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SUMMER TERM, 1986 - First Session M 14

t 8
ACADEMIC CALENDAR

MONDAY. Memorial Day Holiday ¢ ‘¢L°f%/°2 GK(“QGF“A’
MONDAY. REGISTRATION (for 6 and 12-week 1&%;{ : e
TUESDAY. Classes Begin Lo
WEDNESDAY. Last Day to Add Classes/Register i Wb
MONDAY. 4th Class Day

MONDAY. Last Day to Apply for August Graduation

TUESDAY. Last Day to Drop 6-week Classes, 12 NOON

FRIDAY. Independence Day Holiday

TUESDAY. End of Classes

WEDNESDAY. Final Examinations

SUMMER TERM, 1986 - Second Session

MONDAY. REGISTRATION
TUESDAY. Classes Begin
WEDNESDAY. Last Day to Add Classes/Register
MONDAY. 4th Class Day

TUESDAY. Last Day to Drop Classes (2nd 6-week and 12-week
sessions, 12 NOON)
TUESDAY. End of Classes

WEDNESDAY. Final Examinations

FALL TERM, 1986
WEDNESDAY-THURSDAY. Orientation for New Students
MONDAY. Fall Semester Workshop
TUESDAY-WEDNESDAY. REGISTRATION
THURSDAY. Classes Begin
FRIDAY NIGHT-SATURDAY. Week-End College Classes Begin
MONDAY. Labor Day Holiday
FRIDAY. Last Day to Add Classes/Register
MONDAY. 12th Class Day
MONDAY. Last Day to Apply for Fall Graduation
FRIDAY. Last Day to Drop Classes, 12 NOON
THURSDAY-SATURDAY. Thanksgiving Holidays
WEDNESDAY. End of Classes
THURSDAY-TUESDAY. Final Examinations
MONDAY. First Day of Christmas Holidays




/ALVIN COMMUNITY COLLEGE BULLETIN
VOLUME 36, AUGUST 1985 NO. 1 2

Alvin Community
College
announcement
of courses for
1985-1986

Approved and accredited by:
The Southern Association of Colleges and Schools
| Coordinating Board, Texas College and University System
The Texas Education Agency
National Accreditation for Allied Health Programs

Member:
American Association of Community and Junior Colleges
Texas Public Community and Junior College Association
Texas Junior College Teachers Association

\ Texas Association of Music Schools
National Junior College Athletic Association
Texas Junior College Athletic Conference

Alvin Community ¢ ollege is an equal opportunity institution and does not dis-
criminate against anyone on the basis of race, creed, color, sex, handicap,
age, or national origin.

Any of the regulations, services, or course offerings appearing in this bulletin
may be changed w .thout prior notice. The regulation appearing here will be in
force starting with the fall semester, 1985.




TABLE/OF CONTENTS

e
ACADEMIC CALENDAR ........ L e e o & A9
CORRBRESRONDENCEBIREGTORY, .0 it 0f "Bl o o e 10
HOW TO ENROLL IN ALVIN COMMUNITY COLLEGE .................... 11
GENERAEINFORMATION . . .. ... ....... ool il 2 RO 13
T oo e e R e 14
HIStORYA . . il o b i S T R e S S R 14
FacHities:. oL s o v T T e e e S o T 15
ROCOGNItION, 1. i vt it i i e st & e e e S 16
ACADEMIC POLICIES AND REGULATIONS:. . . ... ... ongie oot sl S 19
Administrative Interpretationand Change ........................... 20
Classification of Studentst 2. .2 S .2 L g0 o L 258 0. 0 SR 20
AHONAANBE- 5 s i R 0 s e s sEeSE 20
NarmalAcademic Load. .. .0 L s cew v i s e o & et 2F B 21
ABIE 00 o L i e D s o SRR S SR 21
Drops:and Withdrawals .7 . .o d i s o e, v T S e i e ST 21
Dean’silist - . ... ... TS P SR80 06 5 B 08 e 21
Memtliste o laiin ol L L RN PONEE B DN T S IS S 22
Academic Probation ... .......0 o s oSt e L 22
Compliance Statements ......... .04 2 2. g 2isr i 80 B & % 22
RecordsonHOld:© v o, L S i 3 L R Sl I 23
Creditby Examination.. . ... ... cin b foi s capa el o . TR SRS 23
AGETestDates ... ..0...0 .0 eicse.. DGR NE SN S 23
Credit for Nontraditional Educational Experience..................... 24
Jransfen@redit. £ 2 i e S b 24
COURSERNAIVET. 05 c. o it s st 3 s ari s ity i (o e B LR 24
PhysicallEducation ROGUIFSIMONE ... . . . . ... .oty auibtoris: o i G R 24
Grading;System:t = 2.0t T R e R S s e e T S 24
Student Records Policy and Procedures .................ouuuieenn.. 25
Grievance ProcedUre: .. . ...ouid a0 o B0 oT o S R 26
Diselaimer S tatem et T . T r e e« timete iyt 26
Graduation Henofs s .75 o il el Coies o oL i e e O 26
Graduation Under a ParticularBulletin. . . ... .. ... ... ... i caity 26
GradUatiOn POl L kit e s b e i o o i e potan o iy 27
Degrees, Diplomas, and Certificates .................c.ooiiiiiiin.. 27
Graduation ReqQUIremMents . . . o sdeinim i seie fomaire st b S o 27
Second Degree of Certificate. .. . ... ..o cam i it e mibaisiio S 28
Definitions of ACademiC TEIMS, o s 5 bt 55 ne Sitei S bttt 28
CoreCUEHEUIUMS: . L o ) s o i oy oy s oo o S 29
GenerallProvisions @t s i e o i e e ke e 29
STUDENT SERVICES, POLICIES, AND REGULATIONS .................. 31
AdmissioniRequiremontss. JAuss. 12 8 a i plf 00 Pyt e dlaks SRR 32
Admission Procedures . ....... .. .. oo e in G BEIRR AR G RRR ARG 32
Blacementilestae s lins, on U snl B O e 33
Full-and:Provisional Acceptance -.... i« igii o tdna s oo S 33
e ational SHIE S T e T g 33
Adimssion o’ SpeeHic CUrFICtIIMS’ . & F s e 34
Residence Statlis: i . . 5 o e N sy T I N RN e 35

Resident Classification-Student Responsibility. . ..................... 35
Einancialllnformatien, . -2/ T = S TR 0c el s e senls 0L L L, 36
Tuition and Fees Schedule (Fall & Spring) . ... ......co..ocvieinnnn.. 38
“Tuition and Fees Schedule (Summer Sentesters) ..................... 39
SpeelalEeess . ir. o o T Sl i b A et 40
ReIUNAIBONCY . oo s ob vt s v o4 4o MGG IWERER BGOSR o 1 41
COMBSOUIG . .o . . bii o e i s ivaeidn dntrspe sl o 42
LibrapypSae oo oo ST L s D e e sa st i ni L e 42
Learming:Laboratory.: .« ... % .. . .opiribib o el auigan 00 J1 43
Developmental Studies:, .5 ... . .. iddes dains s A B R v s s 43
ChildiCare Eaborafory:Vc.. <. oo .. conlSpipianai Sy s maRo .o L x 43
New:Student Orienfation. ...... ..ci. ..y . SrBetiiplashs Uewidl 0] 43
Veterans'Administration Benefits . ... ....00 . .. . o ioapam¥lo, .. 44
lexas Vocational:Rehabilitation . ... .. ... ... { Cosred biadanningnes oo 45
FinanCiabAId . x o L s L Behad i teiaen . 45
Einanciat/Aid:Programs Available.... ... ... ssifac el avituseed . o uuy 46
SCROIArSRIDS . - it s v T i s i i AT BB LS o s 47
BlacementiSOmVICe. . .0 . o oo il i ot s whER B A T 47
Athleftess i Saitiale con Byl il S i Rl e T e e 48
BhysicalEitness Center .. .. .. i, s nien nss s FHIEAOGIS Sing R ey 48
Cataferia;. .0 o i U it e s SRS T S SiBan R AT S 48
ParKINg - s i st i e e e 0 A T e A A 48
Co-CurricularActivitios. .. 5. L 200 v ehanieuafl g ol mia o 48
StudentHandBook . 7 ... . 0 s e i e 48
CollegeiStone: - 7 b onil. o e e L T ety RS 49
COBBICULUMBEEERIBIGS .. .. 0. .. s v 2. NGRS T L 51
Academic Programsy .5 =i S nosl S s aeiange o 52
Associatesin/Arts:Degree: ... st wea DaRluam i TR and S L 52
Generat LiberalArs. a3 s im el ool ey idtitail, B 52
Y e T e R Seo ORISR S antireniaed 1 0L 53
(D] L e I o el s Y 54
Music (Instrumental Concentration). ............................ 57
Music;(Voice:Concentration)...i ..o . .o NRIBRTEIERSHENT L | 58
BhysicaliEdUMCation c it s s Loy w ¥R GBS ol doCaledn L o - 59
Associate in Applied Arts Degree ...........ooiiiiinneinae i , 60
Communications (Radio Broadcasting).......................... 61
Communications (Sound Reinforcement & Recording)............. 62
Communications (Television) . .. xf:donT sii il Comiiin s 463
Associate:in:ScienceiDedroeiac. . Sao . LSRR RS ERISE Ul 65
BiologicaliScienter s s mi L i UL BOSNREIE00ET L L 65
Business-Administration:: - =o 0 oo 0o ESSN SRl T a0l Ul s 66
Mathematicsin s ity oo aino iy Rive s an G0 67
BhysicaliSelences-rlfiv s s, Lol i LoduhhaN 68
Associate in Applied ScienceDegree. ..............ccoiviiiiinin... 70
ACCOMMINGE s Feieaalis s o s s v o e SRR iRl St & 70
Air Conditioning.& Refrigeration. . . . .....c.ain io i, mnaianll. 1 72
Automotive Technology ................ ST AGHR DS T L Rt 73
ChemicaliTechnology:iii-t L m oo oo L siu0iS @SR el 75
Child:Care & Developmient: . ... o ussil S A et suinmnsns 77
Computer Science Technology;

Computer Programmings i, T, o | L m azeme s o e i s 78
Computer Systems Techtology ... ... vl o s viadetiar s 80
COWEREPOTIING - o i S ih e ih SRS 81

3




Criminal Justice .......... 84
Correctional Science 84
Law Enforcement & Police Administration.................... 86
BraftingiTechnologyis | 5 camess e mimuee s Sinintal s SoUTula vl 87
ElectronicTechnology s ok oo i s s diian s ss e s Bl s 89
Medicalliaboratory TeChnology: - .« . . i s conoss RS TREET 90
MIGMORagement . . v ooi. oo oiis i s vins s oiss s oo I GOREEET 93
BankiSpecializationel: oo r il i e ik s Ui wi s i o DS 95
Fashion MerehandiSing. . .« .. <., coo. . OPDIRIGIE L9000 S 96
Froduction Specialization: .. ... ....... g il u e 98
Real Estate'Specialization . . ........., . dWEswae i3 G860 99
Retall Specialization. .. :...... .0 ... A0UBMCOLE (nobess sy 100
NUISING ool s i it oo e s NGT ROURSURIGMDA 2 lodEE 102
Respiratory.Therapy-: .. ... . ......iofaiiestsrtigentsaey B 105
SECHEtarIal SCIONCE v .o v v v s vv v s vainia s cnivs < oo s DU IBESURTEN 108
Executive Secrelary. . . ., - .. ME8isd e I D g oneii g 108
LeQal SBCICIN . o . s v pvis i« covcsrrsieieisses ot UNGREINREN 109
MediCal.SOCTOtary. . . : vovs: s wvs i vii oo o PAIEE IGIORGGIE, 111
WeIAING: #07s ST  u o e b7 s F o b abs e s i b i oy B e b NG 112
Certificate Programs .. i: ioive. ool cous il JHIGHE S2ENET S0 115
Air Conditioning & Refrigeration ... .....ici..iswe: Ses 0 S0BIRGE 115
AUTOMONIVE TECHNOIOGY: & v i i i v vwvvvsoius snnssindsess PTRBUSE 116
Child:Care-&'Development. ... ... .:........ PRl NGRS I GCK 117
COMMURICAtIONS. & s i5 00 v aaiiiisssnieses AoudUuaEE EROTRIS 117
BrOAACASHING oo v ovnuiiviiiniasciniiossiiss DG SHCHEE, 118
Sound Reinforcement & Recording ......................... 118
FEIBVISIOM . vonsdannvnsevstnns son s BeAETIR0 B d AR 119
Computer Science Technology;
General Computer Data Processing. . .4. .o .4 2eb .t plainoman 119
CriminaltJustice o >.. 0. .. 0. oo bk levadiincais N 120
Correctional Administration. ... . ... . ... . o iicuso ek i 120
COMEECHONALSEIONCE . . L. oo iiiius aaisnst v we nns i B 2 121
Law Enforcement & Police Administration.................... 122
Drafting:Technology.. . . i . .. . . ... {30k ek s abo ol i 123
Electronic. TOChNOIOOY. s .. - - o siae sais s sivie vis SRRIGIAB S St p i 124
Legal SIENORraphy. ... .........55msli.ol Gevacl o el 125
Mid-Management . .. ... (polissbani 5 aldinl: sonimsnuseag ¢ 126
Nursing Assisiaht:Program cooistuind Sruss i shisisnicimmey 127
Respiratory Therapy Program .. ...uoeidee s anodsainisasis .. 128
Secretarial SCIONCO.". . .. .\ .. . ... . SE0E0 SuniAl i aininNe i 129
SIOMOGEAPHBE . - o il yronn et v D e 129
General Offico Worker . ... ......aoksyingiisil seoss st s 129
Vocational:NursingProgram . .. ... .0 .. .. 0 s SEFE 131
WeIdING, - e s i vhn s e a e b et S O 133
DIpIOMa .. i ianssnmani s SRS SBnisB o it b min 134
Award of Achievement. . .. ... ... ... ieuiiiie v i ne NG 134
Developmental Studies . .. ....aoimaenil 58 Samianiibaad aid Dot 134
Continuing Education.Program . . ... ... ... sooloassif solimaini & 137
ABE/GEDIESL Program:t. . ... ... . .S i i lutoisdvisrissimasy T & 139
Cooperative Education Program .. ... ... ancocicwel Sew i - 139
DESCRIPTION OF GOURSES, . . .. . i+ 4. -« B JRe 90 Samial o 143
Accounting
Agriculture
Air Conditioning & Refrigeration™.... .. L. .. 0L sa gl o 0L 0 e B 145

‘N
in
L
1
na

1A SR e T SRR R B s R SRS R e 147
Automotivedechnology’ =" cns 2o Wi 8 s e LBt s s 148
Biology: s . e L e e 150
Business Administration® .. 2e o5 i AT E R T L 150
Chemistnys .t e il R e e e 151
ChildGaye and:Developmient = - i o s Ve e 152
CommunpiCations i aeis Snl o et et anes Shail B i S S e 153
Compuler:Seience s biey = v L e BT R R R e 155
Caoparative Education)...- - % ot . . 8. M0 00T e e N 157,
ColrEReporing; . Toc i s v VR e R T e e e 158
Criminakdustice . ¥ oo LU et L 160
CZOCH L ms e ke e R e e e 162
Drafling . e S e R R 163
Dramag s sbe om0 oL R N s bl e b N 165
ECONOMICS ¢ 5 st i b MR b B s e e s S ai LR Y e 166
EleCtrORICS: Ty . 0L i a i s e e 166
English
EashionMerchandising. ol wslis . « oot s amn B e e Tl s .« 170
Erenchi . .o 0l i e S e s B e s e DL b A 171
Geagraphy st aai s T R T R 171
GealOqgY: i oo baginetline e U e E e B R i e 171
Germants P Ene it e i s Sl e sa e 8 e 172
Governments. . s A e e e 172
Health Medical Laboratory Technology ............................. 172
Health Respiratory Therapy Technology ............................ 175
History S o e it o PR e e s T e DD e
Horticulture (Ornamental)e - oo et o B e
Hiumamtiostioig o oie S SRR e e s G
dournaliSmiee s ot o E i R T TR e L e
Mathematicssa. % v 0 e s [ S
General Mathematics. . . ..
For Liberal Arts Majors
ForElementary:Education®Majors: .2 T &0 s st naa L 181
ForBusinessiMajons - 2o Re i o e s R e +
EorffechnieabBrRograms -0 b ocn oDt e :
Mid-Managemenkiasca i oo 8= Sl bl wnt Do @meBon Dl o Y
Bank-Mid-Mamagement <. e sasi= ol o e T
Production Mid-Management s
RealEstate:Mid=Management:. .. ... . ..o 0. .. L osa k.. 185
Retail Mid-Managementyst: .55 .. o -t e S 186
Musict (i - eon S i TR e O e e Ll 186
GeneralMusic a2t ey St W case T ol B timet et s 186
Ensemblesiive . [ona smmeehne Samnaiands i R S U Ree O L i ST 188
AppliediMUsic it S ai s v B IR e e e 190
NUISHIGesis: edocs ho D, g s e L TR e N e e L 191
Associate BPegree NUESIng: .o =8 i s LU A e 191
VocatiohaliNarsing 3= oo sxaiiee v ha g nde e ie s SR . 192
Orientatiohiorme . ..\ shdianiney L e 193
Physical Education: - S o hn st h st s e e 194
ACHNItY:CORESES Et e Lo o e o R o 194
Narsity'Sports .- 1 g d iy DO SR DS e 200
TheBRVCoUISes . . - ce o o b R e s e e R 201
Physiestiyai. i te bt o v siha ot lupal VL et Ui s e i 202
Bsycholgqy => < ieie i Tos o g el L s e R e P 203
Readings /- : coiaiiaia i i sk ot emd St n ST e e e 204




Secretarial Science .
Sociology
Spanish. .
Speech ..
Welding . .....
Texas:-Departmentof Corrections ... ... .. F00g il (ol S0
Air:Conditioning'and Refrigeration . ... ... 0. ot Sov L AUNIBRHTE 2
Automobile MeChaniCs =T L. . ciiie v e vvhd s e - SRS TRIONINET
ComputerSeience s = LT i Ll e b LS BRIRNNR ISR TR U
Drafting. S U dBeta i 8 U0 20 vl s sl SR D e ST
Hortieulture (Ornamental): .. . o .o vh e aid iy o PRl iy
Radio & Television™Repair: -« . oo il o dra e o o5 g b PiE
Weldings s s atim ol S L LR S S L L v e e R
Boardiofarlstees 2 s L0 Ta L s s T LR B LS e ke
Emeriti Administrators and Instructors
1 o g TRt e e S RS R P S S e el
Administration s 78 v s bt W S s s i vl i T b e Ve d i R
BaCUIY: s s oy ot S i s e o L BREEDRes T O TR R
CampussNViapes . = . e st il s it ey e s e L N R
ArealViapiiss o e s RS e




-
%
CALENDAR ACADEMIC CALENDAR
Fall Semester 1985
I 7-8 August Orientation for New Students
- 19-20 August Fall Semester Workshop
21-22 August REGISTRATION
26 August Classes Begin
30 August Last Day to Add Classes/Register (12:00 noon)
Ji 2 September Labor Day Holiday
11 September 12th Class Day
25 October Last Day to Apply for Fall Graduation
. 20 November Last Day to Drop Classes
J- 28-30 November Thanksgiving Holidays
| 7 December End of Classes
JANUARY JuLy JANUARY JuLY 9-14 December F!NAL EXAMIN/_ATIONS ;
SMTWTFS SMTWTFS SMTWTFS SMTWTFS 19 December First Day of Christmas Holidays
6712845 12345(35 1234 #2321 5 (-
8 9101112 78 91011121 567891011 67 8 9101112 i
;314;2 ;gn;a 11 ;g 1617;819 20 12 181415 161718 | 1314151617 1819 Spring Semester 1986
0 21 242526 | 21222324 252627 19202122232425 | 2021222324 2526 i i
272829 30 31 2829 30 31 26 27 28 29 30 31 27 28 29 30 31 2-3 January Orlgntatlon for New Students
6-7 January Spring Semester Workshop
FEBRUARY AUGUST FEBRUARY AUGUST . 8-9 January REGISTRATION
] TFSs SMTWTFS SMTWTFS SMTWTFS 13 January Classes Begin
12 : )
3456789 4567 :3 513 234567 ;3 314 57 ; 3 17 January Last Day to Add Classes/Register (12:00 noon)
19 1; 15 13 ;4 ;g 16 1; 1213 ;4 ;5 1617 210 1112131415 | 101112131415 16 28 January 12th Class Day
17181920212223 | 18192021222324 1617 1819202122 | 1718192021 2223 i i
24 25 26 27 28 25 26 27 28 29 30 31 23 24 25 26 27 28 24 25 26 27 28 29 30 - 13-14-15 February TJCTA Convention (Austin) ;
31 1 March Last Day to Apply for Spring Graduation
MARCH SEPTEMBER MARCH SEPTEMBER 1 March Last Day to Order & Measure Graduation Regalia
g F1 82 s1 "2 gvz 2 2 s7 ML WALE s1 s "1 Tzv; 1; Fs SG 24-31 March Spring Break/Easter Holidays
3456789 | 891011121314 2345678 | 78910111213 11 April Last Day to Drop Classes
10 11 13 5354 15;2 15 ;g ;7 18 19 So 21 9101112131415 | 14151617 181920 3 May End of Classes
17181 1 22 222324 25 26 27 28 1617 1819202122 | 21222324 25 26 27
24252627282930 | 2930 23242526272829 | 282930 5-10 May FINAL EXAMINATIONS
31 30 31 15 May COMMENCEMENT
APRIL OCTOBER APRIL OCTOBER
SMTWTFS SMTWTEFS SMTWTFS SMTWTFS Summer Term 1986 — First Session
12345686 1.2:3:4 5 1.2.3.4°5 1234 : )
713 3101; 13;3 633 78 2101112 g 7 8 9101112 5565748 9101:3 26 May Memorial Day Holiday
141516 17 18 1 13141516 17 18 19 1314151617 1819 | 1213141516171 i
21222324252627 | 2021222324 2526 20212223242526 | 9202122232425 27 May REGISTRATION (for 6 and 12 week sessions)
2829 30 27 28 29 30 31 2728 29 30 26 27 28 29 30 31 28 May Classes Begin
29 May Last Day to Add Classes/Register
MAY NOVEMBER MAY NOVEMBER
SMTWTFS | SMTWTFS SMTWTFS | sMTIWIES 3 June 4th Class Day ;
152434 12 123 1 10 June Last Day to Apply for August Graduation
567891011 3456789 45678910 2345674 12 June Last Day to Drop Classes
12131415161718 | 101112131415 16 111213141516 17 9101112131415 1 Jul Enid of Clasées
19202122232425 | 17181920212223 18192021222324 | 161718192021 22 uy.
26 27 28 29 30 31 24 25 26 27 28 29 30 25262728293031 | 2324 2526 27 28 29 2 July FINAL EXAMINATIONS
30
JUNE DECEMBER JUNE DECEMBER e i
SMTWTFS | SMTWTFS SMTWTFS | SMTWTFS Summer Term 1986 — Second Session
bl ,13 1384227 1284527 123422 4 July Independence Day Holiday
7 8 91011121314 8 91011121314 7 8 91011121
9101112131415 | 151617 18 19 20 21 15161718192021 | 14151617 18 19 20 7 July REGISTRATION
1617 1819202122 | 222324 25 26 27 28 22232425262728 | 21222324 252627 8 July Classes Begin
§8 e ooz 1 200 2030 28293051 9 July Last Day to Add Classes/Register
14 July 4th Class Day
31 July Last Day to Drop Classes (2nd summer and 12-week
sessions)
12 August End of Classes
13 August FINAL EXAMINATIONS




ALVIN COMMUNITY COLLEGE
CORRESPONDENCE DIRECTORY

Mailing Address:
3110 Mustang Rd., Alvin, TX 77511

ACC Theatre:
Box Office, ext. 412; 331-0370

Admissions/Records:
Registrar, ext. 247

Associate Degree Nursing:
ADN Director, ext. 260

Business Affairs:
Director of Fiscal Affairs, ext. 225

Cafeteria:
Director of Food Services,
ext. 242

Computer Systems:
Director of Computer
Services, ext. 271

Continuing Education, Short Courses:

Director of Continuing Education
& Evening Programs, ext. 208

Employment by College:
Personnel Director, ext. 349

Evening School:
Director of Continuing Education
& Evening Programs, ext. 208

Graduation:
Graduation Advisor, ext. 419

Guidance & Counseling:
Director of Student Services,
ext. 342

KACC Radio Station:
Radio Station Manager, ext. 379;
331-0330

Occupational/Technical Programs:
Associate Dean of Occupational/
Technical Programs, ext. 266

Telephone for Information:
(713) 331-6111

Physical Fitness/Athletics:
Director of Athletics & Physical
Education, ext. 410; 331-8846

Physical Plant Operations:
Director of Physical Plant,
ext. 207

Public Relations:
Administrative Assistant, ext. 241

Security:
Campus Police, ext. 300

Student Activities:
Coordinator of Student Activities,
ext. 390

Student Employment:
Financial Aid Officer, ext. 206

Student Financial Aid:
Financial Aid Officer, ext. 206

Student Records:
Registrar, ext. 247

Testing:
Counseling Center, ext. 235

Texas Department of Corrections:
Associate Dean of Student
and Instructional Services,
ext. 238

University Parallel Programs:
Associate Dean of University
Parallel Programs, ext. 267

Veterans Benefits:
Registrar, ext. 247

ISR EREEEEEEEEESR

HOW TO ENROLL IN ALVIN COMMUNITY COLLEGE

Get Application Materials
|

from Admissions/
Records Office:
Rm. A-104

write Admissions/Records
Office: Alvin Community
College, 3110 Mustang,
Road, Alvin, Texas 77511

call Admissions/
Records Office:
(713) 331-6111,
ext. 247

Submit application
and healthlstatement

if a college transfer,
have the Admissions/
Records Office send
your official transcript
to ACC

if high school or GED
graduate, order your
transcript

Submit ACT, SAT or local
placement exam results

Contact Counseling Center

receive career, academic, personal

or transfer counseling

Declare major
See appropriate advisor

if not a high school or
GED graduate, check
with Admissions/Rec-
ords for entrance
requirements

utilize career library

Veterans, see Veterans
Coordinator in
Admissions/Records
Office

for off-campus housing,
see Associate Dean

of Student and Instruc-
tional Services

Pick up permit to register

in Admissions/Records Office

Register for courses
Pay all tuition and fees
Buy books

Attend classes

for financial help, see
Financial Aid and
Placement officials.
about grants, loans,
scholarships, and jobs
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PURPOSE

For all interested individuals in its service area, Alvin Community College is dedi-
cated to providing continuing opportunities for acquiring and increasing the knowl-
edge and skills needed for personal advancement and for making meaningful
contributions to society. The College is also committed to a significant role in the
training of regional manpower, a role accomplished through cooperative efforts with
local industries, businesses, professions, and governmental units.

To fulfill its stated purpose, the College provides numerous specific programs
that are modified as needed to meet changing circumstances. At present these pro-
grams fall within the following major areas:

(a) Occupational/Technical Instruction—to meet increasing demands for tech-

nicians, skilled craftsmen, and semiprofessional workers.

(b

o

University Parallel Instruction—to provide first and second year courses in
the arts and sciences and preprofessional curriculums that transfer to senior
institutions.

(c) Developmental Instruction—to offer foundation courses that enhance suc-
cess in occupational/technical and university parallel programs or that improve

an individual’s grasp of fundamental knowledge.
(d) Continuing Education—to furnish individuals of all ages and levels of educa-
tion with a wide range of opportunities for extending or diversifying their learn-

ing experiences.

=

Student Services—to provide professional assistance in helping students
achieve educational, occupational, and personal goals.

(e

(f) Student Activities—to supplement formal learning through extracurricular de-
velopment of social, recreational, and cultural aspects of the total college
experience.

(9) Special Programs and Services—to meet the particular training require-
ments of new or expanding occupations and to provide constructive responses,
through any appropriate means, for the ever-changing needs of the community.

(h) Staff Development—to provide activities and training for the continuous pro-
fessional growth and competency of all College employees.

(i) Instructional Services—to provide support to instructional and student serv-
ices personnel.

The nine areas of endeavor listed above indicate the present organization of
institutional commitments to the overall purpose of the College. However, because of
the dynamic nature of both the educational process itself and the region served by the
College, any list of specific applications is subject to revisions and expansions com-
mensurate with sound educational practice.

HISTORY

The Alvin Community College District was approved by the qualified voters of the
Alvin Independent School District on November 2, 1948. From its inception until the
1971-72 academic year, the college was administered by officials of the Alvin Inde-
pendent School District. The 1971-72 academic year marked the beginning of a new
erain the history of Alvin Community College. A separate administration, tax district,
and College Board were established to assume the management, control, and opera-
tion of a newly created Alvin Community College District.
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Initially, when the College and public schools were in the same system, the Col-
lege was part of Alvin High School. The first classes began on September 12, 1949, in
facilities which grouped grades 11 through 14 in one building and which placed Alvin
under a system known as the 6-4-4 plan. One of the more important changes in the
program of Alvin Community College was the building of a separate physical plant for
academic work at the college level and dropping of the 6-4-4 plan in favor of a 6-3-3-2
arrangement. The College program was strengthened by additional facilities, by an
enlarged faculty, and by successfully meeting the standards of the Southern Associa-
tion of Colleges and Secondary Schools (1959). Alvin Community College moved to
its present campus in the summer session of 1963.

By a vote of both the original district and voters of adjoining territories, the Col-
lege district was enlarged to nearly twice its geographical size in 1974.

In the spring of 1975, an $8 million bond issue was approved, thereby providing
funds for the facilities necessary to meet an expanding enroliment.

The enroliment of Alvin Community College has grown from 134 students (1949)
to 1709 (1965) to a record high of 4,034 (1983). During this period of growth, the
leadership of Alvin Community College has been under five presidents: Mr. A. G.
Welch (1949-1954), Dr. A. B. Templeton (1954-1964), Mr. D. P. O’Quinn (1964-1971),
Dr. T. V. Jenkins (1971 to 1976), and Dr. A. R. Allbright (1976 to present).

FACILITIES

The main campus of Alvin Community College, situated on 162 acres in Alvin,
Texas, consists of eleven buildings: Learning Resources Center, Fine Arts Center,
Health and Paramedical Technologies Center, Business and Industrial Technologies
Center, Student Center, Physical Fitness Center, Liberal Arts Building, Natural Sci-
ences Building, Occupational Technical Building, KACC Radio Station, and a Mainte-
nance Storage Complex. !

The first floor of the Learning Resources Center contains the Computer Center,
Counseling and Testing Center, Financial Aid and Placement Office, Admissions/
Records, Veterans, and Graduation Office, Business Office, Registrar’s Office, Com-
munications Center, and Media Center. The second floor houses the Learning
Laboratory and the 31,000 volume Library. 4

The Fine Arts Center contains facilities for the Music Department, Drama Depart-
ment, and Art Department. Facilities include studios, rehearsal rooms, an art gallery,
and a 400-seat theater/auditorium.

The Health and Paramedical Technologies Center contains classrooms and labo-
ratories for all health-related departments. A Child Care and Development Labora-
tory School is also located in the building.

In addition to the many classrooms located in the Business and Industrial Tech-
nologies Building, laboratories are provided for the different programs in the area.
Students have access to a courtroom. An open-concept secretarial laboratory con-
tains learning carrels. Criminal justice students study in a crime lab. A window display
case provides fashion merchandising students with actual advertising experiences.
Laboratories for instruction in industrial programs include an electronics lab with
individual work stations and a microcomputer, an automobile mechanics lab, and a
welding lab and fabricating shop.

The Student Center consists of “The Hideout” student lounge, a gameroom,
Student Activities offices, a cafeteria, and the College Store.




The Physical Fitness Center includes a gymnasium, men’s and women’s
weight rooms, four racquetball courts, a steam bath, sauna, dressing rooms, lock-
ers, eight tennis courts, a baseball field, a soccer/football field, and auxiliary
equipment.

The Liberal Arts Center contains classrooms as well as language and biofeed-
back laboratories.

The Natural Sciences Building houses six physical science laboratories and a
greenhouse.

The Occupational Technical Building encompasses 36,000 square feet and in-
cludes a drafting lab/classroom, two other laboratories, six classrooms, faculty of-
fices, and a Criminal Justice Training Center.

In 1978, the College began operation of an FM educational radio station,
KACC. The station operates on 91.3 MHz with a daily schedule of local news, public
affairs, and educational and light entertainment programs.

There is parking space on campus for approximately 1,600 vehicles.

Continuing Education classes are taught on campus and at various locations
throughout the surrounding communities as the need arises.

RECOGNITION

Alvin Community College holds full membership in the Southern Association of
Colleges and Schools and in the Association of Texas Colleges and Universities. It
is approved by the Texas Education Agency and by the Coordinating Board of the
Texas College and University System.

Alvin Community College is a member of the American Association of Commu-
nity Junior Colleges, the Southern Association of Junior Colleges, the Texas Junior
College Association, the Texas Public Junior College Association, the Association
of Texas Colleges and Universities, the National Commission on Accrediting, the
National Junior College Athletic Association, and the Texas Junior College Athletic
Conference.




ACADEMIC POLICIES

AND
REGULATIONS




ADMINISTRATIVE INTERPRETATION
AND CHANGE

The administration of Alvin Community College acts as final interpreter of this
Bulletin. The College may change requirements and regulations as necessitated by
College or legislative action.

CLASSIFICATION OF STUDENTS

All students are classified according to the following categories:

Curriculum Student: A studentis designated as a curriculum student when his/her
file in the Admissions/Records Office contains all of the information required for
general admission to the College as a regular student and when he/she has been
admitted to one of the curriculums of the College. A curriculum student is one of the
following:
1. A full-time or part-time student working toward completion of an associate
degree, diploma, certificate, or developmental program;
2. Afull-time or part-time student taking credit courses for transfer to another
college or university.
Special Student: A special student is one who is permitted to register under spe-
cial conditions including the following:

1. A part-time student taking a course(s) as an audit for no credit;

2. Ahigh school senior who, with the permission of his/her high school princi-
pal and the Admissions/Records Office, is concurrently enrolled in a col-
lege course(s);

3. Apart-time student who is not enrolled in an associate degree, diploma, or
certificate program, who may be taking a course(s) for credit, and who is
designated a general studies student by the College (Such students may
later apply to the College for admission to a program);

4. A person who has not yet fulfilled all of the requirements as a regular stu-
dent but who is admitted under special consideration.

Full-time Student: A studentis considered full-time if he/she is carrying 12 or more
credits of course work during the Fall or Spring semesters and six or more credits
during a summer session.
Part-time Student: A student is considered part-time if he/she is carrying less than
12 credits of course work during the Fall or Spring semester.
Freshman: A student is classified as a freshman until he/she has completed 32
credits of work in his/her designated curriculum.
Sophomore: A student is considered a sophomore after he/she has completed 32
or more credits of course work in his/her designated curriculum. Transferred credits
are included if they apply toward the requirements of the student’s curriculum.

ATTENDANCE

Regular attendance in classes is expected. When a student must miss a class,
it is his/her responsibility to inform the instructor prior to the absence if possible.
The student is responsible for completing all work missed during an absence; any
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work missed and not subsequently completed will necessarily affect the grade of
the student, regardless of the reason for the absence.

When a student has accumulated the equivalent of two weeks of absences from
any class within a semester, the instructor may recommend to the Registrar that the
student be administratively dropped.

NORMAL ACADEMIC LOAD

The normal academic load for students is 15-17 credits. The minimum full-time
load is 12 credits, and the normal maximum full-time load is 18 credits. A student
wishingto carry an academic load of more than 18 credits must ordinarily have a 3.0
grade-point average or higher and must have the approval of the Dean of Instruc-
tion, Student and Community Services or his designee.

If the student has received academic warning or academic probation, he/she
may be required to take less than the normal semester course load. A maximum
full-time load during a six week session is 7 credits.

AUDIT

A student who wishes to audit a course may register on the last day of late
registration on a space-available basis. He/she may not petition for credit for the
course he/she audited. The student may, in succeeding terms, take any course for
credit which he/she previously audited. Audit courses are identified on the stu-
dent’s permanent record by a grade of “X.”

DROPS AND WITHDRAWALS

After a student has registered and paid for courses, he/she is considered en-
rolled until an official drop has been processed in the Admissions/Records Office,
Room A-104. Continued non-attendance does not automatically terminate enroll-
ment in the course; therefore, a student who ceases to attend class withoutfirst
officially dropping the course will receive a failing grade in that course.

To drop a course or withdraw from the College (drop all courses), the student
must obtain the appropriate drop form in the Admissions/Records Office, secure
the appropriate signatures, and return the form to the Admissions/Records Office.

Courses should be dropped in the Admissions/Records Office by the student;
however, written requests to the Registrar are accepted when the student is unable
to appear. Drops become effective on the date the letter is received and the drop
slip processed.

DEAN’S LIST .

The names of students who complete 12 or more semester hours during a se-
mester with a grade-point average of 3.5, with no grade lower than a “‘C”’ for the
term, will be placed on the Dean’s List in recognition of scholastic achievement.




MERIT LIST

Students who complete 7-11 semester hours during a semester and earn a
grade point average of 3.5, without any “F”’ or “U” grades, will be placed on the
Merit List.

ACADEMIC PROBATION

Any student who fails to maintain at least a 2.0 cumulative grade point average
will be placed on academic probation until his/her cumulative average is raised to
2.0 or higher.

A studenton academic probation is required to consult with a counselor priorto
registration to establish conditions for continued matriculation with the College. A
reduced course load (a maximum of 13 hours) may be imposed if deemed neces-
sary to improve the student’s chances for success.

A student transferring to Alvin Community College on academic probation or
suspension from another college must gain approval from the Dean of Instruction,
Student and Community Services, or his designee, for admission to the College.
Such approval will be conditional.

Part-time students will be subject to academic probation after they have accu-
mulated twelve hours of credit.

A student in a financial or Veterans aid program should obtain a Satisfactory
Progress Form, which outlines the requirements he/she must meet in order to re-
ceive aid in subsequent semesters.

The concept of academic suspension or academic dismissal based on grade
point average alone is contrary to College philosophy. However, students who do
not make satisfactory progress in certain curriculums may be subject to removal
from those curriculums.

COMPLIANCE STATEMENTS

In compliance with Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and Title
IX of the Education Amendments of 1972 (P.L. 92-318), Alvin Community College
does not discriminate against, or exclude from participation in any of its programs
oractivities either in the student body or the staff, any person on the grounds of sex,
race, color, religion, handicap, or national origin.

Any complaints of an alleged violation should be directed to the Director of
Personnel.

Alvin Community College complies with Section 504 of the Rehabilitation Act of
1973 (P.L. 93-112) and does not discriminate, on the basis of handicap, in the oper-
ation of its educational programs or in its admission and employment practices.

Special emphasis will continue to be placed on correcting conditions which
may inadvertently discriminate against any handicapped individual and thereby
prevent compliance with the intent of the above act. Information concerning any
such conditions, or inquiries concerning any practices as they relate to Section
504, should be directed to the Associate Dean of Student and Instructional
Services.
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RECORDS ON HOLD

Any student who has not cleared all outstanding obligations, i.e., library fines,
traffic violations, financial aid obligations, child care obligations, and business of-
fice obligations, will have his/her records placed on hold in the Office of the Associ-
ate Dean of Student and Instructional Services. Such action will prohibit a student’s
receiving grades, future registration at ACC, or release of records for any purpose.

CREDIT BY EXAMINATION

Alvin Community College awards credit in some subjects to academically qual-
ified students based on scores made on recognized national or locally-
administered examinations.

Recognized tests include:

College Level Examination Program General;

College Level Examination Program Subject;

American College Testing Proficiency Examination Program;
College Entrance Examination Board Advanced Placement Program;
National League for Nursing Achievement;

Certified Public Secretary;

Locally constructed departmental tests.

Credit and a letter grade of A, B, or C will be awarded to students who success-
fully complete locally constructed examinations. Credit and notation of credit
earned will be awarded for a score of 50 percentile or higher on the nationally ad-
ministered tests listed above. <

A fee of $4 per semester hour will be charged for locally administered tests.
Fees for national tests are determined by the testing agency.

NOTE: Credit by examination will not normally be awarded for a course-in
which a student has been enrolled or for which a previous examination has been
attempted. A student must be accepted for admission by Alvin Community College
before credit will be approved. Appropriate department chairpersons and associ-
ate deans must approve all credit-by-examinations. Credit will be awarded and
placed on the student’s academic record only after an equal number of semester
hours are successfully completed on the Alvin Community College campus in each
curriculum involved.

The Admission/Records Office has additional information on these programs.

1985-86
ACT Test Dates

The ACT Test is not required by Alvin Community College, but is recommended
for placement purposes. E

Registration deadlines and test dates are as follows:

Test Date Registration Deadline
Oct. 26, 1985 Sept. 27, 1985
Dec. 14, 1985 Nov. 15, 1985
Feb. 8, 1986 Jan. 10, 1986
Apr. 12, 1986 Mar. 14, 1986
o3




CREDIT FOR NONTRADITIONAL EDUCATIONAL
EXPERIENCE

College credit may be awarded for schooling received from non-accredited but
recognized agencies such as the armed forces schools. Guidelines established by
the American Council on Education will be used to determine the validity of the
schooling, and the credit will be awarded accordingly. The Admissions/Records
Office has additional information.

TRANSFER CREDIT

It is the responsibility of the student to furnish official college transcripts and
test scores to the Admissions/Records Office and to any other area on campus that
requires such information.

Transfer credit will be given for all passing work completed at accredited col-
leges and universities. A formal evaluation will be completed only when requested.

Work from foreign colleges and universities will be evaluated for credit after the
student completes at least twelve hours of credit with at least C grades at Alvin
Community College.

Alvin Community College may accept credits from an unaccredited institution
contingent upon twelve hours of satisfactory resident work at Alvin Community
College.

For additional information regarding transfer of credits, see CORE CURRICU-
LUM, General Provisions, page 29 in this Bulletin, or see the Graduation Advisor for
evaluation of transfer credits.

COURSE WAIVER

A waived course must be compensated for by a course of equal credit hours. No
credit will be awarded for the course being waived. Application for waiver must be
approved by appropriate chairperson, associate dean, dean, and registrar.

PHYSICAL EDUCATION REQUIREMENT

Alvin Community College supports the significance and importance of physical
activity/education as a collegiate concept. Physiological and psychological health
isintertwined with one’s physical faculties; therefore, the College requires one year
of physical activity as a partial satisfaction for curriculums.

Students with justifiable extenuating circumstances may petition the Physical
Education Department Chairperson and be approved by the appropriate associate
dean for a course waiver.

GRADING SYSTEM*

= Excellent — Four grade points per credit
Good — Three grade points per credit
Average — Two grade points per credit
Poor — One grade point per credit
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F = Failure — No grade point credit
S = Satisfactory — No grade point credit
R = Re-enroll — The grade of “R’” for re-enroll means that no credit will be

awarded until course objectives are completed. Its
use will be limited to developmental courses only to
permit re-enroliment for the completion of course ob-
jectives. It will be further limited to use only one time
for any given student unless there is a recommenda-
tion made by the instructor and reviewed by the appro-
priate department chairperson, and, if necessary, the
appropriate associate dean.

= Unsatisfactory — No grade point credit

= Withdrawal by the end of the fourth week in a long semester, by the end of the
third week in a twelve weeks semester, or by the end of
one and one-half weeks in a six weeks semester. A
“W” grade is not counted in hours attempted.

WP = Withdrawal Passing — Does not count as a course attempted
WF = Withdrawal Failing — Does count as a course attempted and is figured as a

“‘F”" when compiling grade point averages

I = Incomplete — No grade point credit. An incomplete grade (““1”’) is given when

acourse is nearly completed and when, in the instruc-
tor’s opinion, it may be completed with minimal addi-
tional work on the part of the student and the
instructor. It is the student’s responsibility to make ar-
rangements for completion of the course work. If the
course work is not completed by the end of the follow-
ing semester, the earned grade (A, B, C, D, or F) willbe
reported by the instructor. Any “I"”” not changed by the
instructor at the end of the following semester (De-
cember, May, August) will automatically be changed
to an “F”

X = Audit— No grade point credit. Permission of the Dean of Instruction, Student
and Community Services is required to audit a class.
Registration for an audit class is on the last day of late

registration on a space-available basis. X

*As a general guide, a grade of ‘A" will be assigned for grades (or equivalents) of 90-100; “B”
for 80-89; ““C”’ for 70-79; and ‘D"’ for 60-69. Exceptions to this grading system exist; one exam-
ple is Associate Degree Nursing and Vocational Nursing.

STUDENT RECORDS POLICY
AND PROCEDURES

As a general rule, the College will not release any information concerning stu-
dent records without the written consent of the student or his parent (if the student
is a minor).

Release of General Information

The College will release the following items of ““directory information”” without
the written consent of the student: name, address, telephone number, date and
place of birth, major, awards and degrees, participation in sports and activities,
weight and height of athletic team members, dates of attendance and most recent
educational institution attended. The student is responsible for notifying the
Admissions/Records Office by the 12th Class Day of the semester if any of the infor-
mation listed above is not to be released. No information is released by telephone.




Review of Record

Any student who desires to review his/her record may do so upon request to the
Admissions/Records Office. A student may have copies of his/her record at a
charge not to exceed $1.00 per page.

Challenge to Accuracy of Record Keeping

Any student who desires to challenge the accuracy of his/her records should
present his/her request to the Associate Dean of Student and Instructional Serv-
ices. Should additional clarification be necessary, a request for formal review may
then be made to the Dean of Instruction, Student and Community Services.

Normally, all grades published are considered final. Any question of error
must be brought to the attention of the instructor before the end of the following
semester.

GRIEVANCE PROCEDURE

Any student wishing to present a grievance for possible action should first dis-
cuss the matter with his/her instructor. Thereafter, as deemed necessary, the griev-
ance should be presented to the program director, department chairperson,
appropriate associate dean, Dean of Instruction, Student and Community Serv-
ices, and the President. If the student should feel that the matter is still unresolved,
he/she may then request a hearing before the Board of Trustees.

DISCLAIMER STATEMENT

At the time of class schedule publication, it is the intention of the College to
teach courses in accordance with time, room, and instructor listed. However, the
College reserves the right to make schedule adjustments and to delete or discon-
tinue any class when enroliment or other circumstances justify such action.

GRADUATION HONORS

Honors recognition will be given to those degree candidates whose grade point
average for all work at Alvin Community College is 3.2 or higher. In computing grade
point average for graduation honors, all hours completed (with grades awarded)
will be used. Courses which have been repeated will be counted for each time
taken. The grade point average for graduation (2.0) will include only the hours
needed for graduation and the best grade for repeated courses.

Appropriate honors based on scholastic achievements are recorded on the stu-
dent’s degree as follows:

3.2 grade point average — Cum Laude (with honors)
3.5 grade point average — Magna Cum Laude (with high honors)
3.8 grade point average — Summa Cum Laude (with highest honors)

GRADUATION UNDER A PARTICULAR BULLETIN

A student must complete the degree requirements set forth in a particular Alvin
Community College Bulletin. Normally, this is the Bulletin in effect when the student
first enrolls, provided that he/she progresses in a timely manner to achieve gradua-
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tion requirements. Any significant interruption of progress toward a degree may
resultin a change to the requirements of a later Bulletin. Any change to the require-
ments of a later Bulletin must be approved by the Registrar or Graduation Advisor.

GRADUATION POLICY

Degrees, diplomas, or certificates are not awarded automatically upon com-
pletion of requirements. The student must submit an application for graduation to
the Graduation Advisor and pay a graduation fee to the Business Office. Official
deadlines for submitting applications appear each semester in the Schedule of
Classes and each year in the College Bulletin. If the student does not fulfill all de-
gree requirements within the designated semester or summer session, the gradua-
tion application will be deactivated.

DEGREES, DIPLOMAS, AND CERTIFICATES

The Associate in Arts (AA) degree is awarded in General Liberal Arts, Art, Com-
munication, Drama, Music. and Physical Education.

The Associate in Science (AS) degree is awarded in Agriculture, Biological
Science, Business Administration, Mathematics, and Physical Science.

The Associate in Applied Science (AAS) degree is awarded in occupational/
technical two-year curriculums. See program listings under curriculum offerings.

The Diploma is awarded for academic work (at the community college level)
with maximum flexibility in course selection. At least 62 semester hours are re-
quired, including at least 16 hours of general education (humanities and social
science). Diploma courses are selected to meet the individual needs of the student.

The Certificate is awarded in one-year technical programs. See program list-
ings under curriculum offerings.

GRADUATION REQUIREMENTS

The student must:
1. Meet entrance requirements;

2. Fulfill all course requirements of a particular curriculum as specified in the
College Bulletin and/or student’s degree plan;

3. For a two-year program, complete 24 semester hours in residence at Alvin
Community College; for a one-year program, complete 12 semester hours in resi-
dence (In each program, at least half of the hours in residence must be in the stu-
dent’s major field of study);

4. Earnagrade point average of atleast 2.0 (C average) in courses required by
the student’s particular curriculum; 4

5. For a two-year program, complete two semester hours of activity physical
education; for a one-year program, complete the number of hours of activity physi-
cal education specified in the student’s particular curriculum (Students with justifi-
able extenuating circumstances may petition for a waiver). The petition must
originate with the Physical Education Department Chairperson and be approved by
the appropriate associate dean;




6. Filean application for graduation with the Graduation Advisor (Late applica-
tions will result in the student’s graduation being postponed until the following
scheduled graduation, at the earliest);

7. Resolve all financial obligations to the College and return all borrowed ma-
terials, including library books (Failure to resolve such obligations will result in the
student’s records being place on “hold,” prohibiting graduation);

8. If a spring graduate, attend commencement exercises or obtain an excuse
from the Associate Dean of Student and Instructional Services.

Under extraordinary circumstances, any deviation from these general require-
ments may be requested by the appropriate department chairperson and approved
by the appropriate associate dean and the Dean of Instruction, Student and Com-
munity Services.

SECOND DEGREE OR CERTIFICATE

In awarding students an additional degree, diploma, or certificate, Alvin Com-
munity College grants credit for all previously completed courses which'are re-
quirements of the additional degree, diploma, or certificate. The student must pay
the regular fee for the second degree, diploma, or certificate.

DEFINITIONS OF
ACADEMIC TERMS

Following are the definitions of terms with which the reader may not be familiar:

Academic Probation: The status of a student whose grade point average is below
the minimum standard;

Admission: Acceptance of a student for enrollment;

Audit: Acomment recorded on a transcript in place of a grade for a course which a
student has elected to take without credit;

Corequisite: A course which must be taken simultaneously or prior to another
course;

Curriculum: A specific course of study leading to a degree or certificate;

Elective: A subject or course which a student may choose to take, as distinguished
from a “‘required course”’;

Expulsion: Dismissal from the College, normally without recourse for re-
enroliment;

Faculty: The instructional staff of the College;
Grade Point Average: The ratio of grade points earned to credit hours attempted;
Matriculation: Enroliment in the College;

Prerequisite: An academic requirement which must be met before a certain course
may be taken;

Registration: Process of enrolling for classes, constituting the selection of
courses by days and hours and the payment of fees;

Suspension: A requirement that a student cease matriculation in the College for at
least one semester;

no

Term: A subdivision of the academic year, i.e., Fall, Spring, and Summer Terms;

Transcript: A certified copy of the student’s academic record;

CORE CURRICULUMS

The Coordinating Board, Texas College and University System, has adopted a
“Core Curriculum” for three major fields of study and is conducting studies in addi-
tional fields. The objective of this work is to provide ‘‘a basic core of general aca-
demic courses which, when offered at a junior college during the first two years of
collegiate study, shall be freely transferable among all public institutions of higher
education in Texas who are members of recognized accrediting agencies on the
same basis as if the work had been done at the receiving institution.”

The following statement of policy was adopted by the Coordinating Board,
Texas College and University System, on October 16, 1967. It became effective on
September 1, 1968, and applied to all public colleges and universities in Texas.
Private colleges and universities usually implement this policy voluntarily.

GENERAL PROVISIONS

1. The mandatory provisions regarding transfer of college credits pertain only
to credits earned at an accredited* Texas public junior college; such credits will
apply toward a degree in an academic field covered by the core curriculums at a
Texas public senior college or university.

2. Each Texas public senior college or university shall accept credits earned
by any student transferring from an accredited Texas public junior college, pro-
vided such credits are within the core curriculum of the student’s declared major
field. The senior college or university shall grant the student full value toward de-
gree requirements as stated in the catalog of the senior institutions and as they
apply to the student’s declared major.

3. Inasmuch as the core curriculums necessarily depend upon the student’s
major, he/she shall be required to declare his/her major field no later than the end of
his/her first year of attendance at the junior college and upon request for admission
by transfer to a senior institution.

4. The student shall not be required to complete the entire core curriculum for
it to be valid and freely transferable, but any course shall also be transferable,
provided that the course was completed prior to original registration in the senior
institution.

5. Alvin Community College may accept credits from an unaccredited institu-
tion contingent upon 12 hours of satisfactory resident work at Alvin Community
College.

*An accredited college in Texas is one accredited by the Southern Association of Colleges and
Schools or by the Association of Texas Colleges and Upiversities.
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ADMISSION REQUIREMENTS

A student may be admitted to Alvin Community College on any of the following
conditions:

1. Transfer in good standing from another college or university;

2. Graduation from an accredited high school;

3. Successful completion of the General Educational Development (GED) test;

4. Individual approval —

a. A person who is age 17 or above may apply to the Admissions/Records
Office for approval;

b. Astudentwho has completed his/her junior year of high school and who is
age 17 or above may, upon recommendation of the high school principal
and with approval from the Admissions/Records Office, be permitted to
enrollin a maximum of two (2) courses at ACC while concurrently enrolled
in a senior high school.

ADMISSION PROCEDURES

All new students must submit a completed application for admission and a
health and immunization statement to the Admissions/Records Office, preferably
at least three months prior to the student’s planned registration date. All former
students must have their records updated (address change, name change, etc.) in
the Admission/Records Office.

1. Additional requirements for the student working for a certificate or a degree:
a. Former student — There are not additional requirements, if the student
has attended ACC since 1971;
b. Transfer student —
(1) The student must submit official transcripts from all previous
colleges;
(2) The student must submit ACT or SAT scores or local placement exam
scores, if English and math are not transferred;

(3) If the student is on academic probation or suspension from another
school, he/she must gain approval from the Dean of Instruction, Stu-
dent and Community Services (or his designated representative) for
admission to the College. Such approval will be conditional;

c. High school or GED graduate — The student must submit ACT, SAT, or
local placement exam scores; a high school graduate must order his/her
transcript;

d. Student without high school equivalency —

(1) The student must gain individual approval from the Admissions/
Records Office after providing sufficient evidence that he/she can
benefit from college work;

(2) The student must submit ACT or SAT scores or local placement exam
scores.

2. Additional requirements for the student not working for a certificate or a d_e-
gree (The student must notify the Admissions/Records Office that he/she is
not working for a certificate or degree):
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a. Former or transfer student, high school or GED graduate — There are no
additional requirements;

b. Student without high school equivalency —

(1) The student must gain individual approval from the Admissions/
Records Office after providing sufficient evidence that he/she can
benefit from college work;

(2) Current high school students who have completed his/her junior year
must have an approval letter about concurrent enroliment from his/
her high school principal.

c. College transient student — The student must sign a statement that he/
she is in good standing at the last college attended:;

d. Concurrent student — The student with concurrent enroliment must sub-
mit an approval letter from the other college he/she is attending.

PLACEMENT TEST

New students who do not transfer college English or math should take the
American College Test (ACT) and have the results sent to the Admissions/Records
Office. Students who have not taken the ACT should contact the Counseling Center
for dates and testing information.

ACT results are used for counseling, research, follow-up programs, and for
student placement in English and math courses. The test is not a selective device
for College admission.

The Scholastic Aptitude Test (SAT) is acceptable.

Alocal placement exam may be substituted for the ACT or SAT. The Counseling
Center has information and times for'this exam.

FULL AND PROVISIONAL ACCEPTANCE

A new student will be fully accepted by the Admissions/Records Office after all
required documents are on file. A student will be provisionally accepted until all
required documents are received. All documents should be submitted as soon as
possible. &

INTERNATIONAL STUDENTS

Students from other countries attending Alvin Community College are called
international students. An international student is a citizen of a country other than
the United States who has a (F-1 or M-1) visa for educational purposes and who
intends to return to his/her home upon completion of his/her educational program.

International students must carry a minimum of twelve (12) semester hours to
meet Department of U.S. Naturalization and Immigration Service’s requirements.
Because no scholarships or grants are available to international students, it is es-
sential that students from outside the United States have sufficient funds to cover
their expenses while in this country. The international student tuition is $40.00 per
semester hour with a minimum tuition and fees of $562.00 for the regular term and
$280.00 for the summer session (subject to change without notice).
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International students interested in applying for admission to ACC should send
an international money order of $25.00 (non-refundable) to the ACC Director of
International Programs. The student will then be sent an application packet which
includes an ACC catalog, an international student brochure, a fee schedule, aclass
schedule, an ACC application, and TOEFL information.

Before any action can be taken on their applications, international students
who wish to become degree-seeking students at Alvin Community College must
complete and file the following with the Director of International Programs fifteen
days prior to the beginning of the semester or summer session in which they intend
to begin their studies:

1. A completed application form;

2. A health form (physician’s examination);

3. Official transcripts for at least the last four years of secondary school study
and any university-level or other post-secondary school work that has been
completed or attempted. These records must list all subjects taken, grades
earned or examination results in each subject, and all diplomas and certifi-
cates awarded. If these documents are not in English, they must be accom-
panied by authorized English transcriptions;

4. An official Test of English as a Foreign Language (TOEFL) score report. To
be considered for admission, students must receive a minimum score of 500
or above;

5. An Affidavit of Support;

6. An educational background letter from the foreign student advisor of the
previous school attended (this applies to students already enrolled in a
school in the United States);

7. A deposit of $500 in the Alvin Community College Business Office.

Once an international student has been accepted for enroliment, he/she must
agree to attend foreign student orientation each semester or summer session that
he/she attends Alvin Community College.

ADMISSION TO SPECIFIC CURRICULUMS

In addition to the general admission requirements, specific requirements are
usually prescribed for each curriculum of the College. Among the items generally
considered for admission to a curriculum are the student’s educational and occu-
pational experiences. The student may have to meet reasonable standards to in-
sure that he/she possesses the potential to meet program requirements.

The specific requirements for each curriculum in the College are listed in the
Curriculum Offerings section of the College Bulletin. Students who do not meet the
requirements for a specific curriculum or course may be eligible to enter that curric-
ulum or course after they have completed preparatory course work.

Itis policy not to admit a student to a curriculum unless he/she meets all of the
listed requirements for the curriculum. The Admissions Officer will officially admit
the student upon the approval of the director responsible for the curriculum. If the
student has not completed all of the admission requirements for the curriculum, he/
she will be required to complete these requirements.
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RESIDENCE STATUS

The Admissions/Records Office will determine the legal residency of each ap-
plicant to Alvin Community College.

For tuition purposes, the students who enroll in Alvin Community College will
be classified as follows:

1z Iq-District — A student who is a resident of the Alvin Community College
District on the day of registration and who has been a Texas resident for at
least one year;

2. Out-of-District — A student who is not a resident of the Alvin Community
College District but who has been a Texas resident for at least one year;

3. Out-of-State or Out-of-Country — A student who lives away from his/her
family and whose family resides in another state or another country, or a
student who has not resided in Texas for the twelve months immediately
prior to the day of registration;

4. Alien — A student who is living in this country under a visa permitting per-
n?e‘ment residence, or who has filed a declaration of intention to become a
citizen with the proper federal immigration authorities.

An alien student has the same privilege of qualifying for residence status as a
citizen of the United States.

A student’s residency status can be affected by death or divorce of the stu-
dent’s parents, custody of a minor by court order, marriage of the student, active
military duty of the student or the student’s parents, full-time employment of the
student’s spouse or parents in a state-supported college or university in Texas, or
temporary assignments of the student’s parents out of Texas that do not affect ac-
tual legal residence. Further details about residency can be obtained from the
Admissions/Records Office. :

RESIDENT CLASSIFICATION
STUDENT RESPONSIBILITY

1]
: Itis the student’s responsibility to register under the proper residence classifi-
cation. If a student has any questions pertaining to his/her residency classification,
he/she should contact the Admissions/Records Office prior to registration.

The student must establish residency classification for a given semester be-
fore the first day of registration. A student may make no changes in residency clas-
sification during registration. A residency change request must be resolved and
residency status be established by the 12th Class Day. At that time, the student can
expect a refund as soon as it can be processed.

A non-resident student is classified as such as long as he/she attends the Col-
lege or until a petition for change of status has been approved.

.A resident student who becomes a non-residerit because of a change in legal
residence is required to notify the Registrar’s Office.
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FINANCIAL INFORMATION

Students must pay all tuition and fees in full at the time of registration (or as
posted in the case of advance registration). A student may not attend class until all
payments have been made. A student who has received a scholarship is required to
pay the full tuition and fees personally if the granting organization has not paid the
scholarship at the time of registration. Students needing financial assistance
should make application to the Student Financial Aid Office early in order to satisfy
deadlines described in the Financial Aid section of this Bulletin.

The College reserves the right to change, without notice, tuition and fees and
related requirements and regulations as necessitated by College or legislative
action.
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SPECIAL FEES

Student Service Fee
Fall or Spring semester $12.00
Summer term None

Registration Fee
All Semesters, non-refundable $10.00

Applied Music Fees
Private Lessons — per semester hour $60.00
Class Change Fee

(For approved class changes made for the
convenience of the student)

Per each add or drop $ 3.00

Maximum: $ 9.00
Credit by Examination

Per semester hour $ 4.00
Graduation Fees

May graduates $25.00

August/December graduates $10.00
Lab Fees

Air Conditioning and Refrigeration, Automotive Mechanics,

Art, Biology, Chemistry, Child Care, Computer Science,

Court Reporting, Drafting, Electronics, Foreign Language,

Geology, Medical Laboratory Technology, Nursing, Physics,

Respiratory Therapy, Secretarial Science, Welding $ 8.00

Materials Fee
Air Conditioning & Refrigeration, Automotive Mechanics,

and Welding $ 7.00
Parking Fee

Per vehicle annually $ 5.00
Physical Education Fees (per semester)

Towel & Locker Use Fee $ 6.00

Bowling Fee $20.00

Golf Fee $15.00

Scuba Diving Fee $75.00

Water Safety Instruction Fee $15.00
Returned Check Fee $10.00
Late Registration Fee $10.00
TNSA Membership Fee $11.00
State Board Examination Fee (ADN) $30.00
Malpractice Insurance Fee (Annual) See Course Schedule
Transcript Fee $ 1.00

*Note: Graduation fees must be paid to the Business Office. Upon presentation of
a Business Office receipt, College Store personnel will assist with orders
and measurements for caps and gowns.
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REFUND POLICY

Student tuition and fees provide only a portion of the payment to cover educa-
tional expenses. When a student enrolls in a class, a place is reserved in that class
which cannot be made available to another student until the student officially drops
the class. The enroliment of a student, whether it is continued or not, represents
a sizable cost to the College. Therefore, refunds are made under the following
conditions:

Fall & Spring Semesters

Total Withdrawal

1. Prior to the First Class Day, 100% less $10.00 service fee

. During the First Five Class Days, 80%

. During the Second Five Class Days, 70%

. During the Third Five Class Days, 50%

. During the Fourth Five Class Days, 25%

. After the Fourth Five Class Days, None

. A student must officially withdraw from all classes in the Admissions/
Records Office to receive a refund.

8. If a student’s tuition and fees are paid through Financial Aid, the student is

not eligible for a refund.

No s wN

Schedule Changes

1. Schedule changes are assessed $3.00 per line on the Add/Drop form with a
$9.00 limit. This fee will be waived if the change is due to administrative or
instructor request.

2. A student who reduces his/her semester credit hour load by officially drop-
ping a course or courses and who remains enrolled at the institution during
the First Twelve Class Days will receive a 100% refund less $3.00 per line
charge.

3. After the Twelfth Class Day, No Refund will be given.

4. Ifthe netresult of the schedule change is the addition of tuition and/or fees,
the student pays the net difference at the Business Office.

5. If there is no change in credit hours and/or lab fees, the only charge as-
sessed is the $3.00 per line fee. s

Changes become official only after the Add/Drop process is completed in the Busi-
ness Office.

Refunds are processed after payee’s check clears his/her bank. (Allow approxi-
mately six weeks.) If payment is made in cash, refunds are processed after the
fourth week of classes.

Summer Sessions
Total Withdrawal

1. A student must OFFICIALLY WITHDRAW from classes in the Admissions/
Records Office in order to receive a refund,

2. If astudent withdraws prior to the first day of classes, a 100% refund, less a
$10.00 service charge, will be given.

3. Ifastudent completely withdraws during the first, second, or third class day,
the refund is 80%.

4. If astudent completely withdraws during the fourth , fifth, or sixth class day,

the refund is 50%.

. After the 6th class day, no refunds will be given.

6. The late registration fee of $10.00 is not refundable under any circum-
stances.
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7. If a student’s tuition and fees are met through financial aid, the student is
not eligible for a refund.

Schedule Changes

1. Schedule changes are normally assessed a $3.00 charge per line on the
Add/Drop form with a $9.00 limit. This fee will be waived if the change is due
to administrative or instructor request.

2. Astudent who reduces his/her semester credit hour load by officially drop-
ping a course or courses and who remains enrolled at the institution during
the first four class days will receive a 100% refund, minus the $3.00 per line
charge, with a $9.00 maximum each transaction.

3. Ifthe net result of the schedule change is the addition of tuition and/or fees,
the student pays the net difference at the Business Office.

4. If there is no change in credit hours and/or lab fees, the only charge as-
sessed is the $3.00 per line fee.

Changes become official only after the Add/Drop process is completed in the Busi-
ness Office.

Refunds are processed after the payee’s check clears his/her bank. (Allow ap-
proximately six weeks.) If payment is made in cash, refunds are processed after
the fourth week of classes.

COUNSELING

As a service to students and to the community, Alvin Community College main-
tains a staff of professional counselors in addition to a system of faculty advisors in
each instructional program.

The Counseling Center assists students in making intelligent decisions re-
garding their vocational, educational, and personal plans. As a part of this assist-
ance, students have access to tests, inventories, and occupational and
educational information.

The Career Library, located in the Counseling Center, contains various materi-
als and resources concerning job, career, and college information for students in-
terested in transfer and/or jobs.

The Counseling Center provides individual attention and supplements the in-
structional programs of the College.

The Counseling Center provides assistance to students who have a physical
handicap or disability through services to meet special needs.

The Counseling Center maintains office hours from 8:00 a.m. to 8:00 p.m.,
Monday-Thursday, and from 8:00 a.m. to 5:00 p.m. on Friday during the Fall and
Spring semesters. Office hours for the summer are normally 7:30 a.m.-8:00 p.m.
Monday-Thursday. Summer hours are subject to change so please call 331-6111,
ext. 235 for an appointment.

LIBRARY

The Library is located adjacent to the Learning Laboratory on the second floor
of Building A (Learning Resources Center). It houses 29,000 books and bound peri-
odicals, 250 current periodical subscriptions, and 24,000 microforms. All materials
are available for use by students, staff, faculty, administrators, and residents of the
community. Seven librarians and several student assistants are available to pro-
vide service for 65.5 hours each week. 2

The Library is open from 7:30 a.m. to 9:30 p.m., Monday-Thursday, and from
7:30 a.m. to 5:00 p.m. on Friday during the Fall and Spring semesters. Service
hours for summer sessions will be posted in the Library.

LEARNING LABORATORY

Located on the second floor of the Learning Resources Center, the Learning
Lab is an open-concept learning center that serves any ACC student. Its purpose is
to provide help for students in a non-traditional, non-pressured environment. The
three primary services of the Lab are:

1. courses in basic subjects to better prepare students for their chosen
programs;

2. free individual tutoring assistance;

3. placement and diagnostic testing to help determine academic strengths
and weaknesses.

The Learning Lab is open Monday through Thursday from 8:00 a.m. to 6:30 p.m.
and on Friday from 8:00 a.m. to 4:00 p.m. All services of the Lab are free.

DEVELOPMENTAL STUDIES

Those students who are more interested in strengthening basic academic
skills and in coming to terms with the more practical aspects of living have the
opportunity to do coursework in the Developmental Studies program. Classes in
basics (math, reading, and English), self-awareness, improvement, and practical
applications of basic life skills (psychology), self-confidence, and articulation
(speech), physical conditioning (P.E.), and college involvement (orientation) are
open to any interested student. It is possible for students who need full-time status
to enroll in 12-15 hours of Developmental Studies—or to take only those classes
that fulfill a special interest or need. For more information, see the Associate Dean .
of Student and Instructional Services in the Learning Resources Center, first floor. -

CHILD CARE LABORATORY

A campus day care center is available to the children of students, staff, and
faculty. The Center, a laboratory school operated by the Child Care and Develop-
ment Department, is open from 7:30 a.m. until 5:30 p.m., Monday through Friday.
The Center is licensed for children from 18 months to 6 years of age. Registration
information and fee schedules may be obtained by contacting the Laboratory
School Office.

NEW STUDENT ORIENTATION

In order to ease the transition into college, to acquaint new students with the
programs and purposes of the college, and to promote success in college, an orien-
tation program is scheduled by the Student Services Department prior to registra-
tion each fall and spring semester. ACC student services staff members, faculty,
administrators, and current students are available to provide information on pro-
grams, courses, transfer, registration, services, physical layout of campus, and
student activities and organizations. Placement testing is conducted to assist advi-




sors in recommending beginning courses. Students meet with a counselor or advi-
sor to determine a course plan related to a major field. Students who are undecided
about career or college goals have the opportunity to discuss educational interests
and plan appropriate course(s). New students who attend the orientation have the
advantage of obtaining a permit for the first morning session of registration. The
permits provide a specific time and date to register and are distributed on a first-
come first-serve basis. New students are able to obtain an admit slip for participa-
tion in the orientation program after the following materials are on file in the
Admissions/Records Office: an ACC application, high school transcripts, transfer
transcripts (if any), and ACT and/or SAT test scores if these tests have been taken.

Orientation Courses - ORIE 101

College Orientation (course number ORIE 101) is a one-credit course consist-
ing of 16 hours of semester class time. Eight hours of attendance at the orientation
conducted prior to registration each fall and spring semester can be applied to-
wards a semester orientation course to obtain one credit. In order to receive one
semester credit, the student must register during the registration period for one of
the orientation sections listed in the class schedule and fulfill 16 hours of semester
class time. Students who did not attend the pre-semester orientation program are
also able to register for the course and fulfill all 16 hours of class time during the
semester. The orientation courses offer class sessions on a variety of topics de-
signed to support and enhance student experiences in the classroom and to pro-
mote personal growth and success in college. Students should register for the
general orientation section unless they fall into one of the special orientation
course section categories. These special sections are foreign students, JTPA, and
handicapped. The foreign student orientation and the JTPA orientation sections
are required for students who fall under these categories. Handicapped students
can register for the handicapped student section. The general orientation course
topics include study skills, stress reduction, career exploration, self-awareness,
leadership, and ACC college survival. In the special sections, these course topics
are directed to the particular needs of the group. The general orientation class
section is recommended for new students and for students who have been attend-
ing the college but have not taken an orientation course. The general orientation
class sessions are also open to members of the college community who are not
enrolled for the course but are interested in attending. More information concern-
ing the course (ORIE 101) is available in the Description of Courses section of this
catalog and from the Counseling Center.

VETERANS ADMINISTRATION BENEFITS

Alvin Community College has been approved for VA educational training. Pro-
spective students who are veterans or eligible veterans’ dependents should con-
tact either the VA Regional Office or the campus Veterans Affairs Office for
application forms and further information. Early application is advised. VA recipi-
ents are expected to comply with standards of satisfactory progress. Copies of
Policies Governing Satisfactory Progress are available in the Registrar’s Office.
Veterans who accumulate two consecutive weeks of absence will be dropped from
class.

Certification to the VA is not an automatic process. The veteran needs to request
it each semester that he wishes to be paid.
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TEXAS VOCATIONAL REHABILITATION

Vocational rehabilitational services are available for handicapped students
who have a disability which constitutes a substantial barrier to employment. The
Texas Rehabilitation Commission (TRC) provides tuition assistance, diagnostic
testing, and counseling for eligible individuals who have a physical or mental dis-
ability. The Texas Commission for the Blind (TCB) provides this assistance for the
visually-impaired and the blind. A representative of one of these Commissions
must approve the student’s vocational objective. Prospective students should ap-
ply for this assistance at the nearest office of either the TRC or the TCB, preferably
at least 6 weeks prior to the registration period of the semester of desired enroll-
ment. Alvin Community College works in cooperation with the TRC and TCB to
provide services to handicapped students. Contact the Counseling Center for more
information, or contact the office of the TRC or TCB nearest your place of residence
for eligibility requirements and information.

FINANCIAL AID

The primary purpose of the student financial aid program at Alvin Community
College is to provide financial assistance to students who, without such aid, would
be unable to attend college. Although the College constantly seeks additional sup-
port for student loans, scholarships, and grants, funds are limited in some of these
areas.

Financial aid is awarded in the form of scholarships, grants, loans, and jobs. All
applications should be made through the Office of Student Financial Aid and Place-
ment. Further information concerning financial aid programs is available through
this office.

Most aid is assigned according to financial need, academic grades, and aca-

demic load. The amount of support which may be expected from the income, as-
sets, and all other resources of the family and the student is considered in

_determining the student’s financial need. All students who apply for aid in which

financial need is a qualification are required to: (1) complete the necessary require-
ments foradmission to the College; (2) complete the College’s application for finan-
cial aid; and (3) file an approved need analysis and request that a copy to be sent to
Alvin Community College. /t is important for a student to apply in person. A student
must submit a new application each year so that his/her financial need may be
reevaluated. Since the amount of financial assistance usually reflects the financial
standing of the student’s family, all information this office receives is handled confi-
dentially.

The application form used at Alvin Community College can be obtained at the
Office of Student Financial Aid. Students must make satisfactory academic pro-
gress, as determined by the Office of Student Financial Aid, in order to remain
eligible for financial assistance.

Student financial aid is awarded in the order of need to students who meet the
priority deadline. In order to receive priority consideration, a student’s need analy-
sis report (the results of the need analysis form) must be received in the office by
June 16 for the twelve month academic period beginning in the fall. Applications
and reports received after that date will be awarded on a first-come-first-serve basis
as long as funds are available. Students should apply in February or as soon after
the first of the calendar year as family income tax information is available.
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FINANCIAL AID PROGRAMS AVAILABLE

Pell Grants (BEOG)

This grant, formerly titled Basic Educational Opportunity Grant, makes funds
available to eligible students who are undergraduates and who are enrolled on at
least a half-time basis. Need is determined by the use of a need analysis, which
includes a confidential income statement of the student’s family. A student who
meets grant requirements will be provided with an eligibility statement which he/
she must submit to the Financial Aid Office. All students who desire to participate in
this program must submit an application.

College Work-Study Program

This program provides on-campus employment for students who qualify on the
basis of financial need. To be eligible for employment under this program, the stu-
dent must be enrolled (or accepted) as at least a half-time student and must be in
need of the job earnings to pay his/her college expenses.

Short-Term Loans

Alvin Community College has limited funds to provide immediate assistance
for tuition and fees. These funds are made available through gifts contributed by
individuals and organizations interested in Alvin Community College and in the
welfare of its students. The funds are used for emergency loans which must be
repaid during the term of enroliment so that the money may be continually
circulated.

Guaranteed Student Loan Program

This loan program permits students in certain income levels to obtain low-
interest loans from local lending agencies who participate in the program. The Stu-
dent Financial Aid Officer can recommend such loans after consulting with the
student. Applicants should find out whether their local lending agencies (banks,
credit unions, or savings and loan associations) participate in the program.

Hinson-Hazlewood College Student Loan Program

These loans are available to students who are Texas residents, who qualify on
the basis of financial need, and who have met all other financial aid requirements.

State Student Incentive Grant

All eligible students may be considered for this grant program, which is based
on financial need.

Supplemental Educational Opportunity Grants

Supplemental Educational Opportunity Grants are awarded to students with
financial need. The minimum grantis $200 per academic year. Any student filing for
other student financial aid will be considered for one of these grants.

Texas Public Education Grants

State legislation has made grant funds available to needy students. Although
these funds are limited, students applying for other financial aid will automatically
be considered for this program.

Hazlewood Act

Veterans who were honorably discharged from the service, who were legal resi-
dents of Texas at the time of induction into the service, who have no further entitle-
ment to VA educational benefits, and who have resided in Texas for at least twelve
months prior to the date of college registration are qualified for tuition and fee ex-
emption. To be exempted, the veteran must submit a copy of the DD 214 to the
Registrar prior to registration.
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Job Training Partnership Act (JTPA)

Eligible students can receive tuition, fees, books, career counseling, and part-
time employment. To be eligible for the JTPA program, students must (1) be en-
rolled in a certificate programin a vocational subject and (2) meet certain standards
of financial need. For information, contact the Counseling Center.

SCHOLARSHIPS

Athletic Grants-in-Aid
For information on athletic grants-in-aid, contact the Athletic Director.
Music Grants-in-Aid

For information on the music grants-in-aid, contact the Music Department
Chairperson.

Institutional Departmental Scholarships

Departmental scholarships are offered to qualified students in the following
disciplines: Accounting, Air Conditioning, Art, Business, Child Care and Develop-
ment, Communication, Computer Science, Cooperative Education, Correctional
Science, Court Reporting, Drafting, Drama, Electronics, Fashion Merchandising,
Law Enforcement, Mathematics, Medical Laboratory Technology, Mid-
Management, Music, Nursing, Respiratory Therapy, and Secretarial Science. Stu-
dents interested in these scholarships should contact the chairperson of the
respective department.

Other Scholarships

The following scholarships are coordinated by Alvin Community College and
are awarded each year: ACC Association of Education Office Personnel Scholar-
ship, ACC Czech Club Scholarship (sécond-year student), ACC Fashion Group
Scholarship, ACC Teachers’ Association Scholarship (second-year student), Alvin
Community Hospital Scholarship, Alvin Educational Secretaries and Paraprofes-
sionals Association Scholarship (second-year student), Alvin Insurance Agencies
Scholarship (ACC graduate), Hollis McGinness Memorial Scholarship (Alvin Noon
Lion’s Club), James Williams Scholarship (Drama), Nolan Ryan Scholarship (Base-
ball), Paul Lawson Scholarship (Drama), Rotary Club Scholarship (Alvin Rotary),
and Scott Memorial Scholarship (Law Enforcement).

Other scholarships from outside sources are available to ACC students. For
further information concerning all scholarships, inquire at the Student Financial
Aid Office in Building A or call 331-6111, ext. 206.

PLACEMENT SERVICE

The College maintains a placement service in the Financial Aid and Placement
Office for students who wish to secure part-time or full-time employment during
school, during vacations, and after graduation. Thé Placement Center provides
occupational information on job requirements and opportunities. The College
maintains contact with business, industry, the professions, and the government for
the latest information about jobs.

Students seeking part-time work are encouraged to keep in mind their future
career plans because relevant job experience can help in finding permanent and
satisfying positions after graduation.




ATHLETICS

The College schedules intercollegiate competition in basketball, baseball, vol-
leyball, tennis, and golf. Non-varsity students are given the opportunity to partici-
pate in the physical education program and in an extensive schedule of intramural
sports.

PHYSICAL FITNESS CENTER

The ACC Fitness Center is open to students, faculty, staff, and the residents of
the College district who purchase a membership.
Operating hours are:
6:30 a.m. to 10:00 p.m. (Weekdays)
10:00 a.m. to 6:00 p.m. (Saturdays)
12:00 noon to 6:00 p.m. (Sunday)

For membership information call: 331-8846

CAFETERIA

The cafeteria, located in the Student Center, sells hot and cold food and
beverages.

PARKING

Automobiles must be registered before they may be parked on campus. The
Security Office distributes parking permits and traffic regulations during and after
registration. Lots marked with yellow stripes are reserved for student parking, and
lots marked with white stripes are reserved for ACC personnel.

CO-CURRICULAR ACTIVITIES

Activities outside the classroom provide some of the most valuable educational
experiences a student will have while attending college. For this reason, Alvin Com-
munity College encourages its students to participate in these activities. Student
activities, which are open to all students, include movies, speakers, dances, intra-
murals, workshops, concerts, programs, and various club activities. The Student
Activities Coordinator maintains the activities calendar. Campus events are listed
in the weekly newsletter, This Week at ACC.

STUDENT HANDBOOK

A student handbook is available to provide additional information of interest to
students. The handbook, which describes student activities, organizations, stu-
dent services, and college regulations pertinent to students, is available in the Stu-
dent Activities Office.

AQ

COLLEGE STORE

The College Store is operated for the convenience of students and faculty. Itis
located in the Student Center.
Book-buy-back will be conducted by the College Store on the following dates:
Fall Semester — December 9-16, 1985
Spring Semester — May 5-12, 1986
Summer Session Il — August 11-14, 1986
Book-buy-back is conducted the week of final examinations; students may sell
their books back for one-half the original purchase price.
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ACADEMIC PROGRAMS

Alvin Community College offers a variety of academic programs. The follow-
ing degrees, diplomas, and certificates are awarded to students who success-

fully complete approved programs.

ASSOCIATE IN ARTS DEGREE

Degree: Associate in Arts (A.A.)
Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Arts Degree (A.A.) is awarded to students who fulfill the
requirements in General Liberal Arts, Art, Drama, Music, or Physical Education
curriculum. Students who complete these curriculums normally transfer to a four-
year college where they major in one of the following subject-areas:

Art Library Science
Drama Music

Economics Mathematics
Education Philosophy
English Physical Education
Foreign Language Pre-Law
Government Psychology
History Sociology
Journalism Speech

Program Requirements: These curriculums include the general education
courses and introductory specialty courses that are usually required in the first two
years of equivalent baccalaureate programs. When planning a program and select-
ing electives, the student should become acquainted with the requirements of the
major department in the college or university to which he/she expects to transfer.

Course
Number

ENGL 121
***HIST 141
MATH 111
or
MATH 160

PHED

ENGL 122
***HIST 142

GENERAL LIBERAL ARTS

Associate In Arts Degree Program

Course Title
First Semester

Composition and Rhetoric |
The U.S. to 1877
Selected Topics |

Foundations of Mathematics
*Elective
**Foreign Language or Elective
Physical Education

Second Semester

Composition and Rhetoric Il
The U.S. since 1877

52

Lecture Lab Course
Hours Hours Credits
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MATH 112
or
MATH 170

PHED

ENGL 211
or
ENGL 221

GOVT 211

ENGL 212
or
ENGL 222

GOVT 212

Selected Topics Il

Modern Topics in Mathematics
*Elective
**Foreign Language or Elective
Physical Education

Third Semester

Survey of Literature |

Physics 111, or Chem 111,
or Biol 111, or Geol 111
American National and
State Governments |
*Electives

Fourth Semester

Survey of Literature Il

Physics 112, or Chem 112,
or Biol 112, or Geol 112
American National and
State Governments'll
*Electives

3 0 3
3 0 3
3 0-2 3-4
0 3 1
15 0-5 16-17
3 0 3
3 2-3 4
3 0 3
6 0 6
15 2-3 16
3 0 3
3 2-3 4
3 0 3
6 0 6
15 2-3 16

*COOP courses may be selected as electives with advisor approval.
**Recommended elective, depending on the transfer requirements of the college the student
will be attending. »
***One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of

U.S. history (HIST 141 or HIST 142) to satisfy degree requirements.

Course
Number

ENGL 121
**HIST 141
ARTS 111
ARTS 121
ARTS 120
PHED

Total Minimum Credits Required
for a General Liberal Arts Degree

ART

Associate in Arts Degree Program

Course Title
First Semester

Comp. & Rhetoric |
U.S. to 1877
Design |

Drawing |

Art Appreciation
Physical Education

Lecture Lab Course
Hours Hours Credits
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Second Semester

ENGL 122 Comp. and Rhetoric Il 3 0 3
**HIST 142 U.S. Since 1877 3 0 3
ARTS 112 Design Il 0 6 3
ARTS 122 Drawing Il 0 6 3
ARTS 240 Watercolor Painting 0 6 3
PHED Physical Education 0 _3 ]
6 21 16
Third Semester
ENGL 211 Survey of Literature |
or
ENGL 221 3 0 3
GOVT 211 Amer. Nat. & State Govt. | 3 0 3
ARTS 211 Drawing Il 0 6 3
ARTS 231 Painting |
or 251 Commercial Art | 0 6 3
*Elective 3 0 3
9 12 15
Fourth Semester
ENGL 212 Survey of Literature Il
or
ENGL 222 3 0 3
GOVT 212 Amer. Nat. & State Govt. 3 0 3
ARTS 232 Painting Il
or 252 Commercial Art Il 0 6 3
ARTS 221 Design IlI 0 6 3
or
ARTS 241 Intro to Portrait Painting
or
ARTS 242 Watercolor Il 0 6 3
*Elective 3 0 _3
9 12 15

*Electives must be art courses.
**One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of
U.S. history (HIST 141 or HIST 142) to satisfy degree requirements.

Total Minimum Credits Required
forArtsiIDegree . . | . i i a B s R 62

DRAMA

Associate in Arts Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits
First Semester
ENGL 121 Composition and Rhetoric | 3 0 3
*HIST 141 The U.S. to 1877 3 0 3

ca

DRAM 111
DRAM 145

DRAM 130
SPCH 110

ENGL 122
*HIST 142
DRAM 112
DRAM 140
DRAM 150

ENGL 211
or

ENGL 221

GOVT 211

DRAM 211
DRAM 230
DRAM 240
DRAM 260

ENGL 212
or

ENGL 222

GOVT 212

DRAM 235
DRAM 250
DRAM 212

l il

Rehearsal and Performance
Movement & Dance for the

Performing Arts
Introduction to Theatre Arts
Fundamentals of Speech or
Elective

Second Semester

Composition and Rhetoric I
The U.S. since 1877
Rehearsal and Performance
Introduction to Acting

Stage Makeup

Elective

Third Semester
Survey of Literature |

American National and

State Governments |
Rehearsal and Performance
Introduction to Technical Theatre
Advanced Acting .
Modern Theatre Literature

Fourth Semester
Survey of Literature Il

American National and

State Governments ||
Intermediate Technical Theatre
Theatre Speech
Rehearsal and Performance
Elective

Total Minimum Credits Required
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*One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of
U.S. history (HIST 141 or HIST 142) to satisfy degree refjuirements.

for-Dramaibegres’. . i\ . 0 L SRl aRe R A 64




Music
(INSTRUMENTAL CONCENTRATION)

Soull jost hae £ ke FIEV - 5 = Associate in Arts Degree Program

the bet Yeu Can bt
<9 Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

ENGL 121 Composition and Rhetoric | 3 0 3
MUSC 111 Survey of Music Literature 3 0 3
MUSC 141 Music Theory 3 0 3
MUSC 121 Ear Training & Sight-Singing 1 2 2
MUSC 123 Conducting 0 2 2
*MUSC 131 Class Piano 0 2 1
MUSC 131B  Brass Class 0 3 1
or
MUSC 131W  Woodwind Class 0 3 1
MUSC 185 Concert Band 0 5 1
Applied Music: Principal Instrument 1 4 2
11 21 18
Second Semester
ENGL 122 Composition & Rhetoric Il 3 0 3
MUSC 112 Survey of Music Literature 3 0 3
MUSC 142 Music Theory 3 0 3
MUSC 122 Ear Training & Sight-Singing 1 2 2
MUSC 124 Conducting 0 2 2
*MUSC 132 Class Piano 0 2 1
MUSC 131B  Brass Class 0 3 1
or ;
MUSC 131W  Woodwind Class 0 3 1
MUSC 186 Concert Band 0 5 1,
Applied Music: Principal Instrument 1 4 2
1 21 18
Third Semester
**HIST 141 The U.S. to 1877 3 0 3
GOVT 211 American National and
State Governments | 3 0 3
MUSC 243 Music Theory 3 0 3
MUSC 223 Ear Training & Sight-Singing 1 2 2
*MUSC 131 Class Piano 4 0 2 1
MUSC 131P  Percussion Class 0 3 1
MUSC 287 Concert Band 0 5 1
Applied Music: Principal Instrument 1 4 2
PHED Physical Education 0 3 1
11 19 17/




**HIST 142
GOVT 212

MUSC 244
MUSC 224
*MUSC 132
MUSC 113
or
MUSC 131G
MUSC 288

PHED

Fourth Semester

The U.S. since 1877
American National &

State Governments Il
Music Theory
Ear Training & Sight-Singing
Class Piano
A History of Jazz

Guitar Class

Concert Band

Applied Music: Principle Instrument
Physical Education

*MUSC 117X, 117Y, 217X, 217Y may be substituted.

**One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of
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U.S. history (HIST 141 or HIST 142) to satisfy degree requirements.

Course
Number

ENGL 121
MUSC 111
MUSC 141
MUSC 121
MUSC 123
*MUSC 131
MUSC 154
or
MUSC 153
MUSC 151
MUSC 125X

ENGL 122
MUSC 112
MUSC 142
MUSC 122
*MUSC 132
MUSC 154
or
MUSC 153

Total Minimum Credits Required
for.aMusic Degree :. 5. - . Jiina i e o

MusiCc

(VOICE CONCENTRATION)

Associate in Arts Degree Program

Course Title
First Semester

Composition & Rhetoric |
Survey of Music Literature
Music Theory

Ear Training & Sight-Singing
Conducting

Class Piano

Musical Theatre

Opera Workshop
Concert Choir
Applied Music: Voice

Second Semester

Composition & Rhetoric Il
Survey of Music Literature
Music Theory

Ear Training & Sight-Singing
Class Piano

Musical Theatre

Opera Workshop

58

Lecture Lab Course
Hours Hours Credits
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MUSC 152 Concert Choir 0 5 1
MUSC 125Y  Applied Music: Voice ot _4 _2
11 1718 16-17
Third Semester

**HIST 141 The U.S. to 1877 3 0 3

GOVT 211 American National &
State Governments | 3 0 3
MUSC 243 Music Theory 3 0 3
MUSC 223 Ear Training & Sight-Singing 1 2 2
*MUSC 131 Class Piano 0 2 1
MUSC 154 Musical Theatre 0 5 2

or
MUSC 153 Opera Workshop 0 4 1
MUSC 253 Concert Choir 0 5 1
MUSC 225X  Applied Music: Voice 1 4 2
PHED Physical Education _0 _E _1
11 2021 17-18
Fourth Semester

**HIST 142 The U.S. since 1877 3 0 3

GOVT 212 American National &
State Governments Il 3 0 3
MUSC 244 Music Theory 3 0 3
MUSC 224 Ear Training & Sight-Singing 1 2 2
*MUSC 132 Class Piano 0 2 1
MUSC 154 Musical Theatre 0 5 2

or

MUSC 153 Opera Workshop 0 4 1
MUSC 254 Concert Choir 0 5 1
MUSC 225Y  Applied Music: Voice 1 4 2
PHED Physical Education _0 _3 _1
11 2021 17-18

*Music 117X, 117Y, 217X, 217Y may be substituted.
**One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of
U.S. history (HIST 141 or HIST 142) to satisfy degree requirements.

Total Minimum Credits Required
fora:Music Degree .« .. fovevias sinimn i saw s o e 70

PHYSICAL EDUCATION

Associate in Arts Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits
First Semester
ENGL 121 Composition & Rhetoric | 3 0 3
*HIST 141 The U.S.to 1877 3 0 3
MATH 121 College Algebra 3 (0] 3

59
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PHED 110 Foundations of Phy. Ed. 3 0 3

PHED 130A Coaching Basketball 3 0 3

PHED Physical Activity 0 3 1

15 3 16

Second Semester

ENGL 122 Composition & Rhetoric I 3 0 3

*HIST 142 The U.S. since 1877 3 0 3
PHED 120 Personal Health 3 0 3

PSYC 120 General Psychology 3 0 3

PHED Physical Activity 0 3 1

PHED 130C Coaching Football-Track 3 0 3

15 3 16

Third Semester

ENGL 211 Survey of Literature | 3 0 3

BIOL 121 Human Anatomy & Physiology 3 2 4

GOVT 211 American Government | 3 0 3

PHED 210 First Aid 3 0 3

PHED 230 Athletic Injuries 3 0 3

PHED Physical Activity 0 3 1

15, 3 17

Fourth Semester

ENGL 212 Survey of Literature Il 3 0 3
BIOL 122 Human Anatomy & Physiology 3 2 4
GOVT 212 American Government Il 3 0 3
PHED 220B Officiating-Basketball, Football 3 0 3
PHED Physical Activity 0 3 1
SPCH 110 Fundamentals of Speech 3 0 3
15 5 7

*One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of
U.S. history (HIST 141 or HIST 142) to satisfy degree requirements.

Total Minimum Credits Required
for a Physical Education Degree ................... 66

ASSOCIATE IN APPLIED ARTS DEGREE

Degree: Associate in Applied Arts
Length: Four-Semester (Two-Year) Program

Purpose: The program is designed to prepare the student for further study at a
senior institution or for an entry level position in the field of communications.

Program Requirements: This curriculum includes the general education courses
and introductory specialty courses that are usually required in the first two years of
equivalent baccalaureate programs. When planning a program and selecting elec-
tives, the student should become acquainted with the requirements of the major
department in the college or university to which he/she expects to transfer. Stu-

en

dents planning to begin employment upon completion of their program should give
special consideration to their specific area of interest in the field of communica-
tions when selecting electives.

COMMUNICATIONS
(RADIO BROADCASTING)

Associate in Applied Arts Degree

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

ENGL 121 Composition and Rhetoric | 3 0 3
COMM 111 Basic Recording Techniques 1 2 3
PHED Physical Education 0 3 1
'COMM 210  Radio News Workshop 3 2 3

COMM 105 Introduction to
Mass Communications 3 0 3
Elective _3 _0 _3
13 7 16

Second Semester
ENGL 122 Composition and Rhetoric Il 3 0 3
COMM 112 Advanced Recording Techniques 1 2 3
COMM 222 Public Relations 3 0 3
PHED Physical Education 0 3 1
COMM 211 Radio Production 1 4 3
COMM 115 Writing for Mass Media _3 _0 _3
11 9 16
Third Semester
ENGL 211 Survey of Literature | 3 0::4A 3
GOVT 211 American National & State Govt. | 3 0 3
"COMM 212 Principles of Advertising 3 0 3
COMM 220 Independent Study 3 0 3
*HIST 141 The U.S. to 1877 _3 B 3
15 0 L
Fourth Semester

ENGL 212 Survey of Literature Il 3 0 3
GOVT 212 American National & State Govt. Il 3 0 3
COMM 221 Independent Study 5 3 0 3
*HIST 142 The U.S. Since 1877 3 0 3
COMM 224 Radio & TV Announcing _3 _0 _3
15 0 15

*One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of
U.S. history (HIST 141 or HIST 142) to satisfy degree requirements.

Total Minimum Credits Required
for Communications Degree ....................... 62

61




COMM 211 Radio Production 1 4
11 1213

e,
Jle

Third Semester

ENGL 211 Survey of Literature | 3 0 3
GOVT 211 American National &

State Government | 3 0 3

*HIST 142 The U.S. Since 1877 3 0 3

COMM 220 Independent Study 3 0 3

MATH 111 Selected Topics | 3 0 3

15 0 15

Fourth Semester
ENGL 212 Survey of Literature Il 3 0 3
GOVT 212 American National &

State Government |l 3 0 3

COMM 221 Independent Study 3 0 3

MUSC 105 Business of Music 3 0 3

Elective 3 0 3

15 0 15
*One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of |
COMMUNICATIONS U.S. history (HIST 141 or HIST 142) to satisfy degree requirements. ; i

(SOUND REINFORCEMENT & RECORDING) _‘ TSR abad iRl e
_ g g for CommunicationsDegree ....................... 63
Associate in Applied Arts Degree

Course Lecture Lab Course l 1 COMMUNICATIONS |
Number Course Title Hours Hours Credits (TELEVISION) ‘

First Semester

Associate in Applied Arts Degree

ENGL 121 Composition & Rhetoric | 3 0 3
*HIST 141 The U.S. to 1877 3 0 3 ¥
COMM 111 Basic Recording Techniques 1 2 3 Course Lecture Lab Course I
PHED Physical Education 0 3 1 Number Course Title Hours Hours Credits |
COMM 105 Introduction to Mass Communications 3 0 3 First Semester
MUSC 110 Introduction to Music 3 0 3
or ENGL 121 Composition & Rhetoric | 3 0 3
MUSC 111 Survey of Music Literature 3 1 3 COMM 224  Radio & TV Announcing 3 0 g
= b 5= PHED Physical Education 0 3 1
1301920 16 : COMM 113 TV Production | 3 0 3
COMM 105 Introduction Mass Communications 3 0 3
DRAM 201 Development of the Motion
Second Semester Brlie 2 3
ENGL 122 Composition & Rhetoric Il 3 0 3 1_4 1‘5
COMM 112 Advanced Recording Techniques 1 2 3 '
MUSC 120 Music Appreciation 3 0 3
or . Second Semester
MUSIC 112 Survey of Music Literature 3 1 3 '
PHED Physical Education 6 3 - I ENGL 122  Composition & Rhetoric Il 3 0 3
ELEC 110 Introduction to COMM 222 Public Relations 3 0 3
Electronic Technology 3 0 3 PHED Physical Education 0 3 1
ELEC 115 Introduction to COMM 115 Writing for Mass Media 3 0 3
Electronics Technology Lab 0 3 1
e B 63




COMM 215 TV News Workshop 3 0 3
COMM 114 TV Production Workshop 3 0 3
15 3 16

Third Semester
ENGL 211 Survey of Literature | 3 0 3
GOVT 211 American National Government 3 0 3
COMM 212 Principles of Advertising 3 0 3
*HIST 141 The U.S. to 1877 3 0 3
COMM 225 Independent Project in TV 3 0 3
15 0 15

Fourth Semester
ENGL 212 Survey of Literature II 3 0 3
GOVT 212 American National Government 3 0 3
COMM 226 Independent Project in TV 3 0 3
*HIST 142 The U.S. since 1877 3 0 :,
Elective 3 0 3
15 0 15

*One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of
U.S. history (HIST 141 or HIST 142) to satisfy degree requirements.

Total Minimum Credits Required
for CommunicationDegree........................ 62

ASSOCIATE IN SCIENCE DEGREE

Degree: Associate in Science (A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Science Degree (A.S.) is awarded to students who fulfill
the requirements of the Biological Science, Business Administration, Mathemat-
ics, or Physical Science curriculum. Students who complete these curriculums nor-
mally transfer to a four-year college where they may major in one of the following
subject areas:

Biology Geology
Business Administration Forestry
Chemistry Mathematics
Conservation Pre-Medicine
Engineering Pharmacy
Pre-Dentistry Pre-Veterinary

Physics

Program Requirements: Although the major emphasis in these curriculums is in
mathematics, biological science, and physical science, the curriculums also in-
clude courses inthe humanities and social sciences. When planning a program and
selecting electives, the student should become acquainted with the requirements
of the major department in the college or university to which he/she expects to
transfer.

BIOLOGICAL SCIENCE

Associate in Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

BIOL 111 Biology | (Zoology) 3 24
CHEM 121 General Chemistry & Analysis 3 4 4
ENGL 121 Composition & Rhetoric | 3 0 3
MATH 121 College Algebra — Plane
or 132 Trigonometry 3 0 3
*HIST 141 The U.S. to 1877 3 0 3
PHED Physical Education 0 3 1
15 10 18
Second Semester
BIOL 112 Biology Il (Botany) . 3 3 4
CHEM 122 General Chemistry &
Analysis 3 4 4
ENGL 122 Composition & Rhetoric Il 3 0 3
MATH 132 Plane Trigonometry —
or 150 Analytic Geometry 3 0 3
*HIST 142 The U.S. since 1877 3 0 3
PHED Physical Education 0 3 1
15 10 18

AR




Third Semester

BIOL 110 Environmental Conservation
or
BIOL 121 Human Anatomy & Physiology 3 0-2 3-4
CHEM 211 Organic Chemistry 3 4 4
ENGL 211 Survey of Literature |
or
ENGL 221 Survey of English Literature | 3 0 3
GOVT 211 American National and
State Government | 3 0 3
15 4-6 13-14
Fourth Semester
BIOL 225 Microbiology
or
BIOL 122 Human Anatomy & Physiology 3 2-3 4
CHEM 212 Organic Chemistry 3 4 4
ENGL 211 Survey of Literature Il
or
ENGL 222 Survey of English Literature Il 3 0 3
GOVT 212 American National and
State Government Il 3 0 3
12 6-9 14

*One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of
U.S. history (HIST 141 or HIST 142) to satisfy degree requirements.

Total Minimum Credits Required
for Biological Science Degree................... 63-64

BUSINESS ADMINISTRATION

Associate in Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits
First Semester
ENGL 121 Composition and Rhetoric1 3 0 3
MATH 180 Finite Mathematics .~ 3 0 3
HIST 141 The United States to 1877 3 0 3

S Phys 111, Chem 111, or Biol 111 3 2 4
*Elective /M54 < 6 3 0 3
PHED Physical Education s 0 _3 _1
15 5 17

Second Semester
ENGL 122 Composition and Rhetoric 1l o 3 0 3
MATH{90> Analysis 3 0 3
HIST 142 The United States since 1877 [ 3 0 3
3 2 et

~>Phys 112, Chem 112, or Biol 112

e
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CSCl 110 Introduction to Computer Science b

3 3 4
PHED Physical Education 4 0 3 1
155  18:r 118
Third Semester
ENGL 211 Survey of Literature | /%
or
ENGL 221 Survey of English Literature | 0 3
ACCT 221 Principles of Accounting | A= 3 1 3
GOVT 211 American National
and State Governments |/ 3 0 3
ECON 111 Principles of Economics | b 3 0 3
BUAD 120 Business Law | ¥ . 3 0 3
154 104 TU5
Fourth Semester
ENGL(212 Survey of Literature Il
or
ENGL 222 Survey of English Literature Il 3 3
ACCT 222 Principles of Accounting 114 3 1 3
GOVT 212 American National A
and State Governments If~ 3 0 3
ECON 112 Principles of Economics Il /4 3 0 3
*Elecive Scc, ¢ 3 0 8
15 1 5

“Recommended to be taken from the following: SOCI 111, PSYC 120, SPCH 110, or Co-op
courses.

Total Minimum Credits Required for a
Business Administration Degree ................... 65

MATHEMATICS

Associate in Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

ENGL 121 Composition and Rhetoric | 3 0 3
MATH 121 College Algebra 3 0 3
MATH 132 Plane Trigonometry i 3 0 3
**HIST 141 The U.S. to 1877 3 0 3
PHED Physical Education 0 3 1
Natural Science with Laboratory 3 2-4 4

15 57 17
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ENGL 122

MATH 150
**HIST 142

PHED

ENGL 211
or

ENGL 221

GOVT 211

MATH 213

ENGL 212
or
ENGL 222
GOVT 212

MATH 214

Composition and Rhetoric Il 3 0 3
Analytic Geometry 3 0 3
The U.S. since 1877 3 0 3
Physical Education 0 3 1
Natural Science with Laboratory 3 2-4 4
*Elective 3 0 3

Second Semester
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Third Semester

Survey of Literature |

Survey of English Literature | 3 0 3
American National and State
Governments | 3 0 3
Differential and Integral
Calculus 4 0 4
Electives 6 0 6
16 0 16
Fourth Semester
Survey of Literature Il 3 0 3
Survey of English Literature II
American National and State
Governments Il 3 0 3
Differential and Integral
Calculus 4 0 4
*Electives 6 0 6
16 0 16

*Co-op courses may be selected as satisfaction of elective credit.
**One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of
U.S. history (HIST 141 or HIST 142) to satisfy degree requirements.

Course
Number

CHEM 121

ENGL 121
**HIST 141

MATH 121
or 132

Total Minimum Credits Required for a
Mathematics Degree................iiiennnnnnn 66

PHYSICAL SCIENCE

Associate in Science Degree Program

Lecture Lab Course

Course Title Hours Hours Credits
First Semester
General Chemistry and Analysis 3 4 4
Composition and Rhetoric | 3 0 3
The U.S. To 1877 3 0 3
College Algebra
Plane Trigonometry 3 0 3

PHED Physical Education 3 1
12 7 14
Second Semester
CHEM 122 General Chemistry and Analysis 3 4 4
ENGL 122 Composition and Rhetoric I 3 0 3
**HIST 142 The U.S. Since 1877 3 0 3
MATH 132 Plane Trigonometry
or 150 Analytic Geometry 3 0 3
*Elective 3 0 3
PHED Physical Education 0 3 1
15 7 17
Third Semester
CHEM 211 Organic Chemistry | 3 4 4
or
PHYS 141, Mechanics and Heat 3 0 3
146 Mec. and Heat Lab 0 3 1
ENGL 211 Survey of Lit. | 3 0 3
GOVT 211 American Nat’l. and
State Gov'ts. | 3 0 3
BIOL 111 General Biology | 3 3 4
MATH 213 Differential Calculus 4 0 4
16 6-7 18
Fourth Semester
CHEM 212 Organic Chemistry I 3 4 4
or
PHYS 242, Electricity and Magnetism 3 3 3
247 and Lab 0 3 1
ENGL 212 Survey of Lit. Il 3 0 *'3
GOVT 212 American Nat’l and State
Gov'ts. Il 3 0 3
BIOL 112 General Biology Il 3 3 4
MATH 214 Integral Calculus 4 0 4
*Elective 3 0 3

19 6-7 21
*Itis recommended that electives be selected from either Chemistry, Physics, Mathematics, or
Biology. Physics majors should take MATH 213 the second semester.

**One semester of Texas history (HIST 131 or HIST 132) may be substituted for one semester of
U.S. history (HIST 141 or HIST 142) to satisfy degree requirements.

Total Minimum Credits Re;quired fora
Physical Scilence Degree - ... .. fvavicsi o sinsivss oa 70
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ASSOCIATE IN APPLIED SCIENCE DEGREE

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Applied Science Degree (A.A.S.)is awarded to students
who fulfill the requirements in one of the following programs:

Accounting Drafting Technology
Air Conditioning and Electronic Technology
Refrigeration Medical Laboratory Technology
Automotive Technology “Mid-Management
- Chemical Technology Nursing Technology
Child Care Respiratory Therapy
Computer Science Secretarial Science
Computer Systems Technology Executive Science
Court Reporting Legal Secretary
Criminal Justice Medical Secretary
Correctional Science Welding
Law Enforcement

These programs are two years in length, and they prepare the student for immedi-
ate occupational employment.

ACCOUNTING

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Applied Science Degree curriculum in Accounting is
designed for persons who seek full-time employment in the accounting field imme-
diately after completing the curriculum. Persons who are seeking their first employ-
ment in an accounting position and those presently employed in the field, but who
are seeking promotions, may benefit from this curriculum.

Program Requirements: The first two semesters of the Accounting program are
similar to other curriculums in business. In the second year the student pursues a
specialty in accounting. The curriculum includes technical courses in accounting
and related areas. Instruction includes both theoretical and practical applications
needed for future success in accounting. Students are urged to consult with the
Counseling Center and with their faculty advisors in planning their programs andin
selecting electives. Upon satisfactory completion of the two-year program, the stu-
dent will be awarded an Associate of Applied Science Degree in Accounting.

Internship Option: The Accounting student may choose to serve an internship
during the third and fourth semesters of the program for pay and for college credit.
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ACCOUNTING

Associate in Applied Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

ACCT 221 Principles of Accounting | 3 1 3
BUAD 110 =~ Introduction to Business 3 0 3
BUAD 130 General Business Mathematics 3 0 3
ENGL 121 Composition and Rhetoric | 3 0 3
SOCI 111 Principles of Sociology 3 0 3
PHED Physical Education 0 3 1
T T
Second Semester
ACCT 222 Principles of Accounting Il 3 1 3
CsCi 110 Intro. to Computer Science 3 3 4
MMGT 121 Principles of Management 3 0 3
ENGL 122 Composition and Rhetoric Il 3 0 3
SECT 130 Business Communications 3 0 3
PHED Physical Education 0 3 1]
15 77
; Third Semester
ACCT 231 Intermediate Accounting | 3 0 3
ACCT 233 Federal Income Tax Accounting 3 0 3
ECON 111 *  Principles of Economics | 0
ACCT 240 Accounting with the
Mini-Micro Computer 3 3 3
ACCT 211 Accounting Internship 0 20 3
or
*Elective

Fourth Semester

ACCT 232 Intermediate Accounting Il 3 0 3
ACCT 234 Managerial Accounting 3 0 3
ECON 112 Principles of Economics Il 3 0 3
BUAD 120 Business Law | 3 0 3
ACCT 212 Accounting Internship . 0 20 3
or
*Elective

12 20 15
*Two electives such as Computer Science, Finite Math, Principles of Real Estate, Personnel
Management, etc., may be substituted.

Total Minimum Credits Required
for Accounting Degree. . .. ... - POSEISERT e SR e 63
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AIR CONDITIONING AND REFRIGERATION

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Applied Science Degree curriculum in Air Conditioning
and Refrigeration prepares the student for full-time employment immediately upon
graduation from the program. The Air Conditioning and Refrigeration technician is
prepared for employment as an engineering assistant in installation, maintenance,
research, and development in the Air Conditioning and Refrigeration field.

Program Requirements: In addition to the general requirements for admission to
the College, entry into the Air Conditioning and Refrigeration Program requires a
personal interview with the Air Conditioning and Refrigeration Department Chair-

person.

AIR CONDITIONING AND REFRIGERATION

Associate in Applied Science Degree Program

Lecture Lab Course

Course
Number Course Title Hours Hours Credits
First Semester
ACRH 131 Air Conditioning Fundamentals | 3 0 3
ACRH 133 Air Conditioning &
Electrical Circuits | 3 0 3
ACRH 140 Introduction to Refrigeration 3 3 4
MATH 151 Technical Math | 3 0 3
PHYS 133 Technical Physics | 3 3 4
PHED Physical Education 0 3 1
15 9 18
Second Semester
ACRH 132 Air Conditioning Fundamentals I 3 3 4
ACRH 141 Refrigeration Systems
Servicing | 3 3 4
ACRH 170 Domestic Refrigeration 3 1 3
*ENGL 111 Communication Skills | 3 0 3
PHED Physical Education 0 3 _1
13 10 15
First Summer Session
ACRH 135 Air Conditioning and
Refrigeration Troubleshooting 1 3 2
Third Semester
ACRH 242 Refrigeration Systems
Servicing Il 2 6 4
2 6 4

ACRH 250 Heating and Ventilation

S SRR R RN ERERERER

*ENGL 112 Communication Skills Il
SOcCI i Principles of Sociology 3
GOVT 211 American National and

(&)
o o
W w

State Governments | 3 0 3
13 s
Fourth Semester
ACRH 234 Air Conditioning & Electrical
Circuits 1l 2 6
ACRH 260 Heat Load Calculations 3 0 ;
ACRH 280 Automotive Air Conditioning 3 3 4
PROD 230 Industrial Management 3 0 3
T ST

*ENGL 121 and 122 should be substituted if a 4-year degree is planned.

Total Credits Required for the Air
Conditioning & Refrigeration Degree

AUTOMOTIVE TECHNOLOGY

Degree: Associate in Applied Science (A.AS)
Length: Four-Semester (Two-Year) Program

?:;::szgyT:I:&erii:;e in Applied Sci_ence Degree curriculum in Automotive
bt s graduation.f:tudent for full-time employment in the automotive repair
;?%l;:::;eqeu::;n::;tmelr;\at:lditiop to the general requirements for admission to
interview wi;h the Au!omotiveuTZtr:T;xc:gig-l;/egler;oaal?t?nye:tr %Q':ir?p;erg::‘f.es by

¥

AUTOMOTIVE TECHNOLOGY

Associate in Applied Science

Course
o : Lecture Lab Course
er Course Title Hours Hours Credits
AUTO 101 Basic Automotive 2 4 4
AUTO 111 Internal Combustion Engine 2 4
MATH 151 Technical Math | 3 0 3
DRFT 110 Fundamentals of Drafting . 2 4 :
PHED Physical Education 0 3 1
9.0 50
Second Semester
AUTO 112 Automotive Electricity and
Ignition Systems 2 4 4
AUTO 113 Carburetion and Fuel Systems 2 4 4




MATH 152 Technical Math Il 3 0 3 CHEMICAL TECHNOLOGY
ENGL 111 Communication Skills | 3 0 3 COOPERATIVE DEGREE PROGRAM WITH ALVIN COMMUNITY
PHED Physical Education o 3 il COLLEGE AND BRAZOSPORT COLLEGE
10 11 15 ;
Degree: Associate in Applied Science (A.A.S.)
Third Semester Length: Four Semesters (Two-Year) Program

AUTO 202 Automotive Transmissions 2 4 4 Purpose: This cooperative degree program between Alvin Community College
AUTO 211 Automotive and Truck Chassis 2 4 4 and Brazosport College provides special training and competence in Chemical
AUTO 212 Automotive Air Conditioning 2 4 4 Technology.
ENGL 112 Communications Skills Il 3 0 3

Welding Processes 2 6 4
el 1o I gy o CHEMICAL TECHNOLOGY

COOPERATIVE DEGREE PROGRAM WITH ALVIN COMMUNITY
COLLEGE AND BRAZOSPORT COLLEGE
Fourth Semester
AUTO 213 Automotive Diagnostics 2 4 4 Associate of Applied Science Degree
AUTO 214 Automobile Repair Shop

Organization and Management 0 2 Course Lecture Lab Course
AUTO 215 Automotive Accessory Equipment 2 4 4 Number Course Title Hours Hours Credits
BUAD 110 Introduction to Business 3 0 3

First Semester

AUTO 216 Automotive Technology Alvin Community College

Internship or Elective

(approved by Department Chairman) 0 20 3 ' ENGL 121 Composition and Rhetoric 3 0 3
—5 2_8 1—6 y ==+ *PHY.S 133 Technical Physics 3 3 4
MATH 151 Technical Mathematics | or
i : Approved Math Elective 3 0 3
Total Credits Required *CHEM 121 General Chemistry | 3 4 4
for Automotive Technology Degree ................. 65 ORIE 101 Orientation 2 i 5 :
PHED Physical Activity 1
BANKING - e
Please see Mid-Management, Banking Specialization; Banking Certificate. Second Semester ¢
Alvin Community College
****ENGL 260 Technical Communications 3 0 3
**MATH 152 Technical Mathematics Il or
Approved Math Elective 3 0 3
CHEM 122 General Chemistry Il 3 4 4
PHED Physical Activity 1
****SPCH 140 Bus Speech 3 0 3
***CHEM 164 Unit Operations | 2 6 4
14 10 18
Third Semester ’
Brazosport College
****CHEM 204 Organic Chemistry | 3 3
CHEM 254 Unit Operations Il 2 6
INST 113 Principles of Industrial
Measurements 3 0 3
CHEM 224 Quantitative Analysis | 2 6 4
CHEM 243 Chemical Technology Internship | 1 20 3
11 35 18
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Fourth Semester
Brazosport College

****CHEM 214 Organic Chemistry I 3 3 4
CHEM 234 Quantitative Analysis Il 2 6 4
CHEM 273 Chemical Technology Internship Il 1 20 3

o Approved Computer Technology elective
either school (Brazosport appoval)

4
6 29 15

*Students who are deficient in Chemistry will be required to take CHEM 111 and/or CHEM

112.
“*Approved math electives may be chosen from MATH 132, MATH 150, MATH 210, MATH

213, MATH 214.
***Students who intend to complete the program in two years should commute to Brazosport

College to take Unit Operations |
****May be taken at either institution (compatible ACC courses are CHEM 211 and CHEM

212).
***+**May be taken at either institution, but must be approved by Brazosport College.

Note: Descriptions of all courses taught by Alvin are located within the appropriate department
description of courses. Description of all courses taught by Brazosport are located in
Brazosport’s catalog.

Total Credits Required for a
Chemical Technology Degree....................... 67

CHILD CARE and DEVELOPMENT

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The curriculum in Child Care and Development prepares individuals for
career services in day care centers, pre-school programs and related occupations.
Supported by a broad general education, training is given to develop professional
competence in the area of child care.

Admission Requirements: In addition to the general requirements for admission
to the college, entry into the Child Care and Development program requires a per-
sonal interview with the Child Care and Development Department.

Program Requirements: Approximately one-half of the curriculum includes
courses in child care with the remaining courses in related areas, general educa-
tion, and electives. Instruction includes both the theoretical concepts and practical
applications needed for future success in child care work or related activities. Stu-
dents are urged to consult with their faculty advisor and the Counseling Center in
planning their program and selecting electives. Upon satisfactory completion of
the program, the graduate will be awarded the Associate in Applied Science De-
gree.

CHILD CARE AND DEVELOPMENT

Associate in Applied Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester
CHCD 110 Pre-School and Day Care

Programs 3 0 3
PSYC 130 Child Growth and Development 3 0 3
SOCI 111 Principles of Sociology 3 0 g S
*ENGL 111 Communication Skills | 3 0 3
**BIOL 111 General Biology
or
SPAN 111 Elementary Spanish 3 2-3 4
PHED Physical Education 0 2 1
15 4-5 17
Second Semester
CHCD 140 Child Care Recreation 1 2 2
CHCD 150 Introductory Creative Activities 1 2 2
CHCD 160 Literature for Young Children 1 2 2
CHCD 170 Music for Young Children 1 2 2
*ENGL 112 Communication Skills Il 3 0 3
**BIOL 112 General Biology
or
SPAN 112 Elementary Spanish 3 2-3 4
PHED Physical Education 0 2 1
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COMPUTER SCIENCE
(COMPUTER PROGRAMMING)

Third Semester

CHCD 200 Exceptional Children or

CHCD 130 Child Care Services

CHCD 210 Creative Activities Il

CHCD 220 Child Nutrition and Health Care

lmwm—tm
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Associate In Applied Science Degree Program

CHCD 240 Child Care and Development |
SOCI122  Social Problems Lourse Lecture Lab Course
= e Number Course Title Hours Hours Credits
" First Semester
=CSCI 110 Intro. to Computer Science or 3 3 4
Fourth Semester «-CSCl 112 Programming for Eng. and Sci.
CHCD 230  Advanced Child Growth “-CSCl 114 Computer Programming (BASIC) or 3 3 4
and Development ! “>eSCl Elective
CHCD 250  Child Care and Development I i ~ACCT 221 Principles of Accounting | 3 1 3
***CHCD 260 Seminar and Field Work or “*MATH 180 Finite Mathematics or 3 0 3
CHCD 270 Special Project 3 8 4 MATH 121 College Algebra
SOCI 110 Marriage and the Family 3 0 3 { -Elective 3 0 3
***E|ecti 3 | ol 2 oy
Elective 3 _0 _3 15 e =
14 12 17
*ENGL 121 & 122 should be substituted if a 4-year degree is planned. ‘- Second Semester
**Non-transferring students may substitute Personal & Community Health (PHED 120) & First ~CSCl 12 o
Aid (PHED 210) for General Biology & Spanish. \»4,ng| 138 gomputer Programm!ng (RER) 3 3 4
***See advisor prior to registration. omputer Programming
(Intro. COBOL) 9 3 4
Tt Credits Required tor s “ ,:ACCT 222 Principles of Accounting II 3 1 3
= w*MATH 190 Analysis or 3 0 3
Child Care & Development Degree............... 63-65 “MATH 132 Plane Trigonometry
_ «-Elective 3 0
COMPUTER SCIENCE TECHNOLOGY 15 3 17
COMPUTER PROGRAMMING
- Third Semester
Degree: Associate in Applied Science Degree (A.A.S.) CSCl 210 Computer Programming
Length: Four-Semester (Two-Year) Program (Adv. FORTRAN) or 3 3 4
*escl g
Purpose: The Computer Science Technology curriculum develops in students the CSCl 230 ICE)i)er‘:\“Yﬁer Pio 3
skills, knowledge, attitudes, and abilities which will enable them to function in posi- (Adpv COBO?_rammmg
tions of responsibility in the current employment market. Special emphasis is given ENGL 121 Com o.sition anzi Rhetoric | 3 3 4
to computer programming, and each student is urged to consult with the Counsel- ENGL 111 Comﬁmnication Sk'?l O'I'IC oL 3 0 3
ing Center and his/her faculty advisor in planning his/her program. - PHED s Skills . 3
1
Program Requirements: The curriculum in Computer Science is a two-year pro- Elective 3 0 3
gram encompassing instruction in the many areas required for competence as a — — —
technician in the Computer Science industry. Approximately one-half of the curric- ‘ 12 8 15
ulum includes courses in Computer Technology, with the remaining courses in -
tgchnlcally rglated areas: mathe_mahcs, business, and genera.l e_duca_tlon. This cur- Fourth Semester
riculum provides the student with a broad background, qualifying him to perform wesel i ¥
effectively in several different occupational areas of the Computer Science Tech- cS0) 2 Elec'tlve . 3 3 4
nology field. Upon completion of the two-year curriculum, with an over-all grade - CSol 230 Business System Analysis or 3 3 4
point average of 2.0 for all Computer Science courses attempted, the student will CENGL g Data Ba;g Systems ;
be awarded the Associate in Applied Science Degree with a major in Computer N 122 Composition and Rhetoric I or 3 0 3
Science Technology, specializing in business computer programming. N e Communications Skills Il
\“PHED Physical Education 0 1 1
Elective 3 0 3
5



*See advisor prior to registration. Business Programming needs MATH 180-190, Scientific Pro-
gramming needs MATH 121-132.
Math and English courses must be a complete sequence, i.e., MATH 121-132, or MATH 180-
190; ENGL 121-122, or ENGL 111-112.
**CSCl electives must be either CSCI 116, CSCI1 200, CSCI 210, CSCI 214, CSCI 220, CSCI 250,
CSCl 260, CSCI 270, or CSCI 280.

Total Credits Required for a
Computer ScienceDegree ........................ 64

COMPUTER SYSTEMS TECHNOLOGY

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: A computer system technologist from ACC is a well paid semiprofes-
sional person who has developed computational skills, analytic abilities, and com-
puter programming techniques to work with all kinds of computer systems. His or
her employment opportunities in the exploding computer industry are virtually un-
limited. Generally, a computer systems technologist will be employed in the sales,
evaluation, selection, and/or installation of computer equipment for industrial busi-
ness and private applications.

To qualify, a computer systems technologist student will spend one year inthe study
of circuit actions of electronic components and their use as building blocks in the
design of electronic equipment. In the second year, he or she will learn the tech-
niques of integrating computers and computer controlled systems. This willinclude
the study of computer programming languages and their use in controlling and
integrating computer systems.

After graduation from the two-year program, the ACC graduate will be prepared to
work the exciting and ever-expanding field of computer electronics. He or she will
also be qualified to enter a university with Junior standing, in pursuit of a B.S.
degree in Computer Systems Technology, hardware or software options.

Program Requirements: In addition to the general admission requirements for
ACC, entry into the Associate of Applied Science Curriculum in Computer Systems
Technology requires a proficiency in Algebra, English, and Reading. Students who
lack proficiency will be required to complete developmental courses in the above
subjects prior to enrolling in ELEC courses.

COMPUTER SYSTEMS TECHNOLOGY

Associate in Applied Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

ELEC 110 Introduction to Electronic Technology 3 0 3
ELEC 115 Introduction to Electronic Technology

Laboratory 0 3 1
ELEC 120 D.C. Theory and Circuit Analysis 3 0 3

ELEC 125 D.C. Theory and Circuit

Analysis Lab 0 3 1
*ELEC 100 Basic Computer Programming
for Technologies 3 3 4

an

ELEC 151 Electronic Problems | 3 0 3
PHED Physical Education 0 _3 1
12 12 16
Second Semester

ELEC 130 A.C. Theory and Circuit Analysis 3 0 3

ELEC 135 A.C. Theory and Circuit
Analysis Lab 0 3 1
ELEC 140~ Electronics | 3 0 3
ELEC 145 Electronics | Laboratory 0 3 1
ELEC 152 Electronics Problems Il 3 0 3

*CSCl 112 Programming for Engineering
and Science 3 3 4
**ENGL 111 Communication Skills | _3 _0 _3
15 9 18
Third Semester
ELEC 220 Electronics Il 3 3 4
ELEC 270 Microprocessor Programming and

Architecture 3 3 4

CSCl 210 Computer Programming
(Advanced FORTRAN) 3 3 4
**ENGL 112 Communication Skills Il 3 0 3
PHED Physical Education 0 3 _1
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Fourth Semester
ELEC 290 Computers and Computer

Controlled Systems 3 3 4

CSCl1 130 Computer Programming
(Introductory COBOL) 3 3 s
CSCl 270 Computer Programming (PASCAL) 3 3 4
Elective 3 3 4
12 12 - 16

*CSCl 110 may be substituted with department approval.
**ENGL 121 and 122 should be substituted if a 4-year degree is planned.

Total Credits Required for
Computer Systems Degree ................ovuen 66

COURT REPORTING

Degree: Associate in Applied Science (A.A8)
Length: Four-Semester (Two-Year) Program, plus one summer term

Purpose: The Associate in Applied Science Degree curriculum in Court Reporting
prepares students for job entry positions in court reporting, for positions related tp
court reporting, i.e., transcribers, note-readers, and typists, and for job entry posi-
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tions as legal secretaries. This curriculum meets a need which exists due to the
greatly expanding Gulf Coast area, the increasing demand for qualified court re-
porters throughout the nation, and the lack of institutions to provide the necessary
training.

Program Requirements: The curriculum runs for two years. However, the ma-
chine shorthand courses are offered in such a way as to allow students to progress
attheirown individual rates. Maximum use of live dictation exists in the program, as
practice tapes are encouraged for use off-campus. Accommodations are made for
students to secure credit for work previously accomplished through the credit-by-
examination procedure.

Program Objectives: The objective of the two-year curriculum is for the student to
attain the machine shorthand speed of 225 words/minute, with material equivalent
to standards of the National Shorthand Reporters Association (NSRA). An accom-
panying objective is the attainment of the Legal Stenography Certificate at the end
of the second semester of the program for those students who desire it.

Admission Requirements:

1. To be considered for admission to the Associate Degree Court Reporting

Program, the applicant must:

a. Be a high school or G.E.D. graduate.

b. Make application to A.C.C. and fulfill the admission requirements of the
college.

c. Fillouta Court Reporting application and return it to the Court Reporting
Department.

d. Have a personal interview with the Court Reporting Department Chair-
man or her designate to develop a degree plan.

e. Score 16 or higher on ACT composite or 720 SAT score (combined math
and verbal):

or
If ACT composite is between 12 and 15, student must take Developmen-
tal English and Developmental Reading, depending on test score analy-
sis by the Department Chairman.

f. If an ACT or SAT score is not available, student will be required to take
the local placement test in English and Reading. A score of 350 or below
will require Developmental English, and a score of 35 or below will re-
quire Developmental Reading.

g. Be able to type 40 words per minute with no more than 10 errors for five
minutes before entering the Machine Shorthand Theory portion of the
course. A typing test will be given prior to assigning classes for the se-
mester.

Note: A person convicted of a criminal offense involving moral turpitude, fraud,
or corruption may not be certified to the Supreme Court for Court Re-
porter Certification by the Texas Court Reporters Board in the state of
Texas. If you have any questions in this area, you should contact the
Department Chairman of Court Reporting.

2. Students withdrawing from the program for reasons other than academic
problems will be considered for readmission on an individual basis.
3. Transfer students:

a. Must provide the Alvin Community College Registrar with official tran-
scripts for each institution attended and request evaluation by the Grad-
uation Advisor.
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b. May apply for credit by examination by testing in the following areas:

Medical Terminology
Legal Terminology and Law
ENGL 111 and CTRP 141
SECT 220 (Typing HI)
c. The ACT/SAT requirements will be waived for those applicants with a
bachelor’s degree. English courses completed on a baccalaureate de-
gree will not be substituted for Court Reporting English requirements.

COURT REPORTING

Associate in Applied Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

SECT 220 Typing IlI 2 3 3
CTRP 111 Machine Shorthand Theory 6 4 6
CTRP 121 Law and Legal Terminology 4 y) 3
*ENGL 111 Communication Skills | 3 0 3
CTRP 141 Grammar and Punctuation | 2 0 2
PHED Physical Education 0 2 1
17 10 18
Second Semester
CTRP 112 Machine Shorthand |
(60-80-100) 6 4 6
CTRP 130 Transcription | 0 5 2
CTRP 122 Medical Terminology 4 1 3
*ENGL 112 Communication Skills 1l 3 0 3
CTRP 142 Grammar and Punctuation Il 2 0 2
PHED Physical Education 0 2 1
15 12 17
Summer Semester

CTRP 120 Machine Shorthand I
(120-140) 6 4 6
CTRP 125 Court Reporting Procedures 3 2 3
CTRP 140 Transcription Il 0 5: 2
CTRP 224 Reporting Technology 3 2 3
4 12 13 14

Third Semester

SOCI 111 Principles of Sociology 3 0 3

CTRP 211 Machine Shorthand IlI
(160-180) 6 4 6
CTRP 210 Transcription 11l 0 5 2

a2




CTRP 221 Courtroom Procedures |
CTRP 225 Technical Dictation
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Fourth Semester
CTRP 212 Machine Shorthand IV

(200-225) 6 4 6

CTRP 240 General Office Practices 3 7 3
CTRP 220 Transcription IV 0 5 2
CTRP 222 Courtroom Procedures |1 3 2 3
12 13 14

*Students must take ENGL 111 and 112 in the Court Reporting Department regardless of prior
English classes completed at ACC or other institutions.

Total Credits Required for
Court Reparting:Degree ...« .. i wuirsm v s sotsee 80

A typing speed of 60 wpm is required for graduation, and an internship of 40 hours
will be required of each student for graduation.

When typing requirements have been fulfilled, the student is encouraged to utilize
the tape library for home practice.

CRIMINAL JUSTICE

Correctional Science

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The curriculum in Correctional Science prepares individuals for career
services with the Texas Department of Corrections, with juveniles in institutions,
and with related correctional occupations. Supported by a broad general educa-
tion, training is given to develop professional competence in the field of contempo-
rary corrections. This curriculum is applicable to both the preparatory student and
the experienced correctional worker.

Admission Requirements: In addition to the general requirements for admission
to the College, entry into the Correctional Science Program requires the following:
1. A degree plan approved by the Criminal Justice Department Chairperson.

2. Satisfactory results on required tests.

3. Special Requirements: for employment with correctional agencies, the fol-
lowing qualifications are often prerequisites. (a) excellent physical condi-
tion free from any physical or mental condition which might adversely affect
acceptance or performance as a correctional officer; (b) normal hearing,
color vision, and eye functions; (c) weight in proportion to height; (d) excel-
lent moral character.

Program Requirements: Approximately one-half of the curriculum includes
courses in Correctional Science with the remaining courses in related areas, gen-
eral education, and electives. Instruction includes both the theoretical concepts
and practical applications needed for future success in correctional work. Students
are urged to consult with their faculty advisor and the Counseling Center in plan-
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ning their program and selecting electives. Upon satisfactory completion of the
program, the graduate will be awarded the Associate in Applied Science Degree.

CRIMINAL JUSTICE
Correctional Science

Associate in Applied Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

CJUS 110 Introduction to
Criminal Justice 3 0 3
CJUS 125 The Courts and Criminal Procedure 3 0 3
*ENGL 111 Communication Skills | 3 0 3
SOCI 111 Principles of Sociology 3 0 3
HIST 141 The United States to 1877 3 0 3
PHED Physical Education 0 3 i
15 3 16
Second Semester
CJUS 145 Crime in America 3 0 3
CJUS 135 Probation and Parole 3 0 3
_*ENGL 112 Communication Skills Il 3 0 3
HIST 142 The United States since 1877 3 0 3
PSYC 120 General Psychology 3 0 3
PHED Physical Education 0 3 1
15 3 16
v
Third Semester
CJUS 215 Correctional Systems and
Practices 3 0::- 3
CJUS 225 Community Resources in
Corrections 3 0 3
CJUS 235 Corrections |. Organization and
Operations 3 0 3
GOVT 211 American National and
State Government 3 0 3
SOCI 122 Social Problems 3 0 3
5 15 0 15
Fourth Semester
CJUS 245 Corrections Il. Theory and
Practice 3 0 3
CJUs 270 Juvenile Delinquency 3 0 3
CJUS 295 Defensive Measures 3 3 4
CJUs Elective 3 0 3
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GOVT 212 American National and State
Government 3 0 3
15 3 16
*ENGL 121 and 122 should be substituted if a 4 year degree is planned.
Total Minimum Credits Required for
the Correctional Science Degree . .................. 63

CRIMINAL JUSTICE

Law Enforcement and Police Administration

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program
Purpose: The curriculum in Law Enforcement and Police Administration prepares
individuals for career services in law enforcement and related occupations. Sup-
ported by a broad general education, training is given to develop professional com-
petence in the fields of law enforcement administration, police science, prevention
and control of delinquency and crime, correctional administration, and industrial
security administration. This curriculum is applicable to both the preparatory stu-
dent and the experienced officer.
Admission Requirements:

1. General requirements for admission to the college.

2. Adegree plan approved by the Criminal Justice Department Chairperson.

Program Requirements:

1. Have completed Alvin Community College graduation requirements (see
Table of Contents, Academic Policies and Regulations).

2. Have completed a minimum of 63 approved credit hours.

3. Upon satisfactory completion of program and Alvin Community College
graduation requirements, the student will be awarded the Associate of Ap-
plied Science Degree.

CRIMINAL JUSTICE
Law Enforcement and Police Administration
Associate in Applied Science Degree Program
Course Lecture Lab Course

Number Course Title Hours Hours Credits
First Semester

CJus 110 Introduction to
Criminal Justice 3 0 3
CJUS 120 Criminal Investigation 3 0 3
CJus 125 The Courts and Criminal Procedure 3 0 3
“ENGL 111, Communication Skills | 3 0 3
HIST 141 The United States to 1877 3 0 3
PHED Physical Education 0 3 1
15 3 16
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Second Semester

CJUS 130 Legal Aspects of Law Enforcement 3 0 3
,-€JUS 140 Fundamentals of Criminal Law 3 0 3
~ENGL172)  Communication Skills Il 3 0 3
C_HIST 142 The United States since 1877 3 0 3

SOCI 111 Principles of Sociology

PHED Physical Education _0 _3 &

15 3 16
Third Semester

CJUS 145 Crime in America 3 0 3
,-€JUS 220 Police Systems and Practices 3 0 3

CJUS 225 Community Resourcs in Corrections 3 0 3

GOVT 211 American National and

Government |
_~or
1L~TCJUS 226 Cooperative Education for Law
Enforcement | 0 20 3
Elective _3 o _3
12 20 15
Fourth Semester

CJUS 215 Correctional Systems and Practices 3 0 3

CJUS 270 Juvenile Delinquency 3 0 3
,/(flUS 295 Defensive Measures 3 3 4

GOVT 212 American National and

State Governments Il -
or
,~CJUS 227 Cooperative Education for Law
: Enforcement 0 20 3
Elective _3 _9 _3
32 23 16

*ENGL 121 and 122 should be substituted if a 4 year degree is planned. ;
**Students may substitute other Criminal Justice courses approved by the department chairper-
son.

Total Credits Required for
Law Enforcement and
Police AdministrationDegree . ..................... 63

DRAFTING TECHNOLOGY

Degree: Associate in Applied Science (A.A.S.) .

Length: Four-Semester (Two-Year) Program

Purpose: Drafting technicians work on a team with engineers, scientists, supervi-
sors, and skilled craftsmen, converting theories and ideas into products and Proc-
esses. Drafting technicians participate in designing and developing machines,
processes, materials, and services for our increasingly complex wo_rld pf work.
They consider why things work as well as how things work. Technician jobs fre-
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quently require the ability to apply scientific principles and to solve design, proc-
ess, or service problems. The drafting technician may be required to have exten-
sive knowledge in such fields as welding, home building, machine shops,
instrumentation, process equipment, and fabrication.

Program Requirements: The drafting technician is an essential member of the
technician-engineering team. He/she should be proficient in both technical knowl-
edge and skills involving drawing instruments. Schematics, working drawings, and
blueprints are developed. This program provides an opportunity for students to
specialize in several phases of drafting, with proper qualifications for employment
as Junior Draftsmen.

DRAFTING TECHNOLOGY

Associate in Applied Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

DRFT 111 Engineering Drafting 2 6 4
DRFT 107 Industrial Blueprint Reading 3 1 3
DRFT 241 Architectural Drafting | 2 6 4
ENGL 111 Communication Skills | 3 0 3
MATH 151 Technical Math | 3 0 3
13 13 17
Second Semester
DRFT 130 General Drafting 2 6 4
DRFT 120 Descriptive Geometry 2 4 3
DRFT 251 Machine Drafting | 2 6 4
SPCH 105 Interpersonal Communications 3 0 3
MATH 152 Technical Math II 3 0 3
12 16 17
Third Semester

DRFT 221 Structural Drafting | 2 4
DRFT 211 Pipe Drafting | 2 6 4
*DRFT Elective 2 3

GOVT 211 American National and
State Govt. | 3 0 3
PHED Physical Education 0 3 1
9 21 15

Fourth Semester

SOCI 111 Principles of Sociology 3 0 3
*DRFT Elective 2 6 4
Free Elective 3
DRFT 270 Construction Drafting 2 6 4
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PHED Physical Education 0 3
7 15 15
*Approval of Department Chairperson.
Total Credits Required for a
Drafting TechnologyDegree . ...................... 64

ELECTRONIC TECHNOLOGY

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: An electronics technician from ACC is a well paid, semiprofessional per-
son who has developed computational skills, analytic abilities, and electronic mea-
surement techniques to work with all kinds of electronic equipment. His or her
employment opportunities are unrestricted by community size, environmental con-
ditions, or geographical locale. Generally, the electronic technician will be em-
ployed in the development of new equipment or in troubleshooting and maintaining
existing equipment. Opportunities also exist in the sales of electronic components
and equipment.

To qualify, an electronics technician student will spend one year in the study of
circuit actions of electronic components separately and in combination, when sub-
jected to both direct current and alternating current. In the second year he or she
will study circuits as building blocks in the design and manufacture of digital elec-
tronic equipment such as computers, printers, video monitors and information stor-
age devices. The potential technician will also learn to interface the devices using a
combination of hardware and software techniques.

After completion of a two-year program, the ACC graduate will be prepared to enter
the job market with a potential for employment as an electronic technician.

Program Requirements: In addition to the general admission requirements for
ACC, entry into the Associate of Applied Science Curriculum in Electronics Tech-
nology requires a proficiency in Algebra, English, and Reading. Students who lack
proficiency will be required to complete developmental courses in the above sub-
jects prior to enrolling in ELEC courses.

ELECTRONIC TECHNOLOGY

Associate in Applied Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

ELEC'110 Introduction to

Electronic Technology ; 3. 0 3
ELEC 115 Introduction to Electronic

Technology Laboratory 0 3 3
ELEC 120 DC Theory and Circuit Analysis 3 0 3
ELEC 125 DC Theory and Circuit Analysis

Laboratory 0 3 1



*ELEC 100 Basic Computer Programming
for Technologies 3 3
ELEC 151 Electronic Problems | 3 0
PHED Physical Education 0 3
V2 a2
Second Semester
ELEC 130 AC Theory and Circuit Analysis 3 0
ELEC 135 AC Theory and Circuit Analysis
Laboratory 0 3
ELEC 140 Electronics | 3 0
ELEC 145 Electronics | Laboratory 0 3
ELEC 152 Electronics Problems Il 3 0
ELEC 160 Electronic Drafting and Design 3 3
**ENGL 111 Communication Skills | 3 0
15 —9
Third Semester
ELEC 210 Electronics Il 3 3
ELEC 220 Electronics Il 3 3
ELEC 270 Microprocessor Programming and
Architecture 3 3
**ENGL 112 Communication Skills 11 3 0
PHED Physical Education 0 3
12 12
Fourth Semester
ELEC 230 Electronic Instrumentation and
Measurement Techniques 3 3
ELEC 250 Advanced Electronic Circuits 3 3
ELEC 291 Microprocessor Progamming and
Interfacing 3 3
Elective 3 3
&

’:CSCI 110 or CSCI 112 may be substituted with department approval.
ENGL 121 and 122 should be substituted if a 4-year degree is planned.

Total Credits Required for

Electronic Technology Degree ..................

MEDICAL LABORATORY TECHNOLOGY

Degree: Associate in Applied Science in Medical Laboratory Technology
Length: Six Semesters (Two-Year Program)
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Purpgse_: 'The curriculum in Medical Laboratory Technology is designed to pre-
pare individuals for careers associated with allied health fields by providing an
approved, formalized educational program directed toward an Associate Degree in
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Applied Science. Upon completion of the two year program in Medical Laboratory
Technology, the individual will be awarded an Associate Degree in Applied Science
and may apply to the appropriate Boards to sit for any of the competency examina-

tions.

Admission Requirements: In addition to the general requirements for admission
to Alvin Community College, entry into the Medical Laboratory Technology program

requires the following:

1

All students will be required to write the American College Test or the Scho-

lastic Aptitude Test.

a. Acomposite score of 16 must be achieved on the ACT, or 713 on the SAT,
or a grade point average of 2.0 in nine or more semester hours of credit
in courses approved for the Medical Laboratory Technology curriculum.

b. A student must be eligible to enter MATH 121 and CHEM 111 (as indi-
cated by ACT scores and/or Alvin Community College testing) prior to
admission to the Medical Laboratory Technology program.

. Atransfer student must qualify in accordance with the current Department

of Medical Laboratory Technology procedures.

Methods for awarding credit for previous education or training:

a. Transfer of credit from an accredited college or university:
Credit will be given for support courses equivalent to those included in
the Medical Laboratory Technology Program at Alvin Community Col-
lege as determined by examination of the syllabus of the transfer
course. A grade of “C” or better must have been earned in transfer
courses.

b. Credit by examination:
Credit will be given for transfer of HMLT courses completed at other ac-
credited schools upon successful completion of written and practical
exams. No more than 50% of the course work necessary for a degree
may be attained in this way.

. A complete physical examination is to be submitted with the application for

admission. Other medical tests, which may include chest x-ray, TB skin test,
urinalysis, blood count, serology, and Rubella titer, are required after en-
trance into the program before admission to the clinicals. v

. Aninterview with the Director of Medical Laboratory Technology is required.

The applicant will be notified of the decision of the Admissions Committee.

A MLT student will abide by the curriculum requirements of the MLT depart-
ment at the time they are accepted into the MLT program. Curriculum re-
quirements of the MLT program take precedence over the Bulletin under
which the student entered Alvin Community College.

Progression:

42

After a student has enrolled, the required MLT courses must be completed
in proper sequence.

Prior to entering the MLT program, a student-may take several or all of the
general liberal arts courses required in the MLT program.

. Any required support course completed more than five years previous to

the time the student is accepted, or any required HMLT course completed
more than three years previous to the time the student is accepted, may
not satisfy degree requirements.

a1



4. A MLT student is required to satisfactorily complete both theory and practi-
cal experience of the MLT course. In the event either theory or practical is
evaluated unsatisfactorily, the student will be required to repeat the course
in its entirety the next time offered.

5. Nograde below a *‘C” will be acceptable in MLT, biology, math, or chemistry
courses.

6. A MLT student must maintain a grade point average of at least 2.00 in order
to progress in the MLT program.

7. A student may be terminated from the program if clinical performance is
unsatisfactory.

8. A student not successfully completing a MLT course for the second time will
be subject to redirection.

9. If a student is not enrolled in a MLT course for a semester, application for
readmission to the MLT program is required.

10. A student is required to earn at least 24 resident semester hours at Alvin
Community College.

11. Hospitalization insurance, malpractice insurance, laboratory uniforms, and
transportation to and from the various health facilities are the responsibility
of the student. Students must have current malpractice insurance to regis-
ter for courses which include clinical rotation.

12. Theindividual will be awarded an Associate Degree in Applied Science and
may apply for any of the competency examinations.

MEDICAL LABORATORY TECHNOLOGY

Associate in Applied Science Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

CHEM 111 Introductory Chemistry 3 3 4

HMLT 110 Introduction to Medical
Technology and Terminology 2 3 3
BIOL 121 Anatomy and Physiology 3 2 4
HMLT 113 Hematology | 2 _8 _4
10 16 15

Second Semester

BIOL 122 Anatomy and Physiology Il 3 2 4
PHED Physical Education 0 3 1
MATH 121 College Algebra 3 0 3
HMLT 111 Clinical Chemistry | 3 8 5
HMLT 112 Clinical Microbiology | _2 _8 _4
11 21 17

EEEEE

Summer Session (Two-6 weeks)

HMLT 140 Fluid Analysis il 0 1
HMLT 150 Parasitology 1 2 2
HMLT 213 Hematology I 2 4 &)
4 6 6
Third Semester
HMLT 210 Serology-Immunology 2 4 3
ENGL 121 Composition & Rhetoric | 3 0 3
PHED Physical Education 0 3 1
HMLT 212 Clinical Microbiology Il 2 8 4
HMLT 211 Clinical Chemistry Il 3 4 4
10 19 15
Fourth Semester
ENGL 122 Composition & Rhetoric | 3 0 3
HMLT 130 Urinology & Clinical Microscopy 2 4 3
HMLT 220 Clinical Instrumentation 2 4 3
HMLT 230 Immunohematology 2, 8 4
Elective or
PSYC 120 General Psychology 0
A 16 16
Summer Session (12 weeks)
HMLT 240 MLT—Practicum (5 days per week
rotation required) 0 40 6
Total Credits Required for
Medical Laboratory Technician
D agreer el e e e e 375

MID-MANAGEMENT

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Mid-Management program prepares individuals for career occupa-
tions in the fields of Banking, Production, Real Estate, Retailing, General Mid-
Management, and Fashion Merchandising.

Program Requirements: The Banking curriculum follows the requirements of the
American Institute of Banking in providing the Basic and Standard certificates of
the American Institute of Banking. The Production, Real Estate, General Mid-
Management, Retailing, and Fashion Merchandising curriculums contain a core of
required courses including four management courses, four semesters of intern-
ship, general education courses, and a recommended list of electives. In addition,
four specialized courses are taken in the area of specialization chosen by the stu-
dent. Emphasis is thereby placed on training the individual for a particular special-
ized occupation by providing a combination of general courses, specialized
courses, and internships.




MID-MANAGEMENT MID-MANAGEMENT

BANK SPECIALIZATION
Associate in Applied Science Degree Program
Associate in Applied Science Degree Program
Course Lecture Lab Course
Number Course Title Hours Hours Credits Course Lecture Lab Course
First Semester Number Course Title Hours Hours Credits
— MMGT 111 Supervision 3 0 3 First Semester
MMGT 112 IntemshiP : : 0 20 ) BANK 130 Principles of Bank Operations 3 0 3
“ENGL 111 Communication Skills | 3 0 3 ECON 111 Principles of Economics | 3 0 3
PHED Physical Education 0 3 1 *ENGL 111 Communication Skills | 3 0 3
BUAD 130 Business Mathematics 3 0 3 ACCT 221 Principles of Accounting | 3 1 3
**Elective 3 0 3 BUAD 130 General Business Mathematics 3 0 3
12 23 16 PHED Physical Education _0 _3 _1
Total 15 4 16
Second Semester
MMGT 121 Principles of Management 3 0 3 Second Semester
MMGT 122 Internship 0 20 3 BANK 140 Money and Banking 3 0 3
*ENGL 112 Communication Skills 11 3 0 3 *ENGL 112 Communication Skills 11 3 0 3
PHED Physical Education 0 3 1 ACCT 222 Principles of Accounting Ii 3 1 3
PSYC 120 General Psychology BANK 280 Teller Training Seminar 3 0 3
of . ECON112  Principles of Economics Il 3 0 3
BUAD 150 Business Psychology 3 0 3 PHED Physical Education 0 3 1
**Elective a0 3 Tl i
12 23 16
Third Semester
Third Semester 5
MMGT 111 Supervision 3 0 3
MMGT 211 Personnel Management 3 0 “*MMGT 112 Internship 0 20 3
MMGT 212 Internship i Y 20 3 CSCl 110 Introduction to Computer Science 3 3 4
SOCI 111 Principles of Sociology PSYC 120 General Psychology
or or 1
ECON 111 Principles of Economics | 3 0 3 BUAD 150 Business Psychology 3 0 3
* Becthi 9 9 8 SOCI 111 Principles of Sociology 3 0 3
12 20 15 Total 12 23 16
Fourth Semester ADDITIONAL REQUIREMENTS FOR AIB STANDARD
MMGT 221 Problems in Management 3 0 3 CERTIFICATE
MMGT 222 Internship 0 20 3
GOVT 211 American National and coa 2
State Government | Bank Specialization
or
ECON 112 Principles of Economics 11 3 0 3 Course Lecture Lab Cour_se
**Elective 6 0 6 Number Course Title Hours Hours Credits
12 20 15 Fourth Semester
s i - MMGT 121 Principles of Management 3 0 3
5 121 or 122 should be substituted if a 4-year degree is planned. - : 20 3
**Suggested electives are ACCT 221, 222, BUAD 110, 120, CSCI 110, MATH 180, 190, REAL MMGT 122 Internship e g g 5
230, SECT 121, 150, MMGT 123. BANK 230 Marketing for Bankers
GOVT 211 American National & State
i Government | 3 0 3
Total for 2-year curriculum. .. ..............c..iennn 62
a4 95




Elective 3 3
Total 12 20 15

*These courses correspond to AlB courses: Bank Letters and Reports and Effective English.
ENGL 121 and 122 may be substituted if a 4-year degree is planned.
**In lieu of internship, the student may elect to substitute electives approved by the department
of any banking functions courses. Suggestions include:

BANK 150 Analyzing Bank Financial Statements
BANK 240 Bank Investments

BANK 250 Credit Administration

BANK 260 Supervision and Personnel Administration
BANK 270 Installment Credit

Total Credits Required for
Bank SpecializationDegree ....................... 63

FASHION MERCHANDISING

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Fashion Merchandising curriculum develops an overview of the
fashion industry, its principles, and procedures. The graduate of this program
could expect to continue a trend of upward mobility in the field of Fashion Merchan-
dising. Either the person currently working in a fashion-related area or the immedi-
ate post high school student interested in fashion merchandising will find this
curriculum applicable.

Program Requirements: The Fashion Merchandising Curriculum combines a
careful blending of fashion merchandising principles, fashion merchandising
courses, and management courses such as Introduction to Management, Princi-
ples of Management, Personnel Management, and Problems in Management with
general education courses such as two semesters of communications skills and
two semesters of social science to provide the student with a balanced education
and a strong marketable skill. In addition, the student serves four semesters of
internship to combine practical experience with his/her class instruction. The in-
ternship requires the intern to work a minimum of twenty hours per week at an
approved work station. Upon satisfactory completion of the program, the graduate
will be awarded the Associate in Applied Science Degree.

MID-MANAGEMENT
FASHION MERCHANDISING SPECIALIZATION

Associate in Applied Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

MMGT 111 Supervision 3 0 3
*FASH 112 Internship 0 20 3
**ENGL 1171 Communication Skills | 3 0 3

FASH 130 Introduction to Fashion
Merchandising 3 0 3
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SOCI 111 Principles of Sociology 3 0 3
PHED Physical Education 0 2 1
12 22 16
Second Semester
MMGT 121 Principles of Management 3 0 3
*FASH 122 Internship 0 20 3
**ENGL 112 Communication Skills I 3 0 3
FASH 150 Merchandising Math 3 0 3
FASH 140 Fashion Buying and
Merchandising 3 0 3
PHED Physical Education 0 2 1
12 22 16
Third Semester
MMGT 211 Personnel Management 3 0 3
FASH 212 Internship 0 20 3
FASH 210 Fashion Sales Promotion 3 0 3
GOVT 211 American National and
State Government
or
ECON 111 Principles of Economics | 3 0 3
PSYC 120 General Psychology
or
BUAD 150 Business Psychology 0 3
12 20 15
Fourth Semester
MMGT 221 Problems in Management 3 0 3
FASH 222 Internship 0 20 3
FASH 220 Textiles 3 0 3
FASH 230 Fashion Fundamentals 3 0 3
***Elective 3 0 _3
12 20 15
*These courses replace MMGT internship classes.
**ENGL 121 or 122 should be substituted if a 4-year degree is planned.
***Suggested electives include RETL 130, SECT 130, BUAD 120.
Total Credits Required for
Fashion MerchandisingDegree .................... 62
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MID-MANAGEMENT

MID-MANAGEMENT
REAL ESTATE SPECIALIZATION

PRODUCTION SPECIALIZATION

Associate in Applied Science Degree Program Associate in Applied Science Degree Program

Course Lecture Lab Course Course Lecture Lab Course
Number Course Title Hours Hours Credits Number Course Title Hours Hours Credits
First Semester First Semester
MMGT 111 Supervision 3 0 3 MMGT 111 Supervis.ion 3 0 3
MMGT 112 Internship 0 20 3 MMGT 112 Internship 0 20 3
*Elective 3 0 3 REAL 130 Principles of Real Estate 3 0 3
**ENGL 111 Communication Skills | 8 0 3 *ENGL 111 Communication Skills | 3 0 3
SOCI 111 Principles of Sociology 9 0 3 REAL 140 Real Estate Mathematics 3 0 3
PHED Physical Education 0 3 1 PHED Physical Education 0 3 1
12 23+ 18 125 93" “ 16
Second Semester Second Semester
MMGT 121 Principles of Management 3 0 3 MMGT 121 Principles of Management 3 0 3
MMGT 122 Internship 0 20 3 MMGT 122 Internsmp : 0 20 3
**ENGL 112 Communication Skills 1l 3 0 3 BUAD 130 Business Mathematics 3 0 3
*BUAD 130 Business Math 3 0 3 *ENGL 112 Communication Skills Il 3 0 3
GOVT 211 American National and REAL 220 Real Estate Practice 3 0 3
State Government | g 0 s PHED Physical Education 0 3 1
PHED Physical Education _0 _3 _1 1_2 2_3 1_6
125 23 16
Third Semester
Third Semester MMGT 211 Personnel Management 3 0 3
MMGT 211 Personnel Management 3 0 3 MMGT 212 Internship 0 20 3
MMGT 212 Internship 0 20 3 REAL 240 Real Estate Finance 3 0 3
PROD 230 Industrial Management 3 0 3 PSYC 120 General Psychology
ECON 111 Principles of Economics | 3 0 3 or . v
PSYC 120 General Psychology BUAD 150 Business Psychology 3 0 3
or SOCI 111 Principles of Sociology
BUAD 150 Business Psychology 3 0 3 Eg(r)N
L o = 111 inci f E i
12 20 15 Principles of Economics | _3 _o _3
12 20 15
Fourth Semester
Fourth
MMGT 211 Problems in Management 3 0 3 ourth:Semester
MMGT 222 Internship 0 20 3 MMGT 221 Problems in Management 3 0 3
PROD 240 Production Planning and Control 3 0 3 MMGT 222 Internship 0 20 3
ECON 112 Principles of Economics |1 3 0 3 REAL 250 Real Estate Brokerage % 3 0 3
Elective 3 0 3 REAL 260 Real Estate Appraisal 3 0 3
1—2 2—0 1‘5 GOVT 211 American National and State
Government
or
*MATH 180 and MATH 190 may be substituted if a 4-year degree is planned. s 2
**ENGL 121 and 122 may be substituted if a 4-year degree is planned. e Principles of Economics Il e _0 _3
12 20 15
Total for two-year curriculum. . ..................... 62
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“ENGL 121 and 122 i if a 4- i : =
G an may be substituted if a 4-year degree is planned - RETL 260 Retail Mdse. Management 3 0 3
Elective 3
Total'for2-yearcurriculum: .- . . .7 -« v:.: 62 " i —O —3
12 20 15
MID-MANAGEMENT - *ENGL 121 and 122 may be substituted if a 4-year degree is planned.
RETAIL SPECIALIZATION '
Totetl for 2-year cupricglm™ " ~ 1 15000 P s W - BERR Y 62
Associate in Applied Science Degree Program g !

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

MMGT 111 Supervision 3 0 3
MMGT 112 Internship 0 20 3
RETL 130 Principles of Retailing 3 0 3
*ENGL 111 Communication Skills | 3 0 3
SOCI 111 Principles of Sociology
or
ECON 111 Principles of Economics | 3 0 3
PHED Physical Education 0 3 1
12 23 16
Second Semester
MMGT 121 Principles of Management 3 0 3
MMGT 122 Internship 0 20 3
BUAD 130 Business Mathematics 3 0 3
*ENGL 112 Communication Skills Il 3 0 3
GOVT 211 American National and
State Government
or
ECON 112 Principles of Economics Il 3 0 3
PHED Physical Education 0 3 1
12 23 16
Third Semester
MMGT 211 Personnel Management 3 0 3
MMGT 212 Internship 0 20 3
RETL 230 Principles of Marketing 3 0 3
PSYC 120 General Psychology A 3 0 i
or
BUAD 150 Business Psychology 3 0 3
Elective 3 0 3
12, 20 15
Fourth Semester
MMGT 221 Problems in Management 3 0 3
MMGT 222 Internship 0 20 3
RETL 250 Selling and Salesmanship 3 0 3
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NURSING

Degree: Associate in Applied Science

Length: Two Year Program

Purpose: The aim of the Associate Degree Nursing Program (ADN) is to prepare
the graduate to give direct patient care, as a member of the health team, in hospi-
tals and other structured health-care facilities. At the successful completion of a
minimum of two (2) academic years and all program requirements, the graduate is
qualified to make application to write the National Council Licensure Exam for Reg-
istered Nurses (NCLEX-RN). The program includes a background in general edu-
cation and skills related to patient care.

Admission Requirements:

1

A new class begins each fall semester. Qualified applicants will be admitted

according to space available. To be considered for admission to the Associ-

ate Degree Nursing Program, the applicant must:

a. be a high school or G.E.D. graduate.

b. make application to A.C.C. and fulfill the admission requirements of the
College.

c. make application to the A.D.N. department.

d. score 16 or higher on ACT composite or a minimum combined math and
verbal SAT score of 713

or

if ACT composite is 14 or 15, attain an overall grade point average
(GPA)* of 2.5 on a minimum of seven (7) credit hours taken at Alvin Com-
munity College (excluding developmental courses and orientation) and
including at least one (1) natural science course required in the nursing
curriculum.

e. submit official copies of transcripts of all previous college work to the
ADN Department.

f. have a personal interview with the Director, or her designate, to discuss
program requirements and develop a degree plan.

g. remove all academic deficiencies (i.e. complete developmental courses
if English, math, or social science ACT scores are below 16.)

h. complete a series of pre-nursing tests.

i. submit a health history and physical examination prior to enroliment,
reported on a form provided by the ADN department.

Any science or nursing course completed more than five (5) years prior to
the time the student is accepted may not satisfy requirements for a degree in
nursing.

Transcripts may not reflect more than one (1) “D”, “F” or “WF”’ in a science
or nursing course taken within five (5) years of the date of acceptance into
the ADN program. Applicants who have had a repetition of more than one (1)
science or nursing course within five (5) years of application are ineligible.

A student not enrolled in a Nursing course for one or more semesters for any
reason is termed a withdrawal and must make application for re-admission.
Consideration for re-admission will be on an individual basis and as space
permits. Evidence of competency in previously completed nursing courses
may be required prior to re-admission.

Transfer students will be admitted only if space is available. Transfer stu-
dents must:

*The over:

a. meet above admission criteria.

b. have a recommendation from the Dean/Director of their previous
program.

c. have cumulative GPA of 2.0 or better on all courses being transferred
into the nursing curriculum. Courses equivalent to NURS 110 and
NURS 211 are the only nursing courses which will be accepted for trans-
fer.

d. provide the ADN department with an official transcript from each institu-
tion attended.

e. not currently be on suspension or academic probation from another
college.

f. Evidence of competency in previously completed nursing courses may
be required prior to admission.

LVN’s, currently licensed in Texas, will be permitted to take the challenge
tests for Introduction to Nursing once all admission criteria are met.

The ACT/SAT requirements will be waived for those applicants with a bache-
lor’s degree.

all GPA will be computed on all hours attempted at ACC in which agrade of A, B, C, D, F,

or WF was recorded. If a course is repeated, both attempts will be computed.

Progression Policies:

13

Course
Number

BIOL 121

Students will abide by the current ADN admission and curriculum require-
ments at the time they are admitted or readmitted to the Associate Degree
Nursing Program.

Once a student has enrolled in the ADN program, all nursing courses and
related courses must be completed in proper sequence as shown in the
catalog and degree plan.

In order to receive a grade of “C”, a minimum grade of 75% must be at-
tained in each nursing course having a clinical component.

A student must achieve an overall GPA of 2.0 on all courses in the nursing
curriculum in order to progress to the next nursing course (excluding orien-
tation and developmental courses).

A student will be terminated from the ADN program if they have received
more than one (1) “D”, “F”, or “WF” in a nursing or nursing curriculum
science course.

A student who has accumulated five (5) days of absences in nursing
classes, within a semester, may be dropped. Of these absences, no more
than two (2) may be in clinical.

NURSING

Associate in Applied Science Degree Program

FIRST YEAR
Fall Semester

Lecture Lab Course
Course Title Hours Hours Credits

Anatomy and Physiology | 3 2 4




NURS 110 Introduction to Nursing 4 13 8
PSYC 120 — General Psychology 3 0 3
10 15 15
Spring Semester
BIOL122  Anatomy and Physiology Il 3 2 4
NURS 211 Medical/Surgical Nursing | 4 16 9
PHED Physical Education 0 3 1
£NGL 121 — Composition and Rhetoric | 3 0 3
10 21 17
Summer Semester |
BIOL 225 Microbiology 3 2 4
PSYC 130 Child Growth and Development 3 0 3
6 2 7
Summer Semester Il
NURS 130 Psychiatric Nursing 4 12 4
4 12 4
SECOND YEAR
Fall Semester
CHEM 111 Introductory Chemistry | 3 3 4
NURS 212 Medical/Surgical Nursing i 4 16 9
PHED Physical Education 0 3 1
ENGL 122 Composition and Rhetoric II 3 0 3
10 22 17
Spring Semester

NURS 213 Maternity Nursing (8 weeks) 4 13 4
NURS 214 Child Health Nursing (8 weeks) 4 13 4
NURS 221 Professional Development 1 2 2
SOCI 111 Sociology 3 0 3

Total Credits Required for an
Associate NursingDegree .....................0t 73

PRODUCTION

Please see Mid-Management, Production Specialization.

REAL ESTATE

Please see Mid-Management, Real Estate Specialization; Certificate Program.

RETAIL

Please see Mid-Management, Retail Specialization; Certificate Program.

RESPIRATORY THERAPY

Degree: Associate Degree in Applied Science

Length: 22 months

Purpose: The purpose of Alvin Community College Respiratory Therapy is to pro-
vide an approved, formalized, educational program that will prepare competent
men and women for careers in respiratory therapy. The registry program prepares
individuals for an allied health specialty in clinical care and management of respira-
tory disorders. The twenty-two month program leads to an Associate in Applied
Science Degree and qualifies individuals to apply to the Registered Respiratory
Therapist Board Examination.

The curriculum for the Certificate Program is included in the registry curriculum
which is expanded with academic courses. Individuals with a Certificate of Profi-
ciency from a JRCRTE accredited certificate program may complete the second
year of the registry option and the required academic courses to obtain an associ-
ate degree and apply for the Registered Respiratory Therapist Examination.
Admission Requirements:

1. To be considered for admission to the Respiratory Therapy Program, the
applicant must:
a. be a high school or G.E.D. graduate
b. make application to A.C.C. and fulfill the admission requirements
c. make application to the Respiratory Therapy Program
d. score 16 or higher on ACT composite
or
e. if ACT composite is between 12 and 15, remove all academic deficien-
cies by completing the appropriate developmental courses in English,
Math, Reading. 0
f. complete a physical examination which includes chest x-ray, TB skin
test, serology, and urinalysis upon acceptance to the program
g. interview with the Director of Respiratory Therapy
2. Any science or Respiratory Therapy course completed more than five (5)
years prior to the student being accepted may not satisfy requirements for a
degree in Respiratory Therapy.
3. Transfer students must complete the following:
a. meet the above admission criteria
b. have a cumulative GPA of 2.0 or better on all courses being transferred
into the Respiratory Therapy curriculum.
c. provide the Admissions Office with an official transcript from each insti-
tution attended
d. provide the Respiratory Therapy Department with a copy of transcript
from each institution attended.
e. provide the Respiratory Therapy Department with a description and/or
syllabus of each course being considered for transfer
f. not currently be on suspension or academic probation from another
college




4.

g. credit will be given for support courses equivalent to those included in
the Respiratory Therapy Program at Alvin Community College as deter-
mined by examination of the syllabus of the transfer course. A grade of
“C” or better must have been earned in transfer courses.

An RT student will abide by the curriculum requirements of the RT Depart-
ment at the time they are accepted into the program. Curriculum require-
ments of the RT program take precedence over the Bulletin under which the
student entered Alvin Community College.

A new class begins each fall semester. Qualified applicants will be admitted
according to space availability.

The ACT requirements will be waived for those applicants with a Bachelor’s
Degree.

Alternate Enroliment:

1.

2}

Alternate enrollment applies to those respiratory care personnel who:

a. are on-the-job trainees

b. have not completed the certification program or the associate degree
Respiratory care professionals with at least two years full time experience in
the field will have the opportunity to challenge respiratory therapy courses.
These courses must be challenged in sequence unless permission is other-
wise granted by the program director.

Progression Policies:

T

The Respiratory Therapy students will abide by the admission and curricu-
lum requirements of the Respiratory Therapy Department at the time they
are admitted or re-admitted to the program.

Once a student has enrolled inthe Respiratory Therapy programs, all Respi-
ratory Therapy courses must be completed in the proper sequence as
shown in the catalog and degree plan, or must have the approval of the
program director.

No grade below a ““C” in a Respiratory Therapy or science/math course will
be acceptable for progression.

A student will be terminated from the program if clinical performance is un-
satisfactory as determined by the clinical instructor and the program direc-
tor. This action may be taken at any time during the semester or at the end of
the semester.

Only two (2) attempts in any science/math or any Respiratory Therapy
course will be permitted. An attempt is defined as a course in which a grade
of “D”, “F” or “WF” is recorded on the transcript.

Students requiring a repetition of more than one (1) of these courses will be
terminated from the Respiratory Therapy Program.

A student requiring hospitalization or sustaining an injury will be required
to obtain a written statement from his/her physician verifying that the
health status of the student is adequate for performance in the clinical
agency. A student may not be allowed to return to the clinical area if he/she
must be on medications which may interfere with his/her ability to perform
satisfactorily.

A student who is pregnant must present a physician’s statement giving evi-
dence of her ability to perform the work required.

Course
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~/HRTT 109

“HRTT 111
" HRTT 114
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MATH 121
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HRTT 210

HRTT 211
HMLT 123
BIOL 122
HRTT 216
PHED

HRTT 212
HRTT 217
CHEM 111
Elective

ENGL 121/

' RESPIRATORY THERAPY

Associate in Applied Science
Registry Option
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First Semester (Fall)

Cardiopulmonary Anatomy &
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College Algebra
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PHED Physical Education
22 13
Seventh Semester (Summer Session 1)
HRTT 218 Review and Seminar 2 0 1
HRTT 219 Specialty Rotations 0 12 4
2 12 &)
Total Credits Required for an
Respiratory Therapy Degree. ...................... 76

SECRETARIAL SCIENCE

Executive Secretary

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Applied Science Degree curriculum in Secretarial Sci-
ence offers a background in business courses which prepares the student for em-
ployment in the secretarial field. It is designed for those seeking first employment
and for those seeking promotion in the secretarial field. The program meets the
need for efficient executive secretaries in businesses in the fast-growing Gulf
Coast area.

Program Requirements: Thetwo-year curriculum in Secretarial Science provides
instruction in areas required for competence as an executive secretary in a busi-
ness office. The curriculum includes courses in secretarial science and related
courses, plus general electives. Upon satisfactory completion of the two-year cur-
riculum, the student will be awarded the Associate in Applied Science Degree in
Secretarial Science.

Internship Option: The Executive Secretarial student may choose to serve an
internship during the third and fourth semesters of the program, for pay and for
college credit. The student desiring to serve an internship omits two 3-hour courses
— the two are decided on an individual basis in conference with departmental
personnel.

SECRETARIAL SCIENCE
Executive Secretary

Associate in Applied Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

SECT 160 Office Accounting 2 1 3
BUAD 130 General Business Math 3 0 3
*ENGL 111 Communication Skills | 3 0 3
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SECT 111 Shorthand | 3 2 3
SECT 121 Typewriting | 2 3 3
PHED Physical Education _0 _3 1
13 9 16
Second Semester
*ENGL 112 Communication Skilis Il 3 0 3
BUAD 110 Introduction to Business 3 0 3
SECT 150 Office Machines 2 3 3
SECT 112 Shorthand Il 3 2 3
SECT 122 Typewriting 11 2 3 3
PHED Physical Education _0 _3 _1
13 11 16
Third Semester
SECT 250 Word Processing 2 3 3
SECT 130 Business Communication 3 0 3
SECT 210 Shorthand IlI 3 2 3
SOCI 111 Principles of Sociology 3 0 3
GOVT 211 American National and
State Governments | 3 0 3
SECT 220 Typewriting 11l _2 _3 _3
16 8 18
Fourth Semester
SECT 230 Records Management 2 3 3
SECT 140 Secretarial Practice 3 2 3
SECT 260 Word Processing Applications 2 3 3
GOVT 212 American National and
State Governments Il 3 0 3
BUAD 120 Business Law | or
Elective 3 _0 3
13 8 15
*ENGL 121 and 122 should be substituted if a 4-year degree is planned. ;
Total Credits Required for
Secretarial Science Degree .................1..... 65

SECRETARIAL SCIENCE

Legal Secretary

Degree: Associate in Applied Science (A.A.S.)

Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Applied Science Degree curriculum in Secretarial Sci-
ence offers a background in business courses which prepares the student for em-
ployment in the legal secretarial field. The program meets the need for efficient
legal secretaries in businesses in the fast-growing Gulf Coast area.

Program Requirements: This two-year curriculum in Secretarial Science pro-
vides instruction in areas required for competence as a secretary in a legal office.
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Second Semester

*ENGL 112 Communication Skills Il 3 0 3
BUAD 110 Introduction to Business 3 0 3
SECT 150 Office Machines 2 3 3
SECT 112 Shorthand Il 3 2 3
SECT 122 Typewriting Il 2 3 3
PHED Physical Education 0 3 1

13 11 16
Third Semester
SECT 250 Word Processing 2 3 3
SECT 230 Records Management 2 3 3
SECT 130 Business Communication 3 0 3
SECT 210 Shorthand il 3 2 3
GOVT 211 American National and
State Governments 3 0 3
SECT 220 Typewriting Il 2 3 3
15 11 18
Fourth Semester
SECT 141 Medical Secretarial Practices 3 2
SECT 260 Word Processing Applications 2 3 3
SECT 142 Medical Terminology 4 1 3
GOVT 212 American National and
State Governments |l 3 0 3
BUAD 120 Business Law | or Elective 3 0 3
15 6 15
*ENGL 121 and 122 should be substituted if a 4-year degree is planned.
Total Credits Required for
Secretarial Science Degree ....................0. 65

WELDING

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Applied Science Degree curriculum in Welding pre-
pares the student for full-time employment in the career of welding upon gradua-
tion. The basic objective of the program is to develop the skills in ferrous and
nonferrous metals for employment in construction trades and area industries.

Program Requirements: In addition to the general requirements for admission to
the College, entry into the Welding Program requires a personal interview with the
Welding Department Chairperson.

WELDING

Associate in Applied Science Degree Program

Course Lecture Lab Course

Number Course Title
First Semester

Hours Hours Credits

WELD 110 Welding Processes 6 4
WELD 121 Arc Welding (Plate I) 6 4
WELD 160 Shop Equipment and Safety 1 2 2
DRFT 110 Fundamentals of Drafting
(including Blueprint reading) 2 4 3
PHED Physical Education 0 3 1
7. 21 14
Second Semester
WELD 131 Basic MIG and TIG 2 6 4
WELD 122 Arc Welding (Plate I1) 2 6 4
MATH 151 Technical Math | 3 0 3
*ENGL 111 Communication Skills | 3 0 3
PHED Physical Education 0 3 1
10 15 15
Third Semester
WELD 241 Basic Layout Design
and Fabrication 1 4 3
WELD 251 Pipe Welding | 2 6 4
WELD 231 Advanced MIG and TIG 2 6 4
DRFT 211 Pipe Drafting | 2 6 4
*ENGL 112 Communication Skills Il 3 _0 3
10 22 8
L
Fourth Semester
WELD 242 Adv. Layout Design and
Fabrication 1 4 3
WELD 252 Pipe Welding Ii 2 6 4
SOCI 111 Principles of Sociology 3 0 3
* *Electives 6 0 6
12 10 16
*ENGL 121 and 122 may be substituted if a 4-year degree is planned.
**Co-op courses may be selected as satisfaction of elective.
Total Credits Required for the
63

WeldingDegree ...............ococaceeneenennnacn




CERTIFICATE PROGRAMS

The Certificate of Completion in Technical Education is awarded to students
who fulfill the requirements in one of the following programs:

Air Conditioning & Refrigeration Law Enforcement
Automotive Technology Mid-Management
Certified Laboratory Assistant Banking
Child Care and Development Fashion Merchandising
Clerical Production
Communications Real Estate
Computer Science Retail
Criminal Justice Nursing Assistant
Correctional Administration Respiratory Therapy
Correctional Science Technician
Law Enforcement & Stenography
Police Administration Vocational Nursing
Drafting Welding
Electronics

These programs vary in length from one to two semesters, and they prepare the
student for immediate occupational employment.

AIR CONDITIONING AND REFRIGERATION

Degree: Certificate
Length: Two-Semester (One-Year) Program

Purpose: The one-year Certificate in Air Conditioning and Refrigeration prepares
the student for full-time employment immediately upon certification from the pro-
gram. The basic objective of the program is to incorporate adequate shop and lab
experience of a sufficient duration to develop competencies for employment in the
air conditioning and refrigeration field. :

Program Requirements: In addition to the general requirements for admission to
the College, entry in the Air Conditioning and Refrigeration Program requires a
personal interview with the Air Conditioning and Refrigeration Department
Chairperson.

AIR CONDITIONING AND REFRIGERATION

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

ACRH 131 Air Conditioning Fundamentals | K 3 0 3
ACRH 133 Air Conditioning &
Electrical Circuits | 3 0 3
ACRH 140 Introduction to Refrigeration 3 8 4
MATH 151 Technical Math | 3 0 3
PHYS 133 Technical Physics | 3 3 4
PHED Physical Education 0 3 1
15 9 18
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Second Semester

ACRH 132 Air Conditioning Fundamentals Il 3 3 4
ACRH 141 Refrigeration Systems
Servicing | 3 3 4
ACRH 170 Domestic Refrigeration 3 1 3
ENGL 111 Communication Skills | 3 0 3
PHED Physical Education 0 3 ]
12 10 15
First Summer Session
ACRH 135 Air Conditioning and
Refrigeration Troubleshooting 1 3 2
Total Credits Required for the Air Conditioning
& Refrigeration Certificate ........................ 35
AUTOMOTIVE TECHNOLOGY

Degree: Certificate
Length: Two-Semester (One-Year) Program

Purpose: The Certificate in Automotive Technology provides students with an in-
troduction to automotive technology repair and allows persons already engaged in
industry to increase their automotive technology knowledge.

Program Requirements: The curriculum includes technical courses in automo-
tive mechanics and courses in related subjects as well as general education
courses. Each student is urged to consult with the Department Chairperson of Au-
tomotive Technology in planning his/her program.

A certificate student takes seven courses from Group | and three courses from
Group Il. Course selection is determined by consultation with the Department
Chairperson, after he/she is familiar with the student’s background, abilities, and
goals.

Certificate in Automotive Technology

Lecture Lab Course
Course Hours Hours Credits
Group | 14 28 28
Group Il 9 0 9
Total 37
Group | Group Il

Technical Math |
Fundamentals of Drafting
Technical Math Il
Communication Skills |
Welding Processes
Introduction to Business
Communication Skills 1l
Automotive Diagnosis

Basic Automotive

Internal Combustion Engine

Automotive Electricity and
Ignition System

Carburetion and Fuel System

Automotive Transmission

Automotive and Truck Chassis

Automotive Air Conditioning

Repair Shop Organization and
Manaanemeant

Total Credits Required for Automotive
Technology-Certificate «Jia¢ aial el WRIR. 00 0 T 37

CHILD CARE AND DEVELOPMENT

Degree: Certificate

Length: Thirty-Two Semester Hours

Purpose: The certificate program is designed for mature persons working in the
child care field. A certificate represents the completion of 32 hours of approved
course work.

Program Requirements: A certificate student takes seven courses from Group |,
three courses from Group II, and two semesters of physical education. Course se-
lection is determined by consultation with the Department Chairperson, after he/
she is familiar with the student’s background, abilities, and goals.

Child Care and Development

Lecture Lab Course
Course Hours Hours Credits
Group | 21 0 21
Group Il 9 0 9
Physical Education 0 6 2
30 6 32
Group | 3 Group Il

Principles of Sociology
Social Problems
General Psychology
Marriage and Family
Communication Skills

Pre-School and Day Care
Programs

Exceptional Children

Child Care Recreation

Child Care Services

Introductory Creative Activities

Literature for Young Children

Music for Young Children

Child Nutrition and Health Care

Child Care and Development |

Child Care and Development I

Seminar and Field Work

Total Credits Required for
Child Care & Development Certificate............... 32

COMMUNICATIONS:

Degree: Certificate
Length: Two-Semester (One-Year) Program

Purpose: The program prepares the student for entry into occupations in radio
broadcasting or sound reinforcement and recording. Completion of this program
also enhances the effectiveness of those presently employed in the field of
communications.




Program Requirements: The student will be awarded a certificate upon comple- 1 Total Credits Required for
tion of the program in his/her particular area of interest. Communications — Sound Reinforcement &
HecordgCothlieaten 88t . . . ..o voviiini oo ins 31

Certificate in Broadcasting T
Certificate in Television

Course Lecture Lab Course
Number Course Title Hours Hours Credits Course Lecture Lab Course
i Hours Hours Credits
First Semester Number Course Title u
First Semester

ENGL 121 Composition & Rhetoric | 3 0 3
COMM 105 Introduction to Mass Communications 3; 0 3 ENGL 121 Composition & Rhetoric | 3 0 3
COMM 115 Writing for Mass Media 3 0 3 COMM 105 Introduction to Mass Communications 3 0 3
COMM 210 Radio News Workshop 1 4 3 COMM 115 Writing for Mass Communications 3 0 3
COMM 220 Independent Study 3 0 3 COMM 113 TV Production | 3 0 3
13 4 5 COMM 224 Radio & TV Announcing 3 0 3
15 0 15
Second Semester
COMM 111 Basic Recording Techniques 1 2 3 Second Semester
COMM 211 Radio Production 1 4 3 COMM 212 Advertising 3 0 3
COMM 224 Radio & TV Announcing 3 0 3 COMM 114 TV Production Workshop 3 0 3
COMM 221 Independent Study 3 0 3 COMM 215 TV News Workshop 3 0 3
COMM 222 Public Relations 3 0 3 COMM 222 Public Relations 3 0 3
1 6 15 DRAM 201 Development of the Motion Picture 2 2 3
14 2 15
Total Credits Required for
Communications — Broadcasting Certificate. . . . .. . . . 30 Total Credits Required for
Communications — Television Certificate............ 30
Certificate in Sound Reinforcement and Recording
COMPUTER SCIENCE TECHNOLOGY
Course Lecture Lab Course
Number Course Title Hours Hours Credits General Computer Data Processing
3
First Semester e
ENGL 111 Communication Skills | e i 3 Osqiew; Leniices
COMM 105 Introduction to Mass Communications 3 0 3 Length: Two-Semester (One-Year) Program
COMM 211 Radio Production > 1 4 3 Purpose: The General Computer Data Processing curriculum provides students
COMM 111 Basic Re_cordmg Tef:hmques 1 2 3 with an introduction to data processing and allows persons already engaged in
MUSC 110 Introduction to Music K 40 1S business and industry to increase their computer knowledge.
11 6 15 Program Requirements: The curriculum includes technical courses in computer

science, courses in related subjects, and general education courses. Each student
Second Semester is urged to consult with the Counseling Center and his/her faculty advisor in plan-
ning his/her program. Upon satisfactory completion of the two semesters curricu-

ELEC 110 Introduction to Electronics Technology 3 0 3 2 : :
ELEC 115 Introduction to Electronics Technology Lab 0 3 1 lum, with an overall 2.0 grade point average for al computer science courses
COMM 112 Advanced Recording Techniques 1 2 3 attempted, the student will be awarded the Certificate in Computer Science (Gen-
BUAD 110 Introduction to Business 3 0 3 eral Computer Data Processing).
MUSC 105 Business of Music 3 0 3
COMM 220 Independent Study 3 0 3

13 5 16

118 11a



Computer Science Technology — General Computer
Data Processing

Lecture
Course Hours
Group | 15
Group Il 12

Group |
CSCI 110 Intro. to Computer
Science
CSCI 114 Basic Programming
CSCl 120 RPG Programming
CSCI 130 COBOL Programming
CSCI 210 FORTRAN Programming
CSCI 200 Special Topics
CSCI 230 Advanced COBOL
CSCl 240 System Analysis
CSCI 250 Assembly Programming
CSCl 215 Digital Computer
Fundamentals
CSCI 260-Micro Computers

Lab Course
Hours Credits
15 20
Y 12

Total 32
Group Il

BUAD 110 Intro. to Business

BUAD 130 General Business
Mathematics

ACCT 110 Office Accounting

ACT 221 Principles of
Accounting |

ACCT 222 Principles of
Accounting Il

SOCI 111 Principles of

Sociology

MATH 180 Finite Mathematics

MATH 190 Analysis

MATH 121 College Algebra

MATH 132 Plane Trigonometry

ENGL 111 Communication Skills |

ENGL 112 Communication Skills Il

ENGL 121 Composition &
Rhetoric |

ENGL 122 Composition &
Rhetoric 1l

HIST 111 Western Civilization
to 1660

HIST 112 Western Civilization
since 1660

GOVT 211 American National &
State Gov't.

GOVT 212 American National &
State Gov't.

PHYSICAL EDUCATION

CRIMINAL JUSTICE

Correctional Administration

Certificate Program: Certificate in Correctional Administration
Length: Thirty-Four Semester Hours

Purpose: The Correctional Administration Certificate program is designed for peo-
ple who are working in the Correctional field in management-type positions. Inter-
ested non-inservice persons should obtain permission from the Department
Chairperson of Criminal Justice.

120

Program Requirements: Approximately one-half of the certificate program in-
cludes required courses in Correctional Science and Mid-Management. The re-
maining courses are selected from related areas.

A certificate student takes the seven required courses from Group | and four
courses from Group Il. Course selection is determined by consultation with the
Department Chairperson after he/she is familiar with the student’s vocational

goals.

Correctional Administration

Lecture Lab Course

Course Hours Hours Credits
Group | 21 0 21
Group Il 12 1 1:_3
33 1 34

Required Courses Elective Courses
Group | Group Il
Introduction to Criminal Justice Principles of Accounting |

Correctional Systems and Practices
Community Resources in Corrections

Principles of Accounting Il
Principles of Sociology

Corrections I: Business Speech
Organization & Operations

Principles of Management

Personnel Management

Problems in Management

Total Credits Required for
Correctional Administration
CRRHIICALE, s - Tt il 0 L o s e L 34

CRIMINAL JUSTICE G

Correctional Science

Certificate Program: Certificate in Correctional Science

Length: Thirty-Two Semester Hours

Purpose: The certificate program is designed for mature people working in the
correctional field. A certificate represents the completion of hours of approved
course work, including an appropriate internship.

Program Requirements: Approximately one-half of the certificate program in-
cludes courses in Correctional Science; the remaining courses are in related ar-
eas. In the event that a student who has first enrolled in a “Certificate Only”
program desires to thereafter enter a degree program, he/she must meet all prereg-
uisites and requirements met by the degree student.

A certificate student takes seven courses from Group |, three courses from Group I,
and physical education. Course selection is determined by consultation with the
Department Chairperson after he/she is familiar with the student’s background,
abilities, and goals.
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Correctional Science

Lecture Lab Course
Course Hours Hours Credits
Group | 2 6 23
Group Il 9 0 9
30 6 32
Group | Group Il

Composition and Rhetoric
General Psychology
Principles of Sociology
Communication Skills
Probation and Parole American National & State
Correctional Systems and Practices Governments
Community Resources in Corrections  U. S. History
Corrections |. Organization and

Operations
Corrections Il. Theory and

Practice
Physical Education

Introduction to Criminal Justice
Fundamentals of Criminal Law

The Courts and Criminal Procedure
Juvenile Delinquency

Total Credits Required for
Correctional Science Certificate ................... 32

CRIMINAL JUSTICE

Law Enforcement and Police Administration

Degree: Certificate in Law Enforcement and Police Administration
Length: Thirty Semester Hours

Purpose: The Certificate program is designed for mature people workingin the law
enforcement field. A certificate represents the completion of 32 credit hours of ap-
proved course work.

Program Requirements: A certificate student takes seven courses from Group |,
three courses from Group II, and two semesters of physical education. Course se-
lection is determined by consultation with the Department Chairperson after he/
she is familiar with the student’s background, abilities, and goals.

Law Enforcement

Lecture Lab Course

Course Hours Hours Credits
Group | 21 0 21
Group Il 9 0 9
Physical Education 6 __2
30 6 32

|
|
|
|
|
|
|
b

(L

Group |
Introduction to Criminal Justice
Criminal Investigation
Legal Aspects of Law Enforcement
Fundamentals of Criminal Law
Police System and Practices
Principles of Sociology

Group Il
Composition and Rhetoric
General Psychology
Communication Skills
American National and State
Governments
U. S. History

Social Problems

Juvenile Delinquency

Defensive Measures

Patrol Administration

Cooperative Ed for Law Education |
Cooperative Ed for Law Education Il

Total Credits Required for
Certificate in Law Enforcement .................... 32

DRAFTING TECHNOLOGY

Degree: Certificate
Length: Two-Semester (One-Year) Program

Purpose: The one-year program prepares the student for entry into the drafting
occupation.

Program Requirements: The drafting technician is an essential member of the
technician-engineering team. He/she should be proficient in both technical know!-
edge and skills involving drawing instruments, as well as schematics, working
drawings, and blueprints.

DRAFTING TECHNOLOGY

Course Lecture Lab Course
Number Course Title Hours Hours Credits
¥

First Semester

DRFT 111 Engineering Drafting 2 6 4
DRFT 107 Industrial Blueprint Reading 3 1 3
DRFT 241 Architectural Drafting | 2 6 4
MATH 151 Technical Math | 3 0 3
ENGL 111 Communication Skills | 3 0 3
13 13 17

Second Semester
DRFT 130 General Drafting % 2 6 4
*DRFT Elective 2 6 4
MATH 152 Technical Math Il 3 0 3
SPCH 105 Interpersonal Communication 3 0 3
PHED Physical Education or 0 3 1
**Related Elective 3
10 15 18



*Approval of Department Chairperson.
**Related Electi_ves may be in areas of Drafting, Math, Physics, Computer Science, Electronic
Technology, Air Conditioning, Welding with approval of Department.

Total Credits Required for
Drafting Technology Certificate ............. ....... 35

ELECTRONIC TECHNOLOGY

Degree: Certificate
Length: Two-Semester (One-Year) Program

Purpose: The one-year certificate in Electronic Technology is designed to prepare
the student for full-time employment in the field of electronics. The basic objective
of the program is to develop electronic skills and knowledge to provide entry level
positions in electronics.

Program Requirements: A certificate student will take a minimum of five courses
from Group |, four courses from Group II, and two semesters of physical education
or one 3 hour elective.

Lecture Lab Course
Course Hours Hours Credits
Group | 15, 15 20
Group Il 12 0 12
Physical Education 0 6 2
or
Elective 3 0 3
Total 27 or 30 150r21 34 or 35
Group | Electronic Technology Courses
Group Il Composition & Rhetoric
Mathematics
Government
U.S. History
General Psychology
Total Credits Required for Certificate
in Electronic Technology . ..........c.c........ 34 or 35
ELECTRONIC TECHNOLOGY
One Year Certificate
Group |
Course Course
Number Course Title Credit
ELEC 110/115 Introduction to Electronic Technology 4
ELEC 120/125 D.C. Theory and Circuit Analysis 4
ELEC 130/135 A.C. Theory and Circuit Analysis i
ELEC 140/145 Electronics | 4
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ELEC 160 Electronic Drafting and Design 4
ELEC 210 Electronics Il 4
ELEC 220 Electronics IlI 4
Group Il
*ELEC 151 Electronic Problems | 3
**ELEC 152 Electronic Problems Il 3
SOCI 111 Principles of Sociology 3
ENGL 111 Communication Skills | 3
ENGL 112 Communication Skills Il 3
ENGL 121 Composition and Rhetoric | 3
ENGL 122 Composition and Rhetoric Il 3
HIST 141 The United States to 1877 3
HIST 142 The United States since 1877 3
GOVT 211 American National & State Government | 3
GOVT 213 American National and State Governments |l 3
PSYC 120 General Psychology 3

*Corequisite for ELEC 120/125
**Corequisite for ELEC 130/135

LEGAL STENOGRAPHY

Degree: Certificate

Length: Two-Semester (One-Year) Program

Purpose: The one-year certificate in Legal Stenography prepares the student for
full-time employment immediately in a specialized business occupation. This
course provides a job outlet for those students who desire to work in the legal field,
but do not care for pressures of Court Reporting, or who find they must secure
employment within a shorter time.

Program Requirements: Students entering this program must be high school
graduates or possess a GED equivalency certificate. Each student is urged to con-
sult with the Counseling Center and the Court Reporting Department Chairperson
in planning his/her program. The Legal Stenography Certificate will be awarded
upon satisfactory completion of the two-semester program. A

COURT REPORTING

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

SECT 122 Typing Il 2 3 3
CTRP 111 Machine Shorthand Theory 6 4 6
CTRP 121 Law and Legal Terminology 5 4 1 3
ENGL 111 Communication Skills | 3 0 3
CTRP 141 Grammar and Punctuation | 2 0 2
PHED Physical Education 0 2 1

17 10 8
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Second Semester

SECT 220 Typing 1l 2 3 3
CTRP 112 Machine Shorthand |
(60-80-100) 6 4 6
CTRP 130 Transcription | 0 5 2
CTRP 122 Medical Terminology 4 1 3
ENGL 112 Communication Skills 11 3 0 3
CTRP 142 Grammar and Punctuation Il 2 0 2
PHED Physical Education 0 2 1
17 15 20
Total Credits Required for
Legal Stenography Certificate ..................... 38
MID-MANAGEMENT

Degree: Certificate
Length: Two-Semester (One-Year) Program

Purpose: The one-year certificate in Mid-Management prepares the student, for
full-time employment in the field of management. The basic objective of the pro-
gram is to develop management skills and allow the student a chance to utilize
these skills at an approved work station.

Program Requirements: A certificate student takes six courses from Group 1,
three courses from Group 2, two courses from his/her area of specialization (Retail,
Production, Fashion Merchandising, Banking, and Real Estate), and two semes-
ters of physical education or one three-hour elective.

MID-MANAGEMENT
Lecture Lab Course
Course Hours Hours Credits
Group 1 12 40 18
Group 2 9 0 9
Specialization 6 0 6
Physical Education 0 6 2
or
Elective 3 0 3
Total 27 40 or 46 35 or 36
Group 1 Group 2
Supervision Communication Skills
Internship Business Mathematics
Personnel Management General Psychology
Principles of Management or
Internship Business Psychology
Problems in Management Principles of Economics

Principles of Sociology
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Specialization Area

Retail Fashion Merchandising
Principles of Retailing Introduction to Fashion Merchandising
Principles of Marketing Fashion Buying and Merchandising
Advertising Textiles
Selling and Salesmanship Fashion Sales Promotion
Retail Merchandise Management Fashion Fundamentals

Banking

Principles of Bank Operations

Money and Banking

Analyzing Bank Financial Statements
Marketing for Bankers

Bank Investments

Credit Administration

Supervision and Personnel
Administration

Installment Credit

Teller Training Seminars

Real Estate

Principles of Real Estate
Real Estate Practice

Real Estate Law

Real Estate Finance

Real Estate Brokerage
Real Estate Appraisal
Production

Industrial Management
Production Planning and Control
Materials Management
Methods Analysis and Work
Measurement

Total Credits Required for
Mid-Management Certificate. . ................ 35 or 36

NURSING ASSISTANT PROGRAM

Degree: Certificate
Length: One Semester
Purpose: The program is designed to provide the individual with the necessary
skills and knowledge for performance as an essential member of the nursing team.
Theory is integrated with supervised clinical practjce.
Admission Requirements:
1. An interview with the nursing department.
2. Satisfactory physical and mental health.
Program Requirements:
1. Satisfactory clinical and classroom performance.
2. Regular attendance.
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Program Content: RESPIRATORY THERAPY PROGRAM
Proposed 1 + 1 Curriculum

COURSE UNITS
Certificate Option

Pre-clinical:
Course Lecture Lab Course
Orientation Number Course Title Hours Hours Credits
Introductipn to th_e Patient First Semester (Fall)
The Working Environment .
Communication Skills HRTT 109 Cardiopulmonary Anatomy &
Physiology 3 0 3
Clinical: HRTT 111 Introduction to Respiratory
: Therapy 3 2 4
s ; HRTT 114 Respiratory Therapy Procedure | 3 10 4
The Patient’s Unit : HRTT 120 Pharmacology 3 0 3
Personal Care of the Patient . MATH 121 College Algebra 3 0 3
Observing and Recording Vital Signs =2 = e
Special Treatments 15 12 A
Food Service
The above course content is taught over a 10 week period and has the following Second Semester (Spring)
lecture-lab ratio: HRTT 116 Clinical Medicine & Pulmonary
Total nursing lecture 44 Disorders 4 2 3
Total nursing lab hours 240 HRTT 117 Respiratory Therapy
Total Liberal Arts hours 36 Procedures I 3 2 4
e HRTT 112 Clinical Practice | 0 16 2
Total CONtact HOUTS. . v v v eeeeeeneeeeenaeenns 320 BIOL 121 Anatomy and Physiology | 3 2 4
ENGL 121 Composition & Rhetoric | 3 0 3
13 22 16
RESPIRATORY THERAPY PROGRAM
Third S ter (St Session |)
Degree: Certificate
HRTT 113 Clinical Practical Il 0 12
Length: 12 Months 0 12
L
Purpose: The purpose of Alvin Community College Respiratory Therapy is to pro- Fourth S ter (Su Session Il)
vide an approved, formalized, educational program that will prepare competent Sk 7
men and women for careers in respiratory therapy. The certificate program pre- HRTT 129 ClinicaiRracticalii} _2 1_2 74
pares individuals for an allied health speciality in clinical care and management of 0 12 4
i i - - t tificate and quali-
respiratory disorders. The twelve-month program leads to a certifi q i S ReqUiEe o il R0 .. 19D s

fies the graduate to apply for the Certified Respiratory Therapy Technician Board
Examination.

For Admission Requirements, Alternate Enrollment, and Progression Policies, see
Respiratory Therapy Program Degree in Applied Science, page 105.

SECRETARIAL SCIENCE

Options: Stenographer
General Office Worker

Degree: Certificate
Length: Two-Semester (One-Year) Program

Purpose: The one-year program prepares the student to adequately discharge the
responsibilities of stenographic work, office occupations, and general business
employment.
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Program Requirements: The one-year program in ‘‘Stenographer” and ““General
Office Worker”’ combines instruction in the areas required for competence as a

Second Semester

stenographer or office worker. Students are advised to consult with a faculty mem- SOCI 111 Principles of Sociology 3 0 3
ber in the business department in planning their program and selecting electives. SECT 150 Office Machines 2 3 3
Upon satisfactory completion of the one-year program, the student will be awarded SECT 140 Secretarial Practice 3 2 3
a one-year certificate. SECT 122 Typewriting I 2 3 3
SECT 230 Records Management 5 3 3
PHED Physical Education 0 3 1
Stenographer One-Year 12 14 6
Course Ilectire L'ab® Course Total Credits Required for a
Number Course Title Hours Hours Credits General Clerical Certificate ....................... 32

First Semester

VOCATIONAL NURSING PROGRAM

SECT 230 Records Management 2 3 3
BUAD 130 General Business Mathematics X
or equivalent 3 0 3 Degree: Certificate
ENGL 111 Communication Skills | 3 0 3 Length: Twelve Months
SECT 111 Shorthand | g g g Purpose: The purpose of the Alvin Community College Program of Vocational
SECT 121 Typewriting Il 5 3 A Nursing is to provide an approved educational program designed to prepare the
i i) St S — e vocational nurse to function as a vital member of the health care team. The voca-
13 1% 16 tional nurse gives nursing care to patients in varied situations with the supervision
of the registered nurse and/or physician.
Second Semester

Graduates of the twelve-month program are eligible to write the Texas State Board
Examination for Vocational Nurses. Those passing the state examination will be

SECT 250 Word Processing 2 3 3 ! :
SECT 130 Business Communications 3 0 3 issued a license by the State Board of Vocational Nurse Examiners and will qualify
SECT 150 Office Machines 2 3 3 to practice as a Licensed Vocational Nurse (L.V.N.) in the state of Texas.
SECT 112 Shorthand II 3 2 3 Admission Requirements:
SECT 122 Typewriting Il 2 s 3 1. Be 17 years of age or older. -
RRED Physical Education LA 2. Be in good physical and emotional health.
12 i 19 3. Be of good moral character.
Total Credits Required for Stenographer/ 4. Be a high school graduate or hold a certificate of equivalency (G.E.D.).
General Office Worker Certificate .................. 32 5. Satisfactorily score on the Pre-entrance exam for practical nurses.
6. Have a personal interview with the Chairman of Vocational Nursing. :
- 7. Complete the application for admission into the Vocational Nursing Pro-
General Office Worker One-Year gramF,) which sheFl’I?also include submission of three character refersnces,
copies of transcripts or G.E.D., and physical examination including blood
ﬁo:lr:::r v, T i LI:::::'I: Hl:;l:s g;’:;lst: counts, urinalysis, serology, chest x-ray or tine skin test, and immuniza-
u

tions for diphtheria/tetanus within the last ten years.
First Semester

SECT 160 Office Accounting 2 1 3 =
BUAD 110 Introduction to Business 3 0 3
BUAD 130 General Business Mathematics
or equivalent 3 0 3 ;
SECT 121 Typewriting | 2 3 3
ENGL 111 Communication Skills | 3 0 3
PHED Physical Education 0 _3 _1
13 7 16
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Program Requirements:

1. Tuition for the twelve-month program is $150.00 and is due in full at regis-
tration. Other fees throughout the year will include books, supplies, uni-
forms, bandage scissors, name pins, nursing shoes and cap, watch with
second hand, testing fees, and malpractice insurance. Health insurance is
the responsibility of the student.

2. Students are responsible for their transportation to health agencies and
are expected to attend regularly to both class and clinical assignment.

3. A passing grade of 75 must be attained in each subject. Scores below 75
will constitute grounds for request of student withdrawal from program.

4. Observed holidays and vacation will include:

1 Days — July 4th
1 Days — Labor Day
2 Days — Thanksgiving
10 Days — Christmas/New Year vacation
5 Days — Spring Vacation
2 Days — Easter
1 Days — Memorial Day
7 Days — Faculty Workshop
12 Days — Terminal Vacation

5. The Vocational Nursing Program may request at anytime the withdrawal or
dismissal of a student whose health, attendance, conduct, personal quali-
ties or abilities, and/or scholastic records (clinical or academic proficiency)
indicate that it would be inadvisable for the student to continue in the pro-
gram.

6. Transfer students must spend a minimum of one semester in the Alvin Com-
munity College Vocational Nursing Program in order to be considered a
graduate of this program.

7. Astudent who withdraws and wishes to be reinstated and receive credit for
successfully completed courses must re-enter within one year from the
date of withdrawal.

V.N. PROGRAM

Minimum*

Course Clinical Minimum*
Number Course Title Experience Class Hours
NURS 001 Personal and Voca- 12 hours

tional Adjustment
NURS 002 Microbiology 12 hours
NURS 003 Anatomy and

Physiology 70 hours
NURS 004 Vocational Nursing

Skills 165 hours
NURS 005 Nutrition 25 hours
NURS 006 Pharmacology 1 week Functional 70 hours

Medication Admin-
istration and/or

8 weeks Total Pt.
Care Assignment
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NURS 007 Mental Health-Mental 2 weeks 25 hours
lliness

NURS 008 Maternal Child 5 weeks Obstetric 81 hours
Nursing 2 weeks Newborn
3 weeks Pediatric

NURS 009 Medical-Surgical 6 weeks Medical 140 hours
Nursing 6 weeks Surgical

TOTAL 1000 hours* 600 hours*

*Aminimum of 600 hours lecture and 1000 hours clinical experience is required in the Vocational
Nursing program.

WELDING

Degree: Certificate
Length: Two-Semester (One-Year) Program

Purpose: The one-year Certificate in Welding prepares the student for full-time
employment upon certification in the career of welding. The basic objective of the
program is to develop the skills in ferrous and non-ferrous metals for employment in
construction trades and area industries.

Program Requirements: In addition to the general requirements for admission to
the College, entry into the Welding Program requires a personal interview with the
Welding Department Chairperson.

WELDING

Course ; Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

WELD 110 Welding Processes 2 6 4
WELD 121 Arc Welding (Plate 1) 2 6 1.4
WELD 160 Shop Equipment and Safety 1 2 2
DRFT 110 Fundamentals of Drafting
(including Blueprint Reading) 2 6 4
PHED Physical Education 0 3 1
74 23 15
Second Semester
WELD 131 Basic MIG and TIG 2 6 4
WELD 122 Arc Welding (Plate II) 2 6 4
MATH 151 Technical Math | 3 0 3
ENGL 111 Communication Skills 3 0 3
PHED Physical Education 0 3 il
f0ut 5 898
Total Credits Required for the
WeldingCattificate .. 0. P 0 Bome o 30




DIPLOMA Second Semester

ENGL 110 Developmental Writing 11 3 1 3

The two-year Education Diploma is primarily for the student who wishes to com- MATH 110 Developmental Mathematics—Algebra 3 1 3

plete his/her academic work at the junior college level and who desires to have 3 RDNG 110 Developmental Reading Il 3 1 3
maximum flexibility in course selection. He/she completes at least 62 semester SPCH 105 Interpersonal Relations 3 0 3 !
hours in a program planned to meet his/her desires and needs. Essentially, the PHED Physical Education 0 3 1 | |
Diplomais designed for the student who does not desire to pursue a specific degree 1_2 _6 1_3 f
or certificate program. = '
f

AWARD OF ACHIEVEMENT

DEVELOPMENTAL STUDIES

Total 27 ’|
|
I
H
|

Degree: Award of Achievement
Length: Two-Semester (One-Year) Program
Purpose: The Developmental Studies Program prepares the student for entry into

college and vocational courses at a level competitive with other students, and it
develops basic skills such as reading, writing, and mathematics.

Program Requirements: Developmental Studies provides courses and instruction
in the fundamental skill areas. This program benefits the following groups of
students:

— those students whose placement test scores indicate that they need addi-
tional preparation before attempting college credit courses,

— those students returning to school after a long absence who feel the need
for “refresher” work,

— those students whose past attempts in school have ended in failure,
— those students who simply desire to improve basic skills.

Allof these courses receive local credit; thatis, these courses may apply as elective
credits towards an A.A. or an A.S. degree from Alvin Community College. They are
generally not transferable to other institutions, except for Speech and Physical
Education. Students may enroll either in a total schedule of Developmental Studies
or only in those courses in which they are especially interested.

DEVELOPMENTAL STUDIES
Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

ENGL 109 Developmental Writing | 3 1 3
MATH 109 Arithmetic 3! 1 3
RDNG 109 Developmental Reading | 3 1 3
PSYC 110 Human Development 3 0 3
PHED Physical Education 0 3 1
ORIE 101 Career-Oriented Orientation 1 0 1

13 6 14




CONTINUING EDUCATION PROGRAM

Purpose

Alvin Community College, a comprehensive community college, provides life-
long educational opportunities for adults in its service area. In addition to offering
credit programs, ACC offfers a diversified program of noncredit Continuing Educa-
tion courses which provide the opportunity for adults to improve their knowledge
and basic skills as well as to take courses for pleasure and recreation. The Continu-
ing Education curriculum includes noncredit classes in personal development, the
fine arts, crafts, languages, recreation, and vocational skill training. The courses
vary in length from short workshops and seminars of a few hours or a day to longer
courses of three, six, or even eighteen weeks.

General Information

Noncredit continuing education courses are generally open to persons of all
ages, including school age children. However, certain courses are directed to the
adult (18 years or older), while others are specifically directed to the younger stu-
dent. Courses are scheduled for given dates and hours, and some continue for
longer periods of time to fulfill more specific requirements.

Most courses are offered in the evening and range from three to 400 hours in
length. Tuition and fees are authorized by the Board of Trustees and set by the
Director of Continuing Education. These charges vary according to the instruc-
tional costs of each individual course. Most courses will be offered when there is
sufficient demand, suitable meeting space on or off campus, and a qualified in-
structor. Various types of instruction are implemented to accomplish course objec-
tives, including lecture/laboratory practice formats, as well as seminars,
workshops, and conferences. The college is interested in receiving requests for
special courses. !

Contact the Director of Continuing Education regarding scheduling any pro-
gram, particularly those of an occupational nature that will provide training, skills,
and knowledge for individuals already employed and individuals seeking employ-

ment.
¥

Continuing Education and
Adult Non-Credit Courses
Noncredit courses in the following areas are scheduled at various times from
semester to semester. Interested persons should check the semester schedule
(ACC Reporter) to find out the particular courses for that semester.

VOCATIONAL

Auto Tune-Up, Drum & Brake Disc Crime Scene Search (Law

Repair Enforcement)
Basic Bookkeeping | Drafting (for women)
Basic Bookkeeping Il Effective Supervisory Practices
Basic Law Enforcement (Qualifying Emergency Care Attendant

Certificate) Emergency Medical Technician
Blueprint Reading (Industrial Renewal

Construction & Maintenance) Federal Income Tax for Consultants
Blueprint Reading (Machine) Filing Clerk
Cabinetmaking Fingerprinting Techniques (Basic)

Cardiopulmonary Resuscitation (CPR) Fingerprinting Techniques (Advanced)
Communications in Industry (both Law Enforcement)




Forensic Photography (Basic)

Forensic Photography (Advanced)

Income Tax Preparation Skills

Introduction to Basic Oil & Gas
Industry

Layout & Design (for women)

Machine Shop

Medication Administration

Medication Administration Refresher

Narcotics (Law Enforcement)

Nursing Home Activities Director

Office Machines Refresher

Police Report Writing (Law
Enforcement)

Police Supervision (Law
Enforcement)

Property & Casualty Insurance (State
approval licensing approach)

Retail Management Seminar

Shorthand Review

Small Engine Tune-Up & Minor
Maintenance

Travel Agent

Typing for Beginners

Typing Refresher

Welding (Basic Plate)

Welding (Oxyacetylene)

Women in Management

Woodworking

ART APPRECIATION

Crafts
Drawing

Oils & Acrylics
Watercolors

CONVERSATIONAL LANGUAGES

Conversational Czech |

Conversational Spanish |

RECREATION & PHYSICAL FITNESS

Adaptive Gymnastics

Aerobic Dance

Aerobic Exercise

Canine Obedience Training (Beg.)
Canine Obedience Training (Adv.)
Country Western Dancing

Exercise for Ladies

Exercise for Men

Hawaiian Dance

Karate (All Levels) (Ages 14 & over)

Karate Lab (Ages 14 & over)

Karate (6-13)

Racquetball

Safe Boat Handling (Coast Guard
Approved)

Tennis (Beg.)

Tennis (Int.)

Texas Volunteer Hunter Safety

Tumbling

Music

Jazz Music Workshop

PSYCHOLOGY

Assertiveness Training
Self Hypnosis

Stress Reduction

AVOCATIONAL & SPECIAL INTERESTS

ACT Test Preparation
Aviation Ground School
Cake Decorating (Beg.)
Cake Decorating (Adv.)
Caligraphy

Creative Writing Workshop
Defensive Driving (DDC)
Financial Planning

Free Enterprise System
Instrument Ground School
Interior Design

Lamaze

Manual Communications | (Sign
Language)

Manual Communications Il (Sign
Language)

Memory Development

Personal Income Tax

Photography

Powderpuff Mechanics

Reading Improvement

Speed Reading

Twirling

Woodcrafts (General)

ABE/GED/ESL PROGRAM

Outstanding instruction and a positive, reassuring environment have become iden-
tified with this specialized program at Alvin Community College.

Adult Basic Education (ABE) is the fundamental instruction and study of materials
and subject matter equivalent to grades 1 through 8.

General Education Development (GED) is preparation for the High School Equiv-
alency Diploma, which may be acquired by passing the GED Exam after participat-
ing in the individualized instructional program. One of the requirements for
participation in this program is that the person be at least 17 years of age and out of
school for a period of one year. Persons 18 years of age and older may register in
this program.

English as a Second Language (ESL) offers non-English-speaking adults an op-
portunity to develop an understanding of the spoken language or to improve lan-
guage skills they already possess.

THERE IS NO CHARGE FOR INSTRUCTION OR BOOKS IN THESE PROGRAMS.
The fee for the GED Exam is $10.00, and arrangements are made through the ACC
Counseling Center for scheduling of the exam. This program is funded through the
Texas Education Agency, and interested persons may enroll and begin their stud-
ies. Both daytime and evening classes are available for the convenience of the
students.

Each individual begins at whatever level is appropriate and progresses at his/her
own rate. The highly qualified instructors work very closely with the students, pro-
viding the instruction and assurance necessary to encourage them to progress
toward the ultimate fulfillment of their participation in the program — passing the
GED Exam and receiving the High School Equivalency Diploma at GED
Graduation.

Additional information concerning any of the areas of this program may be acquired
by calling 331-6111, Ext. 380 or 209.

COOPERATIVE EDUCATION PROGRAM

Cooperative Education, a plan whereby students blend theory and practice by
working on training assignments in exploratory or career-related areas of profes-
sional interest, has had a tremendous growth in recent years. The structure of a
cooperative experience may vary, but the underlying philosophy always remains
the same: the student’s job is an essential and integral part of his/her education.

Opportunities are provided for the student to apply the knowledge and skills
learned in the classroom to actual job situations. Cooperative Education contrib-
utes greatly to the career development of the students.

Students seeking new careers or job enrichmentcan benefit from planned work
experiences. Through these experiences, the student may move upward into jobs
that require increasing skills, knowledges, and reSponsibilities.

Many students are unsure of their vocational goals. These students can specif-
ically use cooperative education to explore and realistically test different career
possibilities.

The Cooperative Education program also meets the needs of those students
who already have jobs but are returning to Alvin Community College to take
courses that would enable them to either advance on their present jobs or to make
career changes.




Below is the typical plan for Co-op enroliment at ACC.

Typical Co-op Enroliment Plan

Year in Semester of Classes or Co-op
College the Year Work by semesters
First Year Fall Classes/Co-op Work
Spring Classes/Co-op Work
(Summer Classes/Co-op Work)
Second Year Fall Classes/Co-op Work
Spring Classes/Co-op Work

As an alternative to the typical plan for Co-op enroliment, students can alter-
nate Co-op and other course enrollment among semesters or years.

Utilizing advisory committees of citizens, students, and educators in the Alvin
Community College community, cooperative education closely coordinates work
experience with the campus educational program. Thus, the program:

helps the student to greater meaning in his/her studies,

increases his/her motivation,

contributes to his/her sense of responsibility,

develops a greater understanding of human relations,

gives him/her a chance to find out more about specific jobs in relation to

his/her own capabilities,

provides him/her with earned income, and

better prepares him/her to enter the working world or advance on his/her

present job.

The cooperative education program helps to maintain a flow of trained person-
nel for public and private enterprises. The program attracts capable students and
serves as an actual testing ground, permitting employers to identify and select well-
trained personnel. By employing the co-op student, the employer may more effec-
tively use the talents of high-salaried professionals.

Public and private enterprises may participate in and influence the educational

process through cooperative education. Closer ties between Alvin Community Col-
lege and the community often result.
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DESCRIPTION OF COURSES
ACCOUNTING

Norman Bradshaw, Department Chairperson
Tom Branton, Lee Baker

ACCT 211. Accounting Internship. (3 credits). The student works in a qualifying
firm 20 hours per week in an occupational situation where he/she receives
practical training and experience compatible with his/her man_aggmer_n c'aljeer
objective. A comprehensive treatment of internship related aCHVIt'IeS, individu-
alized objectives, and regularly scheduled activities. Concgmranon _of the de-
velopment of a philosophy towards work including personal life plapnlng, value
clarification, and self awareness. Prerequisite: approval of Coordinator of Ac-
counting Internship.

ACCT 212. Accounting Internship. (3 credits). The student works in a qualifying
firm 20 hours per week in an occupational situation where helshe receives
practical training and experience compatible with his/her manggen?ent career
objective. Students may receive credit from an approved full-time job.

ACCT 221. Principles of Accounting 1. (3 credits). Accoun_ting for merchand?se
operations, proprietorships, partnerships, negotiable lnstn_Jments, spegal-
ized books of original entry, and the voucher system, including emphasis on
the financial aspects of accounting. (3 lecture hours and 1 _laboratory hour per
week). Recommendation: CSClI 110, MATH 180, 190, particularly for transfer
students.

ACCT 222. Principles of Accounting Il. (3 credits). Partnership', corporations,
cost accounting, assets, theory, and interpretation of financl'fxl statements,
with special emphasis on the managerial aspects of accounting. (3 lecture
hours and 1 laboratory hour per week). Recommendation: Same as for ACCT
221, Prerequisite: ACCT 221.

ACCT 231. Intermediate Accounting I. (3 credits). Review of accounting princi-
ples, current assets and investments, plant assets, and intangibles. (3 lecture
hours per week). Prerequisite: ACCT 222.

ACCT 232. Intermediate Accounting 1. (3 credits). Study of liabilities, paid in
capital, interpretation and analysis of financial statements, cash flow, reorgan-
izations and price level impact on financial statements. (3 lecture hours per
week). Prerequisite: ACCT 231.

ACCT 233. Federal Income Tax Accounting. (3 credits). A study is made of thg
various income tax acts. Relation of Eederal Income Tax to individuals, .to busi-
ness management, and to social security and payroll tax is emphasized. (3
lecture hours per week).

ACCT 234. Managerial Accounting. (3 credits). A study in the usg of aFcountlng
records for managerial purposes. Financial statement analysis, ratios, budg-
ets, analytical techniques, special management reports. (3 lecture hours per
week). Prerequisite: ACCT 221.

ACCT 240. Accounting with the Mini-Micro Computer. (3 credits). A corr_\p‘rehlen-
sive overview of the implementation, operation, and end pr_oduc? qf rn_lnl-mlcro
computers used in accounting for a business. Students using rmm-mu;ro com-
puters will perform afull range of accounting functions for atypical business. 3
lecture hours and 3 laboratory hours per week).

IEENERRERE R

AGRICULTURE

Stephen Wheeler, Department Chairperson

AGRI 110. Animal Husbandry. (3 credits). This basic course acquaints the student
with the production systems, basic facility requirements, and markets for vari-
ous types and breeds of livestock. The course also presents basic phases of
feeding, breeding, disease control, and production of livestock. (3 lecture
hours per week).

AGRI 120. Fundamentals of Crop Production. (3 credits). This course presents a
scientific approach to commonly grown field crops by exploring their impor-
tance, value, use, characteristics, classification, distribution, climatic and soil
requirements, production, storage, improvement, and seed technology. (3lec-
ture hours per week).

AGRI 130. Agriculture Equipment Technology. (3 credits). This course covers the
operation, storage, repair, maintenance, and economic utilization of farm ma-
chinery and tractors. The study also includes principles of internal combustion
engines and hydraulic systems, service of farm engines and tractors, and ad-
justment of tillage and harvesting machines. (2 lecture and 2 laboratory hours
per week).

AGRI 210. Farm Management. (3 credits). This course covers farm planning for the
most efficient use of land, labor, and capital in the production of crops and
livestock. The course includes discussions of the problems associated with
establishing a farm. Surveys and analysis of farm or ranch organizations for the
purpose of more profitable operation provide the basis for class work. {3 lecture
hours per week).

AGRI 220. Soils and Fertilizers. (3 credits). This course examines the physical
and chemical properties of soils and their relation to soil development, the rela-
tionship between crops and soils, the practical use and conservation of soils,
the use of fertilizers, and soil fertility. (2 lecture and 2 laboratory hours per
week).

AIR CONDITIONING AND REFRIGERATION

Alec Huffman, Department Chairperson
Charles Dolney

ACRH 129. Introduction to Solar Energy. (3 credits). This course is designed to
familiarize the student with the use of solar energy as a viable energy resource.
This course will cover the theory of solar applications and general use of such
applications. (3 lecture hours per week).

ACRH 130. Solar Energy Fundamentals. (4 credits). This course is designed to
provide the student with the knowledge and skills necessary to install, service,
and maintain solar energy systems. Included will be a study of hot water sup-
ply, heat, and cooling systems. (2 lecture and 6 laboratory hours per week).

ACRH 131. Air Conditioning Fundamentals I. (3 credits). Knowledge and skills
necessary to install and service air conditioning (cooling) systems. Introduc-
tion to air conditioning systems, properties of air, humidity, psychrometric
charts, comfort coolers, residential central systems, chilled water systems,
evaporators, refrigerant controls, condensers, electrical circuits and controls,
air cleaning dehumidifiers, heat pump systems. (3 lecture hours per week).




ACRH 132. Air Conditioning Fundamentals Il. (4 credits). Knowledge and skills
necessary to service and maintain heat pumps, vortex tube comfort cooling,
heat loads, air distribution, electronic filters, blue print reading, etc. (3 lecture
and 3 laboratory hours per week). Prerequisite: ACRH 131.

ACRH 133. Air Conditioning and Electrical Circuits l. (3 credits). Basic principles
of electricity, electron theory, sources of E.M.F,, electrical circuits, magnetism,
ohms law, conductors and insulators, power transformation, electronic motor
theory, use of electric meters and test equipment. (3 lecture hours per week).

ACRH 134. Industrial Electricity. (4 credits). Fundamentals of direct current and
alternating current electron theory resistance, current, voltage, electo-
magnetism, inductance and capacitance and sinusoidal variations in passive
networks of resistors and capacitors, and includes a survey of the field of elec-
trical power distribution. (3 lecture and 2 laboratory hours per week).

ACRH 135. Air Conditioning and Refrigeration Troubleshooting. (2 credits). Ad-
ditional study in any of three areas of specialization: domestic refrigeration,
commercial refrigeration of air conditioning. Problems assigned individually or
in groups. (1 lecture and 3 laboratory hours per week).

ACRH 140. Introduction to Refrigeration. (4 credits). This course covers funda-
mentals of refrigeration, cycle theory, basic refrigeration systems, compressor
construction, refrigerant controls, safety practices. (3 lecture and 3 laboratory
hours per week).

ACRH 141. Refrigeration Systems Servicing I. (4 credits). Knowledge and skills
necessary to install and service commercial refrigeration systems. Introduc-
tion to commercial refrigeration systems, commercial compressors, con-
densers, and receivers, water valves, evaporators, suction-liquid lines and
manifolds, constant pressure valves, solenoid valves, defrost systems, motors
and fans, electrical systems, electrical circuits, heat loads and system capaci-
tors. (3 lecture and 3 laboratory hours per week).

ACRH 170. Domestic Refrigeration. (3 credits). This course covers knowledge
and skills necessary to install and service domestic refrigeration systems.
Types and construction of cabinets, compressors, controls, evaporators, re-
frigerant controls, defrosting systems, safety practices. (3 lecture hours and 1
laboratory hour per week).

ACRH 234. Air Conditioning and Electrical Circuits Il. (4 credits). Studies will
include generation of three-phase power, its distribution and application. The-
ory of operation, application and servicing of three-phase motors, relays, sole-
noids, line starters, time-delay controls, capacitors, pressure switches,
thermal relays, sequencing controls, pneumatic controls, motorized opera-
tors, low voltage controls, humidity controls and electronic controls and blue
print drawing and reading. (2 lecture and 6 laboratory hours per week). Prereg-
uisite: ACRH 133.

ACRH 242. Refrigeration Systems Servicing Il. (4 credits). Knowledge and skills
necessary to service and maintain vending machines, beverage dispensers,
soda fountains, ice machines, cascade systems, etc. (2 lecture and 6 labora-
tory hours per week). Prerequisite: ACRH 141.

ACRH 250. Heating and Ventilation. (4 credits). Knowledge and skills necessary
to install and service air conditioning (heating) systems. Introduction to heat-
ing systems, fuels, types of burners, warm air systems, hydronic systems,
stream systems, electric heat systems, thermostats, controls, electrical cir-
cuits, heat loads, infiltration, air volumes, duct design and humidifiers. (2 lec-
ture and 6 laboratory hours per week).

ACRH 260. Heat Load Calculations. (3 credits). The study of heat loads as pre-
scribed by Air Conditioning Refrigeration Institute (ARI) and American Society
of Heating and Refrigeration Engineers (ASHRE). (3 lecture hours per week).

ACRH 280. Automotive Air Conditioning. (4 credits). Training in refrigeration and
air conditioning theory and in the installation, servicing and maintaining of all
types of automobile air conditioning equipment. (3 lecture and 3 laboratory
hours per week).

See p. 210 for TDC Air Conditioning and Refrigeration courses.

ARTS

Ziya N. Sever, Department Chairperson

ARTS 110. Art Crafts for Elementary Majors. (3 credits). This course includes a
survey of art experiences for the elementary school child. The laboratory in-
cludes experiences with media and technique and stresses their use at differ-
ent levels. The course includes philosophy, methodology, and organization,
and it meets teacher certification requirements. (1 lecture and 5 laboratory
hours per week).

ARTS 111. Design 1. (3 credits). This course familiarizes the student with the basic
elements and fundamentals of two-dimensional design and their application to
works of art. (6 laboratory hours per week).

ARTS 112. Design II. (3 credits). This course provides the student with a knowl-
edge of the application of design principles to three-dimensional work: (6 labo-
ratory hours per week). Prerequisite: ARTS 111 or instructor approval.

ARTS 120. Art Appreciation. (3 credits). This general course in Art Appreciation is
open to all college students. It includes critical evaluation of selected works of
painting, sculpture, architecture, and industrial design and a study of the prin-
ciples of design from a layman’s standpoint and of art in relation to everyday
life. (3 lecture hours per week).

ARTS 121. Drawing . (3 credits). This beginning course investigates a variety of
media, techniques, and subjects and explores descriptive and perceptual pos-
sibilities of drawing. (6 laboratory hours per week). v

ARTS 122. Drawing Il. (3 credits). This course is an expansion of the concepts
presented in Drawing |, and it stresses the expressive and conceptual aspects
of drawing in various media. (6 laboratory hours per week). Prerequisite: ARTS
121 or instructor approval.

ARTS 130. Ceramics. (3 credits). This course includes an introduction to hand
building processes and glaze application. Students learn to use the potter’s
wheel with emphasis on individual expression. (6 laboratory hours per week).

ARTS 131. Ceramics Il. (3 credits). The course continues the exploration of clay.
Students may concentrate either on the potter’s wheel oron hand building. The
course emphasizes sculpture. (6 laboratory hours per week). Prerequisite:
ARTS 130 or instructor approval. 5

ARTS 211. Drawing ll1. (3 credits). The advanced course in two-dimensional draw-
ing emphasizes individual expression. It stresses the expressive and concep-
tual aspects of drawing with special emphasis on the human figure. (6
laboratory hours per week). Prerequisites: ARTS 121 and ARTS 122 or instruc-
tor approval.




ARTS 221. Design lll. (3 credits). This advanced course in two-dimensional design
emphasizes individual expression. (6 laboratory hours per week). Prerequi-
sites: ARTS 111 and ARTS 112 or instructor approval.

ARTS 231. Painting . (3 credits). This course explores the potentials of various
painting media with stress on color and composition. (6 laboratory hours per
week).

ARTS 232. Painting Il. (3 credits). This course includes a study of the techniques
and media used in painting; expression, as well as subject matter, is unre-
stricted. These courses are open to all students who wish to paint. Art majors
must attend painting laboratory. (6 laboratory hours per week). Prerequisite:
ARTS 231 or instructor approval.

ARTS 240. Watercolor Painting. (3 credits). Students explore the watercolor me-
dium as a means of artistic expression through interpretation of still life, land-
scape, and figure subjects. (6 laboratory hours per week). Prerequisite: ARTS
111 or ARTS 121 or equivalent. -

ARTS 241. Introduction to Portrait Painting. (3 credits). This course is a study of
the techniques of various media. Emphasis is on individual expression and on
understanding the fundamentals in portrait painting. (6 laboratory hours per
week). Prerequisites: ARTS 121 and ARTS 122 or instructor approval.

ARTS 242. Water Il. (3 credits). This course presents a deeper exploration in the
field of the watercolor medium as a means of artistic expression through inter-
pretation of still life, landscape, figure, and non-objective approaches. (6 labo-
ratory hours per week). Prerequisite: ARTS 240 or ARTS 121 or instructor
approval.

ARTS 251. Commercial Art I. (3 credits). This course includes an introduction to
the processes and techniques of advertising art. (6 laboratory hours per week).
Prerequisites: ARTS 111 and ARTS 112, or ARTS 121 and ARTS 122, or in-
structor approval.

ARTS 252. Commercial Art Il. (3 credits). This course is an advanced study of
advertising art and production. (6 laboratory hours per week). Prerequisites:
ARTS 111 and ARTS 112, or ARTS 121 and ARTS 122, or instructor approval.

ART 260. Graphic Media. (3 credits). Students critically evaluate graphic media as
well as create works in serigraphy and other print media. (6 laboratory hours
per week).

AUTOMOTIVE TECHNOLOGY

Bruce Westmoreland, Department Chairperson
Charles Graham, Alvin Horn, Guy Powell, Hasso Schroder

AUTO 101. Basic Automotive. (4 credits). The course will acquaint the student
with service trade information, use and care of shop equipment and tools,
standard transmission, brakes, clutches, rear axle, drive line principles, and a
limited application of automotive shop practices. (2 lecture and 4 laboratory
hours per week).

AUTO 111. Internal Combustion Engine. (4 credits). An introduction to the gaso-
line internal combustion engine. Technique and skill in inspection, repairing
and overhauling of engine components, valve timing, use of special tools and
equipment. Student will also receive an introduction to diesel engines. (2 lec-
ture and 4 laboratory hours per week).
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AUTO 112. Automotive Electricity and Ignition System. (4 credits). An introduc-
tion into the fundamentals of electricity as applied to the automotive vehicle.
Classroom theory and laboratory practices of magnetic principles of electricity,
functions of the diode and transistor, the storage battery, D.C. and A.C. charg-
ing systems, generators and alternators, and complete wiring systems. (2 lec-
ture and 4 laboratory hours per week).

AUTO 113. Carburetion and Fuel Systems. (4 credits). A study of fuels and their
applications, requirements, and effect on carburetion. Students will disassem-
ble, clean, overhaul, reassemble, and adjust various types of carburetors. (2
lecture and 4 laboratory hours per week).

AUTO 202. Automotive Transmission. (4 credits). An introduction to theory and
principle of hydraulic controls. The course will include a study of torque con-
verters, power flow, gear trains, oil circuits, and correct procedures of disas-
sembly, cleaning, inspection, repair, and reassembly of current types of
automatic transmissions. (2 lecture and 4 laboratory hours per week).

AUTO 211. Automotive and Truck Chassis. (4 credits). A study of designs, con-
struction, and frame alignment fundamentals of the vehicle chassis. Class-
room theory and laboratory practices will include front end alignment, shock
absorbers, springs, steering mechanism, wheel balancing, and power steer-
ing. (2 lecture and 4 laboratory hours per week).

AUTO 212. Automotive Air Conditioning. (4 credits). Basic principle of the auto-
motive air conditioning unit. Classroom theory and laboratory practices will
include a study of liquids, vapors, gases and heat transfer, and repairing of air
conditioning units. (2 lecture and 4 laboratory hours per week).

AUTO 213. Automotive Diagnostics. (4 credits). A complete study of diagnostic
procedures used in the analysis of automotive electrical systems, carburetor
and combustion systems, and control systems for exhaust emission. Proper
use of test equipment for diagnostic purposes will be taught. (2 lecture and 4
laboratory hours per week). Prerequisites: AUTO 112, AUTO 113.

AUTO 214. Automobile Repair Shop Organization and Management. (2 credits).
A study of record keeping, finance, personnel, equipment and use of facilities
is made. Problem areas in auto repair business are analyzed. (2 lecture hours
per week). ¥

AUTO 215. Accessory Equipment. (4 credits). Automatic temperature systems,
light sensors, speed control systems, power seats, power windows, clocks and
similar types of systems used in modern automobiles are studied, analyzed
and repaired. (2 lecture and 4 laboratory hours per week). Prerequisites: AUTO
212, AUTO 112.

AUTO 216. Automotive Technology Internship. (3 credits). The students work in
a qualifying dealership or auto repair shop for 20 hours per week in an occupa-
tional situation where he receives practical training and experience compatible
with his career objectives. Students may receive credit from an approved full-
time job. Prerequisite: approval of department chairperson.

See p. 210 for TDC Automotive Technology couTrses.




BIOLOGY

Stephen Wheeler, Department Chairperson
Bill Horine, Roy Turner

BIOL 101. Contemporary Biology I. (3 credits). This course covers fundamental
characteristics of living matter from the molecular level to the ecological com-
munity. The courses stress basic biological principles relevant to animals. (3
lecture hours per week).

BIOL 102. Contemporary Biology Il. (3 credits). This course covers fundamental
characteristics of living matter from the molecular level to the ecological com-
munity. The course stresses basic biological principles relevant to plants. (3
lecture hours per week).

BIOL 110. Environmental Conservation. (3 credits). This course includes a study
of the management of natural resources, the problems caused by population
and pollution, the balance of nature, and man’simportance in the environment.
(8 lecture hours per week).

BIOL 111. General Biology I. (4 credits). This course covers the principles of biol-
ogy, including considerable study of the structure of animals. This course em-
phasizes the study of the animal kingdom and the human organ system, and it
includes anintroduction to cell physiology and chemistry. (3 lecture and 3 labo-
ratory hours per week).

BIOL 112. General Biology Il. (4 credits). This course covers the principles of
biology, including considerable study of the structure of plants. The course
emphasizes the study of flowering plant anatomy and physiology and presents
a survey of plant groups, genetics, ecology, and evolution. (3 lecture and 3
laboratory hours per week).

BIOL 121. Anatomy and Physiology I. (4 credits). This course includes a study of
the structure and function of organ systems of the human body. (3 lecture and 2
laboratory hours per week).

BIOL 122. Anatomy and Physiology Il. (4 credits). This course continues the
study of the structure and function of organ systems of the human body. (3
lecture and 2 laboratory hours per week). Prerequisite: BIOL 121 or instructor
approval.

BIOL 225. Basic Microbiology. (4 credits). This one-semester course in microbiol-
ogy stresses the principles and applications of microbial activity, with empha-
sis given to the bacterial types. The course stresses the role of
micro-organisms in disease, ecology, sanitation, industry, and public health as
well as considering sterilization techniques, pure culture techniques, and
other aspects of microbial control. Basic Microbiology is recommended for stu-
dents in biology, pre-med, pre-dental, nursing, and related medical fields. (3
lecture and 3 laboratory hours per week). Prerequisite: BIOL 111, BIOL 112,
BIOL 121, or BIOL 122.

BUSINESS ADMINISTRATION

Norman Bradshaw, Department Chairperson
Lee Baker, Bill Swenty

BUAD 110. Introduction to Business. (3 credits). An overview of the American

system of free enterprise with concentration on business and its environment,
organization and management of the enterprise, management of human re-
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sources, production, marketing, and finance. Primary emphasis is placed on
the way American businesses work, what they can do well and what they do
poorly. (3 lecture hours per week).

BUAD 120. Business Law I. (3 credits). The Commercial Codes pertaining to con-
tracts, agency, property, sales, modern labor legislation, employment. (3 lec-
ture hours per week).

BUAD 122. Business Law Il. (3 credits). Specific principles of law which form the
legal framework for business activities. Areas of emphasis include government
regulations, environmental law, secured transactions, partnerships, corpora-
tions, real estate, and trust. (3 lecture hours per week).

BUAD 130. General Business Mathematics. (3 credits). A review of the funda-
mental arithmetic skills needed in the business world with particular emphasis
on fractions, decimals, percentages, simple and compound interests, dis-
counts, commissions, inventories, depreciation, installment sales and pur-
chases, notes and interest, and payroll. (3 lecture hours per week).

BUAD 150. Business Psychology. (3 credits). This course will give the student an
understanding of how business, governments, and other organizations com-
pete, and get into conflicts over power struggles. Students gain a wider view of
how organizational psychology is related to other disciplines. The course is
designed to help the student acquire some specific understandings, skills, and
desires which will prepare them to learn to work with others with increased
consideration, understanding, and effectiveness. (3 lecture hours per week).

CHEMISTRY

William R. Bitner, Department Chairperson
Betty Graef

CHEM 111. Introductory Chemistry . (4 credits). Topics covered in this course
include atomic-molecular theory, valence, oxidation numbers, formulae,
chemical equations, gas laws, and solutions. (3 lecture and 3 laboratory hours
per week). ;

CHEM 112. Introductory Chemistry Il. (4 credits). This course surveys organic
and bio-chemistry, and it may include polymer chemistry and heterocyclics. (3
lecture and 3 laboratory hours per week). Prerequisite: CHEM 111.

CHEM 121. General Chemistry and Analysis. (4 credits). The topics presented in
this course include atomic structure, the periodic classification, the gas laws,
reactions involving oxygen and hydrogen, solutions of electrolytes, ionization,
and acids, bases, and salts. (3 lecture and 4 laboratory hours per week).

CHEM 122. General Chemistry and Analysis. (4 credits). The topics presented in
this course include oxidation-reduction, the chemistry of the common ele-
ments and their compounds, coordination chemistry, and electro-chemistry.
This course also emphasizes the qualitative analysis of the common cations
and anions using semi-micro techniques in the laboratory and the study of sys-
tems involving chemical equilibria. (3 lecture and 4 laboratory hours per week).
Prerequisite: CHEM 121.

CHEM 210. Quantitative Analysis. (4 credits). This course emphasizes the funda-
mental principles of quantitative analysis. Students make determinations in-
volving gravimetric and volumetric methods and carry out acid-base titration.
Students use some of the more modern techniques, including spectrophoto-
metric and electroanalytical procedures. (2 lecture and 6 laboratory hours per
week). Prerequisite: CHEM 122.




CHEM 211. Organic Chemistry. (4 credits). This course covers general principles
and theories of elementary organic chemistry, with special emphasis on char-
acteristics, structures, preparation, reactions, and nomenclature of hydrocar-
bons, alkyl halides, alcohols, phenols, and ethers. (3 lecture and 4 laboratory
hours per week). Prerequisite: A minimum grade of C in CHEM 121 and CHEM
122 or approval of department chairperson.

CHEM 212. Organic Chemistry. (4 credits). This course covers general principles
and theories of elementary organic chemistry, with special emphasis on char-
acteristics, structures, preparation, reactions, and nomenclature of alde-
hydes, ketones, carboxylic acids, and amines. This course also covers
stereochemistry and some elementary concepts in biochemistry. (3 lecture and
4 laboratory hours per week). Prerequisite: CHEM 211.

CHILD CARE and DEVELOPMENT

Joan Townsend, Department Chairperson
Sandra Horine

CHCD 110. Pre-School and Day Care Programs. (3 credits). A study of child devel-
opment through pre-school and day care programs. Includes the history, phi-
losophy and practices of specialized care with emphasis on the educational,
recreational and health needs of the child. (3 lecture hours a week).

CHCD 130. Child Care Services. (3 credits). Child care work with troubled, depen-
dent and neglected children and youth away from their own families. Includes
history, philosophy and practices of foster care, adoption and related social
services agencies. (3 lecture hours a week).

CHCD 140. Child Care Recreation. (2 credits). An introduction to the fundamental
principles of child development through physical activity. Physical activities
appropriate to motor development and movement education. (1 lecture and 2
laboratory hours a week).

CHCD 150. Introductory Creative Activities. (2 credits). Introduction to art media
suitable for use with young children. Includes the process of working with paint,
clay, wood, paper and other materials. (1 lecture and 2 laboratory hours a
week).

CHCD 160. Literature for Young Children. (2 credits). An introduction to the vari-
ous forms of children’s literature. Examination is made of literature available
specifically for the young child. The student is acquainted with authors and
illustrations of children’s books. (1 lecture hour and 2 laboratory hours per
week).

CHCD 170. Music for Young Children. (2 credits). A study of the fundamentals of
music, including rhythms, harmonic and melodic concepts, pitch, key determi-
nation; the musical interests of the child at early age levels. Emphasis to meth-
ods which will encourage musical participation by children. (1 lecture and 2
laboratory hours a week).

CHCD 200. Exceptional Children. (3 credits). An introduction to the understand-
ing of exceptional children — the mentally retarded, the visually handicapped,
the auditorially handicapped, the child with speech and language disorders,
the brain damaged, the child with behavior disorders and the child with serious
emotional disturbances. Includes study of theories relevant to treatment and
education of exceptional children and types of services available in special
education. (3 lecture hours a week). Prerequisite: PSYC 130 or consent of de-
partment chairperson.

152

CHCD 210. Creative Activities II. (2 credits). Instruction in a variety of simple sci-
ence media for use with young children. Basic instruction in the use of tools to
facilitate the creation and maintenance of play equipment. Techniques for toy
making, creative activities for hospitalized children and simple science pro-
jects are developed. (1 lecture and 2 laboratory hours a week).

CHCD 220. Child Nutrition and Health Care. (3 credits). Provides students with
basic information on human nutrition, the nutritional value of food, and an un-
derstanding of food and food habits in relation to nutrition of the young child.
Examination of food purchasing, storage, safe handling and sanitation. Impor-
tance of good nutrition in maintaining good health is presented. (3 lecture
hours a week).

CHCD 230. Advanced Child Growth and Development. (3 credits). Provides the
student with an understanding of the physical, social, emotional, and mental
development of the young child up to preadolescence, with concentration on
child guidance. Increases student’s understanding of the dynamics of behav-
jor, including attitudes, values and knowledge of growth patterns. (3 lecture
hours a week).

CHCD 240. Child Care and Development |. (4 credits). The history, philosophy,
and ethics of child care, types of child caring facilities, laws and standards
governing agency management. Understanding the child and the roles of team
members within the agency. Emphasis is placed on the responsibilities, per-
sonality and involvement of the child care worker. Includes a two-hour visit
each week to designated facilities. (3 lecture and 2 laboratory hours a week).

CHCD 250. Child Care and Development Il. (4 credits). A survey of the differences
in children in child caring facilities, special methods of care and study of spe-
cific children based upon actual records. A study of communications, reports
and agency records on the child. Provides opportunity for extensive observa-
tion of curriculum within a selected facility which allows the student to begin
specialization in a particular field. (2 lecture and 4 laboratory hours a week).
Prerequisite: Child Care 240 or consent of instructor.

CHCD 260. Seminar and Field Work. (4 credits). On-the-job experience under the
supervision of a professional team with opportunities for direct involvement in
program activities in the area of specialization. (3 lecture and 8 laboratory
hours a week). v

CHCD 270. Special Project. (4 credits). Opportunity for a student or group of stu-
dents to pursue a special interest in the area of child care. Special projects
which would demonstrate a functional capability within an area of child care
will be undertaken with the approval of the instructor. Student projects may
include child development models in areas of literature, recreation, music, etc.
(3 lecture and 8 laboratory hours a week).

COMMUNICATIONS

Cathy Forsythe, Department Chairperson
Leslie Brinkley, Jerry Perkins, Michael Stoma

COMM 105. Introduction to Mass Communications. (3 credits). This course
presents a study of communications with large groups of people through such
media as newspapers, magazines, radio, and television. The course examines
the communicator, the audience, and the media as well as the nature of their
interaction which forms the communication experience in modern society. (3
lecture hours per week).
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COMM 106. News Photography. (3 credits). This course covers basic photo-
graphic principles for work in media. Single, multiple, and electronic flash will
be studied and put to use. The course will emphasize working with deadlines
and high-speed processing. (3 lecture hours per week).

COMM 110. Survey of Radio and TV. (8 credits). This course presents a survey of
the broadcasting industry. It includes discussion of historical highlights, tech-
nical developments, and regulation of radio and television, and it explains the
operation of radio and TV equipment. The course also covers radio and televi-
sionk;))rogramming, cable TV, and new electronic media. (3 lecture hours per
week).

COMM 111. Basic Recording Techniques. (3 credits). This course familiarizes the
student with modern multi-track recording techniques. The course includes
live 8-track recording sessions, offering the student the opportunity to apply
the related techniques. (1 lecture and 2 laboratory hours per week).

COMM 112. Advanced Audio Recording Techniques. (3 credits). This course is
primarily a recording ‘‘projects’ course. Under the guidance of qualified in-
structors, the student produces approved projects such as demo tapes, radio
spots, jingles, or master tapes for records. Studies also include the examina-
tion of sound reinforcement systems and the practical experience of assisting
the ACC audio staff with programs and concerts on and off campus. Students
arrange scheduled studio time by appointment. (1 lecture and 2 laboratory
hours per week).

COMM 113. Television Production I. (3 credits). A practical approach to the pre-
sentation of commercials, news, and live programs as encountered in the daily
operation of commercial TV stations, this course gives basic instruction in
camera work, video and audio control, and editing. (3 lecture hours per week).

COMM 114. Television Production Workshop. (3 credits). This course continues
instruction in camera work, video, and editing. Students will actually produce
public affairs/news oriented shows for broadcast on local cable TV stations. (3
lecture hours per week). Prerequisite: TV Production .

COMM 115. Writing for Mass Media. (3 credits). This course provides an introduc-
tion to the fundamentals of the writing and fact-gathering skills of journalism,
advertising, and public relations for print and electronic media. Students cre-
ate and write effective commercials and public service announcements for ra-
dio and TV. (3 lecture hours per week).

COMM 210. Radio News Workshop. (3 credits). This course emphasizes the prep-
aration of news and specialized news program copy for radio presentation. It
includes news styles for electronic media, spot news, interpretive specials, and
analysis. The lab includes airing of newscasts on the College radio station. (1
lecture and 4 laboratory hours per week). Prerequisites: ENGL 111 or ENGL
121 and instructor approval.

COMM 211. Radio Production. (3 credits). This course presents a practical ap-
proach to the presentation of announcements and live programs as encoun-
teredin the daily operation of the average radio station. The course begins with
instruction in audio control, and it includes on-air experience at the College
radio station. (1 lecture and 4 laboratory hours per week). Prerequisite: ENGL
111 or ENGL 121 and instructor approval.

COMM 212. Principles of Advertising. (3 credits). This study of the fundamentals
of advertising includes topics such as universal appeal, copywriting, layouts,
and selection of media. The course stresses the relationship between topogra-
phy and newspaper advertising, and it places additional emphasis on other
media. (3 lecture hours per week).

COMM 215. TV News Workshop. (3 credits). This course includes preparation of
news and specialized news program copy for television presentation. The
course explores new styles for the electronic media, including spot news, inter-
pretative specials, and analysis. (3 lecture hours per week).

COMM 220. Independent Study in Communications. (3 credits). This course al-
lows the student advanced work in communications and meets his/her specific
needs. The student, with approval of the instructor and the department chair-
person, prepares and executes a written contract (proposal for learning). When
the student completes all aspects of the contract, he/she is awarded credit
upon the approval of the department. (3 lecture hours per week). Prerequisite:
approval of department chairperson.

COMM 221. Independent Study in Communications. (3 credits). This course al-
lows the student advanced work in communications and meets his/her specific
needs. The student, with approval of the instructor and the department chair-
person, prepares and executes a written contract (proposal for learning). When
the student completes all aspects of the contract, he/she is awarded credit
upon the approval of the department. (3 lecture hours per week). Prerequisita:
approval of department chairperson.

COMM 222. Public Relations. (3 credits). This course includes a study of the prin-
ciples and practices within the field of public relations, with special emphasis
on publicity problems of the public schools and colleges. By means of the text,
outside reading, and the lectures, students examine a special type of journal-
ism. (3 lecture hours per week).

COMM 224. Radio & Television Announcing. (3 credits). This speech course spe-
cifically addresses broadcast journalism, giving students actual ‘‘on-air” train-
ing for news anchoring, commercial work, on camera interviews, and field
reporting. The course will analyze the trends of broadcasting and provide prac-
tical experience. (3 lecture hours per week.)

COMM 225. Independent Project in Television. (3 credits). This course allows the
student advanced work in television to meet specific needs. The student, with
approval of the instructor and department chairperson, executes a project out-
lined in a course contract. The student is awarded credit upon approval of the
department. (3 lecture hours per week). Prerequisite: approval of department
chairperson. v

COMM 226. Independent Project in Television. (3 credits) This course allows the
student advanced work in television to meet specific needs. The student, with
approval of the instructor and department chairperson, executes a project out-
lined in a course contract. The student is awarded credit upon approval of the
department. (3 lecture hours per week). Prerequisite: approval of department
chairperson.

COMPUTER SCIENCE

Gerald Pullen, Department Chairperson
Don Armstrong, Joseph Potts, Barry Russell

CSCI 101. Introduction to Computers. (3 credits). This course is an overview of
the basic concepts of computer information processing. The functional charac-
teristics of digital computers, and their capabilities and limitations are dis-
cussed. Application of computers in business, industry, and society—for
non-computer science majors. (3 lecture hours per week).
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CSCI 102. Micro-Computer Programming—BASIC. (3 credits). Fundamental
concepts of the BASIC programming language as applied to micro-computers.
Includes problem solving, applications, graphics, music, and other program-
ming techniques applicable to micro-computers. For non-computer science
majors. (3 lecture and 3 laboratory hours per week).

CSCI 103. Micro-Computers and their Uses. (2 credits). Anintroductory course in
understanding and using micro-computers. Fundamentals of micro-computer
hardware including design, interfacing, and operation. Hands on use of micro-
computers using common application programs and popular software. For
non-computer science majors. (1 lecture and 2 laboratory hours per week).

CscCl ‘106. Organization of Program Languages. (3 credits). Details of program-
ming in several problem-oriented and special purposes languages. Study of
language specifications and analysis. (3 lecture hours per week).

CSCI 110. Introduction to Computer Science. (4 credits). Anintroduction to Com-
puter Science with FORTRAN. FORTRAN programming includes input, out-
put, looping, array, and sub-programs. This course also contains number
systems, algorithms, and flowcharts. (3 lecture and 3 laboratory hours per
week). Prerequisite: high school algebra or equivalent.

CSCl112. Programming for Engi ingand Sci . (4 credits). Computer pro-
gramming using FORTRAN with emphasis on the solution of engineering and
science problems. (3 lecture and 3 iaboratory hours per week). Prerequisite:
MATH 121 or MATH 180 or higher.

CSCI 114. Computer Programming (BASIC). (4 credits). This course is to teach
BASIC Computer programming language. BASIC is an interpreter program-
ming language designed for use at a terminal. (3 lecture and 3 laboratory hours
per week).

CSCI 116. Intro. Computer Graphics. (4 credits). An introduction to computer
graphic hardware, software, and theory, including experience with a graphics
terminal, plotter, programs, and subroutines. (3 lecture and 3 laboratory hours
per week). Prerequisites: CSCI 110 and MATH 121.

CSCI1120. RPG Programming. (4 credits). Report Program Generator is a compiler
language that will process data into a printed report with a minimum of pro-
gramming effort. Lecture will include a detailed description of the language,
forms and use. Several programs are constructed, run, and debugged as an aid
to comprehending RPG and its capabilities. (3 lecture and 3 laboratory hours
per week).

CSCI 130. Computer Programming (Introductory COBOL). (4 credits). Students
will be required to program, debug, and test specified business problems using
COBOL. This high level language is commonly used for business problems.
Lectures will cover processing of data from the original document to the final
report. (3 lecture and 3 laboratory hours per week).

CSCI 200. Special Topics. (4 credits). This course consists of special projects
designed to meet individual students needs and interests. (3 lecture and
3 laboratory hours per week). Prerequisite: consent of the department
chairperson.

CSCI 210. Computer Programming (Advanced FORTRAN). (4 credits). A de-
tailed study of FORTRAN. This high level language is commonly used in scien-
tific computations. (3 lecture and 3 laboratory hours per week). Prerequisite:
CSCI 110, MATH 121 or MATH 180, or consent of the department chairperson.

CSCI 214. Computer Programming (Adv. BASIC). (4 credits). A detailed study of
BASIC. (3 lecture and 3 laboratory hours per week). Prerequisite: 8 hours of
CSCI with CSCI 114, and MATH 121 or MATH 180, and sophomore standing.

CSCl 220. Computer Programming (Adv. RPG). (4 credits). This course is a con-
tinuing study of CSCI 120 emphasizing array processing, table look-ups,
matching records. A treatment of disc files involving file updating. (3 lecture
and 3 laboratory hours per week). Prerequisite: CSCI 120 or consent of depart-
ment chairperson.

CSCl230. Computer Programming (Advanced COBOL). (4 credits). This course
is designed to acquaint the student with the more advanced aspects of CO-
BOL. Computer programs will be developed, programmed, tested, and docu-
mented as one would expect to find in a business environment. (3 lecture and 3
laboratory hours per week). Prerequisite: CSCI 130.

CSCl 240. Business Systems Analysis. (4 credits). A study of the area of systems
and systems analysis. Topics covered are: scope of systems analysis, systems
investigation, input design, output design, designing files, design and docu-
mentation, proving the design, communications, justifying the system, imple-
mentation, controls and security, hardware, software. (3 lecture and 3
laboratory hours per week). Prerequisite: CSCI 230. Corequisite: CSCI 220.

CSCI 250. Computer Programming (Assembly). (4 credits). A study of assembly
languages. The student studies assembly language. (3 lecture and 3 labora-
tory hours per week). Prerequisite: CSCI 110, CSCI 115, and consent of the
department chairperson.

CSCI 260. Microcomputers. (4 credits). A study of microcomputers and their use
in business. (3 lecture and 3 laboratory hours per week). Prerequisite: CSCI
110, CSCI 114, and CSCI 130.

CSCI270. Computer Programming (PASCAL). (4 credits). A study of the PASCAL
programming language. Students will be required to program, debug and test
problems using the PASCAL language. (3 lecture and 3 laboratory hours per
week). Prerequisite: consent of department chairperson.

CSCI280. Data Base Systems. (4 credits). An introduction to data based manage-
ment systems, data organization and structure, and data base design; the stu-
dent will use a query language for business applications. (3 lecture and 3
laboratory hours per week). Prerequisite: consent of department chairperson.

COOPERATIVE EDUCATION
Dale Lynn, Department Chairperson

COOP 111. Seminar and Work Experience. (3 credits). Participation in work in-
ternships for a minimum of 20 hours per week. Under the supervision of the
employer and the college coordinator, the student receives on-the-job training
related to his/her career/job goals and major area. A comprehensive treatment
of individualized learning objectives on the job and attendance at regularly
scheduled college seminars on career and job related topics. Concentrationon
proper interviewing technigues, letters of application and resumé writing, in-
vestigating career choices, developing better study habits and time-
management techniques. Prerequisite: approval of department chairperson .
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COOP 112. Seminar and Work Experience. (3 credits). Participation in work in-
ternships for a minimum of 20 hours per week. Under the supervision of the
employer and the college coordinator, the student receives on-the-job training
related to his/her career/job goals and major area. A comprehensive treatment
of individualized learning objectives on the job and attendance at regularly
scheduled college seminars on career and job related topics. Concentration on
the development of a philosophy towards work including personal life planning
developing effective communication on the job, value clarification, and seH"
awareness. Prerequisite: approval of department chairperson.

COOP 211. Seminar and Work Experience. (3 credits). Participation in work in-
ternships for a minimum of 20 hours per week. Under the supervision of the
employer and the college coordinator, the student receives on-the-job training
related to his/her career/job goals and major area. A comprehensive treatment
of individualized learning objectives on the job and attendance at regularly
scheduled college seminars on career and job related topics. Concentration on
long-term employment considerations, continue developing a positive public
and self image, investigating assertiveness, the implications of body lan-
guage, and learning relaxation technique. Prerequisite: approval of depart-
ment chairperson.

COOP 212. Seminar and Work Experience. (3 credits). Participation in work in-
ternships for a minimum of 20 hours per week. Under the supervision of the
employer and the college coordinator, the student receives on-the-job training
related to his/her career/job goals and major area. A comprehensive treatment
of individualized learning objectives on the job and attendance at regularly
scheduled college seminars on career and job related topics. Concentration on
self awareness activities, how to sell one’s viewpoint, how to effectively deal
with stress, and related career investigation. Prerequisite: approval of depart-
ment chairperson.

COURT REPORTING

: Mary Knapp, Department Chairperson
Bill Cranford, Karen Downey, Joe Jackson, Margaret Montgomery, Laura
Noulles, Jim Preston, Nancy Reed, Roy Stubbs, Clayton Williams

CTRP 111. Machine Shorthand Theory. (6 credits). Theory of machine shorthand,
vocabulary development, and skill building through reading and machine prac-
tice. Dictation and transcription of machine shorthand notes. Two theory
courses are required of the beginning student. (6 lecture and 4 laboratory
hours per week).

CTRP 112. Machine Shorthand | (60-80-100). (6 credits). Development of vocabu-
lary and skill building through concentrated emphasis on live dictation and
transcription of machine shorthand notes. The objective of the course is to
attain the speed of 100 words per minute. The student advances at his/her own
rate. (6 lecture and 4 laboratory hours per week). Prerequisite: CTRP 111.

CTRP 120. Machine Shorthand 11 (120-140). (6 credits). Emphasis on increased
skill and speed. The objective of the course is to attain the speed of 140 words
per minute. The student advances at his/her own rate. (6 lecture and 4 labora-
tory hours per week). Prerequisite: CTRP 112.

CTRP 121. Law and Legal Terminology. (3 credits). Course objectives are to in-
_sure comprehension of meanings and applications of legal terminology, while
instructing in the various fields of law encountered in the practice of the court
reporter. Emphasis is placed on the judicial system, types of courts, jurisdic-

tions, and appellate procedures. Court practices and responsibilities of the
reporter are fully covered, including ethics of the profession. Course also in-
cludes researching of legal reference books and handling of citations in the
record. (4 lecture hours and 1 laboratory hour per week).

CTRP 122. Medical Terminology. (3 credits). Study of human anatomy, skeletal
structure, systems of the body, and medical specialties, coupled with lectures,
study guides, tests and exercises designed to insure knowledge of the compo-
nents in building medical vocabulary and application thereof. (4 lecture hours
and 1 laboratory hour per week).

CTRP 125. Court Reporting Procedures. (3 credits). Course objective to acquaint
the student with various fields of reporting, essential qualifications of reporter,
procedures in the free-lance and official office, transcript set-ups forinterroga-
tories, statements, depositions, court matters, certification of questions, inter-
preted proceedings, legislative matters, and conventions. (3 lecture and 2
laboratory hours per week). Prerequisites: CTRP 112, CTRP 130, CTRP 142,
ENGL 112.

CTRP 130. Transcription I. (2 credits). Supervised activity with continued concen-
tration on dictation and transcription of shorthand notes. (5 laboratory hours
per week).

CTRP 140. Transcription Il. (2 credits). Supervised activity with continued con-
centration on dictation and transcription of shorthand notes. (5 laboratory
hours per week).

CTRP 141. Grammar and Punctuation 1. (2 credits). The study of basic grammar
as applied to the reporting profession, with emphasis on parts of speech; for-
mation of plurals and possessives, verbal, adverbial, and adjective compari-
sons; sentence patterns; capitalization, and vocabulary development. This
study approaches English grammar from the proofreading aspect rather than
from the writing aspect. (This course is to be given on alternate days with ENGL
111 — Communication Skills | — 3 credits.) (2 lecture hours per week).

CTRP 142. Grammar and Punctuation Il. (2 credits). Specialized English training
applied to the reporting profession, including the study of clauses and phrases,
rules of punctuation, capitalization, word division, proper transcription, forms
for numerals, use of abbreviations, transcript editing, proofreading, and NSRA
Punctuation. The student is given numerous dictations for transcribing and is
tutored in voice and speech patterns while reading notes aloud. (This course is
to be given on alternate days with ENGL 112 — Communication Skills Il — 3
credits.) (2 lecture hours per week). 3

CTRP 210. Transcription lll. (2 credits). Supervised activity with continued con-
centration on dictation and transcription of shorthand notes. (5 laboratory
hours per week).

CTRP 211. Machine Shorthand Il (160-180). (6 credits). Continued emphasis on
skill and speed building. The objective is to attain the speed of 180 words per
minute. (6 lecture and 4 laboratory hours per week). Prerequisite: CTRP 120.

CTRP 212. Machine Shorthand IV (200-225). (6 credits). Continued emphasis on
skill and speed building, culminating in the attainment of the speed of 225
words per minute. (6 lecture and 4 laboratory hours per week). Prerequisite:
CTRP 211.

CTRP 220. Transcription IV. (2 credits). Supervised activity with continued con-
centration on dictation and transcription of shorthand notes. (5 laboratory
hours per week).
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CTRP 221. Courtroom Procedures I. (3 credits). Untimed simulated courtroom
situations are presented, using attorneys, witnesses, and court personnel.
Emphasis is placed on varied courtroom practices, such as voir dire examina-
tions, opening and closing statements, objections, marking of exhibits, index-
ing and filing of notes, citations, readback, and preparation of transcripts in
required format. (3 lecture and 2 laboratory hours per week). Prerequisite:
CTRP 120.

CTRP 222. Courtroom Procedures Il. (3 credits). Untimed simulated courtroom
situations are continued as described in Courtroom Procedures I. Material is
presented to develop endurance and machine writing techniques. Court Re-
porting ethics are stressed with emphasis on the responsibilities of a reporter
and the profession. At this level arrangements are made when possible for the
student to participate in actual court proceedings with an official court reporter
in attendance. (3 lecture and 2 laboratory hours per week). Prerequisite:
CTRP 221.

CTRP 224. Reporting Technology. (3 credits). Introduction to modern technology
applicable to the Court Reporting profession, including lectures, dictation, and
practical applications of word processing, videotaping, and computer-aided
transcription, including proofreading of rough drafts and production of the fin-
ished transcript. (3 lecture and 2 laboratory hours per week). Prerequisites:
CTRP 112, CTRP 130, CTRP 142, ENGL 112.

CTRP 225. Technical Dictation. (3 credits). Dictation emphasizing all aspects of
technical terminology, involving medical, legal, surveying, engineering, chem-
ical, maritime, patent, aerospace, etc., with readback and transcription assign-
ments in correct format, including proper transcription of mathematical and
chemical formulae. This course utilizes one- and two-voice dictation material.
(3 lecture and 2 laboratory hours per week). Prerequisite: CTRP 120.

CTRP 240. General Office Practices. (3 credits). The first half introduces the use
of office dictation equipment, primarily the Stenorette; stresses dictation from
notes, emphasizing enunciation in general and verb tenses, word endings, and
punctuation in particular; promotes practice in transcribing from reporters’
tapes, use of work sheets, marking exhibits, and working with general deposi-
tion forms and procedures. The second half introduces techniques of billing,
basic bookkeeping and tax records, sample letter writing, indexing and filing of
notes, and pertinent office practices. At this level, arrangements are made for
the student to accompany a practicing court reporter on actual assignments,
observing on-the-job techniques and the job preparations at the office. (3 lec-
ture and 2 laboratory hours per week). Prerequisite: CTRP 211.

CRIMINAL JUSTICE

D. A. Miller, Jr., Department Chairperson
Gerald Crane

CJUS 110. Introduction to Criminal Justice. (3 credits). A survey of the philoso-
phy and history of criminal justice, identifying contemporary crime trends, cur-
rent issues, and the roles of the various criminal justice agencies. (3 lecture
hours per week).

CJUS 120. Criminal Investigation. (3 credits). Investigative theory; collection and
preservation of evidence; sources of information; interview and interrogation;
uses of forensic sciences; case and trial preparation. (3 lecture hours per
week).
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CJUS 125. The Courts and Criminal Procedure. (3 credits). The judiciary in the
criminal justice system; structure of American court system; prosecution; right
to counsel; pre-trial release; grand juries; adjudication process; types and
rules of evidence, sentencing. (3 lecture hours per week).

CJUS 130. Legal Aspects of Law Enforcement. (3 credits). Police authority; re-
sponsibilities; constitutional constraints; laws of arrest, search and seizure;
police liability. (3 lecture hours per week).

CJUS 135. Probation and Parole. (3 credits). The development, organization, op-
eration, and result of systems of probation and parole as substitutions for in-
carceration. Includes methods of selection and prediction scales. (3 lecture
hours per week).

CJUS 140. Fund tals of Criminal Law. (3 credits). A study of the nature of
criminal law; philosophical and historical development; major definitions and
concepts; classification of crime; elements of crimes and penalties using Texas
statutes as illustrations; criminal responsibility.(3 lecture hours per week).

CJUS 145. Crime in America. (3 credits). American crime problems in historical
perspective; social and public policy factors affecting crime; impact and crime
trends; social characteristics of specific crimes; prevention of crime. (3 lecture
hours per week).

CJUS 150. Police Role in Crime and Delinquency. (3 credits). Study of deviant
behavior and current criminological theories, with emphasis on the history and
development of juvenile law in Texas and an in depth study of the current Texas
Family Code. (3 lecture hours per week).

CJUS 215. Correctional Systems and Practices. (3 credits). Corrections in the
criminal justice system; organization of correctional systems; correctional
role; institutional operations; alternatives to institutionalization; treatment and
rehabilitation; current and future issues. (3 lecture hours per week).

CJUS 220. Police Systems and Practices. (3 credits). The police profession; or-
ganization of law enforcement systems; the police role; police discretion; eth-
ics; police-community interaction; current and future issues. (3 lecture hours
per week).

CJUS 225. Community Resources in Corrections. (3 credits). An introductory
study of the role of the community in corrections; community prograrﬁs for
adults and juveniles; administration of community programs; legal issues; fu-
ture trends in community treatment.(3 lecture hours per week).

CJUS 226. Cooperative Ed tion for Law Enforcement I. (3 credits). The stu-
dent works with a law enforcement agency for a minimum of 20 hours per week
and attends a seminar for one hour each week. The student will be receiving
on-the-job training related to classroom instruction under the supervision of
the employer and the College coordinator. Throughout the work experience,
portions of the program training plans shall be developed such that upon com-
pletion of the two Law Enforcement Field Experiences, the student will have
completed a comprehensive on-the-job training program which will include the
varied experiences found in a law enforcement career. Prerequisite: Currently
enrolled in Criminal Justice related courses and approval of department chair-
person. (20 laboratory hours per week).




CJUS 227. Cooperative Education for Law Enforcement Il. (3 credits). The stu-
dent works with a law enforcement agency for a minimum of 20 hours per week
and attends a seminar for one hour each week. The student will be receiving
on-the-job training related to classroom instruction and career goals under the
supervision of the employer and the College coordinator. Prerequisite: Cur-
rently enrolled in Criminal Justice related courses and approval of department
chairperson. (20 laboratory hours per week).

CJUS 230. Patrol Administration. (3 credits). Study of the philosophy and history
of systems dealing with patrol functions. An analysis of the principles of organi-
zation and function of the patrol operation; contemporary operational activi-
ties. (3 lecture hours per week).

CJUS 235. Corrections I: Organization and Operations. (3 credits). A minimum
of three months in an approved correctional setting taken after two semesters
of approved work. The organization of correctional institutions is studied.
Treatment, custody and support activities are examined. Students utilize func-
tional charts for the various departments within the institution. (3 lecture hours
per week). Prerequisite: consent of department chairperson.

CJUS 245. Corrections II: Theory and Practice. (3 credits). A minimum of three
months in an approved correctional setting taken in conjunction with CJUS
235. Current theory and practice in state correctional institutions are examined
with emphasis on the Texas Department of Correction programs. (8 lecture
hours per week). Prerequisite: consent of department chairperson.

CJUS 250. Traffic Law and Investigation. (3 credits). A course in the investigation
of traffic accidents, laws, and advanced investigation procedures. Special em-
phasis will be placed on the handling of traffic accidents on thoroughfares and
expressways. (3 lecture hours per week).

CJUS 270. Juvenile Delinquency. (3 credits). The nature and extent of delin-
quency and environments in which juvenile delinquency develops including
delinquent subcultures and peer groups. Evaluation of prevention, control, and
treatment programs. (3 lecture hours per week).

CJUS 290. Narcotics Investigation. (3 credits). Identification of narcotics and
dangerous drugs subject to abuse; including origin, distribution, and control;
special investigation techniques, and recognition of drug users. (3 lecture
hours per week).

CJUS 295. Defensive Measures. (4 credits). Introduction to the special physical
skills and techniques required for the protection and safety of in-service crimi-
nal justice personnel and the public. Emphasis on individual capabilities _and
limitations in procedures of arrest, search, suspect control and transportation,
defensive tactics, and the firing of service weapons; including theory and appli-
cation. The F.B.l. Tactical Revolver Course will be utilized for course record/
score. (3 lecture and 3 laboratory hours per week). Prerequisite: sophomore
standing and approval of the department chairperson.

CZECH

José G. Castillo, Jr., Department Chairperson

CZEC 111. Elementary Czech I. (4 credits). While this course is definitely aimed
toward proficiency in everyday conversational Czech, it gives the student thfe
necessary background in pronunciation, acquisition of vocabulary, grammati-
cal construction, and formation of sentences. (3 lecture and 2 laboratory hours
per week).

CZEC 112. Elementary Czech Il. (4 credits). This course is a continuation of the
oral practice of CZEC 111, with some stress on reading and composition. (3
lecture and 2 laboratory hours per week). Prerequisite: CZEC 111 or instructor
approval.

DRAFTING

Ben Daw, Department Chairperson
Larry Huffman

DRFT 105. Blueprint Reading I. (2 credits). A course designed to introduce the
beginning draftsman or tradesman with available catalogs, books and vocabu-
lary used in the engineering field. Classroom instruction will consist of reading
and interpreting mechanical blueprints, offering a basic knowledge of sketch-
ing, dimensioning, section views, assembly drawings and drafting techniques.
(2 lecture hours and 1 laboratory hour per week).

DRFT 106. Blueprint Reading Il. (2 credits). A course designed to introduce the
beginning draftsman or tradesman with available catalogs, books and vocabu-
lary used in the architectural and construction fields. The study of house and
small building blueprints will be used. Designed for persons in all areas of con-
struction, as well as policemen, firemen, business and finance managers. (2
lecture hours and 1 laboratory hour per week).

DRFT 107. Industrial Blueprint Reading. (3 credits). A course for students em-
ployed in or studying construction trades or related fields. A brief review of
basic drafting skills is followed by a study of blueprints in sheet metal drafting,
sizing and placement of ducts, plumbing, electrical and mechanical layouts. (3
lecture hours and 1 laboratory hour per week).

DRFT 110. Fundamentals of Drafting. (3 credits). A course for students without
previous drafting experience or non-drafting majors. A basic course including
use of drawing instruments, lettering, geometric construction, orthographic
projection with an introduction to specialized areas. (2 lecture and 4 laboratory
hours per week).

DRFT 111. Engineering Drafting. (4 credits). The principles of technical drawing
as required to express ideas graphically are introduced. Topics include: dse of
instruments, geometric construction, orthographic projection, sections, auxil-
iary views, revolutions, dimensioning, axonometric projection, intersections
and developments. Recommended for drafting and engineering majors. (2 lec-
ture and 6 laboratory hours per week).

DRFT 120. Descriptive Geometry. (3 credits). Problems relating to point, lines,
and planes; intersection and sheetmetal developments; and auxiliary views. (2
lecture and 4 laboratory hours per week). Prerequisite: DRFT 111.

DRFT 130. General Drafting. (4 credits). Instruction provides a basic introduction
to drafting procedures as applied in various areas of drafting. Such topics as
pipe, machine, concrete foundations, pressure vessels, structural steel and
architectural drafting techniques are introduced to aid the student in his deci-
sion toward an area of specialization. (2 lecture and 6 laboratory hours per
week). Prerequisite: DRFT 111.

DRFT 211. Pipe Drafting. (4 credits). A basic course designed for the study of
engineering standards, pipe and fitting designs, symbols and specifications.
(2 lecture and 6 laboratory hours per week). Prerequisite: DRFT 111 or consent
of department chairperson.




DRFT 221. Structural Drafting. (4 credits). A course designed to cover AISC spec-
ifications and standards, design and detail, or structural members and connec-
tions. (2 lecture and 6 laboratory hours per week). Prerequisite: DRFT 111 or
consent of department chairperson.

DRFT 231. Electrical Drafting. (4 credits). An introduction to electrical schemat-
ics and diagrams. Also covers basic electricity and study of electrical and elec-
tronic symbols, their application and associated terminology. (2 lecture and 6
laboratory hours per week). Prerequisite: DRFT 111 or consent of department
chairperson.

DRFT 241. Architectural Drafting I. (4 credits). Basic drafting techniques as re-
lated to the preparation of residential details, with emphasis on floor plans, plot
plans, foundations, structural details, sections and elevations. (2 lecture and 6
laboratory hours per week).

DRFT 242. Architectural Drafting Il. (4 credits). A continuation of DRFT 241 on an
advanced level. (2 lecture and 6 laboratory hours per week). Prerequisite:
DRFT 241.

DRFT 251. Machine Drafting. (4 credits). Problems relating to detail and assembly
drawings of small machines, with emphasis on screw threads, fasteners,
gears, and shop processes. (2 lecture and 6 laboratory hours per week). Pre-
requisite: DRFT 111 or permission of department chairperson.

DRFT 265. Map Drafting. (4 credits). Plotting surveyor’s notes, plot plans and
plats. Streets, highways, waterways and industrial applications are included.
Attention is given to lettering and lettering devices as used in civil drafting. (2
lecture and 6 laboratory hours per week). Prerequisite: DRFT 111 or approval of
department chairperson.

DRFT 270. Construction Drafting. (4 credits). A course designed to gain insight
into all types and methods of construction, the nature of various building mate-
rials and their use, and methods of construction. (2 lecture and 6 laboratory
hours per week). Prerequisite: DRFT 111 or approval of department chairper-
son.

DRFT 275. Industrial Model Construction. (4 credits). Construction of models are
used to introduce the student to the methods of, uses, principles and tech-
niques used in the building of industrial models. (2 lecture and 6 laboratory
hours per week). Prerequisite: DRFT 111 or approval of department
chairperson.

DRFT 281. Special Problems 1. (4 credits). A course designed to give the student
an opportunity to develop additional skills in an area of majorinterest or explore
an additional specialized field. The student will complete actual job problems
in the chosen area of his interest. (2 lecture and 6 laboratory hours per week).
Prerequisite: approval of department chairperson.

DRFT 282. Special Problems ll. (4 credits). May be repeated for credit when topics
vary. (2 lecture and 6 laboratory hours per week). Prerequisite: approval of
department chairperson.

DRFT 291. Computer Aided Drafting I. (4 credits). A basic course introducing the
student to Computer Aided Drafting. Students will use existing programs in
learning the terminology and equipment as used in CAD. Selected problems
will be used to give the student ‘“hands on” experience in the operation of the
equipment. (2 lecture and 6 laboratory hours per week). Prerequisite: DRFT
130 or approval of department chairperson.

DRFT 292. Computer Aided Drafting Il. (4 credits). Application of advanced prob-
lems with the use of equipment and software as used in various areas of tech-
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nology. Student shall have the opportunity to do additional work in an area of
specialization or explore a new area in addition to planned class problems. (2
lecture and 6 laboratory hours per week). Prerequisite: DRFT 291 or approval of
department chairperson.

See p. 211 for TDC Drafting courses.

DRAMA

C. Jay Burton, Department Chairperson
Michael Corriston

DRAM 111. Rehearsal and Performance. (2 credits). This course is an activities
course in which the student participates in theatre productions either as an
actor or crew member. (6 laboratory hours per week).

DRAM 112. Rehearsal and Performance. (2 credits). This course is an activities
course in which the student participates in theatre productions either as an
actor or crew member. (6 laboratory hours per week).

DRAM 130. Introduction to the Theatre Arts. (3 credits). This course is the study
of the principles of drama and the development of the Theatre as an art as
evidenced through study of areas of productions past and present. (3 lecture
and 2 laboratory hours per week).

DRAM 140. Introduction to Acting. (3 credits). This course is a study of the basic
techniques of acting. Included in the course are relaxation, concentration, ob-
jectives and intentions, scene work, and improvisational acting. (2 lecture and
4 laboratory hours per week).

DRAM 145. Movement and Dance for the Performing Arts. (3 credits). This
course provides instruction and participation in stage movement and begin-
ning dance. (1 lecture and 3 laboratory hours per week).

DRAM 150. Stage Makeup. (3 credits). This course provides a survey of the rea-
sons for stage makeup and the types of makeup available. It includes princi-
ples for defining makeup for characters in a play and intensive practical
application. (2 lecture and 4 laboratory hours per week).

DRAM 201. Development of the Motion Picture. (3 credits). Emphasis in this
course is on the analysis of the visual and aural aspects of selected motion
pictures. Dramatic aspects of narrative films, historical growth, and sociologi-
cal impact of film as an art will also be studied. (2 hours lecture and discussion
and a 2 hour laboratory viewing session with discussion per week).

DRAM 211. Rehearsal and Performance. (2 credits). This course is an activities
course in which the student participates in theatre productions either as actor
or crew member. (6 laboratory hours per week).

DRAM 212. Rehearsal and Performance. (2 credits). This course is an activities
course in which the student participates in theatre productions either as actor
or crew member. (6 laboratory hours per week).

DRAM 230. Introduction to Technical Theatre. (3 credits). This course is a study
of the basics for working in the areas of construction, properties, and sets. (2
lecture and 4 laboratory hours per week).

DRAM 235. Intermediate Technical Theatre. (3 credits). This course is a study of
the basic concepts of stage lighting, including principles and practice. The
course also presents the basic principles of lighting design. (3 lecture and 3
laboratory hours per week). Prerequisite: DRAM 230.
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DRAM 240. Advanced Acting. (3 credits). This course is a study of script analysis,
character analysis, characterization, and situation. (2 lecture and 4 laboratory
hours per week). Prerequisite: DRAM 140 or instructor approval.

DRAM 250. Theatre Speech. (3 credits). This course is a study of the necessary
development of the voice for use for the stage. The course includes voice devel-
opment, placement, projection, and diction. (3 lecture hours per week). Prereg-
uisite: DRAM 140.

DRAM 260. Modern Theatre Literature. (3 credits). This course presents a survey
of the dramatic literature and dramaturgical tendencies in Europe and America
since the time of Ibsen. (3 lecture hours per week).

ECONOMICS

Arthur Daniel, Department Chairperson
Bob Higby, Tim Reynolds

ECON 110. Consumer Economics. (3 credits). This course shows the student how
to make the most efficient use of business goods and services. It provides
insight into buying problems such as use and evaluation of advertising and into
consumer financial problems such as banking, credit, personal accounting
and budgeting, and installment buying. (3 lecture hours per week).

ECON 111. Principles of Economics I. (3 credits). This course is an analysis of
economic aggregates: inflation, unemployment, economic growth, and the dis-
tribution of income (including current policies and problems). The course
presents problems of fiscal and monetary policy and places primary emphasis
on critical understanding of the economy’s ability to meet the needs of its peo-
ple participating as workers, consumers, and citizens. (3 lecture hours per
week).

ECON 112. Principles of Economics ll. (3 credits). This course provides a study of
supply-demand relationships, economics of the firm and resource allocation
(price and output determination—pure competition, monopolistic competition,
oligopoly, and monopoly), economic problems (business, agriculture, labor,
etc.), and international economic relations. (3 lecture hours per week).

ELECTRONICS

Curtis Glatt, Department Chairperson
Thomas Dartez, Stephen Foster

ELEC 100. Basic Computer Programming for Technologies. (4 credits). A tech-
nology based introduction to BASIC computer programming. The course in-
cludes a study of the use of computers in solving technology problems using
the BASIC computer programming language. (3 lecture and 3 laboratory hours
per week). Prerequisite: MATH 110, ENGL 110, and RDNG 110 or equivalent.

ELEC 110. Introduction to Electronic Technology. (3 credits). An introduction to
concepts in electronic technology, including a study of basic electronic manu-
facturing methods and electronic equipment utilization. (3 lecture hours per
week). Prerequisites: MATH 110, ENGL 110, and RDNG 110 or equivalent. Co-
requisite: ELEC 115.

ELEC 115. Introduction to Electronic Technology Laboratory. (1 credit). (3 1abo-
ratory hours per week). Corequisite: ELEC 110.
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ELEC 120. D.C. Theory and Circuit Analysis. (3 credits). A study of direct current
electricity involving voltage, current and resistance relationships and basic
network equations using scientific calculators and BASIC programming. (3 lec-
ture hours per week). Prerequisite: MATH 110 or equivalent. Corequisites:
ELEC 125, ELEC 151 or equivalent.

ELEC 125. D.C. Theory and Circuit Analysis Laboratory. (1 credit). (3 laboratory
hours per week). Corequisite: ELEC 120.

ELEC 130. A.C. Theory and Circuit Analysis. (3 credits). The analysis of passive
electronic circuits with respect to time varying d.c. and a.c. waveforms. (3 lec-
ture hours per week). Prerequisites: ELEC 120 and ELEC 125. Corequisite:
ELEC 135 and ELEC 152 or equivalent.

ELEC 135. A.C. Theory and Circuit Analysis Laboratory. (1 credit). (3 laboratory
hours per week). Corequisite: ELEC 130.

ELEC 140. Electronics I. (3 credits). An introduction to discrete active components
and circuit configurations in preparation for the study of amplifier, oscillator,
and digital circuit analysis. (3 lecture hours per week). Prerequisites: ELEC 120
and 125. Corequisites: ELEC 130, ELEC 135, ELEC 145.

ELEC 145. Electronics | Laboratory. (1 credit). (3 laboratory hours per week).
Corequisite: ELEC 140.

ELEC 151. Electronics Problems I. (3 credits). The application of mathematics
and calculations to solve direct current electronics problems. Topics from alge-
bra using representative DC circuits are selected. (3 lecture hours per week).
Prerequisite: MATH 115 or approval of the department.

ELEC 152. Electronics Problems Il. (3 credits). The application of mathematics
and calculations to solve alternating current problems. Topics from trigonome-
try using representative AC circuits are selected. (3 lecture hours per week).
Prerequisite: ELEC 151 or MATH 121.

ELEC 160. Electronic Drafting and Design. (4 credits). A study of design, docu-
mentation, and drafting techniques involved in the production of electronic
equipment for industrial and consumer applications. (3 lecture and 3 labora-
tory hours per week). Prerequisite: ELEC 110 or equivalent.

ELEC 210. Electronics Il. (4 credits). Linear amplifier analysis and design includ-
ing discrete and integrated circuits. (3 lecture and 3 laboratory hours’ per
week). Prerequisites: ELEC 140 and 145.

ELEC 220. Electronics lll. (4 credits). An introduction to digital circuit analysis and
design with emphasis on integrated circuits. Boolean Algebra, Karnaugh maps
and state diagrams are used in the analysis. (3 lecture and 3 laboratory hours
per week). Prerequisites: ELEC 130 and 135.

ELEC 230. Electronic Instrumentation and Measurement Techniques. (4
credits). Theory of operation and application of standard laboratory test equip-
ment to electronic trouble-shooting. (3 lecture and 3 laboratory hours per
week). Prerequisites: ELEC 210 and ELEC 220.

ELEC 240. Electronics Seminar and Project. (4 credits). A survey of current elec-
tronic systems found in commerical and industrial applications. Student will
design and construct an electronic project and/or prepare a research report
related to the instructional objectives. (3 seminar lecture and 3 laboratory
hours per week). Prerequisite: 16 hours of electronics or approval of the depart-
ment chairperson.

ELEC 250. Advanced Electronic Circuits. (4 credits). A study of discrete and inte-
grated circuit applications to analog, digital and/or optical electronic systems.
(3 lecture and 3 laboratory hours per week). Prerequisites: ELEC 210 and 220.

167




ELEC 260. Communications Circuits and Systems. (4 credits). A study of the
circuits, theory, and operations in modern electronic communications sys-
tems. (3 lecture and 3 laboratory hours per week). Prerequisites: ELEC 210 and
ELEC 220 or approval of the department chairperson.

ELEC 270. Microprocessor Programming and Architecture. (4 credits). A study
of assembly language programming, machine language, computer architec-
ture of modern microprocessors, and microcomputer systems. (3 lecture and 3
laboratory hours per week). Prerequisite: ELEC 100 or equivalent. Corequisite:
ELEC 220.

ELEC 290. Computers and Computer Controlled Systems. (4 credits). A study of
digital and analog computer operation and control, including systems organi-
zation with respect to hardware, software and interfacing. (3 lecture and 3 labo-
ratory hours per week). Prerequisite: ELEC 220 and ELEC 270 or approval of
the department chairperson.

ELEC 291. Microprocessors Programming and Interfacing. (4 credit). A study of
microprocessors and microcomputer systems including hardware and soft-
ware and interfacing of systems. (3 lecture and 3 laboratory hours per week).
Prerequisite: ELEC 220 and 270.

ENGLISH

Bill Crider, Department Chairperson
Mike Bass, Gilbert Benton, Cleo Congrady, James Creel, Charles Ferguson,
Dickie Fox, Pat Klopp, Jo Ann Parochetti

NOTE: The basics of writing are taught in ENGL 101, 102, 109, and 110. These
courses benefit students needing additional preparation for college-level
work and those desiring only to improve their writing skills.

Students who (1) score below 16 in English on the ACT test or (2) perform
unsatisfactorily on the ACC placement test must take either one or two ba-
sic courses, depending on the test results. Students in basic courses must
complete their studies successfully to be eligible for regular-credit English
courses.
ENGL 101. Writing Fundamentals I. (3 credits). This course combines intensive
drill in basic grammar with practice in writing correct sentence patterns and
effective paragraphs. (3 lecture hours per week).

ENGL 102. Writing Fundamentals Il. (3 credits). This course begins with a review
of basic grammar and focuses on the writing of paragraphs and short papers.
(3 lecture hours per week).

ENGL 109. Developmental Writing I. (3 credits). Beginning with a study of basic
grammar, this course concentrates on correct sentence patterns and gives
some attention to paragraph writing. (3 lecture hours and 1 laboratory hour per
week).

ENGL 110. Developmental Writing Il. (3 credits). Extensive practice in writing
paragraphs and short papers follows a review of grammar. (3 lecture hours and
1 laboratory hour per week).

ENGL 111. Communication Skills I. (3 credits). Designed for the occupational/
technical student, this course emphasizes correct and effective communica-
tion through a review of grammar and a progression of written assignments on
career-related topics. (3 lecture hours per week). Prerequisite: satisfactory
score on English proficiency exam.
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ENGL 112. Communication Skills Il. (3 credits). In this course the occupational/
technical student learns communication theory and puts into practice tech-
niques of informative writing and speaking. (3 lecture hours per week).
Prerequisite: satisfactory score on English proficiency exam.

ENGL 121. Composition and Rhetoric I. (3 credits). This standard course focuses
on correct and effective writing through a review of grammar and a progression
of written assignments. Reading assignments in the short story provide topics
for required themes. (3 lecture hours per week). Prerequisite: satisfactory
score on English proficiency exam.

ENGL 122. Composition and Rhetoric Il. (3 credits). This course is a continuation
of ENGL 121. There is more intensive practice in theme writing, including a
research paper, and reading assignments include drama and poetry as well as
fiction. (3 lecture hours per week). Prerequisite: ENGL 121.

NOTE: To fulfillthe sophomore Engish requirements of ACC programs of study, the
English Department recommends either ENGL 211-212 or 221-222, taken
in sequence. However, a combination of one course from Group A and one
from Group B, taken in any order, is acceptable. Group A: 211 or 221. Group
B: 212, or 222, or 230. Under appropriate circumstances, ENGL 260 may
be allowed as one of the two required sophomore courses.

ENGL 211. Survey of Literature I. (3 credits). Readings in world masterpieces
dating from ancient times to the eighteenth century provide topics for various
kinds of written analysis. Collateral reading and reports are required. (3 lecture
hours per week). Prerequisites: ENGL 121 and ENGL 122.

ENGL 212. Survey of Literature Il. (3 credits). This course is a continuation of
ENGL 211. World literature ranging from seventeenth-century Europe to
twentieth-century America is the subject area of reading and writing assign-
ments. Collateral reading and reports are required. (3 lecture hours per week).
Prerequisites: ENGL 121 and ENGL 122.

ENGL 221. Survey of English Literature I. (3 credits). This course covers British
literature from its beginning to the eighteenth century. Collateral reading and
reports are required. (3 lecture hours per week). Prerequisites: ENGL 121 and
ENGL 122.

ENGL 222. Survey of English Literature Il. (3 credits). As a continuation of ENGL
221, this course is a study of British literature from the Romantic Period to the
present. Collateral reading and reports are required. (3 lecture hours per
week). Prerequisites: ENGL 121 and ENGL 122.

ENGL 230. American Literature. (3 credits). This course examines our national
literary heritage dating from colonial times to the present. Collateral readings
and reports are required. (3 lecture hours per week). Prerequisites: ENGL 121
and ENGL 122.

ENGL 250. Creative Writing. (3 credits). Designed for students interested in writ-
ing poetry, fiction, or nonfiction, this humanities elective course presents a
study of literary techniques in contemporary published examples, but it em-
phasizes writing and revising original works. (3 lecture hours per week).
Prerequisites: ENGL 121 and ENGL 122 or approval of the department chair-
person.

ENGL 260. Technical Communication. (3 credits). Designed primarily for stu-
dents working toward a four-year science or technology degree, this course
stresses accurate and effective writing in formal reports and other professional
communication forms. Brief attention is also given to the oral report. (3 lecture
hours per week). Prerequisites: sophomore standing and ENGL 111-112 or
ENGL 121-122.
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FASHION MERCHANDISING

Patty Hertenberger, Department Chairperson

FASH 130. Introduction to Fashion Merchandising. (3 credits). This course de-
velops an overview of the fashion industry, its principles, and procedures. Pro-
duction, distribution, and consumption of fashion apparel will be analyzed.
Consumer characteristics and their influence and changing demand for fash-
ion goods will be related to fashion marketing activities. (3 lecture hours per
week). Prerequisite: consent of instructor.

FASH 140. Fashion Buying and Merchandising. (3 credits). The student will study
the fundamental concepts in the buying and merchandising of fashion prod-
ucts. The course will develop an understanding of methods of inventory, ele-
ments of profit, pricing, mark-up, mark-down, and terms of sale. Sources of
buying information, selection of fashion merchandise and responsibilities of
buyers will be covered. Field trips to stores will supplement class lectures. (3
lecture hours per week). Prerequisite: consent of instructor.

FASH 150. Merchandising Math. (3 credits). This course is designed to prepare
career-oriented students for employment at such entry level merchandising
positions in retail organizations as assistant buyer, assistant manager, or mer-
chandising clerical. Topics include: merchandising profit, merchandising plan-
ning, purchase orders, markdowns, markups, inventory control, computerized
merchandising operations. (3 lecture hours per week).

FASH 210. Fashion Sales Promotion. (3 credits). This course is designed to intro-
duce the student to general procedures and objectives of sales promotion to
stimulate a creative approach to the promotion of fashion merchandise. A
study of sales promotion activities, fashion advertisements, media, display,
and publicity will be made. Emphasis will be placed on a fashion show presen-
tation as a term project. (3 lecture hours per week). Prerequisite: consent of the
instructor.

FASH 220. Textiles. (3 credits). A study of fibers, yarns, weaves, designs, and
finishes with emphasis on information applicable to the selection and perform-
ance of textiles normally used in apparel will be used. (3 lecture hours per
week). Prerequisite: consent of the instructor.

FASH 230. Fashion Fundamentals. (3 credits). A course designed to add balance
to the Fashion Merchandising curriculum; comprehensive coverage in the per-
sonality and grooming fields to help students develop tasteful appearance, at-
tractive personality, and the social refinements that are necessary for success
intoday’s fashion world. (3 lecture hours per week). Prerequisite: consent of the
instructor.

FASH 240. Principles of Fashion Design. (3 credits). Provides the student with a
general interest in fashion and understanding of the way apparel is created and
manufactured. Students will have an opportunity to increase their visual and
verbal vocabulary of terms basic to all fashion careers. The course will detail
the specific talents and skills required, and how to develop them. Many impor-
tant areas of fashion design are brought together to show their interrelation in
becoming the tools of the professional apparel designer. (3 lecture hours per
week). Prerequisite: consent of instructor.

FASH 250. Introduction to Interior Design. (3 credits). Study of basic principles
and elements of design. Emphasis is placed on understanding color and de-
sign principles and distribution of these principles in a room composition.
Course includes window and wall treatments, furniture arrangements, lighting
and fabric and furniture selection. (3 lecture hours per week). Prerequisite: con-
sent of instructor.
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FASH 260. Professional Application of Interior Design Principles. (3 credits).
Professional business procedures and responsibilities related to employment
inthis field. Study of trade source/designer/client relations including specifica-
tions, selling, and basic application. (3 lecture hours per week). Prerequisite:
consent of instructor.

FASH 112, 122, 212, 222. Internship. (3 credits, each). The student works in a
qualifying firm 20 hours per week in an occupational situation where he re-
ceives practical training and experience compatible with his management ca-
reer objective. Students may receive credit from an approved full-time job.

FRENCH

José G. Castillo, Jr., Department Chairperson

FREN 111. Elementary French. (4 credits). Designed for the student with no pre-
vious instruction in French, this course emphasizes conversational French,
but students also learn the essentials of grammar. (3 lecture and 2 laboratory
hours per week).

FREN 112. Elementary French. (4 credits). This course is a continuation of FREN
111 with some stress on reading and composition. (3 lecture and 2 laboratory
hours per week).

FREN 121. Intermediate French. (3 credits). This course includes French read-
ings, grammar, and composition based partly on a formal text and partly on
selected readings. The course stresses oral work. (3 lecture hoursand 1 labo-
ratory hour per week). Prerequisite: FREN 112 or instructor approval.

FREN 122. Intermediate French. (3 credits). This course continues the study of
French readings, grammar, and composition based partly on a formal text and
partly on selected readings studied in FREN 121. (3 lecture hours and 1 labora-
tory hour per week). Prerequisite: FREN 112 or instructor approval.

GEOGRAPHY

Arthur Daniel, Department Chairperson -

GEOG 110. Principles of Geography. (3 credits). This course includes a study of
the natural and cultural features within the world-wide geographic setting. The
course emphasizes world climatic regions with discussion and interpretation.
(3 lecture hours per week).

GEOLOGY

Dick Graef, Department Chairperson
Phyllis Eggleston

GEOL 111. General Geology I. (4 credits). This course provides an introduction to
the study of rocks, minerals, and physical pressures that modify the surface of
the earth, and it gives special attention to the practical aspects of geology in
society, such as mineral, energy, and water resources, volcanism, and geo-
logic factors that influence the environment. (3 lecture and 2 laboratory hours
per week).




GEOL 112. General Geology Il. (4 credits). This course presents a survey of the
evolution of the earth and life through geologic time. Tr_1e course mclt.ldAes such
topics as earthquakes and the earth’s interior, mountalr_l building, drifting con-
tinents, the Ice Ages, the solar system, the history of life, and t.he geological
aspects of the environment and its effect on the future of mankind. (3 lecture
and 2 laboratory hours per week). Prerequisite: GEOL 111.

GERMAN

José G. Castillo, Jr., Department Chairperson

GERM 111. Elementary German I. (4 credits). While this cogrsg is definitely aimed
toward proficiency in everyday conversational Ggrman, it gives the student thg
necessary background in pronunciation, acquisition of vocabulary, grammati-
cal construction, and formation of sentences. (3 lecture and 2 laboratory hours
per week).

GERM 112. Elementary German Il. (4 credits). This course isa continuatiqn_ of the
oral practice of GERM 111, with some stress on reading and compc_)smon. 3
lecture and 2 laboratory hours per week). Prerequisite: GERM 111 or instructor
approval.

GERM 121. Intermediate German I. (3 credits). This course includes German
readings, grammar, and composition based partly on a formal tex.t and partly on
selected readings. This course stresses written work and continues the oral
work started in elementary German. (3 lecture hours and 1 laboratory hour per
week). Prerequisite: GERM 112 or instructor approval.

GERM 122. Intermediate Geman Il. (3 credits). This course continues the study of
German readings, grammar, and composition, based partly on a formal text
and partly on selected readings studied in GERM_ 121. (3 lecture hours and 1
laboratory per week). Prerequisite: GERM 121 or instructor approval.

GOVERNMENT

Arthur Daniel, Department Chairperson ! :
Ida Blanchette, Marvin Longshore, Tim Reynolds, Bill Taliaferro

GOVT 211. American National and State Governments I. (3 credits). This course
includes a study of the origin and development of our federgl system of gove'rn-
ment and an analysis of federal and state constitutions, with spec:alvattenhon
to the Texas constitution, and of federal-state and intgr—state'rellatlons. The
course places special emphasis on the problems of citizenship in a modern
democratic society. (3 lecture hours per week).

GOVT 212. American National and State Governments Il. (3 credits). This cot{rse
presents a study of the functions and services of the government of the United
States, of the states in general, and of Texas in particular. (3 lecture hours per

week).

HEALTH MEDICAL LABORATORY TECHNOLOGY

Florence Pipes, Department Chairperson
Johneta Turner

HMLT 110. Introduction to Medical Technology and Termipolo_gy. (3 credits).
Study of the fundamentals of laboratory and hospital organization and person-
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nel, laboratory safety, blood collection, laboratory math, and basic quality con-
trol. Study and practical experience are provided in these and in solution prep-
aration, the use of basic lab glassware, and the use of basic lab equipment and
instruments. Study of medical vocabulary is included as a separate part of this
course. (2 lecture and 3 laboratory hours per week).

HMLT 111. Clinical Chemistry 1. (5 credits). Introduction to Clinical Chemistry.
Study of and laboratory practice in sample collection and preservation for rou-
tine clinical chemistry tests; use and evaluation of sample accession and re-
cord keeping systems; use and evaluation of quality control and lab safety; use
and simple troubleshooting of basic clinical chemistry instruments and proce-
dures; recognition, performance, and interpretation of routine clinical chemis-
try tests (glucose, BUN, creatinine, protein, chloride, electrolytes, CO,, and
others). (3 lecture and 8 laboratory hours per week). Prerequisites: HMLT 110
and CHEM 111 or equivalent.

HMLT 112. Clinical Microbiology I. (4 credits). Introduction to Clinical Microbiol-
ogy. Study of the basic concepts of microbiology including taxonomy, morphol-
ogy and physiology of bacteria, as well as disease(s) produced by them.
Methods to isolate, cultivate, and identify bacteria will be studied including
routine staining procedures, and biochemical identification tests. Included will
be procedures for specimen collection, processing, and shipment, media prep-
aration and quality control. (2 lecture and 8 laboratory hours per week). Prereg-
uisite: HMLT 110.

HMLT 113. Hematology I. (4 credits). Lecture and lab on chemicals and physical
nature of blood, use and maintenance of routinely used manual and semi-
automated hematology equipment, quality control, sample identification,
study of the formed elements of blood, performance and interpretation of rou-
tine hematology tests, study of basic coagulation procedures. Some tests in-
cluded in this course are hemoglobin, hematocrit, sedimentation rate, RBC
morphology, WBC differential, prothrombin time, bleeding time. (2 lecture and
8 laboratory hours per week). Corequisite: HMLT 110.

HMLT 123. Medical Microbiology. (3 credits). A study of the medically important
microbes. Emphasis will be placed on those organisms producing disease in
the upper respiratory tract. The epidemiology of microbes in the clinical envi-
ronment will be studied. The basic principles of disease and the mechanisms of
host defense will be presented. The student should be able to perform routine
culture and isolation procedures, antibiotic susceptibility testing and rapid
identification for bacteria and yeast. (2 lecture and 3 laboratory hours per
week).

HMLT 130. Urinology. (3 credits). Study of urinalysis procedures including chemi-
cal tests, microscopic examination, pregnancy tests, renal function tests, and
the correlation of these procedures to disease state(s) and malfunction(s). (2
lecture and 4 laboratory hours week). Corequisite: HMLT 110.

HMLT 140. Fluid Analysis. (1 credit). Body fluids, including gastric, synovial, spi-
nal, seminal, pleural, peritoneal and pericardial fluids, will be studied. Meth-
ods for determining their biochemical and cellular content will be presented
and abnormal values will be correlated with pathological conditions. (1 hour
lecture per week). Prerequisite: HMLT 110.

HMLT 150. Parasitology. (2 credits). Study of the taxonomy, morphology, and spe-
cific characteristics of human parasites as well as the disease states produced
by them. Microscopic examination, concentration, fixation, staining, and pres-
ervation of specimens will be practiced. (1 lecture and 2 laboratory hours per
week). Prerequisites: HMLT 110 and HMLT 112.
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HMLT 210. Serology-Immunology. (3 credits). Study of serological and immuno-
logical procedures, including flocculation, agglutination, precipitation, gel dif-
fusion, hemagglutination, complement fixation, fluorescent antibody and
protein electrophoresis. The student should be able to discuss the reticuloen-
dothelial system, cellular and humoral immunity, the inflammatory process,
antigens, antibodies, complement, and other aspects of the immune mecha-
nism and the body reaction to foreign matter. (2 lecture and 4 laboratory hours
per week). Prerequisite: HMLT 110.

HMLT 211. Clinical Chemistry Il. (4 credits). Continuation of HMLT 111. Study of
routine and more advanced clinical chemistry tests and the relationship to dis-
ease processes, evaluation of metabolism and organ function, and an intro-
duction to complicated clinical chemistry techniques. Study includes blood
gases, lipids, enzymes, organ functions and related tests, and special chemis-
try procedures. Lecture on campus. Lab at clinical sites to provide use and
maintenance of current, automated clinical chemistry equipment and clinical
chemistry lab organization. (3 lecture and 4 laboratory hours per week). Prereg-
uisites: HMLT 110, HMLT 111, and CHEM 111 or equivalent.

HMLT 212. Clinical Microbiology Il. (4 credits). Study of bacteriology and mycol-
ogy including procedures to isolate, cultivate and identify acid-fast and anaer-
obic bacteria, filamentous fungi and yeast. The student should be able to
perform antibiotic susceptibility testing, serological and biochemical identifi-
cation tests, and to use rapid identification systems for identification of bacte-
ria and yeasts. A general understanding of the relationship of this course to
physiology, biochemistry, and immunology as they are associated with disease
processes is necessary. (2 lecture and 8 laboratory hours per week). Prerequi-
sites: HMLT 110 and HMLT 112.

HMLT 213. Hematology Il. (3 credits). Study of cellular elements and coagulation
factors in the blood as they relate to diseases like anemias, leukemias, and
bleeding disorders. Special stains, special anemia tests, and diagnostic coag-
ulation tests are included. Lecture on campus. Lab at clinical sites to provide
blood drawing experience, an introduction to the clinical laboratory and clinical
hematology, and the use and maintenance of current clinical hematology in-
strumentation. (2 lecture and 4 laboratory hours per week). Prerequisites:
HMLT 110 and HMLT 113.

HMLT 220. Clinical Instrumentation. (3 credits). Study of basic principles of phys-
ics, especially electricity and the electromagnetic spectrum. The principles of
clinical laboratory instruments such as colorimeters, spectrophotometers,
flame emission and atomic absorption photometers, fluorometers, pH meters,
blood gas analyzers, electronic cell counters and automated chemistry analyz-
ers will be discussed as well as the operation, calibration, maintenance and
troubleshooting techniques of these instruments. (2 lecture and 4 laboratory
hours per week). Prerequisites: CHEM 111 or equivalent, HMLT 110, HMLT 111,
and HMLT 211.

HMLT 230. Inmunohematology. (4 credits). Study and practice in the use of blood
cell antigens and antibodies as they apply to certain disease processes and to
transfusions. Quality control and sample identification are stressed. Study of
blood donor requirements; blood component preparation, storage and use;
routine and diagnostic blood banking procedures to include at least ABO, rH,
antibody detection and identification, elution, and crossmatch. (2 lecture and 8
laboratory hours per week). Prerequisites: HMLT 110, HMLT 113, HMLT 210,
and HMLT 213.

HMLT 240. MLT Practicum. (6 credits). Forty hours of supervised work experience
each week for eleven weeks in a clinical laboratory. One week of review in the
classroom.
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HEALTH RESPIRATORY THERAPY TECHNOLOGY

Diane Flatland, Department Chairperson
Alice Worthen

HRTT 109. Cardiopulmonary Anatomy and Physiology. (3 credits). Course de-
signed to introduce the student with the anatomy and physiology of the cardio-
vascular and pulmonary systems. The student will also be acquainted with the
terminology used in respiratory physiology. (3 lecture hours per week).

HRTT 111. Introduction to Respiratory Therapy. (4 credits). Introductory course
designed to acquaint students with the responsibilities of the technician as a
member of the health care team. Instruction and practice in basic procedures
pertaining to medical gas administration, humidity and aerosol therapy, clean-
ing and sterilization, nursing skills and medical physics. (3 lecture hours and 2
laboratory hours per week).

HRTT 112. Clinical Practical I. (2 credits). Opportunity to perform and to demon-
strate clinically, the knowledge gained in parallel courses. Setups, operation
and troubleshooting involved with the more sophisticated equipment is also
included. (16 laboratory hours per week). Prerequisites: HRTT 111, HRTT 114.

HRTT 113. Clinical Practical Il. (4 credits). A continuation of Clinical Practical I.
Emphasis is placed on quality and evaluation of therapy patients receive on
routine and critical care. Experience in arterial blood gas puncture, analysis
and interpretation. (12 laboratory hours per week). (SSI-32 laboratory hours
per week). Prerequisites: HRTT 112, HRTT 117.

HRTT 114. Respiratory Therapy Procedures I. (4 credits). An indepth study of
basic respiratory therapy concepts, theories and techniques, with emphasis
on IPPB therapy, airway management, suctioning, chest physical therapy, and
incentive spirometry. Application of these procedures are performed in the lab-
oratory and clinical area under supervision. (3 lecture hours and 10 laboratory
hours per week).

HRTT 115. Pediatrics. (2 credits). Care of the pediatric patient with cardiopulmo-
nary disease. Cardiopulmonary anatomy and physiology, fetal development
and diseases are discussed. Equipment and therapeutic techniques used in
treating these diseases are covered. (2 lecture hours per week). (SSII-5 lecture
hours per week). ?

HRTT 116. Clinical Medicine and Pulmonary Disorders. (3 credits). Medical
problems will be discussed from an etiological, symptomatic, diagnostic, ther-
apeutic and prognostic point of view. Theories and techniques in pulmonary
function testing are also discussed. Topics include obstructive and restrictive
diseases, neuromuscular and CNS diseases, cardiac failure, etc. (4 lecture
hours and 2 laboratory hours per week).

HRTT 117. Respiratory Therapy Procedures . (4 credits). Designed to introduce
the student to the design, function and operation of volume-cycled ventilators.
Emphasis is placed on assisted and controlled ventilation and the use of spe-
cial procedures (IMV, CPAP, etc.). Blood gas interpretation, including arterial
blood gas sampling techniques and analysis are also discussed. (3 lecture
hours and 2 laboratory hours per week). Prerequisites: HRTT 109, HRTT 114.

HRTT 119. Clinical Practical lll. (4 credits). A continuation of Clinical Practical Il,
this course is designed to complete the basic learning experience necessary to
become a safe and competent Respiratory Therapy Technician. The student
rotates through specialty areas of the hospital; including Pulmonary Function,
Anesthesiology, Emergency Room, Operating Room, Cardiovascular, Pathol-
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ogy, Pediatrics, Obstetrics, and Intensive Care Units. The student is also intro-
duced to departmental management and supervision. (12 laboratory hours per
week). (SS11-32 laboratory hours per week). Prerequisite: HRTT 113.

HRTT 120. Pharmacology. (3 credits). An introduction to the study of drugs, their
origin, nature, properties, classification, and effects upon the living organism.
Drugs which affect the respiratory system are emphasized. (3 lecture hours per
week).

HRTT 210. Clinical Practical IV. (3 credits). An indepth exposure to respiratory
care and ventilator management with emphasis on neonatal and pediatric ther-
apy. Case studies and follow-ups are presented. (9 laboratory hours per week).
(SSlI-24 laboratory hours per week).

HRTT 211. Clinical Management and Education. (3 credits). This course is an
introduction to the managerial aspects of the Respiratory Therapy Department
to include budgeting, scheduling, and staffing. It also covers inservice educa-
tion, behavioral objectives, teaching and testing strategies. (3 lecture hours
and 8 laboratory hours per week).

HRTT 212. Clinical Practical V. (2 credits). A continuation of Clinical Practical IV
with the student applying all respiratory concepts related to patient care to
demonstrate experience as a practicing therapist with correlation of advanced
clinical and technological concepts. (16 laboratory hours per week).

HRTT 216. Advanced Pathophysiology. (3 credits). An indepth study of various
diseases and disorders related to the cardiopulmonary system. Advanced di-
agnostic techniques including chest radiography are also discussed. (3 lecture
hours per week). Prerequisite: HRTT 109, HRTT 116, or equivalent.

HRTT 217. Advanced Intensive Care Procedures. (3 credits). Course designed to
introduce the student to the intensive monitoring involved in the critical care
area. Included are Swan-Ganz catheterization, CVP lines, chest drainage, ar-
terial lines, transcutaneous monitoring and electrocardiography. Special pro-
cedures, such as bronchoscopy and thoracentesis are discussed. (3 lecture
hours per week). Prerequisite: HRTT 117 or equivalent.

HRTT 218. Review and Seminar. (1 credit). Designed to permit the student to read,
review, abstract and present current articles from journals related to respira-
tory therapy. A structured review of the previous years’ courses is included with
practice on simulated written-registry examinations and clinical simulations. (2
lecture hours per week). Prerequisites: All previous Respiratory Therapy
courses.

HRTT 219. Speciality Rotations. (4 credits). Designed for the student to rotate
through speciality areas including pulmonary function laboratory, neonatal in-
tensive care area, surgery and anesthesia. (12 laboratory hours per week).
(SSI-32 laboratory hours per week). Prerequisites: All previous Respiratory
Therapy courses.

HISTORY

Arthur Daniel, Department Chairperson
Ida Blanchette, Tom Bryan, José Castillo, John Duke, Marvin Longshore,
Bill Taliaferro

HIST 111. Western Civilization to 1660. (3 credits). This course presents the chief
political, social, and intellectual developments of occidental civilization from
the earliest human cultures to 1660, including the origins of languages, litera-
ture, governments, and economic and social practices. (3 lecture hours per
week).

HIST 112. Western Civilization Since 1660. (3 credits). This courseis a continua-
tion of HIST 111. (3 lecture hours per week).

*HIST 131. History of Texas to 1865. (38 credits). This course includes a study of
the growth and development of Texas from 1500 to 1865: the Spanish colonial
period, the Erench influence, the end of Spanish rule, the Mexican colonial
period, analysis of the Revolution, the Republic era, the Statehood years, and
the role of Texas in the Civil War. (3 lecture hours per week).

*HIST 132. History of Texas Since 1865. (3 credits). This course analyzes cul-
tural, social, industrial, and political developments in Texas from 1865 to the
present. The course emphasizes the Reconstruction period, political history
since the Civil War, and the emergence of the modern state of Texas, and it
includes studies of governors and their administrations. (3 lecture hours per
week).

*HIST 141. The United States to 1877. (3 credits). This course explores American
history from colonial origins through reconstruction, including exploration and
colonization of the new world, the American Revolution, westward expansion,
the Civil War, and reconstruction. (3 lecture hours per week).

*HIST 142. The United States Since 1877. (8 credits). This course provides a
survey of American history from 1877 to the present. Chief topics are big busi-
ness, big labor, the United States as a world power, the great depression, and
the cold war. (3 lecture hours per week).

*Texas law stipulates that three hours in Texas history may be applied toward satisfying the
United States history requirement.

HORTICULTURE
(ORNAMENTAL)

Stephen Wheeler, Department Chairperson
Dwight Rhodes

HORT 101. Principles of Horticulture. (4 credits). This course presents the funda-
mental principles and practices of structure, growth, development, mainte-
nance, and use of horticultural plants. The course outlines the commercial
horticulture industry and occupational opportunities. The laboratory experi-
ence provides an introduction to growing, grounds maintenance, planting, and
transplanting. (3 lecture and 2 laboratory hours per week).

HORT 111. Plant Materials for Landscape Use. (4 credits). This course provides a
study of ornamental trees, shrubs, vines, and ground covers for landscape use
with emphasis on their identification, characteristics, adaptability, use, and
maintenance. Students use basic concepts and practices in preparing land-
scape plans. (3 lecture and 2 laboratory hours per week). Prerequisite or core-
quisite: DRFT 110.

HORT 121. Plant Propagation. (4 credits). This course provides the student with
theoretical consideration and practical experiences in producing horticultural
plants by sexual and asexual methods. It includes laboratory exercises of cut-
ting, layering, division, growing from seeds, budding, and grafting. (3 lecture
and 2 laboratory hours per week).

HORT 131. Greenhouse Crop Production. (4 credits). This course details green-
house production and marketing of foliage and flowering house plants, holiday
pot plants, bedding plants, and cut flowers. The course also includes a study of
the construction of greenhouses and other related growing structures, includ-
ing their arrangement and heating, cooling, lighting, and watering facilities. (3
lecture and 2 laboratory hours per week).
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HORT 201. Soils and Fertilizer. (4 credits). This course includes studies of the
physical and chemical properties of soils and their relationship to soil develop-
ment, the relationship between crops and soils, the use of fertilizers, and soil
fertility. (3 lecture and 2 laboratory hours per week).

HORT 211. Nursery and Garden Center Management. (4 credits). This course
explores the principles and practices involved in production of field and
container-grown plants, including plant growing, planting, transplanting, ball-
ing, and burlapping. The course gives an introduction to nursery and garden
center management: garden center plans, the structures needed for growing
and selling plants and the necessary equipment and supplies, production
costs, markets, and marketing techniques. (3 lecture and 2 laboratory hours
per week).

HORT 221. Chemical Control of Weeds, Plants, Diseases, and Pests. (4 credits).
The course covers the identification, cause, and control of common weeds,
plant diseases, and pests and the study of equipment for their prevention and
control. (3 lecture and 2 laboratory hours per week).

HORT 231. Turf Management. (4 credits). This course presents principles and
practices of turfgrass management for such specialized areas as athletic
fields, playground areas, golf courses, and home lawns. (3 lecture and 2 labo-
ratory hours per week).

*HORT 240. Indoor Plants. (4 credits). This course includes a study of the identifi-
cation, planting, and placing of foliage and flowering plants suitable for indoor
use. The course covers environmental conditions, care and maintenance, in-
sects and disease, potting, and repotting. (3 lecture and 2 laboratory hours per
week).

“HORT 250. Vegetable Crops. (4 credits). This course is a study of vegetable pro-
duction, including factors that affect production of important fresh market and
processing vegetables in different areas of the United States. (3 lecture and 2
laboratory hours per week).

*Recommended related electives.

See p. 212 for TDC Horticulture courses.

HUMANITIES

José G. Castillo, Jr., Department Chairperson
Gilbert Benton, Tom Bryan, Doris Burbank, Cleo Congrady

HUMN 101. Introduction to Humanities. (3 credits). This course includes a study
of representative examples of literature, art, and music of the classical, roman-
tic, realistic, impressionistic, and expressionistic periods. The course stresses
the interrelationship of the arts and their philosophies. (3 lecture hours per
week).

HUMN 216. American Studies. (3 credits). This course is a multi-media interdisci-
plinary examination of contemporary American cultures. Using the topical and
chronological approaches, the course emphasizes the relationships of history,
art, music, literature, philosophy, and science in the mainstream of America’s
uniqueness as a nation. Major topics of study include the cross-culture ex-
change of ethnic groups in American life. (3 lecture hours per week).

HUMN 217. Southwest Studies. (3 credits). This multi-media interdisciplinary sur-
vey course increases the student’s awareness of the major ethnic contributions
to the development of the Southwest from earliest times to the contemporary

setting. The course places special emphasis on three influential cultures of the
southwestern United States: Indian, Mexican, and Black American. (3 lecture
hours per week).

HUMN 218. Career-Oriented Foreign Languages. (3 credits). This course pro-
vides practice in Spanish, French, or another modern language, depending on
the needs of the persons engaged in community services. Students learn dia-
logue and vocabulary useful for policemen, corrections officers, firemen, so-
cial workers, and public health and medical personnel. Students need no prior
knowledge of a foreign language. This course does not fulfill the requirements
for foreign languages in the Liberal Arts program. (3 lecture hours per week).

JOURNALISM

Bill Crider, Department Chairperson

JOUR 120. Journalism Activities. (1 credit). This course gives basic journalism
training to students through experience on college publications. (2 laboratory
hours per week). Prerequisite: instructor approval.

MATHEMATICS

Gerald Skidmore, Department Chairperson
Charles Bennett, Chris Benton, James Boler, Don Brown, Jim Corbett, Alice
Hagood -

GENERAL MATHEMATICS

MATH 101. Fundamentals of Arithmetic. (3 credits). This individualized course
offers instruction and practice in the basic arithmetic operations. The student’s
program of study is based on diagnostic tests as well as on personal interviews.
Students who must take MATH 102 and whose diagnostic tests indicate a need
for arithmetic preparation must take this course. (3 lecture hours per week).

MATH 102. Fundamentals of Algebra. (3 credits). Topics included in the course
are whole numbers, integers, linear equations, products, factors, fractions,
exponents, radicals, and quadratic equations. The course attempts to improve
the algebraic skills of the students. The student who scores below 16 in math
on the ACT or performs unsatisfactorily on the ACC placement test ‘must take

MATH 102. (3 lecture hours per week).

MATH 109. Arithmetic. (3 credits). This individualized course offers instruction
and practice in the basic arithmetic operations. The student’s program of study
is based on diagnostic and prescriptive tests as well as on personal interviews.
Students who must take MATH 110 and whose diagnostic tests indicate a need
for arithmetic preparation must take this course. (3 lecture hours and 1 labora-
tory hour per week).

MATH 110. Developmental Mathematics-Algébra. (3 credits). This course in-
cludes classroom instruction and work in the Learning Lab. The materials con-
sist of a textbook and audio-tutorial tapes, with tutoring and peer counseling
provided. Some of the topics included are whole numbers, integers, first de-
gree equations, products, factors, fractions, exponents, radicals, and qua-
dratic equations. The course attempts to improve the algebraic skills of the
students. The student who scores below 16 in math on the ACT or performs
unsatisfactorily on the ACC placement test must take MATH 110. (3 lecture
hours and 1 laboratory hour per week).’
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MATH 115. Intermediate Algebra. (3 credits). Topics of this course include a re-
view of the arithmetic operations, factoring, fractions, exponents, radicals, lin-
ear equations, quadratic equations, inequalities, and systems of equations.
Students who need MATH 121 and who have had only one year of high school
algebra and/or MATH 110 should take this course. If the student has not taken
MATH 110, he/she must have an ACT math score greater than 15. (3 lecture
hours per week). Prerequisite: one year of high school algebra and/or MATH
110.

MATH 121. College Algebra. (3 credits). This course includes a brief review of
elementary algebra topics followed by a more intensive study of linear equa-
tions in one variable, relations, functions, graphs, products and factoring of
polynomials, algebraic fractions, fractional equations, systems of linear equa-
tions, exponents, radicals, quadratic equations, and inequalities. (3 lecture
hours per week). Prerequisite: 2 years of high school algebra, MATH 115, or
instructor approval.

MATH 125. Informal Geometry. (3 credits). The major emphasis of this course is
on Euclidean Geometry. Topics included are proofs, parallel lines, congruent
triangles, polygons, similar triangles, circles, area, locus, and space geome-
try. Students who did not have plane geometry in high school and who plan to
pursue a math-related curriculum which requires knowledge of geometry
should take this course. (3 lecture hours per week). Prerequisite: MATH 121.

MATH 132. Plane Trigonometry. (3 credits). This course covers such topics as
mastery of trigonometric functions with applications, functions of acute an-
gles, functions of obtuse and multiple angles, identities, derivation of formu-
las, logarithms, solution of both right triangles and obtuse triangles, practical
problems involving heights and distances, graphical representation of trigono-
metric functions, and geometric applications. (3 lecture hours per week). Pre-
requisite: MATH 121.

MATH 150. Analytic Geometry. (3 credits). This course details the solution of geo-
metric problems through applied algebra by the graphical representation of
points, lines, and curves and the transformation of coordinates, polar coordi-
nates, transcendental curves, vectors, parametrics, and space formulas, with
special emphasis on rapid curve sketching. (3 lecture hours per week). Prereg-
uvisites: MATH 121, MATH 132, or instructor approval.

MATH 210. Statistics. (3 credits). This course includes such topics as permuta-
tions and combinations, probability, testing hypotheses, sample theory, pa-
rameter estimation, frequency functions, and correlation and regression. (3
lecture hours per week). Prerequisite: MATH 121.

MATH 213. Differential and Integral Calculus |. (4 credits). Topics included in this
course are inequalities, functions, limits, the derivative, differentiation of alge-
braic functions, the differential, and the definite integral. This course meets
the needs of mathematics, engineering, and science students. (4 lecture hours
per week). Prerequisite: MATH 150 or instructor approval.

MATH 214. Differential and Integral Calculus Il. (4 credits). This course is a con-
tinuation of MATH 213. Topics covered include trigonometric functions, loga-
rithmic functions, exponential functions, parametric equations, arc length,
polar coordinates, formulas and methods of interpretation, applications of the
integral, and solid analytic geometry. (4 lecture hours per week). Prerequisite:
MATH 213.

MATH 215. Calculus Applications. (4 credits). Topics included in MATH 215 are
elements of infinite series, partial derivatives with applications, multiple inte-
gration, vectors, power series, Taylor’s series, gradient, and linear algebra. (4
lecture hours per week). Prerequisite: MATH 214.

MATH 221. Differential Equations. (3 credits). The course includes the following
topics: equations of the first order, singular solutions, linear equations with
coefficient, and miscellaneous methods of solving equations of higher order
than the first, with geometric and physical applications. (3 lecture hours per
week). Prerequisite: MATH 214.

MATHEMATICS FOR LIBERAL ARTS MAJORS

MATH 111. Selected Topics I. (3 credits). Topics included in MATH 111 are number
systems and calculators and microcomputers, introduction to BASIC program-
ming, formulas and ratios, personal finance, consumer mathematics, metric
system, and number sequences. (8 lecture hours per week).

MATH 112. Selected Topics Il. (3 credits). Topics included in MATH 112 are micro-
computers and BASIC programming (continued), probability, statistics, geom-
etry, graphs, logic and sets. (3 lecture hours per week).

MATHEMATICS FOR ELEMENTARY EDUCATION MAJORS

MATH 160. Foundations of Mathematics. (3 credits). This course uses modern
methods to develop skill and understanding in the use and meaning of sets,
number symbols, operations, properties, equivalence and number relations,
modular systems and bases, scientific notation, measurements, coordinate
systems, equations, and various number systems. (3 lecture hours per week).

MATH 170. Modern Topics in Mathematics. (3 credits). Topics include studies in
modern geometry, sets, relations and functions, ratio and percent, systems of
logic, statistics and graphs, probability, systems of equations, and problem-
solving with practical applications. (3 lecture hours per week). Prerequisite:
MATH 160 or instructor approval. /’* £ Frexr Tr BE
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MATHEMATICS FOR BUSINESS MAJORS

MATH 180. Finite Mathematics. (3 credits). This course includes a review of the
elementary topics of algebra followed by a study of logic, sets, equations, rela-
tions, functions, linear systems, vectors, matrices, linear programming, and
non-linear functions. The course meets the needs of students majoring in busi-
ness and other related fields. (3 lecture hours per week). Prerequisite: MATH
21

MATH 190. Analysis. (3 credits). This course includes a review of the real number
system, relations and functions, and sequences and series, and it follows
these topics with a study of the differential and integral calculus. The course
meets the needs of students majoring in business management, science,
quantitative analysis, or other related fields. (3 lecture hours per week). Prereg-
uisite: MATH 180. P

MATHEMATICS FOR TECHNICAL PROGRAMS

MATH 151. Technical Mathematics 1. (3 credits). Topics covered in this course
include a review of arithmetic and proceed through a treatment of measured
data, slide rule operation, tables and interpolation, algebra, analytic geometry,
and determinants. The course meets the needs of technology students. (3 lec-
ture hours per week).

181

V W
3033

i




BANK 260. Supervision and Personnel Administration. (3 credits). This course
is designed to aid first-line supervisors in making a smooth transition from ex-
pert in a particular task to the role of a supervisor who must produce results
through the efforts of other people. In this role, the first-line supervisor must
reflect management attitudes and carry out management policies while at the
same time inspiring his/her group to achieve friendly cooperation and maxi-
mum production. It should be recognized that the same principles are involved
atevery level of supervision within the organization. (3 lecture hours per week).

BANK 270. Installment Credit. (3 credits). In this course, the techniques of install-
ment lending are presented concisely. Emphasis is placed on establishing the
credit, obtaining and checking information, servicing the loan, and collecting
the amounts due. Each phase of a bank’s installment credit operation should
be carefully scrutinized to be certain that the most efficient methods are em-
ployed, for only through an efficient operation can a bank maximize its profits
onthis particular kind of credit. Other topics discussed are inventory financing,
special loan programs, business development and advertising, and the public
relations aspect of installment lending. (3 lecture hours per week).

BANK 280. Teller Training Seminars. (3 credits): (a) Loan and Discount. This sem-
inar teaches bank employees the essential facts about promissory notes, in-
cluding calculating interest and discounting commercial paper; guaranties;
general collateral agreements; examining and processing documents accom-
panying notes secured by stocks, bonds, and savings account passbooks, and
the concept of attachment, perfection, priority, default, and foreclosure; (b)
Loss Prevention. This seminar focuses on check cashing, check swindles,
bank holdups, and security procedures; (c) Selling Bank Services. Teaches
tellers and new-accounts personne! how to recognize and meet bank customer
needs: checking accounts, saving services, loans to individuals, safe deposit
boxes, travelers checks and cross selling. (3 lecture hours per week).

PRODUCTION MID-MANAGEMENT

PROD 230. Industrial Management. (3 credits). Modern industrial concepts as
applied to specific business situations. Course deals with automation, mana-
gerial skills, organizational trends, employee motivation, and principles of in-
dustrial relations. (3 lecture hours per week).

PROD 240. Production Planning and Control. (3 credits). The function of mana-
gerial planning and control are given more detailed treatment. Relationship of
objective to different types of planning is presented. Attention is directed to
effective control systems, human factors in controlling modern business. (3
lecture hours per week).

PROD 250. Materials Management. (3 credits). A study of manufacturing proc-
esses including general procedure, cutting and noncutting processes. De-
structive and nondestructive testing of materials, automation, safety, product
materials and production materials management will also be encountered. (3
lecture hours per week).

PROD 260. Methods Analysis and Work Measurement. (3 credits). Operational
problems and control of production and logistics systems; application of man-
agement tools (both qualitative and quantitative) to operating systems. (3 lec-
ture hours per week).
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REAL ESTATE MID-MANAGEMENT

REAL 130. Principles of Real Estate. (3 credits). A beginning course inreal elsttate-
fundamentals and principles. The development_ of ree.il esta_te in Texas.d In rc;_
ductory study of ownership appraisal, law, practices, flnapcmg, land :n‘ c:cre
tion values, transfers, trends, regulations and economic effects. (3 lectu
hours per week).

REAL 140. Real Estate Mathematics. 3 credits_). 'Provides both stluc'ient anqt;:‘rtahce-
titioner the means for acquiring and maintaining a sound prof‘|<:|ency \:v*: e
mathematics of basic real estate transactions. ThI.S course will allow the s u-
dent to learn how to compute the figures that unt_:lerlle most real estate transac:
tions: costs, values, income, expenses, profits, taxes and money, money
variations and innovations. (3 lecture hours per week).

REAL 220. Real Estate Practice. (3 credits). Deals with the probI‘em_s of estat;:!sh-
ing and conducting a real estate business. Incl_udes establ}shlnglthefgn;ﬁi:
securing and listing prospects, showing properties a_nd closing :a $s,a|s B
ing, property management, rentals and leases, gp‘pralsals, and the Tex:

Estate Act. (3 lecture hours per week). Prerequisite: REAL 130.

REAL 230. Real Estate Law. (3 credits). A study of Tex_as rea_l proper.ty_ I_aw. In(;
cludes the history of land titles, real property estates, including acgwsmonland
transfer and methods and incidents of ownership, easements, flxturez, ‘an .
descriptions, recording, homesteads, land contracts,_ .mortgages, aq lrus
deeds, liens, taxes and assessments, covenants, po_ndmons, and restrictions,
zoning ordinances, leases, brokers, and types of listing agreements, escrows',
title insurance, and probate proceedings. (3 lecture hours per week). Prerequi-
site: REAL 130.

REAL 240. Real Estate Finance. (3 credits). Techniques of using security dev(ljces,
legal aspects of mortgages and related instruments, return mprtgage ?n ae:c;
uity capital, where and how bestto obtain funds, pro_cedures in fm@cn:g -
mathematics of real estate finance. Problems, policies, and risks involve 'f‘
financing of various types of real property. (3 lecture hours per week). Prerequi-
site: REAL 130. :

REAL 250. Real Estate Brokerage. (3 credits). The c_ourse empha‘sizes planr;n;g
and organizing for brokerage operations, §e|ect|ng and tfalr}mg r:aal tqs 2ne-
sales personnel, and managing sales activities. Tl"faatment}s gn{en ﬁ so 0 Tes.
trol systems, effective advertising practices, and pfofessmnalnsm inrea
tate brokerage. (3 lecture hours per week). Prerequisite: REAL 130.

REAL 260. Real Estate Appraisal. (3 credits). Methods of real estatg gppraisal are
presented including market value, income, and co_st'. Emphasis is placed on
case studies to provide maximum practice in appraising real estate. (3 lecture
hours per week). Prerequisite: REAL 130.

REAL 270. Property Management. (3 credits). This course will provide an o;/ecl;:
view of the field and describe the major functions of prqperty ma'nailgers', mc:nd
ing their legal, interpersonal, maintenance, accoun'tlng, ad_rwmstrat_we, 5
other activities. The course will also be concerned with specific practlce: a_‘d
problems in the management of various types (_)f property:_apartment_ gl S:
ings, cooperatives and condominiums, office buildings, retail prozerty, misjute.
trial property, and subsidized housing. (3 lecture hours per week). Prerequi A

REAL 130.
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REAL 280. Residential Selling Strategies. (3 credits). This course will help the
agent establish a system of strategies by which an agent can successfully im-
plement the selling activities identified in strategic planning. The emphasis is
on the content, strategy, and timing of an agent’s communications with his
customers. These strategies will include listing, lawyers, negotiating and pros-
pecting. (3 lecture hours per week). Prerequisite: REAL 130.

REAL 290. Real Estate Investment. (3 credits). This course provides a general
packground of information essential to successful real estate investment. Top-
ics include investment cost, tools of analysis, property income taxation, land
use, residential property, and income property investment. (3 lecture hours per
week). Prerequisite: REAL 130.

RETAIL MID-MANAGEMENT

RETL 130. Principles of Retailing. (3 credits). This course is designed to intro-
ducg the student to the essential principles of retailing, including consumer
motivation, market segmentation, retail research, buying, retail pricing, inven-
tory control, and store location. (3 lecture hours per week).

RETL 230. Principles of Marketing. (3 credits). This course is designed to provide
treatment of the broad range of business activities that direct the flow of goods
and services of businesses and individuals. Activities considered include prod-
uct planning, standardization, buying, pricing, promotion, selling, credit, stor-
age, transportation, and marketing research. (3 lecture hours per week).

RETL 240. Advertising. (3 credits). Advertising is considered as an integral part of
the overall marketing strategy. Topics covered include marketing planning,
eve_aluating the advertising opportunity, product development, branding, pack-
aging, pricing, marketing research, consumer behavior, and budgeting as
these relate to advertising. (3 lecture hours per week). Prerequisite: RETL 130.

RETL ?50. Selling and Salesmanship. (3 credits). Attention is given to general
principles of successful selling, qualification, and training programs. Role-
playing techniques and media center materials complement the classroom and
the text. (3 lecture hours per week). Prerequisite: RETL 130.

RETL 260. Retail Merchandise Manag t. (3 credits). Effective methods of
merchandise control are presented including minimizing investment in inven-
tory, guides to use in buying, pricing policies, and computing stock turnover.
Merchandise budgeting techniques are also presented. (3 lecture hours per
week). Prerequisite: RETL 130.

Music

Doris Burbank, Department Chairperson
Andy Anderson, Jerry Perkins

GENERAL MUSsIC

MUSC 105. Business of Music. (3 credits). This course provides a guide to the real
world of the music industry. Topics include careers in the recording and per-
fprming fields, retail music business, publishing, copyrights, and other legali-
ties. Special guest lecturers are featured. (3 lecture hours per week).

MUS(? 110. Introd_uction to Music. (3 credits). This course familiarizes the student
with the meaning of musical notation through the study of scales, chords, and
rhythm. The course meets the needs of elementary education majors and other
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students who wish to gain a working knowledge of music. Students who enroll
in this class should also enroll in class piano. (3 lecture hours per week).

MUSC 111. Survey of Music Literature. (3 credits). This course is a study of instru-
mental and vocal music forms. It includes representative compositions from
sacred and secular music. (3 lecture hours and 1 laboratory hour per week).

MUSC 112. Survey of Music Literature. (3 credits). This course continues the
study of instrumental and vocal music forms. Itincludes representative compo-
sitions from sacred and secular music. (3 lecture hours and 1 laboratory hour
per week).

MUSC 113. A History of Jazz. (1 credit). This course consists of discussion and
listening experiences reflecting the development of jazz music and its impact
on American culture. The course traces the music from its African roots
through ragtime, blues, the big-band swing era, be-bop, cool jazz, and free
jazz. (1 lecture and 2 laboratory hours per week).

MUSC 120. Music Appreciation. (3 credits). This general survey course provides
the student with a foundation for the enjoyment and understanding of music.
The course presents a study of representative composers and their works
through recorded music. (3 lecture hours per week).

MUSC 121. Ear Training and Sight-Singing. (2 credits). This required course for
music majors is the first part of a four-semester presentation of basic aural,
visual, and vocal experiences in dictation and in sight-singing. (3 laboratory
hours per week). Prerequisite: instructor approval.

MUSC 122. Ear Training and Sight-Singing. (2 credits). This required course for
music majors is the second part of a four-semester presentation of basic aural,
visual, and vocal experiences in dictation and sight-singing. (3 laboratory
hours per week). Prerequisite: instructor approval.

MUSC 223. Ear Training and Sight-Singing. (2 credits). This required course for
music majors is the third part of‘a four-semester presentation of basic aural,
visual, and vocal experiences in dictation and sight-singing. (3 laboratory
hours per week). Prerequisite: instructor approval.

MUSC 224. Ear Training and Sight-Singing. (2 credits). This required course for
music majors is the last part of a four-semester presentation of basic aural,
visual, and vocal experiences in dictation and sight-singing. (3 laboratory
hours per week). Prerequisite: instructor approval.

MUSC 123. Conducting. (2 credits). This basic course for the beginning conductor
introduces beat patterns, subdivisions, and practical experience in conducting
vocal and instrumental groups. (2 laboratory hours per week).

MUSC 124. Conducting. (2 credits). This basic course for the beginning conductor
continues the study of beat patterns, subdivisions, and practical experience in
conducting vocal and instrumental groups. (2 laboratory hours per week).

MUSC 131. Class Piano. (1 credit). Class Piano, a course designed for students
with little or no previous experience, provides a study of basic techniques,
scales, chords, and basic repertoire. (1 lecture hour and 1 laboratory hour per
week). Prerequisite: instructor approval.

MUSC 131B. Brass Class. (1 credit). This required course for music education
majors with instrumental concentrations examines techniques of performing
and of instructing beginning instrumentalists on trumpet, French horn, trom-
bone, and tuba. (1 lecture and 2 laboratory hours per week).

MUSC 131G. Guitar Class. (1 credit). This course, designed for beginning guitar
students, provides a study of basic techniques, chords, and basic repertoire. (1
lecture and 2 laboratory hours per week).

187




MUSC 131P. Percussion Class. (1 credit). This required course for music educa-
tion majors with instrumental concentrations examines techniques of perform-
ing and of instructing beginning instrumentalists on snare drum, tympani,
xylophone, cymbals, and other percussion instruments. (1 lecture and 2 labo-
ratory hours per week).

MUSC 131V. Voice Class. (1 credit). This laboratory class, designed for students
with no previous voice training, provides instruction in breathing, tone produc-
tion, and diction. (1 lecture and 2 laboratory hours per week). Prerequisite: in-
structor approval.

MUSC 131W. Woodwind Class. (1 credit). This required course for music educa-
tion majors with instrumental concentrations examines techniques of perform-
ing and of instructing beginning instrumentalists on flute, oboe, clarinet,
bassoon, saxophone, and piccolo. (1 lecture and 2 laboratory hours per week).

MUSC 132. Class Piano. (1 credit). This Class Piano course for beginners con-
tinues the study of basic techniques, scales, chords, and basic repertoire. (1
lecture hour and 1 laboratory hour per week). Prerequisite: instructor approval.

MUSC 132G. Guitar Class. (1 credit). This course, designed for beginning guitar
students, continues the study of basic techniques, chords, and basic reper-
toire. (1 lecture and 2 laboratory hours per week).

MUSC 141. Music Theory. (3 credits). This course provides a study of the funda-
mentals of musicianship, including scales, intervals, diatonic triads, inver-
sions, written and keyboard harmony, and dominant seventh chords and
inversions. (3 lecture hours per week).

MUSC 142. Music Theory. (3 credits). This course continues the study of scales,
intervals, diatonic triads, inversions, written and keyboard harmony, and domi-
nant seventh chords and inversions. (3 lecture hours per week).

MUSC 195. Improvisation. (2 credits). This course presents the techniques of im-
provising music through the analysis of melodic motives, chordal construction,
and sequencing, and it applies this analysis to traditional and contemporary
materials. (1 lecture and 2 laboratory hours per week).

MUSC 243. Music Theory. (3 credits). This course continues the study began in
MUSC 141 and MUSC 142 with advanced aural and written study and with
emphasis on chromatic harmony, harmonic analysis, and twentieth-century
techniques. (3 lecture hours per week). Prerequisite: MUSC 142 or instructor
approval.

MUSC 244. Music Theory. (3 credits). This course continues the study began in
MUSC 141, MUSC 142, and MUSC 244 with advanced aural and written study
and with emphasis on chromatic harmony, harmonic analysis, and twentieth-
century techniques. (3 lecture hours per week). Prerequisite: MUSC 142 or in-
structor approval.

ENSEMBLES

MUSC 151, 152. Concert Choir. (1 credit each). This organization rehearses and
performs traditional and contemporary choral literature. In addition to local
concerts, the group participates in campus activities and makes several con-
cert tours to other cities. In order to obtain credit, members must attend all
called rehearsals and public performances. (5 laboratory rehearsal hours per
week).

MUSC 153. Opera Workshop. (1 credit). This course provides practical experience
for the singing actor in the integration of music, acting, and staging of portions
of operas. (1 lecture and 3 laboratory hours per week).
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MUSC 154. Musical Theatre. (2 credits). This course stresse§ the study and per-
tormance of works selected from the music theatre repertoire. (1 lecture and 4
laboratory hours per week).

MUSC 161, 162. College Singers. (1 credit each). This organization is Iimitgd in
membership. Students are selected through auditions from the mempe‘rsmp of
the College choir. (4 laboratory rehearsal hours per week).'PrereqUIS/te: pre-
vious experience in choral music, a member in good standing of the concert
choir, ability to sight-read, and instructor approval.

MUSC 181, 182. Stage Band. (1 credit each). This organization rghearse§ and
performs contemporary jazz and rock music as well as standard blglband litera-
ture. Performances include concerts and participation in area fe.stlvals. Mem-
bership is open to all College students by approval of the instructor. (4
laboratory rehearsal hours per week). Prerequisite: instructor approval.

MUSC 185, 186. Concert Band. (1 credit each). This concert group of brass, wood-
wind, and percussion performs traditional repertoire and contemporar'y 'wor‘ks
for wind ensembles. (5 laboratory rehearsal hours per week). Prerequisite: in-
structor approval.

MUSC 191, 192. Jazz Lab. (1 credit each). This organization perfolrms for many
special occasions on and off campus. Music includes small band jazz-rock with
emphasis on individual improvisation. Membership is open to all College' gtu-
dents by approval of the instructor. (3 laboratory hours per week). Prerequisite:
instructor approval.

MUSC 253, 254. Concert Choir. (1 credit each). This organization re'h‘earses and
performs traditional and contemporary choral literature. In addition to local
concerts, the group participates in campus activities and makes several con-
cert tours to other cities. In order to obtain credit, members must attend all
called rehearsals and public performances. (5 laboratory rehearsal hours per
week). 2

MUSC 263, 264. College Singers. (1 credit each). This organization is Iimitgd in
membership. Students are selected through auditions from the membership of
the College choir. (4 laboratory rehearsal hours per week). Prerequisites: pre-
vious experience in choral music, a member in good standing of the concert
choir, ability to sight-read, and instructor approval.
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MUSC 283, 284. Stage Band. (1 credit each). This organization rehearse§ and
performs contemporary jazz and rock music as well as standard big band litera-
ture. Performances include concerts and participation in area festivals. Mem-
bership is open to all College students by approval of the instructor. (4
laboratory rehearsal hours per week). Prerequisite: instructor approval.

MUSC 287, 288. Concert Band. (1 credit each). This concert group of brass, wood-
wind, and percussion performs traditional repertoire and contemporar_y 'wor'ks
for wind ensembles. (5 laboratory rehearsal hours per week). Prerequisite: in-
structor approval.

MUSC 293, 294. Jazz Lab. (1 credit each). This organization performs for many
special occasions on and off campus. Music ingludes small band jazz-rock with
emphasis on individual improvisation. Membership is open to all College‘ s'tu-
dents by approval of the instructor. (3 laboratory hours per week). Prerequisite:
instructor approval.
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APPLIED MUSIC

MUSC 115X, 115Y. Applied Music — Piano. (2 credits each). These courses pro-
vide one hour of individual instruction a week. (1 lecture and 4 laboratory prac-
tice hours per week). Prerequisite: instructor approval.

MUSC 117X, 117Y. Applied Music — Piano. (1 credit each). These courses pro-
vide one-half hour of individual instruction aweek. (1/2lecture and 4 laboratory
practice hours per week). Prerequisite: instructor approval.

MUSC 125X, 125Y. Applied Music — Voice. (2 credits each). These courses pro-
vide one hour of individual instruction per week. (1 lecture and 4 laboratory
practice hours per week). Prerequisite: instructor approval.

MUSC 127X, 127Y. Applied Music — Voice. (1 credit each). These courses pro-
vide one-half hour of individual instruction a week. (1/2lecture and 4 laboratory
practice hours per week). Prerequisite: instructor approval.

MUSC 135X, 135Y. Applied Music — Brass. (2 credits each). These courses pro-
vide one hour of individual instruction per week in trumpet, trombone, French
horn, and tuba. (1 lecture and 4 laboratory practice hours per week). Prerequi-
site: instructor approval.

MUSC 145X, 145Y. Applied Music — Woodwind. (2 credits each). These courses
provide one hour of individual instruction per week in bassoon, clarinet, flute,
oboe, and saxophone. (1 lecture and 4 laboratory practice hours per week).
Prerequisite: instructor approval.

MUSC 155X, 155Y. Applied Music — Percussion. (2 credits each). These courses
provide one hour of individual instruction a week in the use of percussion in-
struments. (1 lecture and 4 laboratory practice hours per week). Prerequisite:
instructor approval.

MUSC 175X, 175Y. Applied Music — Guitar. (2 credits each). These courses pro-
vide one hour of individual instruction a week in guitar. (1 lecture and 4 labora-
tory practice hours per week). Prerequisite: instructor approval.

MUSC 215X, 215Y. Applied Music — Piano. (2 credits each). These courses pro-
vide one hour of individual instruction aweek. (1 lecture and 4 laboratory prac-
tice hours per week). Prerequisite: instructor approval.

MUSC 217X, 217Y. Applied Music — Piano. (1 credit each). These courses pro-
vide one-half hour of individual instruction a week. (1/2 lecture and 4 laboratory
practice hours per week). Prerequisite: instructor approval.

MUSC 225X, 225Y. Applied Music — Voice. (2 credits each). These courses pro-
vide one hour of individual instruction aweek. (1lecture and 4 laboratory prac-
tice hours per week). Prerequisite: instructor approval.

MUSC 227X, 227Y. Applied Music — Voice. (1 credit each). These courses pro-
vide one-half hour of individual instruction aweek. (1/2 lecture and 4 laboratory
practice hours per week). Prerequisite: instructor approval.

MUSC 235X, 235Y. Applied Music — Brass. (2 credits each). These courses pro-
vide one hour of individual instruction per week in trumpet, trombone, French
horn, and tuba. (1 lecture and 4 laboratory practice hours per week). Prerequi-
site: instructor approval.

MUSC 245X, 245Y. Applied Music — Woodwind. (2 credits each). These courses
provide one hour of individual instruction per week in bassoon, clarinet, flute,
oboe, and saxophone. (1 lecture and 4 laboratory practice hours per week).
Prerequisite: instructor approval.
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MUSC 255X, 255Y. Applied Music — Percussion. (2 credits each). These courses
provide one hour of individual instruction a week in the use of percussw.n '|nj
struments. (1 lecture and 4 laboratory practice hours per week). Prerequisite:
instructor approval.

MUSC 275X, 275Y. Applied Music — Guitar. (2 credits_ each). These courses pro-
vide one hour of individual instruction a weel_( in guitar. (1 lecture and 4 labora-
tory practice hours per week). Prerequisite: instructor approval.

NURSING

Betty Oliver, Director
Lydia Biegert, Emeola Curvey, Sally Du_rand,
Ginger Peterson, Janet Rhorer, Dee Shields,
Miriam Villageliu, Sharon Walters, Jean Withrow

ADN — Associate Degree Nursing

NURS 110. Introduction to Nursing. (8 credits). This is thg basic course in Fhe
nurse curriculum. It provides the foundation upon which the other r{urgng
courses are built. The student is introduced to the more common deviations
from wellness so that he/she develops an increased awarengss of the h'ealth-
iliness continuum. The foundation for curriculum threads is introduced in _thls
course and integrated throughout subsequent nursing course.s‘ Tht_ese curricu-
lum threads are: developmental stages, interpersonal rglahonshlps, patl_10|-
ogy, treatment modalities, nursing process, nursing ski!ls and Ie_gal-e'thlcal
aspects of nursing. Laboratory and clinical experlen'ces will be prowdf-:.d.ln the
nursing skills laboratory and with the adult patients in health'c.are facilities. (4
lecture and 13 laboratory hours per week). Pre- or corequisites: BIOL 121,
PSYC 120.

NURS 130. Psychiatric Nursing. (4 credits). This course fgcuses on individuals
whose behavioral patterns are considered to be deviations from the‘norm_al.
These individuals are identified through their admissi9r_1 to'a psychlatnc'm.-
patient facility. The role of the nurse in treatment modz?lmes is stressed. F:|In|-
cal experiences provide opportunities for students to |nteracl_th_erapeuhcally
with patients both individually and in groups. (2 lecture and 6 clinical houss per
week). Prerequisites: BIOL 122, PSYC 120, NURS 211, PSYC 130.

NURS 211. Medical-Surgical Nursing I. (9 credits). This course familiariz_es the
student with the more common medical and surgical condition§ for which pa-
tients are hospitalized. It emphasizes the biological, psyf:holgglcal and sot_:nal
components of each patient’s situation. The student will utilize the nursing
process in the management of the patient with more complex problems. (4 Ie_c-
ture and 16 clinical hours per week). Prerequisite: NURS 110. Pre- or corequis-
ites: BIOL 122, ENGL 121, PHED.

NURS 212. Medical-Surgical Nursing Il. (9 credits). This course is a contipuatlon
of Medical-Surgical Nursing I. It provides a more in-depth level of Iearrjlpg and
includes nursing practice in more complex nursing settir?gs. Opportunities are
provided for the assumption of increased responsibility in the management_ of
nursing care. The student will synthesize and apply thfe I_(nowledge and skills
from nursing and science courses. (4 lecture and 16 clinical hours per week).
Prerequisite: NURS 130. Pre- or corequisites: CHEM 111, BIOL 225, ENGL
122.
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NURS 213. Maternal Nursin i
. g- (4 credits). (8 weeks). This
family at the establishment phase and includes)the an R iy

and the newborn. (4 lecture and 1
i 3 laboratory hours per

N g :

UF::Sarze1 :f g]rzlghli-ll:aflrtoh N:rf:,ngh (4 credits). (8 weeks). This course includes the
m birth through adolescence. The stages

development is a prerequisite course which serves as the tgeoretig:l)‘:’c:znzr;d

NUR i
S 221. Professional Development. (2 credits). This course is designed to
¢ etter understanding of the nursi i
' ! sing professio
;(;:tl::s;? the health carg dellvgry system. The content will inc?u%e historigzls
porary and future issues in nursing; legal responsibilities: professionai
ional organizations: opportunitie: ’
Gthics; S 3 s and employ-
|na1§nt responsibilities in nursing; and concepts of management. (1 lecture ;nzyz
oratory hours per week). Corequisite: NURS 213/214.

NURSING

Judy Siefert, Department Chairperson
Glo Ann Cole

VN — Vocational Nursing

NU i
F::iueg;}nl:;r::cr;asl andt_Voclatlonal Adjustments. (12 contact hours). This
vocational nursing, nursing histor: i i :
. ¢ 'g, nu Y, nursing ethics, legal as-
pects, personal hygiene and grooming, licensure, nursing associations gpubli-

NU g .

F:i g'oez‘.ﬂl::lzrg:)::_logy. (12 contact hours). This course introduces the student
Icroscopic organisms with emphasi i

wekl s b v phasis on disease prevention

» and community resources. A brief i i :

. . 5 ! i

lates organisms to various communicable diseases. el oL

NURS £ i
no:)rgzl gg:;oszﬁ:t:f::y:l?logy. (70 contact hours). This is a basic course in
bo nd function and serves as a back round f i
care principles. Independent and interde i _Q kARl
: € pendent functioning of
: g of the body sys-
ems are included, i.e. the cell, body organization, the musculoskefeta)Il s;,s-

tems, nervous cardiovascular, respirator astrointestina enito-urina
i i s
Y, gastrointes: I, g Y,
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NURS 005. Nutrition. (25 contact hours). This course is designed to provide gen-
eral knowledge of nutrition in healthy and diseased states of all age groups.
The student will study the importances of good nutrition, the nutritional essen-
tials, nutrition planning, and basic diet development for individuals needing
diet alteration.

NURS 006. Pharmacology. (70 contact hours). This course introduces pharmacol-
ogy, weight systems, calculation of dosages and introduces the basic drug
classification, drug uses, actions, dosages, routes of administration, side ef-
fects, precautions and nursing implications. Laboratory demonstrations of cor-
rect patient identification, medication preparation, and safety are emphasized.
Minimum clinical experiences will be 1 week of Functional Medication Adminis-
tration or 8 weeks Total Patient Care Assignments.

NURS 007. Mental Health and Mental lliness. (25 contact hours). This course
defines the basic concepts of positive mental health, coping mechanisms, and
the various aspects of emotional behavior due to illness and/or environmen-
tal factors. Related pharmacological and nutritional aspects of patient care
are integrated. Clinical experience if available will be two weeks psychiatric
nursing.

NURS 008. Maternal Child Nursing. (81 contact hours). This course approaches
the study of the family at the established phase using the nursing process.
Normal obstetrics and complications specific to the mother and the newborn
are studied in the prenatal, antenatal and post-natal and/or post-partum peri-
ods. Normal growth and development of children from birth through adoles-
cence is included. Childhood diseases and disorders, their effects upon
normal growth and development, pediatric nursing care measures necessary
to meet the emotional, physical, and socio-economic needs of the child are
followed through the family life cycle. The minimum clinical experience will be
5 weeks obstetrical nursing, 2 weeks newborn, 3 weeks pediatric nursing.

NURS 009. Medical-Surgical Nursing. (140 contact hours). This course is de-
signed to aid the studentin the nursing process and in meeting the needs of the
adult and geriatric patient in the hospital, or other health care agencies. The
student will utilize his basic knowledge of nursing care principles, the nursing
process and man’s basic needs in administering care to patients with major
and minor medical-surgical conditions. Principles of first-aid, pharmagology,
and nutrition are included in the development of the total plan of care for each
patient condition. The minimum clinical experience will be 6 weeks medical
nursing and 6 weeks surgical nursing.

ORIENTATION

Sponsored by the Counseling Center
Instructors: JoAn Anderson, Jerry Carrier, James Ray Couser,
Renee Gascoigne, Bill Henry
Art Neumeyer, Hugo Valdes

ORIE 101. College Orientation. (1 credit). In addition to the two orientation days
which precede each fall and spring semester, there are one-hour orientation
classes scheduled at various times throughout the semester. There is a gen-
eral orientation section, and there are special sections for returning students,
handicapped students, foreign students, and special needs students. The stu-
dent is required to fulfill sixteen hours of class time between the presemester
orientation days and the one-hour class sessions scheduled throughout the
semester. Throughout the semester, the student chooses from a variety of top-
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ics offered at different times to allow flexibility in scheduling. The following
topics are currently being offered: career exploration, job attainment skills,
stress reduction, relaxation training leadership, motivation, time-
management, assertiveness, financial aid, problem-solving, reading a college
textbook, notetaking, taking examinations, self-awareness, transfer, interest
and aptitude testing, and verbal communication. The course also includes in-
formation on college rules and regulations. The course is recommended forall
new students and for students who have been attending the college but have
not taken an orientation course.

PHYSICAL EDUCATION

Don Childs, Department Chairperson/Athletic Director
Frankie Blansit, Gary Bullion, Gary Coffman, Bonnie Mabry

ACTIVITY COURSES

PHED 115B. Individual and Dual Sports — Tennis. (1 credit). This course pro-
vides instruction and participation in tennis in order to develop the student’s
fitness, skills, knowledge, and appreciation. (3 laboratory hours of class in-
struction and participation per week).

PHED 115C. Individual and Dual Sports — Badminton. (1 credit). This course
provides instruction and participation in badminton in order to develop the stu-
dent’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of class
instruction and participation per week).

PHED 115G. Individual and Dual Sports — Karate. (1 credit). This course pro-
vides instruction and participation in karate in order to develop the student’s
fitness, skills, knowledge, and appreciation. (3 laboratory hours of class in-
struction and participation per week).

PHED 115H. Individual and Dual Sports — Racquetball. (1 credit). This course
provides instruction and participation in racquetball in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of
class instruction and participation per week)

PHED 115l. Individual and Dual Sports — Advanced Racquetball. (1 credit).
This course provides instruction and participation in advanced racquetball in
order to develop the student’s fitness, skills, knowledge, and appreciation. (3
laboratory hours of class instruction and participation per week).

PHED 115K. Individual and Dual Sports — Scuba Diving. (1 credit). This course
provides instruction and participation in scuba diving in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of
class instruction and participation per week).

PHED 115L. Individual and Dual Sports — Gymnastics. (1 credit). This course
provides instruction and participation in gymnastics in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of
class instruction and participation per week).

PHED 115M. Individual and Dual Sports — Yoga. (1 credit). This course provides
instruction and participation in yoga in order to develop the student’s fitness,
skills, knowledge, and appreciation. (3 laboratory hours of class instruction
and participation per week).

PHED 115N. Individual and Dual Sports — Cheerleading. (1 credit). This course
provides instruction and participation in cheerleading in order to develop the
student’s fitness, skills, knowledge, and appreciation. (8 laboratory hours of
class instruction and participation per week).
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PHED 115P. Individual and Dual Sports — Jogging. (1 credit). This course pr?-
vides instruction and participation in jogging in order to develop the student’s
fitness, skills, knowledge, and appreciation of the sport. (3 laboratory hours of
class instruction and participation per week).

PHED 115Q. Individual and Dual Sports — Fencing. (_1 crledit). This course pro-
vides instruction and participation in the art of fencing in order to develop the
student’s fitness, skills, knowledge, and appreciation of the sport. (3 labora-
tory hours of class instruction and participation per week).

PHED 116B. Individual and Dual Sports — Tennis. (1 credit). This course pr?‘
vides instruction and participation in tennis in order to develop the studen't s
fitness, skills, knowledge, and appreciation. (3 laboratory hours of class in-
struction and participation per week).

PHED 116C. Individual and Dual Sports — Badminton. (1 credit). This course
provides instruction and participation in badminton in order to develop the stu-
dent’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of class
instruction and participation per week).

PHED 116G. Individual and Dual Sports — Karate. (1 credit). This course pr?-
vides instruction and participation in karate in order to develop the studen_t s
fitness, skills, knowledge, and appreciation. (3 laboratory hours of class in-
struction and participation per week).

PHED 116H. Individual and Dual Sports — Racquetball. (1 credit). This course
provides instruction and participation in racquetball in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of
class instruction and participation per week). 4

PHED 116l. Individual and Dual Sports — Advanced Racquetball. (1 cred|t_).
This course provides instruction and participation in advanced racqget_ball in
order to develop the student’s fitness, skills, knowledge, and appreciation. 3
laboratory hours of class instruction and participation per week).

PHED 116K. Individual and Dual Sports — Scuba Diving. (1 credit). This course
provides instruction and participation in scuba diving in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of
class instruction and participation per week).

PHED 116L. Individual and Dual Sports — Gymnastics. (1 credit). This'course
provides instruction and participation in gymnastics in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of
class instruction and participation per week).

PHED 116M. Individual and Dual Sports — Yoga. (1 credit). This course prpvndes
instruction and participation in yoga in order to develop the studen't’s f|tne_ss,
skills, knowledge, and appreciation. (3 laboratory hours of class instruction
and participation per week).

PHED 116N. Individual and Dual Sports — Cheerleading. (1 credit). This course
provides instruction and participation in cheerleading in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of
class instruction and participation per week).

PHED 116P. Individual and Dual Sports — Jogging. (1 credit). This course pr?-
vides instruction and participation in jogging in order to develop the student’s
fitness, skills, knowledge, and appreciation of the sport. (3 laboratory hours of
class instruction and participation per week).

PHED 116Q. Individual and Dual Sports — Fencing. (1 credit). This course pro-
vides instruction and participation in the art of fencing in order to develop the
student’s fitness, skills, knowledge, and appreciation of the sport. (3 labora-
tory hours of class instruction and participation per week).
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PHED 117. Volleyball. (1 credit). This course consists of instruction and participa-
tion in both beginning and advanced volleyball. (3 laboratory hours per week).

PHED 118. Volleyball. (1 credit). This course consists of instruction and participa-
tion in both beginning and advanced volleyball. (3 laboratory hours per week).

PHED 121. Physical Fitness and Weight Training. (1 credit). This course includes
a study of basic fundamental skills and techniques of an overload, strength,
and conditioning program. (3 laboratory hours of class instruction and partici-
pation per week).

PHED 122. Physical Fitness and Weight Training. (1 credit). This course includes
a study of basic fundamental skills and techniques of an overload, strength,
and conditioning program. (3 laboratory hours of class instruction and partici-
pation per week).

PHED 125A. Fundamentals of Movement — Aerobic Dance. (1 credit). This
course provides instruction and participation in aerobic dance, and it includes
abrief study of history and philosophy of the dance. (3laboratory hours of class
instruction and participation per week).

PHED 125B. Fundamentals of Movement — Disco Country. (1 credit). This
course provides instruction and participation in disco country dance, and it
includes a brief study of history and philosophy of the dance. (3 laboratory
hours of class instruction and participation per week).

PHED 125C. Fundamentals of Movement — Ballet. (1 credit). This course pro-
vides instruction and participation in ballet, and it includes a brief study of
history and philosophy of the dance. (3 laboratory hours of class instruction
and participation per week).

PHED 126A. Fundamentals of Movement — Aerobic Dance. (1 credit). This
course provides instruction and participation in aerobic dance, and it includes
abrief study of history and philosophy ofthe dance. (3 laboratory hours of class
instruction and participation per week).

PHED 126B. Fundamentals of Movement — Disco and Country/Western. (1
credit). This course provides instruction and participation in disco and country/
western dance, and it includes a brief study of history and philosophy of the
dance. (3 laboratory hours of class instruction and participation per week).

PHED 126C. Fundamentals of Movement — Ballet. (1 credit). This course pro-
vides instruction and participation in ballet, and it includes a brief study of
history and philosophy of the dance. (3 laboratory hours of class instruction
and participation per week).

PHED 137. Bowling. (1 credit). This course meets the needs of both the beginning
and the advanced bowler. After a four week instruction period, a class league
forms with students receiving experience in league etiquette, procedures,
scoring, etc. (3 laboratory hours of class instruction and participation per
week).

PHED 138. Bowling. (1 credit). This course meets the needs of both the beginning
and the advanced bowler. After a four week instruction period, a class league
forms with students receiving experience in league etiquette, procedures,
scoring, etc. (3 laboratory hours of class instruction and participation per
week).

PHED 151A. Team Sports — Flag Football and Soccer. (1 credit). This course
includes class instruction and participation in flag football and soccer. (3 labo-
ratory hours per week).
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PHED 151B. Team Sports — Volleyball and Softball. (1 credit). This course in-
cludes class instruction and participation in volleyball and softball. (3 labora-
tory hours per week).

PHED 152A. Team Sports — Basketball and Softball. (1 credit). This course in-
cludes class instruction and participation in basketball and softball. (3 labora-
tory hours per week).

PHED 152B. Team Sports — Volleyball and Softball. (1 credit). This course in-
cludes class instruction and participation in volleyball and softball. (3 labora-
tory hours per week).

PHED 165. Aerobic Exercise. (1 credit). This course consists of a planned pro-
gram of exercise to provide a condition of fitness and figure improvement
through increased cardio-vascular activity and large muscle exercise. (3 labo-
ratory hours of class instruction and participation per week).

PHED 166. Aerobic Exercise. (1 credit). This course consists of a planned pro-
gram of exercise to provide a condition of fitness and figure improvement
through increased cardio-vascular activity and large muscle exercise. (3 labo-
ratory hours of class instruction and participation per week).

PHED 215B. Individual and Dual Sports — Tennis. (1 credit). This course pro-
vides instruction and participation in tennis in order to develop the student’s
fitness, skills, knowledge, and appreciation. (3 laboratory hours of class in-
struction and participation per week). Prerequisite: sophomore standing.

PHED 215C. Individual and Dual Sports — Badminton. (1 credit). This course
provides instruction and participation in badminton in order to develop the stu-
dent’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of class
instruction and participation per week). Prerequisite: sophomore standing.

PHED 215G. Individual and Dual Sports — Karate. (1 credit). This course pro-
vides instruction and participation in karate in order to develop the student’s
fitness, skills, knowledge, and appreciation. (3 laboratory hours of class in-
struction and participation per week). Prerequisite: sophomore standing.

PHED 215H. Individual and Dual Sports — Racquetball. (1 credit). This course
provides instruction and participation in racquetball in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours
of class instruction and participation per week). Prerequisite: sophor'nore
standing.

PHED 215l. Individual and Dual Sports — Advanced Racquetball. (1 credit).
This course provides instruction and participation in advanced racquetball in
order to develop the student’s fitness, skills, knowledge, and appreciation. 3
laboratory hours of class instruction and participation per week). Prerequisite:
sophomore standing.

PHED 215K. Individual and Dual Sports — Advanced Scuba Diving. (1 credit).
This course provides instruction and participation in advanced scuba diving in
order to develop the student’s fitness, skills, knowledge, and appreciation. 3
laboratory hours of class instruction and participation per week).

PHED 215L. Individual and Dual Sports — Gymnastics. (1 credit). This course
provides instruction and participation in gymnastics in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours
of class instruction and participation per week). Prerequisite: sophomore
standing.

PHED 215M. Individual and Dual Sports — Yoga. (1 credit). This course provides
instruction and participation in yoga in order to develop the student’s fitness,
skills, knowledge, and appreciation. (3 laboratory hours of class instruction
and participation per week). Prerequisite: sophomore standing.
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PHED 215N. Individual and Dual Sports — Cheerleading. (1 credit). This course
provides instruction and participation in cheerleading in order to develop
the student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours
of class instruction and participation per week). Prerequisite: sophomore
standing.

PHED 215P. Individual and Dual Sports — Jogging. (1 credit). This course
provides instruction and participation in jogging in order to develop the stu-
dent’s fitness, skills, knowledge, and appreciation of the sport. (3 laboratory
hours of class instruction and participation per week). Prerequisite: sophomore
standing.

PHED 215Q. Individual and Dual Sports — Fencing. (1 credit). This course pro-
vides instruction and participation in the art of fencing in order to develop the
student’s fitness, skills, knowledge, and appreciation of the sport. (3 labora-
tory hours of class instruction and participation per week). Prerequisite: sopho-
more standing.

PHED 216B. Individual and Dual Sports — Tennis. (1 credit). This course pro-
vides instruction and participation in tennis in order to develop the student’s
fitness, skills, knowledge, and appreciation. (3 laboratory hours of class in-
struction and participation per week). Prerequisite: sophomore standing.

PHED 216C. Individual and Dual Sports — Badminton. (1 credit). This course
provides instruction and participation in badminton in order to develop the stu-
dent’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of class
instruction and participation per week). Prerequisite: sophomore standing.

PHED 216G. Individual and Dual Sports — Karate. (1 credit). This course pro-
vides instruction and participation in karate in order to develop the student’s
fitness, skills, knowledge, and appreciation. (3 laboratory hours of class in-
struction and participation per week). Prerequisite: sophomore standing.

PHED 216H. Individual and Dual Sports — Racquetball. (1 credit). This course
provides instruction and participation in racquetball in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours
of class instruction and participation per week). Prerequisite: sophomore
standing.

PHED 216l. Individual and Dual Sports — Advanced Racquetball. (1 credit).
This course provides instruction and participation in advanced racquetball in
order to develop the student’s fitness, skills, knowledge, and appreciation. (3
laboratory hours of class instruction and participation per week). Prerequisite:
sophomore standing.

PHED 216K. Individual and Dual Sports — Advanced Scuba Diving. (1 credit).
This course provides instruction and participation in advanced scuba diving in
order to develop the student’s fitness, skills, knowledge, and appreciation. (3
laboratory hours of class instruction and participation per week).

PHED 216L. individual and Dual Sports — Gymnastics. (1 credit). This course
provides instruction and participation in gymnastics in order to develop the
student’s fitness, skills, knowledge, and appreciation. (3 laboratory hours of
class instruction and participation per week). Prerequisite: sophomore stand-
ing.

PHED 216M. Individual and Dual Sports — Yoga. (1 credit). This course provides
instruction and participation in yoga in order to develop the student’s fitness,
skills, knowledge, and appreciation. (3 laboratory hours of class instruction
and participation per week). Prerequisite: sophomore standing.

PHED 216P. Individual and Dual Sports — Jogging. (1 credit). This course pro-
vides instruction and participation in jogging in order to develop the student’s
fitness, skills, knowledge, and appreciation of the sport. (3 laboratory hours
of class instruction and participation per week). Prerequisite: sophomore
standing.

PHED 216Q. Individual and Dual Sports — Fencing. (1 credit). This course pro-
vides instruction and participation in the art of fencing in order to develop the
student’s fitness, skills, knowledge, and appreciation of the sport. (3 labora-
tory hours of class instruction and participation per week). Prerequisite: sopho-
more standing.

PHED 217. Volleyball. (1 credit). This course consists of instruction and participa-
tion in both beginning and advanced volleyball. (3 laboratory hours per week).
Prerequisite: sophomore standing.

PHED 218. Volleyball. (1 credit). This course consists of instruction and participa-
tion in both beginning and advanced volleyball. (3 laboratory hours per week).
Prerequisite: sophomore standing.

PHED 221. Physical Fitness and Weight Training. (1 credit). This course includes
a study of basic fundamental skills and techniques of an overload, strength,
and conditioning program. (3 laboratory hours of class instruction and partici-
pation per week). Prerequisite: sophomore standing.

PHED 222. Physical Fitness and Weight Training. (1 credit). This course includes
a study of basic fundamental skills and techniques of an overload, strength,
and conditioning program. (3 laboratory hours of class instruction and partici-
pation per week). Prerequisite: sophomore standing. 3

PHED 225A. Fundamentals of Movement — Aerobic Dance. (1 credit). This
course provides instruction and participation in aerobic dance, and it includes
a brief study of history and philosophy of dance. (3 laboratory hours of class
instruction and participation per‘week). Prerequisite: sophomore standing.

PHED 225B. Fundamentals of Movement — Disco & Country/Western.(1
credit). This course provides instruction and participation in disco and country/
western dance, and it includes a brief study of history and philosophy of the
dance. (3 laboratory hours of class instruction and participation per week). Pre-
requisite: sophomore standing. v

PHED 225C. Fundamentals of Movement — Ballet. (1 credit). This course pro-
vides instruction and participation in ballet, and it includes a brief study of
history and philosophy of the dance. (3 laboratory hours of class instruction
and participation per week). Prerequisite: sophomore standing.

PHED 226A. Fundamentals of Movement — Aerobic Dance. (1 credit). This
course provides instruction and participation in aerobic dance, and it includes
abrief study of history and philosophy of the dance. (3 laboratory hours of class
instruction and participation per week). Prerequisite: sophomore standing.

PHED 226B. Fundamentals of Movement — Disco & Country/Western. (1
credit). This course provides instruction and participation in disco and country/
western dance, and it includes a brief study of history and philosophy of the
dance. (3 laboratory hours of class instruction and participation per week). Pre-
requisite: sophomore standing.

PHED 226C. Fundamentals of Movement — Ballet. (1 credit). This course pro-
vides instruction and participation in ballet, and it includes a brief study of
history and philosophy of the dance. (3 laboratory hours of class instruction
and participation per week). Prerequisite: sophomore standing.
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PHED 237. Bowling. (1 credit). This course meets the needs of both the beginning
and the advanced bowler. After a four week instruction period, a class league
forms with students receiving experience in league etiquette, procedures,
scoring, etc. (3 laboratory hours of class instruction and participation per
week). Prerequisite: sophomore standing.

PHED 238. Bowling. (1 credit). This course meets the needs of both the beginning
and the advanced bowler. After a four week instruction period, a class league
forms with students receiving experience in league etiquette, procedures,
scoring, etc. (3 laboratory hours of class instruction and participation per
week). Prerequisite: sophomore standing.

PHED 251A. Team Sports — Football and Soccer. (1 credit). This course includes
class instruction and participation in football and soccer. (3 laboratory hours
per week). Prerequisite: sophomore standing.

PHED 251B. Team Sports — Volleyball and Softball. (1 credit). This course in-
cludes class instruction and participation in volleyball and softball. (3 labora-
tory hours per week). Prerequisite: sophomore standing.

PHED 252A. Team Sports — Volleyball and Basketball. (1 credit). This course
includes class instruction and participation in volleyball and basketball. (3 lab-
oratory hours per week). Prerequisite: sophomore standing.

PHED 252B. Team Sports — Volleyball and Softball. (1 credit). This course in-
cludes class instruction and participation in volleyball and softball. (3 labora-
tory hours per week). Prerequisite: sophomore standing.

PHED 265. Aerobic Exercise. (1 credit). This course consists of a planned pro-
gram of exercise to provide a condition of fitness and figure improvement
through increased cardio-vascular activity and large muscle exercise. (3 labo-
ratory hours of class instruction and participation per week). Prerequisite:
sophomore standing.

PHED 266. Aerobic Exercise. (1 credit). This course consists of a planned pro-
gram of exercise to provide a condition of fitness and figure improvement
through increased cardio-vascular activity and large muscle exercise. (3 labo-
ratory hours of class instruction and participation per week). Prerequisite:
sophomore standing.

VARSITY SPORTS

PHED 131, 132. Varsity Volleyball. (1 credit each). These courses are for ad-
vanced volleyball players who are competing on the collegiate level. (3 labora-
tory hours per week). Prerequisite: instructor approval.

PHED 161, 162. Varsity Tennis. (1 credit each). These courses are for advanced
tennis players who are competing on the collegiate level. (3 laboratory hours
per week). Prerequisite: instructor approval.

PHED 171, 172. Varsity Baseball. (1 credit each). These courses are for advanced
baseball players who are competing on the collegiate level. (3 laboratory hours
per week). Prerequisite: instructor approval.

PHED 181, 182. Varsity Basketball. (1 credit each). These courses are for ad-
vanced basketball players who are competing on the collegiate level. (3 labora-
tory hours per week). Prerequisite: instructor approval.

PHED 191, 192. Varsity Golf. (1 credit each). These courses are for advanced golf
players who are competing on the collegiate level. (3 laboratory hours per
week). Prerequisite: instructor approval.
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PHED 231, 232. Varsity Volleyball. (1 credit each). These courses are for ad-
vanced volleyball players who are competing on the collegiate level. (3 labora-
tory hours per week). Prerequisite: instructor approval.

PHED 261, 262. Varsity Tennis. (1 credit each). These courses are for advanced
tennis players who are competing on the collegiate level. (3 laboratory hours
per week). Prerequisite: instructor approval.

PHED 271, 272. Varsity Baseball. (1 credit each). These courses are for advanced
baseball players who are competing on the collegiate level. (3 laboratory hours
per week). Prerequisite: instructor approval.

PHED 281, 282. Varsity Basketball. (1 credit each). These courses are for
adanced basketball players who are competing on the collegiate level. (3 labo-
ratory hours per week). Prerequisite: instructor approval.

PHED 291, 292. Varsity Golf. (1 credit each). These courses are for advanced golf
players who are competing on the collegiate level. (3 laboratory hours per
week). Prerequisite: instructor approval.

THEORY COURSES:

PHED 110. Foundations of Physical Education. (3 credits). Designed for profes-
sional orientation in physical education, health, and recreation, this course
includes a brief history and a study of the philosophy and modern trends of
physical education, teacher qualification, vocational opportunities, and skill
testing. (3 lecture hours per week).

PHED 120. Personal and Community Health. (3 credits). This course presents the
essential present-day knowledge of personal and community health. The
course stresses physiological and anatomical background, showing the stu-
dent how to make a sound appraisal of the effects of health practices upon the
body. The course also includes discussion of pollution and prevention and con-
trol of diseases. (3 lecture hours per week).

PHED 130A. Coaching Athletics — Basketball. (3 credits). Students learn meth-
ods of coaching basketball through lectures, demonstrations, practice, and
reading of present-day literature on the sports. (3 lecture hours per week).

PHED 130B. Coaching Athletics — Baseball. (3 credits). Students learn methqu
of coaching baseball through lectures, demonstrations, practice, and reading
of present-day literature on the sports. (3 lecture hours per week).

PHED 130C. Coaching Athletics — Football and Track. (3 credits). Students
learn methods of coaching football and track through lectures, demonstra-
tions, practice, and reading of present-day literature on the sports. (3 lecture
hours per week).

PHED 210. First Aid. (3 credits). This course presents the theory and practice used
in the standard and advanced courses of the American Red Cross in first aid
and home and farm study. (3 lecture hours per week).

PHED 220A. Officiating — Volleyball. (3 credits). This course teaches the rules_ of
volleyball. It provides opportunities for experience in intramurals, practice
games, and tournaments. (3 lecture hours per week).

PHED 220B. Officiating — Football — Basketball. (3 credits). T"his course
teaches the rules of football and basketball. It provides opportunities for expe-
rience in intramurals, practice games, and tournaments. (3 lecture hours per
week).
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