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Approved and Accredited by:

The Southern Association of Colleges and Schools
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College and University System

The Texas Education Agency
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American Association of Community and
Junior Colleges

Association of Community College Trustees

Association of Texas Colleges and Universities

Gulf Coast Intercollegiate Conference

National Institute for Staff and Organizational
Development

National Junior College Athletic Association

Texas Junior College Association

Texas Junior College Athletic Conference

Texas Junior College Teachers Association

Texas Public Community and Junior College
Association

Alvin Community College is accredited by the

Commission on Colleges of the Southern
Association of Colleges and Schools to
award associate degrees. 1

Alvin Community College is an equal
opportunity institution and does not
discriminate against anyone on the basis of
race, religion, color, sex, handicap, age,
national origin, or veteran status.

Any of the regulations, services, or course
offerings appearing in this catalog may be
changed without prior notice. The
regulations appearing here will be in force
starting with the 1994 Fall Semester.
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The array of photos displayed on the pages of this catalog are symbolic of the
broad diversity of ACC's student body. Our campus is bustling with students of all
ages, backgrounds, and aspirations, who are creating their own pathways to the
future.

Come join us on the journey, and be one of ACC's Faces With A Future.




Academic Calendar

Students must refer fo more detailed calendars
induded in each semester’s class schedule.

Fall Semester 1994
Jul25-27  Early Registration
Mug10  Dolphin Preview: New student

orientation

Aug17  Admission deadline for Regular
Registration, 5 p.m.

Aug22  Faculty/Staff Workshop,
8am-3pm

Aug 22-24  Regular Registration

Aug25  Classes Begin

Aug 26-27 Weekend Classes Begin

Aug29  Admission deadline for Late
Registration, 5p.m.

Sep 5 Labor Day Holiday: College closed

0d7 Graduation Deadline: Last day to
apply for fall graduation (5 p.m.)

Nov11  Last Drop Date: Records Office, 5
p-m.

Nov 14-16  Early Registration for Spring 1995

Nov23-26 Thanksgiving Holidays: College
dloses at 12 noon, Nov. 23

Dec2-3  Weekend Classes End

Dec7 Classes End

Dec 89, Final Exams

12-13

Dec9-10  Finals for Weekend Classes

Dec14  Dolphin Preview: New student
orientation

Dec19-  Winter Break: College closed

Jan2

Spring Semester 1995

Jn3 College Reopens

Jan 5 Admission deadline for Regular

Registration, 5 p.m.

Jan 9

Jan9-11
Jan 12
Jon 13-14
Jan 16

Mar 2-4

Mar 6

Mar 13-18

Apr7
Apr 10-12

Apr 14-17

May 5
May 5-6
May 8-11
May 16

Faculty/Staff Workshop,
8am-3pm

Regular Registration

Classes Begin
Weekend Classes Begin

Admission deadline for Late
Registration, 5 p.m.

TJCTA Convention-Dallas: No
classes after 1 p.m. Thursday and no
day dasses on Friday. (Weekend
Classes on Friday evening and
Saturday will meet.)

Graduation Deadline: Last day to
apply for graduation and to order
graduation regalia

Spring Break: College closed

Last Drop Date: Records Office,
5p.m.

Early Registration for Summer 1

& Summer 12-week
Spring Holidays: College closed

Classes End

Final Exams: Weekend classes only

Final Exams

Commencement

First Summer Session 1995
May23  Admission deadline for Regular
Registration

May25  Regular Registration: Summer 1
and Summer 12-week

May29  Memorial Day Holiday: College
closed

May30  Classes Begin

May31  Admission deadline for Late
Registration

Jun15  Graduation Deadline: Lost day fo
apply for August graduation

Jun22 Last Drop Date (Summer 1 clusses):

Records Office, 5 p.m.
July 4 Independence Day: College closed
Jul5 Classes End: 6-week classes only

Jul6 Final Exams: 6-week classes only
July 6 Admission Deadline for Regular
Registration

Second Summer Session 1995

Jul Regular Registration: Summer 2
Jul12 Classes Begin

Jul13 Admission deadline for Late
Registration

Aug 3

Aug 10
Aug 14-17
Aug 16
Aug 17

Last Drop Date (Summer 12-week
and Summer 2 classes): Records
Office, 5 p.m.

Classes End: 12-week classes
Final Exams: 12-week classes
Classes End- 6-week classes

Final Exams: 6-week classes
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History

The Alvin Community College District was approved
by the qualified voters of the Alvin Independent
School District on November 2, 1948. From its
inception until the 1971-72 academic year, the
College was administered by officiaks of the Alvin
Independent School Distrct. The 1971-72 academic
year marked the beginning of a new era in the
history of Alvin Community College. A separate
administration, fax district, and College Board were
established to assume the management, control,
and operation of a newly created Alvin Junior
College District.

Initially, when the College and public schools were
in the same system, the College was part of Alvin
High School. The first classes began on September
12, 1949, in facilities which grouped grades 11
through 14 in one building and which placed Alvin
under a system known s the 6-4-4 plan. One of the
more important changes in the program of Alvin
Community College was the building of  separate
physical plant for academic work at the college level
and dropping of the 6-4-4 plan in favor of a
6-3-3-2 arrangement. The college program was

strengthened by additional facilities, by an enlarged -

faculty, and by successfully meefing the standards
of the Southern Association of Colleges and
Secondary Schools (1959). Alvin Community College
m{o;/;d 1o its present campus in the summer session
of 1963.

By a vote of both the original district and voters of
adjoining territories, the college district was
enlarged fo nearly fwice ifs geographical size in
1974. Then, in the spring of 1975, an 58 million
bond issue was approved, providing funds for the
facilities necessary fo meet an expanding
enrollment.

The enrollment of Alvin Community College has
grown from 134 students in 1949 to a record high

of 4404 in 1988. During this period of growth,
Alvin Community College has had five presidents:

M AGWelh . ........... 1949-1954
Dr.AB. Temmplefon: , «% 2o i} 1954-1964
Mr.D.P.0'Quinn .. ......... 1964-1971
Dr.TV.Jenkins . .. ......... 1971-1976
Dr. A. Rodney Allbright . .. .. ..... 1976 1o

present

Philosophy

We believe in the dignity and worth of all.
individuals. Learning is a lifelong process, and all
individuals should have opportunities for fifelong
education. Education should help people develop, to
their maximum capacity, technical excellence,
occupational proficiency, and academic ability.
Education should also provide for personal
enrichment. To prosper in a complex and changing
society, each individual must learn to think
independently, value logical and tested conclusions,
develop problem-solving abilities, and function
effectively with other people. Competent
performance contributes significantly to individual
health and happiness and benefits the organizations
and communities in which individuals work and live.
Alvin Community College is an integral part of the
community it serves, and it must respond to
identified needs and interests. In delivering
educational services, we believe that there is no
substitute for the pursuit of excellence.
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Mission

Alvin Community College is a public, two-year,
comprehensive community college with a strong
educational heritage and a continuing emphasis on
providing quality educational experiences for all of
ifs students.

The College seeks to implement its philosophy by
providing quality post-secondary educational
services, induding fechnical, college transfer, and
adult programs, for all those who can benefit from
them, as well as quality technical program
opportunities for area secondary students.

The College akso seeks to provide accessible
educational services, through varied formats and
schedules and full- and part-time programs, which
address a wide spectrum of individual needs and
abilities, along with educational programming
related fo the economic and employment realities of
the area served, and fo offer expanded career
options through cooperation with industry, business,
professions, government, and other educational
institutions.

In addition, the College seeks to offer
comprehensive programs which infegrate
communications, math, science, humanities,
interpersonal skilks, and reasoning.

Further, the College seeks fo provide students the
opportunity o develop skills needed to enter and
succeed in college programs through continuing
opportunities o extend and upgrade skills,
knowledge, and interests; through festing,
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evaluation, and counseling fo allow siudents fo
make informed decisions regarding their abiliies,
achievements, and behavior; and through
experiences fo develop personal, social, and cultural
dimensions.

The College is accountable for its mission within the
limitations of its physical and financial resources,

Institutional Goals

To fulfill fs stated mission, the College has
established specific goals that are modified as
needed fo meet changing circumstances. These goals
are:

To provide technical instruction fo meet the
demands for technicians, skilled craftsmen, and
semiprofessional workers.

To provide first and second year courses in the arfs
and sciences and pre-professional curriculums that
transfer to senior insfitutions.

To offer developmental courses that improve the
basic skills of students whose academic foundations
need strengthening.

To provide individuals of all ages and levels of
education with a wide range of opportunities for
extending or diversifying their learning experiences.

To provide professional assistance in helping
students achieve educational, occupational, and
personal goaks.

To provide student activities to supplement formal
learning through extracurricular development of
social, recreational, and cultural aspects of the total
college experience.

To provide special programs and services to meet
the particular training requirements of new or
expanding occupations and o provide construdtive
responses for the changing needs of the communiy.

To provide activities and training for the confinuous
professional growth and competency of all college
employees.

To provide support o instructional and student
services personnel.

1
3

Facilities

The main campus of Alvin Community College,
sifuated on 113 acres in Alvin, Texas, consists of
fifteen buildings: Learning Resources Center, Fine
Arts Center, Health and Paramedical Technologies
Center, Business and Industrial Technologies Center,
Student Center, Physical Fitness Center, Liberal Arts
Building, Natural Sciences Building, Occupational
Technical Building, Court Reporting Center/KACC
Radio-—T.V. Building, Maintenance Complex,
Transportation Center, and Storage Complexes.

The first floor of the Learning Resources Center
contains the Computer Center, Office of the
Associate Dean of Student and Instructional Services,
Counseling and Testing Center, Financial Aid and
Placement Office, Records Office, Veterans and
Graduation Offices, Business Office, Communications
Center, and Media Center. The second floor houses
the Learning Lab, classrooms, the Library, and
offices for the Physical Plant, GED, and various
faculty.

The Fine Arts Center contains facilities for the Music
Department, Drama Department, and Art
Department. Facilities include studios, rehearsal
rooms, offices, an art gallery, and the
theater/auditorium.

The Health and Paramedical Technologies Center
contains offices, classrooms and laboratories for all
health-related departments. A Child Care and
Development Laboratory School is akso located in

the building. The lower floor houses the offices of
the Dean of Technical Programs.

In addition fo the many dassrooms and offices
located in the Business and Industrial Technologies
Center, laboratories are provided for the various
programs in the area. Facilifies include an
open-concept office administration lub and a
fashion merchandising window display unit.
Facilities for instruction in industrial programs
include an electronics lab, auto mechanics lab, and a
welding lab and fabriciation shop.

The Student Center consists of the Texas Room (a
student lounge), the Brazos Room (a
conference/dining room), a gameroom, Student
Activities offices, the cafeteria, and the College Store.

3
The Physical Fitness Center includes the athletic
offices, the gym, two weight rooms, four racquetball
courts, saunas, dressing rooms, lockers, eight tennis
courts, a baseball field, two-mile jogging track, a
soccer/football field, a softball field, and related
fitness equipment.

The Liberal Arts Center contains dassrooms, faculty
offices, the offices of the Dean of Instruction,
Student and Community Services, the University
Parallel Division Chairs, and the Associate Dean of
Continuing Education and Evening Programs, the
Continuing Education Office, and the language lab.

The Natural Sciences Building houses seven physical
science laboratories, faculty offices, and
greenhouse. The Occupational Technical Building
includes a drafting lab/classroom, two additional
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laboratories, six classrooms, faculty offices, and the
Criminal Justice Training Center.

The Court Reporting Center/KACC Radio-—T.V.
building is the operational center for 89.7 KACC, a
federally licensed FM radio station and student
laboratory.

There is parking space on campus for approximately
1,940 vehidles. Continuing Education classes are
taught on campus and at various locations
throughout the surrounding communities.

Accreditation

Documentation on Alvin Community College is
available in the Office of the Associate Dean of
Student & Instructional Services.

Public Nofice & Compliance

Statements

Givil Rights: In compliance with Title VI of the
Civil Rights Adt of 1964 (P.L. 88-352), Title IX of the
Education Amendments of 1972 (P.L. 92-318), and
the Age Discrimination Act of 1978 (P.L. 95-256),
Alvin Community College does not discriminate
against, or exclude from participation in any of its
programs or acfivities either in the student body or
the staff, any person on the grounds of sex, race,
color, religion, age, handicap, national origin, or
veferan status.
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Information about rights and grievance procedures
is available in the Offices of the Director of
Personnel, 713/388-4764 and the Associate Dean
of Student and Insiructional Services,
713/388-4623, Avin Community College, 3110
Mustang Road, Alvin, Texas 77511-4898.

Rights of Individuals with Disabilities: Alvin
Community College complies with Section 504 of the
Rehabilitation Act of 1973 (P.L. 93-112) and with
the Americans With Disabilities Act (P.L. 101-336),

and does not discriminate on the basis of a
disability in the areas of admission, accessibility,
treatment and employment. Individuak with
disabilities, as defined under the law, who are
otherwise qualified to meet the institution’s
academic and employment requirements will be
provided with a variety of academic services and
resources (auxiliary aids, notetaking assistance,
testing accommodations, and registration
assistance). ACC supports efforts in making the
campus more accessible and encourages students
with disabilities o parficipate in all activities.
Students with evidence of disabilities will be assisted
by having referrals made fo appropriate national,
slate, community agencies that may offer
comprehensive assistance. All avenues will be
explored to accommodate the students who have
verifiable handicaps. Students seeking assistance
should contact the Counseling Center. Information
concerning college practices as they relate to Section

504 and ADA should be directed to the Associate
Dean of Student & Instructional Services.

Access To Programs: Alvin Community College
offers educational and technical programs as
described in the ACC Catalog to all persons without
regard fo sex, race, color, religion, age, handicap,
national origin, or veteran status. Admission to
these programs s based on college admission
requirements and individual program policies as
outlined in the catalog.

ACC will take steps o assure that lack of English
language skills will not restrict admissions o and
participation in all educational and technical
programs.

Family Educational Rights And Records
Access Annual Notice: In compliance with the
Family Educational Rights and Privacy Act of 1974,
the College may release information classified as
“dirediory information” to the general public
without the written consent of the student. Directory
information indudes: student’s name, address, and
telephone number, dates of attendance, educational
institution most recently attended, and other
information, including major field of study and
degrees and awards received. A student may
request that directory information be withheld from
the public by giving written nofice in person to the
Records Office during the first 12 class days of a fall
or spring semester or the first four class days of a
summer session. If no request fo withhold directory

information is filed, information is released upon
inquiry. Telephone inquiries for directory
information are not acknowledged. No transcript or
academic record is released without written consent
from the student except as specified by law.

Religious Holy Days: In compliance with Texas
Education Code, Section 51.911, Alvin Community
College allows a student who is absent from class for
the observance of a religious holy day to make up
the dlass work for that day within a reasonable time
after the absence. Students who infend to be absent
for religious holy days must file forms for this
purpose (available in the Counseling Center) by the
15th calendar day of the semester. [Texas
Education Code Section 51.911]

lllegal Drugs: In compliance with HR 253/SR
645, no illegal drugs shall be allowed on campus,
and any student caught with an illegal drug will be
suspended from attendance or enrollment for a
specified period of fime. See the Associate Dean of
Student and Instructional Services for a copy of due
process procedures. :

Standard Of Conduct: The college student is
considered a responsible adult. The student’s
enrollment indicates acceptance of the standards of
conduct published in the Student Handbook.

Policy On HIV Infection And AIDS: The Alin
Community College policy on HIV infection and AIDS
is available in the office of the Associate Dean of
Student and Instructional Services. The gducational
pamphlet on AIDS developed by the Texas
Department of Health is available in the Counseling
Center and in brochure racks throughout the
campus.

Inclement Weather And Closing Of The
College: Alvin Community College schedules its
instruction o comply with the Common Calendar
published by the Texas Higher Education
Coordinating Board. College instructors meet all
scheduled classes as published in the class schedule.
If severe weather or emergency situations make it
advisable to discontinue dlasses, the college makes
every effort fo notify ifs students through local
television and radio stations. An official closing of
the college delays all work until the next class
meeting or until a date determined by the
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instructor. Make-up days for official college closings

will be scheduled as needed.

If a student is in an area experiencing severe
weather and the college has not officially closed, it
is that student’s responsibility 1o exercise caution
and decide whether to risk coming o class. Should
the student decide not fo attend class, the student
must contact the instructor about the instructor’s
rules for make-up work.

For information about your rights or about
grievance procedures, contact the Associate Dean of
Student and Instructional Services, Alvin Community
College, 3110 Mustang Road, Alvin, Texas
77511-4898, 713/388-4623.

Pana 14 . AC( (atalan

Interpretation Of Catalog

The administration of Alvin Community College acts
as final interpreter of this catalog. The College may
change requirements and regulations as
necessitated by college or legislative action. For the
purpose of administering the College, class
schedules published in the fall, spring, and summer
are considered implementation of College policy and
an extension of this catalog.

- Academic Policies

+ & Regulations

 ACCCotolg - age




Admission o the college is required for admission fo
all departmental programs. See the Admission to
Specific Curriculums section.

Students will be admitted under the following
categories when all requirements have been met.

official Records :
Records (fest scores, transcripts, eic.) are con}u!ered
official and acceptable for the studen!’s n_dmnssnon
file only when sent directly from the issuing
institution to the ACC Records Office. Records, are
not official if marked “lssued to the studenf.’ &
Students are responsible for requesting thelr.ofhcml
records from the issuing insfifution. All required
official records must be on file by the end of the
student's first semester.

Recommended Academic

Admission

Correspondence regarding admission should be
addressed fo the Records Office. To apply or
re-apply or to request information on campus, visit
the Counseling Center.

Abvit Combanrake ballods is'aai Bhendmission Required forms and documents must be turned in to
inslifulion: Ho\:lyever, (?dmission';: the College does the Records Office by the deadline (see Academic
not guarantee admission to specific programs. Calendar).

Some departments require approval before the

student may register for their programs and

courses, and special requirements may apply.

Classification

Requirements

High school graduate: Graduates from
acaedited high schools

Admission Application, Admission Advising Form, high school fransaript
with graduation date, TASP or Placement Test scores.

High sdiool equivalency: Students who
have passed the General Educational
Development (GED) Test

Admission Application, Admission Advising Form, GED Test scores, TASP or
Placement Test scores reflecting the ability to benefit from instruciion.

College fransfer: Students from another
lege or university

Admission Application, Admission Advising Form, transaipts from all
colleges previously attended. TASP or Placement Test may be required
(see Testing and TASP secfions). Students on probation or suspension
must get approval from the Associate Dean of Student and Instructional
Services, (713)388-4623.

Returning student: Former ACC students
who do not attend for one or more semesters

Readmission Application, Admission Advising Form, transaripts from ll
other colleges previously attended. TASP or Placement Test may be
required (see Testing and TASP sedions).

Early admission: High school students who
have completed their junior year and have
parental and high school approval

Admission Application, Admission Advising Form, Early Admission
Application, ﬁigh school transaipt verifying complefion of junior year,
TASP or Placement Test scores reflecting the ability to pursue
college-leve! course work.

International student: Students born in
another country who are not U.S. dtizens or
resident aliens

Evidence of a valid visa and approval from the Advisor to Infernational
Students are required. For addifional requirements, see section on
International Student Regulations.

Individual approvak: Persons 18 years or
older not in me dussifications

Admission Application, Admission Advising Form, Individual Approval
Form, TASP or Pre-TASP scores reflecting the ability fo benefit from
instruction.

For information on TASP and Placement Test see Testing and TASP sections. Test scores are used for placement in courses; they are not used

to deny admission fo college.

For information on advising see Academic Advising. This is an admission requirement, and no student will be permitted to register until all

admission requirements are complefed.

Preparation for College :

High school students planning fo enroll at Alvin

Community College and then transfer fo a senior

college or university are strongly encouraged o

take the following courses while enrolled in high

s

High School

Curriclum Credits  Courses

English Language Arts 4 English I-IV

Mathematics 4 Algebra, Geometry,
Precalculus, Math elective

Science 3 State Board of
Education approved
courses include:

Physical Science
Biology | and II
Chemistry | and Il
Physics | and Il

Social Studies 4 United States History (1)
United States Government (1/2)
World History Studies (1)
World Geography (1)
Economics (1/2)

Levels I-lll proficiency in the
same language

Health 1/2  1/2 credit minimum
Fine Arts 1 1 credit minimum
Physical Education ~—~ 11/2 1 1/2 credits

Computer Science 0-1 Demonstrated proficiency
Electives 2172

TOTAL 2%1/2

Foreign Language 3

Admission To Specific
Curriculums

To enter the following curriculums, a student must
meet specific departmental requirements in addition
to the general college admission requirements:

Child Care and Development

Court Reporting

Medical Laboratory Technology
Musical Theatre

Nursing

Nursing-—--Transition ‘
Respiratory Care .
Vocational Nursing

Departmental admission requirements are listed in
the Curriculum Offerings section of the catalog.

Students will be admitted to a curriculum, subject to
enrollment limits, when all of the listed
departmental admission requirements are met.
Students who do not meet the admission
requirements for a specific curriculum may be
eligible to enter that curriculum or course after
satisfactorily completing preparatory course work.
Admission to these curriculums s determined by the
department.
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Residence

Classification and-Change of
Classification

A student’s registration must comply with state
regulations published in Rules and Regulations:
Residence Status by The Texas Higher Education
Coordinating Board. Copies of this publication are
available in the Records Office.

When a student is admitted, he is informed of his
residence dlassification based on information on his
application and supporting documents. His tuition
and fees at registration are based on this
clussification. If a siudent’s residence status changes
after admission, he must file a Residence
Reclassification Petition with supporting
documentation proving the residence classification
claimed. Documentation which s not submitted and
approved by 12 noon on the census date does not
affect a student’s tuition and fees for that semester;
it will apply, if unchanged, fo the next semester.

Proof of Residence

All documentation (for both state and in-district
classification) must show student’s name. To claim
dependent residence status,  student must provide
IRS 1040 (parents’ federal tax retum). Parents’
state residence must be proved by documentation as

listed below.
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To be dassified a Resident, a student must prove
Texas residence for the 12 months immediately
prior fo 12 noon on the census date for the given
semester, by one or more of these documents:

« Texas high school transcript (showing
attendance for the last 12 months)

o Texas college or university transcript (showing
attendance for the last 12 months)

« Texas voter registration (at least one year old)

o Permanent driver's license (at least one year

old)

« Employer's statement of employment for last
12 months

« Lease agreement for the last 12 months
o Canceled checks for the last 12 months
« Usility bills for the last 12 months

o Other third party documentation

To be dussified as In-District, Texas residents (see
above) must prove they physically reside within the
geographic boundaries of the ACC District by 12
noon on the census date for the given semester, by
one or more of these documents:

« Ad valorem tax receipt showing ACC District
tax status (available af Alvin City Hall)

« Permanent driver’s license showing ACC
District address (P.0. Box excluded)

o Current utility bills showing service at ACC
District address (P.0. Box excluded)

« Current checks showing ACC District address
(P.0. Box excluded)

« Voter registration card showing ACC District
address (P.0. Box excluded)

« Lease agreement showing ACC District address
(P.0. Box excluded)

College District property owners and their
dependents who do not physically reside in the
district are eligible for a waiver of out-of-district
fees. To qualify for a waiver, students must prove
eligibility by noon on the census date for the given
semester by providing an ad valorem tax receipt
showing ACC District fax status (available at Alvin

ity Hall). If the student is a dependent the student
must provide the parent’s IRS 1040 for the previous
year and an affidavit of dependency for the current
year.

A student dlassified as Non-Resident (Qut-of-State
or Infernational) is one who lives away from his
family and whose family resides in another state or
another country, or a student who has not resided in
Texas for the twelve months immediately prior to
the census date.

Individuals who live in this country under a visa
permitiing permanent residence or who have filed a
declaration of intention o become  citizen with the
proper federal immigration authorities have the
same privilege of qualifying for residence status as
a citizen of the United States.

A'student's residence status can be affected by the
death or divorce of the student’s parents, custody of
aminor by court order, marriage of the student,
active military duty of the student or the student's
parents, full-fime employment of the student's
spouse or parents in a state-supported college or
unwversity in Texas, or temporary assignments of
the student's parents out of Texas that do not affect
odt_ml legal residence. Further details about
residence can be obtained from the Records Office._

Testing
(See also TASP section)

Placement festing is an admission requirement for
all students—first-time students, transfer students,
and returning ACC students. However, some
transfer and refurning students may be exempt
from all or specific sections of the test, as indicated

below:

+ Students who can prove completion of a
college-level English course are exempt from
the Writing Section.

« Students who can prove completion of a
second college-level English course or several
other college-level courses with a significant
reading component may be exempt from the
Reading Section.

« Students who can prove completion of any
college-level math course are exempt from
the Math Section.

Students who have provided TASP Test scores will
nof need fo take the Placement Test. These students
will be advised and placed according to their TASP
scores.

Test scores are used for placement in
courses; they are not used fo deny
admission to college. Call (713)388-4636, if you
have any questions.

TASP

(Texas Academic Skills
Program)

The Texas Academic Skills Program is a program of
festing, advisement, and remediation mandated by
the Texas Legislature. The goal of the program s fo
insure that students attending Texas colleges and
universities have the pre-requisite skills of English,
reudling and mathematics to perform at the college
level.

TASP-Obligated Students

Any student who is not exempt as defined below is
obligated fo take the TASP Test f any one of the
following conditions akso applies:

« the student s enrolled in a degree program
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« the student is enrolled in a certificate program
that requires the TASP (i.e., Criminal
Justice-——-Correctional Science and Elecironic
Technology)

« the student earns 9 or more semester hours of
college-level credit

« the siudent plans to enroll in a feacher
training program in Texas

The Nine-Hour Rule

All entering students who are TASP-obligated must
take the official TASP Test prior fo the end of the
semester in which they accumulate nine or more
college-level semester credit hours.

Students who fransfer to ACC from another college
must fake the official TASP Test by the end of the
semester in which they accumulate (from all Texas
public colleges) their ninth or more college-level
semester credit hour.

Students who have already taken the TASP and
students who are exempt should note that student
copies of score reporfs and franscripts accepted for
provisional admission and advising are not
considered official. The student must have
official documents sent to the college directly from
the issuing agency by the end of the first semester.

TASP-Exempt Students

The following students may be exempt from TASP
requirements if they provide score reports and/or
franscripts before initial registration. Official score
reports and franscripts must be on file by the end of
the first semester. ACT, SAT, and TAAS subscores
must be obtained in one sitfing. PSAT and “residual”
ACT scores are not acceptable for exemption.

« students who earned at least 3 semester hours
of college-level credit before Fall 1989

« students who have a baccalaureate or higher
degree

o students who perform at or above the levels

set by the Coordinating Board on the following
fests:

ACT: Composite score of 29 or higher with
individual math and English scores of no less
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than 27. Scores can be no more than 5 years

old.

SAT: Composite score of 1200 or higher with

verbal and math scores of no less than 550,
Scores can be no more than 5 years old.

TAAS: Scale scores of 1800 or higher on all
3 relevant fests (reading, writing, math).
TAAS scores can be no more than 3 years old.

New TASP Requirements for Math and
Reading

Students who take the TASP Test on or after
Septermber 18, 1993, must meet the following new
state mandated TASP standards.

Matlc The student’s Math TASP score is compared
to three standards: (1) the Minimum Passing, (2)
the Remediation, and (3) the College-Level Algebra.
Students who do not meet the Minimum Passing
Standard must enroll in the appropriate math
course(s) based on their local placement test or
TASP scores unfil they meet the Minimum Passing
Standard. Students who meet the Minimum Passing
Standard but do not meet the Remediation Standard
must enroll in MATH 0312 until they pass this course
with a grade of A, B, or C_ Students who meet the

fege-Level Algebra Standard may enrollin
;AhXT(If/lg% or other math courses with

departmental approval.

ina: The student’s Reading TASP score is
5;::1‘;% fo two standards: (1) the Minimum
Passing and (2) the Remediation. Students who do
not meet the Minimum Passing Standard must gnroll
in READ 0309 or 0310 until they meet the Mm_lmum
Passing Standard. Students who meet the Minimum
Passing Standard but fail to meet the Remediation
Standard must enroll in READ 0310 and pass the
course (unless lready passed), and then enroll in
READ 0312 unil they pass this course with a grade
of A, B,or C

Once students have met the Minimum Passing
Standard of the TASP Test, they do not have to take
the TASP Test again. However, students who meet
the Minimum Passing Standard but do not meet the
Remediation Standard are required to participate in
remediation in order to meet the new state
mandated remediation requirement. ACC considers
the completion of MATH 0312 and READ 0312 with
an A, B, or C as having satisfied the TASP mandated
remediation requirement.

Test Fee Waivers

Alvin Community College students on financial aid
may qualify to take the TASP Test free of charge.
See the Director of Financial Aid or call
(713)388-4630 for more information.

General Education Course List

ACC courses with the following prefixes qualify as
general education courses (except those in
parentheses). Any certificate requiring fewer than 9
semester hours from this list will qualify a student
for a TASP waiver.

ARTS, BIOL, CHEM, CZEC, DRAM (1220-21,
2120-21), ECON, ENGL (0309,0310), FREN, GEOG,
GEOL, GERM, GOVT, HIST, HORT, HUMA, MATH
(0309,0310,0312), MUSI, PHED, PHYS, PSYC
gg%ﬂ‘)), READ (0309, 0310,0312), S0CI, SPAN,

Academic Advising

Students who enter ACC for the first fime (induding
transfer students) and students returning fo ACC
after an absence of one or more semesters must
participate in advisement before they will be
admitted. Students should complete placement
festing (see Testing section) before their advising
session o bring TASP score reports to the
session. Transfer students should also bring
copies of transcripts or grade reports from
all other institutions they have attended.
Admission advisement is done by the Counseling
Center staff. )

The College provides students with information and
academic advice fo assist them in making proper
academic decisions. The Counseling Center,
program director, or department head is responsible
for providing current and accurate information and
advice concerning the academic and vocational
programs of the College. The student is responsible
for seeking advice, for knowing and meeting the
requirements of the selected degree or cerfficate
program, and for enrolling in appropriate courses in
the proper sequence fo ensure orderly and timely
progress toward the degree or cerfificate. The
student is also responsible for knowing and meeting
TASP and other festing requirements. Students
transferring credit are responsible for knowing the
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transfer policies of the receiving college or
university.

Placement Regulations

Enrollment in some courses may require
demonstration of specific knowledge or skills
{referred 1o as pre- or co-requisifes). These
requirements may be satisfied by successful
completion of previous courses, by passing scores on
either the TASP or the Placement Test, orgy
concurrent enrollment in a specific course.
Compliance with pre- and co-requisites is mandatory
for TASP-obligated students and is recommended for
TASP-exempt (grandfathered) students.

The complete listing of courses with established pre-
and co-requisites is published each semester in the

(lass Schedule.

International Student

Regulations

An international student is a cifizen of a country
other than the United States who has an F-1 or M-1
visa for educational purposes and wha intends to
return fo his home upon completion of his
educational program. Infernational students must
carry a minimum of welve (12) semester hours to

mest the requirements of the United States
Department of Justice, Immigration and

Naturalization Service. Internq:
; % 3 nat
required to provide an Aﬁidw?tlgfn gl:?:rﬂt}?a?re
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documents proof of available funds fo cover both
personal and educational expenses (see Tuition and
Fees Schedule) while in this country and to obtain
mandatory personal health insurance.

International students interested in receiving an ACC
Catalog, an international student brochure, a class
schedule, an ACC application, and TOEFL information
should send an international money order for $25
to the Counseling Center, Alvin Community College,
3110 Mustang Road, Alvin, Texas 77511-4898.
Before any admission action can be taken,
international students must complete and file the
following with the Counseling Center at least fifteen
days prior fo the beginning of the semester in which
they plan to enroll:

1. A completed application form.
2. Ahealth form (physician’s examination).

3. Official transcripts for af least the last four
years of secondary school study and for any
university-level or other post-secondary sch
work. These records must list all subjects
taken, grades earned or examination resulfs
in each subject, and all diplomas and
certificates awarded. If these documents are
not in English, they must be accompanied by
authorized English transcriptions.

4. Adeguate proof of compefency in English as
outlined in the international student

application brochure or a score of at least 500

" on the Test of English As A Foreign Language
(TOEFL), administered by Educational Testing
Service, Princeton, NJ.

5. AnAffidavit of Support.

6. For international students fransferring from
another US school: an educational background
letier from the foreign student advisor of the
other US school attended.

7. Adeposit of $500 in the Alvin Community
College Business Office.

Infernational students must enroll in and attend
International Student Orientation each semester that
they register for classes. For more information, call
(713)388-4636.

Evaluation Of Previous
Education

Traditional Education

(For additional information regarding transfer of
credits, see the Core Curriculum section.)

Evnll_m!ion of transfer transcripts is part of the
udmgsswn process at ACC. Students are required fo
provide official transcripts from colleges and
universifies previously attended. Transfer course
work may be accepted when:

« the transfer institution was accredited as a
degree-granting insfitution by a regional
accrediting commission af the fime the course
work was completed;

« comparable course work is offered at ACC at
the time of the fransfer and the transferred
courses are equivalent in content and credit;
and

« transfer grades meet departmental degree or
cerfificate criferia.

Transfer course work is posted fo the student’s
transcript using ACC course identification fo assist
transfer students with course selection.

Proper course selection and the nonduplication of
course work remain the responsibility of the student.

Tech-Prep Education

State approved Tech-Prep programs link high
schools, the college, business, and industry fo meet
the needs of local and regional employers and
students by providing career ladder fechnical
preparation (Tech-Prep) resulfing in an Associate of
Applied Science Degree. A key element in the
Tech-Prep program is acceptance of high school
course work meeting college-level standards toward
the AAS Degree.

Alvin Community College will accept toward an AAS
degree successfully completed high school courses
identified as equivalent o college courses and
taught as part of state approved Tech-Prep
programs. To receive consideration for college
credit, Tech-Prep high school students are
encouraged to complete the admission process and
provide official high school transcripts during their
last semester prior fo graduation. ACC will provide
the following:

A Tech-Prep degree audit listing requirements
for the AAS Degree and the high school credit
1o be recognized toward degree completion

An admission status letter outlining any unmet
admission requirements

Credit for college equivalent, high school Tech-Prep
courses will appear on the Alvin Community College
transcript, along with the high school grade earned,
at the end of the first semester in which the student
completes courses at Alvin Community College.
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Non-Traditional Education

ACC recognizes that each student’s educational
experiences are unique and that individual learning
and subject matter proficiency may be gained
outside the college classroom. ACC recognizes

non-traditional learning from these sources:
Examinations

Abvin Community College-—Deparimental
Exams (ist available af the Records Office)

American College Testing-—Proficiency
Examination Program

Cerfified Professional Secretary Examination

College Board: College Level Examination
Program--Subject

College Board Advanced Placement

Defense Activity for Non-Traditional Education
Support-—Subject

Registered Professional Reporter Examination
Other

Educational Credit for Training
Programs-—ACE Recommendations

Military Schools and Training----ACE
Recommendations

Texas Law Enforcement Academy Certification

Credit from other than regionally accredited colleges
and universities may be considered for application
1o certificate or degree requirements when
acceptability and equivalency to Alvin Community
College courses are determined. References used
indude: The Guide to Evaluation of Educational

Experiences in the Armed Forces, The National
Guide to Educational Credit for Training Programs,
or other equivalency guides which may be published
by the American Council on Education.

Foreign education and experiential learning (life
experiences) will be considered for credit if
documented by taking applicable national or
departmental examinations.

Evaluation Procedure for
Non-Traditional Education

Course Work and Nationally
Recognized Examinations

Non-traditional education will be evaluated if all
applicable criteria are met:

« The student applies at the Records Office
during the first semester of attendance. The
student must list all sources of non-traditional
education to be considered, insure that all
documents, official transcripts, and official fest
scores are on file in the Records Office not
later than the end of the first semester
attended, and pay a non-refundable fee. See
page 16 for current fee. Official
documentation must be sent directly from the
college, university, or festing agency.
Transcripts or test scores issued to the student
will not be accepted.

Non-traditional education/learning will be
accepted as equivalent fo ACC courses if the
non-traditional education/learning matches
courses offered under the ACC catalog in
effect at the time of acceptance. To be
accepted, non-traditional education/learning
must be equal to ACC courses in content and
credit hours. Any change of degree or
certificate program requiring reevaluation
requires a new application and fee.

« Departmental approval of equivalency to ACC
courses offered is obtained for credit awards.

No more than fifteen semester credit hours of
non-traditional educational may be accepted foward
a student's certificate or associate degree. Credit
granted from non-traditional sources is posted fo the
student’s transcript on complefion of the evaluation.

Non-traditional credit sources are noted as NT/EX
(non-trudiﬁona| educational experience).

Departmental Examinations

Departmental examinations are available only fo

fully admitted and currently registered students who:

« apply for Award of Credit by Exam at the
Fecords Office and pay the non-refundable
ee,

« have not atiempted the course previously at
ACC by either enrollment or examination, and

» receive approval of examination resulis by the
department chair, division chair, and dean.

Credit and a letter grade of 4, B, or Care awarded
and posted to the student’s transcript on successful
complefion of departmental examinations, except
that the English Department grants credit for grades
of Aor B only. Transcript entries for courses
tomple!ed by departmental examination are noted
os Credit By Exam. Students are advised to
confer with institutions to which they plan
fo transfer regarding acceptance of
epartmental examination credit.

Core Curriculum

The legislative statute which created The Texas
Higher Education Coordinating Board directed the
Board fo develop a “basic core of general academic
courses, which, when offered at a junior/community
college during the first two years of collegiate study,
shall be freely transferable among all public
institutions of higher education in Texas who are
members of recognized accrediting agencies on the
same hasis as if the work had been taken at the
receiving institution.”

Subsequent recommendations from the Coordinating
Board include the charge that “core components
should provide study in Composition, History,
Literature, Interdisciplinary / Crosscultural Studies,
Mathematics, Physical / Life Sciences, Polifical
Science, and the Visual or Performing Arts. Fach
core course should indude specific competencies in
reading, writing, speaking, and crifical thinking, as
well as discipline specific competencies.”

The policy statement concerning core curriculums is
published in the Community College General
Academic Course Guide Manual o? the Texas Higher
Education Coordinating Board. It applies to all
public colleges and universities in Texas. These
mandatory provisions pertain only fo credifs earned
at a Texas public community college or university
accredited by the Southern Association of Colleges
and Schools. The following extracts the policy
provisions of the statement: ,

« A community college or university shall
evaluate course credits presented by
admissible transfer students on the same basis
as if the credits had been earned at the
receiving institution.

« The content of a course as reflected in ifs
description, not ifs source of funding, shall
determine its transferability and applicability
o a degree program.

« No university shall be required to accept by
transfer or toward a degree more than 66
semester hours, or one-half of the degree
requirements if these constitute fewer than 66
hours, of credits earned by a student in a
community college. In addition to the courses
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listed in the appropriate approved transfer
curriculum, the university may count
additional lower division courses in the
student's major to give the fofal of 66 hours.
No university is required by this policy to
accept more than 66 hours; however, the
university may accept additional hours.

« Any student transferring from a community
college o a university shall have the same
choice of catalog designating degree
requirements as the student would have had it
the dates of attendance at the university had
been the same as the dates of attendance af
the community college.

« Each Texas public community college or
university shall accept course credits earned
by any student transferring from another
accredited Texas public community college or
university provided such credits are within the
approved fransfer curriculum of the student's
declared major field at the receiving
institution. Each Texas public community
college or university shall grant full value for
transfer curriculum course credits foward
degree requirements as they apply fo the
student's declared major. Additional course
credits may be accepted in transfer af the
discretion of the receiving institution.

« Since courses induded in each transfer
curriculum vary according fo the major subject
areas represented, a student should be
advised fo decare a major prior o atfaining
sophomore standing at a community college.
The student shall be required fo declare a
major at the fime a request is made for
admission fo a degree program at a
university. Students should be advised that a
change of major may result in loss of credits
earned in the previous program.

« A student shall not be required fo complete an
enfire transfer curriculum for credits in
individual courses fo be transferable and
applicable to a degree program.

« Any community college or university choosing
fo grant credit for courses faken by
non-traditional modes shall evaluate and

validate the learning according to policy
established at the receiving insfitufion.
Examples of non-traditional modes include:

national examinations

institutional examinations faken in lie of
course enrollment

courses faken at non-degree granting
institutions (e.g., military)

work experience, or
life experience

The specific nature of this credit shall be so indicated
on the student’s transcript. The fotal amount of
non-traditional credit accepted, if any, shall be
entirely controlled by the receiving institufion.

Resolution Of Transfer Disputes
The following procedures shall be followed by public
institutions of higher education in the resolution of
credit transfer disputes involving lower-division
courses:

1. If aninstitution of higher education does not
accept course credit earned by a student at
another institution of higher education, the
receiving insfitution shall give written nofice fo
the student and to the sending intitution that
transfer of the course credit is denied.

9. The two institutions and the student shall
atfempt 1o resolve the transfer of the course
credit in accordance with Coordinating Board
rules and/or guidelines.

3. Ifthe transfer dispute is not resolved to the
satisfaction of the student or the sending
institution within 45 days after the date the
student received written notice of denial, the
institution whose credit is denied for transfer
shall notify the Commissioner of the denial.

The Commissioner of Higher Education or the
Commissioner's designee shall make the final
determination about the dispute concerning the
transfer of course credit and give written notice of
the determination to the invo?ved student and

institution.

Physical Activity
Requirement

Alvin Community College recognizes the importance
of physical adfivity/education as a collegiate
concept; therefore, the College requires two
semester hours of physical activity as partial
satisfaction of curriculum requirements.

Registration
Early Registration

An early registration period is conducted during
designated semesters for currently enrolled students
who plan to continue their enrollment the following
semester. In addition, new and returning siudents
who have been admitted or readmitted by the
designated deadline are eligible for early
registration. The dates for early registration are
listed in the Academic Calendar of this catalog.

Complete details are available each semester in the
Class Schedule.

Late Registration

Students who do not register during early or regular
registration may register late according fo the dates
and times published in the Class Schedule each
semester. There is no late registration fee, but
students must still be admitted to the College 1o be
eligible for late registration. Students entering
classes late are held responsible for material
presented during their absence and must consult
with the instructor. Complete details are published
each semester in the Class Schedule.

Schedule Changes

Students who must rearrange their schedule (classes
and/or fimes) must complete the schedule change
procedure, published in the Class Schedule, prior to
the end of late registration. Schedule changes are
not official until the student delivers the reyised
schedule and fee statement fo the Business Office.

Registration Requirements for

Transfer Students

Transfer students should bring copies of transcripts
and TASP score reports fo registration. Without
these documents, the student will face delays.

Class Schedules

For the purpose of administering the College, dlass
schedules published for the fall, spring, and summer
semesters are considered implementation of College
policy and an extension of the catalog. The dlass
schedule for each semester contains courses being
offered during the given semester and are
distributed in fime for all scheduled registrations. At
the time schedules are published, it is the infention
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of the College 1o teach the dlasses according to the
published information (date, time, instructor,
location). The College reserves the right, however,
to make necessary adjustments to the schedule as
circumstances warrant.

Audit / Credit Registration

Audit registration is permitted on the last day of late
registration each semester on a space available
basis fo admitted students who do not wish credit for
the course.

To register in a course for audit, students must
obtain and complete an Audit Registration
Agreement (Records Office), obtain the approval of
the Director of Counseling and Testing, and return
the form fo the Records Office. Payment for audit
registration s due af that fime. Charges for audit
registration are the same as for credit regisiration.

Students who register in a course for credit may not
change their registration status fo audit. Likewise, a
student who registers in a course for audit may not

change his registration status to credit.

Senior Citizens Audit

Registration

Residents of the ACC College District who are 65
years o older are permitted to audit without
payment of fees, on a space-available basis, any
course the College offers (Texas Education-Code
54.210). Applicants need to provide evidence of
uge. See Audit/Credit Registration section
above.
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Concurrent Enroliment

Students who are concurrently enrolled at another
college or university may not exceed a fofal of 18
semester credit hours during a long term (Fall or
Spring), except that students with a 3.0 or higher
grade point average may exceed this limit with
written approval from the Dean of Instruction,
Student and Community Services or his designee.
Summer term students who are concurrently
enrolled may not exceed a total of 7 semester credit
hours for a six-week term or 14 hours for the
combined summer terms. See page 30 for fuifion
adjustment eligibility.

Tuition And Fees Schedule

Fall and Spring Semesters

This schedule represents fees based on residence status and number of hours taken. Alvin Community College

reserves the right fo change without nofice the schedule of tuifion and fees.
Note: Registration does ot become official until tuition and fees are paid.
For information about Tuition Adjustment, see Page 30.

TUITION SPECIAL FEES TOTAL CHARGES™
1 S84 S84 $200 S 10 $3 SIS SIS si7 SIz7 S 143
7 84 84 200 20 6 15 15 120 140 256
3 84 84 200 30 9 15 15 123 153 269
4 84 84 200 40 12 15 15 126 166 282
5 84 84 200 50 15 15 15 129 179 295
6 84 84 240 60 18 15 15 132 192 348
7 98 98 280 70 21 15 15 149 219 401
8 112 112 320 80 24 15 15 166 246 454
9 126 126 360 90 7 15 15 183 273 507
10 140 140 400 100 30 15 15 200 300 560
1 154 154 440 110 33 15 15 17 kv 613
12 168 168 480 120 36 15 15 234 354 666
13 182 182 520 130 39 15 15 251 381 ng
14 196 196 560 140 42 15 15 268 408 1
15 210 210 600 150 45 15 15 285 435 825
16 224 224 640 150 48 15 15 302 452 ‘ 868
17 238 238 680 150 51 15 15 319 469 9
18 252 252 720 150 54 15 15 336 486 954
19 266 266 760 150 57 15 15 353 503 997
0 280 280 800 150 60 15 15 370 520 1,040

Res-In:  Resident, In District
Res-Out: Resident, Out of District

Non-Res: Non-resident (Out-of-state or Infernational student)

*Out-of-District Fee: $10 per credit hour, not fo exceed $150. Applies to Res-Out and Non-Res.

**Does not include lab fees, PHED fees, parking fees, insurance fees or books.
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Tuition And Fees Schedule

Summer Semesters

This schedule represents fees based on residence status and number of hours taken. Alvin Community College
reserves the right fo change without nofice the schedule of fuition and fees.

Note: Regisiration does not become official until tuifion and fees are paid.

For information about Tuition Adjustment, see Page 30.

TUITION SPECIAL FEES TOTAL CHARGES**
CRED RES- RES- NO';- 0[/[?15 II.DFGEIISE gg{ l;if RES- RES- NON-
1 S 84 S 84 $200 S10 $3 S5 S15 S107 S17 S 233
2 84 84 200 20 6 b 15 110 130 246
3 84 84 200 30 9 5 15 113 143 259
4 84 84 200 40 12 5 15 116 156 y2p
5 84 84 200 50 15 5 15 119 169 285
6 84 84 240 60 18 5 15 122 182 338
7 98 98 280 70 21 5 15 139 209 391
8 12 112 320 80 24 5 15 156 236 444
9 126 126 360 90 27 5 15 173 263 497
10 140 140 400 100 30 5 15 190 290 550
" 154 154 40 110 33 5 15 207 37 603
12 168 168 480 120 36 5 15 224 4 656
13 182 182 520 130 39 5 15 241 k2 709
14 196 196 560 140 42 5 15 258 398 762
15 210 210 600 150 45 5 15 275 425 815
16 224 224 640 150 48 5 15 292 442 858
17 238 238 680 150 51 5 15 309 459 901
18 252 252 720 150 54 5 15 326 476 944
19 266 266 760 150 57 5 15 343 493 987
20 280 280 800 150 60 S 15 360 510 1,030
Res-In:  Resident, In District

Res-Out: Resident, Out of District

Non-Res: Non-resident (Out-of-state o International student)
*Out-of-District Fee: $10 per credit hour, not to exceed $150. Applies fo Res-Out and Non-Res.

**Does nof include lab fees, PHED fees, parking fees, insurance fees or books.

Special Fees

Credit by Exam
per semester hour ................ S14
Graduation Fees™
Cop and Gown . 50250 i i in s $20
Each Diploma.................... S10
Lab Fees and Course-Related Fees
ACCT2340 ..o S8
AIRC 5ot iersiiors o i aiitatetitsordin S17
ARTS oo S8
ALTO s 0T Rl T S17
BIOL ..\ i s o st Bt S12
CHEM. . ..o e oo o oottt nis bt S8
CHID 5 aietia b i mm e sie aia b $8
OMM. ..ot S12
(OMM2332....ccveeeeeeane S15
O5CL S s e s s s e S10
(IRP -2 s s sommmmins 3 58 S8
CTRP2320" s 2o sbsmiase o oy S12
RU2335. et $20
DRET s e S10
BLEG s o o o e S8
PREN vieeco b S0 e o e S8
GEOL Y ool e e e il v o S8
GERM: .7 518 Dol e S8
MELT::. Syl d, o0 s sahs gt S8
MELT2313...eeeeeeeee $17.50
MEET2322..-. oic oo o 8t s st S13
MELT2402s,.. . .. v vibiaiprs ws s s $22.50
MENHI32Y::. .8 cosbaienln e onn $21
MENHI322 v vonn canmns $20
MENHZ323 oo ¢ oo ot $20
MENH2324 ...l $20
MUAP ..., S50
{525 per semester hour)
NURST300........ccenenennnnnne Sé
NURST400........c0eeennnnnnn. $24
NURSTA10. . ... $24
NURST800........cvvveeneen.... $24
NURST900........cooeeeenee.... $24
NURS2200..........coevennn.... $20
NURS2400.............ooe...... $24
NURS2410.........oceeenn.. .. S17
NURS2900..........oeeeen.... $24
OFAD o scocris s s ettt o S10
LS VS SR S8
RESG s iosrston o esiin i s aen e o vt S8
RESCI500......ocvsvnannnns, $22.50

RESCDZIA. oo i il s L $22.50
RESCOZNA: v i 75
(Advanced Cardiac Life Support
Program Fee)

SPANs - Lomdt s o ob i i S i S8

VOCNTBOOR:: . ..o s Dss S13

VOONT90L - et ST $15.25

NOCNIQkl 2 Tt o st $15.25
Non-traditional Education Evaluation Fee

perirequask 24t it L UL L $30
Parking Permit Fee (Annual)

fitstvehiclei et s o o Ll 10

each additional vehicle .............. S5
Physical Education (PHED) Fees

Towel/Lockeruse .................. S6

Water Sofefy. ... oou i, o siih S15

Bowling .oiniil o L $40

Golf » citimslmmny i s b Fosss S50

Seuba DiVing. -5 S Fonmminialins §75
Registration Fee

Non-refundable. .................. 15
Returned Check Fee

Percheck ......ooveeniiiiiinl $10
Short-Term Loan Processing Fee

Minimum (per transaction) ........... S1

Maximum (per transaction). ........... S5
Student Service Fee

Fall or Spring Semester ............. 15

Summer Semester.................. S5

**Pay graduation fee to Business Office; take
receipt fo College Store o order caps and gowns.»

Tuition Adjustment

Concurrently enrolled students who register for 5 or
less hours at ACC may receive a tuition adjusiment if
their enrollment at another college was prior o ACC
registration. To determine eligibility for this
adjustment, students must bring a paid registration
receipt from the other college fo the Records Office
and complete a Tuition Adjustment Approval form.

Tuition adjustment requests must be complefed by
the census date of the semester for which the
adjustment is requested (see Class Schedule).
Tuition adjustments are not available after the
census date.
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Refund Policy
A student’s eligibility for a refund is based on these

regulations:

o The student must officially withdraw in writing
(see Student Withdrawal section).

« Withdrawals are dated the day they are
received in the Records Office.

« Class-day count begins at 8:00 a.m. on the
date identified “Classes Begin” in the
Academic Calendar each semester.

« If a student's fuition and fees are met through
financial aid, the refund is applied first to the
financial aid source and then to the student.

« Refunds are available approximately six
weeks after the close of regisiration.

« Refunds for Title IV grants will be made
according o the refund schedule available in
the Finandial Aid Office.

Refund - Complete Withdrawal

Students who withdraw from alf courses on the
dates listed below will receive the refund indicated.

Fall and Spring Semesters:
Priorfo Ist class day . ... 100% refund less S15 registration fee

It through St classday ...........oeveennnnn 80% refund
6th through 10th class day. ................... 70% refund
11th through 15th class day................... 50% refund
16th through 20th lass day................... 25% refund
After 20th classday .. ... No refund
Summer Sessions.

Priorto Ist dass day ... .. 100% refund less S15 registration fee
Ist through 3rd clossday .................... 80% refund
4th through 6th dlass day. . ........ooeeininnnn 50% refund
After thclassday . ........oooviiiii No refund

Refund - Schedule Change

If a student remains enrolled in the College through
the 12th dlass day of a fall/spring semester or 4th
class day of a summer term but officially withdraws
from one or more courses during that fime, he will
receive a 100% refund of the decrease in tuition
and fees. There is no schedule change refund after

these dates.

If a student changes his schedule and the net result
is an increase in fuition and fees, he must pay the
difference. 1f a student changes his schedule and
the net result is o change in tuition and fees, there
is no charge.

Schedule changes must be completed in the Business
Office. Students who do not complete the process
are not added to or dropped from courses as they

infended.

Academic Regulations

Academic Classification
Academic classification s determined as follows:

Full-time Student: A student who is registered
for a full-time load as defined under Academic
Load

Part-time Student: A student who is registered
for less than a full-fime load as defined under
Academic Load

Freshman: A student who has completed less than
30 semester hours

Sophomore: A student who has completed 30 or
more semester hours but less than 60 semester
hours

Unclassified: A student who has completed 60 or
more semester hours

Academic Load

Students are responsible for determining the
academic load they may successfully complete
during each semester within compliance of college
regulations.

Full-time Load: The full-time academic load for a
fall or spring semester s 12 or more semester
hours. For a 12-week summer session, the full-fime
load is 8 or more semester hours; for a six-week
summer session, 4 or more semester hours.

NOTE: Students receiving financial aid must meet
the full-fime load required for each financial aid

program.

Normal Load: The normal academic load for a fall
or spring semester is between 15 and 17 semester
hours. For a 12-week summer session the normal
load is 12 semester hours; for a six-week summer
session, 6 semester hours. Students on academic
probation may be required to take less than a
normal load.

Maximum Load: The maximum full-time load for
a fall or spring semester is 18 semester hours. For a
12-week summer session the maximum full-time
load is 14 hours; for a six-week summer session, 7
semester hours. The maximum full-time load for the
combined six- and twelve-week summer sessions is
14 semester hours. Students with a grade point
average of 3.0 or greater may exceed the

maximum full-time load during the fall and spring
semesters with writien approval of the Dean of
Instruction, Student and Community Services or his
designee.

Minimum Load: No minimum load i required.

Admission to

Classes/Attendance

Students may not attend classes without complefing
registration, induding payment of all tuition and
fees. Failure fo attend class sections for which the
student is officially registered will result in a
failing (F) grade. (Also see sections on Schedule
Changes and Student Withdrawal) -

Regular attendance in classes is expected, If an
absence is unavoidable, the student is responsible
for completing all work missed during the absence.
Any work missed and not subsequently completed
will affect the grade of the student regardless of the
reason for the absence.

Instructors may initiate adminisirative withdrawal
procedures for students who exceed course absence
standards.

Withdrawal from classes may affect enrollment in
other courses, insurance eligibility, financial aid,
and/or veterans benefits.

Students who are enrolled in developmental courses
because of their TASP or Placement Test scores
must attend dlasses and participate in
instructional activities. Failure to attend and
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participate could result in being dropped from all
classes. If these students are unable to attend, they
should contact their instructors as soon as possible
concerning the absence.

Student Withdrawal

Students who have registered and paid for courses
are considered enrolled until they officially
withdraw by submitting o Withdrawal Form to the
Records Office. Ceasing fo attend class does not
terminate enrollment. Therefore, a student who
ceases o attend class without officially withdrawing
from that dass will receive a failing grade.

Students wishing to withdraw should consult the
procedures detailed in each semester’s Closs
Schedule. The withdrawal is not official untl it is
received in the Records Office. All withdrawals must
be consistent with TASP guidelines.

Students should withdraw in person; however, a
signed request mailed or faxed, (71 3)388-4895, fo
the Records Office is acceptable. The official
withdrawal date will be the date the withdrawal is
received in the Records Office.

Emergency withdrawals are official effective the
date of the emergency provided the student submits
writien proof of the emergency (examples: military
orders, medical cerfification of family emergency).

Because withdrawal from classes may affedt
enrollment in other courses, insurance eligibility,
financial aid and/or veterans benefits, prior fo
finalizing withdrawal, students are advised to:

« review insurance policies regarding college
atendance requirements {usually applies o
students carried on parents’ health/insurance

plans) and/or
« consult with the Financial Aid Office and/or
« consult with the Veterans Coordinator.

Grades for Withdrawals

Courses dropped on or before the census date each
semester are not recorded on the student’s
ranscript. Course withdrawals received in the
Records Office after the census date and before the
withdrawal deadline for each semester are recorded
on the student’s transcript with the grade of W.

Administrative Withdrawal
Students who have excessive absences as defined in
the Student Information Plan may be
administratively withdrawn.

Grading

Grade-Point Value
A Excellent -— Four grade points per semester

hour

B Good -— Three grade points per semester
hour

¢ Average - Two grade poinis per semester
hour

Poor - One grade point per semester hour

F  Failure - No grade points per semester
hour

AU Audit — Grade points ot assigned
Incomplete —-- Grade points not assigned
IP® I Progress -— Grade points not assigned
R*  Re-enroll — Grade points not assigned

S Satisfactory — Grade poinis not assigned

U Unsatisfactory — Grade points not assigned
W’ Withdrawn -— Grade points not assigned

1. An AUgrade is assigned fo any student who
registers for a course under Audit Registration
rules. The audit grade remains on the
student's transcript whether o not the student
attends the entire course.

9. An I {incomplete) may be awarded when the
instructor determines that minimal work on
the part of the student and the instructor will
complete the course requirements. An I grade
not changed by the instructor fo a grade of
completion (4,8,GD, or F) by the end of the
following semester (December, May, August)
will automatically be changed to an F.

3. An IPis a femporary notation that appears on
the Student Information Sheet (SIS). It
indicates semester hours in progress.

4. The R grade is used only with machine
shorthand court reporting and developmental
courses when the student is making
satisfactory progress toward course objectives
and needs additional fime and instruction to
master the material.

5. Students who file withdrawal requests by th
published deadline will receivet‘ll ngzle. ;

Calculation of Grade Points

Grade points earned are calculated by multiplying
the semester hour value of a course attempted at
Alvin Community College by the grade point value
of the grade received in the course for grades of
ABLCD or F. The grades of AU,I,IP,R S, and W have
no point value and are not included in any grade
point calculation. Example: A 3-semester-hour
course graded A produces 12 grade points.

Grade Point Averages

Three grade point averages are noted on Alvin
Community College transcripts:

The Cumulative Grade Point Average is
computed by dividing the total grade points earned
by the total semester hours in all courses
attempted at Alvin Community College.

The College Grade Point Average is computed
by dividing the total grade points earned by the
fotal semester hours in college level courses
attempted at Alvin Community College. This grade
point calculation excludes developmental courses.

The Semeste{ Grade Point Average is
computed by dividing the semester grade points
earned by the fofal semester hours in all courses

attempt i i
semestgy .ecl at Alvin Community College for the

Grade Range

Asa general guide, the following letter grades are
assigned for percentage grades:

Grade  Range

A 90-100
B 80-89
€ 70-79
D 60-69

F Less than 60

Exceptions to this grading system exist and ure:
published in the Student Information Plan
distributed in class. :

Grade Reporting

Grades are assigned by instructors and may be
based on several factors such as class and/or
Iubomtqry performance, fest scores, departmental
ucadgmlc requirements, and attendance. Instructors’
grading requirements are included in the Student
Information Plan (SIP) distributed in dlass.

Grades are available to students by the following
means:

« Grade reports mailed at the end of each
semester by the Records Office fo the
student’s address of record. This allows




siudents to monifor their performance

immediately.

« Student Information Sheets provided to each
student as part of each semester’s
registration. This allows students fo review
their cumulative academic record prior to
course selection for each semester.

« Transcripts provided by the Records Office
which are the official reports of courses,
grades and credits awarded by the College.

Grade Change

Grade change requests begin with the course
instructor and must be approved by the appropriate
department chair, division chair, and dean. Grade
change forms are available in the Records Office.

Students who wish to challenge a course grade must
first discuss it with the instructor. If the student then
chooses to pursue the challenge, he must present his
appeal in writing to the department chair or
program director. Further appeals will be directed
through the appropriate division chair, the Dean of
Technical Programs and/or the Dean of Instruction,
Student and Community Services, and the Academic
Affairs Committee. The decision of the Academic
Affairs Commitiee s final. The student has one
semester from the date of grade assignment fo
apply for a grade change unless the student
documents emergency circumstances.

Academic Honors

Presidential Scholar

To be designated a Presidential Scholar, a student
will have completed 45 college-level semester hours
at Alvin Community College, will have attained 18
university-parallel credits, and will have maintained
0 3.9 college grade point average while attending
ACC. No grade earned at ACC must have been below
a“B.” Student must have completed 12 semester
hours at ACC during the previous calendar year.
Sports and Human Performance aciivity credits are

excluded.

Dean’s List

Through the Dean’s List, the College honors the
scholastic achievement of full-fime students. Issued
each fall and spring semester, it contains the names
of all students who have earned 12 or more
resident, college-level, semester hours during the
semesfer with a minimum 3.5 grade-point average
with no grade lower than a "C"* Resident
college-level courses exclude credit-by-exam,
non-traditional, transfer, and developmental
courses.

Moerit List

Through the Merit List, the College honors the
scholastic achievement of part-time students. Issued
each fall and spring semester, it contains the names
of all students who have earned 7-11 resident,
college-level, semester hours during the semester
with a minimum 3.5 grade-point average with no
"F"or "U" grades. Resident college-level courses
exdude credit-by-exam, non-tradiional, transfer,
and developmental courses.

Academic Suspension/Probation
The concept of academic suspension or academic
dismissal based on grade point average alone is
contrary fo the College’s philosophy. However,
students who do not make safisfactory progress in
the following curriculums will be subject to removal
from these curriculums:

Court Reporting

Medical Laboratory Technology
Nursing

Nursing - Transition
Respiratory Care

Respiratory Care - Certificate
Vocational Nursing

See the requirements for each curriculum in the
Curriculum Offerings section of this catalog.

A student is placed on academic probation when he
fais to maintain at least a 2.0 cumulative
grade-point average on a minimum course load of 6
hours. The probation stands until the student raises
his cumulative GPA to 2.0 or higher. A student
whose cumulative and semester GPA's are less than
2.0 s required to meet with a counselor prior to
registration fo verify the conditions necessary for his
continued enrollment at the College. The student's
maximum course load may be limited to improve
the student’s chances for success.

Veterans and students on financial aid will be given
a Satisfactory Progress Form fo identify the
requirements they must meet fo continue receiving
financial aid each semester.

Student Records Policy And
Procedures

Other than directory information, the College does
not release any information concerning a student

without jhe written consent of the student (or his
parent, if the sudent s a minor).

Release 0f Directory Information

The following items of directory information may be
released without the written consent of the student:
Name, address, telephone number, dafe of birth,
major, awards and degrees, participation in sports
and activities, weight and height of athletic team
members, dates of attendance and most recent

educational insfitution attended. The siudent is
responsible for nofifying the Records Office by the
12th class day of the fall and spring semesters and
by the 4th class day of the summer sessions if any
of the information listed above is not to be released.

Name Or Address Change

Students are responsible for maintaining current
personal information in their ACC file by completing
a Student Data Change Request Form in the Records
Office. Personal information incudes such items as
name, address, telephone number, emergency
contact, and academic information. Any
communication mailed to the name and address on
file is considered delivered.

Challenge To Accuracy Of Records

Students who desire to challenge the accuracy of
their records must present their request in wrifing to
the Director of Admission and Records. Forms are
available in the Records Office.

Records On Hold

A student's records are placed on hold when the
student has an outstanding obligation, such as
records obligation, library fine, traffic violation,
financial aid obligation, business obligation, or other
obligation. The hold prohibits the student from
future regisiration or from releasing his records
(transcript) for any purpose. The Counseling Center
or Records Office will assist the student in
determining the office which placed the hold. The
student must go to the appropriate depariment (i.e.,
library, college police, etc.) to clear the obligation.
'ffhe department will issue a receipt or dearance
orm.

Transcript Requests

Students may request official transcripts by
completing the Request For Transcript Service form
or by letter or fax, (713) 388-4895. The letter or
fax must include the student’s name at the fime of
last attendance, current name, social security
number, date of birth, approximate date of last
attendance, and signature. All requests must provide




a complete address to which the franscript is fo be
sent or they will be refurned.

Except for peak operational periods in the Records
Office, transcript services are provided within 24
hours of receipt of the request. There is no charge
for transcripts sent by regular, first-class mail
Express transcript service is provided when pre-paid
and arranged for by the student. Students must
confact the express service for rates and procedures.
To ensure security of records, Alvin Community
College does not fax transcripts.

Grievance Procedure

Students who have a grievance not covered by other
sections of this catalog should first discuss the
matter with the individual concerned. If the sfudent
wishes fo pursue the matter, he must present his
grievance in writing to the department chair or
program director. If necessary, the grievance will
then be directed through the appropriate division
chair o the Dean of Instruction, Student and
Community Services, and the Academic Affairs
Committee. If the matter is sfll unresolved, the
student may request through the President a
hearing before the Board of Trusfees.

Questions concerning other grievances (sexual
harassment, disability/access) should be directed to
the Associate Dean of Student and Instructional
Services.

Developmental Courses

The College offers developmental courses in basic
math, reading, and English as well as @
developmental psychology course that focuses on
study skills. Students who need full-fime status may
register for up to12 semester hours of
developmental courses. TASP-obligated students
whose Placement Test or TASP Test scores are below
the college level must enroll and parficipate in the
appropriate developmental course. For more
information, contact the Counseling Center.

Developmental Courses:

English 0309, English 0310, Math 0309
Math 0310, Math 0312, Reading 0309
Reading 0310, Reading 0312
Orientation 1100,Psychology 0309

Developmental courses receive local credi;
however, they may not be used to fulfill the
requirements for a degree or cerfificate. Grades
earned in developmental courses will not be used fo
meet any honors. Furthermore, these courses do not
transfer.

Graduation

Graduation Policy

The College does not automatically award a degree
or certificate when a student has completed the
requirements. To receive a degree or cerfificate, a
student must apply for graduation in the Records
Office and pay the graduation fees in the Business
Office. Deadlines for graduation application are
published in the academic calendar of the ACC
(atalog and the cluss schedules. 1f a graduation
applicant does not fulfill ol degree requirements in
the designated semester, he must reapply and pay
an additional graduation fee.

Graduation Requirements

The student is responsible for ensuring that he has
fulflled the total number of college credits and
required courses in his cerfificate or degree
program. To graduate a student at ACC must:

1. meet entrance requirements.

2. fulfill all course requirements of a particular
curriculum as specified in the ACC Catalog.

3. complete 24 semester hours in residence f
Alvin Community College for a two-year
program; complete 12 semester hours in
residence for a one-year program. In either
program at least half the hours in residence
must be in the student's major.

4. earnaminimum 2.0 grade point average in
courses completed at ACC which apply fo the
student’s particular degree o cerificate, and
o minimum 2.0 in combined ACC courses and
transfer courses which apply to the student’s
particular degree or cerfificate.

5. complete two semester credit hours of physical
adfivity courses for a two-year program.

6. pass the Texas Academic Skills Program
(TASP) Test, if not exempt or waived from the

test (waivers apply fo specific cerfificates only).

7. file an application for graduation with the
Records Office. Students who do not meet the
application deadlines will be graduated at the
following scheduled graduation.

8. resolve all financial obligations to the College
and return all borrowed materiak including
library books. Students who fail o resolve
such obligations will have their records placed
on “hold,” prohibiting graduation.

9. attend commencement exercises or obfain an
excuse from the Associate Dean of Student
and Instructional Services.

Graduation Under A Particular
Catalog

To graduate, students must complete the study
requirements of the ACC Catalog in effect at the
fime a degree or cerificate program is elected.
Degree or certificate program election is normally
accomplished during the admission process. To
change an election, a new degree or certificate plan
must be filed with the Records Office. Students who
interrupt their studies for more than four
consecutive semesters (fall, spring, summer | or
summer 2) must meet the requirements of the
catalog under which they were readmitted.

Course Substitution

Semester credit hours and core academic
requirements for a degree or certificate will not be
waived. Subsfitutions for other requirements must
b? approved by the appropriate department chair,
division chair and dean. Application for subsitution
may be initiated through the Counseling Center,
depariment chair, and Records Office.

Graduation Honors

Degree cundidt_ltes whose college grade-point
:IYTruge.ut Alvin Community College is 3.2 or higher
iy erecelve hono‘rs recognition at graduation. The

; ge grode-pomj average includes all credit hours
ompleted (excluding developmental) and ll
arades for repeated courses.

Appropriate scholastic achievement honors are
recorded on the student’s records:

3.2 grade point average - Cum Laude (with
honors)

3.5 grade point average - Magna Cum
Laude (with high honors)

3.8 grade point average - Summa Cum
Laude (with highest honors).

Educational Guarantee

University Parallel Programs --
Transfer Credit

Alvin Community College hereby guarantees to
students who have graduated with the Associate of
Arts or Associate of Science degree in May 1993 and
thereafter that the course credits earned as part of
these degree programs will transfer to those Texas
colleges or universities which cooperate in the
development of ACC's Transfer Guide provided the
following conditions have been met:

1. Transferability means acceptance of credit
toward a specific major and degree. Courses
must be identified by the receiving university
as transferable and applicable in the Transfer
Guide dated 1991-92 or later.

2. Limitation on total number of credits accepted
in transfer, grades required, relevant grade
point average, and duration of transferability
apply as stated in the general undergraduate
catalog of the receiving institution.

3. Only college-level courses with Community
College General Academic Course Guide
Manual approved numbers are included in this
guarantee.

4. Tobe eligible for the guarantee, the student
must file a written transfer plan with the
Counseling Center.

The fransfer plan must include:
a. courses to be taken for transfer,

b. the name of the institution to which the
student plans to fransfer,
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¢. the bachelor’s degree and major the

student plans fo pursue,
d. the date the decision was made, and

e. an Associate of Arts or Associate of Science
degree plan

If all of the above conditions are met and a course
o courses are not accepted by a receiving institufion
in transfer, the student must notify the Dean of
Instruction, Student and Community Services within
ten (10) days of notice of transfer credit denial so
that a "Transfer Dispute Resolution" process can be
initiated.

Alvin Community College guarantees that if course
denial is not resolved, the College will offer the
student tuition-free alternate courses, semester hour
for semester hour, not fo exceed twelve semester
hours, which are acceptable fo the receiving
institution. This guarantee will be good for a
one-year period from the granting of a degree by
Alvin Community College. The student is responsible
for payment of any fees, books, or other course
related expenses.

This guarantee is designed specifically for those ACC
students who have made firm decisions about their
major and the institution to which they plan o
transfer. In order fo secure such a guarantee,
students must begin the process in the ACC
Counseling Center.

This guarantee does not apply when degree
requirements set by some universifies vary
significantly from ACC's degree programs.

Technical Programs --

Competent Job Skills

Alvin Community College hereby guarantees that
recipients of an Associate of Applied Science degree
or certificate of complefion will have the job skills
for entry-level employment in the occupational field
for which the student has been trained. If such a
degree or certificate recipient is judged by the
employer 1o be lacking in fechnical job skills
(identified as exit competencies for the specific
program by ACC), the recipient will be provided up
1o nine (9) tuition-free credit hours of additional
skill training. The following special conditions apply
to this guarantee:

The siudent must have earned the Associate of
Applied Science degree or ceriificate as of May
1993 or thereafter in a fechnical or
occupational program listed in ACC's catalog.

The student must complete the program within
four (4) years prior fo the date of graduation
and earn, as a minimum, 75% of the credits
atACC

The student must be employed full fime within
six (6) months of graduation in an occupation
directly related to the specific program
completed at ACC

The employer must certify in writing that the
student lacks the entry-level skilks as identified
by ACC as program exit competencies and
must specify the areas of deficiency within
ninety (90) days of the student’s initial
employment.

Upon receipt of the employer’s written nofice,
an educational plan for retraining will be
developed by the Dean of Technical Programs
and other appropriate personnel.

Retraining will be limited fo nine (9) credit
hours related to the identified skill deficiency
and 1o those classes regularly scheduled
drring the period covered by the refraining
plan.

All retraining must be completed within a
calendar year from the fime the educational
plan is agreed upon.

The student and/or employee is responsible
for the cost of books, insurance, uniforms,
fees and other course related expenses.

The guarantee does not imply that ACC
graduates will pass any licensing or qualifying
examination for a parficular career.

A student's sole remedy against ACC and its
employees for skill deficiencies shall be

limited fo nine fuition-free credit hours under
conditions described above.

Degrees And Certificates

Degree programs are two-year, 62-76
semester-hour programs; cerfificate programs are
one-year, 30-48 semester-hour programs.
Developmental courses may not be used to fulfill
the requirements for a degree or certificate.

The Associate In Arts (AA)
Degree:
Art
Drama
General Liberal Arts
Music-Instrumental Concentration
Music-Voice Concentration
Musical Theatre
Sports and Human Performance

The Associate In Arts (AA)

Degree—General Studies

This degree is awarded for a sixty-two hour
multidisciplinary academic program pursued by
students who do not have a specific baccalaureate
degree goal. The core curriculum and core
academics for this program include English, fine
arts, history, government, mathematics, speech,
sciences, and physical adlivity.

The Associate In Science (AS)

Degree:
Biological Science
Business Administration
Mathematics
Physical Science

The Associate In Applied
Science (AAS) Degree:

Accounting

Aerospace Technology-Mechanical Systems

Child Care and Development

Communications-Radio Broadcasting

Communications-Television

Computer Science Technology

Computer Repair Technology

Court Reporting

Criminal Justice-Correctional Science

Criminal Justice-Law Enforcement & Police
Adminisiration

Drafting Technology
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Electronic Technology

Fashion Merchandising

Legal Assistant

Management Development

Medical Lab Technology

Mental Health

Nursing

Office Adminisiration-Executive Secretary
0ffice Adminisiration-Legal Secretary
Office Administration-Medical Secretary
Respiratory Care

The Certificates:
Air Conditioning and Refrigeration
Automotive Technology
Child Care and Development
Communications-Radio Broadcasting
Communications-Television
Computer Science-Data Processing
Criminal Justice-Correctional Administration
Criminal Justice-Correctional Science
Criminal Justice-Texas Peace Officer
Drafting
Electronics
Fashion Merchandising
Legal Stenography
Management Development
Mental Health
Office Administration
Respiratory Care Technician
Vocational Nursing

Second Degree Or Certificate
Abvin Community College grants credit for all
previously completed courses which also meet the
requirements of an additional degree or certificate.
The student must pay for additional degrees or
certificates.

Definitions Of Academic Terms
Academic Probation: The status of a student
whose cumulative grade point average is below the
minimum standard of 2.0.

Admission:
Full: Acceptance of a student fo the college

after all admission requirements have been
met.
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Provisional: Temporary acceptance of a
student fo the college pending receipt o
official transcripts and test scores. Failure to
submit these documents will prevent future
regisiration and transcript service.

Audit: A comment recorded on a franscript in
place of a grade for a course which a student has
elected to take without credit.

Co-requisite: A course which must be taken
simultaneously with another course.

Curriculum: A specific course of study leading to a
degree or certificate.

Flective: A course which a student may choose fo
take, as distinguished from a required course.

Expulsion: Dismissal from the College, normally
without recourse for re-enrollment.

Faculty: The instructional staff of the College.

Grade Point Average: The rafio of grade points
earned o credit hours attempted.

Pre-requisite: A course which must be taken
before taking another course or a fest which must
be passed before taking a course.

Registration: Process of enrolling for classes,
constituting the selection of courses by days and
hours and the payment of fees.

Suspension: A requirement that a student cease
enrollment in the College for at least one semester.

Term: A subdivision of the academic year - Fall,
Spring, and Summer semesters.

Transcript: A certified copy of the student’s
academic record.

Unit of Credit: Course work is posted in semester
credit hours. Generally, one lecture hour or three
laboratory hours constitute one semester hour of
credit.




Counseling Center

Alvin Community College maintains a staff of
professional counselors and academic advisors. The
Counseling Center assists students in making
decisions regarding their vocational, educational,
and personal plans. As a part of this assistance,
students have access o fests, inventories, and
occupational and educational information. The
Center provides individual atfention to supplement
and support the instructional programs of the
(College.

Because the College strongly believes that a
person’s abuse of alcohol and drugs affects his
ability to meet educational goals, the Counseling
Center offers a program of drug
education/prevention to benefit all ACC students.

The Peer Leader Program, offered by the
Counseling Center, makes available fo the students
of ACC, peers who are knowledgeable about college
operations so that they might help fellow students
with the unfamiliar situations that sometimes
accompany first-time college enrollment. For more
information, contact the Counseling Center.

Career Library

The career library, located in the Counseling Center,
confains various materials and resources concerning
jobs, careers, and colleges for students interested in
college transfer and career opportunities. Induded
in the career library resources is an annually
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updated microfiche collection of catalogs from
virtually all U.S. colleges and universities. The
microfiche reader-printer is available to students,

staff, and faculty.

Dolphin Preview For New
Students

In order to ease the transifion info college, to
acquaint new students with college programs, and fo
promote success in college, an orientation program
is scheduled by the Student Services Department
prior fo registration each fall and spring semester.
ACC student services staff members, faculty,
administrators, and current students are available to
provide information on programs, courses, fransfer,
registration, services, physical layout of campus,
and student activities and organizations. Contact the
Counseling Center for additional information.

Learning Enhancement and
Achievement Program (LEAP)

Services are provided for students with learning or
responding differences, as well as for those who
have differences in learning styles. Support is
provided to individuals through informational
testing, assistance in developing new learning and
responding strategies, and suggestions for
alternative academic approaches. Students can be
referred by faculty, counselors or themselves. For
further information and assistance, contact the
coordinator of LEAP in the Counseling Center.

Orientation 1100: College
Adjustment

ORIE1100 is a one-semester-hour course designed
to give students many of the survival skills needed
in college. Topics covered in ORIET100 include: time
management, study skills, test taking, stress
reduction, assertiveness training, career exploration,
and decision making. Students who want fo take
ORIET100 should include it on their course plans
when they register. For additional information, see
the Description of Courses in this catalog or confact
the Counseling Center.

Services For Students With
Disabilities

Abvin Community College complies with the ADA and
Section 504 by making reasonable adjustments and
accommodations for qualified students with
disabilifies who want fo participate in its education
programs. Students requesting accommodations
because of a disability should notify the Counseling
Center at least 30 days prior fo the beginning of the
semester. Some special services include
pre-enrollment counseling and scheduling
assistance, special equipment, nofefaking assistance,
testing accommodations, sign interprefers, and
referral services. Information and assistance may
be obtained from the Counselor for Students with
Disabilities located in the Counseling Center,
{713)388-4636 or TDD number (713)388-4913.

Texas Rehabilitation
Commission

Texas Commission for the Blind
Students with disabilities which constitute a
substantial barrier to employment may receive
vocational rehabilitation services. The Texas
Rehabilitation Commission (TRC) provides tuition
assistance, diagnosfic tesfing, and counseling for
eligible individuals who have a physical or mental
disability. The Texas Commission for the Blind (TCB)
provides this assistance for the blind and the

visually-impaired. Because approval of the student's
vocational objective must come from the
appropriate Commission, prospective students
should apply early for this assistance at the nearest
office of either the TRC or the TCB, preferably at
least 6 weeks prior fo registration. Contact the
Counseling Center for more information, or confact
the nearest office of the TRC or TB for eligibility
requirements and information.

Financial Assistance

The student financial aid program at Alvin
Community College provides financial assistance to
students who otherwise would be unable to attend
college. Although the College constantly seeks
additional support for student loans, scholarships,
and grants, funds are limited in some of these areas.

Financial aid is awarded in the form of scholarships,
grants, loans, and jobs according to financial need,
academic grades, and academic load. A student’s
personal and family resources are considered in
determining the student’s financial need. Deadlines
for financial aid processing are published each
semester in the Class Schedule.

Students who apply for financial aid must:

« complete all requirements for admission to the
College;

« complete the college’s application for financial
aid; and A

« complete an application for Federal student
aid.

Students must apply for financial aid in person.
Further, students must submit a new financial aid
application for re-evaluation each year. Application
should be made as soon as family income tax
information is available and as early in the year as
possible. Application forms and additional
information are available in the Financial Aid Office.
All information provided to this office remains
confidential.

The Financial Aid Office will determine that a
student’s academic progress has preserved his
eligibility for financial assistance.

All tuition and fees must be paid in full at the time
of registration or students may not attend classes. If
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a student’s financial aid is not available when
fuition payment i due, the student is personally
responsible for fuition and fees. Thus, students
needing financial assistance should make
application fo the Financial Aid Office early in order
to satisfy deadlines.

Financial Aid Programs

Federal Pell Grants: This grant makes funds
available fo eligible undergraduate students who
are enrolled at least half-time. All students who
desire fo participate in this program must submit an
application. A student who meets grant
requirements will be provided with a Student Aid
Report which he must submit fo the Financial Aid
Office. Some programs reqire high school
graduation, the equivalent and/or other crteria for
admission.

Federal Work-Study Program: This program
provides on-campus employment for students who
qualify on the basis of financial need. To be eligible
for employment under this program, the student
must be enrolled at least half-ime and must show a
need for the earnings fo pay for college expenses.

Short-Term Loans: Alvin Community College has
limited funds fo provide immediae assistance for
tuition and fees. These funds are made available
through gifts contributed by individuals and
organizations inferested in Alvin Community College
and in the welfare of its students. The funds are
used for emergency loans which must be repaid
during the term of enrollment so that the money
may be continually circulated. Loan recipients will
be charged a processing fee.

Federal Stafford Loan Program: This loan
program permifs students fo 0 tain low-interest
oans from private lending agencies. The process is
begun by applying for a Pell Grant. Eligibility
requirements include, but are not limited o, need.
If a student is otherwise eligible, the Student

Financial Aid Officer can cerfify the loan application.

These loans are normally made through banks,
credit unions, or savings and loan associations who
participate in the program.

State Student Incentive Grant: All eligible

students may be considered for this grant program,
which is based on finandial need. Alhough these

funds are limited, students applying for other
financial aid will automatically be considered for
this program.

Federal Supplemental Educational
Opportunity Grants: Supplemental Educational
Opportunity Grants are awarded to students with
financial need. Although these funds are fimited,
students applying for other financial aid will
automatically be considered for this program.

Texas Public Education Grants: State |egislation
has made grant funds available fo students with
financial need. Although these funds are limited,
students applying for other financial aid wil
automatically be considered for this program.

Hazlewood Act: Veterans discharged honorably
and under honorable condifions, who were Texas
residents at the time of induction info military
service, who have no further entitlement fo
Veterans Educational Benefits or other federal
educational benefits as determined by Financial Aid
eligibility, and who have resided in Texas for the 12
months preceding regisiration may be eligible for
exemption of fuition and some fees. Application for
Hazlewood Act exemption is made through the
Records Office, Veterans Coordinator. Veteran
students must provide an original or @ certified copy
of DD Form 214 and proof of Texas residence.
Additionally, Hazlewood Act applicants must begin

ﬁm'u;ciu}! AH} proceﬁin'? 6[ wielks prior fo
regisiration fo esta ish eligibility for exemption.
Eligible Hazlewood Act studems%ust secunf from
the Recgrds and Financial Aid Offices a Tuition
Exemption Approval Form by the census date of
each semester to qualify for exemption. Census
dates, published in the Class Schedule, are the 12th
class day for fall and spring semester and 4th dass
day for summer semesters.

Job Training Partnership Act (JTPA}: Eligible
sludem§ may receive tuition, fees, books, career
ct{u?sellng, and part-fime employment. To be
eligible for the JTPA program, students must (1)
meeirﬁnai\cial need criteria and (2) enroll in a
vocational program. For information, cont

A Offcs (13) 3084627, i

Scholarships
Athletic Grants-in-Aid

For information on athletic grants-in-aid, contact the
Athletic Director.

Music Grants-in-Aid

For infofmution on the music grants-in-aid, contact
the Music Department Chairperson.

Institutional Departmental Academic
Scholarships

Departmental academic scholarships are provided fo
qualified students in:
Art
Business
Child Care and Development
Communications
Court Reporting
Drafting
Electronics
English
Fashion Merchandising
Foreign Languages
Law Enforcement
Legal Assistant
Math
Medical Lab Technology
Management Development
Mental Health
Music
Nursing-ADN
Nursing-LVN
Respiratory Care
Social Science
Science
These scholarships are competitive in nature.
Students interested in these scholarships should
contact the chairperson of the appropriate
department.

Other Scholarships

These scholarships, coordinated by Alvin Community
College, are awarded annually:

ACC Association of Educational Office
Personnel Scholarship
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ACC Fashion Group Scholarship

Aerospace Tech/Rockwell Space Operations

Alvin-Manvel Area Chamber of Commerce

Indusirial Development Scholarship

Bill and Donna Gardin Scholarship (Business)

Frandis Joseph {Joe) Phillips Memorial
Scholarship

M. B. Ward Scholarship

James Williams Scholarship (Drama)

Hollis McGinness Memorial Scholarship
(Abvin Noon Lions Club)

Paul Lawson Scholarship (Drama)

Presidential Scholarship

Presidential Service Award Scholarship
(Avin High School Graduating Senior)

Rotary Club Scholarship (Alvin Rotary)

Scott Memorial Scholarship {Law Enforcement)

Other scholarships from outside sources are
available to ACC students. For further information
concerning all scholarships, inquire at the Financial
Aid Office.

Veterans Administration
Benefits

Alvin Community College has been approved for VA
educational training. Prospective students who are
veterans or eligible veterans’ dependents should

Page 48 - ACC (atalog

contact either the VA Regional Office or the campus
Veterans Service Desk in the Records Office for
application forms and further information. Early
application is advised. VA recipients are expected fo
comply with standards of academic progress listed
below. Certification to the VA is not an automatic
process. The veteran needs fo request it each
semester that he wishes to be paid.

Standards Of Academic
Progress For Students

Receiving VA Benefits
Satisfactory Progress: Maintaining a cumulative
grade-point average (CGPA) of 2.0

Probation: Failure to achieve a CGPA of 2.0 results
in first probation for the student’s next registration.
If the student achieves a 2.0 GPA for his first
probation semester but does not achieve a (GPA of
2.0, the student will be placed on second probation
for one additional semester. Summer sessions
(Summer 1, Summer 2, Summer 12-week) are
considered one semester.

Unsatisfactory Progress: Failure to remove
probationary status. Unsatisfactory progress is
reported to the VA Regional Office at the end of the
first probation period if the semester GPA is below
2.0 and at the end of the second probation period if
the cumulative GPA is below 2.0.

Transfer Students: VA students who transfer fo
ACC under academic suspension or probation at the
last school attended are admitted under the terms of
first probation listed above.

Job Placement Service

The Financial Aid Office provides placement services
for students who need part-time or full-time
employment during their enrollment and after
graduation. Information on job requirements and
opportunities is available through the College’s
contact with business, industry, the professions, and
the government. Students seeking part-time work
are encouraged to keep in mind their career plans
and to seek job experiences that can benefit them in
permanent positions after graduation.

Learning Lab

Located on the second floor of the Learning
Resources Center, the Learning Lab is an
open-concept learning center that serves ACC
students. Ifs purpose is fo provide help for students
in a relaxed, informal environment. Lab services
include developmental classes to better prepare
siudents for their chosen programs; individual
futoring; microcomputers, tape players / recorders
/ copiers, films, and audio tapes for individual use.
The Learning Lab is open days throughout the
academic year, and evening tutoring is available by
appointment. All services of the Lab are free.

Library

The Library, located on the second floor of the
Learning Resources Center, has a collection of
30,000 books and bound periodicals, 200 current
periodical subscriptions, and 50,000 microforms. All
materiaks are available for use by students, staff,
and residents of the community. Library hours are
published in the class schedule.

Campus Services

Cafeteria

The cafeteria, located in the Student Cerlter, offers a
grill, cold food and snacks, a salad bar, and
beverages. It is open each dlass day, breakfast
through lunch.

Child Care Laboratory

Students, staff, and faculty may enroll their children
in the campus day care center, a laboratory school
operated by the Child Care and Development
Department. The center is licensed for children ages
18 months to 6 years. For information about
registration, hours, and charges, contact the
Laboratory School Office.

College Store

The College Store, offering books, school supplies,
and sundry items, is operated for the convenience
of students and faculty. Located in the Student
Center, it is open for day and evening services
throughout the academic year. Book-buy-back is
conducted by the College Store during the week of
final examinations each semester; students may sell
their books back for one-half the original purchase
price.

Fitness Center

The ACC Fitness Center, including the gym,
racquetball courts, tennis courts, weight fraining
rooms, locker rooms, and saunas, is open to
students, faculty, staff, and the residents of she
college district who purchase a membership. The
center operates seven days a week during the fall
and spring semesters except when the College is
closed. Summer operating hours are published in
the dlass schedule. For membership information call
388-4706.

Health Insurance

Health insurance is the responsibility of the student
or, in the case of a minor, the student and his
parents or guardian. A student’s eligibility for
coverage under his parents’ policy may depend on
the student's age, dependency status on federal tax
returns, and the total hours of enrollment. Students
or parents are advised o consult their insurance
carrier for specific terms of eligibility.
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Parking

Automobiles must be registered with the College
Police fo park legally on campus. Students are
issued parking permits and the published traffic
regulations as part of registration. Visitors and
participants in special programs must obtain a
temporary permit from the College Police Office.
Parking spaces marked with yellow stripes are
reserved for student and registered visitor parking.
Those spaces painted white with “Faculty and Staft
Parking” signs at the heads of the rows are
reserved for registered faculty and staff vehides.
Each parking lot on campus has Handicap Parking
that is reserved for vehicles fransporfing
mobility-impaired persons.

Student Activities

Some of the most valuable experiences a student
will have while atiending college occur outside the
classroom. Alvin Community College encourages its
students fo participate in these exira-curricular
adivities. Student activities are open to every ACC
student and include movies, speakers, dances,
intramural sports and games, workshops, concerts,
programs, and social and professional clubs. The
Student Activities Coordinator maintains the
adiivities calendar, and campus events are listed in
the bi-weekly campus newsletter, FYL.

Athletics

The College is a member of the National Junior
College Athletic Association (NJCAA) and participates
in intercollegiate competition in men's baseball
women's volleyball and women's fast-pitch softball.
Soccer is offered as a club sport. Students have the
opportunity o participate in intramural and
extramural sports, as well as an extensive sports
and human performance program.

Student Handbook

The student handbook contains the official
publication of the Student Code of Conduct.
Additionally, it provides information about student
adiviies, organizations, student services, and
college regu?uﬁon& It is available in the Student
Activities Office in the Student Center.




GENERAL LIBERAL ARTS - Associate in Arts Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
ENGL 1301 (omﬁosition and Rhetoric | 3 0 3
**HIST 1301 The U.S. 10 1877 3 0 3
*MATH Anl College Level Mathematics 3 0 3
SPCH 1315 Public Speaking 3 0 3
;foreign Language 3 s N
Elective
PHED Physical Activity ) 3 . o]
15 0-5 16-17
Second Semester
ENGL 1302 (omﬁosiﬁon and Rhetoric Il 3 0 3
**HIST 1302 The U.S. Since 1877 3 0 3
*MATH Anh/ College Level Mathematics 3 0 3
*Elective College Level 3 0 3
;rForeign Language 3 09 34
Fledtive o
ACADEMIC PROGRAMS PHED Pyl Aciiy T R —
Alvin Community College offers a variety of academic programs. The following degrees and certificates are awarded Third Semester
to students who successfully complete approved programs. INGL2332 Survey of Literaiure | ; g :
or
ENGL 2322 Survey of English Literature |
SCIENCE Phésiml ]]?‘g],or Chem 1405, or Biol 1408, 3 i f
or Geo X
ASSOCIATE IN ARTS DEGREE GOVT 2301 American National and State
Degree: Associate in Arts (A.A.) e Governments | 3 0 3
Length: Four-Semester (Two-Year) Program Blectves College Level Tg Z_g Tz
Purpose: The Associate in Aris Degree (A.A.) is awarded to students who fulfill the requirements in General Liberal Fourth Semester d
Ars, Art, Drama, Music, or Sports & Human Performance curriculum. Students who complete these curriculums ENGL 2333 Survey of Literature Il
normally transfer to a four-year college where they major in one of the following subjed-areas: or 3 0 3
Art Library Science EPGL 2323 Survey of English Literature II
Drama Music i iy
3 . ENGL 2326 American Literature
Economics Mathemaics SCIENCE Physics 1402, or Chem 1407, or Biol 1409,
Education Philosoply or Geol 1404 3 23 4
English Physical Education GOVT 2302 American National and State
Foreign Language Pre-Law Governments | 3 0 3
Government Psychology *Hlectives College Level b 0 6
History Sociology 15 23 16
Journalism Speech “Depending on the transfer req of the college the student will be attending.
“Texas History (HIST 2301) may be substituted for one semester of U.S. History (HIST 1301 or HIST 1302) to satisfy degree requirements.
Program Requirements: These curriculums include the general education courses and introductory specialty
courses that are usually required in the first two years of equivalent baccalaureate programs. When planning a Total Minimum Creis Requied for @ General iberal Ars Degree. ... ... 64-66

program and selecting electives, the student should become acquainted with the requirements of the major
department in the college or university o which he/she expecs o fransfer.
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ART - Associate in Arts Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
ENGL 1301 Composition and Rhetoric | 3 0 3
*HIST 1301 The ﬁ.& t0 1877 3 0 3
ARTS 1311 Design | 0 6 3
ARTS 1316 Drawing | 0 6 3
ARTS 1303 Art History | 3 0 3
PHED Physical Activity A 3 1
9 15 16
Second Semester
ENGL 1302 Composition and Rhetoric Il 3 0 3
*HIST 1302 The ﬁ.& Since 1877 3 0 3
ARTS 1312 Design Il 0 6 3
ARTS 1317 Drawing Il 0 6 3
ARTS 1304 Art History Il 3 0 3
PHED Physical Activity 0 8.3 bl I
6 15 16
Third Semester
ENGL 2332 Survey of Literature |
or
ENGL 2322 Survey of English Literature | 3 0 3
GOVT 2301 American National and
State Governments | 3 0 3
ARTS 2316 Painting | 0 6 3
ARTS Elective 0 6 3
**Elective (Non Art) College Level 3 0 3
9 12 15
FLurth Semester
ENGL 2333 Survey of Literature Il
or
ENGL 2323 Survey of English Literature | 3 0 3
GOVT 2302 American National and
State Governments || 3 0 3
ARTS 2326 Sculpture | 0 6 3
ARTS Elective 0 6 3
***Elective College Level
Natural Science/Math) 34 0 34
SPCH 1318 Interpersonal Communication
or
SPCH 1315 Public Speaking -3 | 3
1213 12 18-19
“Texas History (HIST 2301) may be substituted for one semester of U.S. History (HIST 1301 or HIST 1302) o safisfy degree requirements.
**DRAMA 1310, MUSI 1306, HUMA 1301 or 1302 are suggested.
*** Natural Science /Math Elective
Total Minimum Credits Required for Arfs Degree ............coonennens 65 or 66

DRAMA - Associate in Arts Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
ENGL 1301 Composition and Rhetoric | 3 0 3
*HIST 1301 The G.S. 10 1877 0 0 3
DRAM 1220 Rehearsal and Performance 0 6 2
DRAM 1322 Movement & Dance for the
Performing Arts ] 3 3
DRAM 1310 Introduction to Theatre Aris 3 2 3
SPCH 1315 Public Speaking
or
Elective College Level 3 A 3
13 N 17
Second Semester
ENGL 1302 Composition and Rhetoric Il 3 0 3
*HIST 1302 The ﬂ.& Since 1877 3 0 3
DRAM 1221 Rehearsal and Performance 0 6 2.
DRAM 1351 Introduction fo Acting 2 4 3
DRAM 1341 Stage Makeup 2 4 3
MATH 1314 Col?ege Algebra 3 0 3
13 14 17
Third Semester
‘E’yGL 2332 Survey of Literature |
ENGL 2322 Survey of English Literature | 3 0 3
GOVT 2301 American National and
State Governments | 3 0 3
DRAM 2120 Rehearsal and Performance 0 6 1
DRAM 1330 Introduction to Technical Theatre 2 4 3
DRAM 1352 Advanced Acting 2 4 3
DRAM 2360 Modern Theatre Literature 3 0 3 -
13 14 16 -
Fourth Semester :
EFGL 2333 Survey of Literature Il
ENGL 2323 Survey of English Literature I 3 0 3
GOVT 2302 American National and
State Governments || 3 0 3
DRAM 2331 Infermediate Technical Theatre 3 3 3
DRAM 2336 Theatre Speech 3 0 3
DRAM 2121 Rehearsal and Performance 0 6 1
Hlective College Level 3 o 3
“Texas History (HIST 2301) may be substituted for one semester of U.S. History (HIST 1301 or HIS1 ?302) 1o satisfy degree lzwiremenls. 18
Total Minimum Credits Required for
Drama Degree . ... .vveennee et e 66
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MUSIC - INSTRUMENTAL CONCENTRATION MUS“_: o V_UlCE CONCENTRATION
Associate in Arts Degree Program Associate in Arts Degree Program
Course Number Course Title Lecture Hours Lab Hours CourseCredits Co:use Number Course Title Lecture Hours p
First Semester First Semester b M b e
ENGL 1301 Composition and Rhetoric | 3 0 3 ENGL 1301 Composiion and Rheforic | 3 7
MUSI 1308 Survz of Music Literature 3 0 3 MUSI 1308 Survey of Music Literature 3 0 g
MUSH1311 Music%heory 3 0 3 MUSEI31 Music Theory 3 0 3
MUSI 1216 Far Training and Sight-Singing 0 3 2 &AU5| 1216 Ear Training and Sight-Singing 0 3 9
Msi 1181 Coss Pano ] \ 1 MUSITIB1  Closs Piano ] : ]
MUSI 1127 Concert Band 0 5 1 MUSI 1159 Musical Theatre 1 4 i
MUAP Applied Music: Principal Instrument 1 4 2 MUSI 1141 Concert Choir 0 5 !
Flective (oﬁege Level 3 0 3 MUAP 1281 Aﬁplled Music: Voice 1 3 9
14 13 18 PHED Physical Activity 0 3 a
Second Semester 12 20 17
BGL1302  Composiion and Rhetorc 3 0 3 Sepunil Semester_ .
MUSI 1309 Survey of Music Literature 3 0 3 ENGL 1302 Composition and Rhetoric |1 3 0 3
MUSI 1312 Music Theory 3 0 3 MUSI 1309 Survey of Music Literature 3 0 3
Must 1217 Far Training and Sight-Singing 0 3 2 MUSI 1312 Music Theory 3 0 3
*MUSI 1182 Closs Piano ] 1 1 Musl 1217 Ear Training and Sight-Singing 0 3 9
MUSI 1127 Concert Band 0 5 | MUSI 1182 Class Piano 1 1 1
MUAP Applied Music: Principal Instrument 1 4 2 MUSI 1141 Concert Choir 0 5 !
MUSI 1188 Percussion Class 1 2 1 MUAP 1282 Applied Music; Voice 1 3 9
PHED Physical Activity \J% T1*81 # DRAM 2336 eatre Speech K] 0 3
: 14
Third Semester Third Semester B 18
**HIST 1301 The U.S. 10 1877 3 0 3 **HIST 1301 The U.S. 10 1877 3 0
GOVT 2301 American National and State GOVT 2301 American National and State s
Governments | 3 0 3 Governments | 3 0 3
MUSI 2311 Music Theory 3 0 3 MUSI 2311 Music Theory 3 0 3
MUSI 2216 Ear Training and Sight-Singing 0 3 2 MUsI 2216 Ear Training and Sight-Singing 0 3 9
*MUSI 2181 Class Piano 1 1 1 MUSI 2181 Class Piano 1 1 ¥
MUSI 2127 Concert Band 0 5 ] MUSI 2141 Concert Choir 0 5 1
MUAP Applied Music: Principal Instrument 1 4 2 MUAP 2281 Apﬁlied Music: Voice 1 3 2
Flective (oﬁege Level 3 _03 _34 Elective College Level 2 0 3
14 13-16 18-19 14 13 18
Fourth Semester Fourth Semester
**HIST 1302 The U.S. Since 1877 3 0 3 **HIST 1302 The U.S. Since 1877 3
GOVT 2302 American National and State GOVT 2302 American National and State . 3
Governments |l 3 0 3 Governments |1 3 0 3
MUSI 2312 Music Theory 3 0 3 mUSI 212 Music Theory 3 0 3
MUSI 2217 Ear Training and Sight-Singing 0 3 2 MUS| 7 Ear Training and Sight-Singing 0 3 9
MUSI 2127 Concert Band 0 5 1 L Concert Choir 0 5 0
MUAP Applied Music: Principal Insfrument 1 4 2 ; UAP 2282 Apﬁmlied Music: Voice 1 4 9
SPCH 1315 PuEIicS eaking 3 0 3 Pﬁgwe (ollege Level Math or Science 3 03 3.4
PHED Physical Activity Tg T% ]_% D Physical Activity 0 il e
“WUAP 1271, 1272, 2271, 7272 may be subsitted. ' . U121, 1272, 227, 2272 my b st 13 1518 18-19
“<Texas History (HIST 2301) may be substituted for one semester of US. History (HIST 1301 or HIST 1302) to satisfy degree requiremens. exas History (HIST 2301) may be subsfituted for one semester of U.S. History (HIST 1301 or HIST 1302) to satisfy degree requirements.
Total Minimum Credits Required for a Music Degree. ......ovovemeerneneeees 71/12
Total Minimum Credits Required for a Music Degree. ................... .. /11
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Associate in Arts Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
MUAP 1281 Arplied Music: Voice 1 4 2
*MUSI 1181 Class Piano ] ] 1
MUSI 1159 Musical Theatre 1 4 1
DRAM 1310 Introduction to Theatre Aris 3 2 3
DRAM 2336 Theatre Speech 3 0 3
PHED 1125 Fundamentaks of
-Movement-Ballet 0 3 1
#HIST 1301 The United States to 1877 3 0 3
Flective College Level 3 0 3
15 14 17
Second Semester
MUAP 1282 Arplied Music Voice 1 4 2
*MUSI 1182 Class Piano 1 1 1
MUSI 1309 Survey of Music Literature 3 0 3
DRAM 1221 Rehearsal and Performance 0 6 2
DRAM 1351 Infroduction fo Acting 2 4 3
PHED 1127 Fundamentals of Movement
-Modern Dance 0 3 ]
*HIST 1302 The United States Since 1877 3 0 3
GOVT 2301 American National and State
Governments | | | 3
13 18 18
Third Semester
MUAP 2281 Applied Music: Voice 1 4 2
MUSICAL THEATRE MUSI 2159 Musical Theatre ] 4 1
Degre’f: Tl\sso%iuie g\ Arts Degree (AA.) mgg: }31 ] Music Theory e 3 0 3
iednzi's;io:ol—i:;zirmﬁs: Admission info this program s by audition only. To be considered for admission info DRAM ]23] 46 1 %Jggm'ﬁg_ﬂ: Sight Singing g g %
the Musical Theatre Associate of Arfs Degree program, an applicant must: PHED 1128 Fundamentaks of Movement-Jazz 0 3 \
) e ENGL 1301 Composition and Rhetoric | 3 0 3
1. be a highschool or GED graduate; DRAM 2121 Rehearsal and Performance | 4 nl
9 fulfill admission requirements at ACG; Y 10 2% 16
3. audition for degree requirements approved by the Music Theatre Admissions Committee. Fourth Semester
D ia et WSy e 0 3 )
egree Requirements: e r Training and Sight-Singing
1. Complete the 68/69 hours required in the degree program. B}EIE%A]] ]32592 édvgn(ed A‘ﬂ"gf . A g g ;];
2. Pass the proficiency exams in voice and piano. undamentals of Movement-Tap
3. Pass proficiency exams in all areas of dance. GOVT 2302 é?x:;ﬁeﬂ?shﬁnal and State : ! ’
4. Perform a major role in one musical theatre produciion. EN(;|: 1302 Composition and Rhetoric I 3 0 3
. Hlective College Level Math or Science 3 03 Tl
NOTE Al courses can be repeated until proficiency is demonsirated in all areas of music b (27, 172 9 12 1417 17-18
theatre. Texas history (HIST 2301) may be subsfituted for one semesker U.S. history (HIST 1301 or HIST 1302) to satisfy degree requirements.
NOTE:  Itis not required that a major finish this degree program within a two-year period. Total Minimum Credits Required for a Musical Theatre Degree ................ 68/69
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SPORTS & HUMAN PERFORMANCE ASSOCIATE IN ARTS - GENERAL STUDIES DEGREE
Associate in Arts Degree Program ‘

Course Number Course Title Lecture Hours Lab Hours Course Credits | Degree: Associate in General Studies (A.G.S.)
First Semester Length: Four-Semester (Two-Year) Program
ENGL 1301 Comeesitan andRlioric 3 0 3 Purpose: Tf}e program is designed for the student who wishes fo pursue a multidisciplinary academic program for
*HIST 1301 The ﬁ.g_ 10 1877 3 0 3 pe.rsonul enrichment but who dogs not have a specific baccalaureate degree goal. However, in some ucatremic areas,
MATH 1314 College Algebra 3 0 3 this program may meet the requirements for more advanced study. (The student wishing fo continue should consult
PHED 1302 Intro. fo Sports & Human Performance 3 0 3 with the receiving institution about trans"er of courses.) Students who successfully complete the following program
0SC 1400 Introduction to Computer Science 3 3 4 of study, in addition to meeting the graduation requirements, il be eligible to receive the Associate in Arts - General
PHED Physical Activity 0 3 A Studies Degree.
15 6 17
Second Semester
ENGL 1302 o 3 0 5 ASSOCIATE IN ARTS - GENERAL STUDIES DEGREE
HSTI02  The LS. Since 1877 3 0 3 gl Credits
PHED 1304 Personal and Community Health 3 0 3 Ptln i 1301/1302 6
PSYC 2301 General Psychology 3 0 3 History 1301 and History 1302 6
PHED Physical Activity 0 3 1 Government 2301 and Government 2302 6
$0C1 1301 Principles of Sociology 3 0 3 Speech Hlective 3
15 3 16 ‘ Sciences 34
Third Semester 5 Mathematics 3
ENGL 2332 Survey of Literature | 3 0 3 | Physical Activity , 2
BIOL 2401 Human Anatomy and Physiology 3 3 4 Fine Arts (Art, Dram, Musi) 3
GOVT 2301 American National and State Multidisciplinary Electives 29-30
Governments | 3 0 3 62-63
PHED 1306 First Aid 3 0 3
PHED Physicul A(ﬁv“y 0 3 1 **Texas history (HIST 2301) may be subsfituted for one semester of US. history (HIST 1301 or HIST 1302) to safisify degree requirements.
MENH 1310 Drug Use & Abuse 3 0 23
15 6 17 ‘
Fourth Semester 1 Total Credits Required for the Associate in Arts - General Studies Degree. ... . .. .. 6263
ENGL 2333 Survey of Literature Il 3 0 3 ‘ >
BIOL 2402 Human Anatomy and Physiology 3 3 4
GOVT 2302 American National and State
Governments || 3 0 3
PHED 1309 Officiating-Basketball, Foothall 3 0 3
PHED Physical Activity 0 3 ]
SPCH 1315 Public Speaking T'Si (61 T;i
*Texas history (HIST 2301) may be substituted for one semester U.S. history (HIST 1301 or HIST 1302) fo satisfy degree requirements.
Total Minimum Credits Required for a Sports & Human Performance Degree . ...... 67
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ASSOCIATE IN SCIENCE DEGREE
Degree: Associate in Science (A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Science Degree (A.S.) is awarded fo studens who fulfll the requirements of the biological
science, business administration, mathematics, or physical science curriculum. Students who complete these
curriculums normally transfer to  four-year college where they may major in one of the following subject areas:

Biology Geology
Business Administration Forestry
Chemistry Mathematics
Conservation Pre-Medicine
Engineering Pharmacy
Pre-Dentistry Pre-Veterinary
Physics

Program Requirements: Although the major emphasis in these curriculums is in mathematics, biological science,
and physical science, the curriculums akso indude courses in the humanities and social sciences. When planning a
program and selecting electives, the student should become acquainted with the requirements of the major
department in the college or university fo which he/she expects fo transfer.

BIOLOGICAL SCIENCE
Associate in Science Degree Program
Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
BIOL 1408 Biology | (Zoology) 3 3 4
CHEM 1411 General Chemistry and Analysis 3 4 4
ENGL 1301 Composition and Rhetoric | 3 0 3
MATH 1314 College Algebra
or
MATH 1316 Plane Trigonometry 3 0 3
*HIST 1301 The U.S. 10 1877 3 0 3
PHED Physical Activity 0 3 Al
15 10 18

Second Semester
BIOL 1409 Biology I (Botany) 3 3 4
CHEM 1412 General Chemistry and

Analysis 3 4 4
ENGL 1302 Composition and Rheforic Il 3 0 3
MATH 1316 Plane Trigonometry
or
MATH 1348 Analytic Geomet 3 0 3
*HIST 1302 The U.S. Since 1{3;7 3 0 3
PHED Physical Activity ~ ]_2 T?) i18_

Pana A7 . AC( (atnlan

Biological Science - Continued

Third Semester

BIOL 2306 Environmental Conservation
or
BIOL 2401 Human Anatomy and Physiol 3 - -
CHEM 2423 Organic (hemislyry Gl 3 * 3 ¥ 2
ENGL 2332 Survey of Literature |
or
ENGL 2322 Survey of English Literature | 3
GOVT 2301 American Na'?ionul and ' :
) State Government | 3 0 3 -
Hlective College Level 3 | —3
18 - -7
Fourth Semester = -
E:OI. 2420 Microbiology
BIOL 2402 Human Anatomy and Physiol 3
CHEM 2425 Organic Chemistyry el 3 3 3
E:JGI. 2333 Survey of Literature Il
ENGL 2323 Survey of English Li
ey of English Literature Il 3
GOVT 2302 AmsericuE Nu?ionul and i
tate Government Il 3
SPCH 1315 Public Speaking 3 g _.'31
“Texas history (HIST 2301) may be substituted for one semester of U.S. history (HIST 1301 or HIST 1302) to satisfy degree reZuimnenIs. i
Total Minimum Credits Required for Biological Science Degree ................ 69-70
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BUSINESS ADMINISTRATION

Associate in Science Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
ENGL 1301 Composition and Rhetoric | 3 0 3
MATH 1314 (ollel?e Algebra 3 0 3
HIST 1301 The U.S. 10 1877 3 0 3
SCIENCE PHYS 1401, CHEM 1405,BI0L 1408 or
GEOL 1403 3 3 4
Flective College Level 3 0 3
PHED Physical Activity 0 3 B
15 6 17
Second Semester
ENGL 1302 Composition and Rhetoric |l 3 0 3
MATH 1324 Finite Math 3 0 3
HIST 1302 The U.S. Since 1877 3 0 3
SCIENCE PHYS 1402, CHEM 1407, BIOL 1409, or
GEOL 1404 2 3 4
(5C1 1400 Introduction to Computer Science 3 3 4
PHED Physical Activity 0 3 i |
15 9 18
Third Semester
ENGL 2332 Survey of Literature |
or
ENGL 2322 Survey of English Literature | 3 0 3
ACCT 2301 Principles of Accounting | 3 1 3
GOVT 2301 American National an
State Governments | 3 0 3
ECON 2301 Principles of Economics | 3 0 3
BUSI 2301 Business Law | 3 ] 3
15 1 15
Fourth Semester
SPCH 1315 Public Speaking 3 0 3
ACCT 2302 Principles of Accounting Il 3 1 3
GOVT 2302 American National an
State Governments |l 3 0 3
ECON 2302 Principles of Economics I 3 0 3
Elective College Level 3 0 3
15 1 15
...... 65

Total Minimum Credits Required for a Business Administration Degree

MATHEMATICS
Associate in Science Degree Program
éoiurr;etNg:b;:aster Course Title Lecture Hours Lab Hours Course Credits
ENGL 1301 Composition and Rhetoric |
MATH 1314 College Algebra g 8 g
MATH 1316 Plane Trigonometry 3 0 3
*HIST 1301 The U.S. 10 1877 3 0 3
PHED Physical Activity 0 3 1
Flective **Natural Science with
Laboratory -3 24 4
15 57 17 |
Second Semester :
ENGL 1302 Composition and Rhetoric Il 3 0 3
MATH 1348 Analytic Geomet 3 0 3
*HIST 1302 The U.S. Since 1877 3 0 3
PHE!? Physical Activity 0 3 1
Flective = Lagrul Science with
aborator -
Flective College lever _g 2_3 _g_
Third Semester b > v
ENGL 2332 Survey of Literature |
or
ENGL 2322 Survey of English Literature |
GOVT 2301 Amseritm& National and ! ! 3
tate Governments |
MATH 2413 Diféeienlﬁal and Integral 3 ’ 3
alculus
SPCH 1315 Public Speaking g g ' g
Elective College Eevel 3 0 dl
16 0 16
Fourth Semester
Etml- 2333 Survey of Literature |1
ENGL 2323 Survey of English Li
y of English Literature Il
GOVT 2302 Amsericug Na?ional and ? ¢ R
tate Governments Il
MATH 2414 Diféeienlﬁul and Infegral ! ! .
: alculus
Blectives College Level _2 g _?L
. . 16
..g:‘mli"‘;'y %f:f;?im;mtﬁmmkd for one semester of U.S. history (HIST 1301 or HIST 1302) to satisfy degree reguinmenls. 16
Total Minimum Credits Required for a Mathematics Degree .................... 66 ‘



PHYSICAL SCIENCE
Associate in Science Degree Program
Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
CHEM 1411 General (hemistrﬁ and Analysis 3 4 4
ENGL 1301 Composition and Rhetoric | 3 0 3
#HIST 1301 The B.S. 101877 3 0 3
SPCH 1315 Public Speaking 3 0 3
PHED Physical Activity 0 3 1
*Elective College Level -3 0 -3
15 7 17
Second Semester
CHEM 1412 General (hemisIrK and Analysis 3 4 4
ENGL 1302 Composition and Rhetoric Il 3 0 3
**HIST 1302 The E.S. Since 1877 3 0 3
MATH 1316 Plane Trigonometry
or
MATH 1348 Analytic Geometry 3 0 3
Eledtive College Level 3 0 3
PHED Physical Activity 0 3 1
15 7 17
Third Semester
CHEM 2423 Organic Chemistry |
p 9 Y ASSOCIATE IN APPLIED SCIENCE DEGREE
PHYS 2425 Mechanics and Heat 3 3 4 Degree: Associate in Applied Science (AA.S.)
ENGL 2332 Survey of Literature | 3 0 3 Limthe fow-Serresh Y
GOVT 2301 I(\;mencun Nutl;)nul and Stafe i : ; ngth: Four-Semester (Two-Year) Program
overnments . P 2 iate i ied Sci ; x 3
BI0L 1408 Caretal Biolog( | 3 3 i : I:proﬁﬁe m?omc?rm IrIL ﬁiplled Science Degree (AA.S.) is awarded to students who fulfll the requirements in
MWATH2413  Diffrental Calclus E 0 4 hoooniing. | ot
ectronic Technolo ‘
Fourth Semester Aerospace Technology Fashion Merchandisinggy N
T S n : hMe_chamml Systems Option Legal Assistant
G rganic Chemistry Eh;’i?g:rl:echnology Management Development
PHYS 2426 Blecticiy and Mognetism 3 3 4 Ghattditon Medical Laboratory Technology
5%% 22:;%% zurve_y of hlte! utu|r : "d g 3 0 3 Computer Science Technology NMe[ﬂaI Kel;z I;lh
Alefg o e . 4 : Computr Repar Technology Offce Advinkration
BIOL 1409 General Biology Il 3 3 4 Court Reporting Executive Secreta
MATH 2414 Integral Calculus 4 0 4 Criminal Justice Legal gemz
m 67 18 Correctional Science Medical Secretary
Law Enforcement Rastitator
“Itis recommended that this elective be selecied from either Chemistry, Physics, Mathematics, Biology, or Gealogy. Physics majors should take MATH 2413 the second : Dfﬂfﬁng Technol ogy piratory Lare

Thesep

semester. "
**Texas history (HIST 2301) may be subsfituted for one semeser US history (HIST 1301 or HIST 1302) fo satisfy degree requirements. rograms are two yearsin Ieng'h: and 'hey prepare the student for immediate occupuﬁonul ﬂmplwmen'-

Total Minimum Credits Required for a Physical Science Degree. ...........o.o.. 70
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ACCOUNTING
Degree: Associate in Applied Science (AAS.)

Length: Four-Semester (Two-Year) Program
Purpose: The Associate in Applied Science Degree curriculumin accounting is designed for persons who seek full-time

employmentin the accounting field immediately after completing the curriculum, Persons who are seeking their first
employment in an accounting position and those presently employed in the field, but who are seeking promotions,
may benefit from this curriculum.
Program Requirements: The first two semesters of the accounting program are similar to other curriculums in
business. In the second year the student pursues @ specialty in accounting. The curriculum includes technical courses
in accounting and related areas. Insfruction includes both theoretical and practical applications needed for future
success in accounting. Students are urged to consult with the Counseling Center and with their faculty advisors in
planning their programs and in selecting electives. Upon satisfactory completion of the two-year program, the student
will be awarded an Associate of Applied Science Degree in Accounting.

Internship Option: The accounting student may choose foserve an internship during the third and fourth semesters
of the program for pay and for college credit.

Associate in Applied Science Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
ACCT 2301 Principles of Accounting | 3 1 3
BUSI 1301 Infroduction 1o Business 3 0 3
MATH 1335 College Mathematics 3 0 3
ENGL 1301 Composition and Rhetoric | 3 0 3
S0 1301 Principles of Sociology 3 0 3
PHED Physical Activity 0 3 gl
15 4 16
Second Semester
ACCT 2302 Principles of Accounting 1I 3 1 3
(51 1400 Introduction fo Computer Science 3 3 4
MGMT 1310 Principles of Management 3 0 3
ENGL 1302 Composition and Rhetoric 3 0 3
OFAD 1330 Business Communicafions 3 0 3
PHED Physical Activity 0 3 il
15 7 17
Third Semester
ACCT 2311 Intermediate Accounting | 3 0 3
ACCT 2320 Federal Income Tax Accounting 3 0 3
ECON 2301 Principles of Economics | 3 0 3
ACCT 2340 Accounting with the
Mini-Micro Computer 3 3 3
ACCT 2351 Accounting Internship I 1 20
or
Hlective College Level -3 _40 3
13-15 323 15

Accounting - Continued

Fourth Semester
AT 2312 Intermediate Accounting Il
élsgi 2]%?1% {Iulmugeriol I}(counﬁngg g g g
T v : 0 3
Flective College Level 3 g _g
N 15
Total Minimum Credits Required for Accounting Degree ............ e (]’ag

AEROSPACE TECHNOLOGY -
Degree: Associate in Applied Science (A,X.S,)MECHAI\HCAL SYSTEMS OPTION

Length: Four-Semester (Two-Year) Program

Purpose: The Aerospace Technology Curriculum has b
. : : een developed by the Consortium for A i
chh;c:t:]opl;) igl\ls) mryo;l;t:e Pilzc:r:ftuslilz dc;lppeient 7m|;l>loyees fo fIhefaerospm:e indusiry im:ed?;tefyrzs::ll: :oﬁ;?;ﬁ!
d two- in one of three specific elds available at this fime:
izsrt&ilr;séiﬁl‘;c::ﬁ:;;ys}&ﬁ, &nnﬂmfszl;zm?l Sys(I:erlTs Thfe }irs':lzet;r oj study s completec;n;:.an‘))'u;ﬂeM:fnt%iemre:e'
; ege, College of the Mainlan | and San Jacinto Coll i
fo study the Data Management Systems option will continue their studies at San Jacinl: :ngégfueJi?E csm:g

choosing the Electrical or Mechanical § ions wi ir studi
) il lyrjlca ystems options will complete their studies at College of the Mainland or Alvin

This two-year degree
h program prepares the graduate for a technical su ition i
) ) pport position in the §

ﬁmlrr;s}:olﬁ?:‘ Il;: d": anSy of several different arecs around NASA and the Johnsor? Space Center. Tﬁ;(see Ll:i:?irzaujdoeb

Biinligee otz;se:(;coe:!:t:st:jon; S}[:'M}? Sh;nle; Asi;on:uﬂruiningi Mission Operations; and Engineering Suppon'
e a higher degree of education after obtaini loy i ccinafing

employer, she/he may enroll at the university level i bl employmnt it o poricpaiog

B L il oo o ersity level on a non-interference basis. The employer will arrange a work

hooks. The eimal or up fo two (2) courses per semester and will reimburse the employee for tuiti

books. ployee may continue in the program through graduate sch i Eoyea St o

job related work performance and meets all academic re?}ui?ememsesel l;.;ltﬁreo:;‘:::;/sm ik okllory

Program Requi it

quirements: In addifion to the | requi issi
o . general requirements for admission to ACC, entry i
Norg:o%e;:;ogrr::;t;zeg:sllrs; college level prfoflaency il; rleuding, wrifing, algebra, and plu;: ?rgo:l;;i};:yu?ﬁp.du;;
L requirements for successful completion of th ' |
i a etion of 1

he Space Industry. Check with the Department Chair for Ih':e lafest reslficri’iro?;sr.um ikesm i g

Associate i .
Ssociate in Applied Science Degree Program

Gourse Numbe :

F'Ltsenrlester Covse Tl Lecture Hours Lab Hours Course Credits

AER

ENG?_ ]1 g&? Introduction to Aerospace 3 0

Gl 1409 Composition & Rhetoric 3 3

MATH 134 Introduction to Computer Science 3 g 3

801 130) Analytic Geometry 3 3 4

PHED Principles of Sociology 3 0 3
Physical Activity 2 g j




Aerospace Technology (MS0)- Continued

Second Semester

AERO 1311 Technical Writing for Aerospace 3 0 3
ELTE 1430 DC Theory and Circuit Analysts 3 3 4
MATH 2413 Differential & Integral Calculus 3 3 4
(5Cl 2460 Computer Programming - PASCAL 3 3 4
PHED Physical Activity | 3 1
11 12 16
Third Semester
AERO 2440 Fluid Flow and Heat Transfer 3 3 4
AERO 2441 Blueprint Reading-Aerospace Systems 3 3 4
(HEM 1411 General Chemistry and Analysis 3 3 4
PHYS 2425 Mechanics and Heat 3 3 A
12 12 16
Fourth Semester
AERO 2340 Practical Thermodynamics 3 0 3
AERO 2440 Principles of Thermal Control 3 3 4
AERO 2410 Aerospace Oqeruﬁons 3 3 4
SPCH 1318 Interpersonal Communication Skills 3 0 3
Elective College Level 3 0 =3
15 6 7
Total Minimum Credits Required for Aerospace Technology Degree ............... 66

TECH-PREP AEROSPACE TECHNOLOGY
Degree: Associate in Applied Science (AAS.) Advanced Skills

Length: Five-Semester (Two-Year) Program

Purpose: Tech-Prep s a systematically designed articulated curriculum jointly developed by the aerospace industry,

Alvin High School, and Alvin Community College. Alvin Community College’s Tech-Prep program is an Advanced

Skills Program that adds advance training, enabling the student to complee the post-secondary program with higher

level skills.

Program Requirements: In order fo pursue the Aerospace Technology Advanced Skilks Program, the student must

have successfully completed the required high school courses as outlined in an approved Tech-Prep program. The

program requirements listed for the four semester degree program (above) also apply to the five semester degree.

Associate in Applied Science Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester g
* AERO 1310 Introduction fo Aerospace 3 0 3 i
ENGL 1301 Composition & Rhetoric 3 0 3
*+(5C11400 Introduction o Computer Science 3 3 4
MATH 1348 Analytic Geometry 3 0 3
S0C1 1301 Principles of Sociology 3 0 3
PHED Physical Activity T‘S) 161 #

Aerospace Technology (Tech Prep)- Continued
Second Semester

*Students who complete AERO 1 & Il at high school level will not have fo take this class. They will be given adve i
s i fan
Students who take these courses at high school level may receive ~ advanced placement ofyluvll:e a tl?t:‘l'l::; e::‘r:ti S ebiiy

AERO 1311 Technical Writing for Aerospace 3 0 3
+ELTE 1430 DC Theory and Circuit Analysis 3 3 4

MATH 2413 Differential & Integral Calculus 3 3 4

(SCI 2460 Computer Programming - PASCAL 3 3 4

PHED Physical Activity 0 3 21

; 1 12 16

Third Semester

AERO 2310 Aerospace Internship 1 20 3

1

Fourth Semester . :
AERO 2440 Fluid Flow and Heat Transfer 3 3 4
AERO 2441 Blueprint Reading-Aerospace Systems 3 3 4
CHEM 1411 General Chemistry and Analysis 3 3 4
PHYS 2425 Mechanics and Heat 3 ] 4

: 12 12 16
Fifth Semester

AERO 2340 Practical Thermodynamics 3

AERO 2440 Principles of lh:rczal Control 3 g 3
AERO 2410 Aerospace Operations 3 3 4
SPCH 1319 Interpersonal Communication 3 0 3
Hective College Level -3 0 3

15 6 17
Total Minimum Credit Required for Aerospace Technology Degree ................ 69




CHILD CARE AND DEVELOPMENT
Degree: Associate in Applied Science (A.A.S.)

Length: Four-Semester (Two-Year) Program

Purpose: The curriculum in child care and development prepares individuals for career services in day care centers,
pre-school programs and related occupations. Supported by a broad general education, iraining is given fo develop
professional competence in the area of child care.

Admission Requirements: In addition to the general requirements for admission fo the college, entry into the
child care and development program requires a personal interview with the Child Care and Development Department.
Program Requirements: Approximately one-half of the curriculum includes courses in child care with the
remaining courses in related areas, general education, and electives. Instruction includes both the theoretical concepts
and praciical applications needed for future success in child care work or related activifies. Students are urged to
consult with their faculty advisor and the Counseling Center in planning their program and selecting electives. Upon
satisfactory compleion of the program, the graduate will be awarded the Associate in Applied Science Degree.

NOTE: Students interested in the Bachelor of Science degree in Early Childhood Education should consult the
department chairperson regarding arficulation with university programs.

Associate in Applied Science Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
(HID 1300 Pre-School and Day Care Programs 3 0 3
CHID 1200 Child Care Recreation 1 2 2
(HID 1310 Creative Activities for Young Children 2 3 3
$0C11301 Principles of Sociology 3 0 3
ENGL 1301 Composition and Rhetoric | 3 0 3
PHED Physical Activity 0 3 1
12 8 15
Second Semester
CHID 1320 Literature and Language Arts :
for Youn%; Children 2 3 3
CHID 1330 Infant and Toddler Care 3 0 '3
PSYC 2308 Child Growth and Development : !
3
CHID 1340 Math and Science
for Young Children 2 3 3
SPCH 1318 Inferpersonal Communication 3 0 3
PHED Physical Activity 0 3 L
: 13 9 16
Third Semester
§S(| 1400 Introduction to Computer Science 3 3 4
(IOL 2306 Environmental Conservation 3 0 3
HID 2320 Child Growth and Development
G Preschool to Middle Childhood 3 0 3
E D 2301 Child Care Internship | 2 20 3
EIHID 2420 Seminar and Field Work 3 8 4
edlive College Level 3 il al) |
14 1/23 16/17
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Child Care - Continued
Fourth Semester

Communications - Continued

CHID 2302 Child Care Internship Il 2 20 3 Third Semester
or :
o sy oo b e, Bamm el T T
CHID 2410 Admri‘ﬁisl;ruﬁon o; Preschool : ; ! Govebimens) o 3 ; :
and Daycare Programs <% s
s ok L i v e RO R SR
S0Cl 2301 Marriage and aniln Relationships 3 0 3 *HIST 1301 The US ?o 1877 ARESORIN ) 2 3
CHID 2310 Child Nutrition and Health Care 3 o) v 3 B 3 A 3
i 12/24 1645 Fourth Semester ]3 e 3
Total Credits Required for a Child Care & Development Degree. .............. 63/65 SPCH 1315 Public Speaking 3 0 3
GOVT 2302 American National and State
Governments I 3 0 3
RADIO/TELEVISION COMMUNICATIONS BIOL 2306 Environmental Conservation 3 0 3
Degree: Associate in Applied Science (AAS.) *HIST 1302 The U.S. Since 1877 3 0 3
(OMM 2331 Radio and TV Announcing 3 0 3
Length: Four-Semester (Two-Year) Program Elective College Level 3 0 3
Purpose: Th is designed 1 the student for further study af a senior institution or f fry . 18 0
|e:; p:seiﬁoneinplr}?grf?:;dli)f :::I%:\eunigul:i?t?:re e studeniianiiner.y Udy at a senior insfitution or for an eniry: & “Texas history (HIST 2301) may be substituted for one semester U.S. history (HIST 1301 or HIST 1302) fo satisfy degree requirements. .
Program Requirements: This curriculum includes the general education courses and introducory specialty courses Total Minimum Credits Required for a Communications Degree. . ................. 65
that are usually required in the first two years of equivalent baccalaureate programs. When planning a program = OPTION 2 - Televisi
and selecting electives, the student should become acquainted with the requirements of the major departmentinthe IN ¢ - Television -
college or university fo which he/she expects to fransfer. Students planning to begin employment upon complefion - Associate in Applied Science Degree Program
of their program should give special consideration o their specific area of inferest in the field of communications 5 B Ay
when selecting electives. | B <oectol rse Lecture Hours Lab Hours Course Credits
. . ENGL 1301 Compositon and Rhetoric |
OPTION | - Radio Broadcasting position and Rhelorkc 3 0 3
Associate in Applied Science Degree Program f,ﬂﬁﬁ“ il gﬁg;?cgl"gﬂvi‘\"“°”""“g g g f]i
Course Number Course Title Lecture Hours LabHours  Course Credits Egm }ggg v Produgtion ? e 3 0 3
Fr Somestr T el et
BNGLI30]  Composiion ond Rheoric| 3 0 3 dabbe’ e T 2 2
(OMM 1302 Basic Recording Techniques 1 2 3 Second Semester
PHED Physical Activity 0 3 1 ENGL 1302 = .
(OMM 2332 Radio/TV News Workshop 2 3 3 COMM 2328 Composition and Rhetoric I 3 0 3
C(OMM 1307 Introduction to Mass Communications 3 0 3 PHED PUbl[C Relut!ops 3 0 3
OMM 2311 Writing for Mass Media 3 0 o3 COMM 2311 Physical Activity 0 3 ]
12 8 16 COMM 2337 ykﬁlrg_m%;)h Mass Media 3 0 3
Second Semester . (OMM 1337 IV Producion ¥ wwﬁkﬁh” 2 3 3
ENGL130Z  Composiion and Rhetorc 3 0 3 ; S = L -
COMM 1303 Advanced Recording Techniques Third Semester
g{)MM 1301 Intermediate Recording Techniques 1 2 3 E(q)(\;l% %g%% Survey of Literature | 3 0 3
(Pg’%AM 2328 |I:i:blic Rlell\uﬁons g g ? é’;‘vzf rKﬂn Nt'!sﬁlonol and State
D ysical Activity COMM ernmen i 3 0 3
COMM 2303 Radio Production 1 4 3 *HiST 123302]7 T"{""“P'es of Advertising 3 0 3
MATH 1314 College Algebra % 0 4 COMM 2375 eUS. 101877 3 0 3
N 9 16 Internship in Electronic Media-TV 1 2 3
13 20 15
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Communications (Television) - Continued
Fourth Semester

SPCH 1315 Public Speaking 3 0 3
GOVT 2302 American National and State
Governments || 3 0 3
BIOL 2306 Environmental Conservation 3 0 3
*HIST 1302 The U.S. Since 1877 3 0 3
MATH 1314 College Algebra 3 0 3
Elective College Level 3 g Tg
“Texas history (HIST 2301) may be substituted for one semesier U.S. history (HIST 1301 or HIST 1302) o safisfy degree requirements.
Total Minimum Credits Required for a Communications Degree .................. 65

COMPUTER SCIENCE TECHNOLOGY - COMPUTER PROGRAMMING
Degree: Associate in Applied Science Degree (AA.S.)

Length: Four-Semester (Two-Year) Program

Purpose: The computer science technology curticulum develops in students the skils, knowledge, attitudes, and
abilifies which will enable them to function in positions of responsibiliy in the current employment market. Special
emphasis is given fo computer programming, and each student is urged to consult with the Counseling Center or

faculty advisor.

Program Requirements: The curriculum in computer science is a two-year program encompassing instruction in
the many areas required for competence as a fechnician in the computer science industry. Approximately one-half
of the curriculum includes courses in computer technology, with the remaining courses in technically related areas:
mathematics, business, and general education. This curriculum provides  broad background, qualifying the student
to perform effectively in several different occupational areas of the computer science technology field. Upon
completion of the two-year curriculum, with an over-all grade point average of 2.0 for all computer science courses
attempted, the student will be awarded the Associate in Applied Science Degree with a major in Computer Science
Technology, specializing in business computer programming.

Associate in Applied Science Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits

First Semester

5C1 1400 Infroduction to Computer Science 3 3 4

(5C1 1420 FORTRAN Programming

or

(sC 1410 BASIC Programming 3 3 4

ACCT 2301 Principles of Accounting | 3 1 3

HIST 1301 Us. I'rislory 1o 1877 3 0 3

MATH 1314 College Algebra =3 0 3
15 7 17

Second Semester

(5C1 1430 RPG Programming 3 3 4

SPCH 1315 Public Speaking 3 0 3

ACCT 2302 Principles of Accounting I 3 ] 3

MATH 1316 Plane Trigonometry 3 0 3

Elective College Level Tié 2 Tg

Pana Th . AC( (atalan

Computer Science Technology (CP) - Continued
Third Semester

(SC1 1440 (OBOL Programming 3 3 4
s Sophomore Level Elective 3 03 34
ENGL 1301 Composition and Rhetoric | 3 0 3
PHED Phﬁsicul Activity 0 3 1
Fledive College Level =3 | e
12 6/9 14/15
Fourth Semester
(5C1 2440 AdvanceCOBOLProgramming 3 3 4
(51 2480 Data Base 3 3 4
or
s Sophomore Level Elective
ENGL 1302 Composition and Rhetoric Il 3 0 3
PHED Physical Activity 0 3 1
Flective College Level 3 0 3
12 9 15
Total Credits Required for a Computer Science Degree .........o.ouvnnennnns 62/63

COMPUTER REPAIR TECHNOLOGY

Degree: Associate in Applied Science (AA.S.)

Length: Four-Semester (Two-Year) Program

Purpose: A computer system technologist from ACC is a well paid semiprofessional person who has developed
computational skills, analytic abilifies, and computer programming techniques fo work with all kinds of computer
systems. His or her employment opportunities in the exploding computer indusiry are virtually unlimited. Generally,
a computer systems technologist will be employed in the sales, evaluation, selection, and/or installation of computer
equipment for industrial business and private applications.

To qualify, a computer systems technologist student will spend one year in the study of circuit actions of electronic
components and their use s building blocks in the design of electronic equipment. In the second year, he or she will
learn the fechniques of integrating computers and computer controlled systems. This willinclude the study of computer
programming languages and their use in controlling and integrating computer systems. X

After graduation from the two-year program, the ACC graduate will be prepared to work the exciting and
ever-expanding field of computer electronics. He or she will also be qualified to enter a university with Junior
standing, in pursuit of a B.S. degree in Computer Systems Technology, hardware or software options.

Program Requirements: In addition to the general admission requirements for ACC, entry info the Associate of
Applied Science Curriculum in Computer Systems Technology requires a proficiency in Algebra, English, and Reading.
Students who lack proficiency will be required to complete developmental courses in the above subjects prior fo
enrolling in ELTE courses.

Associate in Applied Science Degree Program

(o'urse Number Course Title Lecture Hours Lab Hours Course Credits
First Semester

ELTE 1410 Introduction to Electronics 3 3 4
ELTE 1430 DC Theory & Gircuit Analysis 3 3 4
(51 1420 FORTRAN Programming 3 3 4
MATH 1314 College Algebra 3 0 3
ENGL 1301 Composition & Rhetoric | _g_ g Tg

1
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Computer Repair Technology - Continued

Second Semester
ELTE 1440 AC Theory & Gircuit Analysis 3 3 4
ELTE 2421 Electronic Devices & Circuits 3 3 4
ELTE 2423 Digital Integrated Circuits 3 3 4
(5C1 2450 Computer Programming (Assembly) 3 3 4
MATH 1316 College Trigonometry 3 0 3
15 12 19
Third Semester
ELTE 2422 Linear Integrated Circuits 3 3 4
ELTE 2480 Computer Controlled Systems 3 3 4
(51 1470 Computer Programming -C 3 3 4
ENGL 2311 Technical Communication 3 0 3
PHED Physical Activity 0 L3 1
12 12 16
Fourth Semester
ELTE 2475 Microprocessor Hardware Interfacing 3 3 4
S0C1 1301 Principles of Sociology 3 0 3
SPCH 1315 Public Speaking 3 0 3
PHED Ph iculpAdivily 0 3 1
Elective College Level 3 0 3
12 6 14
Total Credits Required for Computer Repair Technology Degree .................. 67
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COURT REPORTING
Degree: Associate in Applied Science (AA.S.)

Length: Five Semester Program

Purpose: The Associate in Applied Science Degree curriculum in Court Reporting prepares students for job entry
positions in court reporting, for positions related fo court reporting, i.e., scopists, transcribers, note-readers, and
fypists, and for job entry positions as legal secretaries. This curriculum meets a need which exists due 1o the greatly
expanding Gulf Coast area, the increasing demand for qualified court reporters throughout the nation, and the lack
of institutions o provide the necessary fraining.

Program Requirements: The curriculum runs for two years. However, the machine shorthand courses are offered
in such a way as fo allow students fo progress at their own individual rates. Maximum use of live dictation exists in
the program, as practice fapes are encouraged for use off-campus. Accommodations are made for students fo secure
credit for work previously accomplished through the credit-by-examination procedure.

Program Objectives: The objective of the two-year curriculum is for the student to attain the machine shorthand
speed of 225 words per minute on testimony, 200 words per minute on jury charge, and 180 words per minute on
literary material equivalent fostandards of the National Shorthand Reporters Association (NCRA). An accompanying
objective is the attainment of the Legal Stenography Cerfificate af the end of the second semester of the program
for those students who desire it.

Admission Requirements:

1. To be considered for admission to the Associate Degree Court Reporting Program, the applicant must:
a. be a high school or GED graduate;

b. make application to ACC and fulfillthe admission requirements of the College;
¢ fill out a Court Reporting application and return it o the Chairperson of the Court Reporting Department;
d

. have a personal interview with the Court Reporting Department Chairperson or her designee to develop a
degree plan and secure a beginning schedule;

e scor: 15 or higher on the ACC Placement Test in English and 19 or higher on the ACC Placement Test in
reading;

£, submit official copies of transcripts of all previous high school and college work fo the ACC Records Office;

g be able to type 45 words per minute with no more than 5 errors on a five-minute fest before entering the
Machine Shorthand Theory portion of the course. A typing test will be given prior fo assigning classes for
the semester. Allstudents must pass two 60 net wpm typing fests with no more than 5 errors on a five-minute
test prior fo graduation.

Note: A person convicted of a criminal offense involving moral turpitude, fraud, or corruption may ot be certified
to the Supreme Court for Court Reporter Certification by the Texas Court Reporters Board in the State of Texas. If
you have any questions in this area, you should contadt the Department Chairman of Court Reporting.

2. Any student who hos accumulated the equivalent of any five full days’ absence in any subject may be dropped
from the course. Students withdrawing from the program for reasons other than academic problems will be
considered for readmission on an individual basis.

All CTRP students will be limited to two semesters of CTRP 1400 (Machine Shorthand Theory). Students who do
not complete all requirements for this course, including three 40wpm five-minute tests with a grade above a
D, within this fime frame will be redirected fo another program.

n LY. SV o N B

CTRP students who do not complete CTRP 1311 (Grammar and Punctuation I} in two consecutive semesters
respeciively may be redirected to another program. Grades will be issued on the following basis:

A 90-100
B 80- 89
C 75- 19
D 70- 74
F 0- 69

No grade below a C (75%) in any CTRP English class, including CTRP 1311, CTRP 1312, and ENGL 1301, will
be accepted for progression. A grade of D or below will ko not be accepted for advancement in Machine
Shorthand Theory (CTRP 1400).

3. Transfer students:
o. must provide the ACC Records Office with official transcripts for each insfitution attended and request
evaluation by the Graduation Advisor and the Court Reporting Department Chairperson.
b. may apply for credit by examination by testing in the following area:
Typewriting
¢ may have ACT/SAT/LP requirements waived if applicant has earned a bachelor's degree. English courses
completed on a baccalaureate degree will not be substituted for Court Reporting English (CTRP 1311, and
CTRP 1312) requirements.
4. The Court Reporting Department will assist all graduates of the program in obtaining employment.

5. Students who have not completed all requirements for graduation under the AAS degree program will not be
certified fo take the Texas (SR examination. :

Associate in Applied Science Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
*(IRP 13111, Grammar and Punctuation | 3 2 3
(TRP 1320\~"  Law and Legal Terminology 3 0 3
(TRP 1400+~ Machine Shorthand Theory 2 8 ¢
ENGL 1301, Composition and Rheforic | 3 0 3
PHED Physical Activity 0 23 1
1 13 14
Second Semester
*CIRP 1312 Grammar and Punctuation I 3 2 3
QRP1330, .~  Medical Terminology 3 0 3
RP 1411, mdgse Slaonhun | and
80-100) 2 8 4
GOVT 2301, ;(\;mericun Nalilonul and State
) overnments 3 0 3
S0C11301"  Principles of Sociology 3 0 3
PHED, Physical Activity 0 3 1
14 13 17
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Court Reporting - Continued

Third Semester

CRIMINAL JUSTICE - CORRECTIONAL SCIENCE
Degree: Associate in Applied Science (AA.S.)

CTRP 1340~ Court Reporting Procedures 3 2 3
CTRP 1345 Medical and Legal Dictation 3 0 3 Length: Four-Semester (Two-Year) Program
CIRP 1412v"  Machine Shorthand II Purpose: The curriculum in correctional science prepares individuals for career services with the Texs Department
(120-140) 2 8 4 f Corrections, with juveniles in institutions, and with related correctional fions. Supported by a broad I
(TRP 2200\~ General Office Practices 1 2 2 ARSI, Bl ORI 9= e Bt 1 o (0% L
GRP 2320~ Reporing Tochnolo 3 5 3 education, training s given fo develop professional competence in the field of contemporary corrections. This
WATH 1314 C oﬁege ﬂ gobra % 3 0 3 curriculum is applicable to both the preparatory student and the experienced correctional worker.
15 14 18 Admission Requirements: In addition fo the general requirements for admission fo the College, entry into the
Fourth Semester correctional science program requires the following:
QRP 2311~ Courtroom Procedures | 3 2 3 " . .
LN i 3 2 3 1. A d.egree plan approved by.the Criminal Justice Department Chairperson.
CIRP 2335\ Real-Time Dictation 3 2 3 2. Safisfacory resuls on requred fess
(TRP 2411~ Machine Shorthand Il 3. Special Requirements: For employment with correctional agencies, the following qualifications are often
(160-180) 2 8 4 prerequisites: (a) excellent physical condition free from any physical or mental condition which might adversely
SPCH 1318+~ Interpersonal Communication 3 0 3 affect acceptance or performance as a correctional officer; (b) normal hearing, color vision, and eye functions;
14 1 16 (c) weight in proportion fo height; and (d) excellent moral charac , i '
; ¢) weight in proportion to height; and (d) excellent moral character.
Fifth Semester Program Requirements: Approximately one-half of the curriculum includes courses in correctional science
CTRP 24121 :%(3"2‘; SS)honhund v ; i ) v;lilh the rIemuining tozrses in related areas, general education, and electives. Instruction includes both the
- theorefical concepts and practical applications needed for future success in correctional work. Students are urged
(TRP 2312 Courtroom Procedures }I 3 2 g to consult with their facuﬂy advisor and the Counseling Center in planning their program and selecting electives.
g%g %gH\/\; Eg‘ép:;ﬂ“("; Pfi‘:;:::"i'(‘m"’ (TR :]; Zg 3 Upon satisfactory completion of the program, the graduate will be awarded the Associate in Applied Science
. Degree.
Eledtive College Level 3 0 3
12 30 16
c’;Snt:;tli:tnts :}lﬂ éu:reoti'lf] E:‘ i:t]it]u :i]::g 1312 in the Court Reporting Department regardless of prior English classes Associate in Applied Science Degree Program
e
Course Number Course Titk Lecture H Lab H Course Credi
The following machine shorthand tests wi|||be required fo;l graduation: First Semester : . i s
One 180wpm five-minute literary test with no more than 10 errors - 98.9%; - o : 3
Two 180wpm five-minute literary fests with no more than 45 errors - 95%; EEH]%OJ 'Il?ltocdolgr't': 2:13 E[rlll:\::z} Jl’l:so'clzzure g g g \
One 180wpm five-minute festimony test with no more than 10 errors - 98.9%; (RI) 2323 Legal Aspects of Law Enforcement 3 0 2
One 200wpm five-minute testimony test with no more than 10 errors - 99%; ENGL 1301 Composition and Rhetoric | 3 0 3
One 200wpm five-minute jury charge fest with no more than 25 errors - 97.5%; (SCl 1400 Introduction to Computer Science 3 3 4
Two 200wpm five-minute jury charge tests with no more than 50 errors - 95%; PHED Physical Activity 0 3 ke
Two 225wpm five-minute fesfimony tests with no more than 56 errors - 95%; 15 6 17
Two 225wpm five-minute festimony tests with no more than 25 errors - 97.8%. Second Semester
| (RU13 i
Students are encouraged fo uilize the tape library for home praciice and skill building during free periods and before ! QU 3%(]) Fl&?\%m):n?glg :? gli?ninul Law g g g
and after school. ] CRIJ 1307 (rime in America
3 0 3
. ' . ENGL 1302 Composition and Rhetoric || 3 0 3
Total Credits Required for Court Reporfing Degree..........ouvueeeenenannne. 8l MATH 1335 (ollege Mathematics 3 0 3
PHED Physical Activity 0 0 1
15 3 16
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Third Semester

CRI) 2313 Correctional Systems and Praciices 3 0 3
CRU 2301 Community Resources in Corrections 3 0 3
(R 2302 Cooperative Education
for Correctional Science 1 20 3
GOVT 2301 American National and
State Governments | 3 0 3
S0C1 1301 Principles of Sociology 3 0 £3.
13 20 15
Fourth Semester
CRI) 2304 Cooperative Education
for Correctional Science 1 20 3
Fledive Criminal Justice Elective 2 3 3
S0C1 1306 Social Problems 3 0 3
SPCH 1318 Interpersonal Communication 3 0 3
Flective College Level 3 0 B
12 3 15
63

Total Minimum Credits Required for the Correctional Science Degree ........----

CRIMINAL JUSTICE -Law Enforcement & Police Administration
Degree: Associate in Applied Science (AAS.)

Length: Four-Semester (Two-Year) Program

Purpose: The curriculum in |aw enforcement and police administration prepares individuals for career services in |

law enforcement and related occupations. Supported by a broad general education, training is given fo develop -

professional competence in the fields of law enforcement administration, police science, prevention and control of

delinquency and crime, correctional administration, and industrial security adminisiration. This curriculum is

applicable fo both the preparatory student and the experienced officer.
Admission Requirements:

1. General requirements for admission o the College.

2. Adegree plan approved by the Criminal Justice Department Chairperson.
Program Requirements:
1. Complete ACC graduation requirements (see Table of Confents, Academic Policies and Regulations).
9. Complete a minimum of 63 approved credit hours.
Uponssatisfactory completion of program and ACC graduationreq

e

uirements, the student will be awarded the Associafe-

of Applied Science Degree.

Associate in Applied Science Degree Program <
Course Number Course Title Lecture Hours Lab Hours Course Credits 3
First Semester ik
CRIJ 1301 Introduction fo Criminal Justice 3 0 3

(Rl 2314 Criminal Investigation 3 0 3
(RIJ1306 The Courts and 2rimin0| Procedure 3 0 3

ENGL 1301 Composition and Rhetoric | 3 0 3

(SC1 1400 Introduction fo Computer Science 3 3 4

PHED Physical Activity Tg fz T}—

Criminal Justice - Law Enforcement & Police Administraiton - Continued

Second Semester

CRI) 2323 Legal Aspects of Law Enf

CRIJ 1310 Fundamentals of (timi?n(?l'tzwem g 0 3
ENGL 1302 Composition and Rhetoric |l 3 0 3
MATH 1335 College Mathematics 3 i :
50C1 1301 Principles of Sociology 3 0 3
PHED Physical Activity 0 g j.
Third Semester 2 : 16
CRI) 1307 Crime in America

EEH %ggil! Eglice Systeras and Pradtices g g g

mmunity Resources in Correcti
GOVT 2301 Amsericm& alion:ler(ae:d| e : : :
fat
3 ate Governments | 3 0 3
(R 2309 Cooperative Education for
. Law Enforcement | 1 2

Flective College Level 3 _g _g_
Fourth Semester E i .
(RI) 2313 Correctional Systems and Pradi

El(elzlév?zl .éuyenilei B)elinyqueIr:‘csy(m s g g g

riminal Justice Electr
GOVT 2302 American Naﬁonaf:ume ; g :
. State Governments |l 3 0 3
(RIJ 2310 (otperuEli\f/e Education for
aw Enforcement

SPCH 1318 Interpersonal Communication _.]i _28 _g_
i 12 323 15

tudents may substitute other criminal justice courses approved by the department chairperson. o

Total Credits Required for Law Enforcement and Police Administration Degree ... 63
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DRAFTING TECHNOLOGY
Degree: Associate in Applied Science (AA.S.)

Length: Four-Semester (Two-Year) Program

Purpose: Drafting technicians work on a feam with engineers, sdientists, supervisars, and skilled craftsmen,
comverting theories and ideas into products and processes. Drafting technicians participate in designing and
developing machines, processes, materiaks, and services for our increasingly complex world of work. They consider
why things work as well s how things work. Technician jobs frequently require the ability to apply scientifi principles
and 1o solve design, process, or service problems. The drafiing technician may be required fo have extensive
knowledge in such fields as welding, home building, machine shops, instrumentation, process equipment, and
fabrication.

Program Requirements: The drafiing technician s an essential member of the technician-engineering team.
He/she should be proficient in both technical knowledge and skills involving drawing instruments. Schematics,
working drawings, and blueprints are developed. This program provides an opportunity for students to specialize in
several phases of drafting, with proper qualifications for employment as junior draftsmen.

Associate in Applied Science Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
DRFT 1300 Industrial Blueprint Reading 3 ] 3
DRFT 1330 Introduction fo Computer Aided Drafting 3 1 3
DRFT 1400 Engineering Drafting 2 6 4
ENGL 1301 Composition and Rhetoric | 3 0 43
MATH 1314 College Algebra -3 0 3
14 8 16
Second Semester
DRFT 1411 Architectural Draffing | 2 6 4
DRFT 1440 Machine Draffing 2 6 4
DRFT 2421 Computer Aided Drafting | 2 6 4
SPCH 1318 Interpersonal Communications 3 0 3
MATH 1316 Plane Trigonometry 3 0 3
12 18 18
Third Semester
DRFT 1320 Descriptive Geometry 2 4 3
DRFT 1460 Construction Draftin 2 6 4
DRFT 2422 Computer Aided Dralting Il 2 6 4
GOVT 2301 American National and gtule Governments | 3 0 3
PHED Physical Activity g Tg ]_;_
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Drafting - Continued
Fourth Semester

$0¢11301 Principles of Sociology 3 0 3
PHED Physical Activity 0 3 1
DRFT 2430 Computer Aided Drafting
Applications - Construction
or
DRFT 2440 Computer Aided Drafting
Applications - Mechanical
or
DRFT 2450 Computer Aided Drafting
Applications - Electrical, Electronics 2 6 4
Elective College Level 3 0 3
*DRFT Elective
r
Brer Cooperative Education for Drafting % %2 ﬁ.
“Syudent may elect fo take Cooperative Education for Drafting with the Approval of the Department Chairperson.
Total Credits Required for a Drafting Technology Degree ...........cvuneeeees 63
ELECTRONIC TECHNOLOGY

Degree: Associate in Applied Science (AAS.)
Length: Four-Semester (Two-Year) Program
Purpose: An electronics technician from ACC is @ well paid, semiprofessional person who has developed
computational skills, analytic abilities, and elecironic measurement techniques to work with all kinds of electronic
equipment. His or her employment opportunities are unrestricted by community size, environmental conditions, or
geographical locale. Generally, the electronic technician will be employed in the development of new equipment or

in froubleshooting and maintaining existing equipment. Opportunities also exist in the sales of elecironic components 1

and equipment.

To qualify, an electronics technician student willspend oneyear in the study of circuit actions of electronic components ,

separately and in combination, when subifﬂed 1o both direct current and alternafing current. In the second year he
or she will study circuits as building bloc

interface the devices using a combination of hardware and software techniques.

Program Requirements: In addition fo the general requirements for admission to ACC, entry into the electronics
technology program requires proficiency in algebra, English, and reading. Students who lack proficiency will be 5§
required fo complete developmental courses in the above subjects prior fo enrolling in ELTE courses. Students witha
deficiency in basic electronic AC and DC Circuit Analysis will be required fo enroll in ELTE 1410, ELTE 1430 and ELTE

s in the design and manufacture of digital electronic equipment suchas
computers, printers, video monitors and information storage devices. The potential technician will also learn fo =

1440.

Associate in Applied Science Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester

ELTE 2421 Flectronic Devices & Circuifs 3 3 4
ELTE 2423 Digital Integrated Circuits 3 3 4
(501 1420 FORTRAN Programming 3 3 4
MATH 1314 College Algebra 3 0 3
ENGL 1301 Composition & Rhetoric | _é 8 Tg

n LYY SN P

Electronic Technology - Continued

Second Semester

ELTE 2450 Advanced Electronic Gircuits
ELTE 2422 Linear Infegrated Grcuitsl g g 2
(SC1 2450 Assembly Language Program 3 3 4
MATH 1316 College Trigonometry 3 0 3
501 1301 Principles of Sociology -3 0 3
Third Semester 2 ¢ i
ELTE 2480 Computer Controlled Systems
ELTE 2460 Communications Grcuiyssund Systems g g 2
(5C1 1470 Computer Programming-C 3 3 4
ENGL 2311 Technical Communication 3 0 3
PHED Physical Activity 0 _3 ]
Fourth Semester i s ¢
ELTE 2475 Microprocessor Hardware Interfaci
ELTE Eledrgnis Elediv(:-zr e W e g g 2
SPCH 1315 Public Speaking 3 0 3
PHED Physical Activity 0 3
Elective College Level 3 0 .I]i
12 9 15
Total Credits Required for Electronic Technology Degree........................ 67

FASHION MERCHANDISING
Degree: Associate in Applied Science (AA.S.)

Length: Four-Semester (Two-Year) Program

Purpose: The fashion merchandising curriculum develo i jon i i :

! ps an overview of the fashion industry, its prind
ﬁ::::}:iur?..The %:aduate of this program cyuld.exped o continue a trend of upward mobility i?\lthe iellgc:)';'fezgl:]i::il
= t:ndlgln?. h.e person curfgntly workmq in a fashion-related area, the immediate post-high school students
i ested in fashion merchandising, anyone inferested in starting their own business, or the individual who would

interested in learning more about the fashion industry will find this curriculum np;;licuble.

Program Requirements: The fashi si i

' Requirements: jon merchandising curriculum combines a careful blending of fashi

:}eﬁmdhsmg p(|m:iples, pracices and pwteflures with the opportunity for students to obtain pmdkgl upplicul;::

s “f: gg giume . In addition to thg fashion courses, students are expected fo complete several management
at help prepare them for dealing with the complexities associated with managing people.

Al . o
0;11 :Iﬂ;: Ihe;eFreqmremenIs, students must complete general education courses such as two semesters of English
oy semes? o ;r!ance, In]roduchon to Computer Science, and at least one elective. In addition, the student serves
ers of infernship. The student must work a minimum of twenty hours per week at an approved work

alion q 'd meet one hOUI m . |y g g
T week In |(lb U on 50"5'0 fol mpletion °| the program 'Ile laduﬂ'e w‘" be
! | I P C o ple P i




Fashion Merchandising - Continued

Associate in Applied Science Degree Program
Course Number Course Title
First Semester

FASM 1301 Salesmanship

FASM 1311 Internship

ENGL 1301 Composition and Rhetoric |

FASM 1300 Introduction fo Fashion Merchandising
S0C1 1301 Principles of Sociology

PHED Physical Activity

Second Semester

;bwww—-w

FASM 2375 Principles of Retailing

FASM 1312 Infernship

ENGL 1302 Composition & Rhetoric Il

FASM 1330 Merchandise Planning Procedures
FASM 1320 Fashion Buying and Merchandising
PHED Physical Activity

Third Semester

waw—-w

—
w

MGMT 2300 Personnel Management

3 0
FASM 2311 Internshi ] 20
FASM 2361 Visual M(rsg & Sales Promotion 3 0
MATH 1335 College Mathematics 3 0
(Scl 1400 Introgudion to Computer Science Tg ig
Fourth Semester
SPCH 1318 Interpersonal Communications 3 0
MGMT 2320 Organizational Strafegy 3 0
FASM 2312 Internship ] 2
FASM 2350 Textiles 3 0
FASM 2371 Image & Self Presentation 3 0
Elective College Level 43 Eg

Total Credits Required for Fashion Merchandising Degree

p—y
o~

LEGAL ASSISTANT
Degree: Associate in Applied Science (AA.S.)

Length: Four-Semester (two-year) Curriculum

Purpose: The Associate in Applied Science Degree for Legal Assistants is designed

! fo gned 1o prepare the successful student
Ifar a ;greer ;rs a Ie%al nsflstam& Under the supeﬁmo;; of an atforney the legal asisiul‘:: will apply knovd:dl;eezf
aw and court procedures in rendering a variely of legal services, induding research i
documents, client interviews, and law firm opemﬁong. e e g

The need for persons o assist the legal profession has expanded i ion i
I panded greatly with population increases and the qrowi
demand for legal services. The quaﬂﬁed legal assistant may find i irms or i cloding
. rvice ay find employment with law f i
banks, fitle companies, insurance firms, and governmental agencies.p K AU e

Frogmm Reqw’emeﬂ's A"o’ne'ys gene’a"y sef hlgh s'ﬂndufds of (harudel alld edU(u i g .
tion or le (ll assistanis.

Le (JI USSISfaIIIS must be lespOIIS‘bl d ure Indivi ' Vi
g ible and mat d duas thoroughly conversant in Iegul 'ermlnolqy ﬂnd

The curriculum consists of seven legal assistant courses, plus an i ip opti i

. even | s , Plus an internship option. A student in the program m
choose fo serve an internship during the third and fourth semesters of the program. The infernship o:tigsr’l provid?s'
an opportunity for a student to make a practical application of their classroom education.

Associate in Applied Science Degree Program

::oiu;ssetNgn;b;rmster Course Title Lecture Hours Lab Hours Course Credits
ENGL 1301 Composition and Rhetoric |
E_SUél ]236)01 Il!us?:ess la'v‘lluln L g 8 g
ntroduction to Comput
LEGA 1300 Texas Legal Systemsp * g g g
LEGA 1311 Legal Technology | 3 0 3
PHED Physical Activity 0 3 il |
Second Semester & 6 Wi
LEGA 1312 Legal Technol ;
LEGA 1320 Principles of F?lgn):i Law g 8 g
S0C1 1301 Principles of Sociology 3 0 3
MATH 1314 College Algebra 3 0 3
'l,EGA 231 Infernshi ] 20 3
HED Physical Xcﬁviiy | 3 il
Third Semester I i i
LEGA 2320 Wilks, Trust, and Probate
’ 4 3

E%;VAT %330 Insurance Law and Claims Investigation 3 g g
LEen 301 American National and State Government | 3 0 3

\ 2312 Internship 1 20 3
ective (College Level 3 0 3

13 20 15




Fourth Semester

LEGA 2340 Law Office Management 3 0 3
SPCH 1315 Public Speaking 3 0 3
GOVT 2302 American National and State Governments Il 3 0 3
OFAD 1343 I.eﬂul Secretarial Practice 3 2 3
Elective College Level 3 0 3
15 2 15
Total Credits Required for Legal Assistant Degree ............ccocoeeeeennee. 63
MANAGEMENT DEVELOPMENT

Degree: Associate in Applied Science (AAS.)
Length: Four-Semester (Two-Year) Program

Purpose: The management development program prepares individuals for career occupations in the fields of general
management development. Upon program completion,individuaks are qualified fo apply 1o the Insitute of Certified
Professional Managers and take the National Cerified Professional Manager Exam.

Program Requirements: The management development curriculum contains a core of required courses including

four management courses, four semesters of internship, general education courses, and a recommended list of
electives. o

Associate in Applied Science Degree Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
MGMT 1310 Principles of Management 3 0 3
MGMT 1301 Internship | 20 3
ENGL 1301 Composition and Rhetoric | 3 0 3
PHED Physical Activity 0 3 ]
MATH 1335 (ollege Mathematics 3 0 3
Elective College Level 3 0 A
13 2 16

Second Semester
MGMT 1320 Small Business Management 3 0
or
MGMT 2315 Supervision and Management

of Hazardous Materials 3 0 3
MGMT 1311 Infernship | 20 3
SPCH 1315 Public Speaking 3 0 3
PHED Physical Activity 0 3 1
PSYC 2301 General Psychology
or
BUSI 1302 Business Psychology 3 0 3
Elective College Level Tg Eg Tiz.

Management Development - Continued
Third Semester

MGMT 2300 Personnel Management 3 0 3
MGMT 2301 Internship 1 2 3
s0c1 1301 Principles of Sociology
or
ECON 2301 Principles of Economics | 3 0 3
Flective College Elective & 0 s
Fourth Semester v e 15
MGMT 2320 Organizational Strate
MGHTZ3TT  Infernship " ! 0 :
GOVT 2301 American National and
State Government |

or
ECON 2302 Principles of Economics |l 3 0 3
5C1 1400 Introduction fo Computer Science 3 3 4
Hlective College Elective 3 0 3
“Suggesked lecives ore ACCT 2301, 2307,BU51 1301, 2301, 2302, MATH 1324, OFAD 1321, 135!1.3 o 16

Total Credits Required for Management Development Degree. ............... .. 63

MEDICAL LABORATORY TECHNOLOGY
Degree: Associate in Applied Science in Medical Laboratory Technology (A.A.S.)

Length: Two years (24 months)

c’:r,rrllc':lze :}}lue ptflrlpose of tl?e Medical Laboratory ]echnology program is to provide an approved, educational

health—cuTe fm'lyl'l prefpare |nd|wd.ua|s for careers in dlinical laboratory science in hospitals and other structured

gl ;a ities. After completion of the program, the student will be awarded an Associate Degree in Applied
- Students may apply fo the appropriate boards fo write competency examinations following graduation.

The program is accredited by the National Accrdif i
: Accrediting Agency for Clini i ich i
governed by the Commitiee on Allied Health Educuﬁgn 3:?3%«?;&:3}2(:1' ;’g};ﬁﬂ'{w A i

AJmission Requi ifi
quirements: In addition o the eneral requi fs jssi i i
: E e e it "g o quiremen for admission to AC(, enfry info the Medical

E [ol Ple'iOiloi Ihe(l I- i issi i I ' g ' eadline
pp l(ﬂ"ons for (IdmISSIon fo ihe Medl(ﬂl Lﬂbora'ofy echnol i
! °9Y rogram be ore 'hed d'

.(‘ ‘Ugus' ]) |°| G((ep'unce Into 'he 'ﬂ" Semes'er. This il‘KlUdeS an applimﬁon form, medkﬂl exﬂminﬂﬁlon

"”u“lzu"o” |e(°|d and fhree (3) le"els 0’ le'el ence com ,e d fea ers, Co-wor ke|s WOIk SUpelVISOIS
p te by (h [ ¢ 7 "

ion ol iwo (2) officia “0"3(”[“5 St °W|"g ‘g schoo g'ﬂ UafIOII or completion of a |9 schoo
p I

ould be sybmi % 3
el ogwa :‘1)2:?:1 ::1 'I.he ACC Records Office and one of each should be submitted to the Medical Laboratory

" . o .
Pliance with placement and TASP regulations in the catalog. Applicants must take local placement fests

also ref
E :;red o as the LPT, Pre-TASP, or PTT) at ACC regardless of previous education with the following




5

0. Successful completion of the TASP examination;
b. Achievement of a composite ACT of at least 19 within the previous 5 years;
¢ Achievement of a combined SAT of at least 713 within the previous 5 years;

Documentation that all academic deficiencies in English and Reading have been corredted through completion
of de}/fe'lopn;entul courses prior fo admission when scores on local placement tests or TASP fall below established
cut-oft levels.

A personal inferview with either the Department Chair or the Education Coordinator.
Freedom from academic probation or suspension from ACC or another college or university.

Only applicants who have fulfilled the requirements for admission (above) will be considered for admission fo
the program. Qualified applicants will be admitted according fo space availability. A new class begins each fall
semester.

Methods for Awarding Credit for Previous Education, Substitution of Courses and Credit by Examination:

1.

Transfer of credit from an accredited college or university: credit will be given for academic support courses
equivalent in both content and number of credit hours to those included in the Medical Laboratory Technology
Program at ACC as determined by examination of the syllabus of the transfer course. A grade of C or better
must have been earned in transfer courses.

A course completed at ACC may be substituted for a course(s) induded in the MELT Program if it is equivalent | =

in credit hours and if the Program Chairman'’s evaluation of content establishes equivalency.

Both transfer and substitution of courses must be initiated by complefion of a Degree/Certificate Course
Substitution Request form.

It is the responsibility of the student to review his/her SIS after receipt of his/her transcript and/or

Degree/Cerfificate Course Substitution Request form in the Records Office to verify if a course(s) being (\

transferred or subsituted has been officially articulated.

Any academic course completed more than five (5) years, and any MELT course completed more than three (3)
years prior fo admission info the program may ot satisfy requirements for a degree in MELT.

Credit by examination: Upon successful completion of written and pracical examinations, credit will be given
for transfer of accredited MELT courses completed at other institutions. No more than 50% of the course work
necessary for a degree may be attained this way.

MELT students il abide by the current established catalog requirements. Current curriculum requirements of
the Medical Laboratory Technology Program take precedence over the catalog under which the student entered
ACC

Transfer students must:

o Meet the above criteria; in accordance with the current Department of Medical Laboratory procedures;
b. Provide the Records Office with an official transcript from each institution attended.

¢ Provide the MELT Department with an official transcript from each institution attended.

d. Provide the MELT Department with a catalog and/or syllabus of each course being considered for transfer
and a copy of the curriculum and/or degree plan of the MELT Program (or other program) from which the k|

student is transferring.
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Progression Policy:

1.

Students must complete the degree requirements shown in the catalog and MELT degree plan and must complete
the MELT courses in the proper sequence or must have the approval of the Department Chairman for any
deviation in order. In the event of a curriculum change, students must comply with current requirements.
(Refer to 4 under "Method for Awarding Credit for Previous Education and Training”).

Prior to entering the MELT Program, a student may take any of the academic support courses.
No grade below a C will be acceptable in Medical Laboratory Technology, Biology, Chemistry, or English courses.
A MELT student must maintain a grade point average of at least 2.0 in order to progress in the program.

Failure to complete courses within a reasonable length of fime, as determined by the Department Chairman,
constitutes unsatisfactory academic progress. This may result in a student being ferminated from the program.

A shll’dent who makes one D or F in any one (1) semester im any course may repeat that course once in order
to obtaina C

A student who makes a total of two (2) D's or F's in any one semester or in any two (2) consecutive semesters
will be terminated from the program and will not be eligible for readmission.

A student will be terminated from the program and will not be eligible for readmission if clinical performance
is unsatisfactory as determined by the clinical instructor and the Program Chairman. This action may be taken
at any time during the semester.

In order to provide equal clinical experience, assignment to clinical affiliates will be the prerogative of the MELT

faculty.

. A student requiring hospitalization or sustaining an injury will be required to obtain a written statement from

his/her physician verifying the ability to meet the required level of Eerformun(e in the dlinical area. A student
may not be allowed to return fo the clinical affiliate if he/she is taking any medication(s) that may interfere
with his/her ability fo perform safely and satisfactorily.

. Any pregnant student must present a physician’s statement fo the MELT Department verifying the ability of the

student to perform any learning experience on campus and in dinical affiliates safely and safisfactorily.

. Hospitalization insurance, malpractice insurance, and transportation to and from health facilities are fhe

responsibiliy of the student. Students must have current malpractice insurance to register for courses which
include a clinical rotation.

. Astudent is required to earn af least 24 resident semester hours at ACC
. If astudent is not enrolled in a MELT course for a semester, application for readmission to the MELT program

is required.

Readmission of Former Medical Laboratory Technology Students:

A'student who has, for non-academic reasons, withdrawn from the MELT Program and wishes to re-enfer must:

o Reapply to the program by submitting a new application form at least eight (8) weeks prior to the requested
ate of readmission. Included in the new application will be a completed current medical examination form.

b. Provide the MELT Program and the Records Office with an official ranscript of ll college courses completed
since previous program enrollment.

¢ Abide by the current admission and curriculum requirements of the department.
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MENTAL HEALTH
Degree: Associate in Applied Science (AAS.)

Associate in Applied Science Degree Program
Length: Four-Semester (Two-Year) Program

Course Number Course Title Lecture Hours Lab Hours Course Credits

First Semester Purpose:The Associate in Applied Sci
CHEM 1405 Introductory Chemistry | 3 3 4 use(ﬁ; the Feld.of merlllnlplreiﬁlh _'el::;eiofgree t(;lrr.lculum in Mental Health provides theory, skills and knowledge
MELT 1300 Introduction fo Medical graduate fo obtain employment in a vuri';;' ;F ::ll:mu(]l:‘on ur!d uk‘:jhd apdtirig s, T progiom pepares 'ﬂe
oy Anl':;hﬂoL i(’ll?;]s'kl;gnrlogy % g i ;1 grgfess:?nal orasa plurt of a service team, including r:g;im:s :'l::;‘ 1::3?3«? Iloszmﬁ;; I;gfci:he sul;,er;.'ls.:on. of
raining, direct care fo clients, probafi i s, rehabiliiation
mﬁg} 1421 Eﬁ;;m m N‘w _(21 —g i e probation, corrections, treatment for alcohol and drug dependency, and psychiatric
10 20 16 Students who complete the required TAADAC i
Second Semester eligible fo take the certification examinations f(;’:%rea;:sd Acsgzcris:tsio(:lngf'}\llecorﬁglut:’ne: I;:szA(l): voléJ:teer e
BIOL 2402 Anatomy and Physiology Il 3 3 4 hPe’:l?l:‘i":’ Regyirements: In addition fo the general requirements for admission to ihegcollle,; e:tnr;eilnotros. tal
. . ntern i inferview wi : 1 am
,’ﬁ'éﬂ % Z}) } g:::ﬁ:} ﬂ}:ﬂ&t{ o/g‘ynitmmems I g g i . S. ip requtr-es a personal inferview with the Department Chairperson. .
MELT 1200 Parasitology % i% T% Associate in Applied Science Degree Program
: Course Numbe: Course Ti
Summer Session (Two-s \fveaks) First S";n;ester i e Lecture Hours Lab Hours  Course Credits
h("SE(LITIIIJOOOO ﬂl#gd‘t:gg:io Computers }i g }1 IEQ&L 2138 I] (c;fr?frﬁif;on f; Illheloric I 3 0 3
NETZZ2  Hemalology | : 4 : NENH 1305 ioducion o Servcs : 0 3
Third Semester MENH }g;? Dlwg e i fuuse g g g
i Clinical Internship |
WELT 2300 Serology-Immunology 2 4 3 PHED sl Advily. . i 3
| ENGL 1301 Composition and Rhetoric | 3 0 3 13 3 1
PHED Physical Activiy 0 3 1 Second Semester 3 16
MELT 2402 Clinical Microbiology Il 2 8 4 ENGL 1302 Composiii :
MELT 2412 Clincal Chemistry/Instruments 3 4 4 S0 TG ok | 3 0
% 10 19 15 Eledli\lzm &rlnu les of Sociology 3 0 g
| Fourth Semester MENH 1320 Cﬂ‘”ﬁ:g Methods 3 0 :
, MELT 1330 Urinologmnnd Clinical Microscopr 2 4 3 MENH 1322 Clinical Internship II :]; 20 3
| MELT 2313 Cliical Chemistry/Instrumens | 2 4 3 H1325  Principles of Inferviewin 0 -4
| MELT 2430 Immunohemuto?ogy 2 8 4 PHED Physical Activitiy g _g _g g
X PSYC 2301 General Psychology 3 0 3 : T il
\ Flective College Level T% 12 i% Third Semester % B
BIOL 2401 ~ '
| Summer Session (12 weeks) PSYC 2308 éﬁ?“‘)’ and Physiology 3 3 y
| . MENH 2300 ild Growth & Development 3 0
il MELT 2600 MELT--Practicum MENH 23 Client Assessment & Management 3 3
! (5 days per week rofation required) 0 40 6 MENK 23;g g]e['ﬂiﬁl Abusela] Treatment 3 g g
inical Infernship 111
g Total Credits Required for Medical Laboratory Technician Degree . ...ovvueevnnees 76 Fourth Semeste T% %g TZ
Al r
| M
i e
| MENH 2394 lc’lr‘of.essmnul Issues in Human Services 3 0 g
| $0C1 1304 inical Internship IV 1 20 :
Hecive chflml PrlobIeIms 3 0 g
ege Leve 3 0
Total Credits Required for an Associ : i n T:Si
quired for an Associate Degree in Mental Health ................. 66
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NURSING
Degree: Associate in Applied Science (AA.S.)

Length: Two Year Program

Purpose: The aim of the associate degree nursing program (ADN) s fo prepare the graduate to manage and give
direct patient care, as a member of the health team, in hospitals and other structured health-care facilfies. The
program indludes a background in general education and skils related to patient care. At the successful completion
of a minimum of two (2) academic years and all program requirements, the graduate s qualified to make application
to write the National Council Licensure Exam for Registered Nurses (NCLEX-RN).

The program is accredited by the Board of Nurse Examiners for the State of Texas and by the National League for
Nursing (NLN).

Admission Requirements:
1. A new class begins each fall semester. Qualified applicants will be admitied according to space available. To be
considered for admission to the associate degree nursing program, the applicant must:

be a high school or GED graduate;
make application to ACC and fulfill the admission requirements of the College;
make application o the ADN depariment;

/e r 5 o

score 19 or higher on ACT composite or a minimum combined math and verbal SAT score of 713;

sn;l;mii official transcripts of all previous college work to both the ADN Department and the ACC Records
Office;

f. attend an information session with the ADN director or her designate for a review of program requirements
and policies;

o

0. remove all academic deficiencies in English, math, and/or reading through complefion of developmental
|couries prior fo admission when scores on the ACT, local placement fest or TASP fall below established cut-off
evek;

h. prior o enrollment, submit a health history and physical examination, and documentation of immunizations
including Hepatitis B on a form provided by the ADN Depariment; ,

. not currently be on suspension or academic probation from ACC or another college or university;

A Any science course, nursing course o life-span growth and development course completed more than five years
prior fo the fime the student is accepted may not satisfy requirements for a degree in nursing.

3. Transcripts may no reflect more than one D or F in a science or nursing course taken within five years of the
dute.of enrollment in the ADN program. Applicants who have had a repetition of more than one science or
nursing course within five years of application are ineligible.

Astudent who receives a grade of D or F in a nursing course or who is not enrolled in a nursing course for 1 or
more semesters (excluding summer) is fermed a withdrawal and must apply for readmission. Consideration
for readmission will be on an individual basis and as space permits. Following a second withdrawal from the
Program, a student will not be readmitted.

Any student not enrolled in a nursing course for one or more semesters will be required fo demonsirate
Cmpetency in previously completed nursing courses prior fo readmission by means of a writien examination.

No academic course with  grade below C will be accepted for transfer credit.

srrral.. no..nn




6.

Applicants seeking to transfer nursing credits will be admitted only if space is available. Transfer students must:
a. meet above admission eriteri;
b. have a writien recommendation from the Dean/Director of their previous nursing program;

¢ have cumulative GPA of 2.0 or better on all courses being transferred into the nursing curriculum. Courses
:quivulelfﬂ to NURS 1800 and NURS 1900 are the only nursing courses which will be considered
or franster;

d. provide the ADN Department with an official franscript from each institution attended;
e. not currently be on suspension or academic probation from another college or university;

f. demonstrate competency in previously completed nursing courses prior to admission through a written
examination.

LVN's, currently licensed in Texas, may be eligible for admission o the LVN Transition Program once all admission
criteria and prerequisites are mef.

Note: A person who has been convicted of a crime other than a minor traffic violation or has been hospitalized
or freated for mental illness and/or chemical dependency may not be permitted fo take the NCLEX-RN (National
Coundil Licensure Examination for Registered Nurses). Any questions in regard fo this should be directed to
office of the Board of Nurse Examiners for the State of Texas in Austin.

“The wejull GPA will be computed on all hours attempled at ACC in which a grade of A, B, C, D, or F was recorded. If a course is repeated, both atiemps will be
compuled.

Progression Policies:

I.

2

Students will abide by the current ADN admission and curriculum requirements af the fime they are admitted
o readmitted fo the associate degree nursing program.

Once a student has enrolled in the ADN program, ll nursing courses and related courses must be completed in
proper sequence as shown in the catalog and degree plan. The program must be completed within five years =

of the initial acceptance.
No grade below Cin science and nursing courses will be acceptable for progression.

In order fo receive a grade of C, a minimum grade of 75% must be attained in each nursing course havinga = ‘

dlinical component. An unsatisfactory (U) grade in dlinical will result in a course grade of D.

A student who receives a D/F in  nursing course or drops a nursing course, must,if eligible, reenroll in that = ‘

course hefore enrolling in a subsequent nursing course.

A student must achieve an overall GPA of 2.0 on all courses in the nursing curriculum (excluding orientation

and developmental courses) in order fo progress fo the next nursing course.

A student will be terminated from the ADN program if they have received more than one D or F in nursing

and/or nursing curriculum science courses.

Associate in Applied Science Degree Program
Course Number Course Title Lecture Hours Lab Hours Course Credits

FIRST YEAR - Fall Semester

BIOL 2401 Anatomy and Physiology | 3 3 4
NURS 1800 Introduction fo Nursing 4 13 8
PSYC 2301 General Psychology 3 0 3
PHED Physical Actvitly 1 3 J

LV NY 2 S T

Spring Semester

BIOL 2402 Anatomy and Physiology Il 3 3 4
NURS 1900 Medical/Surgical Nursing | 4 16 9
PSYC 2314 Life-Span Growth & Development _]g _]g 3
16
Summer Semester 1
ENGL 1301 Composition and Rhetoric | 3 0 3
Flective College Level 3 0 3
6 0 6
or
NURS 1410 Psychiatric Nursing 2 8 4
2 6 4
Summer Semester 2
NURS 1410 Psychiatric Nursing 2 [ 4
2 6 4
or
ENGL 1301 Composition and Rhetoric | 3 0 3
Elective College Level 3 0 3
6 0 6
SECOND YEAR - Fall Semester
BIOL 2420 Microbiology 3 2 4
NURS 2900 Medical/Surgical Nursing I 4 16 9
ENGL 1302 Composition and Rheforic Il 3 | 3
10 18 16
Spring Semester
NURS 2400 Maternity Nursing (8 weeks) 4 13 4
NURS 2410 Child Health Nursing (8 weeks) 4 13 4
NURS 2200 Professional Development ] 2 2
$0C1 1301 Principles of Sociology 3 0 3
PHED Physical Activity 0 <3 1
8 18 4
Total Credits Required for an Associate Nursing Degree ....................... 72

NURSING TRANSITION (LVN to RN)
Degree: Associate in Applied Science (AA.S.)

Length: One-Year Program

Purpose: The transition program is designed to provide an abridged pathway from Licensed Vocational Nurse (LVN)
1o Registered Nurse (RN).

The graduate is prepared to manage and give direct patient care as a member of the health feam in hospitals and
Olher~hea|th care facilities. Upon successful completion of the program, the graduate is eligible to make application
1o write the National Council Licensure Examination for Registered Nurses (NCLEX-RN).

P fogram Requirements: Applicants fo nursing transition must meet the ADN admission requirements and
Progression policies. All applicants will be required o pass a dosage calculation test. The transition curriculum follows
The basic curriculum requirements for the generic ADN program. Upon complefion of the required pre-requisite
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OFFICE ADMINISTRATION

EXECUTIVE SECRETARY
Degree: Associate in Applied Science (AA.S.)

Length: Four-Semester (Two-Year) Program

courses, the LVN student will enroll in a 4-credit transition course. All remaining courses will be taken with generic
ADN students. Applicants must have a minimum of six months recent LV experience in an acufe care seffing.

Associate in Applied Science Degree Program

Prerequisite Courses " s
- wrpose: The Associate in Applied Science Degree curriculum in Offi Ca .
Course Number Course Title Ledure Hours Lab Hours Course Credits 5 e Uegree cUITicy um in Office Administration offers courses which
*Bl0L 2401 Anatomy and Physiclogy | 3 3 ) the student fO; employment in ih? business 9fflce. It is designed for those seeking first employment and fgrretm
*BIOL 2402 Anatomy and Physiology 11 3 3 4 currently employed who are seeking promotion.
*PSYC 2301 General Psycholo 3 0 3 i . . . N ;
(¢ 2314 Li?e-S':unzrc thxyl Development 3 0 3 fl; ‘;"c%:";t;eczlgsf::'::::;va Iw&y'eqr sum;ulqm in office administration provides instruction in areas required
*ENGL 1301 composiﬁon and Rhetoric 3 0 3 el /o' g € secreiary "} a usmes Oche.- The student will serve an imemship duling the third
Coman R S R ok st ooyl vl apens ol s ol . U
T Callge e i ]g g 5?‘ Degree in Office Adminisiration. m, the student will be awarded the Associate in Applied Science
Summer Session |
NURS 1400 Nursing Transiton 4 12 4 Associate i ied Sci
Credit ?or Prior Learning 0 | 13 e i i A%E!:?ﬂﬂ Science Degree ngmm
Summer Semester |l : - g First Semester Lecture Hovrs Lob Hours ~ Course Credits
NURS 1410 Psychiatric Nursing % % % ngAD 1311 Shorthand | 3 9 3
OFAD 1310 Abbreviated Writi
Fall Sdmester 0FAD 1321 Tyﬁewr?t]i:g o y )
BIOL 2420 Microbiology 3 2 4 OFAD 1360 Office Accounting 3 I >
NURS 2900 Medical/Surgical Nursing I 4 16 9 MATH 1335 College Mathematics 3 ; 3
ENGL 1302 Composition and Rhetoric Il 3 0 3 ENGL 1301 Composition and Rhetoric | 3 0 3
10 18 16 PHED Physical Actvty 0 3 L
Spring Semester Second S 14 9 1
NURS 2400 Materity Nursing (8 weeks) 4 13 4 SUpC bemEsor
NURS 2410 Child Health Nursing (8 weeks) 4 13 4 OFAD 1322 Tyﬁewritin I 2 3
NURS 2200 Professional Development 1 2 2 OFAD 1350 Office Machines 9 3 3
50C1 1301 Principles of Sociology 3 0 3 OFAD 2341 Word Processing | 7 3 3
PHED Physical Activity 0 3 L ENGL 1302 Composition and Rhetoric 3 0 3
_ : 12 18 14 gHEB] 301 Introduction o Business 3 0 g
Must be completed prior to enrollment in NURS 1400 PhYSI(ul Activity ig i% L
| Third T8
L Total Credits Required for an Associate Nursing DOGIEE. . cnennnnrennrnnnees 72 oF i Somestar
i OFﬁD 1330 Business Communication 3 0
| D 2311 Secretarial Internship 1 3
1 SFAD 2323 Typewriting lll 2 2g 3
| SOIC\P]ZMZ Word Processing Il 9 3 g
1 SPCH ]%011 Principles of Sociology 3 0 3
ll 8 Interpersonal Communication 3 0 Kl
I 14 26 18

ACL Cetalan . Pana 102



IR ——

]
i
1
|

i
1
i
1
i
i

Office Administration (Executive Secretary) - Continued

Fourth Semester
OFAD 1300 Records Management 3 2 3
OFAD 1340 Office Procedures 3 2 3
OFAD 2343 Word Processing lll 2 3 3
BUSI 2301 Business Law | 3 0 3
Eledtive College Level 23 0 3
13 8 15
Total Credits Required for Office Administration Degree........ccxxeeneereseees 65

OFFICE ADMINISTRATION - LEGAL SECRETARY
Degree: Associate in Applied Science (AAS)

Length: Four-Semester (Two-Year) Program
Purpose: The Associate in Applied Science Degree curriculum in Office Adminisiration offers courses which prepare
the student for employment in the legal secretarial field.
Program Requirements: This two-year curriculum in office administration provides instruction in areas required
for competence as a secrefary ina legal office. The legal secrelarial student wil serve an infernship during the third

and fourth semesters in order o gain work experience related fo this field of study. Upon satisfactory completion
of the two-year curriculum, the student will be awarded the Associate in Applied Science Degree in Office

Administration.

Associate in Applied Science Degres Program
Course Number Course Title Lecture Hours Lab Hours Course Credits

First Semester
OFAD 1360 0ffice Accounting 3 1 3

OFAD 1311 Shorthand | 3 2 3

or

OFAD 1310 Abbreviated Writing

OFAD 1321 Typewriting | 2 3 3

ENGL 1301 Composition and Rhetoric | 3 0 3

MATH 1335 College Mathematics 3 0 3

PHED Physical Activity | 3 214

14 9 16

Second Semester B
BUSI 2301 Business Law | 3 0 3 E |
ENGL 1302 Composition and Rhetoric I 3 0 3

OFAD 1322 Typevwriting |l 2 3 3

OFAD 1350 Office Machines 2 3 3

OFAD 2341 Word Processing | 2 3 3

PHED Physical Activity | t3 g [

12 12 16

Third Semester .=
OFAD 1300 Records Management 2 3 3 |
OFAD 1330 Business Communication 3 0 3

OFAD 2323 Typewriting Il 2 3 3

OFAD 2342 Word Processing |l 2 3 3

SPCH 1318 Interpersonal Communication 3 0 3

GOVT 2301 American National and State Governments | i% g Tg-

Office Administration (Legal Secretary) - Continued

Fourth Semester
OFAD 1343 Legal Office Proced
OFAD 1375 Legal Terminology e 3 % 3
(B)lgzl)zgglz] Fusing Law Il 3 0 g
nternshi

g ip 1 20 3
b

) Word Processing Ill
Flective College Level ’ _§ _g _3&

] ] 16
Total Credits Required for Office Adminisiration Degree........... 26 .......... lg

OFFICE ADMINISTRATION - M
i EDICAL SECRETARY

Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Applied Science De iculum in Offi inistrati

: nce Degree curriculum in Office Administration offers courses whi
the sjudent for e.mp'loymem in the medical secretarial field. The program is designed fo meet ;)h:l::ed fizh pfrfggart:
medical secretaries in the medical field. S

grogmmikequiremenfs: This two-year curficulum in office administration provides instruction in areas required
1hirr:i°;n5; enfce ushu secretary in a medical offlce. The medical secretarial student will serve an internship during the
nd/or fourth semesters of the program in order to gain work experience related fo this field. Upon satisfactory

completion of the two- i i o e
Admii)nistruﬁon, year curriculum, the student will be awarded the Associate in Applied Science Degree in Office

Associate i i i
ok Numb: in Applc:?:?e TS‘“gmm:e Degree Program

byl Lecture Hours Lab Hours Course Credits
OFAD 1
0 3N Shorthand | 3 2 3
8EAD 1310 Abbreviated Writing
OFf\g 1321 Tyﬁewriﬁng I 2 3
o 1360 0ffice Accountin 3 ] g
MATHBO] Composition and Rhetoric | 3 0 3
-k 1335 College Mathematics 3 0 3
Physical Activity | 3 -
Second Semester b : ’
8%3 }322 Tyﬁewriﬁn [ 2 3
O 2350 0ffice Machines 2 3 ;
0D 23” Internship 1 20 3
BNGL 1336" Word Processing | 2 3 g
i 2 Composition an% Rhetoric Il 3 0
Physical Activity 0 3 _3L
10 32 16
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Office Administration (Medical Secretary) - Continued
Third Semester

OFAD 1300 Records Management 2 3 3
OFAD 1330 Business Communication 3 0 3
OFAD 2323 Typewriting lll 2 3 3
OFAD 2342 Word Processing Il 2 3 3
GOVT 2301 American National and
State Governments | 3 0 3
SPCH 1318 Inferpersonal Communication 3 0 B
15 9 18
Fourth Semester
OFAD 1341 Medical Office Procedures 3 2 3
OFAD 1370 Medical Terminolo?y 4 1 3
OFAD 2343 Word Processing |l 2 3 3
BUSI 2301 Business Law | 3 0 3
Elective College Level =3 0 3
15 6 15
Total Credits Required for Office Administration DEQree .. .eovnrnrencnsnrrasess 65
RESPIRATORY CARE
Degree: Associate Degree in Applied Science (AA.S.)
Length: 22 months

Purpose: The purpose of respiratory care program is fo provide an approved, educational curriculum that will
prepare competent -ndividuals for careers in respiratory care. The registry graduate will be skilled in all aspedts of
respiratory care with emphasis on assessment and management of the crifical care patient. In addition, students will
be involved in the management and education of respiratory care departments and personnel. The twenly-two month
program leads fo an Associate in Applied Science Degree and qualifies individuals fo apply to the advanced Registered

Respiratory Therapist Board Examination.

The curriculum for the ceriificate program is induded in the registry curriculum which is expanded with academic g

courses. Individuals with a Cerfificate of Proficiency from a JRCRTE accredited certificate program may complete the

second year of the regisiry option and the required academic courses fo obiain an associate degree and apply for ‘13

the Registered Respiratory Therapist Examination.

Students in the registry option may apply for a Certificate of Completion (for the certfication option) in the fall =

semester of their second year provided they have completed the requirements for the certification program. RESC

9200, RESC 2112, and RESC 2214 must be completed in place of RESC 1310 and RESC 1311 in order fo apply for }
the Cerificate of Completion. This cerificate will allow the student to attempt the National Entry Level Exam for

Respiratory Care which is administered the following March.

The registry program is fully accredited by the Joint Review Commitiee for Respiratory Care Education and the j |

American Medical Association.

Admission Rejuiremenrs:
1. To be considered for admission to the respiratory care program, the applicant must:

o be a high school or GED graduate
b. make application to ACC and fulfill the admission requirements, including TASP

¢ make application to the respiratory care program

d. score 19 or higher on ACT composite
e. interview with the Director of Respiratory Care

f. complete a physical examination which includes - i immunizati
sekeatill ko udes a chest x-ray, TB skin test, and immunizations upon

g. not currently be on suspension or academic probation from ACC or another college or university.

2. Any science or respiratory care course comple i i i
; ¢ pleted more than five years prior to the st
not satisfy requirements for a degree in respiratory care. s e by sl ey

3. Transfer students must complete the following:

a. meet the above admission criteria

b. have a cumulative GPA of 2.0 or higher on all courses being transferred info the respiratory care currilum.

. provide the ACC Records Office with an official transcript from each institution attended
d. provide the Respiratory Care Department with a copy of transcript from each insfitufion attended

e F;ro;::s'?; Respiratory Care Department with a description and/or syllabus of each course being considered

f. not currently be on suspension or academic probation from another college

g. creditwill be given for support courses equivalent fo those induded in the respiratory care programat ACC

as determined by examination of the syllabus of f i
G iy el syllabus of the transfer course. A grade of Cor higher must have been

4. Arespiratory care student will abide by the curriculum requi i
\ ; ‘ quirements of the Respiratory Care Departmentat the
hme.he/she is accepted info the program. Curriculum requirements of the program take prec:dence m:r the
requirements of the catalog under which the student entered ACC.

5. A new class begins each fall semester. Qualified applicants will be admitted according to space availabilty.

A]ﬂlrenlmte Enrollment:

. Alternate enrollment applies fo those respi i

mate piratory care personnel who are |

cerification program or the associate degree. il o gLk

2 Respiratory care professi i ’ full-fi
professionals with at least two years’ full-fime experience in the field will have th i
to challenge respiratory care courses. These b s e b
I ; courses must be challenged in se ision i
otherwise granted by the program director. ’ S e

frogression Policies:

- Respiratory care students will abide by the admissi i
) e admission and curriculum requirements of the Respi
Depariment at the time they are admitted or re-admitted fo the progmm.q gl

0 . .
nce a student has enrolled in the respiratory care programs, all respiratory care courses must be conplefed

in the pro i
iredof, per sequence as shown in the catalog and degree plan, or must have the approval of the pogram

No grade below a C i a respiratory care or academic course will be acceptable for progression.

A o . of oo
student will be terminated from the program if dlinical performance is unsafisfactory as determinedby the

dlinical instructor and th i is adi i i
G e program director. This action may be faken at any fime during the semester orat the
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5 A stude;“ who makes a , F, or W in any science/respiratory care course may repeat that course once in order : Spring Semester
o obfain a Cor better. RESC 2100 Cariho e Rk O
g g s s L i O S Ay v e Regrory Care ) : 0 l
6. A student requiring hospitalization or sustaining an Injury will be required to obtain a written statement from i RESC 2309 inical Practical IV 0 13 9
his/her physician verifying that the health status of the student is adequate for performance in the clinical BloL 2420 :ﬁd'“g}“ 3 0 3
agency. A student may not be allowed fo return fo the clinical area if he/she must be on medications which = SPCH 1318 Inter '°l°9Y| G 3 3 4
may interfere with the ability o perform satisfactorily. : PHED P'L;g’ﬂ:ﬁg‘:vw mmunication —g 0 3
7. Astudent who is pregnant must present a physician’s statement giving evidence of her ability o perform the i . 1 fg 1}1
work required. Summer Session--1st Six Weeks
8. Siudents must complete the program within five years after initial acceptance. RESC 2230 Specialty Rotations 0 q 2
0 9 9
Total Credits Required for a Respiratory Care Degree. .........c.oooeeeennnen.. 72

Associate in Applied Science Degree

Course Number Course Title Lecture Hours Lab Hours Course Credits

First Year - Fall Semester

RESC 1201 Respiratory Care Sciences 2 0 2
RESC 1300 Cardiopulmonary Anatomy

and Physiology 3 0 3
RESC 1320 Pharmacology 3 0 3
RESC 1411 Respiratory Care Procedures | 3 2 4
RESC 1500 Introduction to Respiratory Care 3 10 5

14 12 17

Spring Semester
RESC 1211 Clinical Practical | 0 16 2
RESC 1410 Clinical Medicine and

Pulmonary Disorders 3 2 4
RESC 1412 Respiratory Care Procedures |l 3 2 4
BIOL 2401 Anatomy and Physiology | 3 3 4
ENGL 1301 Composition and Rhetoric | 3 _0 A

12 2 17

Summer Session--12 Weeks
RESC 2200 (linical Management and Education 2 3 2
RESC 2112 Mechanical Ventilator Laboratory [21 % :l;
Summer Session--1st Six Weeks .
PSYC 2301 General Psychology 3 0 3
Summer Session--2nd Six Weeks
Elective College Level 3 0 3
Second Year - Fall Semester .
RESC 2214 Clinical Practical lll 0 16 2 |
RESC 2310 Advanced Pathophysiolog 3 0 3
RESC 2320 Advanced Intensive Care Krocedures 3 0 3
BIOL 2402 Anatomy and Physiology Il 3 3 4
PHED Physical Activity g i% T%
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CERTIFICATE PROGRAMS

The Certificate of Completion in Technical Education is awarded to students who fulfill the requirements in one of the
following programs:

Air Conditioning/Refrigeration Electronics

Automotive Technology Fashion Merchandising
Child Care and Development Legal Stenography
Communications-Radio Broadcasting Management Development
Communications-Television Mental Health

Computer Science-Data Processing Office Administration
Criminal Justice-Correctional Admin. Secretarial

Word Processing
Respiratory Care Technician
Vocational Nursing

Criminal Justice-Correctional Science

Criminal Justice-Texas Peace Officer
Academic Certificate

Drafting

These programs vary in length from one to two semesters, and they prepare the student for immediate occupational
employment.

AIR CONDITIONING AND REFRIGERATION
Certificate
Length: Two-Semester (One-Year) Program

Purpose:The one-year certificate n air condifioning and refrigeration prepares the student for full-time employment
immediately upon cerfification from the program. The basic objective of the program s fo incorporate adequate shop

and lab experience of a sufficient duration to develop competencies for employment in the air conditioning and

refrigeration field.

Program Requirements: In addition to the general requirements for admission fo the College, entry in the air
conditioning and refrigeration program requires a personal interview with the Air Conditioning and Refrigeration
Department Chairperson. A student who receives a cerfificate in cir condifioning and refrigeration may enroll in the

selection is determined by consultation with the Depariment Chairperson.

Certificate Program

Group |

Course Number Course Title Lecture Hours Lab Hours Course Credits
AIRC1320 Air Conditioning Fundamentak | 0 3
AIRC1330 Air Conditioning & Elec Circuits | 3 0 3
AIRC1420 Air Conditioning Fundamentaks Il 3 3 4
AIRC 1440 Intro to Refrigeration 3 3 4
AIRC1441 Refrigeration Systems Servicing | 3 3 4
AIRC 2450 Heating and Ventilations 3 3 4
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associate degree program as long as they meet all prerequisites and requirements set forth by that program. A \
cerfificate student must take the required six courses from Group | and any three courses from Group II. Course

Group Il
AIRC 1220 Air Conditioning & Refrigeration Troubleshooting 1 3 2
AIRC 1340 Domestic Refrigeration 3 1 3
AIRC2310 Cooperative Education | | 2 3
AIRC 2350 Heat Load Calculations 3 0 3
AIRC 2430 Air Conditioning & Electrical Gircuits Il 2 6 4
AIRC 2440 Refrigeration Systems Servicing Il 2 6 4
$0CI 1301 Principles of Sociology 3 0 3
Total Credits for Air Conditioning and Refrigeration Certificate . ................. 30

AUTOMOTIVE TECHNOLOGY
Certificate
Length: Two-Semester (One-Year) Program

Purpose: The certificate in automotive technology provides students with an introduction to automotive technology
repair and allows persons already engaged in industry to increase their automotive technology knowledge.

Program Re1uirements: The curriculum includes technical courses in automotive mechanics and courses in related
subjects as well as general education courses. Each student is urged fo consult with the Automotive Technology
Department Chairperson of in planning his/her program.

Certificate Program
Group | 7 courses/28 credits
Group Il 3 courses/9 credifs

Group |

Minimum course credifs from Group | = 28

AUTO 1410 Basic Automotive (4 credits)

AUTO 1415 Internal Combustion Engine (4 credits)

AUTO 1420 Automotive Electricity & Ignition System (4 credits)

AUTO 1425 Carburetion & Fuel System (4 credits) ‘
AUTO 2430 Automotive Transmission (4 credits) :
AUTO 2435 Automotive & Truck Chassis (4 credits)

AUTO 2460 Automotive Air Conditioning (4 credits)

AUTO 2210 Repair Shop Organization & Management (2 credits)

Group II
inimum course credits from Group Il =9
AUTO 2450 Automotive Diagnosis (4 credits)
AUTO 2300 Internship (3 credits)
DRFT 1315 Fundamentals of Drafting (3 credits)
MGMT 1320 Small Business Organization & Management (3 credits)

Total Credits Required for Automotive Technology Certificate ................... 37
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RADIO/TELEVISION COMMUNICATIONS
Certificate
Length: Two-Semester (One-Year) Program

CHILD CARE AND DEVELOPMENT

Certificate
Length: Thirty-Two Semester Hours

Purpose: The Certificate in Child Care and Development program is designed for mature persons working in the
child care field. A certificate represents the completion of 32 hours of approved course work.

Program Requirements: A certificate student takes 24 credit hours from Group |, six credit hours from Group Il
and two semesters of physical adiivity. Course selection is determined by consultation with the Department
Chairperson, after he/she is familiar with the student’s background, abilities, and goals.

Purpose:]he program prepares the student for entry into occupations in radio broadcasting, sound reinforcement
and recording, o television. Completion of this program also enhances the effectiveness of those presently employed
inthe field of communications.

Program Requirements: The student will be awarded a certificate upon completion of the program in his/her
particular area of inferest.

| Certificate Program OPTION 1 - Radio Broadcasting
: Certificate Program
Group | 24 credits Hosbe Gt ;
[l Group Il 6 credits Course Number urse Tit Lecture Hours LabHours  Course Credits
l Physical Act. 2 aredis First Ssmaster
! or (OMM 2327 Principles of Advertising 3 0 3
Hlective 3 credifs COMM 1307 Infroduction to Mass Communications 3 0 3
ton T v
roup adio/TV News Worksho 2 3
| Minimum course credits from Group | = 24 COMM 2320 Infernship in Electronic P 3
I CHID 1200 Child Care Recreation (g credifs) Media-Radio 1 20 3
| CHID 1300 Pre-School and Day Care Programs (3 credits) 12 23 15
1 CHID 1310 Creative Activities tor Young Children (3 credits) Second Semester
| CHID 1320 Literature and Language Arts for Young Children (3 credifs) ] . . .
CHID 1330 Infant and Toddler Care (3 credits) Egm Zggg E“:l'.‘ Reﬁd"‘.g Techniques ] 2 3
CHID 1340 Math and Science for Youn? Children (3 credits) COMM 2331 f d3° Pr Vi uction ! 4 3
CHID 2301 Child Care & Development Internship | (3 credits) COMM Radio and TV Announcing 3 0 3
CHID 2302 Child Care & Development Internship Il (3 credits) A Internship in Electronic
CHID 2310 Child Nutrition and Health Care (3 credits) " Media-Radio ! 20 3
CHID 2320 Child Growth & Develog\ment Preschool to Middle Childhood (3 credits) MM 2328 Public Relations 3 0 3
CHID 2410 Administration of Preschool Programs (4 eredits) : : o 9. i 2 15
CHID 2420 Seminar and Field Work (4 credis) Total Credits Required for Communications -- Broadcasting Certificate .............. 30

OPTION 2 - Television

Certificate Program
Course Number Course Title Lecture Hours Lab Hours Course Credits

First Semester

Group Il

i Minimum course credits from Group Il = 6

| PHED 1306 First Aid (3 credits)

(| SPCH 1318 Interpersonal Communication (3 credits)

i ENGL 1301, 1302 Composition and Rhetoric (3 credits each) (OMM 2332 Radio/TV News Workshop) 9 3 3
S0t 1301 Pnpaples of S“'°I°gY (3aredis) (MM 1307 Introduction to Mass (ompmunicaﬁons 3 0 3
I PSYC 2308 Child Growth & Development (3 credits) COMM 2311 Writing for Mass Communicafions 3 0 3
AT . OMM1336 TV Producion

; § Et‘ys'“’l Activity- Minimum of 2 credits (oMM 2327 Princri(:ﬂ:s :fx;\dvenising _g g _g
| Elective - Minimum of 3 credits S — 14 3 15
‘ Total Credits Required for Child Care & Development Certificate s ity i il 32 (OMM 2331 Radio/TV Announdin 3 0 3
| (OMM 1337 TV Production Workshop 3 0 3
| (OMM 2325 Infernship-TV ] 20 3
’ (OMM 2328 Public Re?uﬁons 3 0 3
E DRAM 2366 Development of the Motion Picture =2 2 3
I 12 2 15
Total Credits Required for Communications -- Television Certificate . ............... 30
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COMPUTER SCIENCE TECHNOLOGY

GENERAL COMPUTER DATA PROCESSING

Certificate

Length: Two-Semester (One-Year) Program

Purpose: The general computer data processing curriculum provides students with anintroduction fo data processing
and allows persons already engaged in business and industry fo increase their computer knowledge.

Program Requirements: The curriculum includes fechnical courses in computer science. Each student is urged to
consult with the Counseling Center or faculty advisor. Upon safisfactory completion of the two semesters cwrriculum,
with an overall 2.0 grade point average for all computer science courses attempted, the student will be awarded the

Cerificate in Computer Science (General Computer Data Processing).

Certificate Program

Course Number Course Title Lecture Hours Lab Hours Course Credits

First Semester

(5C1 1400 Intro to Computer Science 3 3 4

(5C1 1410 Computer Programming - BASIC 3 3 4

or

(501 1420 FORTRAN

(5CI 1440 Computer Programming -COBOL 3 3 4

*sa Elective 3 =3 A
12 12 16

Second Semester

(5C1 1430 Computer Programming - RPG 3 3 4

(5C1 1405 Microcomputer Applications | 3 3 4

(SC1 2440 Advanced COBOL 3 3 4

*(sd Elective 3 3 4
12 12 16

*CSCl Electives

(sCl 1420 Computer Programming - FORTRAN

(5C1 2400 Special Topics

(501 2430 Advanced RPG

(501 2300 System Analysis

(501 2450 Assembly Programming

(5C1 2405 Microcomputer Applications) Il

(5C1 2460 Computer Programming - PASCAL

(5C1 2480 Data Base Systems

Total Credits Required for Computer Science Technology Certificate. . .vveennnnnnnns 32

CRIMINAL JUSTICE
CORRECTIONAL ADMINISTRATION
Certificate

Length: Thirty-Three Semester Hours

Purpose: The certificate program is designed for individuals who are working in the correctional field in

management-ype positions. Interested non-inservice persons should obtai issi imi i
et p should obtain permission from the Criminal Justice

Program Requirements: Approximately one-half of the certificate i i i
am Re program includes required courses in
correctional science and management development. The remaining courses are selected from relzted areas.

A certificate student takes the seven required courses from Group | and four courses from Group II. Course selection

is delatermined by consultation with the Department Chairperson after he/she is familiar with the student’s vocational
goals.

Certificate Program

Group | 21 credits
Group Il 12 credits
Group |

Required Courses

CR1J 1301 Introduction to Criminal Justice (3 credits)

CR1J 1306 The Courts and Criminal Procedure (3 credits)
CR1J 2301 Community Resources in Corrections (3 credits)
(RI) 2313 Correctional Systems and Practices (3 credits)
MGMT 1310 Principles of Management (3 credits)

MGMT 2300 Personnel Management (3 credits)

MGMT 2310 Problems in Management (3 credits)

Group Il
ﬁléegr\/zesgt;u;ses - l|2 crfeditS

rinciples of Accounting | (3 credits)
ACCT 2302 Principles of Atcounting 11(3 credits)
SOCI 1301 Principles of Sociology (3 credifs)
SPCH 1318 Interpersonal Communication (3 credits)

Total Credits Required for Correctional Administration Certificate ................. 33

ACC Catalog - Page 115




e

Law Enforcement Administration - Continued

CRIMINAL JUSTICE
COR.RECTIUNAL SCIENCE Certificate Program
Certificate CRU 1301 Introduction to Criminal Justice (3 credits)

Length: Two Semester (One-Year) Program
Purpose: The certificate program is designed for individuals working in the correctional field.

Program Requirements: A certificate student fakes thirty (30) hours of prescribed courses arranged into two
semesters of course work. Upon successful completion of the approved course work, the student will be awarded a
Correctional Science Cerfificate. Inferested non-inservice persons should obtain permission from the Criminal Justice
chairperson. In the event that a student who has first enrolled in a certificate program desires fo change fo @ degree
program he/she must meet all prerequisites and requirements mef by the degree student.

CRU 1306 The Courts and Criminal Procedure (3 credifs)
CRIJ 1307 Crime in America (3 credifs)

CRUJ 1310 Fundamentals of Criminal Law (3 credifs)
CRUJ 2314 Criminal Investigation (3 credits)

CRIJ 2323 Legal Aspects of Law Enforcement (3 credits)
CRIJ 2328 Police Systems and Practices ( 3 credits)

‘1
s ll Certificate Program CRIJ 2333 Texas Peace Officer Law (3 credits)

g:;:tNg‘;b:‘; - T Lacaroliours lobHowrs  CourseCredis CRIJ 2334 Texas Peace Officer Procedures (3 credifs)
: CRI 1301 Introduction fo Criminal Justice 3 0 3 (RIJ 2335 Texas Peace Officer Skills (3 credits)
CRIJ 1306 The Courts and Criminal Procedure 3 0 3 ! .
GRUI 1307 Crime In America 3 0 3 Total Credits Required forTexas Peace Officer Academic Cerfificate. ............. 30
(RIJ 1310 Fu_ndgTenkka of (lriminnl Law 3 0 _g T
S0C11301 Principles of Sociology Tg 8 7 DRA.F.TING TECHNOLOGY
| Second Semester lc“ "{’?"’9
EE: j ]2 gg} Erobution P ’;{i Pardle ( g g g Pengf 2 wT:;Semesler (One-Year) Program
ommunity Resources in orrections urpose: The one-year program prepai the student f i ¢ .
(RIJ 2313 Correctional Systems and Practices 3 0 3 Proarons-Rodes P "’gTh dp p e su er.r ooy fnto e g occupaion.
| §|;|(JH2]3; ]43 l(,imimﬂ lnvelsgguﬁon —g g _g e /ghe shoufg'l;l: e;;’ig; t .: b:::lfl";‘g I:efhl;l(lial;‘:,sl (:in esezhull Illnembe;v of the technician-engineering team.
; " “cali A [ echnical knowle: ills involvi ing i
| nterpersonal Communications T : 4 ndant ot sl e ge and skills involving drawing instruments, as well as
Total Credits Required for Correctional Science Corfificate. ..o ovnsncronnmneonnss 30 (Coeni{‘imf, Program
First gﬁsster foe ik il Wil Geeltie
LAW ENFORCEMENT & POLICE ADMINISTRATION il e, Industrial Blueprint Reading 3 1 3
1 Certificate (Texas Peace Officers Program) DRFT 1411 2"%;!‘“’ ing Drafiing 2 b 4
, s rehitectural Drafting | 2
Length: Thirty Semester Hours : MATH 1335 College Mathematics : 6 4
Purpose: The cerificate program offers Law Enforcement/Criminal Justice students the opportunity fo complete a}l ] DRFT 1330 Introduction to Computer . :
Texas Commission on Law Enforcement Officer Standards and Educafion basic fraining requirements as part of their Aided Drafting 3 3 E s
regular Associate or baccalaureate program course of study. ; Second Semester 13 16 17
Program Requirements: The Texas Peace Office Academic Cerfificate program consists of a sequence of ten DRFT 241 C ; :
courses. The first seven are those stipulated by the Texas College and University System Coordinafing Board asd DRFT 1440 omputer Aided Draffing | 2 6 4
o . ; L i A : Machine Draffing ?
Criminal Justice transfer curriculum. The remaining three are also Coordinating Board approved. After successitis Elective Drafting Elective 6 4
| completion of the Certificate Program, a student s eligible to take the TCLEOSE Basic Peace Officer Licensing Exam- EIRF[ 21 (oopergﬁve Elocsiion % 28 4
' Bectve College Level 3 0 3
I 79 18/38 15
; Total Credits Required for Draffing Technology Certificate. . ................... 32
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ELECTRONIC TECHNOLOGY

Certificate
Length: Two-Semester (One-Year) Program

Purpose: The one-year cerificate in electronic technology s designed 1o prepare the student for full-time
emgl,:ymenl in the field of electronics. The basic objective of the program i fo develop eledtronicskills and knowledge

fo provide entry level positions in electronics.
Program Requirements: A certificate student will fake a minimum of five courses from Group , four courses from
Group I, and two semesters of physical activity or one 3 hour elective.

Certificate Program

Group | 20 credits

Group Il 12 credits

Physical Act. 2 aredits
or

Flective 3 aedits

Group |

Minimum course credits from Group | = 20

ELTE 1410 Introduction to Electronic Technology (4 credits)
ELTE 1430 D.C. Theory and Gircuit Analysis (4 credits)
ELTE 1440 A.C Theory and Gircuit Analyss (4 credits)
ELTE 2421 Electronic Devices and Circuits (4 credits)

ELTE 2422 Linear Integrated Gircuits (4 credits)

ELTE 2423 Digital Integrated Gircuits (4 credits)

Group Il

Minimum course credits from Group Il =12

(5C1 1420 Computer Programming--Fortran (4 credits)

5C1 1470 Computer Programming--C (4 credits)

S0C1 1301 Principles of Sociology %3 credits)

ENGL 13011302 Composition and Rhetoric (3 credits each)

HIST 13011302 US. History (3 credits each)

GOVT 2301,2302  American National and State Governments (3 credits each)
MATH 1314 College Algebra (3 credits)

MATH 1316 Plane Tri?onomelry (3 credits)

PSYC 2301 General Psychology (3 credits)

Physical Activity - Minimum of 2 credits

or
Flective - Minimum of 3 credits

Total Credits Required for Certificate in Electronic Technology. .. ocvvvnveens 340r35

FASHION MERCHANDISING
Certificate
Length: Two-Semester (One-Year) Program

Purpose: The one-year cerfificate prepares the student for full-ti i
: ] ar certif : -time employment in the field i
merchandising. The basic objective of the program is to develop skills and allow I';leoystudent a ch:na:io u%iiz?:m

skills at an approved work station.

gerli{‘imgee Program

urse Nu

e sma “r‘ Ao Course Title Lecture Hours Lab Hours Course Credits

FASM 1300 Introduction to Fashi

FASM 1301 Salesmugr::l?ipo = g 8 3

i e M it

ashion Buying & Merchandising 3

FASM 2361 Visual Mer%andisin & Sales Promoti ’ :

FASM 2371 Image & Self Preser?taﬁon b _g _g _g

Second Semester . o ®

FASM 1312 Internshi 1

FASM 1330 Merchandise Planning Proced 0 :

FASH 2375 Principles of Retuiling Sl g 8 :

MGMT 2300 Personnel Management 3 0 :

iAGMT 2320 Organizational Strategy 3 0 3

BUSI 1302 Business Psychology 3 0 _g

*Student may substitute CSCI 1400 for Business Psychology. L % 5
Total Credits Required for Fashion Merchandising Certificate. . ................... 36
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LEGAL STENOGRAPHY
Certificate
Length: Two-Semester (One-Year) Program

Purpose: The one-year cerfificate in legal stenography prepares the student for full-time employment immediately
in a specialized business occupation. This course provides a job outlet for those students who desire to work in the
legal feld, but do not care for pressures of court reporting, or who find they must secure employment within a shorter
time.
Program Requirements: Students entering this program must be high school graduates or possess a GED
equivalency cerfificate. Each student is urged fo consult with the Counseling Center and the Court Reporting
Department Chairperson in planning his/her program. The Legal Stenography Certificate will be awarded upon
satisfactory completion of the two-semester program.

Certificate Program

Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
OFAD 2323 Typing I 2 3 3
CTRP 1400 achine Shorthand Theory and
Transcripfion 2 8 4
(TRP 1320 Law and Legal Terminol 4 1 3
ENGL 1301 Composition and Rhetoric 3 0 3
(TRP 1311 Grammar and Punciuation | 3 2 3
PHED Physical Activity 0 -3 A
14 17 17
Second Semester
CTRP 1411 Machine Shorthand |
and Transcription (60-80-100) 2 8 4
OFAD 2341 Word Processing | 2 3
or
(TRP 2320 Reporfing Technology 3 2 3
(TRP 1330 Medical Terminology 4 1 3
(TRP 1312 Grammar and Punctuation Il 3 2 3
PHED Physical Activity | 3 1
11-12 16-17 14
Total Credits Required for Legal Stenography Certificate. ...............ooenene 31
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MANAGEMENT DEVELOPMENT

Certificate

Length: Two-Semester (One-Year) Program

Purpose: The one-year cerificate in management development prepares the student for full-ime employment in
Iherfi,:ld of management. The basic objective of the program is fo develop management kills and allow the student
a chance fo ulilize these skills af an approved work station. Upon program completion, the graduate is eligible to
make application and take the National Certified Professional Manager Exam.

ficate student fakes 15 hours of management in the first semester.. In the second

Program Requirement:A cerfi
hours of

semester the cerfificate student takes another internship, six hours of related spedified business courses, 3
speech, and 3 hours of electives (fashion merchandising or office administration).

Certificate Program
First Semester

MGMT 2320 Organizational Strategy (3 credits)

MGMT 1301 Internship (3 credits)
MGMT 1320 Small Business Management (3 credifs)

or

MGMT 2315 Supervision and Management of
Hazardous Materials (3 credits)

MGMT 1310 Principles of Management (3 credits)
MGMT 2300 Personnel Management (3 credits)

Second Semester

BUSI 1302 Business Psychology (3 credits)
MGMT 1311 Infernship (3 credits)

BUSI 1301 Introduction fo Business (3 credis)
SPCH 1315 Public Speaking (3 credits)

Select one course from the following:

CSC1 1400 Introduction to Comﬁuler Science (4 credits)
FASM 1300 Introduction to Fashion (3 credifs)

OFAD 1330 Business Communication (3 credits)

OFAD 1360 Office Accounting (3 credits)

Total Credits Required for Management Development Certificate ............

MENTAL HEALTH
Certificate
Length: Two-Semester (One-Year) Program (1,056 Clock Hours)

Purpose:The one-year progra . .
Texas Association o)f' Alc:hzl?smn:lrl:éel'))?l:;sl\tlt‘eusj lédozl:sl?o':ee' e deons g stions o corfcufon e

Program Requirements: In addition 1o the i
| general requirements for admissi i
mental health program requires a personal inferview wiih(}he Depunmg;t (lTu?pl:?s;:.the Collge, iy b te

Certificate Program

Course Numbe Course Ti
bt nr' s urse Title Lecture Hours Lab Hours Course Credits
MENH 1305 Introduction t i
MENH 1310 Dn:g Uu:e'z:doAEuus";an - g 8 3
MENH 2300 (lient Assessment & Management 3 0 ;
MENH 2310 Chemical Abuse Treatment 3 3
MENH 1321 Clinical Internship | A 28 _g

13 20 15

Second Semester

MENH 2320 Behavior Modification

ﬁENH 2313 Laws & Standards Affecting Mental Health g 8 3
ENH 2315 Family Systems 3 :

MENH 2312 Children of Alcoholics 3 : 1isg

MENH 1322 Clinical Internship Il 1 ?.g _g

Total Credits Required for Mental Health Certificate . ................... fli

OFFICE ADMINISTRATION
Certificate
Length: Two-Semester (One-Year) Program

Purpose: The one-year program prepares the student for employment in office occupations.

P i :

; l:dogl;‘s's’:' o:ﬂ:""’?f"",'":“'e one-year programs for the secretary and the word processor combine instruction

Eas participation in the areas required for competence in the business office. Upon satisfactory complefi
ne-year program, the student will be awarded a one-year cerfificate. ity

Sacr_atarial
gml'ﬁ:baete Program
r
First Semester s o — i
OFAD 1300 R
ecords Management
UADI3I0  Avvitd Wrng ; 3 3
g;ﬁg 1 Shorthand | 3
omblagl Typevriting | : % 3
B0 g e 2 : g
ord Processing L = i
Tl " b
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Second Semester

OFAD 1322 Typewriting Il 2 3 3
OFAD 1330 Business Communications 3 0 3
OFAD 1340 Office Procedures 3 2 3
OFAD 1360 Office Accounting 3 1 3
OFAD 2342 Word Processing |l 2 3 3
13 9 15
Total Credits Required for Secrefarial Cerfificate. ........ovueeeeeceneneenes 30
Word Processing
Certificate Program _
Course Number Course Title Lecture Hours Lab Hours Course Credits
First Semester
OFAD 1321 Typing | 2 3 3
OFAD 1300 Records Management 2 3 3
OFAD 1350 0ffice Machines 2 3 3
OFAD 1360 0ffice Accounting 3 1 3
OFAD 2341 Word Processing | 2 3 3
n 13 15
Second Semester
OFAD 1322 Tyfgewriﬁng Il 2 3 3
OFAD 1340 Office Procedures 3 2 3
OFAD 2342 Word Processing Il 2 3 3
OFAD 1330 Business Communicafions 3 0 3
OFAD 2343 Word Processing Il 2 3 3
12 11 15
Total Credits Required for Word Processing Cerfificate ...........conveereenees 30

RESPIRATORY CARE PROGRAM

Certificate
Length: 12 Months

Purpose: The Respiratory Care Department offers an approved educational program which will prepare competent 4
individuals for an allied health speciality in the clinical care and management of respiratory disorders. The cerfificafe =
graduate will be adept in the administration of medical gases, medications, aercsol therapy, bronchopulmonary
drainage, cardiopulmonary resuscitation, pediatric respiral:;‘?' care, and venfilator management, as well as =

pulmonary fundiion tesfing and arterial blood gas sampling and interpretation. .

The twelve-month program leads to a certificate and qualifies the graduate to apply for the National Entry Leve
Examination which leads fo a Certified Respiratory Care Technician (CRTT).

This program is fully accredited by the Joint Review Commitiee for Respiratory Care Education and the Americanl

Medical Association.

For admission requirements and progression policies, see Respiratory Care Program, Degree in Applied Science. E

Certificate Program

::oiu;:tllgn;b'el;es‘er (Fﬁ;ulrls; Title Lecture Hours Lab Hours Course Credits
RESC 1201 Respiratory Care Sciences 2
RESC 1300 (urdiopyl%omry Anatomy & : 5
Physiology 3 0 3
RESC 1320 Pharmacolo 3 0 3
RESC 1411 Respirutory%re Procedures | 3 2 4
RESC 1500 Introduction to Respiratory
Care 3 10 5
i 14 12 17
Second Semester (Spring)
RESC 1211 Clinical Praciical | 0 16 2
RESC 1410 (linical Medicine and
o g Pulmona Disgrderz 3 2 4
espiratory Care Procedures Il
BIOL 2401 Anatomy and P iologyrl g g 3
ENGL 1301 Composition & Rheforic | 3 0 =3
) 12
Third Semester (Twelve-Week Session) 5 v
RESC1310 (linical Pradiical Il 0 24 3
RESC 1311 Seminar in Respiratory Care | 3 0 3
3 24 6
Total Credits Required for Respiratory Care Certificate . ....................... 40

VOCATIONAL NURSING PROGRAM
Certificate
Length: Twelve months; three semesters, 48 credit hours.

Purpose: The purpose of the ACC Vocational Nursing Depariment is o provide an approved educational curriculum

designed fo prepare the vocational nurse to function as a vital member of the health care feam. The vocational nurse
gives nursing care to patients in varied situations with the supervision of the registered nurse and/or physician.

The program is accredited by the Texas State Board of Vocational Nurse Exami inafi
ited | aminers and the Coordinating Board
g):’anss e(loll.lege undbl(lnwefrsw; Sy:term GrudL(u;lt(eE E()J(f the t_\[nhelve-monlh program are eligible to write the s;lmionull
el Licensure Exam for Practical Nurses -PN). Those passing the examination will be i i
as a Licensed Vocational Nurse (LVN) in the State of Texas. R M oo

Admission Requirements: A new class begins each i is limi if

: gins each Summer 1 Session. Enrollment is limited

applicants. To be considered for admission to the program, the applicant must: fmilge
1. be a high school graduate or hold a certificate of equivalency (GED);

2 submit applications and official transcripts fo ACC Records Office;

3. submit an application with ACT scores fo the Vocati i ini
submif ¢ tional Nursing Department. A minimum composit
is required for acceptance. Scores must be less than five (5) yeurg old. jreihenls

attend an informational meefing with the Vocational Nursing Department Chairperson prior fo registration;

upon registration, provide a physical examination, which includes blood studies, urinalysi
screening, and immunization update. o
Classes begin with Summer Session |.
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Program Requirements:
Fees throughout the year will include books, supplies, uniforms, bandage scissors, name pins, nursing shoes
and cap, watch with seconds, testing fees, and malpradice insurance. Health insurance and transportation are
the responsibility of the student.

9. A passing grade of 75 must be attained in each subject. Averages below 75 will consfitute grounds for student
withdrawal from the program.

A maximum of four absences per semester is allowed.

4. The Vocational Nursing Department may request at any fime the withdrawal or dismissal of a student whose

health, aftendance, conduct, personal qualiies or abilities, and/or scholastic records (dinical or academic
proficiency) indicate that it would be inadvisable for the student fo confinue.

5. Transfer students will be accepted only as space permits. Only those courses completed with a “C" average or
higher and are within 5 years of enrollment will apply fo this certificate. Transfer students must complete a
minimum of 12 semester hours in the Alvin Community College Vocational Nursing Program in order o be
considered a graduate.

6. A student who withdraws and wishes to re-enroll must reapply ithin one year from the date of withdrawal.
Current admission criteria will apply fo re-enfering students. Enrollment will be subject fo available space.
Students will be allowed to re-enter or transfer into the program one fime only.

Certificate Program
Course Number Course Title Lecture Hours Lab Hours Course Credifs
First Semester - Summer 12 Week
VOCN 1800 e .. . S
Nursing 6 8
VOCN 1400 Anatomy & Physiology
A 0 A4
15 6 12
second Semester - Fall Semester (16 Weeks)
VOCN 1210 Math for Drug Administration - : :
VOCN 1410 Pharmacology for Vocational
Nursing 4 0 4
VOCN 1901 Maternal-Child Nursing _h 24 12
12 24 18
Third Semester - Spring Semester (16 Weeks) -4
VOCN 1200 Issues in Nursint 2 0 2
B Rl 4
anced Medical-Surgical Nursing * .
12 2 18 | COU ses
e in Brackets Are
Total Credits Required for Vocational Nursing Cerfificate. . .....evvvneevnnnnnes 48 - ' i imbering System
A ; . i )/ 990-91 Catalog
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Accounting

Norman Bradshaw, Department Chairperson
Lee Baker, Tom Branton

ACCT 2301 [ACCT221]. Principles of Account-
ing 1. (3 credits). This course concentrates on account-
ing for merchandise operations, proprietorships,

partnerships, negotiable instruments, specialized
books of original entry, and the voucher system,
including emphasis on the financial aspects of account-
ing. (3 lecture and 1 laboratory hours per week).
Corequisite: READ 0309.[CB5203015125]

ACCT 2302 [ACCT222]. Principles of Account-
ing II. (3 credits). This course provides a study of
partnerships, corporafions, cost accounfing, assefs,
theory, and interprefation of financial statements, with
special emphasis on the managerial aspects of account-
ing. (3 lecture and 1 laboratory hours per week).
Prerequisite: ACCT 2301. [CB5203015125]

ACCT 2311 [ACCT231]. Intermediate Account-
ing . (3 credits). This course covers such areas as a
review of accounfing principles, current assets and
invesiments, plant assets, and intangibles. (3 lecture
hours per week). Prerequisite: ACCT
2302.[CB0000005821]1

ACCT 2312 [ACCT232]. Intermediate Account-
ing II. (3 credits). Liabilties, paid-in capital, interpre-
tation and analysis of financial statements, cash flow,
reorganizations, and price level impact on financial

statements are fopics for study in this course. (3 lecture
hours per week). Prerequisite: ACCT 2311.
[€B0000005821]

ACCT 2320 [ACCT233]. Federal Income Tax
Accounting. (3 credits). This course includes a study
of the various income fax acts and emphasizes the
relation of Federal Income Tax to individuaks, to busi-
ness management, and fo social security and payroll
tax. (3 lecture hours per week). Corequisite: READ
0309./CB0000005821]

ACCT 2330 [ACCT234]. Managerial Account-
ing. (3 credits). This study in the use of accounting
records for managerial purposes includes such topics
as financial statement analysis, ratios, budgets, ana-
lytical techniques, and special management repors. (3=
lecture hours per week). Prerequisite: ACCT 2301.
[CB0000005821]

ACCT 2340 [ACCT240]. Accounting with the =
Mini-Micro Computer. (3 credits). In this compre- =
hensive overview of the implementation, operation,
and end product of mini-micro computers used in
accounting for a business, students use mini-micro .
computers fo perform a full range of accounting fune
tions for a typical business. (3 lecture and 3 laboratory
hours per week). Corequisite: READ 0309.
[CB0000005821] E

ACCT 2351 [ACCT2111. Accounting Internship.
(3 credits). The student works in a qualifying firm 20 i
hours per week in an occupational situation where
he/she receives practical training and experience com-= =
patible with his/her management career objective.
Students will also be required to attend a one-hour =
lecture on campus with the internship instructor. St~
dents willakso be required to attend a one-hour lecture =
on campus with the infernship instructor. The course.
includes a comprehensive treatment of infernship-fé= =
lated activities, individualized objectives, and regd-
larly scheduled activities and concentrates on )
development of a philosophy towards work including
personal life planning, value clarification, an slf
awareness. The student must have the approvalof e 5
department chairperson. (1 lecture and 20 lab hours -
per week). Corequisite: READ 0309
[CB0000005821]

ACCT 2352 [ACCT212]. Accounting Internshife
(3 credits). The student works in a qualifying flfm,z

hours per week in an occupational situation where
he/;he receives practical training and experience com-
patible with his/her management career objective.
Student will also be required fo attend a one-hour
lecture on camps with the internship instructor. Stu-
dents will akso be required to attend a one-hour lecture
on campus with the internship instructor. Students may
receive credit from an approved full-time job. (1
lecture and 20 lab hours per week). Prerequisite:
ACCT 2351. [CB0000005821]

Aerospace Technology -
Mechanical Systems Option
Mark Barry, Department Chairperson

AERO 1310. Introduction to Aerospace. (3 cred-
). This course is designed fo familiarize the student
with many facets of the Aerospace Industry and Aero-
space Technology Curriculum. Topics of discussion
mclude‘rhe organizational structure of NASA and its
supporting contractors, career paths and options
stu‘ﬁms entering the field of (?erospuce t:‘:hnolo;(;t
aerospace basics, and a structured approach o critical
thinking and problem solving. (3 lecture hours per
week).[CB0000008427]

AERO 1311. Technical Writing for Aerospace.
(3 credits). This courseis primarily"gesigned fo d?;/ZIop
concise and accurate writing skills in students entering
the field of Aerospace Technology. The major empha-
sis of.the course is the proper development of formal
technical reports and instructional manuals that de-
scribe a specific mechanism, system, process, or pro-
cedure in detail. Other fopics of discussion indude the
devglopmenl of formal and informal memorandums,
; usiness letters, proposals, and recommendations. (3
ecture hours per week).Prerequisite: ENGL 1301.

- [CB0000008427]

AERO 23 10. Aerospace Internship. (3 credit).
vur clt:urse is designed to provide the student with
unU'fl le- on-the-job training while working with a
;lmd;fyu?g employer in the aerospace industry. The
. nt s required fo work a minimum of 20 hours
UmWee}( in a position related fo the student’s curricu-
ol I?phon and must attend a one-hour seminar each
” (1 .le::iure and 20 laboratory hours per week).
requisite: Student must have completed the first

year of the Aerospace Technol .
lum.CB0000008427] ology curricu

AERO 2340. Practical Thermodynamics. (3
credits). The purpose of this course is 1o provide the
student vith the fundamental concepts of thermody-
namics, “heat in mofion”. Topics of discussion include
the fundamental concepts, the first and second laws of
!hermodynamics, properties of liquids and gases, the
ideal gas, mixtures of ideal gases, selected power
cycles, the refrigeration cycle, and an introduction fo
heat transfer by conduction, convection, and radiation.
Example problems are presented in both Sl and English
unifs of measure fo further sirengthen and broaden
the student’s understanding. (3 lecture hours per
week).  Prerequisite: MATH 2413,
[CB0000008427]

AERO 2410. Aerospace Operations. (4 credits).
This course is designed to familiarize the student with
present day operations at NASA/JCS. Topics of discus-
sion includes NASA organizations and charters; space
shunlg operations including typical mssions, mission
planning and preparation, crew training, ground sup-
portsystems, post flight actvities; space station design,
operation, and production schedule; other space ex-
plo[ution inifiatives. This course includes a lab project
designed to simulate an actual space mission from
concept to end that will allow the student to experience
the complexity of a real mission firsthand. (3 lecture

and 3 laborator hours
week).[CB0000008427] : e
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AERO 2440. Fluid Flow and Heat Transfer. (4
credits). This course is designed to provide the sll{denl
with the fundamental concepts of one-dimensloqul
fluid flow and heat transfer in piping systems. Topics
of discussion includes an introduction o fluid dynam-
ics, applications of one-dimensional fluid flow, fluid
flow in boundary layers, transfer of heat by conduc-
tion, transfer of heat by convection, transfer of heat
by radiation, and various heat exchangers. (3 le.d_ure
and 3 laboratory hours per week). Prerequisite:
MATH 2413. [(B0000008427]

AERO 2441. Blueprint Reading for Aerospace
Industry. (4 credits) This course is primarily desugnefi
o familiarize the student with the structural, meghum—
cal, and eledirical symbols and drawings used in the
aerospace indusiry. It also introduces the student fo
the language of engineering graphics. Topics of dis-
cussion indude line schedules, scales, dimensions, Io.|-
erances, finishes, isometric and orthographic
projections, sectinal views, and the use of graphs and
charts fo solve engineering problems. (3 lecture and 3
laboratory hours per week). Corequisite: AERO
1310. [CB0000008427]

AERO 2442. Principles of Thermal Control. (4
credifs). This course is designed to familiarize the
student with the Thermal Control System (TCS) and
Environmental Conrol and Life Support System
(ECLSS) used on the Space Station Freedom. The stu-
dent wil apply the fundamental concepts of thermo-
dynamics, fluid dynamics, and heat transfer Io_beﬂer
understand these systems and fo solve a variety of
engineering problems and calculations. (3 lecture and
3 laboratory hours per week). Prerequisite: AERO
2440. [CB0000008427]

Agriculture
Steve Wheeler, Department Chairperson

AGRI 1307 [AGRI 120]. Fundamentals of
Crop Production. (3 credits). This course presents a
scientific approach o commonly grown field crops'by
exploring their importance, value, use, charadleristics,
classification, distribution, climatic and soil require-
mens, production, storage, improvement, and seed
technology. (3  lecture hours  per
week).[CB0204025121]

AGRI 1319 [AGRI 110]. Animal Husband(y.
(3 credits). This basic course acquaints the student with
the production systems, basic facility requirements,
and markets for various types and breeds of |ivesit3ck.
The course also presents basic phases of feeding,

breeding, disease control, and production of livestock.
(3 lecture hours per week). (B0202015121]

Air Conditioning And
Refrigeration

AIRC 1220 [ACRH135]. Air Conditioning and
Refrigeration Troubleshooting. (2 credits). This

course includes additional study in any of three areas ‘

of specialization: domestic refrigeration, commercial
refrigeration, or air condifioning. Problems are os-

signed individually or in groups. (1 lecture und 3
laboratory hours per week). Prerequisifes: =

AIRC1320 AIRC1440. [CB0000007221]

AIRC 1310 [ACRH129]. Introduction to Solar

Energy. (3 credits). This course is designed to famil-

iarize the student with the use of solar energy as@
viable energy resource. The course covers the theory

of solar applications and the general use of such

applications. (3 lecture hours per week). Corequi=

site: READ 0309. [(B0000007221]

AIRC 1320 [ARHT31]. Air Conditioning Fur (58
damentals 1. (3 redits). This course provides st~ |

s

dents with the knowledge and skills necessary to install
and service air conditioning (cooling) systems. The
course includes an introduction to air conditioning
systems, properties of air, humidity, psychometric
charts, comfort coolers, residential central systems,
chilled water systems, evaporators, refrigerant con-
troks, condensers, eledirical circuifs and controls, air
cleaning dehumidifiers, and heat pump systems. (3
lecture hours per week). Co-requisite: AIRC1330,
READ 0309./CB0000007221]

AIRC 1330 [ACRH133]. Air Conditioning and
Electrical Circuits 1. (3 credits). Topics covered in this
course include basic principles of eleciricity, eleciron
theory, sources of EMF., electrical circuits, magnet-
ism, ohms laws, conductors and insulators, power
transformation, electronic motor theory, and the use
of electric meters and fest equipment. (3 lecture hours
per week). Corequisites: AIRC1320, READ 0309.
[CB0000007221]

AIRC 1340 [ACRH170]. Domestic Refrigera-
tion. (3 credits). This course covers the knowledge and
skilks necessary fo install and service domestic refrig-
eration systems and includes a study of types and
construction of cabinets, compressors, controks, evapo-
rators, refrigerant controk, defrosting systems, and
safely practices. (3 lecture and 1 laboratory hours per
Week).  Corequisite:  READ  0309.
[CBoooooo7221]

AIRC 1410 [ACRH130]. Solar Energy Funda-
Mentals, (4 credits). This course is designed 1o pro-

vide the student with the knowledge and skilks neces-
sary o install, service, and maintain solar energy
systems. Included is a study of hot water supply, heat,
and cooling systems. (2 lecture and 6 laboratory hours
per week). Corequisite: READ 0309.
[CB0000007221]

AIRC 1420 [ACRH132]. Air Conditioning Fun-
damentals II. (4 credits). This course provides stu-
dents with the knowledge and skills necessary to
service and maintain heat pumps. Included is a study
of vortex tube comfort cooling, heat loads, air disiri-
bution, electronic filters, blue print reading, etc. (3
lecture and 3 laboratory hours per week). Prereq-
visites:AIRC 1320, AIRC 1330. [CB0000007221]

AIRC 1430 [ACRH134]. Industrial Electricity.
(4 eredits). This course provides a study of the funda-
mentaks of direct current and alfernating current elec-
tron theory resistance, current, voltage,
electromagnetism, and inductance, capacitance, and
sinusoidal variations in passive networks of resistors
and capacitors. The course also indudes a survey of
the field of electrical power distribution. (3 lecture and
2 laboratory hours per week). Corequisite: READ
0309. [CB0000007221]

AIRC 1440 [ACRH140]. Introduction to Re-
frigeration. (4 credits). This course covers the funda-
mentals of refrigeration, cycle theory, basic
refrigeration systems, compressor construction, refrig-
erant conroks, and safefy pracices. (3 lecture and 3
laboratory hours per week). Corequisite: READ
0309.[CB0000007221]

AIRC 1441 [ACRH141]. Refrigeration Sys-
tems Servicing I. (4 credits). This course provides
students with the knowledge and skills necessary to
install and service commercial refrigeration systems
and includes an introduction fo commercial refrigera-
fion systems, commercial compressors, condensers,
receivers, water valves, evaporators, suction-liquid
lines and manifolds, constant pressure valves, solenoid
valves, defrost systems, motors and fans, electrical
systems, electrical circuits, heat loads, and system
capacitors. (3 lecture and 3 laboratory hours per
week). Corequisites: AIRC1440, READ
0309./CB0000007221]

AIRC 2310. Cooperative Education . (3 credits).
The student works for a qualifying employer in the air
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conditioning or refrigeration field for a minimum of
20 hours per week and attends a one-hour seminar
each week. The student receives on-the-job fraining
related to classroom instruction and career goaks under
the supervision of the employer and the College coor-
dinator. The student must be currently enrolled in Air
Conditioning and Refrigeration related courses and
have the approval of the department chairperson. (1
lecture and 20 laboratory hours per week.
[€CB0000007221]

AIRC 2350 [ACRH260]. Heat Load Calcula-
tions. (3 credits). This course includes a study of heat
loads as prescribed by the Air Conditioning Refrigera-
tion Institute (ART) and the American Soiety of Heat-
ing and Refrigeration Engineers (ASHRE). (3 lecture
hours per week). Corequisite: READ 0309.
[CB0000007221]

AIRC 2430 [ACRH234]. Air Conditioning and
Flectrical Gircuits I1. (4 credits). Studies include the
generation of three-phase power and its distribution
and application. The course also includes astudy of the

theory of operation, application, and servicing of
three-phase motors, relays, solenoids, line starters,
fime-delay controls, capacitors, pressure swilches,
thermal relays, sequencing controls, pneumatic con-
iroks, motorized operators, low voltage controls, hu-
midity controks, electronic controk, and blue print
drawing and reading. (2 lecture and 6 laboratory

hours per week). Prerequisite: AIRC1330.
[CB0000007221]

AIRC 2440 [ACRH242]. Refrigeration Sys-
tems Servicing . (4 credits). This course provides =
students with the knowledge and skills necessary to =
service and maintain vending machines, beverage
dispensers, soda fountains, ice machines, cascade sys-
fems, efc. (2 lecture and 6 laboratory hours per week).
Prerequisite: AIRC1441. [CB0000007221]

AIRC 2450 [ACRH250]. Heating and Ventila-
tion. (4 credits). This course provides the student with
the knowledge and skills necessary to install and
service air condifioning (heating) systems and includes
an introdudiion fo heating systems, fuels, types of
burners, warm air systems, hydropic systems, siream
systems, electric heat systems, thermostats, controks,
eledirical dircuits, heat loads, infiltration, air volumes, -
duct design, and humidifiers. (2 lecture and 6 labora
tory hours per week). Corequisite: READ 030
[CB0000007221]

Anthropology
John Duke, Department Chairperson

ANTH2346 {SOCI) 2346 [S0C230]. Introduc:
tion to Anthropology. (3 credits). Following princi
ples of physical and cultural anthropology, this cou

analyzes the cultures of prehistoric and exisfing pr
literate people and the impact of modern weste
culture on preliterate sociefies. (3 lecture hours
week). Prerequisites: READ 0310 and EN
0310.[CB4502015142]

Arts
Doris Burbank, Depariment Chairperson

ARTS 1301 [ARTS120]. Art Appreciation.
credits). This general course in Art Appreciation i Of
to all college students. It indudes crifical evaluatior
selected works of painting, sculpture, architecture, @
industrial design and astudy of the principles of
from a layman's standpoint and of art in rela
everyday lfe. (3 lecture hours per week). Pr
visites: ENGL 0310 and READ 03
[CB5007035130] ]

ARTS 1303 [ARTS140]. Art History 1. (3 cred-
its). This course includes a eritical and analytical study
of the great historical works of art in architecture,
sculpture, painting, and the minor arts from prehistoric
fimes through the medieval period. (3 lecture hours
per week). Prerequisites: ENGL 0310 and READ
0310. [CB5007035230]

ARTS 1304 [ARTS141]. Art History Il. (3 cred-
its). This course provides a erifical and analytical study
of the great historical works of art in architecture,
sculpture, painting, and the minor arts from the me-
ilevl((l; p;riod to contemporary art. (3 lecture hours per
eek). Prerequisites: ENGL 0310 q

[CB5007035230] et P

ARTS 1311 [ARTS111]. Design 1. (3 credits). This

course familiarizes the student with the basic elements

and !umjumenluls of two-dimensional design and their

application o works of art. In addifion to scheduled

dass hours, students should arrange three additional
urs per week to work on art projects. (6 laboratory
urs per week). [CB5004015330]

ARTS 1312 [ARTS112]. Design IL. (3 credits).
' ' course provides the student with  knowledge of
E ﬂlpphcanon of design principles to three-dimen-
s':ﬂﬂ work. In addition to scheduled class hours,
= nis should arrange three additional hours per
1o work on art projects.The student must have
em“PProvul of the depariment chairperson. The sfu-
must have the approval of the department chai-

person. (6 laboratory hours k).
[CB5004015330] : it

AI.QTS 1316 [ARTS121]. Drawing I. (3 credits).
This l{eginning course investigates a variety of media,
techniques, and subjects and explores descriptive and
perceptual possibilities of drawing. In addition fo
scheduled class hours, students should arrange three
additional hours per week to work on art projedts. (6
laboratory hours per week). [(B5007055230]

ARTS 1317 [ARTS122]. Drawing Il. (3 credits).
]hls course is an expansion of the concepts presented
in Drawing I, and it stresses the expressive and con-
ceptual aspects of drawing in various media. In addi-
tion to scheduled class hours, students should arrange
?hree additional hours per week 1o work on art pro-
jects. The student must have the approval of the
department chairperson. (6 laboratory hours per
week). [(B5007055230]

AI.H'S 2316 [ARTS231]. Painting 1. (3 credits).
This course explores the potentials of various painting
media with stress on color and composition. In addition
foscheduled class hours, students should arrange three
additional hours per week fo work on art projects. The
siudgnt must have the approval of the department
chairperson. (6 laboratory hours per
week).[CB5007085230]

AI? TS 23 IZ [ARTS232]. Painting Il. (3 credits).
Thts'course .|nc|udes a study of the techniques and
media used in painting; expression, as well as subject




matter, is unrestricted. These courses are open 1o all
sfudents who wish to paint. Art majors must attend @
painting laboratory. In addiion to scheduled dlass
hours, students should arrange three additional hours
¢ week 1o work on art projeds. The student must
ﬁwe the approval of the department chairperson. (6
laboratory hours per week).[(B5007085230]

ARTS 2326 [ARTS201]. Sculpture . (3 credifs).
This course provides students with experiencesin sculp-
fure in stone, metal, clay, wood, and plaster, with an
emphasis on expression in three-dimension form in
space. Art majors are expected to attend a sculpture
lab. In addition fo scheduled class hours, students
should arrange three additional hours per week fo
work on art projects. The sfudent must have the ap-
proval of the department chairperson. (6 laboratory
hours per week). [(B5007095130]

ARTS 2331 [ARTS2360] [ARTS260]. Graphic
Media. (3 credits). Students aritically evaluate
graphic media as well os create works in serigraphy
and other print media. In addition to scheduled dlass
hours, students should arrange three additional hours
per week to work on art projeds. The student must
have the approval of the department chairperson. (6
|aboratory hours per week). [(B50071 051301

ARTS 2346 [ARTS270]. Ceramics . (3 credits).
This course includes an introduction to hand building
processes and glaze application. Students learn fo use
the potter's wheel with emphasis on individual expres-
sion. In addition to scheduled class hours, students

should arrange three additional hours per week o
work on art projects.The student must have the ap-
proval of the department chairperson. (6 laboratory
hours per week). [(B5007115130]

ARTS 2347, Ceramics Il. (3 credits). This course
indudes the combining of hand building and wheel
thrown objects. Students learn the techniques of sec-
fion potiery throwing. In addition fo glaze application
and kiln firing, Raku pottery will be introduced. Stu-
dents should arrange at least three additional hours
r week. (6 laboratory hours per week. )Prereq-
visite: ARTS 2346. [(B5007115130K )

ARTS 2351 [ARTS251]. Design Communica-
tion 1. (3 credis). This course includes an introduction
fo the processes and techniques of advertising art. In
addifion fo scheduled class hours, students should
arrange three additional hours per week to workon
art projects. The student must have the approval of the
depariment chairperson. (6 laboratory hours per
week).[(B5004015130]

ARTS 2352 [ARTS 252]. Design Communica-
tion 11, (3 credis). This course is an advanced study
of advertising art and production. In addifion fo sched-
uled class hours, students should arrange three addi-
fional hours per week o work on art projedss. The
student must have the approval of the department
chairperson. (6 laboratory hours per week).
[€CB5004015130] \

ARTS 2366 [ARTS240]. Watercolor I. (3 aed-
its). Students explore the watercolor medium as @
means of arfistic expression through inferpretation ofi 8
stlllife, landscape, and figure subjects. In additionto
scheduled dlass hours, students should arrange three
additional hours per week fo work on art projects.

student must have the approval of the department
chairperson. (6 laboratory hours per weekl-
[CB5007085330] ; i

ARTS 2367 [ARTS242]. Watercolor I1. (3 cred=—
its). This course presents a deeper exploration infne
field of the watercolor medium as a means of artis
expression through interpretation of sill life, la
scape, figure, and non-objective approaches. In 606F
tion fo scheduled class hours, students should arrang®
three addifional hours per week to work on art PEZ
jeds. The student must have the approval of ¥

department chairperson. (6 laborat
week).[ CB5007085330] ey

Automotive Technology
Charles Graham

AUTO 1410 [AUTO101]. Basic Automoti
credns_). The course acquaints the student wi%h;:;ig
trade information, use and care of shop equipment
and 1ools, standard transmissions, brakes, clutches
rear axles, dnve.line principles, and a limited applicuz
Itlon of automotive shop practices. (2 lecture and 4
aboratory hours per week).[CB0000006422]

éUl"O 1415 [AUTO111]. Internal Combustion
Engine. (4 credifs). An introduction to the gasoline
infernal c_ombustion engine, this course concentrates
on Iechn!que and skill in inspection, repairing and
;nl:rhaulmg of engine components, valve fiming, and
3 use of special fools and equipment. Students also
éceive an infroduction to diesel engines. (2 lecture

ind 4 lgborat
Cooooonssssy T her weekl.

ﬁgm d’ 42(? [AUTO112]. Automotive Electric-
i and Ignition System. (4 credits). An introduc-
into Ihe. fundamentaks of electricity as applied to
:uiomonve vehicle, this course includes classroom
! E|Zt and lubom[ory pradtices of magnetic principles
o rLaIy, functions of the diode and transistor, the
o 9e battery, D.C. and A.C charging systems, gen-
ors and alternators, and complefe wiring systems.

(2 lecture and 4 laborat
CB0000006422] aboratory hours per week).f

AUTO 1425 [AUTO113]. Carburetion and
Systems. (4 redits). During this study of fuelsf::ledl
their applications, requirements, and effects on carbu-
retion, students will disassemble, clean, overhaul, re-
assemble, and adjust various types of carbureors. (2
lecture and 4 laboratory hours per
week).[CB0000006422]

AUTO 2210 [AUTO214]. Automobil i
_Sllop Organization and Manugemen: (gimf
;!s). This course includes a study of record keeping
inance, personnel, equipment, and use of facilfies
and andlyzes problem areas in the auto repair busi-
ness. (2 lecture hours per week). [CB0000006422]

AUT0 2300 [AUT0216]. Automotive Technol-
ogy Internship. (3 redits). The student works ’::{1
qualifying dealership or auto repair shop for 20 hours
per week and atends a one-hour seminar per week
Student will receive pracical raining and experience.
compatible with his/her career objectives. The student
must have the approval of the department chairper-
son. (1 lecture and 20 lab hours per week)

[CB0000006422] :

AUTO 2430 [AUT0202]. Automotiv -
mission. (4 credits). An introduction fo the Iﬁe:rrya: nsd
principles of hydraulic controls, this course indudes a
s!ud)f of torque converters, power flow, gear frains, oil
circuit, und_torred procedures of disassembly clean-
ing, inspection, repair, and reassembly of rfent
fypes of automatic transmissions. (2 lecture and 4
laboratory hours per week). [CB0000006422]

AUTO 2435 [AUTO211]. Automotive and
Truck Gms.sis. (4 credits). This course includes a
stu? of designs, consiruction, and frame alignment
fundamentals of the vehicle chassis. Classroom theory
and laboratory practices include front end alignment
shock absorbers, springs, steering mechanisms, wheel
balancing, and power steering. (2 lecture and I4 labo-
ratory hours per week). [CB0000006422]

AUTO 2440 [AUTO215]. Accessory Equip-
'menf. (4 credis). In his course, automatic lempera‘-
ure systems, light sensors, speed control systems,

ow .
gf er seas, power windows, clocks, and similar types
systems used in modern automobiles are studied,
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analyzed, and repaired. (2 lecture and 4 laboratory
hours per week). [(B0000006422]

AUTO 2450 [AUT0213]. Automotive Diag-
nostics. (4 credits). This course indudes a complete
study of diagnostic procedures used in the analysis of
automofive electrical systems, carburefor and combus-
fion systems, and control systems for exhaust emis-
sion. Students wil also learn the proper use of fest
equipment for diagnostic purposes. (2 lecture and 4
laboratory hours per week). Prerequisites: AUTO
1420, AUTO 1425. [CB0000006422]

AUTO 2460 [AUT0212]. Automotive Air Con-
- ditioning. (4 credits). This course covers basic princi-
ples of the automotive air conditioning unit. Classroom
theory and laboratory praciices include a study of
liquids, vapors, gases and heat fransfer, and repairing
of air conditioning units. (2 lecture and 4 laboratory
hours per week). [(B0000006422]

Biology

Steve Wheeler, Department Chairperson
Bill Horine, Roy Turner

BIOL 1308 [BIOL101]. Contemporary Biology
1. (3 credits). This course covers fundamental charac-
feristics of lving matter from the molecular level fo
the ecological community. The courses stress basic
biological principles relevant to animas. (3 lecture
hours per week). Prerequisite: READ 0310.
[CB2601015124]

BIOL 1309 [BIOL102]. Contemporary Biokgy
1L (3 credits). This course covers fundamental charac-
feristics of living matter from the molecular level fo
the ecological community. The course stresses basic
biological principles relevant to plants. (3 lecture hours
per week). Prerequisite: READ 0310.
[CB2601015124]

BIOL 1408 [BIOLIT1]. General Biology . (4
credits). This course covers the principles of biology,
indluding considerable study of the siructure of ani-
mals. This course emphasizes the study of the animal
kingdom and the human organ system, and i includes
an infroduction to cell physiology and metabolism. (3
lecture and 3 laboratory hours per week). Prereq-
visite: READ 0310. [CB2601015124]

BIOL 1409 [BIOL112]. General Biolofl IL (4

credifs). This course covers the principles of biology,
including considerable study of the structure of plants.
The course emphasizes the study of flowering plant
anatomy and physiology. The course includes a survey
of plant groups, genefics, ecology, and evolution. (3
lecture and 3 laboratory hours per week). Prereq-
visite: READ 0310. [CB2601015124]

BIOL 2306 [BIOL110]. Environmental Conser-
vation. (3 credits). This course includes a study of the
management of natural resources, the problems
caused by population and pollution, the balance of
nature, and man’s importance in the environment. 3
lecture hours per week). Prerequisite: READ 0310.
[CB0301025124]

BIOL 2401 [BIOL121]. Anatomy and Physiol-
ogy I. (4 credits). This course includes a study of the
structure and fundiion of organ systems of the human
body. (3 lecture and 3 laboratory hours per week).
Prerequisite: READ 0310. [(B2607 065124]

BIOL 2402 [BIOL122]. Anatomy and Physiol-
ogy II. (4 credits). This course continues the study of
the siructure and function of organ systems of the

human body. (3 lecture and 3 laboratory hours per v
week).  Prerequisite:  BIOL 2401 =

[CB2607065124]

BIOL 2420 [BIOL225]. Basic Microbiology. (4 'f
credits). This one-semester course in microbiology 5
stresses the principles and applications of microbial =

activity, with emphasis given fo the bacterial ty pes. The
course siresses the role of micro-organisms in disease,
ecology5 sanifation, industry, and public health as well
as considering sterilization techniques, pure culture
1ec|3mqu_es, and other aspeds of microbial control.
Bfmc Microbiology is recommended for students in
biology, pre-med, pre-dental, nursing, and related
medical fields. (3 lecture and 3 laboratory hours per
week). Prerequisites:EITHER BIOL 1408, BIOL
1409, BIOL 2401, OR BIOL 2402.
[CB2605015124]

Business Administration

Norman Bradshaw, Depariment Chairperson
Lee Baker

NOTE Please note a change in the course number and
in the course description for BUAD 120 AND BUAD 122

from the 88-89. 89-90. 90-91 and 91-92 |
, 89-90, 9091, -92 catalogs.
SUSI _23.01[BUAD] 201should have the fitle and (o:rgsse
escription of BUSINESS LAW 1. BUSI2302[BUAD122]

y E%lg(:A h\flvl‘la.'he title and course description of BUSI-

::’sSI 1301 [BUAD110]. Introduction o Busi-
y s.(3 credlt.s). An overview of the American system
: ree enterprise, this course concentrates on business
'y ifs environment, organization and management
& € enferprise, management of human resources,

uction, marketing, and finance. Primary empha-

sis s placed on the way American businesses work,
what they can do well, and what they do poorly. (3
lecture hours per week). Corequisite: READ
0309./CB0000005824]

BUSI 1302 [BUAD150]. Business Psychology.
(3 aredits). A study of the practical ap;{ilcuﬁonsg{f
psychological principles as applied to human relations
ina work environment, this course emphasizes moti-
vation, leadership, conflict resolution, decision-mak-
ing, communication, and job satisfaction and
ef.fedweness. (3 lecture hours per week). Corequi-
site: READ 0309. [(B0000005621]

BUSI 2301 [BUAD120]. Business Law 1. (3
credits). This course covers the principals of law which
form the legal framework for business activities, con-
tracts, and agency and applicable statutes. (3 lecture
hours per week). Corequisite: READ 0309.
[CB2201015125]

BUS] 2302 [BUAD122]. Business Law II. (3
credifs). This course explores the role of lawin business
and society, government regulations of business and
!egql reasoning, source of law, social policy and legal
institutions, anfitrust, consumer protection, environ-
mental laws, worker health and safety, employment
discrimination, and other laws affecting business. (3
lecture hours per week). Corequisite: READ 0309.
[CB2201015225]

Chemistry :

William R. Bitner, Department Chairperson
Betty Graef

CHEM 1405 [CHEM111]. Introductory Chem-
istry L (4 credits). Topics covered in this course
indude atomic-molecular theory, valence, oxidation
numbers, formulae, chemical equations, gas laws, and
solutions. (3 lecture and 3 laboratory hours per week).
Prerequisite: READ 0310.[CB4005015139]

CHEM 1407 [CHEM112]. Introductory Chem-
istry Il. (4 credits). This course surveys organic and
bio-chemistry, and it may indude polymer chemistry
and heferocyclic. (3 lecture and 3 laboratory hours per
week). Prerequisite: CHEM 1405.
[CB4005015139]




CHEM 1411 [CHEM121]. General Chemistry
and Analysis. (4 credits). The topics presented in this
course include atomic structure, the periodic classifica-
tion, the gas laws, reactions involving oxygen and
hydrogen, solutions of eledirolytes, ionization, and
acids, bases, and salts. (3 lecture and 4 laboratory
hours per week). Prerequisites: READ 0310 and
MATH 0310.[CB40050152391

CHEM 1412 [CHEM122]. General Chemistry
and Analysis. (4 credits). The topics presented i this
course include oxidation-reduction, the chemistry of
the common elements and their compounds, coordina-
fion chemistry, and electro-chemistry. This course also
emphasizes the qualitative analysis of the common
cations and anions using semi-micro fechniques in the
laboratory and the study of systems involving chemical
equilibria. (3 lecture and 4 laboratory hours per
week).  Prerequisite:  CHEM 1411
[CB4005015239]

CHEM 2401 [CHEM210]. Quantitative Analy-
sis. (4 credits). This course emphasizes the fundamen-
fal principles of quantitative analysis. Students make
determinations involving gravimetric and volumetric
methods and carry out acid-base fitration. Students use
some of the more modern fechniques, including spec-
trophotometric and electroanalytical procedures. (2
lecture and 6 laboratory hours per week). Prereq-
visite: CHEM 1412. [CB4005025139]

CHEM 2423 [CHEM211]. Organic Chemistry I.
(4 credits). This course covers general principles and
theories of elementary organic chemistry, with speial
emphasis on characteristics, structures, preparafion,
reactions, and nomenclature of hydrocarbons, alkyl
halides, alcohols, phenols, and ethers. (3 lecture and
4 laboratory hours per week). Prerequisite: CHEM
1412.[CB4005045239]

CHEM 2425 [CHEM212]. Organic Chemistry
1L (4 credits). This course covers general principles a
theories of elementary organic chemistry, with special
emphasis on characteristics, structures, preparation,
reactions, and nomendlature of aldehydes, kefones,
carboxylic acids, and amines. This course also covers
stereochemistry and some elementary concepts in bio-
chemistry. (3 lecture and 4 laboratory hours per
week).  Prerequisite:  CHEM 2423
[CB4005045239]

Child Care And Development

Sandra Horine, Department Chairperson

CHID 1200 [CHCD140]. Child Care Recreation.
(2 credits). An introduction fo the fundamental princi-
ples of child development through physical activity,
this course explores physical activities appropriafe o
molor development and movement education. (1 lec-
ture and 2 laboratory hours per week). Corequisite:
READ 0309. [CB0000005222]

CHID 1300 [CHCD110]. Pre-School and Day
Care Programs. (3 credifs). A study of child devel-
opment through pre-school and day care programs,
this course includes the history, philosophy, and prac-
fices of specialized care with emphasis on the educa-
fional, recreational, and health needs of the child.
lecture hours per week). Corequisite: READ 03
[CB0000005222]

CHID 1310 [CHCD145]. Creative Activities
Young Children. (3 redits). This is a study of ma
riak and methods needed in an early childhood setfing’
fo provide creative experiences in the areas of
music and movement, and creative dramafics. (2
ture and 3 laboratory hours per week). Corequisi
READ 0309. [CB0000005222] ‘

CHID 1320 [CHCD155]. Literature and Lt
guage Arts for Young Children. (3 credits)
an introduction fo eurlﬁeuming experiencesin i
ing, speaking, reading/writing readiness throug
erature and language arts. Literatur
specificall for the young child will be exa
student is acquainted with authors and illust
children’s books. (2 lecture and 3 laboratory hol
week). Corequisite: READ 0309.
[CB0000005222]

CHID 1330 [CHCD165]. Infant and T
Care. (3 credits). This course provides thesfude
an understanding of the physical, social, em
and cognitive development of the infant and
with concentration on program planning In
of development. (3 lecture hours per wee
sitez READ 0309. [€B0000005222]

CHID 1340 [CHCD180]. Math and 5
Young Children. (3 credits). Fundamenta’s'
and science concepts used in the earfy €l hoo
as well as appropriate techniques and M

3

classroom use will be presented. Problem-solving ski

;orl yboung’] chilﬂren will be emphasized. (ZS?ec::?est:{;
aboratory hours per week). Corequisite:

130. [CB0000005222] o N

CHID 2301 [CHCD211]. Child Care and Devel-
s.i(“'lll'swm Internship 1. (3 credits). The student oppliels
hfld and kngwlet;ﬁ: of young children in an early
childhood setting. The student receives pratical frain-
ing I:nd experiences compatible with his/her career
%Iou under the supervision of a professional feam,
h:Ia.student must have the approval of the department
hairperson. (2 lecture and 20 laboratory hours per
Week). Corequisite: READ 0309 <
[CB0000005223] :

CHID 2302 [CHCD212]. Child Care and Devel-

ment Internship I1. (3 credis). The student
. : ap-
Eﬁe}; ikhlilll;hung knqwledge of young children in apn
Wiy d00 setfing. The student receives practical
o ggu tllsn experiences compatible with his/her ca-
s le;mder the supervision of a_professional
Al ture and 20 laboratory hours per week)
Gy 11 R0 0309 [CBO00000s227]
Healf gl 0 [CHCD220]. Child Nutrition and
. 19re. (3 credits). This course provides stu-
on, v(:ls'lc information on human nutrition, the
ve of food, and an understanding of

a Jahs d
1 Young fhild‘.)z(i imblfs in relation fo nuirifion of the

Xamination of food purchasing, stor-

:Safe H .
. nu"'i‘ggghpg, sanitation, and the importance of
N maintaining good health is pre-

sented. (3 lecture hours per week). Corequisi
READ 309, [CBOO000GS22g]

CHID 2320 [CHCD230]. Child Growth
velqpmen{: Preschool to Middle Glildl:,::dp(e.'i
aredits). Th'cs course provides the student with an
understanding of the physical, social, emotional, and
lmenml devglopment of the young child up to préad&
escence, with concentration on child guidance. The
course increases the student’s understanding of the
zynamlcs of behavior, including atfitudes, values, and
nowledge of growth patterns. (3 lecture hours per
week).  Corequisite:  READ 0309
[CB0000005222] '

’C,HID 2410 [CHCD250]. Administration of
ﬂ"'e.s‘hod and Day Care Programs (4 credits).
is course develops skilks in the management of early
c‘hlldhood.progmm& It encompasses the role and du-
ties qf a director, staff management, licensing agency
requirements, fiscal management, marketing, record
keeping, personnel selection, staff developmelm par-
ent qnd quhc communication, policy formation, pro-
fessngna!lsm and ethics, program designl and
coordination, and other practical aspects of adminis.
;:Eg?az);?)?rzm for young cl?ildren. (2 lecture and 4
ours per week). isite:
0309. [C30000035222] et 100

CHID 2420 !CHCD?60]. Seminar and Field
Work..(4 credits). In this course, the student receives
on—t_he-|ob experience under the supervision of a pro-
fessuopal team with opportunities for direct involve-
ment in program activities in the area of specialization
(3 !efiure and 8 laboratory hours per week). Core-
quisite: READ 0309.[CB0000005222]

CHI_D 24.?0 [CHCD270]. Special Project. (4
credits). This course provides the student o group of
students o pursue a special interest in the area of child
care. Special projects will be undertaken with the
approvu.l of the instructor. Student projects may in-
clude child development models in areas of literature
re::,erutlon, music, e’li') (3 lecture and 8 laborulor):
s per week). isite:
0309.1CB0000005222] et D




Communications

Cathy Forsythe, Department Chairperson
William C. Lewis, Jerry Perkins

COMM 1301 [COMM111A]. Intermediate Re-
cording Techniques. (3 credits). Under the guidance
of qualified instructors, the student gains experience
with projects such as demo fapes, radio spots, jingles,
or master fapes for records on the 16 track equipment.
Studies also include the examination of sound rein-
forcement systems and the practical experience of
assisting the ACC audio staff with programs and con-
certs on and off campus. (1 lecture and 2 laboratory
hours per week). Corequisite: READ
0310.[CB0000008434]

COMM 1302 [COMM111]. Basic Recording
Techniques. (3 credits). This course familiarizes the
student with modern multi-track recording techniques.
The course includes live 8-track recording sessions,
offering the student the opportunity 1o apply the
related techniques. (1 lecture and 2 laboratory ¥|ours
per week). Corequisite: READ 0310.
[CB0000008434]

COMM 1303 [COMM112]. Advanced Audio
Recording Techniques. (3 credits). This course is
primarily a recording “projects” course. Under the
quidance of qualified instructors, the student produces
approved projects such as demo fapes, radio spots,
jingles, or master tapes for records. Studies also in-
clude the examination of sound reinforcement systems

and the practical experience of assisting the ACC audio
staff with programs and concerts on and off campus.
Students arrange scheduled studio time by appoint-
ment. (1 lecture and 2 laboratory hours per week).
Coregquisite: READ 0310. [CB0000008434]

COMM 1307 [COMM105]. Introduction to
Mass Communications. (3 credits). This course pre-
sents a study of communications with large groups of
people through such media as newspapers, maga-
zines, radio, and television. The course examines the
communicator, the audience, and the media as well as
the nature of their interaction which forms the com-
munication experience in modern society. (3 lecture
hours per week). Corequisite: READ 0310
.[CB0000008434]

COMM 1316 [COMM106]. News Photogra-
phy. (3 redits). This course covers basic photographic
principles for work in media. Single, multiple, and
electronic flash will be studied and put to use. The
course will emphasize working with deadlines and
high-speed processing. (3 lecture hours per week).
Corequisite: READ 0310. [(B090401 5526]

COMM 1335 [COMM110]. Survey of Radio
and TV. (3 redits). This course presents a survey of
the broadcasting industry. It includes discussion of
historical highlights, technical developments, and
regulation of radio and television, and it explains the
operation of radio and TV equipment. The course also
covers radio and television programming, cable TV,
and new electronic media. (3 lecture hours per week).
[CB0904035226]

COMM 1336 [COMM113]. Television Produc-
tion I, (3 redits). A practical approach o the presen-
tation of commerciaks, news, and live programs as
encountered in the daily operation of commercial TV
siations, this course gives basic instruction in camera
work, video and audio control, and editing. (3 lecture
hours per week). Corequisite: READ 0310.
[CB0000008434]

COMM 1337 [COMM114]. Television Produc-

tion Workshop. (3 credits). This course continues =
instruction in camera work, video, and edifing. Stu- =

dents will actually produce public affairs/news ori

enfed shows for broadcast on local cable TV stafions.

(3 lecture hours per week). Prerequisite: COMM

S

o

e

1336. Corequisite: READ 0310.
[CB0000008434]

COMM 2303 [COMM211]. Radio Production.
(3 credits). This course presents a practical approach
to the presentation of announcements and live pro-
grams as encountered in the daily operation of the
average radio station. The course begins with instruc-
tion in audio control, and it includes on-air experience
atthe College radio station. (1 lecture and 4 laboratory
hours per week). Corequisite: READ 0310.
[CB0000008434]

COMM 2311 [COMM115]. Writing for Mass
Media. (3 credits). This course provides an introduc-
tion to the fundamentals of the writing and fadt-gath-
ering skills of journalism, advertising, and public
relations for print and electronic media. Students cre-
ate and write effective commerciaks and public service
announcements for radio and V. (3 lecture hours per
week). Prerequisites: ENGL 0310 and READ 0310.
[CB0000008434]

COMM 2320 [COMM230]. Internship in Flec-
tronic Media — Radio. (3 credifs). Tﬁns course
allows the student advanced work in the elecironic
media field that meets his/her specific needs. The
student, with approval of the instructor and the depart-
ment chairperson, prepares and execufes a written
contract which details the proposed learning experi-
ence in the electronic media field chosen. When the
student completes all aspects of the contract, he/she
is awarded credit. {1 lecture and 20 laboratory hours
per week). Corequisite: READ 0310.
[CB0000008434]

COMM 2321 [COMM231]. Internship in Elec-
tronic Media — Radio. (3 credits). This course
allows the student advanced work in the electronic
media field that meets his/her specific needs. The
student, with approval of the instructor and the depart-
ment chairperson, prepares and execules a written
contract which details the proposed learning experi-
ence in the electronic media field chosen. When the
student completes all aspects of the contract, he/she
is awarded credit. (1 lecture and 20 laboratory hours
per week). Corequisite: READ 0310.
[CB0000008434]

COMM 2325 [COMM232]. Infernship in Elec-
tronic Media — TV. (3 credits). This course allows

the student advanced work in the electronic media
field that meets his/her specific needs. The student,
with approval of the instructor and the department
chairperson, prepares and executes a writien contract
which details the proposed learning experience in the
eledronic media field chosen. When the student com-
pletes all aspects of the contract, he/she is awarded
credit. (1 lecture and 20 laboratory hours per week).
Corequisite: READ 0310.[CB0000008434]

COMM 2327 [COMM212]. Principles of Ad-
vertising. (3 credits). This study of the ﬁmdumentals
of advertising includes topics such as universal appeal,
copywriting, layouts, and selection of media” The
course siresses the relationship between topography
and newspaper advertising, and it places additional
emphasis on other media. (3 lecture hours per week).
Corequisites: ENGL 0310 and READ
0310.[CB0000008434]

COMM 2328 [COMM222]. Public Relations.
(3 credits). This course includes a study of the principles
and practices within the field of public relations, with
special emphasis on publicity problems of the public
schools and colleges. By means of the text, outside
reudinF, and the lectures, students examine a specil
type of journalism. (3 lecture hours per week). Core-
quisites; ENGL 0310 and READ 0310.
[CB0000008434]
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COMM 2331 [COMM224]. Radio & Television
Announcing. (3 credits). This speech course specifi-
cally addresses broadeast journalism, giving students
adual “on-air” training for news anchoring, commer-
cial work, on- camera inferviews, and field reporting.
The course will anlyze the trends of broadcasting and
provide practical experience. (3 lecture hours per
week). Prerequisite: READ 0310.
[€CB0000008434]

COMM 2332 [COMM213]. Radio/TV News
Workshop. (3 credits). This course emphasizes the
preparation of news and specialized news program
copy for radio and television presentation. It explores
news styles for the electronic media, induding spot
news, interprefive specials, and analysis. (2 lecture
and 3 laboratory hours per week). Prerequisites:
ENGL 0310 and READ 0310. [CB0000008434]

Computer Science

Gerald Pullen, Department Chairperson
Jeffrey Menten, Mark Barry

€OSC 1306 {CSCI 1306} [CSCI101]. Intro-
duction to Computers. (3 credis). This course is an
overview of the basic concepts of computer informa-
fion processing. The functional charadteristics of digital
computers and their capabilities and limitations are
discussed. The course also includes a study of the

application of computers in business, industry, and
sodiely. This course is designed for non-computer sci-
ence majors. (3 lecture hours per week). Corequi-
site: READ 0309

[CB1101015227]

€OSC 1307 {cscl 1307} [€SCI103]. Micro-
Computers and their Uses. (3 credits). An intro-
duction to understanding and using micro-computers,
this course focuses on the fundamentals of micro-com-
puter hardware including design, interfacing, and op-
eration. It includes hands-on use of micro-computers
using common application programs and popular soft-
ware. The course is designed for non-computer science
majors. (3 lecture hours per week). Corequisife:
READ 0309. [CB1101015227]

€osc 1310 {cscl 1310} [€SCI102]. Micro-
Computer Programming—BASIC. (3 credits).
This course infroduces the fundamental concepts of the
BASIC programming language as applied fo micro-
computers. It includes problem soving, applications,
graphics, music, and other programming techniques
applicable fo micro-computers. The course is designed
for non-computer science majors. (2 lecture and 3
laboratory hours per week). Corequisites: MATH
0310 and READ 0309.[CB1102015127]

COSC 1335 [CSCI 1401]. Computer Informa- =

tion System Programming. (3 credits). An infro-
duction fo Computer Programming in a business
environment. Emphasis on the fundamentals of strue-
tured design, development, festing, implementation, =
and documentation of applications. Indudes coverage =
of language syntax, data and file structures, in
put/output devices, and disk files. (3 lecture and3
[aboratory hours of class instruction and parficipation
per week). [(B1102015227] .8

€0SC 2315 {CSCI 2315} [CSCI106]. Orgam:' -
zation of Program Languages. (3 credits). This =
course includes details of programming in severar
problem-oriented and special purposes languagesand
a study of language specifications and analysis. (3~
lecture hours per week). Corequisites: READ 0309
and MATH 0310. [CB1102015327]

¢scl 1400 [€SCIT10]. Introduction to (o

uter Science. (4 credits). This course is comp!
ﬁierucy; it contains an overview of computer concé
computer vocabulary, and microcomputer dpP

fions. The course requires the use of a microcomputer
aqd u.pplimﬁon software. Students acquire the basic
Skl"S. in the use of personal computers and software
applicable to the management of information: fext
processing, spreadsheet, graphics, database manage-
ment, and an introduction fo programming. (3 lecture
and 3 laboratory hours per week). Corequisites:
MATH 0310 and READ 0309.[CB0000006021]

C5C1 1405 [CSCI160]. Microcom,

s ] A puter Applica-

tions l: (4 credits). This course uses microcogguters

and b.tmnes'populur productivity software. The course

;(:Jr)lmns toplcé ogc softwure‘al installation and DOS re-
irements, ture and 3 laboratory h

week).[CB0000006021] 2 it

CS'CI 1410 [CSCI114]. Computer Program-

ming — BASIC. (4 credits). This course is a study of

I(Omputer programming using the BASIC computer

Uﬂguuge. Students will need algebra.(3 lecture and 3

613 ratory hours per week). Corequisites: READ
09 and MATH -0310. [CB0000006021]

(Sa1 1420 [cscr112]. G
) . Computer Program-
:’;::9 — FORTRAN. (4 redits). Studentsgleurn
o Puter programming using the FORTRAN computer
gmglmge, including input, output, array, and sub-pro-
: "r‘:‘iosr';d;:: will need ﬁlgebra. (3 lecture and 3
rs per week). Corequisites: READ
0309 gng MATH 03]0.[(3000003202 1] :

tsa ’430 l urer FI ram-
] G. ( Ued“s). his course is a S'Udy 0{

computer programming using the Report Program
Generator language. RPG is used for business applica-
tions. (3 lecture and 3 laboratory hours per week).
Corequisites: READ 0309 and MATH 0310.
[€B0000006021]

CS.CI 1440 [(5C1130]. Computer Program-
ming — COBOL. (4 credits). This course is a study
of computer programming using the Common Business
pnentgd Language. This language is commonly used
in business applications. (3 lecture and 3 laboratory
hours per week). Corequisites: READ 0309 and
MATH 0310. [CB0000006021]

CS.CI 1470 [CSCI190]. Computer Program-
ming - C (4 credits). This course is an infroduction fo
Ihe. " programming language. The course contains
topics on design, coding, festing, and documentation
of a computer program written in “C". (3 lecture and
3 laboratory hours per week).[CB0000006021]

(€1¢] 2.300 [C5CI240]. Business Systems
Analysis. (3 credits). This course indudes a study of
business systems, analysis, and design. (3 lecture
hours per week). Prerequisites: (SCl 1440, READ
0310 and ENGL 0310. Corequisite: MATH
0310.[CB0000006021]

CSCl 2305 [CSCI215]. logic Analysis and
Boolean Algebra. (3 credits). This course includes a
study of digital principles and boolean algebra. The
slut!ent must have the approval of the department
chairperson. (3 lecture hours per week). Prereq-
visites: READ 0310 and MATH 0310. »
[CB0000006021]

C5CI 2400 [CSCI200]. Special Topics. (4 cred-
its). This course consists of special projects designed fo
meet individual student’s needs and interests. The
student must have the approval of the department
chairperson. (3 lecture and 3 laboratory hours per
week). Corequisites: READ 0309 and MATH 0310.
[CB0000006021]

CSC.I 2405 [C5C1260]. Microcomputers Appli-
cations Il. (4 credits). This course uses microcom-
puters and business popular software. The course
contains topics on software installation and DOS com-
mands.(3 lecture and 3 laboratory hours per week).
Corequisites: READ 0309 and MATH 0310.
[CB0000006021]
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¢s¢l 2410 [€SCI214]. Computer Program-
ming (Adv. BASIC). (4 credits). This course includes
o defailed study of BASIC. (3 lecture and 3 laboratory
hours per week). Prerequisites: (SC 1410, READ
0310 and MATH 0310. [(B0000006021]

sl 2420 [€SCI212]. Computer Program-
ming (Adv. FORTRAN). (4 credits). This course
indludes a detailed study of FORTRAN. (3 lecture and
3 laboratory hours per week). Prerequisites: «a
1420, MATH 1314. [CB00000056021]

¢s¢l 2430 [€SCI220]. Computer Program-
ming (Adv. RPG). (4 credits). A defailed study of
the Report Program Generator language, this course
is a confinuation of CSC1 1430. The course emphasizes
array processing, table look ups, matching records,
and file updating. (3 lecture and 3 laboratory hours
per week). Prerequisites: (SCl 1430, READ 0310.
Corequisite: MATH 0310. [(B000000602 1]

¢SCl 2440 [€SCI230]. Computer Program-
ming (Adv. COBOL). (4 credits). A detailed study of
Common Business Oriented Language, this course is @
continuation of CSC1 1440. (3 lecture and 3 laboratory
hours per week). Prerequisite: (SCl 1440. Corequi-
sites: READ 0310 and MATH 0310.
[CB0000006021]

¢SCl 2450 [€SCI250]. Computer Program-
ming (Assembly). (4 credit). This course ind udesa
study of an assembly programming language. The
student must have the approval of the depariment
chairperson. (3 lecture and 3 laboratory hours per
week). Prerequisites: READ 0310 and MATH 0310.
[CB0000006021]

¢scl 2460 [€SCI270]. Computer Program-
ming (PASCAL). (4 credits). Students learn computer
programming using the PASCAL computer language.
The student must have the approval of the depariment
chairperson. (3 lecture and 3 laboratory hours per
week). Prerequisite: MATH 0310. Corequisite:
READ 0309. [CB0000006021]

¢scl 2470 [€5CI290]. Computer Program-
ming (Adv. C). (4 credits). This course is a continu-
ation of CSC1 1470. This course also includes advance
elements of the “C” programming language. (3 ecture
and 3 laboratory hours per week.
[CB0000006021]
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€SCl 2480 [€SCI280]. Data Base Systems. (4
credits). This course is an iniroduction fo data base
management systems, data organization and siruc-
fure, and data base design. The student must have the
approval of the department chairperson. (3 lecture
and 3 laboratory hours per week). Prerequisite:
READ 0310. Corequisife: MATH 0309.
[€B0000006021]

CSCl 2485 [€SCI295]. Computer Program-
ming (Ada). (4 credits). This course is an infr uction
fo the Ada programming language. The course con- =
" fains fopics on design, coding, testing, and documen-
fafion of a computer program writtenin Ada. (3 lecture
and 3 laboratory hours per week). Prerequisites: =

READ 0310, MATH1314.[CB0000006021]

Court Reporting

Mary Knapp, Department Chairperson

Bill Cranford, Karen Downey, Joe Jackson,
Laura Noulles, Jim Preston, Nancy Reed,
Roy Stubbs, Clayton Williams

CTRP 1311 [CTRP 141]. Grammar and Pu
tuation . (3 credits). This course focuses on the stu
of basic grammar os applied to the reporting prof
sion, with emphasis on parts of speedh; formation
plurals and possessives, verbl, adverbial, and adj
five comparisons; senfence patterns; capitalizafi

and vocabulary development. This study approaches
English grammar from the proofreading aspect rather
than from the writing aspect. (3 lecture and 2 labora-
tory hours per week). Prerequisite: READ 0310.
[CB0000005829]

CTRP 1312 [CTRP 142]. Grammar and Punc-
tuation II. (3 credifs). This course continues with
specialized English training applied 1o the reporting
profession, including the study of clauses and phrases,
rules of punctuation, capitalization, word division,
E’°P?' transcription, forms for numeraks, use of ab-

reviations, franscript editing, proofreading, and
NSRA Punctuation. The siudent is given numerous
dictations for transcribing and is tutored in voice and
speech patterns while reading notes aloud. (3 lecture
and 2 laboratory hours per week). Prerequisite:
READ 0310. [CB0000005829]

CTRP 1320 [CTRP 121]. Law and Legal Ter-
minology. (3 credits). Course objectives are fo insure
the' student’s comprehension of meanings and appli-
cations of legal terminology, while instructing in the
various fields of law encountered in the pracice of the
court reporter. Emphasis s placed on the judicial sys-
tem, types of courts, jurisdictions, and appellate pro-
cedures. Court practices and responsibilities of the
reporter are fully covered, including ethics of the
rrofesaon. The course also includes researching of
rﬂéefge&c‘? boo}l:s and hundlingli( of citations in the

2 ure hours per week). Prerequisite:
READ 0310. [C8000000p;829] s 2

CTRP 1330 [CTRP 122]. Medical Terminol-
ogy. (3 credifs). This course includes a study of human
anatomy, skeletal structure, systems of the body, and
mgdical specialties, coupled with lectures, study
guides, tests, and exercises designed to insure the
studgnf’s knowledge of the components in building a
medical vocabulary and the application thereof. (3
lecture hours per week). Prerequisite: READ 0310.
[CB0000005829]

CTRP 1340 [CTRP 125]. Cour Reporting Pro-
cedures. (3 credits). The objective of this course is fo
acquaint the student with various fields of reporting,
essential qualifications of the reporter, procedures in
!he free-lance and official office, transcript sgt-ups for
interrogatories, statements, depositions, court mat-
fers, certification of questions, interpreted proceed-
ings, legislative matters, and conventions. (3 lecture
and 2 laboratory hours per week). Prerequisifes:
READ 0310. [CB0000005829]

CTRP 1345. Medical and Legal Dictation. (3
credits). The objective of this course is application of
knowledge gained in medical and legal terminology
courses fo sound writing and the ability 1o franscribe
Latin and medical terms commonly used in the depo-
sition room and courtroom setfings. Vocabulary and
spelling fests will form an integral part of this course.
(3 lecture hours per week). Prerequisites: CTRP
1320, CTRP 1330, and CTRP 1411.
[CB0000005829]
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CTRP 1400 [CTRP1500] [CTRP 111]. Ma-
chine Shorthand Theory. (4 credits). This course
presents the theory of machine shorthand, vocabulary
development, and skill building through reading and
machine praciice. Dictation and transcription of ma-
chine shorthand notes are included. (2 lecture and 8
laboratory hours per week). Prerequisite: READ 0310.
[€B0000005829]

-

CTRP 1411 [CTRP1511] [CTRP 112]. Ma-
chine Shorthand 1 (60-80-100). (4 credits). This
course includes the development of vocabulary an
kill building through concentrated emphasis on live
dictation and franscription of machine shorthand
nofes. The student’s objective in the course is fo attain
the speed of 100 words per minute. The student
advances at his/her own rafe. Supervised daily tran-
scription practice is required. (2 lecture and 8 labora-
tory hours per week). Prerequisife: READ 0310.
[CB0000005829]

CTRP 1412 [CTRP1512] [CTRP 120]. Ma-
chine Shorthand 11 (120-140). (4 aedits). Em-
phasizing increased skill and speed, the objective of
the course is for students 1o attain the speed of 140
words per minute. The student advances at his/her
own rate. Supervised daily transcription practice is
required. (2 lecture and 8 laboratory hours per week).
[€B0000005829]

CTRP 2200 [CTRP 240]. General Office Prac-
tices. (2 credits). This course introduces techniques of

billing, basic bookkeeping, and tax records, scheduling
of fres lance assignments, sample letter writing, and
complete preparation of a resumé. Particular empha-
sis will be placed on scoping and proofreading an
English fundamentals contribufing thereto. (1 lecture
and 2 laboratory hours per week). Prerequisites:
CTRP 1312, and CTRP 1411.[CB0000005829]

CTRP 2311 [CTRP 221]. Courtroom Proce-
dures 1. (3 credits). Using instruciors as afforneys,
witnesses, and court personnel, unfimed simulated
courtroom situations are presented in this course.
Emphasis s placed on varied courtroom pracices, such
as voir dire examinations, opening and closing stafe-
ments, objections, marking of exhibits, indexing and
filing of notes, citations, readback, and preparation of
transcripts in required format. (3 lecture and 2 labo-
ratory hours per week). Prerequisites: CIRP 1412,
CTRP 1340. [CB0000005829]

CTRP 2312 [CTRP 222]. Courtroom Proce-
dures II. (3 credits). Untimed simulated courtroom
situations are continued as described in Courtroom
Procedures |. Material is presented to develop student
endurance and machine writing techniques. Court Re-
porting ethics are siressed with emphasis on the re-

e

sporsibilites of a reporter and the profession. At this
level arrangements are made when possible for the
student fo participate in actual court proceedingswith

an official court reporter in attendance. (3 lecture and
9 laboratory hours per week). Prerequisite: CIRP
2311. [CB0000005829]

CTRP 2313. Cooperative Education in Court
Reporting. (3 credits). Participation in work infern-
<hip or a mimimum of 20 hours per week. Underthe
supervision of the employer and the court reporting =
instructional advisor, the student receives on-thejob
training related fo his/her degree plan. Student will
ako be required o attend a one-hour lecture on
campus with the internship person. When the student
has completed all 200 WPM requirements, the NCRA
requirementof completion of atleast 50verified hours
of internship with at least 40 actual writing hours wift
a pradicing reporter on actual assignments and 1hé =
production of a mailable franscript of no less than 3%
pages of unpaid work must be filed with the depart=
ment chairperson. (1 lecture and 20 laboratory hours =
per week). Prerequisites: CTRP 2411, CTIRE.
2320. [CB0000005829] b

CTRP 2320 [CTRP 224]. Reporting Technol-
ogy. (3 redits). This inlrodudionﬁ) modgrn te('|'1'r':){-
ogy applicable to the Court Reporting profession
includes lectures, dictation, and practical applications
of worq processing, videotaping, and computer-aided
transcription, including proofreading of rough drafis
ung ;;ogudlon olf the !i’nished transcript. (3 lecture
and 2 laboratory hours per week). Prerequisites:

1411, CTRP 1312, [CBp000000{5829]qumie& pig

CTRP 2330 [CTRP 225]. Technical Dictation.
(3 credits). This course indudes dictation emphasizing
all aspects of technical terminology, including medical
lermmolggy, legal terminology, surveying terminol-
ogy, engineering ferminology, chemical ferminology,
maritime terminology, patent ferminology, aerospuce,
terminology, efc. Students will present transcription
assignments in correct format, including proper tran-
scription 9f mathematical and chemical formulae. This
course utilizes one- and two-voice dictafion material

3 I?dure and 2 laboratory hours per week). Prereq:
visite: CTRP 1412. [(B0000005829]

CTIRP '23.?5. Real-Time Dictation. (3 credits).
Emphasis wnl! be placed on differentiations made to
insure a cgnﬂtd-free system of machine writing by drill
and dl(l(]flOl:l of geographical matter, names in current
news and h]story, number inputting, and writing for
the deflf will be presented, along with methods of
preparing franscripts of presented matters. (3 lecture
and 2 laboratory hours per week). Prerequisites:
CTRP 1345, CTRP 1412, CTRP 2320

[CB0000005829] :

CTR!’ 2341. CSR and CP Prep. (3 credits).
Reudmess.lf) take and pass state tests and the NCRA
RE.R (Certificate of Proficiency) examinations is the
objective of thig course. Dictation will include drill
;nut'ter and festing ranging upward to 260 WPM on
:Sjlrpony, literary material, jury charge, and legal
e(;:l(r}lllon. Weekly qualifying tests will be required of
i Iregstergd siudeqt. Written knowledge fest ma-
peru xl;lltt; m;luded in the subject. (3 lecture hours
. Prerequisites:
21 ooooooossza]

CTRP 2411 [2511] [CTRP
211]. Machine
csol:l?i"ha"d m (1 69-] 80). (4 credifs). This course
Sludem;?s an emphasis on skill and speed building. The
i ni's objective is fo attain the speed of 180 words
minute. (2 lecture and 8 laboratory hours per

::nek()i SPupervised dailz_'r transcription practice is re-
red. Prerequisites: CTRP 1412, CTRP1
1312. [CB0000005829] s

CTRP 2412 [2512] [CTRP 212]. Machi

Sho.rthand 1V (200-225). (4 credits). This cohu'rns:
confinues an emphasis on skill and speed building
culminating in the student’s attainment of the spee(j
qf 225 wgrds per minute. Supervised daily transcrip-
len practice is requilr(e)d. (2 lecture and 8 laboratory

urs per week).  Prerequisite: R
w310 fchoooooosszey e FAD

Y

Criminal Justice

D. A. Miller, Jr., Department Chai
Gerald Crane partment Chairperson

CRIJ 1301 [CJUS110]. Introduction to Crimi-
nal Justice. (3 credits). This survey of the philosgglluly
and history of criminal justice identifies confemporary
crime trends, current issues, and the roles of the

various criminal justice agencies. (3 lecture h
week). [cnoooooomgu BRIy

CRIJ 1306 [CJUS125]. The Courts and Crimi-
nal Procedure. (3 aedits). This course includes a
study of such topics as the judiciary in the criminal
justice system, the structure of the American court
system, prosecution, the right to counsel, pre-frial




release, grand juries, the adjudication process, types
and rules of evidence, and sentencing. (3 lecture hours
per week). [CB0000007021]

CRIJ 1307 [CJUS145]. Crime in America. (3
credits). This course explores American crime problems
in a historical perspective, social and public policy
factors affecting crime, impact and crime trends, social
characteristics of specific crimes, and prevention of
crime. (3 lecture  hours  per
week).[CB0000007021]

CRIJ 1310 [CJUS140]. Fundamentals of
Criminal Law. (3 credits). This course includes a
study of the nature of criminal law, philosophical and
historical development, major definitions and con-
cepls, classification of crime, elements of crimes and
penalties using Texas stafutes as illustrations, and
criminal responsibility. (3 lecture hours per
week).[CB0000007021]

CRIJ 1318 [CJUS230]. Patrol Administration.
(3 credits). This course includes a study of the philoso-
phy and history of systems dealing with patrol func-
fions and an analysis of the princip?es of organization
and fundtion of the patrol operation and of confempo-
rary operational activities. (3 lecture hours per week).
[CB0000007021]1

CRIJ 1321 [CJUS135]. Probation and Parole.
(3 aredits). This course explores the development,
organization, operation, and result of systems of pro-
bation and parole as subsitutions for incarceration.

The study includes methods of selection and prediction
scales. (3 lecture hours per week). ‘
[CB0000007021]

CRIJ 1322 [CJUS250]. Traffic Law and Inves-
tigation. (3 credits). This course in the investigation
olgtruffic accidents, laws, and advanced investigation
procedures focuses special emphasis on the handling
of traffic accidents on thoroughfares and expressways.
(3 lecture hours per week). [CB0000007021]

CRIJ 2301 [CJUS225]. Community Resources
in Corrections. (3 credis). This infroductory study of
the role of the community in corrections explores
community programs for adults and juveniles, admini-
stration of community programs, legal issues, and
future trendsin community treatment. (3 lecture hours
per week). [CB0000007021]

CRIJ 2302 [CJUS228]. Cooperative Education
for Correctional Science I. (3 redifs). The student =
works with a correctional agency for a minimumof20 =
hours per week and attends a seminar for one hour =
each week. The student receives on-the-job training
related fo classroom instruction under the supervision
of the employer and the College coordinator. Through-
out the work experience porfions of the program,
fraining plans are developed such that upon comple-
tion of the two correctional field experiences, the
student will have completed a comprehensive on-the-
job training program which includes the varied expe-
riences found in a corrections career. The student must
be currently enrolled in Criminal Justice related
courses and have the approval of the department
chairperson. (1 lecture and 20 laboratory hours per
week). [CB0000007022]

CRIJ 2304 [CJUS229]. Cooperative Education
for Correctional Science Il. (3 credits). The student
works with a correctional agency for a minimum of 20
hours per week and attends a seminar for one hour
each week. The student receives on-the-job fraining
related to classroom instruction and career goals under
the supervision of the employer and the College coor-
dinator. The student must be currently enrolled in
Criminal Justice related courses and have the approval
of the department chairperson. (1 lecture and 20
laboratory hours per week). [(B0000007022]

CRIJ 2309 [CJUS226]. Cooperative Education
for Law Enforcement I. (3 credits). The studel

works with a law enforcement agency for @ minimum
of 20 hours per week and attends a seminar for one
hour each week. The student receives on-the-job train-
ing related to classroom instruction under the supervi-
sion of the employer and the College coordinator.
Throughout the work experience portions of the pro-
gram, fraining plans are developed such that, upon
completion of the two Law Enforcement Field Experi-
ences, the student will have completed a comprehen-
sive on-the-job fraining program which includes the
varied experiences found in a law enforcement career.
The student must be currently enrolled in Criminal
Justice related courses and have the approval of the
department chairperson. (1 lecture and 20 laboratory
hours per week).[CB0000007021]

CRIJ 2310 [CJUS227]. Cooperative Education
for Law Enforcement Il. (3 credits). The student
works with a law enforcement agency for @ minimum
of 20 hours per week and attends a seminar for one

!'iour each week. The student receives on-the-job frain-
ing related to classroom instruction and career goals
under the supervision of the employer and the College
coordinator. The student must be currently enrolled in
Criminal Justice related courses and have the approval
of the department chairperson. (1 lecture and 20
laboratory hours per week). [CB0000007021]

CRIJ 2313 [CJUS215]. Correctional Systems
and Practices. (3 credits). Topics cuvere! in this
course include corrections in the criminal justice sys-

tem, the organization of correctional systems, correc-
tional roles, institutional operations, alternafives fo
insfifutionalization, reatment and rehabilitafion, and
current and future issues. (3 lecture hours per
week).[CB0000007021]

CRIJ 2314 [CJUS120]. Criminal Investiga-
tion. (3 credits). This course explores invesfigative
theory, collection and preservation of evidence,
sources of information, interview and interrogation,

uses of forensic sciences, and case and frial prepara-
fion. (3 lecture hours per week).[CB0000007021]

CRIJ 2321 [CJUS270]. Juvenile Delinquency.
(3 credits). This course explores the nature and exfent
of delinquency and the environments in which juvenile
delinquency develops, including delinquent subcul-
tures and peer groups. It also evaluates prevention,

conrol, and treatment programs. (3 lecture hours per
week). [CB0000007021]

CRIJ 2323 [CJUS130]. Legal Aspects of Law
Enforcement. (3 credits). This course explores police
authority; responsibilities; consfitutional consiraints;
laws of arrest, search, and seizure; and police liability.
(3 lecture hours per week). [CB0000007021]

CRIJ 2324 [CJUS290]. Narcotics Investiga-
tion. (3 credits). This course identifies narcotics and
dangerous drugs subject fo abuse and includes a study
of the origin, distribution, and control of drugs; special
investigation techniques; and recognition of drug us-
ers. (3 lecture hours per week). [CB0000007021]

CRIJ 2328 [CJUS220]. Police Systems and
Practices. (3 credits). This course explores the police
profession, the organization of law enforcement sys-
tems, the police role, police discrefion, ethics, police-
community interaction, and current and future issues.
(3 lecture hours per week).[CB0000007021]

CRIJ 2333 [CJUS298]. Texas Peace Officer
Law. (3 credifs). A study of laws that are directly
related to police field work. Included are traffic, intoxi-
cated driver, Penal Code, elements of crimes, the
Family Code, Alcoholic Beverage Code and civil liabil-
ity. (2 lecture and 3 lab hours per week).
[CB0000007021]

CRIJ 2334 [CJUS297]. Texas Peace Officer
Procedures. (3 credits). A study of the techniques and
procedures used by police officers on patrol. Includes
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controlled substance identification, handling abnormal
persons, traffic collision investigation, notetaking a
report wiifing, vehide operation, traffic direction,
crowd control and jail operations. (2 lecture and 3 lab
hours per week).[CB0000007021]

CRIJ 2335 [CJUS296]. Texas Peace Officer
Skills. (3 credits). Demonstration and pracice of the
skills expected of a police officer. Includes patrol,
irafficstops, use of force, mechanics of arrest, firearms
safely and emergency medical care. (1 lecture and 5
lab hours per week). [(B0000007021]

Drafting
Marianne Davis, Department Chairperson

DRFT 1300 [DRFT107]. Industrial Blueprint
Reading. (3 credits). A course for students emp yed
in or studying consiruction trades or related fields, a
review of basic drafting skilks is followed by a study of
residential and commercial blueprints, specifications
and materials. Consideration is given to all aspects of
construction blueprints including sites, foundations,
floor plans, electrical, plumbing, air condition, weld-
ing, masonry and structural. (3 lecture and 1 labora-
fory hours per week). [(B0000008622]

DRFT 1315 [DRFT110]. Fundamentals of
Drafting. (3 redits). Designed for students without
previous drafiing experience and for non-drafting
majors, this basic course includes topics such as the use

of drawing instruments, lettering, geomefric construc-
tion, and orthographic projection with an introduction
fo specialized areas. (2 lecture and 4 laboratory hours
per week). [(B0000008622]

DRFT 1320 [DRFT120]. Descriptive Geome-
try. (3 credits). This course includes a study of prob-
|ems relating fo point, lines, and planes; infersection =
and sheetmetal developments; and auxiliary views. (2 =
lecture and 4 laboratory hours per week). Prereq- =
visite: DRFT 1400.[CB4801015129] |

DRFT 1330 [DRFT190]. Introduction to Com=
puter Aided Drafting. (3 credits). This course is =
designed fo acquaint the student with the components =
and basic operation of a typical CAD system. The -
student will be infroduced 1o the hardware requi
ments, disk operating system, related commands
quired 1o operate a CAD system, and softwar
programs used in CAD programs. (3 lecture and
|aboratory hours per week). [(B0000008622]

DRFT 1400 [DRFT111]. Engineering Drafti
(4 credits). This course infroduces the principles
technical drawing as required to express ideas graphi- -
cally. Topics include the use of instruments, geometr
construction, orthographic projection, sections, aux
iary views, revolutions, dimensioning, axonome!
projection, and infersections and developments. T
course is recommended for drafting and engineerir
majors. (2 lecture and 6 laboratory hours per weel
[CB0000008622]

DRFT 1411 [DRFT241]. Architectural Dral
ing 1. (4 credits). This course covers basic drafting

techniques s related to the preparation of resident
details, with emphasis on floor plans, plot plas, fo
dations, structural detail, sections, and elevations.
lecture and 6 laboratory hours P
week).[CB0000008622] ;

DRFT 1412 [DRFT242]. Architectural Dr@
ing II. (4 credits). This course is a confinuation 0 D!
1411 on an advanced level. (2 lecture and 6

tory hours per week). Prerequisite:
1411.[CB0000008622]

DRET 1420 [DRFT231]. Electrical Draft
credifs). This introduction fo elecirical schema
diagrams also covers basic elecricity and Eqv
study of electrical and electronic symbols, thei

cation, and associated terminology. (2 lecture

laboratory hours per week). Prerequisite: DRFT
1400. [CB0000008622]

DRFT 1430 [DRFT211]. Pipe Drafting. (4 cred-
its). This basic course is designed for the study of
engineering standards, pipe and fitting designs, sym-
bols, and specifications. (2 lecture and 6 laboratory

hours per week). Prerequisite: DRFT
1400.[CB0000008622]

DRFT 1440 [DRFT251]. Machine Drafting. (4
credits). This course includes problems relating to de-
tail and assembly drawings of small machines, with
emphasis on screw threads, fasteners, gears, and shop
processes. (2 lecture and 6 laboratory hours per
week). Prerequisite: DRFT 1400.
[CB0000008622]

DRFT 1450 [DRFT261]. Civil Drafting. (4 cred-
its). This course includes fopics such as plotting sur-
veyor's nofes, plot plans, and plats. Streets, highways,
waterways, and industrial applications are included,
and attention s given fo lettering and lettering devices
as used in civil drafting. (2 lecture and 6 Iu%omtory
hours per week). Prerequisite: DRFT
1400./CB0000008622]

DRFT 1460 [DRFT270]. Construction Draft-
ing. (4 credits). This course is designed to provide
insight into all types and methods of construction, the
nature of various building materiaks and their use, and
rethods of constrtc)ﬁon. (2 lecture and 6 laboratory
ours per week). Prerequisite: D
[csoocooosszzi o e

D_RFT 2311 [DRFT283]. Cooperative Educa-
t'lm' for .Draffing L. (3 credits). Students apply
drafting skills and knowledge of production techniques
In an eniry-level position with industry. The student
works approximately 20 hours per week under the
S:iﬁerwsxon of th? College and the employer. Student
tn akso be required to attend a one-hour lecture on
m"‘PUI: with the internship instructor. Work station
e:::nee uupgroved by depariment chairperson. (1
[c3000030826()22|;boratory hours per week).

e 2312 [DRFT284]. Cooperaive Fdca-
A or Drafting Il. (3 credits). Students apply
i 0nhgsl(llls and knowledge of production techniques
o entry-level posifion with industry. The student

S pproximately 20 hours per week under the

supervision of the College and the employer. Student
will akso be required to atiend a one-l':o(:yr lecture on
campus with the internship instructor. Work station
must be approved by department chairperson. (1
lecture and 20 laboratory hours per week).
[CB0000008622]

DRIET 2411 [DRFT281]. Special Problems . (4
credifs). This course is designed to give the student an
opportunity fo develop additional skills in an area of
major interest or fo explore an addifional specialized
field. The student completes actual job problems in the
chosen area of his/her interest. The student must have
the approval of the department chairperson. (2 lecture
and 6 laboratory hours per week).
[CB0000008622]

DRFT 2412 [DRFT282]. Special Problems II.
(4 credits). This course may be repeated for credit
when topics vary.The student must have the approval
of the department chairperson. (2 lecture and 6 labo-
ratory hours per week). [CB0000008622]

DRFT 2421 [DRFT291]. Computer Aided
Drafting I. (4 credits). This basic course introduces
the: student fo Computer Aided Drafting. Students use
exisfing programs in learning the terminology and
equipment used in CAD. Selected problems are used to
give the student “hands-on” experience in the opera-
tion of the equipment. (2 lecture and 6 laboratory
hours per week). Prerequisites: DRFT 1330,
DRFT1400./CB0000008622] :

DRFT 2422 [DRFT292]. Computen Aided
Drafting IL. (4 credits). This course includes the
application of advanced problems with the use of
equipment and software as used in various areas of
Igchnology. Students have the opportunity fo do addi-
tional work in an area of specialization or explore a
new area in addition fo planned class problems. (2
lecture and 6 laboratory hours per week). Prereg-
visite: DRFT 2421. [(B0000008622]

DRFT 2423 [DRFT293]. Computer Aided
Drafting IIl. (4 credits). Selected advanced topics are
given 1o students on an individual, fo-be-arranged
basis. These topics include the use of more advanced
software and hardware fo solve drafting problems in
various areas of drafting. (2 lecture and 6 laboratory
hours per week). Prerequisite: DRFT 2422.
[CB0000008622]

ACC Cataloa - Page 151




DRFT 2430 [DRFT294]. Computer Aided
Drafting Applications - Construction. (4 credits).
This course is an advanced course designed foincorpo-
rate the computer with construction drafiing. Work
related problems are designed fo help the student
produce working drawings on the CAD system. A re-
view of construction and CAD fundamentals is offered.
(2 lecture and 6 laboratory hours per week).
[CB0000008622]

DRFT 2440 [DRFT295]. Computer Aided
Drafting Applications - Mechanical. (4 credis).
This course is an advanced course designed to incorpo-
rate the computer with engineering drafting. Work
related problems are designed fo help the student
produce working drawings on the CAD system. A re-
view of mechanical and CAD fundamentals is offered.
(2 lecture and 6 laboratory hours per week). Prereq-
visites: DRFT 1400, DRFT 2421. [(B0000008622]

DRFT 2450 [DRFT296]. Computer Aided
Drafting Applications - Electrical, Electronics.
(4 credits). This & an advanced course designed fo
incorporate the computer with elecirical - electronic
drafting. Work related problems are designed to help
the student produce working drawings on the CAD
system. A review of drafting and CAD fundamentals is
offered. (2 lecture and 6 laboratory hours per week).
Prerequisites: DRFT 1420, DRFT2421.
[CB0000008622]

Drama
C. Jay Burton, Department Chairperson

DRAM 1220 [DRAMI11]. Rehearsal and
Performance. (2 credits). This course is an acfvities
course in which the student participates in theatre
productions either as an aclor or aew member. (6
|aboratory hours per week).[(B5005015230]

DRAM 1221 [DRAM112]. Rehearsal and
Performance. (2 credits). This course is an activifies
course in which the student participates in theatre
productions either as an actor or crew member. (6
laboratory hours per week).[(B5005015230]

DRAM 1310 [DRAM130]. Introduction to the
Theatre Arts. (3 credits). This course is the study of
the principles of drama and the development of the
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Theatre as an art as evidenced through study of areas
of productions past and present. (3 lecture and 2
laboratory hours per week). Corequisites: READ
0310 and ENGL 0310.[CB5005015130]

DRAM 1322 DRAM1324 [DRAM145].
Movement and Dance for the Performing Arfs.
(3 credifs). This course provides instruction and partici-
ation in stage movement and beginning dance. (1
recture and 3 laboratory hours per week).
[CB5003015230]

DRAM 1330 [DRAM230]. Introduction to
Technical Theatre. (3 credits). This course is a s

of the basics for working in the areas of construction,
properties, and sets. (2 ecture and 4 laboratory hours
per week). Corequisites: READ 0310,ENGL 0310
and MATH 0310.[CB5005025130]

DRAM 1341 [DRAM150]. Stage Makeup. (3
credits). This course provides a survey of the reasons
for stage makeup and the types of makeup available.
It includes principles for defining makeup for charac-
fers in a play and intensive practical application. (2
lecture and 4 laboratory hours per week). Corequi=
sites: READ 0310 and ENGL 0310.
[€B5005025230]

DRAM 1351 [DRAM140]. Introduction to =
Acting. (3 credits). This course is a study of the basic

techniques of acting. Included i the course are relaxa-
fion, concentration, objectives and intentions, scene

work, and improvisational acting. (2 leciure and 4
laboratory hours per week). Corequisites: READ
0310 and ENGL 0310.[CB5005035130]

DRAM 1352 [DRAM240]. Advanced Acting.
(3 credits). This course is a study of script analysis,
character analysis, characterization, and situation. (2
lecture and 4 laboratory hours per week). Corequi-
sites:  READ 0310 and  ENGL
0310.[CB5005035130]

DRAM 2120 [DRAM211]. Rehearsal and
Performance. (1 credit). This course is an activities
course in which the student participates in theatre
productions either as actor or crew member. (6 labo-
ratory hours per week). [(B5005015230]

DRAM 2121 [DRAM212]. Rehearsal and
Performance. (1 credit). This course is an activities
course in which the student parficipates in theatre
productions either as actor or crew member. (6 labo-
ratory hours per week). [(B5005015230]

DRAM 2331 [DRAM235]. Intermediate Tech-
nical Theatre. (3 credits). This course is a study of
the basic concepts of stage lighting, including principles
and practice. The course also presents the basic princi-
ples of lighting design. (3 lecture and 3 laboratory
hours per week). Corequisites: READ 0310,ENGL
0310, and MATH 0310. [CB5005025130]

DRAM 2336 [DRAM250]. Theatre Speech. (3
credits). This course is a study of the necessary devel-
opment of the voice for use for the stage. The course
indudes voice development, placement, projection,
and diction. (3 lecture hours per week). Corequi-
sites;  READ 0310 and  ENGL
0310./CB5005035230]

DRAM 2360 [DRAM260]. Modern Theatre
Literature. (3 credits). This course presents a survey
of the dramatic literature and dramaturgical tenden-
cies in Europe and America since the time of Ibsen. (3
lecture hours per week). Corequisites: READ 0310
and ENGL 0310./CB2303015135]

DRAM 2366 [DRAM201]. Developmeat of
the Motion Picture. (3 credits). Emphasis in this
course is on the analysis of the visual and aural aspects
of selected motion pictures. Dramatic aspects of nar-
rative films, historical growth, and sociological impadt
of film as an art will also be studied. (2 hours lecture

and discussion and a 2-hour laboratory viewing session
with discussion per week). Prerequisifes: READ
0310 and ENGL 0310. [CB5006025130]

Economics

John Duke, Department Chairperson
Bob Highy, Tim Reynolds

ECON 1303 [ECONT10]. Consumer Econom-
ics. (3 credits). This course shows the student how fo
make the most efficient use of business goods and
services. It provides insight into buying problems such
asuse and evaluation of advertising and info consumer
financial problems such as banking, credit, personal
accounting, budgefing, and installment buying. (3
lecture hours per week). Prerequisites: READ 0310
and ENGL 0310./CB1904025242]

ECON 2301 [ECONT11]. Principles of Eco-
nomics I. (3 credits). An introduction fo the macro-
economics of a modern industrial society. This course
is an analysis of economic aggregates: inflation, un-
employment, economic growth, and the distribution of
income (including current policies and problems). The
course presents problems of fiscal and monetary policy
and places primary emphasis on crifical understanding
of the economy’s ability fo meet the needs of its people
participating as workers, consumers, and citizens. (3
lecture hours per week). Prerequisites: READ 0310
and ENGL 0310.[CB4506015142]

ECON 2302 [ECON112]. Principles of Eco-
nomics 1. (3 credits). An infroduction fo the micro-
economics of a modern industrial society. This course
provides a study of supply-demand relationships, eco-
nomics of the firm and resource allocation (price and
output determination--—pure competition, monopo-
listic competition, oligopoly, and monopoly), economic
problems (business, agriculture, labor, etc.), and inter-
national economic relafions. (3 lecture hours per
week). Prerequisites: READ 0310 and ENGL 0310.
[CB4506015142]
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Electronics
Curtis Glatt, Department Chairperson

ELTE 1400 [ELEC100]. Basic Computer Pro-
ramming for Technologies. (4 credits). An intro-
uciion fo scientific computer programming, this

course feaches the student structured programming

techniques in solving fechnology problems. The course
includes procedures, sub-routines and functions, using

a technical computer programming language. (3 lec-

ture and 3 laboratory hours per week). Prereq-

visite: MATH0312. Coregquisites: READ 0309, ENGL

0310. [CB0000008824]

ELTE 1410 [ELEC110]. Introduction to Elec-
tronic Technology. (4 credits). An introduction o the
world of electronic fechnology, the course begins with
the source of electricity and walks the student through
the basic concepts of electronic circuits, numerous
applications of electronics in the home and industry.
The course provides the student with information about
career opportunities in Computer Systems Technology
and in Electronics Technology. This course also indudes
safety instruction in handling hazardous materiaks and
electronic equipment. This course is designed as an
elective for non-electronics majors. (3 lecture and 3
laboratory hours per week). Prerequisite:
MATH0312. Corequisites: READ 0309, ENGL 0310.
[CB0000008824]

ELTE 1430 [ELEC120]. D.C. Theory and Gircuit
Analysis. (4 credits). This course is a study of diredt
current electricity involving voltage, current, and re-
sistance relationships. The student learns the basic
concepts of electricity and studies circuit analysis using
standard series-parallel techniques and special meth-
ods of analysis induding Network Theorems. Limited
training in use of scientific calculators and computer
programming is induded. (3 lecture and 3 lab hours
per week). Prerequisite: READ 0310. Corequi-
sites: MATH 1314, ENGL 0310.[CB0000008824]

ELTE 1440 [ELEC130]. A.C. Theory and Gircuit
Analysis. (4 redits). This course teaches theory and
analysis of circuis consisting of passive electronic com-
ponents (resistors, capacifors, and inductors) with
sinusoidal and non-sinusoidal input waveforms. (3
lecture and 3 lab hours per week ). Prerequisite: ELTE
1430. Corequisite: MATH 1316.
[CB0000008824]
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*ELTE 2300 [ELEC200]. Cooperative Educa-
tion in Electronics. (3 credits). Participation in work
internship for a minimum of 20 hours per week. Under
the supervision of the employer and the Hlectronics
Insiructional advisor, the student receives on-thejob
training related fo his/her degree plan. A comprehen- =
sive treatment of individualized learning objectiveson
the job and at regularly scheduled meefings with the
student's Electronics Instructional Advisor on career -
and job related topics. (I lecture and 20 laboratory
hours per week). Prerequisites: ELTE 2421, ELTE ==
2423. [CB0000008824] g

ELTE 2421 [ELEC140]. Electronic Devices and
Gircuits. (4 credits). This course includes an introdue =
fion fo discrete active components and circuit configu= =
rafions in preparation for the study of amplifier, =
oscillator, and digital circuit analysis. (3 lecture and 3
lab hours per week). Prerequisite: ELTE 1430 =

[CB0000008824]

ELTE 2422 [ELEC210]. Linear Integrated Gr*
cvits. (4 credits). This course is a study of the opert
fional amplifier and other linear IC's used in commo
applications such as active filters, oscillators, compart
tors, converters and special applications. (3 lecture

3 laboratory hours per week). Prerequisifes:
2421, ELTE 1440.[CB0000008824]

ELTE 2423 [ELEC220]. Digital Inte ra{ed
cuits. (4 credits). This course is a study of basica
integrated circuits. The course covers combinafk

logic using Boolean Algebra and Karnaugh mapping,
then proceeds through logic gates, flip flops and their
applications in digital IC's. Students perform digital
circuit analysis and design with emphasis on integrated
circuits. (3 lecture and 3 laboratory hours per week).
Prerequisite: ELTE 1410. [CB0000008824]

ELTE 2430 [ELEC230]. Electronic Instrumen-
tation and Troubleshooting. (4 credits). This
course explores the theory of operation and applica-
tion of standard laboratory test equipment to digital
and analog circuit troubleshooting. This course akso
includes safety instruction in handling hazardous ma-
feriak and electronic equipment. A background in
linear and digital integrated circuits is required. (3
lecture and 3 laboratory hours per week). Prereq-
visifes: ELTE 2422, ELTE 2423.[CB0000008824]

*ELTE 2440 [ELEC240]. Computer Operating
Systems and Software Drivers. (4 credits). This
course is a study of modern computer operating sys-
fems and embedded software drivers. The student will
learn how to modify and design device drivers for
peripheral equipment. A background in digital inte-
grated circuits and programming languages is re-
quired. This course may be substituted for one
200-level CSCI requirement. (3 seminar lecture and 3
laboratory hours per week). Prerequisites: ELTE
2423, CSC1 1470. [CB0O000008824]

ELTE 2450 [FLEC250]. Advanced Electronic
(irtuifs. (4 credits). This course includes a study of
discrete and integrated dircuit applications fo advanced
electronic systems. A background in linear and digital
integrated circuits is required. (3 lecture and 3 labo-
ratory hours per week). Prerequisite:ELTE 1440 and
ELTE 2421, [CB0000008824]

H-TE 2460 [ELEC260]. Communications Gir-
cits and Systems. (4 credits). This course is an
Introduction to basic communication theory with em-
lphfms on data communication. Commonly used modu-
dlion and demodulation techniques, together with the
tircuit actions are studied. A background in digital
ntegrated circuits and linear integrated dircuits is
;‘fquued. (3 lecture and 3 laboratory hours per week).
2’9"eqwsﬂes: ELTE 2422, ELTE
423.[('30000008824]

ELTe 2470 [ELEC270]. Microprocessor Pro-

Sramming and Architecture. (4 credits). This

course includes a study of assembly language pro-
gramming, machine language, computer architecture
of modern microprocessors, and microcomputer sys-
tems. A background in digital integrated circuits and
computer programming s required. (SCl 2450 may
be substituted for this course.(3 lecture and 3 labora-
tory hours per week). Prerequisites: (SCI 1420,
ELTE 2423. [CB0000008824]

ELTE 2475 [FLEC291]. Microprocessor Hard-
ware Interfacing. (4 credits). This course empha-
sizes the hardware aspecis of microprocessor and
microcomputer interfacing of digital systems. A back-
ground in digital integrated circuits and assembly
language programming is required. (3 lecture and 3
laboratory hours per week). Prerequisites: ELTE
2422, ELTE 2470.[CB0000008824]

ELTE 2480 [FLEC290]. Computer Controlled
Systems (4 credits). This course emphasizes the
software aspects of computer operation in the control
of digital systems. A background in digital integrated
circuits and assembly language programming is re-
quired.(3 lecture and 3 laboratory hours per week).
Prerequisites: ELTE 2422, ELTE 2470.
[CB0000008824]

*To be used as an elective.
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English

Bill Crider, Department Chairperson

Mike Bass, Gilbert Benton, James Creel,
Charles Ferguson, Dickie Fox, Bea Hugetz,
Pat Klopp, Margaret Montgomery

NOTE: The basics of writing are faught in ENGL 0309
and ENGL 0310. These courses benefit students need-
ing additional preparation for college-level work and
those desiring only o improve their writing skills.

One or both of these courses may be required by state
Jow for students whose scores on either the local
placement fest or the TASP fall below the established
cwtoff leveks.

ENGL 0309 [ENGL109]. Developmental Writ-
ing 1. (3 credits). Beginning with a study of basic
grammar, this course concentrates on correct sentenfe
patterns and gives some attention fo paragraph writ-
ing. (3 lecture hours and 1 lab hour per week).
[CB3201085335]

ENGL 0310 [ENG110]. Developmental Writ-
ing II. (3 credits). Extensive pradice in writing para-
graphs and short papers follows a review of grammar.
(3 lecture hours and 1 lab hour per
week).[CB3201085335]

ENGL 1301 [ENGLI21]. Composition and
Rhetoric . (3 credits). This standard course focuses
on correct and effective writing through a review of
grammar and a progression of writien assignments.
Reading assignments in the short story provide fopics
for required themes. (3 lecture hours per week).
Prerequisite: ENGL 0310. Corequisite: READ
0310.[CB2304015135]

ENGL 1302 [ENGL122]. Composition and
Rhetoric II. (3 redits). This course is a confinuation
of ENGL 1301. There is more intensive practice in
theme writing, including a research paper, and read-
ing assignments include drama and poetry as well as
fiction. (3 lecture hours per week). Prerequisite:
ENGL 1301.[CB2304015135]

NOTE: To fulfill the sophomore English requirements
of ACC programs of study, the English Department
recommends either ENGL 2332-2333 or 2322-2323,

taken in sequence. However, a combination of one
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course from Group A and one from Group B, taken in
any order, is acceptable. Group A: 2332 or 2322.
Group B: 2333, or 2323, or 2326. Under appropriate
drcumstances, ENGL 2311 may be allowed as one of
the two required sophomore courses.

ENGL 2307 [ENGL250]. Creative Writing. (3
credits). Designed for students interested in writing
poetry, fiction, or nonfiction, this humanities elective
course presents a study of literary techniques in con-
femporary published examples, but it emphasizes
wrifing and revising original works. (3 lecture hours
per week). Prerequisite: ENGL 1302
[CB2305015135]

ENGL 2311 [ENGL260]. Technical Communi=
cation. (3 credits). Designed primarily for students
working toward a four-year science or Iechnolqu
degree, this course stresses accurate and effective
wriing in formal reports and other professional com-
munication forms. Brief atention s also given o .Ihe
oral report. (3 lecture hours per week). Prerequisite:
ENGL1302. [CB2311015135]

ENGL 2322 [ENGL221]. Survey of EnglisI] Lit-
erature I. (3 credits). This course covers Brifsh liter-
ture from its beginning to the eighteenth cenfury. ==
Colateral reading and reports are required. (3 lecture =
hours per week). Prerequisite: ENGL 1302 E
[CB2308015135]

ENGL 2323 [ENGL222]. Survey of English Lif*

£
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erature II. (3 credits). As a continuation of ENGL

2322, this course is a study of British literature from
the Romantic Period to the present. Collateral reading
and reporis are required. (3 lecture hours per week).
Prerequisite: ENGL 1302. [(B2308015135]

ENGL 2326 [ENGL230]. American Literature.
(3 credits). This course examines our national literary
heritage dating from colonial fimes 1o the present.
Collateral readings and reports are required. (3 lecture
hours per week). Prerequisite: ENGL 1302.
[CB2307015135]

ENGL 2332 [ENGL211]. Survey of Literature
1. (3 credits). Readings in world masterpieces daing
from ancient times fo the eighteenth century provide
topics for various kinds of written analysis. Collateral
reading and reports are required. (3 lecture hours per
week).  Prerequisite:  ENGL  1302.
[CB2303015235]

ENGL 2333 [ENGL212]. Survey of Literature
11, (3 credits). This course is a confinuation of ENGL
2332. World literature ranging from seventeenth-cen-
tury Europe fo twentieth-century America s the subject
area of reading and writing assignments. Collateral
reading and reports are required. (3 lecture hours per
week).  Prerequisite:  ENGL ~ 1302.
[CB2303015235]

English For Speakers Of Other
Languages

ESOL 0306. Oral Communication. (3 credifs).
Develop listening and speaking skills, preparing stu-
denfs 1o function in an English speaking society. (3
lecture hours per week). [(B3201085535]

ESOL 1300. Reading & Vocabulary for Non-
Native Speakers. (3 credits). Develop reading flu-
ency and vocabulary in speakers of languages other
than English and prepares them to function in an
English speaking society. (3 lecture hours per
week).[CB2399995135]

Fashion Merchandising
Patricia Hertenberger, Department Chairperson

FASM 1300 [FASH130]. Introduction to
Fashion Merchandising. (3 credifs). This course
develops an overview of the fashion industry, its prin-
ciples, and procedures. Production, distribution, and
consumption of fashion apparel are analyzed, and
consumer characteristics and their influence and
changing demand for fashion goods are related fo
fashion marketing activities. (3 leciure hours per
week). [CB0000005623]

FASM 1301. Salesmanship.(3 credits). The sell-
ing of goods and ideas is the focus of this course.
Buying motives, sales psychology, customer service,

and sales techniques are studied. (3 lecture hours per
week).[CB0000005623]

FASM 1311/1312, 2311/2312
[FASH112,122,212,222]. Internship. (3 cred-
its, each). The student works in a qualifying firm a
minimum of 20 hours per week in an-occupational
situation where he/she receives practical training and
experience compatible with his/her management ca-
reer objective. Student will also be required o attend
a one-hour lecture on campus with internship instruc-
tor. Students may receive credit from an approved
full-ime job. The student must have the approval of
the department chairperson. (I lecture and 20 labora-
tory hours per week). [CB0000005623]

FASM 1320 [FASH140]. Fashion Buyirg and
Merchandising. (3 credits). This course includes a
study of the fundamental concepts in the buying and
merchandising of fashion products. It develops in the
student an understanding of methods of inventory,
elements of profit, pricing, mark-up, mark-down, and
terms of sale. Sources of buying information, selection
of fashion merchandise, and responsibilifies of buyers

are covered. (3 lecture hours per week).
[CB0000005623]

FASM 1330 [FASH150]. Merchandise Plan-
ning Procedures. (3 credits). This course is designed
fo prepare career-oriented students for employment
at such entry level merchandising positions in refail
organizations as assistant buyer, assisiant manager,
or merchandising dlerical. Topics include merchandis-
ing profit, merchandising planning, purchase orders,
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markdowns, markups, inventory control, and comput-
erized merchandising operations. (3 lecture hours per
week). [CB0000005623]

FASM 2320 [FASH240]. Principles of Fashion
Design. (3 credits). This course provides the student
with a general interest in fashion an understanding of
the way apparel is created and manufactured. Stu-
dents have an opportunity to increase their visual and
verbalvocabulary of terms basic fo all fashion careers.
The course defails the specific talents and skills re-
quired and how 1o develop them. Many important
areas of fashion design are brought fogether o show
their inferrelation in becoming the tools of the profes-
sional apparel designer. (3 lecture hours per week).
[CB0000005623]

FASM 2330 [FASH250]. Introduction to Inte-
rior Design. (3 credits). This study of the basic prin-
ciples and elements of design emphasizes the
understanding of color and design principles and the
distribution of these principles in a room composition.
Topics for the course indude window and wall freat-
ments, furniture arrangements, lighting, and fabric
and furniture selection. (3 lecture hours per week).
[CB0000005623]

FASM 2340 [FASH260]. Professional Appli-
cation of Interior Design Principles. (3 credits).
This course covers professional business procedures
and responsibilities related to employment in this field
and includes a study of trade source/designer/client
relations induding specifications, selling, and basic
application. (3 lecture hours per week).
[CB0000005623]

FASM 2350 [FASH220]. Textiles. (3 credits).
This study of fibers, yarns, weaves, designs, and fin-
ishes emphasizes information applicable 1o the selec-
fion and performance of textiles normally used in
apparel. (3 lecture hours per week).
[CB0000005623]

FASM 2361. Visval Merchandising and Sales
Promotion. (3 credits). This course introduces con-
cepts and skills essential fo effectively promote fashion
merchandise. Experience will be gained in principles
and elements of design, color, props, lighting, sign
layout, themes and sources. A study of sales promo-
fion activities and fashion advertising is also induded.
(3 lecture hours per week). [(B0000005623]
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FASM 2371 Image & Self Presentation. (3
credits). This course is designed to instruct students on
the art of effective self presentation. The course in-
cludes comprehensive coverage in personality and
grooming 1o help students develop professional ap-
pearance and the social and business refinements that
are necessary for success in foday’s world. (3 lecture
hours per week).[CB0000005623]

FASM 2375. Principles of Retailing. (3 credis).
This course provides students with an overview of
refailing and retail functions. Topics include channels
of distribution, organization, refail employment select-
ing, and supervising and training workers. This course
includes buying and pricing merchandise, store layout,
mainfenance, and service and credit policies. (3 lecture
hours per week). [(B0000005623]

French
Robert Rodriguez, Department Chairperson

FREN 1411 [FRENT11]. Elementary French
(4 credits). Designed for the student with no previous
instruction in French, this course emphasizes conver-
sational French, but students also learn the essentials
of grammar. (3 lecture and 2 laboratory hours per
week). [CB1609015131]

FREN 1412 [FREN112]. Elementary French. -
(4 credits). This course is a continuation of FREN 1411 g
ith some siress on reading and composition. (3 lee 5

ture and 2 laboratory hours per week).
[CB1609015131]

FREN 2311 [FREN121]. Intermediate French.
(3 credits). This course includes French readings, gram-
mar, and composition based partly on a formal text
and partly on selected readings. The course stresses
oral work. (3 lecture and 1 laboratory hours per
week).  Prerequisite: FREN  1412.
[CB1609015231]

FREN 2312 [FREN122]. Intermediate French.
(3 credits). This course continues the study of French
readings, grammar, and composition based partly on
a formal text and partly on selected readings siudied
in FREN 2311. (3 lecture and 1 laboratory hours per
week). Prerequisite: FREN
2311.[CB1609015231]

Geography
John Duke, Department Chairperson

GEOG 1301 [GEOG110]. Principles of Geog-
raphy. (3 credits). The course is designed to enhance
student understanding of the physical and human
elements that have shaped the present physical envi-
ronments and cultures of the world. Empﬁasis is placed
on scientific principles and explanations underlying
the distribution of tectonic activities and landforms,
elements and factors of local and world climates,
population, economic activities, cultures, urban land-
scapes, and polifical systems. The important role of
maps in geography is ako discussed. (3 lecture hours
per week). Prerequisites: READ 0310 and ENGL
0310. [CB4507015142]

Geology

Dick Graef, Department Chairperson
Dora Devery

GEOL 1403 [GEOL111]. General Geology I. (4
credits). This course provides an introduction 1o the
study of rocks, minerals, and physical pressures that
modify the surface of the earth, and it gives special
attention to the practical aspects of geology in society,
such as mineral, energy, and water resources, volcan-
ism, and geologic factors that influence the environ-
ment. (3 lecture and 2 laboratory hours per week).
Prerequisite: READ 0310. [CB4006015139]

GEOL 1404 [GEOL112]. General Geology II.
(4 credits). This course presents a survey of the evolu-
tion of the earth and life through geologic time. The
course indudes such fopics as earthquakes and the
earth’s interior, mountain building, drifting conti-
nents, the Ice Ages, the solar system, the history of life,
and the geological aspects of the environment and its
effect on the future of mankind. (3 lecture and 2
laboratory hours per week). Prerequisite: GEOL
1403.[CB4006015139]

GEOL 1405 [GEOL113]. Environmental Geol-
ogy. (4 credis). Topics covered in this course include
geologic hazards, energy resources, waste disposal, air
and water pollufion, medical geology, environmental
law as well as land use planning. The emphasis s on
geologic processes and how they influence human

acfivities. (3 leciure and 2 laboratory hours per week).
Prerequisite: READ 0310.[CB0301025339]

German
Robert Rodriguez, Department Chairperson

GERM 1411 [GERMI11]. Elementary Ger-
man I. (4 credits). While this course is definitely aimed
toward proficiency in everyday conversational Ger-
man, it gives the student the necessary background in
pronunciation, acquisition of vocabulary, grammatical
construction, and formation of sentences. (3 lecture
and 2 laboratory hours per week).
[CB1605015131]

GERM 1412 [GERM112]. Elementary Ger-
man II. (4 credits). This course is a confinuation of the
oral practice of GERM 1411, with some stress on
reading and composition. (3 lecture and 2 laboratory

hours per week). Prerequisite: GERM
1411.[CB1605015131]

GERM 2311 [GERMI21]. Intermediate Ger-
man [. (3 credits). This course includes German read-
ings, grammar, and composition based partly on a
formal text and partly on selected readings. This course
siresses written work and continues the oral work
started in elementary German. (3 lecture and 1 labo-
ratory hours per week). Prerequisite: GERM
1412.[CB1605015231]

GERM 2312 [GERM122]. Intermediate Ger-
man I1. (3 credits). This course continues the study of
German readings, grammar, and composition, based
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partly on a formal fext and partly on selected readings
studied in GERM 2311. (3 lecture and 1 laboratory
hours per week). Prerequisite: GERM
2311.[CB1605015231]

Government

John Duke, Department Chairperson
Johanna Hume, Marvin Longshore, Tim Reynolds

GOVT 2301 [GOVT211]. American National
and State Governments I. (3 credits). This course
indudes a study of the origin and development of our
federal system of government and an andlysis of
federal and state constitutions, with special atfention
o the Texas constitution, and of federal-state and
inter-state relations. The course places special empha-
sis on the problems of citizenship in a modern demo-
cratic society. (3 lecture hours per week).
Prerequisites: READ 0310 and ENGL
0310.[CB4510025142]

GOVT 2302 [GOVT212]. American National
and State Governments Il. (3 credits). This course
presents a study of the fundtions and services of the
government of the United States, of the states in
general, and of Texos in particular. (3 lecture hours
per week). Prerequisites: READ 0310 and ENGL
0310.[CB4510025142]

History

John Duke, Department Chairperson Tom Bryan,
Johanna Hume, Marvin Longshore, Darryl Stevens

HIST 1301 [HIST141]. The United States fo
1877, (3 credis). This course surveys United States
history from colonial origins through reconstruion,
induding exploration and colonization of the new
world, the American Revolution, westward expansion,
the Civil War, and reconstruction. (3 lecture hours per
week). Prerequisites: READ 0310 and ENGL
0310.[CB4508025142]

HIST 1302 [HIST142]. The United States
Since 1877. (3 credits). This course surveys United
States history from 1877 to the present. Topics include
big business, big labor, the United States as a world
power, the Great Depression, and the Cold War. (3
lecture hours per week). Prerequisites: READ 0310
and ENGL 0310. [€B4508025142]

*HIST 2301 [HIST131/HIST132]. Texas His-
tory. (3 credits). This course surveys socia, economic
and political developments in Texas from the arrival
of the first Native Americans in Texas fo present. (3
lecture hours per week). Prerequisites: READ 0310
and ENGL 0310.[CB4508025242]

HIST 2311 {2321} [HIST111]. Western Civi-
lization fo 1660. (3 credits). This course surveys the
primary polifica, social, intellectual, and religious de-
velopments of near eastern and western human socie-
ties with emphasis on the Mesopotamian, Egyptian,
Greek, and Roman civilizations; the development of
Judaism, Christianity, and Islam; the Byzatine empire;
feudalism in eastern and western Europe; the Renais-
sance and the Reformation; national monarchies and
statebuilding in the early modern period; and the
Scientific Revolution. (3 lecture hours per week). Pre-
requisites: READ 0310 and ENGL 0310.
[CB4508015442]

HIST 2312 {2322} [HIST112]. Western Civi-
lization Since 1660. (3 credits). A confinuation 0
HIST 2311, this course will trace the historical roofs
of contemporary western socifies from early modern
Europe to the present. Topics examined include: mer-
cantilism, capitalism, and the rise of the middle class;
the Enlightenment and the French Revolution; Napo-

eon and the development of modern nationalism; the f"

Industrial Revolution; Marx, Darwin, and Nietzsche;
World War | and the Russian Revolution; the rise of
fascism and World War II; the Cold War and the global
society; the European community. (3 lecture hours per
week). Prerequisites: READ 0310 and ENGL 0310.
[CB4508015442]

HIST 2341. Selected Topics in U.S. History.
(3 credits). This course offers an in-depth treatment of
specific areas of United States history (i.e., ethnohis-
tory, minority studies, foreign policy, military and
social history) and may be repeated for credit as topics
vary. The course is an eledive and will not safisfy
degree requirements in United States history. (3 lec-
ture hours per week). Prerequisites:READ 0310 and
ENGL 0310. [CB4508015642]

*Texas low stipulates that three hours in Texas history
may be applied toward satisfying the United States
history requirement.

Horticulture (Ornamental)

Steve Wheeler, Department Chairperson
Dwight Rhodes ¢

HORT 1401 [HORT101]. Principles of Horti-
culture, (4 credits). This course presents the funda-
mental principles and practices of struciure, growth,
evelopment, maintenance, and use of horticultural
plants. The course outlines the commercial horticulture
industry and occupational opportunities. The labora-

tory experience provides an introduction fo growing,
grounds maintenance, planting, and transplanting. (3
lecture and 3 laboratory hours per week).
[CB0000005026]

Humanities

Robert Rodriguez, Department Chairperson
Doris Burbank

HUMA 1301 [HUMN201]. Introduction to
Humanities I. (3 credits). This course is an inferdis-
ciplinary, multi-media study of the roots of Western
Gvilization beginning with Mesopotamia, Egypt, the
early Greeks, continuing through the Roman Empire
and the Middle Ages. (3 lecture hours per week).
Corequisites: READ 0310 and ENGL 0310.
[CB2401035142]

HUMA 1302 [HUMN202]. Introduction to
Humanities II. (3 credits). This course is a continu-
ation of HUMA 1301, and it emphasizes the major
contributions of Western culture, including the Renais-
sance, Reformation, the rise of science, and the Neo-
classical period. The course indudes a study of authors
and composers such as Galileo, Luther, Shakespeare,
Bach, Beethoven, Darwin, Freud, Sartre, and others.
(3 lecture hours per week). Corequisites: READ
0310 and ENGL 0310. [CB2401035142]

Journalism
Bill Crider, Department Chairperson

J_OUR 1120 [JOUR120]. Journalism Activi-
ties. (1 credit). This course gives basic journalism
training fo students through experience on college

publications. (2 laboratory hours per week).
[CB0904015426]

Legal Assistant
Tom Branton, Department Chairperson

LEGA 1300 [LEGA 110]. Texas Legal Sys-
tems. (3 credits). A study of the court system of Texas,
its historical background, legal practices, and court
administration. Elements of the federal court system
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are examined. (3 lecture hours per week). Corequi-
sites: READ 0309 and ENGL 0310.
[CB0000005828]

LEGA 1311 [LEGA 111]. Legal Technology I.
(3 credits). A comprehensive study of the legal system
and the role of the legal assistant within the system,
including ethics, the history and areas of law, and an
introduction fo legal research and writing. (3 lecture
hours per week). Corequisites:READ 0309 and ENGL
0310. [CB0000005828]

LEGA 1312 [LEGA 112]. Legal Technology .
(3 credifs). An extensive study of legal researc and
writing including the preparation of legal memoran-
dums, documents, and a praciical research problem.
(3 lecture hours per week). Corequisites: READ
0309 and ENGL 0310.[CB0000005828]

LEGA 1320 [LEGA 210]. Principles of Family
Law. (3 credits). A study of family law induding
separation, divorce, custody, guardianships, legiti-
macy, support, and related legal fopics. Induded are
court forms, pleading, decrees, and setilement agree-
ments. (3 lecture hours per week). Corequisifes:
READ 0309 and ENGL 0310.[CB0000005828]

LEGA 2311/2312 [LEGA 212/222]. Legal
Infernship. (3 credits). The principles, skilk, and
knowledge gained in the theoretical setting of the
classroom are applied 1o an actual legal related job.
The student will work at least 20 hours per weekin an
approved work setiing. Goals and objectives will be
defined for each intern. An on-campus seminar will
used fo discuss and evaluate the infern’s achievement
and progress in the program. (1 lecture and 20 lab
hours per week). Corequisites:READ 0309 and ENGL
0310. [CB0000005828]

LEGA 2320 [LEGA 220]. Wills, Trust, and
Probate. (3 credits). A study of wills and trusts, their
drafting, and the fundamental laws relafing to each;
the organization of probate court and analysis of
estate administration. (3 lecture hours per week).
Corequisites: READ 0309 and ENGL 0310.
[€CB0000005828]

LEGA 2330 [LEGA 230]. Insurance Law and
Claims Investigation. (3 credits). A study of the
fundamentals of tort and insurance law, including
intentional fors, negligence, and worker's compensa-
tion. Also considered are fechniques of invesfigation,

case management, pleading, and court procedures. (3
lecture hours per week). Corequisifes: READ 0309
and ENGL 0310.[CB0000005828]

LEGA 2340 [LEGA 240]. Law Office Manage-
ment. (3 credits). A study of office management a
ethics including organization, accounting systems,
scheduling, research, personnel, management of in-
vestigation and files, billings, frust accounts, and gen-
eral office guidelines. (3 lecture hours per week).
Corequisites: READ 0309 and ENGL 0310.
[CB0000005828]

LEGA 2350. Givil Litigation. (3 credifs). The
fundamental principles of the preparation of v
cases, including the drafting of pleadings, motions,
discovery, and other documents required in a civil
action; and understanding trial and appellate proce-
dures, utilizing the Texas rules of cvil procedure. (3
lecture hours per week). Corequisites: READ 0309
and ENGL 0310. [€B0000005828] i

Management Development
Patricia Hertenberger, Department Chairperson

MGMT 1300 [MMGT111]. Supervision. (3
credits). This course includes emphasis upon behav=
joral aspecs of supervision and on an up-fo-dateand
inclusive examination of what the supervisor now

and what fools, knowledge, and skills he requires. The
course has been designed for those who aspire fo
supervisors as well as for those present SUpervisors
who seek a knowledge of developing management -
theory to supplement and reinforce their accumulafing
experience. (3 lecture hours per week)
[€CB0000005621] 1

MGMT 1301 [MMGT1 12]. Internship. (3 ced:
its). The student works in a qualifying firm 20 hours
per week in an occupational situation where he
ceives practical training and experience compafi
with his management career objective. Student
ako be required to attend a one-hour lecure

campus with the infernship instrucor. Students may.
receive credit from an approved full-fime job. {1
lecture and 20 laboratory hours per wee -
[CB0000005621]

MGMT 1310 [MMGTI121]. Pn'ntifles of Man-

agement. (3 credits). An overview of organization
and human behavior within the organization, this
course presents functions of management such as
creating, planning, organizing, staffing, activating,
and controlling. Considerable attention is given o

management practices. (3 lecture hours k).
[CB0000005621] ki

MGMT 1311 [MMGTI122]. Internship. (3 cred-
its). The student works in a qualifying firm 20 hours
per week in an occupational situation where he re-
celves practical training and experience compatible
with his management career objective. Student will
ako be required fo attend a one-hour lecture on
campus with the internship instructor. Students may
Ir:?:lve cred&t ;rgn; (l:n approved full-fime job. (1
ure an aboratory hour
[ooooooszl] ookl

foﬂGMT: 1._320 [MMGT123]. Small Business
rganization and Management. (3 credits). This
SOS.rs.e explores the formation and operation of the
indvidual enferprise and involves an analysis of prob-
:“S, opportunities, and regulations important to the
\anagement of a small business with special emphasis
dven to financing and financial control. (3 lecture
ours per week). [CB0000005621]

:ﬂimr 2300 [MMGT211]. Personnel Man-
pﬂ: sment. (3 crgdﬂs). This course explores the princi-
o and practices of personnel management,

Phasizing the procurement, development, compen-

sation, integration, and maintenance of the labor

force. (3 lecture hours
[CB0000005621] pon s

MGMT 2301 [MMGT212]. Internship. (3 red-
its). The student works in a qualifying firm 20 hours
per week in an occupational situation where he re-
ceives practical training and experience compatible
with his management career objective. Student will
ako be required to attend a one-hour lecture on
campus with the infernship instructor. Students may
Irecz;,lve credjt ;roon; En upprov?d full-ime job. (1
ecture an aboratory hours per

[caoooooosézl] i

MGMT 2310 [MMGT221]. Problems in Man-
agement, (3 credits). This extension of management
principles o administrative sirategy in solving prob-
lems a!!ows students to use case studies and simulafed
games in a decision-making, problem-solving environ-
ment. (3 lecture hours per week).
[CB0000005621]

MGMT 2311 [MMGT222]. Internship. (3 cred-
ifs). The student works in a qualifying firm 20 hours
per week in an occupational situation where he re-
celves .prucﬁcul training and experience compatible
with his management career objective. Student will
ako be required fo attend a one-hour lecture on
campus with the internship instructor. Students may
receive credit from an approved full-time job. (1

lecture and 20 laboratory hours k
[CB0000005621] ! s e

MGMT 2315. Supervision and Manag;ement
9! Hazardous Materials. (3 credifs). This course
includes federal, state, and local environmental law,
regulations, terminology, training, communications,
and procedures governing hazardous materiaks. CER-
CI:A, RCRA, SARA, EPCRA, FIFRA, MSDS's, TIER | & I
will be emphasized. (3 lecture hours per week).
[CB0000005621]

MGMT 2320 [MMGT223]. Organizational
Slrafeg({. (3 credits). Organizational Strategy is an
9dvunce study of personal, inferpersonal, and admin-
istrative skills designed to help organize prior man-
agement development studies info an orderly
approach fo professionalism. The course will help
provide students with the importance of identifying
and controlling their career destiny. Students complet-
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ing the course will be eligible to take the National
Cortified Professional Manager exam - a mark of

rofessional compefence. (3 lectures hours per
week).PREREQUISTE: Consent of Instructor or MGMT
1310. [€B0000005621]

Mathematics

Gerald Skidmore, Department Chairperson
Chris Benton, James Boler, Don Brown, Jim Corbett,

Bette Nelson

Note: The basics of arithmefic and algebra are tought
in MATH 0309, MATH 0310, and MATH 0312. These
courses beneft students needing additional prepara-
tion for college-level work and those desiring only to
improve their mathematical skills. One or all of these
courses may be required by state law for students
whose scores on either the local placement test or the
TASP full below the established cutoff levels.

MATH 0309 [MATH109]. Pre-Al ebra. (.3
credits). This course offers instruction and praciice in
the basic arithmetic operations, geometry, and stafis-
fics. Topics cavereddindude| operations on \ghole.m‘{m—
bers, fractions, decimals, percents, descripiive
statistics, and geomefry. The purpose of MATH 0309
is o prepare the students for MATH 0310. Enrollment
in this course is bosed upon a self-perceived need fo
develop the skills covered or upon the college place-

mentfest. (3 lecture hours and 1 lab hour per week).
[B3201045137]

MATH 0310 [MATHI10]. Developmental
Mathematics-Algebra. (3 credits). This course in-

cludes a study of number concepts and compytuhopul

skills, word problems, graphs, number relationships,

figures, one and two variable equations, operations
with algebraic expressions, quudru[ic equations, geo-
meiric figures, and applying reasoning skilks. The pur-
pose of MATH 0310 is fo prepare the sjudenls for
intermediate algebra. Enrollment in this course is
based upon a self-perceived need fo develop the skills
covered or upon the college placement test. (3 lecture
hours and 1 lab hour per week).[CB3201045137]

MATH 0312 [MATH 1312][MATH115]. De-
velopmental Mathematics Intermediate Alge-
bra. (3 aredits). Topics of this course indlude a review
of the arithmetic operations, factoring, fractions, ex-
ponents, radicals, linear and quadratic fu[\cnons, in-
equalifies, systems of equations, determinants and
mairices. The purpose of MATH 0312is to prepare the
students for college algebra. Enrollmentin this course
is based upon the TASP math score or upon the college

lacement fest. (3 lecture hours per week).
[CB32010452371

MATH 1314 [MATH121]. College Alzebm. (3
credits). This course includes a review of he funda-
mental concepts of intermediate algebra, fol!owecl by
a more infensive study of algebraic equations @
inequalities, functions and graphs, graphs and zeros
of polynomial funciions, rational functions 9nd onic
sections, exponential and logarithmic functions, sys=
fems of equations and inequalifies, matrices, S&* 8
quences, and series. Students enrolling in this course
chould have met or exceeded the college algebra
standard on the state-mandated TASP test or have
assed MATH 031 2with a grade of A, B, or C.(3 lecture
urs per week). [CB270101 54371

MATH 1316 [MATH132]. Plane Trigonome=
try. (3 credits). This course covers @ review 0 ag
braic operations, frigonometric function
frigonometric idenfities and equations, applications

’W

frigonometry, exponential and logarithmic fund '
and analytic geometry. Students enrolling in

course should have met or exceeded the college 018
bra standard on the state-mandated TASP fest OF %
passed MATH 1314 with a grade of A, B, of

lecture hours per week). Prerequisite: MATH 1314
or departmental approval. [CB2701015337]

MATH 1324 [MATH180]. Finite Mathemat-
ics. (3 credits). This course is designed for the business,
economics, management, and finance students. The
student is introduced to a systematic approach to
solutions of problems in linear programming and to
methods of solving applied problems in business and
economics. The course begins with a review of linear
equations and functions followed by a study of matri-
ces, inequalities and linear programming, quadratic
functions, exponential and logarithmic functions,
mathematics of finance, and concludes with a study of
probability and statistics. (3 lecture hours per
week). Prerequisite: MATH 1314,
[CB2703015237]

MATH 1325 [MATH190]. Business Calculus.
(3 credits). This course includes a study of derivatives,
applications of derivatives, higher order derivatives,
indefinite integrals, definite integrals, and functions of
two or more variables. Applications in business and
economics will be emphasized.(3 lecture hours per
week).  Prerequisite:  MATH  1324.
[CB2703015237]

MATH 1335 [MATH160]. College Mathemat-
ics. (3 credits). Topics of this course include equations
and inequalities, number theory, prime numbers, ex-
ponents, sets, number systems, functions, relations,
and equivalence. Students enrolling in this course
should have met or exceeded the remediation stand-
ard on the state-mandated TASP fest or have passed
MATH 0312 with a grade of A, B, or C. (3 lecture hours
per week). Prerequisite:MATH 0312 or department
approval. [CB2701015137]

MATH 1336 [MATH170]. Modern Topics in
Mathematics. (3 cedits). This course covers the
fpllowing topics and concepts: sets, relations and func-
ions, numeration systems, finite mathematical sys-
fems, geometry, measurement, probability, and
stalisfics. (3 lecture hours per week). Prerequisite:
MATH 1335, [¢B2701015137]

MATH 1342 [MATH210]. Statistics. (3 cred-
Us). This course includes such topics as permutations
tnd combinations, probabiliy, tesfing hypotheses,
sample theory, parameter estimation, frequency func-
fions, and correlation and regression. Students enroll-

ing in this course should have previously taken two
years of high school algebra and/or passed MATH
1314. (3 lecture hours per week). Prerequisites:
MATH 1314. [CB2705015137]

MATH 1348 [MATH150]. Analyiic Geometry.
(3 credits). This course details the solution of geometric
problems through applied algebra by the graphical
representation of points, lines, and curves and the
transformation of coordinates, polar coordinates, fran-
scendental curves, vectors, parametrics, and space
formulas, with special emphasis on rapid curve sketch-
ing. Students enrolling in this course should have
previously taken two years of high school algebra and
a course in plane trigonometry or passed MATH 1314
and MATH 1316. (3 lecture hours per week). Prereq-
visite: MATH 1316. [(B27010155371

MATH 2318 Linear Algebra. (3 credits). This
course includes such topics as vector spaces, linear
independence, bases, linear transformations, matri-
ces, determinants, eigenvalues, eigenveciors, and ap-

plications. (3 lecture hours per week). Prerequisite:
MATH 2413. [CB2701016137]

MATH 2320 [MATH221]. Differential Equa-
tions. (3 credits). The course includes the following
topics: equations of the first order, singular solutions,
linear equations with coefficient, and miscellaneous
methods of solving equations of higher order than the
first, with geometric and physical applications. (3 lec-
ture hours per week). Prerequisites: MATH
2414.[CB2703015137]
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MATH 2413 [MATH213]. Differential and In-
tegral Calculus I. (4 credis). Topics included in this
course are inequalities, functions, limits, the deriva-
tive, differentiation of algebraic functions, the differ-
ential, and the definite integral. This course meets the
needs of mathematics, engineering, and science siu-
dents. Students enrolling in this course should have
previously taken two years of high school algebra, a
course in plane trigonomeiry, and a course in analytic
geometry or passed MATH 1314, MATH 1316, and
MATH 1348. (4 lecture hours per week). Prereq-
visites: MATH 1348. [(B2701015937]

MATH 2414 [MATH214]. Differential and In-
tegral Calculus I1. (4 redits). This course is a con-
tinuation of MATH 2413. Topics covered include
trigonometric functions, |ogaritﬁmic functions, expo-
nential functions, parametric equations, arc length,
polar coordinates, formulas and methods of interpre-
tation, applications of the integral, and solid analytic
geometry. (4 lecture hours per week). Prerequisite:
MATH 2413.[CB27010159371

MATH 2415 [MATH215]. Calculus II1. (4 cred-
its). Topics induded in MATH 2415 are elements of
infinite series, partial derivatives with applications,
multiple infegration, vectors, power series, Taylor's
series, gradient, and linear algebra. (4 lecture hours
per  week).  Prerequisite:  MATH
2414.[CB2701015937]

Medical Laboratory Technology

Florence Pipes, Department Chairperson
Johneta Turner
Clinical Associates: Marion Rundel, M.D.
Gary Griffin, M.S. MT(ASCP)SBE

MELT 1100 [HMLT140]. Flvid Analysis. (]
credit). This course presents a study of body fluids,
induding gastric, synovial, spinal, seminal, pleural,
peritoneal, and pericardial fluids. Methods for deter-
mining their biochemical and cellular content are pre-
sented, and abnormal values are correlated with
pathological condifions. {1 hour lecture per week).
Prerequisite: MELT 1300. [CB0000008028]

MELT 1200 [HMLT150]. Parasitology. (2 cred-
its). This course includes a study of the faxonomy,
morphology, and spedific characteristics of human
parasites. Students practice microscopic examination,
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concentration, fixation, staining, and preservation of
specimens. (1 lecture and 2 laboratory hours per
week). Prerequisites: MELT 1300.
[CB0000008028]

MELT 1300 [HMLT110]. Introduction to Medi-
cal Technology and Terminology. (3 credits). This
course includes lecture and laboratory practice in the
fundamentaks of laboratory and hospilarorgunizution,
laboratory safety, CPR,phlebotomy, basic eleciricity,
laboratory equipment and insiruments, laboratory
glassware and solution preparation, and laboratory
math. Laboratory math includes metric system, scien-
tific nofation, temperature conversion, dilutions and
associated ratio-proportion problems, and solution
problems. A study of medical terminology s included
as a separate part of this course. (2 lecture and 3
laboratory hours per week). Prerequisites: READ
0310 and ENGL 0310./CB0000008028]

MELT 1320 [HMLT123]. Medical Microbiol-
ogy. (3 credits). This study of the medically important
microbes emphasizes those organisms producing dis-
ease in the upper respiratory fract. The epidemiology
of microbes in the clinical environment is studied, and
the basic principles of disease and the mechanisms of
host defense are presented. The student should be able
to perform routine culture and isolafion procedures,
antibiofic susceptibility testing, and rapid identification
for bacteria and yeast. (2 lecture and 3 laboratory
hours per week). [CB0000008028]

MELT 1330 [HMLT130]. Urinology. (3 credits).
This course presents a study of urinalysis procedures
including chemical tests, microscopic examination,
pregnancy tess, renal function tests, and the correla-
tion of these procedures to disease states and malfune-
tions. (2 lecture and 4 laboratory hours week).
Prerequisite: MELT 1300. [(B0000008028]

MELT 1401 [HMLT112]. Clinical Microbiology
1. (4 credits). This introduction to clinical microbiology
explores the basic concepts of microbiology including:
taxonomy, morphology, physiology and identifying
characteristics of bacteria, as well as diseases produce

by them. Methods 1o isolate, cultivate, and identify

bacteria are studied including routine staining proce= =
dures and biochemical identification fests. Included in =
the course are procedures for specimen collection, =

processing, shipment, media preparation, and qualiif

control. (2 lecture and 8 laboratory hours per week).
Prerequisite: MELT 1300. [CB0000008028]

MELT 1421 [HMLT113]. Hematology 1. (4 cred-
ifs). This course includes lecture and laboratory instruc-
tion on the chemical and physical nature of blood, use
and maintenance of routinely used manual and semi-
aufomated hematology equipment, quality control,
sample identification, formed elements of blood, and
performance and interpretation of routine hematol-
ogy tests and basic coagulation procedures. (2 lecture
and 8 laboratory hours per week). Corequisite: MELT
1300. [CB0000008028]

MELT 1511 [HMLTI11]. Clinical Chemis-
try/Instruments 1. (5 credits). This course indudes
lecture and laboratory instruction in sample collection
and preservation, basic chemistry and laboratory math
review, quality control, basic organic chemistry, pho-
fometry, carbohydrates and proteins. Ako included in
this course are the principles of operation, use, main-
tenance, and troubleshooting of instruments used fo
perform clinical laboratory tess. Interpretation of test
results, induding assessment of disease processes and
evaluation of metabolism and organ functions, is in-
cluded. Both lecture and laboratory are on campus. (3
lecture and 8 laboratory hours per week). Prereq-
visites: ~ MELT 1300, CHEM  1405.
[CB0000008028]

MELT 2300 [HMLT210]. Serology-Immunol-
ogr. (3 credits). This study of serological and immu-
nological procedures includes flocculation,
agglufination, precipitation, gel diffusion, hemagglu-
fination, complement fixation, fluorescent antibody,
immunoelectrophoresis, ELISA and EMIT. The student
should be able to discuss the reficuloendothelial sys-
tem, cellular and humoral immunity, the inflamma-
fory process, antigens, antibodies, complement, and
other aspets of the immune mechanism and the
body’s reaction to foreign matter. (2 lecture and 4
laboratory hours per week). Prerequisite: MELT
1300. [CB0000008028]

MELT 2313 [HMLT220]. Clinical Chemis-
try/Instruments IIL. (3 credits). This continuation
of MELT 2412 includes lecture and laboratory instruc-
fion on enzymes, hormones, therapeutical drugs,
drugs of abuse, and special chemistry techniques in-
cluding RIA, EIA, chromatography, and others. Lecture
s on campus, and it includes the interpretation of fest

results, assessment of disease processes, and evalu-
ation of metabolism and organ function. Laboratory is
held at the clinical sites fo provide experience in the
operation, maintenance, and troubleshoofing of rou-
fine and advanced clinical chemistry instruments. (2
lecture and 4 laboratery hours per week). Prereq-
visites: MELT 1300, MELT 1511, MELT 2412.
[€B0000008028]

MELT 2322 [HMLT213]. Hematology II. (3
credits). This course presents a study of ce!ﬁulur ele-
ments and coagulation factors in the blood as they
relate to diseases such as anemias, leukemias, and
bleeding disorders. Special stains, special anemia tests,
and diagnostic coagulation tests are incuded. The
lecture portion of the class is held on campus, and the
laboratory portion is held on campus and at clinical
sites fo provide blood drawing experience, an iniro-
duction to the clinical laboratory and clinical hematol-
ogy, and the use and maintenance of current clinical
hematology instrumentation. (2 lecture and 4 labora-
tory hours per week). Prerequisite: MELT 1300 and
MELT 1421. [CB0000008028]

MELT 2402 [HMLT212]. Clinical Microbiology
1. (4 credits). This study of bacteriology and mycology
includes procedures to isolate, cultivate, and identify
acid-fast and anaerobic bacteria, filamentous fungi,
and yeast. The student should be able to perform
antibiotic susceptibility festing and serological and bio-
chemical identification tests and fo use rapid identifi-
cation systems for identification of bacteria and yeasts.
A general understanding of the relationship of this
course o physiology, biochemistry, and immunology
as they are associated with disease processes is neces-
sary. (2 lecture and 8 laboratory hours per week).
Prerequisite: MELT 1300 and MELT 1401.
[CB0000008028]

MELT 2412 [HMLT211]. Clinical Chemis-
try/Instruments I1. (4 credits). This continuation of
MELT 1511 includes lecture and laboratory instruction
on dlinical chemisiry automation, non-protein nitrogen
compounds, lipids, electrolytes, minerals, liver func-
tions, pH, blood gases, and associated calculations. The
lecture portion of the course is on campus, and it
indudes interpretation of test results, assessment of
disease processes, and evaluation of metabolism. The
laboratory portion of the course is located at clinical
sifes fo provide experience with the operation, main-
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tenance, and froubleshooting of current dinical chem-
istry instruments. (3 lecture and 4 laboratory hours
per week). Prerequisite: MELT 1300 and MELT
1511. [CB0000008028]

MELT 2430 [HMLT230]. lmmunohemalo{ogy.
(4 credits). This course includes study and practice in
the use of blood cell antigens and antibodies os jhey
apply fo certain disease processes and fo transfusions.
Quality control and sample identification are siressed.
The course also presents a study of blood donor re-
quirements; blood component preparation, sforage,
and use; and routine and diagnostic blood banking
procedures fo include at least ABO, Rh, antibody de-
tection and identification, elution, and crossmatch. (2
lecture and 8 laboratory hours per week). Prereq-
visites: MELT 1300, MELT 2300, and MELT 2322.
[€B0000008028]

MELT 2600 [HMLT240]. MELT Practicum. (6
credits). This course includes 480 hours of supervised
work experience in a clinical laboratory and one week
of review in the dassroom. All other courses in MELT
Program must be completed before a Practicum can
be approved. [(B0000008028]

Mental Health

G. E. Carrier, Department Chairperson

Marilyn Reitz

MENH 1305. Introduction to Human Services.
(3 credits). Introduces subject matter and concepts
relative to human services. The motives for enfering
the profession, the impact of tress, concerns in mental
health work, ethics in mental health, the history of
mental health work and areas of work for mental
health professionals are discussed. (3lecture hours per
week). [€B0000008029]

MENH 1307. Studies in Aging. (3 aedifs). An
overview of the problems faced by aging persons;
planning and organizing programs for the aging, an
examination of income, health, housing, and support
service programs. (3 lecture hours per week).
[CB0000008029]

MENH 1310. Drug Use and Abuse. (3 credits).
A study of the use and abuse of drugs in today’s
society. The physiological, sociological, and psycho-
logical effects are discussed. (3 lecture hours per
week). [(B0000008029]

MENH 1315. Interpersonal Communication. (3
credits). Exercises and theory designed fo improve
communication. Various communication models @
extensive video faping are ufilized to improve one-o-
one and small group communication. (3 lecture hours
per week). [€B0000008029]

MENH 1320. Counseling Methods. (3 credits)-
Anintroduction of various counseling methodf, inclut{-
ing Reality Therapy, Gestalt Therapy, Behavior MF
fication, Transactional Analysis, and group counseling
techniques. (3 lecture hours per week).
[€B0000008029]

MENH 1321. Clinical Internship 1. (3 credifsl: =
Supervised internship in a human service agency.
experience will be primarily student observations and =5
recordings of events in an assigned agency, such @ =5
freatment, meetings, and counseling sessions. StU_deﬂ' 4
will be expected to participate in freatment of dnen!:
as directed by agency and insiruciors. Student must =
have an approved work station and approval of the
department chairperson. (1 lecture and 20 laboratory i
hours per week). [(B0000008029] ]

i
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MENH 1322. Clinical Internship IL. (3 credits). A
confinuation of MENH 1321 with more emphasis on an
adtive participation in treatment programs, i.e., carry-
ing a small case load and working with team leader or
counseling in groups. The student must have an ap-
proved work station and approval of the department
chairperson. (1 lecture and 20 laboratory hours per
week).  Prerequisite: MENH 1321,
[CB0000008029]

MENH 1325. Principles of Interviewing. (3
credits). Introduces methods and interviewing tech-
niques used in personal and professional relationships:
interviewing, counseling, listening, reporting, decision
making, counseling with various clients. (3 lecture
hours per week).[CB0000008029]

MENH 1326. Recreation Therapy. (3 credits). A
study of the recreation services meefing the needs of

special populations. (3 lecture hours per week).
[CB0000008029]

MENH 2300. Client Assessment and Manage-
ment. (3 credits). A study of patient/client inferviews
and assessment, management of aggressive behavior
and crisis intervention. Reporfing and client records
will be discussed. (3 lecture hours per
week).[CB0000008029]

MENH 2310. Chemical Abuse Treatment. (3
credits). An exploration of the treafment processes
relevant fo chemical dependency. (3 lecture hours per
week). [CB0000008029]

MENH 2312, Children of Alcoholics. (3 credits).
An exploration of the impact an alcoholic has on the
family, in particular how this impact can impair psy-
chosocial development and how selective behavior
patterns are carried into adulthood. (3 lecture hours
per week). [CB0000008029]

MENH 2313, Laws and Standards Affecting
Mental Health. (3 credits). A review of the legisla-
fion which has affected mental health in the United
Sl_aies. Professional code of conduct, dient confidenti-
ality, and the networking of mental health profession-

als are discussed. (3 lecture hours per week).
[C30000008029]

MENH 2315. Family Systems. (3 credifs). Explo-
ration of the family systems and identification of the

dysfunctional family. (3 lecture hours per week).
[CB0000008029]

MENH 2320. Behavior Modification. (3 credits).
The theory and implementation of behavior modifica-
tion with selecied mental health populations, includin

substance abusers, the aged, the mentally disiurbedg,
and the mentally impaired. The need for objedive,
clearly defined and measurable treatment outcomes

are emphasized. (3 lecture hours per week).
[CB0000008029]

MENH 2323. Clinical Internship 1ll. (3 credits).
A continuation of MENH 1322 with additional training
in the implementation of the basic principles of psychi-
atric/residential care. Outpatient treatment modalities
under supervision will be infroducted. The student must
have an approved work station and approval of the
depariment chairperson. (1 lecture and 20 laboratory
hours per week). Prerequisite: MENH
1322.[CB0000008029]

MENH 2324, Clinical Internship 1V.(3 credits). A
confinuation of MENH 2323 with emphasis on acfive
parficipation in the treatment program, i.e., carrying
a case load and working with team leaders with inpa-
fient and outpatient treatment groups. The student
must have an approved work station and approval of
the department chairperson. (1 lecture and 20 labo-
ratory hours per week). Prerequisite: MENH 2323.
[CB0000008029]

MENH 2340. Professional Issves in Human
Services. (3 credits). The opportunity to develop
professional identity, induding self-awareness and
commitment 1o values and ethics of the profession,
including areas of support available to promote pro-

fessional growth and self-evaluation. (3 lecture hours
per week). [(B0000008029]
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Music

Doris Burbank, Department Chairperson
Jerry Perkins

GENERAL MUSIC

MUSI 1152 [MUSC161B]. Contemporary
Church Music. (1 credit). This dass will survey con-
femporary materiaks available and determine the ar-
eas of concentration most beneficial fo the group.
Considerations will include small and large ensembles,
solo work, and the preparation and utifization of
instrumental/vocal backgrounds for performances.
Possibilities exist for radio/TV productions and akso for
public performances. (4 laboratory hours per week).
[€B5009035830]

MUSI 1166 [MUSC131W]. Woodwind Class.
(1 credit). This required course for music education
majors with insirumental concentrations examines
techniques of performing and of instructing beginning
instrumentalists on flute, oboe, clarinet, bassoon,
saxophone, and piccolo. (1 lecture and 2 laboratory
hours per week). [CB5009035130]

MUSI 1168 [MUSC131B]. Brass Class. (1
credit). This required course for music education ma-
jors with instrumental concenirations examines tech-
niques of performing and of instructing beginning
instrumentalists on frumpet, French horn, frombone,
and tuba. (1 lecture and 2 laboratory hours per
week).[CB5009035130]

MUSI 1181 [MUSC131]. Class Piano. (1 credit).
Class Piano, a course designed for students with little
or no previous experience, provides a study of basic
fechniques, scales, chords, and basic repertoire. (1
lecture and 1 laboratory hours per week).
[CB5009075130]

MUSI 1182 [MUSC132]. Class Piano. (1 credit).
This Class Piano course for beginners continues the
study of basic techniques, scales, chords, and basic
repertoire. (1 lecture and 1 laboratory hours per
week).[CB5009075130]

MUSI 1183 [MUSCI31V]. Voice Class. (1
credit). This laboratory class, designed for studens
with no previous voice training, provides instruction in
breathing, tone production, and diction. (1 lecture and
2laboratory hours per week). [CB5009085130]
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MUSI 1188 [1170] [MUSCI31P]. Percussion
Class. (1 credit). This required course for music edu-
cation majors with instrumental concentrations exam-
ines fechniques of performing and of instructing
beginning instrumentalists on snare drum, tympani,
xylophone, cymbals, and other percussion instru-
ments. (1 lecture and 2 laboratory hours per week).
[CB5009035130]

MUSI 1192 [1179] [MUSC131G]. Guitar
Class. (1 credit). This course, designed for beginning
quitar students, provides a study of basic techniques,
chords, and basic repertoire. (1 lecture and 2 labora-
tory hours per week). [(B5009035130]

MUSI 1216 [MUSC121]. Eor Training and
Sight-Singing. (2 credits). This required course for
music majors is the first part of a four-semester pres-
enfation of basic aural, visual, and vocal experiences
in dictation and in sight-singing. (3 laboratory hours
per week). Corequisite: MUSI 1311.
[CB5009045630]

MUSI 1217 [MUSCI122]. Ear Training and
Sight-Singing. (2 credits). This required course for
music majors is the second part of a four-semester
presentation of basic aural, visual, and vocal experk
ences in dictation and sight-singing. (3 laboratory
hours per week). Corequisite: MUS
1312.[CB5009045630]

MUSI 1263 [MUSC195]. Improvisation. (2 =
credifs). This course presents the techniques of impro= =

vising music through the analysis of melodic motives,
chordal construction, and sequencing, and it applies
this analysis to traditional and contemporary materi-
als. (1 lecture and 2 laboratory hours per
week).[CB5009036530]

MUSI 1301 [MUSC110]. Introduction to Mu-
sic. (3 credits). This course familiarizes the student
with the meaning of musical notation through the
study of scales, chords, and rhythm. The course meets
the needs of elementary education majors and other
siudents who wish fo gain a working knowledge of
music. Itis beneficial, but not required, for the student
o also enrollin Class Piano.(3 lecture hours per week).
Corequisite: READ 0310. [CB5009045530]

MUSI 1306 [MUSC120]. Music Appreciation.
(3 credits). This general survey course provides the
siudent with a foundation for the enjoyment and
understanding of music. The course presents a study
of representative composers and their works through
recorded music. (3 lecture hours per week). Corequi-
sites:  READ 0310 and  ENGL
0310./CB5009025130]

MUSI 1308 [MUSCI11]. Survey of Music Lit-
erature. (3 cedits). This course is a study of instru-
mental and vocal music forms. It includes
representative compositions from sacred and secular

music. (3 lecture hours per week). Prerequisites:
READ 0310 and ENGL 0310.[CB5009025230]

MUSI 1309 [MUSCI12]. Survey of Music Lit-
erature. (3 credits). This course confinues the study
of instrumental and vocal music forms. It includes
representative compositions from sacred and secular

music. (3 lecture hours per week). Prerequisites:
READ 0310 and ENGL 0310./CB5009025230]

MUSI 1310 [MUSCI13]. History of Rock/
Juzz. (3 credits). This course consists of discussion and
listening experiences reflecting the development of
jazz music and ifs impact on American culture. The
course traces the music from ifs African roots through
ragtime, blues, the big-band swing era, be-bop, cool
lazz, and free jazz. (3 lecture hours per week). Core-
quisite: READ 0310./CB5009025330]

MUSI 1311 [MUSC141]. Music Theory. (3 cred-
its). This course provides a study of the fundamentals
0! musicianship, including scales, intervals, diatonic
Iriads, inversions, written and keyboard harmony, and

dominant seventh chords and inversions. (3 lecture
hours per week). Prerequisite: READ
0310./CB5009045130]

MUSI 1312 [MUSC142]. Music Theory. (3 cred-
iis). This course continues the study of scales, intervals,
diatonic friads, inversions, written and keyboard har-
mony, and dominant seventh chords and inversions.

(3 lecture hours per week). Prerequisite: READ
0310. [CB5009045130]

MUSI 1386 [MUSC114]. Composition. (3 cred-
ifs). This course provides instruction in music composi-
tion in small forms for simple media in both traditional
and confemporary elecironic styles. (3 lecture hours
per week). [CB5009045330]

MUSI 2181 [MUSC233]. Class Piano. (1 credit).
This class piano course is for students who have taken
1 year of piano and i a confinuation of basic tech-
niques. (1 redure and 1 laboratory hours per week).

[CB5009075130]

MUSI 2182 [MUSC234]. Class Piano. (1 credit).
This class piano course is for students who have taken
3 semesters of dass piano and is @ continuation of basic

techniques. (1 lecture and 1 laboratory hours per
week).[CB5009075130]

MUSI 2216 [MUSC223]. Ear Training and
Sight-Singing. (2 credits). This required course for
music majors is the third part of a four-semester
presentation of basic aural, visual, and vocal experi-
ences in dictation and sight-singing. (3 laboratory
hours per week). Prerequisite: MUSI 1217. Core-
quisite: MUSI 2311. [CB5009045730]

MUSI 2217 [MUSC224]. Ear Training and
Sight-Singing. (2 credits). This required course for
music majors is the last part of a four-semester pres-
entation of basic aural, visual, and vocal experiences
in dictation and sight-singing. (3 laboratory hours per
week). Prerequisite: MUSI 2216. Corequisite:
MUSI 2312. [(B5009045730]

MUSI 2311 [MUSC243]. Music Theory. (3 cred-
its). This course continues the study begun.in MUSI
1311 and MUSI 1312 with advanced aural and written
study and with emphasis on chromatic harmony, har-
monic analysis, and twentieth-century techniques. (3
lecture hours per week). Prerequisite: MUSI 1312.
[CB5009045230]
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MUSI 2312 [MUSC244]. Music Theory. (3 cred-
ifs). This course continues the study began in MUSI
1311, MUSI 1312, and MUSI 2312 with advanced
avral and written study and with emphasis on chro-
matic harmony, harmonic analysis, and twentieth-cen-
tury fechniques. (3 lecture hours per week).

Prerequisite: MUSI 2311.[CB5009045230]

ENSEMBLES

MUSI 1125, 2125 [MUSC 181, 182 / 283,
284]. Stage Band. (1 credit each). This course can
be repeated z» credit. This organization rehearses and
performs contemporary jazz and rock music as well as
standard big band literature. Performances include
concerts and parficipation in area festivals. Member-
ship is open 1o all College students by approval of the

instructor. (4 laboratory rehearsal hours per week).
[CB5009035630]

MUSI 1127, 2127 [MUSC 185, 186 / 287,
288]. Concert Band, (1 credit each). This course
can be repeated for credit. This concert group of brass,
woodwind, and percussion performs fraditional reper-
toire and contemporary works for wind ensembles. (5

laboratory rehearsal hours per week).
[CB5009035530]

MUSI 1135, 2135 [MUSC 191, 192 / 293,
294]. Jazz Lab. (1 credit each). This course can be
repeated for credit. This organization performs for
many special occasions on and off campus. Music
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indudes small band jazz-rock with emphasis on indi-
vidual improvisation. Membership s open fo all Col-
lege students by approval of the instructor. (3
laboratory hours per week).[CB5009035630]

MUSI 1141, 2141 [MUSC 151, 152 / 253,
254]. Concert Choir. (1 credit each). This course
can be repeated for credit. This organization rehearses
and performs traditional and contemporary choral
literature. In addition to local concerts, the group
participates in campus activities and makes several
concert tours fo other cities. In order to obtain credit,
members must attend all called rehearsals and public

performances. (5 laboratory rehearsal hours per
week).[CB5009035730]

MUSI 1143, 2143 [MUSC 161, 162 / 263,
264]. College Singers. (1 credit each). This course
can be repeated for credit. This organization is limited
in membership. Students are selected through audi-
tions from the membership of the College choir. The
student must have previous experience in choral mu-
sic, a member in good sianding of the concert choir,
ability to sight-read, and instructor approval. (4 labo-
ratory rehearsal hours per week).
[CB5009035830]

MUSI 1154 [MUSC163]. Chamber Singers. (1
credit). This organization is limited in membership.
Students are selected by audifions from membership
of the College choir. (4 laboratory rehearsal hours per
week). [CB5009035830]

MUSI 1158 [MUSC153]. Opera Workshop. (1
credit). This course provides practical experience for
the singing actor in the integration of music, acting,
and staging of portions of operas. (1 lecture and 2
laboratory hours per week).[CB5009085230]

MUSI 1159/2159 [MUSC154,155]. Musical
Theatre. (1 credit). This course can be repeated for
credit. This course siresses the study and performance
of works selected from the music theatre repertoire.
(1 lecture and 4 laboratory hours per
week).[CB5009036130]

APPLIED MUSIC

[All Applied Music Courses Are Under
(B5009035430]

MUAP 1231,1232 [MUSC145X,145Y]. Ap-
plied Music— Woodwind. (2 credifs each). These
courses provide one hour of individual instruction per
week in bassoon, clarinet, flute, oboe, and saxophone.
(1 lecture and 4 laboratory practice hours per week).

MUAP 1241,1242 [MUSCI35X,135Y]. Ap-
plied Music— Brass. (2 credits each). These
courses provide one hour of individual instruction per
week in trumpet, trombone, French horn, and tuba. (1
lecture and 4 laboratory practice hours per week).

MUAP 1257,1258 [MUSCI55X,155Y1. Ap-
plied Music— Percussion. (2 credits each). These
courses provide one hour of individual instruction a
week in the use of percussion insiruments. (1 lecture
and 4 laboratory practice hours per week).

MUAP 1261,1262 [MUSCI75X,175Y]. Ap-
plied Music— Guitar. (2 credifs each). These
courses provide one hour of individual instruction a
week in guitar. (1 lecture and 4 laboratory practice
hours per week).

MUAP 1271,1272 [MUSCI15X,115Y]. Ap-
plied Music— Piano. (2 credits each). These
courses provide one hour of individual instruction a
weet. (1 lecture and 4 laboratory practice hours per
week).

MUAP 1281,1282 [MUSC125X,125Y]. Ap-
plied Music— Voice. (2 credits each). These
courses provide one hour of individual instruction per
Weet. (1 lecture and 4 laboratory practice hours per
week).

MUAP 2231,2232 [MUSC245X,245Y]. Ap-
plied Music— Woodwind. (2 credifs each). These
courses provide one hour of individual instruction per
week in bassoon, clarinet, flute, oboe, and saxophone.
The student must have the approval of the department
chairperson. (1 lecture and 4 laboratory practice hours
per week).

MUAP 2241,2242 [MUSC235X,235Y]. Ap-
plied Music— Brass. (2 credits each). These
courses provide one hour of individual instruction per
week in frumpet, trombone, French horn, and tuba.
The student must have the approval of the department
chairperson.(1 lecture and 4 laboratory practice hours
per week).

MUAP 2257,2258 [MUSC255X,255Y]. Ap-
plied Music— Percussion. (2 credifs each). These
courses provide one hour of individual instruction a
week in the use of percussion instruments. The student
must have the approval of the department chairper-
son.(1 lecture and 4 laboratory practice hours per
week).

MUAP 2261,2262 [MUSC275X,275Y]. Ap-
plied Music— Guitar. (2 cedits each). These
courses provide one hour of individual instruction a
week in guitar. The student must have the approval of
the department chairperson. (1 lecture and 4 labora-
fory pradiice hours per week).

MUAP 2271,2272 [MUSC215X,215Y]. Ap-
plied Music— Piano. (2 credits each). These
courses provide one hour of individual instruction a
week. The student must have the approval of the
department chairperson.(1 lecture and 4 laboratory
pradiice hours per week).

MUAP 2281,2282 [MUSC225X,225Y]. Ap-
plied Music— Voice. (2 credits each). These
courses provide one hour of individual instruction a
week.The student must have the approval of the de-
partment chairperson. (1 lecture and 4 laboratory
praciice hours per week).




Nursing

Betty Oliver, Director

Minerva Clamptfer, Sally Durand, Barbara Kelly,
Susan Priest, Kathy Schwab, Sue Tanner,

Miriam Villageliu, Jean Withrow

ADN — Associate Degree Nursing
All ADN courses under [CB0000008021]

NURS 1300 [NURS121]. Principles and Prac-
tice of Pharmacology. (3 credit hours). Principles
and Practice of Pharmacology s a course designed to
assist the nursing studentin the establishment of a firm
groundwork in the principles of drug therapy. Broad
categories of pharmacologic agents and their inferre-
lationship with various body systems will be discussed.
Emphasis will be placed on the role and responsibilities
of the nurse in drug therapy. (3 lecture hrs. per week).

NURS 1400 [NURS115]. Nursing Transition.
(4 credifs). This transition course is designed for the
licensed vocational nurse (LVN) who wishes to have an
option o challenge examinations. The course is de-
signed to assess and evaluate the LVN's theory base in
nursing content and nursing skills. Emphas’s is placed
:\l;‘)lz Irm;siﬁ'o? as vl:ellhus Ih; incorporation of
ed content from both Introduction fo Nursin
(]';%ES 1800) and Medical/Surgical Nursing | (UNUR%
)- (2 lecture and 8 laboratory /clinical hours per
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week). Prerequisites: BIOL 2402, PSYC 2301, PSYC
2308, ENGL 1301.

NURS 1410 [NURS130]. Psychiatric Nursing.
(4 credits)(6 weeks). This course focuses on individ:(ﬁs
whaose behavioral patterns are considered to be devia-
tions from the normal. These individuals are identified
through their admission to a psychiatric in-patient
facility. The role of the nurse in treatment modalities
is siressed. Clinical experiences provide opportunities
for students to interact therapeutically with patients
both individually and in groups. (5.5 lecture and 16
clinical hours per week). Prerequisite: NURS 1900
or NURS 1400.

NURS 1800 [NURS110]. Introduction to Nurs-
ing. (8 credits). This s the basic course in the nursing
curriculum. It provides the foundation upon which the

other nursing courses are bult. The student s infro-

duced to the more common deviations from wellness
so that he/she develops an increased awareness of the
health-illness confinuum. The foundation for curricu-

um threads is introduced in this course and integrated

throughout subsequent nursing courses. Laboratory
and c?inicul experiences are provided in the nursing
skills laboratory and with adult patients in health care
facilities. (4 lecture and 13 laboratory hours per
week). Corequisites: BIOL 2401, PSYC 2301.

NURS 1900 [NURS211]. Medical-Surgical -
Norsing 1. (9 credis). This course familiarizes the

student with the more common medical and surgical
conditions for which patients are hospitalized. It em-
phasizes the biological, psychological, and social com-

ponents of each patient's situation. The student utilizes

the nursing processin the management of patient care.

(4 lecture and 16 dlinical hours per week). Prereg= =

uisite: NURS 1800, PSYC 2308. Corequisites: BIOL
2402, PSYC 2314.

NURS 2200 [NURS221]. Professional Devel-

opment. (2 credits). This course is designed o offer

the student of nursing a better understanding of the
nursing profession as it relates to the health care =
delivery system. The content indudes historical, com= =

temporary, and future issues in nursing; legal respon-
sibilities; professional behavior and ethi€
professional organizations; opportunities and emp
ment responsibilities in nursing; and concepts of ma
agement. (1 lecture and 2 laboratory hours per wee
Prerequisite: NURS 1410.

NURS 2400 [NURS213]. Maternal Nursing. (4
credifs). (8 weeks). This course approaches the family
at the establishment phase and includes the antepartal
hase, parturition, and the post-partal phase of child-
ring. It also includes the care of the newborn.
Meeting the physiological and psychological needs of
the family is stresej with emphasis on the normal
aspeds of childbearing. Deviations from normal are
induded with the focus on the assessment and nursing
management. Experiences are provided in clinical
agencies for caring for the mother and the newborn.
(4 lecture and 13 laboratory hours per week). Pre-
requisite: NURS 1410.

NURS 2410 [NURS214]. Child Health Nurs-
ing. (4 credifs). (8 weeks). This course includes the
care of the child from birth through adolescence. Acute
and chronic illnesses of children are studied with em-
phasis on nursing care. Clinical experiences provide
the student with opportunities fo care for and observe
children in both the hospital and well-child setfings. (4

lecture and 13 dlinical hours per week). Prerequisite:
NURS 1410.

NURS 2900 [NURS212]. Medical-Surgical
Nursing II. (9 credits). This course is a confinuation
of Medical-Surgical Nursing 1. It provides a more
in-depth level of learning and includes nursing practice
in more complex nursing setfings. Opportunities are
provided for the assumption of increased responsibility
in the management of nursing care. (4 lecture and 16
clinical hours per week). Prerequisite: NURS 1410.
Corequisite: ENGL 1302.

NURSING

Judy Siefert, Department Chairperson
Glo Ann Cole

VN — Vocational Nursing
AlIVOCN courses under [CB0O000007821]

VOCN 1200 [VOCN230]. Issues in Nursing. (2
credits). This course addresses current issues in nurs-
ing, ethics, licensure, employment, and personal and
professional growth. (2 lecture hours per week).

VOFN 1210 Math for Drug Administration. (2
tredits). Calculation of drug dosages using common

formulas and mathematical functions are presented.
A review of basic mathematical skills, the principles
and techniques of drug administration, drug forms and
routes are included. Clinical application of skills is
addressed in laboratory simulafions, team and/or
IquL;)ulient care assignments. {2 lecture hours per
week).

VOCN 1400 [VOCN120]. Anatomy and
Physiology. (4 credits). This is a basic course in body
siructure and function and serves as a background for
nursing care principles and concepts. Independent and
interdependent functioning of the body systems are
induded, i.e. the cell, body organization, the musculo-
skeletal system, and cardiovascular, respiratory, gas-
trointestinal, genito-urinary, nervous, and endocrine

systems. (6 lecture hours per week; taught 12-week
Summer session only).

VOCN 1410 [VOCN130]. Pharmacology. (4
credifs). This course introduces the study of drug ther-
apy. Major drug classifications and their actions are
categorically studied. (4 lecture hours per week).

VOCN 1421. Mental Health and Mental Ili-
ness. (4 credits). This course defines the basic concepts
of mental health, coping mechanisms, stress manage-
ment, and personality development theories. Thera-
peutic communication skills, common psychiatric
clinical entities, and aspects of various treatment mo-
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dalifies, pharmacology, and nursing care planning are
studied. (4 lecture hours per week).

VOCN 1800 [VOCNI10]. Fundamentals of
Vocational Nursing. (8 credits). This course infro-
duces vocational nursing concepts and basic nursing
care skills. Topics include ethical/legal aspects of
health care delivery, basic microbiology, nutrition, the
nursing process, principles and procedures in patient
care, an introduction in drug adminisiration, and ger-
ontology. The sequence of study proceeds from simple
to complex and in the order of the human basic needs
hierarchy. The goals and objectives of this course are
o initiate cognitive, psychomotor, and affective be-
havior consistent with the role of the vocational nurse.
Clinical experiences include simulated laboratory set-
tings and long-term and/or acute care facilities. (9
lecture and 6 laboratory hours per week).

VOCN 1901. Maternal-Child Nursing. (12 cred-

its). This course is a study of normal obstetrics, neona-
tology, and pediatrics. A family centered approach
using the nursing process in nursing care planning,
treatment, drug therapy, nutrition, and growth and
development will be studied. Common complications
and health problems of the prenatal, labor and deliv-
ery, postpartum, neonatal, and child fo_adolescent
growth cycles will be considered. Clinical experiences
will indude prenatal public health setfings, perinatal
hospitalized setfings, the hospitalized neonate and
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pediatric patient, plus child care, clinic, or semi-
nar/workshop parficipation. (6 lecture and 24 clinical
laboratory hours per week). Prerequisites: VOCN
1400, VOCN 1800.

VOCN 1911. Advanced Medical Surgical Nurs-
ing. (12 credits). This courses ufilizes the nursing
process in nursing care planning for health deviations
of the adult undn#le gerian. Preventafive, therapeutic,
and rehabilitative aspedts of care are included for
continuity of care. Physical, psychological, spiri-
tual/social, and learning needs of patients are studied
on a systems approach. A variely of settings provide
clinical experience, i.e. acute care, long term, rehabili-
tative, ancillary and community/home health serv-
ices. Students participate in seminars/workshops and
tours of area health care agencies. Medication admini-
strafion will include team medication and/or TPC as-
signments. (6 lecture and 24 clinical laboratory hours
per week). Prerequisites:VOCN 1400, VOCN 1800.

NUTRITION

Betty Oliver, Director
Sally Durand

NUTR 1300 [NUTR122]. Principles and Prac-
tices of Nutrition. (3 credits). This course is designed
1o offer the student pursuing a career in health care
delivery an understanding of the concepts and princi-
ples of nutrition. The confent includes a review of the
basic nutrients with emphasis on the application of
principles of nutrifion o growth and development
during the life cycle. (3 lecture hours per week).
Prerequisite:BIOL 2401. Corequisite: READ 0309.
[CB0000008021]

Office Administration

Crystal Brittingham, Department Chairperson
Catherine Finley

OFAD 1200 [SECT120]. Keyboarding. (2 ared-
its). This course is structured for individualized learn-
ing. The course emphasizes building touch lypl:g
skilk, speed, and letter production skills. (2 lecturea

2 laboratory hours per week). [CB0000005825]

OFAD 1300 [SECT230]. Records Manage-
ment. (3 credits). This study of basic filing procedures
and records control provides instruction in the funda-
mentaks that are essential fo the managing of the
records of a business. (2 lecture and 3 laboratory hours
per week). [CB0000005825]

OFAD 1310 [SECT113]. Abbreviated Writing.
(3 credits). This course is an alphabetic writing system.
The course emphasizes theory, speed, dictation, and

transcription. (3 lecture and 2 laboratory hours per
week). [CB0000005825]

OFAD 1311 [SECT111]. Shorthand . (3 credits
each). This coursehelps students to master the princi-
ples of Gregg shorthand and emphasizes drills in the
correct formation of work outlines and phrase forms
and indudes a study of word signs, phrasing, dictation,
transcription with computer application, typewriter
transcription, and speed building. (3 lecture and 2
laboratory hours per week). [(B0000005825]

OFAD 1321,1322 [SECT121,122]. Typewrit-
ing I, IL. (3 credits each). These courses familiarize
students with the typewriting keyboard and build skills
essential o obtain employment in an office occupa-
fion. The courses emphasize correct fyping fechniques
and practice in production problems such as centering,
letters, manuscripts, simple tabulations, and forms.
Both courses are structured for individualized learn-
ing. (2 lecture and 3 laboratory hours per week).
[CB0000005825]

OFAD 1330 [SECT130]. Business Communica-
tions. (3 credits). This course includes the use of
proofreading techniques, the use of computer applica-
fion of positive qualities in writfen communication, and
the use of effective group interaction. It includes a
review of grammar, punctuation, and vocabulary. (3
lecture hours per week). [CB0000005825]

OFAD 1340 [SECT140]. Office Procedures. (3
redits). Thisstudy of office occupations and secretarial
duties in the office includes topics such as handling of
mail, filing, employment-seeking skills, personality
and human relations, and office routine. (3 lecture and
2laboratory hours per week). [CB0000005825]

OFAD 1341 [SECT141]. Medical Office Proce-
dures. (3 credits). This study of the dufies of the
secrefary in a medical office includes such fopics as
medical forms, mailing, filing, job-seeking skills, hu-

man relations, and medical office routine. (3 lecture
and 2 laboratory hours per week).
[CB0000005825]

OFAD 1343 [SECT143]. Legal Office Proce-
dures. (3 credifs). This study of the duties of the legal
secretary gives special attention fo vocabulary, legal
typing, court documents, and includes such fopics as

employment-seeking skills and general legal office
routine.(3 lecture and 2 laboratory hours per
week).[CB0000005825]

OFAD 1350 [SECT150]. Office Machipes. (3
credits). This course includes data entry activities on
the personal computer and applications of basic arith-
metic skills (percentages, interests, discounts, depre-
ciation, payroll, etc.) to the operation of electronic
calculators using fen-key fouch. The course is designed
to provide familiarization with personal computers and
to develop sufficient speed and accuracy skill on the
electronic calculators for office use. (2 lecture and 3
laboratory hours per week). [CB0000005825]

OFAD 1360 [SECT160]. Office Accounting. (3
credits). Manual and computer procedures and tech-
niques used in recording business transactions and
preparing financial stafements are presented in this
course. The course is adapted to the needs of those

training for secretarial positions. (3 lecture and 1
laboratory hours per week).[CB0000005825]
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OFAD 1370 [SECT142]. Medical Terminology.
(3 credits). A study of medical ferminology structured
for those in medical secretarial, medical records, medi-
cal transcriptionist, and other related fields. Emphasis
is placed on providing a learning experience in ma-
chine transcription of medical transcription in a simu-
lated medical environment. (2 lecture and 3
|aboratory hours per week). [CB0000005825]

OFAD 1375 [SECT144]. Legal Terminology. (3
credits). Course objetives are foinsure comprehension
of meanings, procedures, and applications of legal
terminology. Emphasis is placed on providing a learn-
ing experience in machine franscription of legal dicta-
tion in a simulated legal office, which includes
punctuation of legal correspondence and legal docu-
ments. (2 lecture and 3 laboratory hours per week).
[€B0000005825]

OFAD 2311 [SECT212]. Secretarial Internship.
(3 credits). Students work ina qualifying firm 20 hours
per week in an office situation where they receive
pradiical fraining and experience compatible with their
career objective. Students will also be required o
attend a one-hour lecture on campus with the intern-
ship instructor. Students may receive credit from an
approved full-fime job. (1 lecture and 20 laboratory
hours per week). [(B0000005825]

OFAD 2312 [SECT222]. Secretarial Internship.
(3 credits). Students work ina qualifying firm 20 hours
per week in an office situation where they receive
pradiical training and experience compatible with their
career objective. Students will also be required o
attend a one-hour lecture on campus with the intern-
ship instructor. Students may receive credit from an
approved full-time job. (1 lecture and 20 laboratory
hours per week).[CB0000005825]

OFAD 2323 [SECT220]. Typewiting Il (3
credifs). This advanced typing course places emphasis
on production typing on a personal computer in an
office atmosphere with additional training given in
written and oral communication. (2 lecture and 3
laboratory hours per week).[CB0000005825]

OFAD 2341 [SECT250]. Word Processing . (3
credits). This course includes office simulation of pro-
duction work utilizing equipment currently found in
word processing centers. The course also develops the
concept of word processing in business for both the

administrative secretary and the corresponding secre-
fary. (2 lecture and 3 laboratory hours per week).
[€B0000005825]

OFAD 2342 [SECT260]. Word Processing Il. (3
credits). This course continues the study of word proc-
essing concepts with “hands on” applications involving
students in advanced keyboarding skilks, text edifing
skills, and information processing skills. (2 lecture
hours and 3 laboratory hours per week).
[€CB0000005825]

OFAD 2343 [SECT262]. Word Processing Ill.
(3 credits). This course will introduce students o
pradiical applications of spreadsheet, data base, and

graphics. (2 lecture and 3 laboratory hours per week)-

[€B0000005824]

Orientation
Sponsored by the Counseling Center

Instructors: JoAn Anderson, James Ray Couser,
Gwendolyn Diggs, Renee Fields, Kennon Henry,
Irene Montoya, Dora Sauceda, Hugo Valdes

ORIE 1100 [ORIEI01]. College Adjustment. (1
credit). This course is designed to equip students with
many of the basic skills necessary for a successful
academic career. Students are given an opportunity
for self-assessment regarding strengths, limitations,
skills, and interests. New strategies for study and
approachestoself-management are offered as content
of this course. There are special sections for disabled
students, foreign students, and special needs students.
(Developmental credit only.) [CB2401025140]

Sports And Human Performance
(formerly called Physical Education)

Don Childs, Department Chair. /Athletic Director
Gary Bullion, Gary Coffman, Bonny Johnson,
Cynthia Wille

ACTIVITY COURSES

PHED 1100 [PHED115B] PHED 1110
[PHED116B] Individval and Dual Sports—
Tennis. (1 credit). This course provides instruction and
participation in tennis in order fo develop the student's

fiiness, skills, knowledge, and appreciation. (3 labora-
tory hours of class insiruction and participation per
week). [(B3601085128]

PHED 1101 [PHEDT15C] PHED 1111
[PHED116Q Individval and Dual Sports—
Badminton. (1 credit). This course provides insfruc-
fion and participation in badminton n order fo develop
the student’s fitness, skills, knowledge, and apprecia-
fion. (3 laboratory hours of class instruction and par-
ficipation per week). [(B3601085128]

PHED 1102 [PHEDI115G] PHED 1112
[PHED116G] Individual and Dual Sports—
Karate. (1 credit). This course provides instruction
and participation in karate in order fo develop the
student’s fitness, skills, knowledge, and appreciation.
(3 laboratory hours of dass instruction and participo-
tion per week). [(B3601085128]

PHED 1103 [PHED115H] PHED 1113
[PHED116H] Individual and Dual Sports—
Racquetball. (1 credit). This course provides instruc-
fion and participation in racquethall in order to de-
velop the student's fitness, skilks, knowledge, and
appreciation. (3 laboratory hours of dass instruction
and participation per week). [(B3601085128]

PHED 1104 [PHED115L] PHED 1114
[PHED1161] Individual and Dual Sports—
Gymnastics. (1 credit). This course provides instruc-
fion and participation in gymnasticsin order o develop
the student’s fitness, skills, knowledge, and apprecia-
tion. (3 laboratory hours of class instruction and par-
ficipation per week).[CB3601085128]

PHED 1105 [PHEDI15N] PHED 1115
[PHEDT16N] Individual and Dual Sports—
Cheerleading. (1 credit). This course provides in-
struction and participation in cheerleading in order o
develop the student’s fitness, skilk, knowledge, and
appreciation. (3 laboratory hours of dlass instruction
and parficipation per week). [CB3601085128]

PHED 1106 [PHEDI15P] PHED 1116
[PHED116P] Individual and Dual Sports—
Jogging. (1 credit). This course provides instruction
and parficipation in jogging in order to develop the
student’s fitness, skills, knowledge, and appreciation
of the sport. (3 laboratory hours of class instruction
and participation per week). [(B3601085128]
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PHED 1107 [PHEDI115S] PHED 1117
[PHED116S] Individual and Dval Sports—
Pickleball. (1 credit). This course provides instruction
and participation in pickleball in order 1o develop the
student’s fitness, skills, knowledge, and appreciation.
(3 laboratory hours of dass instruction and parficipa-
tion per week). [(B3601085128]

PHED 1108 [PHED115T] PHED 1118
[PHED116T] Individval and Dual Sports—
Adaptive Physical Activity. (1 credit). This course
is for students who, for medical reasons, need individ-
val attention concerning their physical activity. Activi-
ties will be varied according to individual needs as
determined by instructor, student, and student’s phy-
sician. The course may be repeated once for credit. (3
laboratory hours of class instruction and participation
per week).[CB3601085128]

PHED 1109 [PHEDI15U] PHED 1119
[PHED116U] Individval and Dual Sports—
Defensive Measures for Women. (1 credit). This
course provices instruction and participation in the
areasof crime vicfimization, basic defensive measures,
firearms familiarization and related laws. (3 labora-
tory hours of class instruction and parficipation per
week).[CB3601085128]

PHED 1120 [PHED117] PHED 1121
[PHED118] Volleyball. (1 credit). This course con-
sists of instruction and participation in both beginning
and advanced volleyball. (3 laboratory hours per
week).[CB3601085128]

PHED 1122 [PHEDI21] PHED 1123
[PHED122] Physical Fitness and Weight
Training. (1 credit). This course includes a study of
basic fundamental skills and techniques of an over-
load, sirength, and conditioning program. (3 labora-

tory hours of class instruction and participation per
week).[CB3601085128]

PHED 1124 [PHED125A] PHED 1130 [PHED
126A] Fundamentals of Movement— Aerobic
Dance. (1 credit). This course provides instruction and
participation in aerobic dance, and it includes a brief
study of the history and philosophy of the dance. (3
laboratory hours of class instruction and participation
per week).[CB3601085128]

PHED 1125 [PHED125C] Fundamentals of
Movement— Ballet. (1 credit). This course pro-
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vides instruction and parficipation in ballet, and it
includes a brief study of the history and philosophy of
the dance. (3 laboratory hours of class instruction and
participation per week.[CB3601085128]

PHED 1126 [PHED125D] PHED 1131
[PHED126D] Fundamentals of Movement—
Juzz Exercise. (1 credit). This course provides in-
struction and participation in jozz exercise, and it
indudes a brief study of the history and philosophy of
the dance. (3 laboratory hours of instruction and
participation per week).[ CB3601085128]

PHED 1127 [PHED125E] Fundamentals of
Movement— Modern Dance. (1 credit). This
course provides instruction and parficipation in mod-
ern dance, and it includes a brief study of the history
and philosophy of the dance. (3 laboratory hours of
instruction  and  participation  per
week).[CB3601085128]

PHED 1128 [PHED 125F] Fundamentals of
Movement— Jazz. (1 credit). This course provides
instruction and participation in jazz, and it includes a
brief study of the history and philosophy of the dance.
(3 laboratory hours per week).[CB3601085128]

PHED 1129 [PHED 125G] Fundamentals of
Movement— Tap. (1 credit). This course provides
instruction and participation in tap dancing, and it
includes a brief study of the history and philosophy of
the dance. (3 laboratory hours of instrucion and par-
ticipation per week).[CB3601085128]

PHED 1132 [PHED137] PHED 1133
[PHED138] Bowling. (1 credit). This course meels
the needs of both the beginning and the advanced
bowler. After a four-week instruction period, a dass
league forms with students receiving experience in
league etiquette, procedures, scoring, etc. (3 labora-
tory hours of class instruction and parficipation per
week).[CB3601085128]

PHED 1134 [PHED165] PHED 1136
[PHED166] Aerobic Exerise. (1 credit). This
course consists of a planned program of exercise to
provide a condition of fitness and figure improvement
through increased cardio-vascular activity and large
muscle exercise. (3 laboratory hours of dlass instruc-
tion and participation per week).[CB3601085128]

PHED 1135 [PHED165A] PHED 1137
[PHED166A] Low Impact Aerobic Exercise. (1
credit). This course consists of a planned program of
low impact exercise fo provide a condifion of fitness
and figure improvement through increased cardio-
vascular activity and large muscle exercise. (3 labora-
tory hours of lass instruction and participation per
week).[CB3601085128]

PHED 1138 PHED 1148 Powerwalking. (1
credit). This course provides instruction and participa-
fion in powerwalking in order fo develop the student’s
fitness, skills, knowledge, and appreciation of the
sport. (3 luboratory hours of class insiruction and
parficipation per week).[CB3601085128]

PHED 1139 PHED 1149 Golf. (1 cedit). This
course provides instruction and participation in golf in
order o develop the student’s fitness, skills, knowl-
edge, and appreciation of the sport. (3 laboratory
hours of cluss instruction and participation per
week.[CB3601085128]

PHED 1141 PHED 1142 Team Sports—
Wallyball. (1 credit). This course includes class in-
struction and participation in the game of wallyball, a
form of volleyball on the racquetball court. (3 labora-
tory hours per week).[(B3601085128]

PHED 1143 [PHED152B] PHED1144 Team
Sports— VoIIe(ball and Softhall. (1 credit). This
course includes class instruction and participation in

volleyball and softball. (3 laboratory hours per
week).[CB3601085128]

PHED 1151 [PHED115K] Individual and Dual
Sports— Scuba Diving. (1 credit). This course
provides instruction and participation in scuba diving
in order fo develop the student’s fitness, skills, knowl-
edge, and appreciation. (3 laboratory hours of dass
instruction  and participation  per
week).[CB3601085328]

PHED 1152 [PHED215K] Individual and Dual
Sports— Advanced Scuba Diving. (1 credit). This
course provides instruction and participation in ad-
vanced scuba diving in order fo develop the student's
fitness, skills, knowledge, and appreciation. (3 labora-
fory hours of lass instruction and paricipation per
week).[CB3601085328] :

PHED 1153 PHED 1154 Individval and Dual
Sports— Fitness & Wellness. (1 credit). This
course provides instruction and participation in a com-
plete lifefime fitness program to achieve tofal well
being. (3 laboratory hours of class instruction and
participation per week).[CB3601085128]
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ADVANCED SPORTS -

[Fach course may be repeated once each, for a maxi-
mum tofal of 4 credits for each sport.]

PHED 1170,1171 Advanced Volleyball. (1
credit each). These courses are for advanced volley-
ball players. (3 laboratory hours per week.
[(B3601085128]

PHED 1174,1175 Advanced Baseball. (1 credit
each). These courses are for advanced baseball play-
ers. (3 laboratory hours per week).
[CB3601085128]

PHED 1178,1179 Advanced Soccer. (1 credit
each). These courses are for advanced soccer play-
ers.(3 laboratory hours per
week).[CB3601085128]

PHED 1180,1181 Advanced Fast-Pitch Soft-
ball. (1 credit each). These courses are for advanced
fast-pitch softball players. (3 laboratory hours per
week. [(B3601085128]

THEORY COURSES

PHED 1302 Introduction to Sports & Human
Performance. (3 credits). Designed for professional
orientation in sports and human performances, health,
and recreation, this course includes a brief history and
astudy of the philosophy and modern trends of health
and human performance, teacher qualification, voca-
tional opportunities, and skill testing. (3 lecture hours
per week). Corequisite: READ 0309.
[CB3105015228]

PHED 1304 [PHED120] Personal and Com-
munity Health. (3 credifs). This course presents the
essential present-day knowledge of personal and com-
munity health. The course stresses physiological and
anatomical background, showing the student how to
make a sound appraisal of the effects of healih prac-
tices upon the body. The course also includes discussion
of pollution and prevention and control of diseases. (3
lecture hours per week). Corequisite: READ
0309./CB5103015128]

PHED 1306 [PHED210] First Aid. (3 credits).
This course presents the theory and practice used in
the standard and advanced courses of the American
Red Cross in first aid and home and farm safety. (3
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lecture hours per week). Corequisite: READ
0309./CB5103015328]

PHED 1308 [PHED220A] Officiating— Vol-
leyball. (3 credits). This course teaches the rules of
volleyball. It provides opportunities for experience in
intramuraks, practice games, and tournaments. (3 lec-

ture hours per week). Corequisite: READ
0309./CB1202045128]

PHED 1309 [PHED220B] Officiating— Foot-
ball & Basketball. (3 credits). This course feaches
the rules of foothall and basketball. It provides oppor-
tunities for experience in inframurals, practice games,
and fournaments. (3 lecture hours per week). Core-
quisite: READ 0309.[CB1202045128]

PHED 1321 [PHED130A] Coaching Athletics -
Basketball. (3 credits). Students learn methods of
coaching basketball through lectures, demonsirations,
practice, and reading of present-day literature on the

sport. (3 lecture hours per week). Corequisite: READ
0309. [CB3105065128]

PHED 1322 [PHED130B] Coaching Athletics -
Baseball /Softball. (3 credits). Students learn meth-
ods of coaching baseball/softball through lectures,
demonstrations, practice, and reading of present-day

literature on the sport. (3 lecture hours per week).
Corequisite: READ 0309. [(B3105065128]

Philosophy
John Duke, Department Chairperson

PHIL 1301. Introduction to Philosophy. (3 cred-
ifs). Asurvey course designed to introduce students fo
some of the more important problems in philosophy
and with the methods used to deal with them. Read-
ings from both ancient and modern philosophers will
be included. Three lecture hours per week. Prereq-
visite: READ 0310. [CB3801015135]

Physics
Dick Graef, Department Chairperson

PHYS 1300 [PHYS110]. Essentials of Science.
(3 credifs). This course is designed for elementary
education majors. Topics include the nature of the
earth as revealed by geology, astronomy, meteorol-
oqy, and other related biological and physical sciences.
(3 lecture hours per week). [CB-Unique Need]

PHYS 1401 [PHYS121]. General Physics I. (4
credits). This introductory course includes ﬂ{e study of
mechanics, heat, electricity, magnetism, light, and
nuclear physics. (3 lecture and 3 laboratory hours per
week). Prerequisites: MATH 0310 and READ
0310./CB4008015339]

PHYS 1402 [PHYS]22]. General Physics II. (4
credits). This introductory course continues the study
of mechanics, heat, electricity, magnetism, light, and
nuclear physics. (3 lecture and 3 laboratory hours per
week).  Prerequisite:  PHYS ~ 1401.
[CB4008015339]

PHYS 2425 [PHYS141]. Mechanics and Heat.
(4 credits). Topics covered in this course indude vec-
fors and vector products, equilibrium, moments of
force, motion, Newton's laws, and heat. The course
meets the needs of science and engineering students.
(3 lecture and 3 laboratory hours per week). Prereq-
visite: READ 0310. Corequisite: MATH2413.
[CB4008015439]

PHYS 2426 [PHYS242]. Hlectricity and Mag-
nefism. (4 credits). Designed for science and engi-
neering students, this course provides insiruction in
elediricity and magnetism. (3 lecture and 3 laboratory
hours per week). Prerequisite: PHYS 2425.
[CB4008015439]

PHYS 2427 [PHYS243]. Wave-Motion,
Sound, Light. (4 credits). This course for students in
science, engineering, and other related fields covers
such fopics as the nature and propogation of light;
reflection interference, diffraction, lens, polarization,
natural radioactivity, and nuclear energy. (3 lecture
and 3 laboratory hours per week). Prerequisite:
READ 0310. Corequisite: MATH2413.
[CB4008015439]

PSYCHOLOGY

John Duke, Department Chairperson
Mike Eernisse, Nancey Lobb, Robert Rodriguez

PSYC0309 [PSYC109]. Study Skills. (3 credits).
This course is a study of fechniques such as time
management, listening and note-taking, text mark-
ing, library and research skilks, preparing for exami-
nations, and utilizing learning resources. (3 lecture
hours per week).[CB3201015235]

PSYC 2301 [PSYC120]. General Psychology.
(3 credits). This course gives the student a broad view
of the field and acquaints him/her with the fundamen-
tal laws of behavior that have to do with daily conduct
in various life situations. The course covers such topics
as the study of human behavior relating experimental
data to practical problems, the measurement of ability,
sensory and percepfive processes, organic basis of
behavior, heredity, maturation, learning and thinking,
mofivation, emotion, personality, and social factors in

behavior. (3 lecture hours per week). Prerequisites:
READ 0310 and ENGL 0310.[CB4201015140]

PSYC 2308 [PSYC130]. Child Growth and De-
velopment. (3 credifs). This course includes a study
of the physical and psychological development of the
child from conception to adolescence, with emphasis
on factors which influence growth and development.
The course helps the individual develop skills in ob-
serving and interprefing children’s behavior. (3 lecture
hours per week). Prerequisites: READ 0310 and
ENGL 0310. [CB4207015140]

PSYC 2314. life-Span Growth & Develop-
ment. (3 credits). This course provides a study of
development from conception to death with emphasis
on factors which influence growth and development.
Consideration will be given fo social, emotional, cog-
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nitive and physical growth and development at each
period of the life-span.Prerequisites: READ 0310 and
ENGL 0310. [CB4207015140]

PSYC2317 [PSYC240]. Statistical Methods in
Psychology. (3 credifs). This course explores such
opics as measures of central tendency and variability,
statistical inference, and correlation and regression. (3
lecture hours per week). Prerequisites: PSYC 2301,
MATH 0310./CB4299995240]

PSYC 2319. Social Psychology. (3 credits). The
study of individual behavior within the social environ-
ment. The course may include fopics such as the
socio-psychological process, atfitude formation and
change, interpersonal relations and group processes.
Three lecture hours per week. Prerequisites: ENGL
0310 and READ 0310. [CB4216015142]

PSYC 2340. Current Issues in Psychology. (3
credits). This course is an in-depth study of contempo-
rary issues in psychology. Topics i.e., sexuality, gen-
der roles, addictions, gerontology, and death and
dying will vary each semester. Prerequisites: READ
0310 and ENGL 0310. [CB4201015540]

Reading
Lynda Vern, Department Chairperson

NOTE: Basic reading skills are taught in 0309, and
0310. These courses benefit students needing add-
tional preparation for college-level work and those
desiring only to improve their reading abifity. One or
both of these courses may be required by state law for
students whose scores on either the local placement
test or the TASP fall below the established cutoff leveks.

READ 0309 [RDNG109]. Developmental
Reading 1. (3 credifs). READ 0309 is an introductory
course designed o prepare students fo more success-
fully deal with assignments in college classes. This
course emphasizes reading comprehension, vocabu-
lary development, and study skilks. Beginning instruc-
tion in the TASP reading skills is included. (3 lecture
and 1 laboratory hour per week).
[CB3201085235]

READ 0310 [RDNG110]. Developmental
Reading II. (3 credits). READ 0310 focuses on the
teaching of reading skills students need to perform
effectively in college courses. This course includes
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thoroughstudy of the TASP reading skills, emphasizing
the ability to comprehend college fextbooks. (3 lecture
and 1 laboratory hour per week).
[CB3201085235]

READ 0312. Developmental Reading Ill. (3
credits). Designed for students who pass the TASP by
meeting the minimum statewide standard but fail to
meet the higher interim remediation standard, this
course focuses on raising the student’s comprehension
level fo meet the new state expeciations for TASP-ob-
ligated students. To be eligible for this course, a
student must have passed READ 0310 in addition to
having passed the TASP at the minimum statewide
standard. (3 lecture hours per week). PREREQ-
UISITE: READO310. [CB3201085235]

READ 1320 [RDNG120]. College Reading. (3
credits). This transferable course for the college-level
reader focuses on improving comprehension in text-
book materiaks. The expansion of comprehension skills
into critical thinking will be emphasized. READ 1320
also includes material on reading speed and vocabu-
lary development. (3 lecture hours per week).
[CB3801015735]

Real Estate

Patricia Hertenberger, Department Chairperson

REAL 1301. Principles of Real Estate. (3 cred-
its). This beginning course in real estate fundamentals
and principles explores the development of real estate
in Texas and introduces the study of ownership ap-
praisal, law, practices, financing, land and location
values, transfers, trends, regulations, and economic
effects. (3 lecture hours per week).
[CB5215015125]

Respiratory Care

Diane Flatland, Department Chairperson
Perry Bush

All RESC courses are under [CB0000008025]

RESC1201 [1301] [HRTT1 10]. Respiratory Care
Sciences. 2 (credits). Provides an introduction to basic
sciences and mathematics needed in respiratory care.
Topics covered include scientific measurement, basic
math, physics, chemistry, and computer applications.
(2 lecture hours per week). Corequisite: READ 0309.

RESC 1211 HRTT112. Clinical Practical I (2
credits). This course gives students the opportunity to
perform and o demonstrate clinically the knowledge
gained in parallel courses. Setups, operation, and
troubleshoofing involved with the more sophisicated
equipment are also induded. (16 laboratory hours per
week). Prerequisites: RESC 1500, RESC 1411.
Corequisites: RESC 1410, RESC 1412.

RESC 1300 [HRTT109]. Cardiopulmonary
Anatomy and Physiology. (3 credits). This course
is designed to infroduce the student o the anatomy
and physiology of the cardiovascular and pulmonary

systems. The student also becomes acquainted with the
terminology used in respiratory physiology. (3 lecture
hours per week). Corequisites: RESC 1411, READ
0309.

RESC 1310 [HRTT113]. Clinical Practical II. (3
credits). A continuation of Clinical Practical | allowing
students fo infegrate and apply those skills developed
in previous respiratory care courses, this course is
designed to complete the basic learning experience
necessary to become a safe and competent respiratory
technician. Competence is gained in arferiotomy,
analysis and inferpretation of arterial blood gases,
blood gas machine maintenance, post-operative
evaluation, airway management, pediatrics, mechani-
cal ventilation, and CPR. (24 laboratory hours per
week; 12-week summer session-—32 laboratory

hours per week). Prerequisite: RESC 1211, RESC
1412,

RESC 1311 [HRTT118]. Seminar In Respira-
tory Care I. (3 credits). This course will include
demonsiration and evaluation of new ventilators on
the market today, home care equipment troubleshoot-
ing, patient assessment in the home, current research
on various ventilator modalifies, and assessment and
care of the neonatal patient. Student must complete
all previous Respiratory Care courses or have permis-
sion of program director. (3 lecture hours per week;
Summer session - 4 lecture hours per week).

RESC 1320 [HRTT120]. Pharmacology. (3 cred-
ifs). This course is an introduction to the study of drugs:
their origin, nature, properties, dlassification, and ef-
fects upon the living organism. Drugs which affect the
respiratory system are emphasized. (3 lecture hours
per week). Coregquisite: RESC 1300.

RESC 1410 [HRTT116]. Clinical Medicine and
Pulmonary Disorders. (4 credits). Medical prob-
lems are discussed from an efiological, symptomatic,
diagnostic, therapeutic, and prognostic point of view.
Theories and techniques in pulmonary function testing
are ako discussed. Topics include obstructive and re-
strictive diseases, neuromuscular and CNS diseases,
cardiac failure, etc. (3 lecture and 2 laboratory hours
per week). Prerequisite: RESC 1300. Corequi-
sites: RESC 1211, RESC 1412.

RESC 1411 [HRTT114]. Respiratory Care Pro-
cedures |. (4 credits). This indepth study of basic
respiratory care concepts, theories, and techniques
emphasizes IPPB therapy, airway management, suc-
fioning, chest physical therapy, and incentive spi-
rometry. Applications of these procedures are
performed in the laboratory and dlinical area under
supervision. (3 lecture and 2 laboratory hours per
week). Corequisites: RESC 1300, RESC 1500, READ
0309.

RESC 1412 [HRTT117]. Respiratory Care Pro-
cedures |I. (4 credits). Designed to introduce the
student o the design, function, and operation of vol-
ume-cyded ventilators, this course emphasizes as-
sisted and controlled ventilation and the use of special
procedures (IMV, CPAP, eic.). Blood gas inter pretation,
including arterial blood gas sampling techniques and
analysis, is also discussed. (3 lecture and 2 laboratory
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hours per week). Prerequisites: RESC 1300, RESC
1411. Corequisite: RESC1211.

RESC 1500 [HRTT111]. Introduction to Respi-
ratory Care. (5 credits). This introductory course is
designed to acquaint students with the responsibilities
of the respiratory care praditioner as a member of the
health care team. The course includes instruction and
praclice in basic procedures pertaining fo medical gas
administration, humidity and aerosol therapy, dean-
ing, and sterilization and nursing skills. Application of
these procedures are performed in the laboratory and
clinical area under supervision. (3 lecture and 10
laboratory hours per week). Corequisite: RESC
1411.

RESC 2100 [HRTT218]. Seminar in Respira-
tory Care Il. (1 credit). This course will include
presentation of patient case studies in a panel discus-
sion format, demonstration and evaluation of new
ventilators on the market today, home care equipment
troubleshooting, and patient assessment in the home.
Student must have completed all previous Respiratory
Care courses or have permission of program director.
(2 lecture hours per week).

RESC 2112. Mechanical Ventilator Labora-
tory. (1 credit). This course is designed fo provide the
student with the opportunity to set up, operate, and
rouble-shoot various volume ventilators on the mar-
ket foday. Emphasis will be placed on building skills
needed fowork with volume ventilators. (2laboratory
hours per week). 12-week summer session - 3 labo-
ratory hours per week). Prerequisite: RESC1412.

RESC 2200 [2300] [HRTT211]. Clinical Man-
agement and Education. (2 credits). This introduc-
fion o the managerial aspects of the Respiratory Care
Depariment includes budgefing, scheduling, and staff-
ing. It ako covers in-service education, behavioral
objectives, and feaching and testing strategies. (2
lecture and 3 laboratory hours per week; Summer
session-——-3 lecture and 4 laboratory hours per week).

RESC 2213 [HRTT210]. Clinical Practical IV. (2
credits). This indepth exposure to respiratory care and
venfilator management emphasizes neonatal and pe-
diatric therapy. Case studies and follow-ups are pre-
sented. (13 laboratory hours per week).
Prerequisites: RESC 1412, RESC 2214.

RESC 2214 [HRTT212]. Clinical Practical Ill. (2
credits). In this course the student applies all respira-
fory concepts related fo patient care fo demonsirate
experience as a practicing therapist with the correla-
tion of advanced clinical and technological concepis.
Also includes AHA advanced cardiac life support pro-
gram ($75 fee). (16 laboratory hours per week).
Prerequisite: RESC1211, 2112. Corequisite: RESC
2310.

RESC 2230 [HRTT219]. Specialty Rotations.
(2 credits). This course is designed for the student to
rotate through specialty areas including the pulmo-
nary function laboratory, home care, rehabilitation,
acute care laboratory, intubation, and EKG rotations.9
laboratory hours per week; Summer session-—24
laboratory hours per week). Student must have com-
pleted all previous Respiratory Care courses o have
permission of the program director.

RESC 2309 [HRTT115]. Pediatrics. (3 credits).
This course explores the care of the pediatric patient
with cardiopulmonary disease. Cardiopulmonary anat-
omy and physiology, fetal development, diseases, and
equipment and therapeutic techniques used in treating
these diseases are covered. (3lecture hours per week).
Prerequisite: RESC 2310, RESC 2320.Corequisite:
RESC 2213.

RESC 2310 [HRTT216]. Advanced Patho-
physiology. (3 credits). This course indudes an in-
depth st’:fy of various diseases and disorders related
to the cardiopulmonary system. Advanced diagnostic
techniquesincluding chest radiography and electrocar-
diography are ako discussed. (3 lecture hours per
week). Prerequisite: RESC 1410. Corequisifes:
RESC 2214, RESC 2320.

RESC 2320 [HRTT217]. Advanced Intensive
Care Procedures. (3 credits). This course is designed
to familiarize the student with techniques used dlini-
cally 1o assess a patient both subjectively and objec-
fively. It also introduces the student to invasive
monitoring systems used in the critical care setfing suc
as Swan-Ganz catheterization, CVP and arterial lines,
intracranial pressure monitoring, chest drainage, @
counterpulsation. (3 lecture hours per week ). Prereg-
visies: RESC 1410, RESC1412. Corequisite: RESC
2214,

Sociology

John Duke, Department Chairperson
Mike Eernisse, Nancey Lobb

500 1301 [SOCI111]. Principles of Sociology.
(3 credits). This course presents a scientific examina-
tion of the organization of human sodial life, the
unique forms and social order of group life, and the
produdis of group living. The course places special
emphasis on social interaction patterns and the proc-
esses and insfitufions developed by man fo facilitate
his progress. (3 lecture hours per week). Prereg-
visifes: READ 0310 and ENGL 0310.
[CB4511015142]

$0CI 1306 [SOCI122]. Social Problems. (3
credits). This course includes the scientific examination
of conditions that are disrupfive tosociety today, those
seen as problematic for society as a whole, and those
that representviolations of the norms of special groups
in society: population, poverty, social minorifies, mass
society, delinquency, crime, drugs, sexual deviance,
and disorganization of family, education, and religion.
(3 lecture hours per week). Prerequisites: READ
0310 and ENGL 0310. [CB4511015242]

501 2301 [SOCI110]. Marriage and Family
Relationships. (3 credits). A contemporary study of
the freedom and growth potential of the individual in
marriage and family life, this course explores the
many paramefers of the marital and parental relation-

ships, and it places emphasis on raising current ques-
tions with comprehensive examination of the values
and goaks of the individual as well as the insfitution of
the family. (3 lecture hours per week). Prereq-
visites: READ 0310 and ENGL 0310.
[CB4511015442]

S0CI 2319 {HUMA} 2319 [HUMN211].
American Minorities. (3 credits). This course is an
introduction to culture and to the multi-cultural and
multi-ethnic diversity residing in the United Staes,
with emphasis on ltalian Americans, Jewish Americans,
Native Americans, Black Americans, Hispanics, and
Asians. (3 lecture hours per week). Corequisifes:
READ 0310 and ENGL 0310.[CB4511015342]

Spanish
Robert Rodriguez, Department Chairperson

SPAN 1300 [SPAN101]. Conversational
Spanish 1. (3 credits). The primary purpose of this
course is fo give the student an opportunity to develop
an accurate oral use of the language; based on a sound
understanding of structure. Reading will be incidental
to the oral objedtive. (3 lecture hours per week).
[CB1609055431]

SPAN 1310 [SPAN102]. Conversational
Sfumisll 1. (3 credits). This course is a continuation
of Conversational Spanish 1. It will expand the vocabu-
lary and oral skills learned in the previous course. (3
lecture hours per week). Prerequisite: SPAN 1300.
[CB1609055431]

SPAN 1411 [SPAN111]. Elementary Spanish
1. (4 credits). While this course is definitely aimed
toward proficiency in everyday conversational Span-
ish, it gives the student the necessary background in
pronunciafion, acquisifion of vocabulary, grammatical
construction, and formation of sentences. (3 lecture
and 2 laboratory hours per week).
[CB1609055131]

SPAN 1412 [SPAN112]. Elementary Spanish
1. (4 credits). This course is a continuation of the oral
practice of SPAN 1411 with some stress placed on
reading and composition. (3 lecture and 2 laboratory
hours per week). [CB1609055131]

SPAN 2311 [SPAN121]. Intermediate Spanish
1. (3 credits). This course includes the more complex
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grammatical points. The course includes a review of
pronunciation and aural/oral drilks, and it emphasizes
proper usage of grammar, both written and oral.
Students read classical and contemporary literature of
moderate difficulty fo further cultural appreciafion
and to gain a better understanding of international
affairs. (3 leciure hours and 1 laboratory hour per
week). Prerequisite: SPAN 1412,
[CB1609055231]

SPAN 2312 [SPAN122]. Intermediate Spanish
11 (3 eredits). This course is a continuation of the study
introduced in SPAN 2311, and it emphasizes fluent
usage of oral and writien Spanish. (3 lecture and 1
laboratory hours per week). Prerequisite: SPAN
1412.[CB1609055231]

SPAN 2321 [SPAN220]. Introduction to Span-
ish Literature. (3 credits). This course is conducted
in Spanish. It includes an introduction to Spanish and
Latin American literature through representative se-
lections from major authors. (3 lecture hours per
week). Prerequisite: SPAN 2312,
[CB1609055331]

Speech

C Jay Burton, Department Chairperson
Earnest Burnett, Bill Waggoner

SPCH 1311 [SPCH110]. Fundamentals of
Speech. (3 credits). This course consists of the study
of the importance of speech as an aid in social adjust-
ment; the improvement of arficulation and pronuncia-
tion; the study of the use of bodily activity and its
relation fo effective speaking; vocabulary develop-
ment; the study of the general ends of speech: and
preparation foward the achieving of these ends. (3
lecture hours per week). Prerequisite: READ 0310.
[CB2310015135]

SPCH 1315 [SPCH120]. Public Speaking. (3
credifs). This course concentrates on the methods of
organization and the fechniques of delivery of the
platform speech, with emphasis on explanation and
persuasion. The course includes a study of group meth-
ods of problem solving and parliamentary proce-
dures.The student must have the approval of the
department chairperson. (3 lecture hours per week).
Prerequisite: READ 0310. [CB2310015335]
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SPCH 1318 [SPCH105]. Interpersonal Com-
munication. (3 credits). This course presens theory,
examples, and participation in exercises in order fo
improve effective one-to-one and small group commu-

nication. (3 lecture hours per week). Prerequisites:
READ 0310 and ENGL 0310./CB2310015435]

SPCH 1321 [COMM1308]. Business Speak-
ing. (3 credits). Theory and pradiice of communica-
tion as applied to business and professional situations.
The course will analyze trends in business communica-
fion and provide practical application of selected meth-
ods. (3 lecture hours per week). Prerequisite: READ
0310. [CB2310015235]

SPCH 2341 [SPCH130]. Oral Interpretation.
(3 credits). This course presents the study of platform
interpretation of literature. The course emphasizes
improvement in voice, pronunciation, and enunciation
for interprefing lyric poetry, narrafive prose and po-
etry, the descriptive essay, the monologue, and dra-
matic scenes. This course is particularly recommended
for English and elementary majors. (3 lecture hours
per week). Prerequisite: READ 0310.
[CB2310015735]

Texas Department Of Criminal
Justice

READ 0301 [RDNG101]. Reading Fundamen-
tals I (3 aedifs). To improve the reading skills
demanded in college classes, this course focuses on the
teaching of reading comprehension, vocabulary devel-
opment, rate improvement, and study skills. (3 lecture
hours per week).[CB3201085235]

READ 0302 [RDNG102]. Reading Fundamen-
tals 1. (3 credits). Designed to help the college
student become a more efficient reader, this course
emphasizes the development of higher level compre-
hension skilks, vocabulary development, rate improve-
ment, and study skills. (3 lecture hours per

week).[(B3201085235]

Certificate Programs
(Less Than 12 Months)

Automotive Technology
Computer Sdence
Drafting

Hortiewlture (Ormamental)
Radio & Television Repair
Welding

Alvin Community College has conducted educational
programs for the Texas Department of Criminal Justice
since 1965. In addition to the Associate in General
Liberal Arts (p. 50-51), occupational/technical Certifi-
cate of Completion Programs are offered. These cer-
fificate programs are designed to provide skills which
enable the student o be placed in enry-level employ-
ment within a chosen specialty.

Acertificate of completionis awarded when the student
satisfactorily completes the course sequences de-
scribed for a selected program.

*Automotive Technology
Charles Graham
All AUTO courses are under [CBO000006422]

AUTO 1490 [AUTO110]. Basic Automotive. (4
credits). The course acquaints the student with service
trade information, use and care of shop equipment

and took, standard transmission, brakes, clutches,
rear axle, drive line principles, and a limited applica-
fion of automotive shop practice. (3 lecture and 6
laboratory hours per week).

AUTO 1491 [AUTO120]. Internal Combustion
Engine. (4 credits). In this introduction fo the gasoline
internal combustion engine, students learn fechnique
and skill in inspection, repairing and overhauling of
engine components, valve fiming, and the use of
special fools and equipment. (3 lecture and 6 labora-
tory hours per week).

AUTO 1492 [AUTO130]. Automotive Electric-
ity and Ignition System. (4 credifs). An infroduc-
tion o the fundamentals of eleciricity as applied to the
automotive vehicle, this course indludes classroom the-
ory and laboratory practices of magnetic principles of
eledricity, functions of the diode and transistor, the
storage battery, D.C and A.C charging systems, gen-
erators and alternators, and complefe wiring systems.
(3 lecture and 6 laboratory hours per week).

AUTO 1493 [AUTO140]. Carbureiion and Fuel
Systems. (4 credits). This course includes a study of
fuels and their applications, requirements, and effect
on carburefion. Students disassemble, clean, overhaul,
reassemble, and adjust various types of carburetors.
(3 lecture and 6 laboratory hours per week).

AUTO 1494 [AUTO150]. Automotive and
Truck Chassis. (4 credits). This course includes a
study of designs, construction, and frame alignment
fundamentaks of the vehidle chassis. Classroom theory
and laboratory pracices include front end alignment,
shock absorbers, springs, steering mechanism, wheel
balancing, and power steering. (3 lecture and 6 labo-
ratory hours per week).

*Computer Science

Lew Garrett, Department Chairperson
Thomas Cook, Loretta Hulsey, Jesse Paul,
Elias Sanchez

AILCSCl courses are under [CB0000006021]

CSCl 1490 [CSCI104]. Introduction to Com-

uters. (4 credifs). This course is an overview of the
Easic concepts of computer information processing.
The functional characteristics of digital computers and
their capabilities and limitations are discussed, and the
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application of computers in business, industry, and
sociely is explored. (3 lecture and 7 laboratory hours
per week).

CSCl 1491 [€SCI105]. Micro-Computer Pro-

ramming—BASIC. (4 credis). This course on the
undamental concepts of BASIC programming lan-
quage as applied to micro-computers includes problem
solving, application, graphics, and other programming
techniques applicable to micro-computers. (3 lecture
and 7 laboratory hours per week).

€scl 1492 [CSCIT15]. Computer Program-
ming (PASCAL). (4 credits). This introductory course
instructured programming using the PASCAL language
emphasizes algorithm design, flowcharting, and syn-
tax of the language. Business applications are used fo
introduce problem-solving techniques. (3 lecture and
7 laboratory hours per week).

€SCl 1493 [C5CI205]. Introduction to Data-
base Structures. (4 credits). Thisintroductory course
in database processing using the PASCAL language
explores algorithms for sorting, searching, joining,
and displaying information from a group of related
files. Emphasis is placed on database structure, data
integrity, and user functionability. (3 lecture and 7
laboratory hours per week).

CSCI 1494 [€5C1225]. Data Base Systems. (4
credits). In this introduction to data-based manage-
ment systems, data organization and structure, and
data-base design, the student uses a query language

for business applications. (3 lecture and 7 laboratory
hours per week).

*Horticulture (Ornamental)
Dwight Rhodes
All HORT courses are under [(B0000005026]

HORT 1490 [HORT102]. Principles of Horti-
culture. (4 credits). This course presents fundamental
principles and practices of structure, growth, develop-
meni, maintenance, and use of horficultural plants.
The course outlines the commercial horficulture indus-
try and occupational opportunities. The laboratory
experience provides an infroduction to growing,
grounds maintenance, planting, transplanting, and
plant maintenance. (3 lecture and 6 laboratory hours
per week).

HORT 1491 [HORT112]. Plant Materials for
Landscape Use. (4 credits). This course provides a
study of ornamental frees, shrubs, vines, and ground
covers for landscape use, and it emphasizes their
identification, characteristics, adaptability, use, and
maintenance. Students use basic concepts and practices
in preparing landscape plans. (3 lecture and 6 labora-
tory hours per week).

HORT 1492 [HORT122]. Plant Propagation.
(4 credits). This course provides the student with theo-
refical consideration and practical experiences in pro-
ducing horticultural plants by sexual and asexual
methods. It includes laboratory exercises in cutfing,
layering, division, growing from seeds, budding, and
grafiing. (3 lecture and 6 laboratory hours per week)-

HORT 1493 [HORT222]. Chemical Control of
Weeds, Plants, Diseases, and Pests. (4 credits).
This course covers the identification, cause, and conirql
of common weeds, plant diseases, and pests, and it
indludes a study of equipment for their preventiona

control. (3 lecture and 6 laboratory hours per weekl:

HORT 1494 [HORT251]. Vegetable Crops. (4
credits). This course is a study of vegetable production,
and it includes factors that affect production of impor-
tant fresh market and processing vegetables in differ-
ent areas of the United States. (3 lecture @
laboratory hours per week).

iy

*Radio And Television Repair
Lew Garrett
All RATV courses are under [(B0000006241]

RATV 1490 [RATV105]. Basic Communica-
tions. (4 credits). This course explores the theory and
application of electronics from basic aspects through
transmitters and antennas. The lab portion of the
course includes application, operation, and festing of
communication equipment. (3 lecture and 7 labora-
tory hours per week).

RATV 1491 [RATV110]. Basic Radio Receiv-
ers. (4 credits). Thisiniroduction toradio receivers and
radio circuitry prepares the student for radio servicing.
The course lays the basic foundation for further study
in television servicing of black and white, color, and
industrial closed circuit felevisions as well as home
receivers. (3 lecture and 7 laboratory hours per week).

RATV 1492 [RATV120]. Basic Television Re-
ceivers. (4 credifs). This course includes a study of
television circuits as applied 1o the black and white
home and industrial closed circuit receivers. Servicing
experiments in lab are done on actual lab TV receivers
using up-fo-date equipment and schematics. The use
of the VIVM and the scope is emphasized. (3 lecture
and 7 laboratory hours per week).

RATV 1493 [RATV220]. Basic Color Televi-
sion. (4 credits). This course includes the study of color
television circuits as they are applied o the modern
receiver. The student studies color, mixing both addi-
tive and subtractive methods, requirements of the
composite color signal, makeup of the color picture
tube, convergence, and troubleshoofing procedures.
Alllab experiments are performed on live color receiv-
ers using up-to-date equipment and schematics. (3
leciure and 7 laboratory hours per week). Prereq-
visite: RATV 1492,

RATV 1494 [RATV230]. Advanced Service
Techniques. (4 credits). This course s designed for
the technician who is familiar with television circutry
and wanfs o progress fo advanced servicing fech-
niques. The course includes visual alignment and over-
all response analysis. (3 lecture and 7 laboratory hours
per week). Corequisite: RATV 1492,

*Welding

Gary Church, Lemuel Bruner
All WELD courses are under [CB0000006245]

WELD 1490 [WELD111]. Welding Processes
and Safety. (4 credits). This course includes theory
and praciice in fechniques of oxy-acetylene welding
and cutfing, layout and preparation of commonly used
joints, servicing and regulafion of oxy-acetylene
equipment, basic shop practices, basic welding ma-
chine theory, and set up procedures of the electrical
arc welding machine. This course also includes an
introduction to shop and job safety. (3 lecture and 6
laboratory hours per week).

WELD 1491 [WELD120]. Arc Welding (Plate
1). (4 credits). This course teaches students fo do metal
cutting with oxygen and acetylene equipment. The
course includes a study of the theory of plate welding,
and students learn plate welding in three positions:
flat, vertical up, and horizontal. (3 lecture and 6
laboratory hours per week).

WELD 1492 [WELD123]. Arc Welding (Plate
11). (4 credits). In this course on the advanced theory
of plate welding, students learn plate welding in five
positions: flat, vertical up, horizontal, vertical down,
and overhead. The course akso covers Root and Face
Bend fests for qualifications of plate welders and
advanced theory and troubleshooting procedures for
electronic arc welding machines. (3 lecture and 6
laboratory hours per week). N

WELD 1493 [WELD253]. Pipe Welding . (4
credits). This course includes such topics as the theory
of pipe welding, cutting and beveling pipe with oxygen
and acetylene equipment, and pipe welding in two
positions: rolling and horizontal. (3 lecture and 6
laboratory hours per week).

WELD 1494 [WELD254]. Pipe Welding II. (4
credits). This course covers advanced theory of pipe
welding. Students learn pipe welding in four positions:
rolling, horizontal, downhill, and overhead. (3 lecture
and 6 laboratory hours per week).

*Courses offered only at the Texas Department of
Criminal Justice.
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CONTINUING EDUCATION
PROGRAM

PURPOSE

Alvin Community College, a comprehensive commu-
nity college, provides life-long educational opportuni-
fies through the Department of Confinuing Education
and Evening School Programs. The noncredit program
offers occupational and vocational training, job readi-
ness skills, professional education, small business de-
velopment counseling, senior adult courses and
adtivities, certification programs, as well as basic skilks,
language improvement classes, and courses for pleas-
ure and recreation.

GENERAL INFORMATION

Noncredit continuing education serves all age groups
including senior adults, children, and youth. Informa-
fion regarding the age appropriateness of specific
courses is provided in the course schedule. Noncredit
courses are offered dayfime and evening. Daytime
courses indude most senior adult education classes,
small business seminars, specialized courses for busi-
ness and industry, and those designed to frain specific
target groups. Most of the Continuing Education Pro-
gram courses are in the evening. Courses range from
three-hour seminars to 400-hour adult vocational
training courses.

Tuition and fees for noncredit dasses are established
by the Alvin Community College Board of Trustees.
Noncredit instruction includes lecture, laboratory, field
exercises, workshops, seminars, and conferences.

Persons who have program and course ideas should
contact the Associate Dean of Continuing Education at
388-4682.

CONTINUING EDUCATION AND
ADULT NONCREDIT COURSE DESCRIPTIONS

Noncredit courses in the following areas are scheduled
at various fimes during the academic year. Interested
persons should check the semester schedule fo deter-
mine the particular courses offered each semester.
Every course is not offered every semester.

HEALTH & MEDICINE

Nurse Refresher, Medication Aide (Basic & Refresher),
Emergency Medical Technician (Basic & Infermediate),
Nursing Home Activity Director, and Nurse Aide are
included in this allied health curriculum. Scheduling
information s available by calling 388-4681.

JOB TRAINING

Vocational courses are offered fo assist the student in
job readiness, attainment and/or upgrading of skills
for beginning or changing a career. Also offered are
courses for professionals who are required to develop
and maintain specific levels of training for confinued
certification. Professional training includes licensed
professional counselors, teachers and hazardous wasle
managers. Child Care, Health and Medical, Business
and Management, Gerontology, Law Enforcement, Mi-
crocomputer Repair, Petrochemical Operator Training,
Office Occupations, and Business & Industry are a few
of the noncredit training areas.

SENIOR ADULTS

ACCESS (Alvin Community College Education & Senior
Services), for persons 55 years of age and over, offers
many courses, activities, and frips, as well as twice-a-
month meetings with guest presenters and enterfain-
ment. Call 388-4685, the ACCESS Office for more
information.
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MICROCOMPUTER TRAINING

Offerings in this area include Introduction fo Micro-
computers, IBM PC/DOS, Word Perfect, Beginner and
Infermediate Lotus 1-2-3, and job training courses.

CUSTOMIZED BUSINESS AND
INDUSTRY TRAINING

Customized courses are tailored to meet the specific
educational needs of employees of area companies,
pefrochemical plants, and various other types of busi-
ness and indusiry. Call 388-4682 for information
regarding the development of these courses.

SMALL BUSINESS DEVELOPMENT CENTER

Short business and management courses, as well as
counseling assistance to business owners in the areas
of exporfing, government contracting, product devel-
opment, and general business fopics are available.
Call 388-4686 for registration and information.

SPECIAL INTEREST

Driving Safety in Spanish & English, Weight Training,
Sign Language, Firearms Training, and Conversational
Spanish and Czech are a few of the courses offered for
the enjoyment of students. Physical fitness and mar-
tial arts courses offer training for ages four and up.
Call 388-4680 for a complete schedule of additional
courses.

YOUTH

The Summer Youth Enrichment Program offers courses
to children ranging from 3 through fifteen years of
age. Induded are physical fitness and fun courses, as
well as educational, skill building, and basic develop-
mental courses.

ABE/GED/ESL PROGRAM

Outstanding instruction and a positive, reassuring en-
vironment have become identified with this specialized
program at Alvin Community College.

Adult Basic Education (ABE) is the fundamental
instruction and study of materials and subject matter
equivalent of grades 1 through 8.

General Education Development (GED) is prepa-
ration for the High School Equivalency Diploma, which
may be acquired by passing the GED Exam. Although
students may fake the GED Exam without GED prepa-
ration classes, most students score significantly higher
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by pariicipation in the individualized instructional pro-
gram. Students must be 17 years old and officially
withdrawn from a public school. Because of new
legislafion and laws affecting GED fesfing, interested
persons should check with the ACC Counseling Center
regarding testing requirements.

English as a Second Language (ESL) offers non-
English speaking adults an opportunity to develop an
understanding of the spoken language or fo improve
existing language skills. Classes are on five (5) levels

of difficulty.

There is no charge for instruction in ABE or ESL
frogl]‘rams. The fee for GED instruction is $15. The fee
or the GED Exam is $30. Testing arrangements are
made through the ACC Counseling Center. The
ABE/GED/ESL program is funded through the Texas
Education Agency. Interested persons may enroll in
either daytime or evening classes. Additional informa-
tion regarding this program may be acquired by calling
388-4830 or 388-4684.

Board of Trustees
Faculty, & Staff
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President

Ms. Joan Rossano
Administrative Coordinator

Mr. Troy Lewis

Dean of Administrative Services
Dr. D. R. Potter

Dean of Instruction, Student

& Community Services

Dr. John Bethscheider
Dean of Technical Programs
Mr. Jose Castillo

Associate Dean of Student & Insiructional Services
Ms. Linda Chaput

Associate Dean of Continving Education &
Evening Programs

Mr. Jim McFarlane

Director of Computer Services
Mr. James Ray Couser
Director of Counseling & Testing
Mr. Robert Eason

Director of Fiscal Affairs

Ms. Judith Cox

Director of Food Services

Ms. Lang Windsor
Director of Personnel

Mr. Robert N. Richarz
Director of Physical Plant

Mr. Ken Sweeney

Director of Research, Planning,
& Development

Mr. Don Childs

Director of Athletics
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Emeriti Administrators and

Instructors

Neal Nelson
Dean of Admissions and Registrar, Emeritus

Charles Benson

English Instructor, Emeritus

Mary Wyllie

English Instructor, Emeritus

Pearl Rinderknecht

Secretarial Science Instrucior, Emeritus

Jo Bennett

Associate Dean of Student & Instructional
Services, Emeritus

Marcello Joe Rossano

Dean of Financial & Administrative Services, Emeritus
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English Instructor, Emeritus
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Dean of Instruction, Student & Community
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Librarian, Emeritus
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Biology Instructor, Emeritus

D. P. 0"Quinn

President, Emeritus

Cherry Simpson

Art Instructor, Emeritus

F. Joseph Phillips N
Dean of Instruction, Student & Community

Services, Emeritus

Henry Meyers

Dean of the College, Emeritus

Elmo Marburger
Associate Dean, Student & Community
Services, Emeritus

Malcom B. (Mike) Johnstone
Counselor, Emeritus

Charles Bennett

Mathematics Instructor

Ben Daw
Drafting Instructor

William Taliaferro
Government Instructor

Ida Blanchette
History Instructor
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