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How-To Sign Up For Job Posting Notifications Via NEOED

1. Log in to or create your account with NEOED from the
https://www.schooljobs.com/careers/alvincollege

JOB OPFPORTUNITIES

Sign In

All fields are required

Alvin COlLege Career pages [psermme or Email ]

A 4

Password

Forgot Usemame? | Reset Password

Don't have an account? Create one.

o 2w » 0O 2

TWC  dfp TWC Job Postins Hiring Process Home »

Your Name ~

Applications

Inbox
Profile
Account

Sign Out

3. Select Email Preferences and make sure notifications are set to on

Contact Info Email Preferences

Char Pa: rd .
et Job Opportunity Emails

f you turn this setting "Off", Alvin College will not contact you about new
I Email Preferences you hay T
"On". Please note, you'll need t
nploy t

2-step verification

Delete Account
Job Application Emails

electing "Off", you're choosing not to receive any jok ed emails from Alvir
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4. Next select the Menu tab in the upper left-hand corner

[l

ACCOUNT

Alvin College Career Pages

Contact Info Email Preferences

Shenos Rissvont Job Opportunity Emails

Email Preferences

2-step verification

Delete Account.
Job Application Emails
electing "Off", you're choosing not to receive any job-related emails from Alvin

College sil address linked to your int

5. Next select Job Categories from the left side flyout

Menu
E3 Job Opportunities

<1 Internal Career
Opportunities

& Student Workers - ege Career Pages

On Campus

E Job Categories

A1 Alvin College - \
Homepage v

A1 Alvin College -
Office of Human
Resources

@ Help & Support

SOCIAL
I Facebook

X Twitter
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6. Next Select the job categories you wish to be notified when job are posted for your selections

JOB CATEGORIES

Place a check in the box next to each job category for which you would like to receive email netifications, click the 'Subscribe’ button, fill out the information, and then click
the 'Submit’ buttan

For next 12 manths after you submit this form, you will receive an email notification each time a position opens with Alvin College whose category matches one of the
categories you've chosen.

5 Job Categories selected veeanl Xl

Administration

911 Telecommunications [[J Accounting and Finance Administrative Ass gt

<]

Allied Health Architecture Arts Arts, Design. Entertainment SWe.

<]

Athletics & Fitness Audit Automative Building & Grounds Cleaning and.

Building & Safety Building Maintenance Business Career Exploration

] O
[< I

Child Care Clerical & Data Entry Communications Community and Social Services

Community Development Community Services Construction Maintenance Construction Trades

Counseling Court Administration Criminalogy Curriculum

Custodial Customer Service Database Administration

Development/Fundraising

=3
a
El

Dispatch Drivers Econamic Development

7. Next click on “My Subscriptions” and enter your email address and select “Send”
a. Posting notifications will go to this email
b. You will get a link to these subscriptions via email

Allled Health Enter Email Address *

email@mail.com m
Bullding Maintenance

Fields marked with an asterisk (') are reqgyired
Communications

Drivers Education

Facility Management Faculty

Faculty - Fine and Applied Arts Faculty - History
Faculty - Sclence Financial Ald & Services
Grounds & Landscaping Health Education

8. Next select “Subscribe” and select “Submit” on the Job Interest Card flyout
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Job Interest Card

Fields marked with an asterisk (*) are required
First Name *

Your First Name

Last Mame *

Your Last Name

Emall Address *

email@mail.com

9. You will get a confirmation of your submission.
a. You can always log back in and change/update/add for your job categories

Job Interest Card X

Thank you for your request.

An email has been sent to you at email@mail.com.

For the next 12 months, you will be notified when any
position for Alvin College that matches the job categories
you've selected becomes available. We'll also send you a
reminder email in 11 months to give you an opportunity at
that time to extend your notifications for another year

View Subscriptions
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