


Alvin Community College

General Catalog for 2002-2003
VOLUME 53, NO. 1 ¢ AUGUST 2002

Alvin Community College is Accredited by: TABLE OF CONTENTS

Commission on Colleges of the

Southern Association of Colleges and Schools P e SR
1866 Southern Lane
Decatur, Georgia 30033-4097
Telephone Number: 404/679-4501

To award associate degrees and certificates. Academic Policies & Regulations

General Information

Also Approved and Accredited by: Student Services
Texas Higher Education Coordinating Board, :
Texas College and University System Educational Programs

Member: Course Descriptions

American Association of Community and Junior
Colleges
Association of Community College Trustees
Gulf Coast Intercollegiate Conference Indexes
National Institute for Staff and Organizational
Development ' How to Reach ACC/PCC
National Junior College Athletic Association
Region XIV Athletic Conference
Texas Community College Teachers Association
Texas Association of Community Colleges

Board of Trustees, Administration,
Faculty & Staff

Alvin Community College is an equal opportunity institution
and does not discriminate against anyone on the basis of
race, religion, color, sex, handicap, age, national origin, or
veteran status.

Any of the regulations, services, or course offerings
appearing in this catalog may be changed without prior
notice. The regulations appearing here will be in force
starting with the 2002 fall semester.




Students must refer to more detailed calendars included in each semester’s class schedule.
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FALL SEMESTER 2002

Jul 16-Aug 15 Telephone Early Registration
July 16-Aug 15 Campus Early Registration

Aug 7 New student orientation

Aug 26-27 Regular Registration

Aug 28 Faculty/Staff Workshop - 8am - 3pm

Aug 29-30, Sep 34  Late Registration and Schedule Changes

Aug 29 Classes Begin

Aug 30-Sep 1 Weekend Classes Begin

Sep 2 Labor Day Holiday - College closed

Sep 16 Census Date

Oct 4 Graduation Deadline. Last day to apply for
fall graduation, 5 pm

Nov 15 Withdraw Deadline; Records Office, 5 pm

Nov 27-Dec 1 Thanksgiving Holidays

Dec 6-8 Weekend Classes End

Dec 10 Classes End

Dec 11-13, 16-17  Final Exams

Dec 13-15 Finals for Weekend Classes

Dec 19-Jan 5 Winter Break - College closed

8-WEEK FALL MINI SEMESTERS

First 8-Weeks

Aug 26-27 Registration

Aug 29-30, Sept 3-4  Late Registration and Schedule Changes
Aug 29 Classes Begin
Sep 2 Labor Day Holiday - College closed

Sep 6 Census Date

Oct 4 Withdraw Deadline: Records Office, 5 pm
Oct 18 Classes End/Final exams

Second 8-Weeks

Oct 1-18 Registration

'Oct 21-22 Late Registration and Schedule Changes
Oct 21 Classes Begin

Oct 28 Census Date

Nov 26 Withdraw Deadline; Records Office, 5 pm
Nov 27-Dec 1 Thanksgiving Holidays - College closed
Dec 11 Classes end/Final Exams
HOLIDAY MINI SEMESTER

Dec 2-18 Registration

Dec 26 Classes Begin

Dec 26 Late Registration and Schedule Changes
Dec 27 Census Date

Jan 6 Withdraw Deadline; Records Office, 5 pm
Jan 9 Classes end/Final exams

SPRING SEMESTER 2003

Nov 12-Dec 31 Telephone Early Registration
Nov 12-Dec 18 Campus Early Registration
Dec 19-Jan 5 College closed

Jan 13-14 Regular Registration

Jan 15 Faculty/Staff Workshop - 8am - 3 pm

Jan 16 Classes Begin

Jan 16-17, 21-22  Late Registration and Schedule Changes
Jan 17-19 Weekend Classes Begin

Jan 20 Martin Luther King, Jr., Day - College Closed
Feb 3 Census Date

Feb 21 TCCTA Convention, Austin. No day class on

Friday. (Weekend Classes on Friday
evening, Saturday and Sunday will meet.)
Offices close 12 noon, Friday.

Mar 7 Graduation deadline. Last day to apply for
graduation and to order graduation regalia.

Mar 10-16 Spring Break - College closed

Apr 11 Withdraw Deadline; Records Office, 5 pm

Apr 18-21 Spring Holidays - College closed

May 2-4 Weekend Classes End

May 5 Classes End

May 6-9 Final Exams

May 9-11 Final Exams - Weekend Classes only

May 13 Commencement

8-WEEK SPRING MINI SEMESTERS
First 8-Weeks

Jan 13-14 Registration
Jan 16-17,21-22  Late Registration and Schedule Changes
Jan 16 Classes Begin
Jan 20 Martin Luther King, Jr., Day - College Closed
Jan 24 Census Date
Feb 21 Withdraw Deadline; Records Office, 5pm
Mar 7 Classes End/Final exams
Second 8-Weeks
Feb 24-Mar 7 Registration
Mar 10-16 Spring Break - College Closed
Mar 17-18 Late Registration and
ScheduleChanges
Mar 17 Classes Begin
Mar 24 Census Date
Apr 18-21 Spring Holidays - College Closed
Apr 25 Withdraw Deadline; Records Office, 5 pm
May 7 Classes end/Final exams

EARLY SUMMER MINI SEMESTER
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HISTORY

The Alvin Community College District was approved by the
qualified voters of the Alvin Independent School District on
November 2, 1948.. From its inception until the 1971-72
academic year, the College was administered by officials of the
Alvin Independent School District. The 1971-72 academic year
marked the beginning of a new era in the history of Alvin
Community College. A separate administration, tax district, and
College Board were established to assume the management,
control, and operation of a newly created Alvin Junior College
District.

Initially, when the College and public schools were in the same
system, the College was part of Alvin High School. The first
classes began on September 12, 1949, in facilities which
grouped grades 11 through 14 in one building and which
placed Alvin under a system known as the 6-4-4 plan. One of
the more important changes in the program of Alvin
Community College was the building of a separate physical
plant for academic work at the college level and dropping of the
6-4-4 plan in favor of a 6-3-3-2 arrangement. The college
program was strengthened by additional facilities, by an
enlarged faculty, and by successfully meeting the standards of
the Southern Association of Colleges and Secondary Schools
(1959). Alvin Community College moved to its present campus
in the summer session of 1963.

By a vote of both the original district and voters of adjoining
territories, the college district was enlarged to nearly twice its
geographical size in 1974. Then, in the spring of 1975, an $8
million bond issue was approved, providing funds for the
facilities necessary to meet an expanding enroliment. In 1998
the College expanded into its service area with the
establishment of the Pearland College Center in the former C.J.
Harris Elementary School in Pearland.

The enrollment of Alvin Community College has grown from 134
students in 1949 to a record high of 4404 in 1988. During this
period of growth, Alvin Community College has had five
presidents:

M AGWeleh:. 5oz st oo wiwn &1 . paibils 1949-1954
Dr-A:B-Templetontivts. o . aineinesS-Jeis 1954-1964
M BhOQunis i acl o bolsa saniio ] 1964-1971
DTV Jenkins nativaws pin shinininasl Juins 1971-1976
Dr. A. Rodney Allbright . .............. 1976 to present

PHILOSOPRHY

We believe in the dignity and worth of all individuals. Learning
is a lifelong process, and all individuals should have oppor-
tunities for lifelong- education. Education should help people
develop, to their maximum capacity, technical excellence,
occupational proficiency, and academic ability. ~Education
should also provide for personal enrichment. To prosper in a
complex and changing society, each individual must learmn to
think independently, value logical and tested conclusions,
develop problem-solving abilities, and function effectively with
other people. Competent performance contributes significantly
to individual health and happiness and benefits the
organizations and communities in which individuals work and
live. Alvin Community College is an integral part of the
community it serves, and it must respond to identified needs and
interests. In delivering educational services, we believe that
there is no substitute for the pursuit of excellence.

MISSION

Alvin Community College is a public, two-year, comprehensive
community college with a strong educational heritage and a
continuing emphasis on providing quality educational
experiences for all of its students. The College seeks to
implement its philosophy by providing quality post-secondary
educational services (including occupational/technical, college
transfer, and adult programs) for all those who can benefit from
them, as well as quality occupational/technical program
opportunities for area secondary students. The College also
seeks to provide accessible educational services, through varied
formats and schedules and full- and part-time programs, which
address a wide spectrum of individual needs and abilities, along
with educational programming related to the economic and
employment realities of the area served, and to offer expanded
career options through cooperation with industry, business,
professions, government, and other educational institutions. In
addition, the College seeks to offer comprehensive programs
which integrate communications, math, science, humanities,
interpersonal skills, and reasoning. Further, the College seeks to
provide students the opportunity to develop skills needed to
enter and succeed in College programs through continuing
opportunities to extend and upgrade skills, knowledge, and
interests; through testing, evaluation, and counseling to allow
students to make informed decisions regarding their abilities,
achievements, and behavior; and through experiences to
develop personal, social, and cultural dimensions. The College
is accountable for its mission within the limitations of its physical
and financial resources.



INSTITUTIONAL GOALS

To fulfill its stated Mission, the College has established specific
goals that are modified as needed to meet changing
circumstances. These goals are as follows:

1. To provide appropriate academic courses in the arts and
sciences for those pursuing associate degrees or planning
to transfer to a senior institution.

2. To provide one- and two-year technical programs that
prepare graduates to enter business or industry with
marketable skills.

3. To provide programs that assist students to master skills that
are fundamental to academic and career achievement.

4. To provide continuing education programs that incorporate
current and new technical courses, training partnerships
with business and industry, and other opportunities for
individuals to acquire and upgrade skills or seek personal
enrichment.

5. To provide an environment that supports and encourages
students in their academic advancement and assists them in
their personal and social development.

6. To provide for the systematic measurement of academic
excellence and institutional effectiveness and evaluate the
progress of the institution’s achievement of its strategic
objectives.

7. To provide opportunities for collaboration, cooperation,
and/or articulation with area schools, community colleges,
universities, industries, and local government.

8. To maintain a commitment to educational excellence
through intensive efforts to recruit, retain, develop, and
support an outstanding faculty and staff.

9. To provide a cost-effective use of human, physical, and fiscal
resources.

10. To maintain a safe and inviting campus environment.

11. To recruit, retain, and educate students to their selected
level of educational success.

In addition to the goals described above, Alvin Community
College subscribes to the purpose of the public community
college as outlined in Section 130.003 of the Texas Education
Code.

1. Technical programs up to two years in length leading to
associate degrees or certificates;

2. Vocational programs leading directly to employment in semi-
skilled and skilled occupations;

3. Freshman and sophomore courses in arts and sciences;

4. Continuing adult education programs for occupational or
cultural upgrading;

5. Compensatory education programs designed to fulfill the
commitment of an admissions policy allowing the enrollment
of disadvantaged students;

6. A continuing program of counseling and guidance designed
to assist students in achieving their individual educational
goals;

7. Work force development programs designed to meet local
and statewide needs;

8. Adult literacy and other basic skills programs for adults; and

9. Such other purposes as may be prescribed by the Texas
Higher Education Coordinating Board or local governing
boards in the best interest of post-secondary education in
Texas.

FACILITIES

The main campus of Alvin Community College, situated on 113
acres in Alvin, Texas, consists of sixteen buildings: Learning
Resources Center, Fine Arts Center, Health and Paramedical
Technologies Center, Business and Industrial Technologies
Center, Student Center, Physical Fitness Center, Liberal Arts
Building, Natural Sciences Building, Occupational Technical
Building, Court Reporting Center/KACC Radio-TV Building,
Nolan Ryan Center, Maintenance Complex, Transportation
Center, and storage complexes.

The first floor of the Learning Resources Center contains the
Department of Information Technology, Office of the Associate
Dean of Student and Instructional Services, Office of Admissions
and Academic Advising, Financial Aid and Placement Office,
Records Office, Veterans and Graduation Offices, Business
Office, Communications Center, and Media Center. The second
floor houses the Leaming Lab, classrooms, the Library, and
offices for the Physical Plant, GED, and various faculty. The Fine
Arts Center contains facilities for the Music Department, Drama
Department, and Art Department. Facilities include studios,
rehearsal rooms, offices, an art gallery, and the theatre/
auditorium.

The Health and Paramedical Technologies Center contains
offices, classrooms and laboratories for all health-related
departments. A Child Development Laboratory School is also
located in the building. The lower floor houses the offices of the
Dean of Technical Programs. In addition to the many
classrooms and offices located in the Business and Industrial
Technologies Center, laboratories are provided for the various
programs in the area. Facilities include an open-concept office
administration lab and a crime lab. Facilities for instruction in
industrial programs include an electronics lab, auto mechanics
lab, and a welding lab and fabrication shop.



The Student Center consists of the Texas Room (a student
lounge), the Brazos Room (a conference/dining room), a
gameroom, Student Activities offices, the cafeteria, and the
College Store.

The Physical Fitness Center includes the athletic offices, the
gym, two weight rooms, four racquetball courts, saunas,
dressing rooms, lockers, eight tennis courts, a baseball field,
two-mile jogging track, a soccer/football field, a softball field, and
related fitness equipment.

The Liberal Arts Center contains classrooms, the foreign
language lab, faculty offices, and the offices of the Dean of
Instruction, Student and Community Services, and the
University Parallel Division Chairs.

The Natural Sciences Building houses seven physical science
laboratories, faculty offices, and a greenhouse. The
Occupational Technical Building includes a drafting
lab/classroom, two additional laboratories, six classrooms,
faculty offices, and the Criminal Justice Training Center. The
Court Reporting Center/KACC Radio-TV building is the
operational center for 89.7 KACC, a federally licensed FM radio
station and student laboratory.

The Nolan Ryan Center for Continuing Education is the newest
addition to the campus. The 12,000 square foot Center was
built by the Nolan Ryan Foundation and donated to the College
in 1996. The building contains the office of the Dean of
Pearland College Center and Continuing Education Programs,
the Continuing Education Office, and the Center for Professional
and Workforce Development (CPWD). It also contains a
classroom for the College’s CPWD and a community room that
seats 200 people. The remaining portion of the building houses
the Nolan Ryan Exhibit Center.

There is parking space on the main campus for approximately
1,940 vehicles.

Pearland College Center
The Pearland College Center is located at 2319 North Grand
Boulevard in Pearland.

Credit classes as well as Continuing Education classes are
taught at the Pearland College Center. Classes are offered
Monday through Thursday and on weekends.

ACCREDITATION

Documentation on Alvin Community College is available in the
Office of the Associate Dean of Student & Instructional Services.

PUBLIC NOTICE &
COMPLIANCE STATEMENTS

Civil Rights: In compliance with Title VI of the Civil Rights Act
of 1964 (P.L. 88-352), Title IX of the Education Amendments of
1972 (P.L. 92-318), and the Age Discrimination Act of 1978 (P.L.
95-256), Alvin Community College does not discriminate against
or exclude from participation in any of its programs or activities,
either in the student body or the staff, any person on the grounds
of sex, race, color, religion, age, handicap, national origin, or
veteran status.

Rights of Individuals with Disabilities:

Alvin Community College complies with Section 504 of the
Rehabilitation Act of 1973 (P.L. 93-112) and with the Americans
With Disabilities Act (P.L. 101-336), and does not discriminate
on the basis of a disability in the areas of admission,
accessibility, treatment and employment. Individuals with
disabilities, as defined under the law, who are otherwise
qualified to meet the institution’s academic and employment
requirements will be provided with a variety of academic
services and resources. ACC supports efforts in making the
campus more accessible and encourages students with
disabilities to participate in all activities. Students seeking
assistance should contact the Office of Admissions and
Academic Advising. Information concerning college practices
as they relate to Section 504 and ADA should be directed to the
Associate Dean of Student & Instructional Services.

Access to Programs: Admission to College programs is based
on requirements outlined in this catalog.

Alvin Community College will take steps to assure that lack of
English language skills will not restrict admission to and
participation in its programs.

For information about your rights and grievance procedures,
contact the Associate Dean of Student and Instructional
Services, (281) 756-3517, or the Director of Personnel, (281)
756-3639, at 3110 Mustang Road, Alvin, Texas 77511-4898.

La admision a los programas del colegio se efectta a base de
los requisitos descritos en este catdlogo. Alvin Community
College tomara medidas para asegurar que el desconocimento
del idioma inglés no sea obstaculo a la admision a todos los
programas. Para informacion sobre los derechos o los
procedimientos para presentar quejas, comuniquese con el
Decano de Estudiantes al nimero (281) 756-3517 o con la
Directora de Personal al nimero (281) 756-3639, direccion 3110
Mustang Road, Alvin, Texas 77511-4898.
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Family Educational Rights and Records Access Annual
Notice: In compliance with the Family Educational Rights and
Privacy Act of 1974, the College may release information
classified as directory information to the general public without
the written consent of the student. See “Release of Student
Information” section in this catalog.

Religious Holy Days: In compliance with Texas Education
Code, Section 51.911, Alvin Community College allows a
student who is absent from class for the observance of a
religious holy day to make up the class work for that day within
a reasonable time after the absence. Students who intend to be
absent for religious holy days must file forms for this purpose
(available in the Office of Admissions and Academic Advising)
by the 15th calendar day of the semester.

lllegal Drugs: In compliance with HR 253/SR 645, no illegal
drugs shall be allowed on campus, and any student caught with
an illegal drug will be suspended from attendance or enroliment
for a specified period of time. See the Associate Dean of
Student and Instructional Services for a copy of due process
procedures.

Standard of Conduct: The college student is considered a
responsible adult.  The student'’s enrollment indicates
acceptance of the standards of conduct published in the Student
Handbook. ‘

Policy on HIV Infection and AIDS: The Alvin Community
College policy on HIV infection and AIDS is available in the
office of the Associate Dean of Student and Instructional
Services. The educational pamphlet on AIDS developed by the
Texas Department of Health is available in the Office of
Admissions and Academic Advising and in brochure racks
throughout the campus.

For information about your rights or about grievance
procedures, contact the Associate Dean of Student and
Instructional Services, Alvin Community College, 3110 Mustang
Road, Alvin, Texas 77511-4898, 281/756-3517

INTERPRETATION OF CATALOG

The administration of Alvin Community College acts as final
interpreter of this catalog and all other college publications.
The College may change requirements and regulations as
necessitated by college or legislative action. For the purpose
of administering the College, class schedules published in the
fall, spring, and summer are considered implementation of
College policy and an extension of this catalog.

No time for another class?
Then schedule your own time:

On-line
- Use both email and websites as a 'virtual' classroom
- Interact with your teacher and other students on-line

Television
- Use videotapes and preprinted material as your classroom
- Watch one or two sessions each week when
it's convenient, then complete your
assignments each week

TBA (To Be Arranged)
- Independent study classes that follow a course outline
- Student meets with instructor periodically to discuss
the assignments and work

Want to know more?
Call the
ACC Distance Education Department
at 281.756.372¢




ALVIN COMMUNITY COLLEGE PHONE LISTING

281/756-3500 (For numbers not listed)

*AREA CODE IS (281) FOR ALL TELEPHONE NUMBERS

Administrative Offices
Presideptz e om0 &
Administrative Coordinator ......................
Dean of Financial & Administrative Services .........
Dean of Instruction, Student & Community Services. . . . .
Dean of Technical Programs . ....................
Dean of Pearland College Center

and Continuing:Education’. .o . ci i e oL
Associate Dean of Student & Instructional Services. . . .
Division Chair of English & Fine Arts . . . ............
Division Chair of Social Sciences. .................
Division Chair of Math & Sciences.................
Division Chair of Industrial Technology. . ............
Division Chair of Allied Health & Human Services
Division Chair of Business Technologies ............
Director of Information Technology. ................
Director of Admissions/Academic Advising. ..........
Directofof FiscaltAffairs. <. v i civn i
Director of Eood:Semvices= .- i i S
Director of Marketing & Enrollment Management . . . . ..
Director of Human Resources.. . ..................
DirectorafPhysicalPlantrcs oo v 00
Director of Institutional Effectiveness/Research . . .. ...
Directorof Athletics™. . .. oot o e . v

Departmental and Staff Offices

Academic Enhancement/TASP Center.
ACCOURNAG < ..~ ... . od0 2 i
Admissions/Advising”, .. S e i
Admissiopstinformation .. ... = ... oo TE o

Biologye iiis 0 i e e
BusingssPrograms. . .. . o it TE s o
Business Office/Cashier. . ..................ont.
Cafeteia " oo i is e v
CampusBolice ©: b .0, i
Center for Professional & Workforce Development. . . . .
Chemistry:: . i e o @ o e o
Child Development Laboratory School .. ............
Child Development/Early Childhood. . . .......... ...
CommunicationSs, .=, . oo 0 - onw
ComputerSeiencer == v o
Continuing Education Office. . . ...................
CouttBeportings =~ o 7 TR
Criminaldustiee: = resdrvorie  h0s Uil
Diagnostic Cardiovascular Sonography .............
Drafting Technologyic v minimiai s cube o4 i o

756-3598
756-3600
756-3594
756-3718
756-3619

756-3789
756-3517
756-3710
756-3730
756-3749
756-3784
756-3658
756-3782
756-3536
756-3527
756-3509
756-3679
756-3552
756-3639
756-3583
756-3663
756-3691

756-3565
756-3660
756-3531

756-3531

756-3749
756-3605
756-3749
756-3660
756-3514
756-3679
756-3700
756-3789
756-3741

756-3644
756-3644
756-3765
756-3782
756-3787
756-3757
756-3779
756-3656
756-3784

Prama s it o siai s aian e R 756-3607
Electionicsiss 2. . o ii b 756-3667
Emergency Medical Technology. . ................ 756-3650
Englishe: So02 "o avs v = d 756-3710
Financial Aid-@ffice ..o it o s s 756-3524
FitnessiGenters. ... 0. b i e 756-3691
Eoréignlanguade i .. Sl e 756-3709
Geology = .. o s s s e 756-3745
Hoigilitires: ccimi o o e e e 756-3749
information Technology. . .. v .. i oo i sl 756-3536
InternatiohalStudents . ..o o has i 756-3531
KAGGRAdIO-TY. .. .. ..o it i 756-3892
Leaminglab. . = . ... & o 756-3566
Legal Assistant. s s iias vl v o w i 756-3642
Libratyes oo il 756-3559
Management Development . .................... 756-3812
Mathematies . e oo .. v e 756-3705
Media@entere o w0 0o 756-3567
MenlalHealthee - 0 oo o 756-3652
Misie: i o 756-3587
NUSIHGS . o 756-3634
Off-Campus Housing Information . . ............... 765-3531
Office Adminisiations. ... . e e i 756-3810
Pearland College Center . . ..............conn. 756-3900
Physical Plant Operations . ..................... 756-3583
BhysSiesi: o oo 756-3745
Progessfechnelogy. . o o o i 756-3785
BiblicRelationsiOffice . 2o ae .. . o oaw 756-3600
Beadding e 0 e n o 756-3556
Records Office
Admission & Enrollment Application Status . .. .. ... 756-3507
BAXC e m a0 e 756-3834
Graduation/Transfer Evaluation. . ............... 756-3506
dransefiptSemvice = Lo e al 756-3502
Bespifatory.Gare . ... v i e s 756-3658
SpoiallSCIeNEeS . s e s k. ek 756-3730
Bpheeche. - vy o i o 756-3612
Sports & Human Performance .. ................. 756-3691
Student Activities Office . . . ..................... 756-3686
Student Employment/Financial Aid Office........... 756-3524
JechricabProgams 4 .. e 756-3619
destimg CERlEr, - = 5o 0 o e 756-3526
Theatte Box@Ofiige: .« 750 i 756-3609
Veteran’s Certification Services .................. 756-3531
VeeatonabNUESINg= ¢ - o weioil o 756-3636
WEldng: s e 756-3671
Services for Students with Disabilities
Voige ... s 756-3531
PR e 756-3845
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ADMISSION

To apply or re-apply or to request information in person, visit the
Office of Admissions and Academic Advising. Correspondence
regarding admission should be addressed to the Records Office.

Alvin Community College is an open admission institution. However,
admission to the College does not guarantee admission to specific
programs. Some departments require that the student obtain
departmental approval before registering for their programs and
courses, and special requirements may apply.

Admission to the college is required for admission to all departmental
programs. See the Admission to Specific Curriculums section.

ADMISSION REQUIREMENTS

Acapemic ADVISING

Students entering ACC for the first time (including transfer students)
must be advised by the Office of Admissions and Academic
Advising. Students should complete testing before their advising
session, or bring TASP, ACCUPLACER, ASSET, COMPASS, or
MAPS scores or proof of TASP exemption to the session (see
Testing section). Transfer students should also bring copies of
transcripts or grade reports from other institutions they have
attended. At the completion of the advising, students will receive
the Admission Advising Form referred to in the Records and Forms
section below.

Recorps AND FORMS

Students must provide the records and/or forms listed below.
Personal copies may be used for admission advising; however, an
official copy of test scores must be on file before the student may
register. (Note: See also Testing and TASP sections.)

Students will be admitted under the following categories when all
requirements have been met.

Graduates from accredited high schools: Admission Application,
Admission Advising Form, high school transcript with graduation
date, and TASP, ACCUPLACER, ASSET, COMPASS, or MAPS
test scores.

Students with GED Certificates: Admission Application, Admission
Advising Form, GED Test scores, and TASP, ACCUPLACER,
ASSET, COMPASS, or MAPS test scores.

College transfer students: Admission Application, Admission
Advising Form, transcripts from previous colleges and TASP,
ACCUPLACER, ASSET, COMPASS, or MAPS test scores.
Students must bring copies of their transcripts and test scores to
their advising session. Students on probation or suspension
must get approval from the Associate Dean of Student and
Instructional Services, 281/756-3517.

11

Former ACC students: All returning students must provide current
transcripts from colleges attended since last attending ACC and
TASP, ACCUPLACER, ASSET, COMPASS, or MAPS test scores.
Former ACC students on academic probation or suspension at
another institution must obtain approval from the Associate Dean
of Student and Instructional Services, 281/ 756-3517.

In addition to the above, returning students who have not attended
ACC for one or more years must complete a readmission
application in the Office of Admissions and Academic Advising.

Concurrently enrolled high school students (High school students
who have completed the junior year and have parental and high school
approval):
Admission Application, Admission Advising Form, Concurrent
Enroliment Form, high school transcript verifying completion of
the junior year, and TASP, ACCUPLACER, ASSET, COMPASS,
or MAPS test scores reflecting the ability to benefit from
instruction.

International students (Students born in another country who are not
U.S. citizens or resident aliens):
Approval from the Counselor for International Students is required.
For additional requirements, see section on International Student
Regulations or call 281/756-3531.

Individual approval (Persons not in above categories - includes

graduates of home schools and non-accredited schools):
Interview to determine eligibility, Admission Application,
Admission Advising Form, Individual Approval Form, and
ACCUPLACER or MAPS test scores reflecting the ability to
benefit from instruction.

OFFICIAL RECORDS

Records (test scores, transcripts, etc.) are considered official only
when sent directly from the issuing institution to the ACC Records
Office or when presented in a sealed envelope issued by the
institution. Students are responsible for requesting their official
records from the issuing institution. All required official records
must be on file by the end of the student’s first semester unless
otherwise noted. Students applying for Federal Title IV funds must
have academic transcripts in the Records Office before funds will
be awarded.

TUITION REBATE FOR
BACCALAUREATE DEGREE

Senate Bill 1907 provides $1,000 tuition rebates to undergraduate
students who complete their first baccalaureate degree while
attempting no more than three credits beyond what is required for the
degree. The rebates apply only to students who enroll for the first
time in an institution of higher education in Fall 1997 or later. Contact
the Office of Admissions and Academic Advising for complete details.



RECOMMENDED ACADEMIC PREPARATION FOR COLLEGE

High school students planning to enroll at Alvin Community College and then transfer to a senior college or university
are strongly encouraged to take the following courses while enrolled in high school.

High School Curriculum Credits  Courses

English Language Arts 4 English I-IV

Mathematics 4 Algebra, Geometry, Precalculus, Math elective
Science 3 State Board of Education approved courses

include: Physical Science, Biology | and Il
Chemistry | and Il, Physics | and I

Social Studies 4 United States History, United States Government,
World History Studies, World Geography, Economics

Foreign Language 3 Levels I-ll proficiency in the same language

Health 3 /) Y2 credit minimum

Fine Arts 1 1 credit minimum

Physical Education 1% 1Y2 credits

Speech Yo Speech Communication, Public Speaking, Debate,

Oral Interpretation

Technology 1 min. Computer Science
Business Computer Applications
Business Computer Programming
Computer Applications
Microcomputer Applications
Business Information Processing
Computer Mathematics
Industrial Technology
Computer Applications

Electives 2

TOTAL 241 Need FINANCIAL
help for School?

Aliir Community College
offers Einancial Aid to those who
need it and who qualify.

GRANTS ¢ SCHOLARSHIPS
COLLEGE WORK STUDY

Visit the Financial Aid Office for
more information and applications.
CALL US AT 281/756-3524.
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TUITION REBATE FOR EARLY
HIGH SCHOOL GRADUATION

Students who graduate in three years from a Texas public high
school and are Texas residents may be entitled to a $1,000
tuition credit for college level courses. The $1000 can be used
in multiple semesters until the full amount is used. Contact
your high school counselor for information on how to apply.

ADMISSION TO SPECIFIC
CURRICULUMS

To enter the following curriculums, students must meet specific
departmental requirements in addition to the general college
admission requirements:

Child Development/Early Childhood

Court Reporting

Diagnostic Cardiovascular Sonography

Emergency Medical Technology

Musical Theater

Nursing

Nursing-Transition

Respiratory Care

Vocational Nursing

Departmental admission requirements are listed in the
Educational Programs section of the catalog.

Students will be admitted to a curriculum, subject to enroliment
limits, when all of the listed departmental requirements are met.
Students who do not meet the admission requirements for a
specific curriculum may be eligible to enter that curriculum
after satisfactorily completing preparatory course work.
Admission to these curriculums is determined by the
departments.

HONORS PROGRAM

The Alvin Community College Honors Program offers highly
motivated, academically exceptional students the challenge of
enriching their intellectual experience and exploring subject
areas in great depth. The program, open to full-time and part-
time students, offers individualized attention, increased
responsibility, and a high level of intellectual stimulation.
Students who qualify for the program may choose from the
following enriched courses:
BIOL  1408-1409

ENGL  1301-1302
GEOL  1403-1404
GOVT  2301-2302
HIST  1301-1302
MATH  2413-2414
PHYS  1401-1402
PSYC 2301
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To be considered for admission to the Honors Program, a

student must meet at least two of the following criteria:

* ACT composite score of 26 or higher

*  SAT combined score of 1100 or higher

*  Graduated in top 10% of high school class

*  GPA of 3.5 or higher on a minimum of 12 semester hours
excluding developmental courses

*  Recommendation(s) from ACC instructor(s)

* Individual approval based on personal interview with the
Honors Committee

To achieve Honors Program Graduate status, a student must
have at least a 3.0 grade point average on all college-level
courses, including all attempts of repeated courses, must
complete a minimum of 12 semester hours of honors courses,
and must earn a grade of B or higher in all honors courses
taken. Contact the Office of Admissions and Academic
Advising for more information.

TESTING

Although testing is not an admission requirement, it is a
requirement for registration. All students who have not
provided official documentation for an exemption from TASP
(see TASP Exemptions below) must have official TASP,
ACCUPLACER, ASSET, COMPASS, or MAPS test scores prior
to registering for classes. Information about test dates,
locations and registration may be obtained from class
schedules or by calling 281/756-3526. Test scores are used to
place students in appropriate courses; they are not used to
deny admission to college.

TASP

The Texas Academic Skills Program (TASP) is a program of
testing, advisement, and developmental education mandated
by the Texas Legislature. The goal of the program is to assure
that students attending Texas public colleges and universities
have the prerequisite skills of writing, reading and mathematics
to perform at the college level. The TASP requirement must be
met before students may receive an associate degree or Level
2 certificate or take upper-division courses.

TASP-OBLIGATED STUDENTS

Students who are not exempt (see TASP Exemptions below)
must pay for, take, and provide official scores for one of these
tests prior to registering for classes: TASP, ACCUPLACER,
ASSET, COMPASS, or MAPS. This regulation applies to all
first-time college students, continuing students, and transfer
students. Transfer students from accredited private or out-of-
state institutions may meet TASP requirements by having
earned a B or better in one or more of the courses listed in item
4 on page 15.



TASP EXEMPTIONS

Students must provide appropriate official documents to verify
an exemption to the Records Office before exemptions will be
awarded and before students may register for classes. An
exemption from the TASP requirements may be granted to
students in the following categories:

»  Students who earned at least 3 semester hours of college-
level credit before Fall 1989 at an accredited institution as
evidenced on an official transcript.

»  Students who perform at or above the levels set by the
Coordinating Board on the ACT, SAT, and TAAS (see
below). All subscores must be obtained in one sitting.
Acceptable documentation includes scores listed on
official transcripts and score reports sent directly to the
college from the testing agencies.

ACT: Composite score of 23 or higher with a minimum of
19 on both the English and the mathematics tests. Scores
may be no more than 5 years old; “residual” ACT scores
are not acceptable.

SAT: Combined verbal and mathematics score of 1070
with a minimum of 500 on both the verbal and
mathematics tests. Scores may be no more than 5 years
old.

TAAS: A minimum scale score of 1770 on the writing test,
a Texas Learning Index (TLI) of 86 on the mathematics
test, and 89 on the reading test. Scores may be no more
than 3 years old.

* Graduates from public high schools or accredited private

high schools who:

(1) earned a 3.5 or higher grade point average on a 4.0
scale or the equivalent and

(2) completed the recommended or advanced high
school curriculum or the equivalent.

Students must enroll at a Texas public institution of higher

education on or before the second anniversary of their

high school graduation date and remain enrolled through

the census date to qualify for this exemption.

»  Students with a baccalaureate or higher degree from an
accredited institution as evidenced on an official transcript.

* Transfer students entering temporarily from private/
independent or out-of-state institutions of higher
education. Students must have attended the private or
out-of-state institution the semester immediately preceding
enroliment in the Texas public institution. Proof of

enroliment, such as grade reports, transcripts, and fee
statements, must include dates.

* Students with a certificate or associate degree from an
accredited private or out-of-state institution of higher
education who attend Texas public institutions temporarily
(one semester only). The exemption may not be used if
the student is working toward a certificate or degree. A
diploma or transcript showing evidence of graduation must
be presented.

* Students 55 years of age or older who are not seeking a
certificate or degree.

e Students who are citizens of countries other than the
United States and who are not seeking degrees or Level
Two certificates.

TASP-WAaIvERS
Unless exempt, students are required to have TASP,
ACCUPLACER, ASSET, COMPASS, or MAPS test scores
before registering. However, students in the categories listed
below may receive a waiver from enroliment in developmental
courses.
*  Casual/Enrichment students who are not seeking a degree

or Level Two certificate.
+ Students with one or more of the following certificates as

their declared major:

Accounting Clerk

Child Development/Early Childhood

Child Development/Early Childhood Administration

Computer Science Networking

Correctional Administration

Correctional Science

Court Reporting Scopist

Crime Scene Technician

Diagnostic Cardiovascular Sonography

Drafting Technology

Electronic Technology

Emergency Medical Technology

General Data Processing

Management Development

Mental Health

Office Assistant

Process Technology

Radio Broadcasting

Television Broadcasting

Basic Law Enforcement Academy

Vocational Nursing

Word Processing
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TASP AND STUDENTS WITH DYSLEXIA

The Texas Higher Education Coordinating Board has
prescribed special guidelines for students diagnosed with
dyslexia or a related disorder by a qualified professional.
Contact ADA Services in the Office of Admissions and
Academic Advising for information.

TASP AND STuDENTS WHO ARE DEAF

Students who meet the state definition of a “deaf person” and
who provide appropriate documentation from a licensed
audiologist will take the Stanford Achievement Test to satisfy
TASP requirements.

PASSING SCORES

The state minimum passing standard for TASP is a score of
230 in reading and in mathematics and a score of 220 in
writing. Prior to September 1995, the state minimum passing
standard was a score of 220 in each skill area (reading,
mathematics, and writing).

Passing scores for ACCUPLACER, ASSET, COMPASS, and
MAPS tests may be obtained from the Office of Admissions
and Academic Advising.

Students may also complete their TASP obligation for any of

the three subject areas (reading, writing, and mathematics)

when the following sequence is completed:

1. The student must take the TASP, ACCUPLACER, ASSET,
COMPASS, or MAPS test.

2. The student must pass the developmental course
sequence for the subject area not passed.

3. The student must take the TASP test for the subject area
not passed.

4. If the student does not pass the subject area test, then
the student may enroll in a state-approved, college-level
course for the subject area. These courses are:
TASP Writing: ENGL 1301, 1302
TASP Reading: HIST 1301, 1302; PSYC 2301; GOVT
2301, 2302; ENGL 2321, 2322, 2323, 2331, 2332, 2333,
2326, 2327, 2328
TASP Math: MATH 1314, 1316, 1324, 1325, 1332, 1342,
1348, 2318, 2320, 2413

5. If the student makes a B or better in the course, then the

student is considered as having passed the TASP subject
area.

DEeVELOPMENTAL COURSE REQUIREMENT

Students who fail one or more sections must enroll in the
appropriate developmental course for at least one of the failed
sections until all sections are passed or the above sequence
has been completed. While enrolled in developmental

IR i T
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courses, students must attend classes and participate in
instruction. Failure to attend and participate could result in
being withdrawn from all classes.

DEVELOPMENTAL-EDUCATION PLAN

To comply with TASP guidelines published in August 1999, the
Texas Higher Education Coordinating Board requires each
institution of higher education to adopt a plan for the
assessment and placement of undergraduate students
entering the institution and for the provision of effective
developmental education to students who do not have college-
level skills in reading, writing and mathematics.

A copy of Alvin Community College’s Developmental Education
Plan is available from the Office of Admissions and Academic
Advising. Students should consult with a counselor or advisor
to determine how the requirements of this plan may affect their
academic program.

Test FEE WAIVERS

Alvin Community College may receive a limited number of
TASP Test Fee Waivers from the state. These fee waivers
permit qualified financial aid recipients to take the test without
paying a fee. Contact the ACC Financial Aid Office (Room
A127 or (281) 756-3524) to see if waivers are available and if
you qualify.

RESIDENCE

CLASSIFICATION AND CHANGE OF CLASSIFICATION

A student's registration must comply with state regulations
contained in Rules and Regulations: Residence Status
published by The Texas Higher Education Coordinating Board.
Copies of this publication are available in the Records Office.

When students are admitted, they are informed of their
residence classification based on information on their
application and supporting documents. Tuition and fees at
registration are based on this classification. If a student's
residence changes after admission, the student must file a
Residence Reclassification Petition with the Records Office
and provide supporting documentation proving the residence
classification claimed. Documentation received after 12 noon
on the census date will apply, if unchanged, to the next
semester.

PrOOF OF RESIDENCE

All documentation for both state and in-district classification
(see lists below) must show the student's name. To claim
dependent residence status, a student must provide IRS 1040
(parents’ federal tax return), and parents’ state residence must
be proved by documentation as listed below.



An independent individual 18 years of age or older who has

come from outside Texas and who is gainfully employed in

Texas for a 12-month period immediately preceding

registration (enroliment) in an educational institution may be

classified as a Resident of Texas. The student must prove

residence for the 12 months immediately prior to the census

date for the given semester by providing an employer’s

statement of employment for the last 12 months plus four of

the following documents:

* Texas high school transcript for the full senior year
immediately preceding the semester enrolled

* Texas college or university transcript for the full year
immediately preceding enroliment

*  Permanent driver’s license (at least one year old)
(The expiration date minus date of enroliment should not
exceed three years.)

* Texas voter registration

* Lease agreement for the last 12 months that includes
student’s name

»  Canceled checks for the last 12 months

*  Property tax receipts for the year preceding enroliment

o Other third party documentation (check with Registrar)

To be classified as In-District, Texas residents (see above)
must prove they physically reside within the geographic
boundaries of the ACC District by providing one or more of
these documents no later than 12 noon on the census date for
the given semester:

e Ad valorem tax receipt showing ACC District tax status
(available at the Brazoria County Substation on Hwy. 35,
north of Alvin)

*  Permanent driver’s license showing ACC District address
(P.O. Box excluded)

e Current utility bills showing service at ACC District
address (P.O. Box excluded)

*  Current checks showing ACC District address (P.O. Box
excluded)

»  Voter registration card showing ACC District address (P.O.
Box excluded)

*  Lease agreement showing ACC District address (P.O. Box
excluded)

College District property owners and their dependents who are
Texas residents and do not physically reside in the district are
eligible for a waiver of out-of-district fees. To qualify for a
waiver, students must prove eligibility by noon on the census
date for the given semester by providing an ad valorem tax
receipt showing ACC District tax status (available at Brazoria
County Substation). If the student is a dependent, the student
must provide the parent’s IRS 1040 for the previous year and
an affidavit of dependency for the current year.
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A student classified as Non-Resident (Out-of-State or
International) is a dependent student who lives away from his
family and whose family resides in another state or another
country, or an independent student who has not resided in
Texas for the twelve months immediately prior to the census
date, or a student who is an undocumented alien.

Individuals who live in this country under a visa permitting
permanent residence or who have filed a declaration of
intention to become a citizen with the proper federal
immigration authorities have the same privilege of qualifying
for resident status as a citizen of the United States.

A student’s residence status can be affected by the death or
divorce of the student's parents, custody of a minor by court
order, marriage of the student, active military duty of the
student or the student’s parents, full-time employment of the
student’s spouse or parents in a state-supported college or
university in Texas, or temporary assignments of the student’s
parents out of Texas that do not affect actual legal residence.
Further details about residence can be obtained from the
Records Office.

RESPONSIBILITY FOR COURSE
SELECTION

The College provides students with information and academic
advice to assist them in making academic decisions. The
Office of Admissions and Academic Advising, program
director, and department head are responsible for providing
current and accurate information and advice concerning the
academic and technical programs of the College. The student
is responsible for seeking advice, for knowing and meeting the
requirements of the selected degree or certificate program,
and for enrolling in appropriate courses in the proper sequence
to ensure orderly and timely progress toward the degree or
certificate. Although curriculums are arranged in a semester
scheme, courses in the curriculum may be taken out of
sequence provided the prerequisites are met. The instructional
departments will make every effort to offer the courses in
sequence as scheduling permits.

The student is also responsible for knowing and meeting TASP
and other testing requirements. Students transferring credit
are responsible for knowing the transfer policies of the
receiving college or university.

PLACEMENT REGULATIONS

Enroliment in some courses may require demonstration of
specific knowledge or skills (referred to as prerequisites or
corequisites). These requirements may be satisfied by



successful completion of previous courses, by passing scores
on the TASP, ACCUPLACER, ASSET, COMPASS, or MAPS
test, or by concurrent enroliment in a specific course. Com-
pliance with prerequisites and corequisites is mandatory for
TASP-obligated students and is recommended for TASP-
exempt students.

Prerequisites and corequisites are identified in the Course
Descriptions section of this catalog and in class schedules.

INTERNATIONAL STUDENT
REGULATIONS

International students are citizens of a country other than the
United States who have an F-1 or M-1 visa for educational
purposes and who intend to return to their home country upon
completion of their educational program. International students
must carry a minimum of twelve semester hours to meet the
requirements of the United States Department of Justice and
the Immigration and Naturalization Service.

Before any admission action can be taken, international
students must complete and file the following with the
Counselor for International Students three months prior to the
beginning of the semester in which they plan to enroll:

1. A completed application form.

2. Official transcripts for at least the last four years of
secondary school study and for any university-level or
other post-secondary school work. These records must list
all subjects taken, grades earned or examination results in
each subject, and all diplomas and certificates awarded.
If these documents are not in English, they must be
accompanied by authorized English translations. See
Credit from Foreign Institutions.

A score of at least 500 on the Test of English as a Foreign
Language (TOEFL), administered by Educational Testing
Service, Princeton, NJ, or possess adequate competency
in English instruction courses.

An Affidavit of Support that documents proof of available
funds to cover both personal and educational expenses
while in this country.

A health form or physician’s statement verifying student’s
immunization record.

For students transferring from another U.S. college or
university, an educational background letter from the
International Student Office at that institution.

Once admitted, students must obtain personal health
insurance for the duration of their studies, enroll in and attend
International Student Orientation each semester during their
first year, and deposit a $500 security fee with the ACC
Business Office, refundable when the student graduates or
transfers.
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International students interested in receiving admission
information should send an international money order for $25
to the Office of International Student Affairs, Alvin Community
College, 3110 Mustang Road, Alvin, Texas 77511-4898, or call
281/756-3531. .

EVALUATION OF PREVIOUS
EDUCATION

TRADITIONAL EDUCATION
(For additional information regarding transfer of credits, see the
Core Curriculum and Transfer section.)

Students are required to provide official transcripts from
colleges and universities previously attended as part of the
admission process. An incoming transcript is evaluated no
later than one semester after receipt of the transcript. Students
wishing to have their transcripts evaluated earlier should obtain
a copy of the transcript(s) and a worksheet from the Records
Office and see a counselor or advisor for course evaluation.

Courses are freely transferable to Alvin Community College
from regionally accredited institutions of post secondary
education when content and credit hours are equivalent to ACC
courses. If a core curriculum is completed at a single Texas
public institution, the core will transfer to ACC and satisfy
ACC’s core curriculum. Individual core courses transfer to
ACC on a one-for-one basis, e.g. math for math, science for
science, etc., until ACC’s core requirement is met. College-
level course work for which there is no ACC equivalent may be
transferred as elective credit. Course work from nonregionally
accredited institutions may be considered under the
nontraditional/experiential standards. Transferred grades must
meet departmental certificate/degree criteria.

Transferred course work is posted to the student’s record using
ACC course identification to assist transfer students with
course selection.

Proper course selection and the nonduplication of course work
remain the responsibility of the student.

CREDIT FROM FOREIGN INSTITUTIONS
Students petitioning to receive transfer credit from foreign
institutions must have their transcript evaluated and translated
into English by an approved evaluation service. ACC will only
accept an evaluation from the following evaluators:

Educational Credential Evaluators

International Research Foundation-

Credential Evaluation Service
SpanTran
World Education Services



Inquiries regarding these services should be directed to the
International Student Affairs Office at 281/756-3531.

TecH-PREP EDUCATION

State approved Tech-Prep programs link high schools, the
college, business, and industry to meet the needs of local and
regional employers and students. Tech Prep Programs provide
career ladder technical preparation (Tech-Prep) resulting in an
Associate of Applied Science Degree. A key element in the
Tech-Prep program is acceptance toward the AAS Degree of
high school courses meeting college-level standards. Students
must apply for Tech-Prep credit after the first semester of
attendance; forms are available in the Records Office.

Alvin Community College will accept toward an AAS degree
successfully completed high school courses identified as
equivalent to college courses and taught as part of state
approved Tech-Prep programs. To receive consideration for
college credit, Tech-Prep high school students are encouraged
to complete the admission process and provide official high
school transcripts during their last semester prior to high
school graduation. ACC will provide the following:

s ATech-Prep degree audit listing requirements for the AAS
Degree and the high school credit to be recognized
toward degree completion

An admission status letter outlining any unmet admission
requirements

Credit for college equivalent, high school Tech-Prep courses
will appear on the Alvin Community College transcript, along
with the high school grade earned, at the end of the first
semester in which the student completes courses at Alvin
Community College.

NONTRADITIONAL EDUCATION

Nontraditional academic credit may be granted for education
obtained through a variety of nontraditional methods including
Continuing Education overlay courses, non-accredited private
and technical college course work, military training, and credit
by examination. Students are advised to confer with
institutions to which they plan to transfer regarding acceptance
of nontraditional credit.

The evaluation of nontraditional education is based upon the
guidelines of the Southern Association of Colleges and
Schools. Credit may also be awarded based on recommenda-
tions contained in the National Guide to Educational Credit for
Training Programs published by the American Council on
Education. This guide is located in the Records Office and the
Office of Admissions and Academic Advising.
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Nontraditional credit will be evaluated and approved by the
department chair and the division chair or dean of the subject
area for which credit is being requested, using the following
guidelines:

*  TASP requirements, including course pre/co-requisites,
must be met prior to the award of nontraditional credit.
The fees for the award of nontraditional credit are
charged according to the type of credit being requested.
Fees for all types of nontraditional credit are waived for
veterans with honorable or general conditions discharge
upon presentation of military documentation.

A maximum of 21 hours of nontraditional credit may be
awarded.

Nontraditional credit may be awarded to an ACC
matriculated student after the census date of the first
semester.

Credit is noted as nontraditional on the transcript and
will receive a grade of S (satisfactory), with the
exception of ACC departmental credit by exam and
overlay courses.

Applicants seeking nontraditional credit for courses that
do not meet SACS criteria may apply for credit through
the credit-by-exam option.

Nontraditional credit will not be counted toward resident
credit with the exception of ACC Continuing Education
overlay classes.

Nontraditional credit may be awarded for the following types
of education:

CoNTINUING EDucaTION OVERLAY COURSES

An overlay course is a semester-credit-hour course offered
for continuing education units rather than academic credit by
the ACC Continuing Education Department. Circumstances
may occur which would benefit the student having the CE
units converted to academic credit.

o Students enrolling in an overlay class with known intent
to request conversion to academic credit should take the
class for academic credit.

Overlay classes will carry the same tuition and
associated fees as credit classes. However, there is no
charge for converting CE units to academic credit.
Students wanting academic credit for CE units should
complete the nontraditional evaluation form in the ACC
Records Office.

Academic credit awarded will count as resident credit.
A grade of A, B, or C will be assigned.

College Level Examination Program (CLEP)

and Advanced Placement (AP) Program

Credit for CLEP Subject and AP exams is considered
nontraditional credit.



¢ Credit will be evaluated from an official score report sent
directly to the Records Office from the testing service.

¢ Credit will be based upon ACC recommended passing
scores. A letter grade of S (satisfactory) will be awarded.

* If credit is approved, the student must pay the current
hourly tuition rate for each course before credit is posted
to a transcript (see #4 under Procedures).

American Council on Education National Guide to

Educational Credit for Training Programs (ACE Guide)

ACC recognizes learning acquired through corporate

universities, military training, professional and volunteer

organizations, and other extra institutional learning providers.

¢ Students desiring credit must present documentation in
support of the acquired skill and training experience.

¢ The evaluation and award of credit will be based upon the
recommendation of the ACE Guide.

* If credit is approved, the student must pay the current
hourly tuition rate for each course before credit is posted
to a transcript (see #4 under Procedures).

DEPARTMENTAL CREDIT BY EXAMINATION

Departmental credit by examination is available only to fully

admitted and currently registered students who have not

attempted the course previously at ACC by either enroliment or

examination. The student must;

¢ apply for Credit by Exam at the Records Office and

* pay the current hourly tuition rate for each course prior to
attempting credit by examination.

Credit and a letter grade of A, B, or C are awarded and posted
to the student’s transcript on successful completion of
departmental examinations, except that the English
Department grants credit for grades of A or B only. Courses
completed by departmental examination are noted as Credit By
Exam on the transcript.

Life Work Experience

Experiential learning (life experiences) will be considered for
credit if documented by taking CLEP Subject, other nationally
recognized exams, or departmental examinations.

Procedures for Requesting Credit for

Nontraditional Education

1. The student initiates the request in the Records Office
by completing the appropriate form and presenting
documentation if required.

The Records Office sends the form to the appropriate
department chair for evaluation. Departmental approval is
not normally required for ACE Guide recommendations.
The department chair sends the form to the division chair
or dean for final approval.
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4. The form is retumned to the Records Office and a copy of
the completed evaluation is mailed to the student along
with an_invoice if credit is based on CLEP/AP and ACE
guidelines.

After payment is received, the nontraditional credit is
posted to the student’s academic record. A transcript
showing posted credit is mailed to the student.

CORE CURRICULUM

The core curriculum described below is predicated on the
judgment that a series of basic intellectual competencies --
reading, writing, speaking, listening, critical thinking, and
computer literacy --is essential to the learning process in any
discipline and thus should inform any core curriculum.

READING: Reading at the college level means the ability to
analyze and interpret a variety of printed materials -- books,
articles, and documents. A core curriculum should offer
students the opportunity to master both general methods of
analyzing printed materials and specific methods for analyzing
the subject matter of individual disciplines.

WRITING: Competence in writing is the ability to produce
clear, correct, and coherent prose adapted to purpose,
occasion, and audience. Students need to be familiar with the
writing process including how to discover a topic and how to
develop and organize it, how to phrase it effectively for their
audience. These abilities can be acquired only through
practice and reflection.

SPEAKING: Competence in speaking is the ability to
communicate orally in clear, coherent, and persuasive
language appropriate to purpose, occasion, and audience.
Developing this competency includes acquiring poise and
developing control of the language through experience in
making presentations to small groups, to large groups, and
through the media.

LISTENING: Listening at the college level means the ability to
analyze and interpret various forms of spoken communication.

CRITICAL THINKING: Critical thinking embraces methods for
applying both qualitative and quantitative skills analytically and
creatively to subject matter in order to evaluate arguments and
to construct alternative strategies. Problem solving is one of
the applications of critical thinking, used to address an
identified task.

COMPUTER LITERACY: Computer literacy at the college
level means the ability to use computer-based technology in
communicating, solving problems, and acquiring information.



Core-educated students should have an understanding of the
limits, problems, and possibilities associated with the use of
technology, and should have the tools necessary to evaluate
and learn new technologies as they become available.

PERSPECTIVES IN THE CORE
CURRICULUM

Alvin Community College’s core curriculum is designed to help
students:

1. Establish broad and multiple perspectives on the individual
in relationship to the larger society and world in which he
or she lives, and to understand the responsibilities of living
in a culturally and ethnically diverse world;

Acquire the capacity to discuss and reflect upon individual,
political, economic, and social aspects of life in order to
understand ways in which to be responsible members of
society;

Recognize the importance of maintaining health and
wellness;

Develop a capacity to use knowledge of how technology
and science affect their lives;

Develop personal values for ethical behavior;

Develop the ability to make aesthetic judgments;

Use logical reasoning in problem solving; and

Integrate knowledge and understand the interrelationships
of the scholarly disciplines.

INSTRUCTION AND CONTENT
IN THE CORE CURRICULUM

Education, as distinct from training, demands a knowledge of
various contrasting views of human experience in the world.
Both the humanities and the visual and performing arts deal
with the individual’s reaction to the human situation in analytical
and creative ways. The social and behavioral sciences deal
with the principles and norms that govern human interaction in
society and in the production of goods and services. The
natural sciences investigate the phenomena of the physical
world. Mathematics examines relations among abstract
quantities and is the language of the sciences. Composition
and communication deal with oral and written language. Each of
these disciplines, using its own methodology, offers a different
perspective on human experience. Taken together, study in
these disciplines provides a breadth of vision against which
students can establish and reflect on their own goals and
values.

GO NRoILOn

The outcomes which are specified for the disciplinary areas are
thus intended primarily to provide students with a perspective
on their experience through an acquaintance with the subject
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matter and methodology of each discipline. They provide
students with the opportunity to understand how these
disciplines present varying views of the individual, society, and
the world, and to appreciate the methods by which scholars in
a given discipline organize and evaluate data. The
perspectives acquired in these studies describe the potential,
as well as the limitations, of each discipline in understanding
the human experience.

The objective of disciplinary studies within a core curriculum is
to foster multiple perspectives as well as to inform and deliver
content. Disciplinary courses within a core curriculum should
promote outcomes focused on the intellectual core
competencies, as well as outcomes related to establishing
perspectives, and the basic concepts in the discipline --
methods of analysis and interpretation specific to the
discipline.

CORE COMPONENTS AND RELATED
EDUCATIONAL OBJECTIVES

The following educational objectives have been used as basic
guidelines for selected component areas within Alvin
Community College’s core curriculum. Educational objectives
become the basis for faculty and institutional assessment of
core components.

ComMUNICATION (composition, speech)

The objective of a communication component of a core
curriculum is to enable the student to communicate effectively
in clear and correct prose in a style appropriate to the subject,
occasion, and audience.

Educational Objectives

1. To understand and demonstrate writing and
speaking processes through invention, organization,
drafting, revision, editing, and presentation.

To understand the importance of specifying audience and
purpose and to select appropriate communication choices.
To understand and appropriately apply modes of
expression, i.e., descriptive, expositive, narrative,
scientific, and self-expressive, in written, visual, and oral
communication.

To participate effectively in groups with emphasis on
listening, critical and reflective thinking, and responding.
To understand and apply basic principles of critical
thinking, problem solving, and technical proficiency in the
development of exposition and argument.

To develop the ability to research and write a documented
paper and/or to give an oral presentation.



MATHEMATICS

The objective of the mathematics component of the core
curriculum is to develop a quantitatively literate college
graduate. Every college graduate should be able to apply
basic mathematical tools in the solution of real-world problems.

Educational Objectives

1. To apply arithmetic, algebraic, geometric, higher-order
thinking, and statistical methods to modeling and solving
real-world situations.

2. To represent and evaluate basic mathematical information
verbally, numerically, graphically, and symbolically.

3. To expand mathematical reasoning skills and formal logic
to develop convincing mathematical arguments.

4. To use appropriate technology to enhance mathematical
thinking and understanding and to solve mathematical
problems and judge the reasonableness of the results.

5. To interpret mathematical models such as formulas,
graphs, tables and schematics, and draw inferences from
them.

6. To recognize the limitations of mathematical and statistical
models.

7. To develop the view that mathematics is an evolving

discipline, interrelated with human culture, and to
understand its connections to other disciplines.

NATURAL SCIENCES

The objective of the study of a natural sciences component of
a core curriculum is to enable the student to understand,
construct, and evaluate relationships in the natural sciences,
and to enable the student to understand the basis for building
and testing theories.

Educational Objectives

1. To understand and apply method and appropriate
technology to the study of natural sciences.

To recognize scientific and quantitative methods and the
differences between these approaches and other methods
of inquiry and to communicate findings, analysis, and
interpretation both orally and in writing.

To identify and recognize the differences among
competing scientific theories.

To demonstrate knowledge of the major issues and
problems facing modern science, including issues that
touch on ethics, values, and public policies.

To demonstrate knowledge of the interdependence of
science and technology and their influence on, and
contribution to, modern culture.

2

HumANITIES AND VISUAL AND PERFORMING ARTS
The objective of the humanities and visual and performing arts
in a core curriculum is to expand students’ knowledge of the
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human condition and human cultures, especially in relation to
behaviors, ideas, and values expressed in works of human
imagination and thought. Through study in disciplines such as
literature, philosophy, and the visual and performing arts,
students will @ngage in critical analysis, form aesthetic
judgments, and develop an appreciation of the arts and
humanities as fundamental to the health and survival of any
society. Students should have experiences in both the arts and
humanities.

Educational Objectives
1. To demonstrate awareness of the scope and variety of
works in the arts and humanities.

2. To understand those works as expressions of individual
and human values within a historical and social context.

3. To respond critically to works in the arts and humanities.

4, To engage in the creative process or interpretive
performance and comprehend the physical and intellectual
demands required of the author or visual or performing
artist.

5. To articulate an informed personal reaction to works in the
arts and humanities.

6. To develop an appreciation for the aesthetic principles that
quide or govern the humanities and arts.

7. To demonstrate knowledge of the influence of literature,

philosophy, and/or the arts in intercultural experiences.

SoclAL AND BEHAVIORAL SCIENCES

The objective of a social and behavioral science component of
a core curriculum is to increase students’ knowledge of how
social and behavioral scientists discover, describe, and explain
the behaviors and interactions among individuals, groups,
institutions, events, and ideas. Such knowledge will better
equip students to understand themselves and the roles they
play in addressing the issues facing humanity.

Educational Objectives

1. To employ the appropriate methods, technologies, and
data that social and behavioral scientists use to investigate
the human condition.

2. To examine social institutions and processes across a
range of historical periods, social structures, and cultures.

3. To use and critique alternative explanatory systems or
theories.

4. To develop and communicate alternative explanations or
solutions for contemporary social issues.

5. To analyze the effects of historical, social, political,
economic, cultural, and global forces on the area under
study.

6. To comprehend the origins and evolution of U.S. and

Texas political systems, with a focus on the growth of
political institutions, the constitutions of the U.S. and



Associate in Arts and Associate in Sgience Degrees

CORE
COMPONENT
Communication ENGL 1301, ENGL 1302, and SPCH 1315 or SPCH 1318 (check specific degree plan for 9
appropriate speech course)
Mathematics One mathematics course must come from the following:
MATH 1314, MATH 1316, MATH 1324, MATH 1325, MATH 1332, MATH 1342 3
MATH 1348, MATH 2412, MATH 2413, MATH 2414
Natural Sciences Select two from the following courses:
BIOL 1408, BIOL 1409, BIOL 2401, BIOL 2402, CHEM 1405, CHEM 1407, 8
CHEM 1411, CHEM 1412, GEOL 1401, GEOL 1403, GEOL 1404, GEOL 1405,
PHYS 1401, PHYS 1402, PHYS 2425, PHYS 2426
Visual and Select one course from: ARTS 1301, ARTS 1303, ARTS 1304, DRAM 1310, 3
Performing Arts DRAM 2360, MUSI 1306, MUSI 1308, MUSI 1309, MUSI 1310
Humanities Select one course from: PHIL 1301, HUMA 1301, HUMA 1302, any sophomore level
French, German, or Spanish course, ENGL 2322, ENGL 2323, ENGL 2326, 3
ENGL 2332, ENGL 2333
Social and ¢ U.S. History (6 hours)
Behavioral Select two from: HIST 1301, HIST 1302, HIST 2301
Sciences * Political Science (6 hours): GOVT 2301, GOVT 2302
* Social/Behavioral Science
Select one course from: ANTH 2346, ECON 2301, ECON 2302, GEOG 1301, 3
GEOG 1303, PSYC 2301, PSYC 2308, PSYC 2314, PSYC 2317, SOCI 1301,
SOCI 1306, SOCI 2301, SOCI 2319
Basic Computer COSC 1401 or more advanced computer science (COSC) course: COSC 1417,
Literacy COSC 1418, COSC 1419, COSC 1420, COSC 2315, COSC 2415, COSC 2418, 4
COSC 2420
TOTAL CORE CURRICULUM CREDITS 45
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Texas, federalism, civil liberties, and civil and human
rights.

7. To understand the evolution and current role of the U.S. in
the world.

8. To differentiate and analyze historical evidence
(documentary and statistical) and differing points of view.

9. To recognize and apply reasonable criteria for the

acceptability of historical evidence and social research.
To analyze, critically assess, and develop creative
solutions to public policy problems.

To recognize and assume one’s responsibility as a citizen
in a democratic society by learning to think for oneself, by
engaging in public discourse, and by obtaining information
through the news media and other appropriate information
sources about politics and public policy.

To identify and understand differences and commonalities
within diverse cultures.

CORE CURRICULUM AND
TRANSFER

Under the Core Curriculum transfer rules and regulations, all
Texas public colleges and universities must accept transfer of
credit for successfully completed courses from ACC’s Core
Curriculum. (Note: Some universities may deny the transfer of
credit in courses with a grade of “D.”) If a student successfully
completes ACC's core curriculum, that block of courses may be
transferred to any other Texas public institution of higher
education and must be substituted for the receiving institution’s
core curriculum (see “D” grade exception above). Generally, a
student may not be required to take additional core curriculum
courses at the receiving institution unless that institution has a
larger Board approved core curriculum.

10.

14.

e

If Alvin Community College has cause to believe that a course
being presented by a student for transfer from another college
is not of an acceptable level of quality, ACC will contact the
sending institution and attempt to resolve the problem. In the
event a satisfactory resolution is not reached, the College will
notify the Commissioner of Higher Education, who may
investigate the course. If its quality is found to be
unacceptable, the Board may discontinue funding for the
course.

RESOLUTION OF TRANSFER DISPUTES

The following procedures shall be followed by public

institutions of higher education in the resolution of credit

transfer disputes involving lower-division courses:

1. If an institution of higher education does not accept course
credit earned by a student at another institution of higher
education, the receiving institution shall give written notice
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to the student and to the sending institution that transfer of
the course credit is denied.

2. The two institutions and the student shall attempt to
resolve the transfer of the course credit in accordance with
Coordinating Board rules and/or guidelines.

3. If the transfer dispute is not resolved to the satisfaction of

the student or the sending institution within 45 days after
the date the student received written notice of denial, the
institution whose credit is denied for transfer shall notify
the Commissioner of the denial.
The Commissioner of Higher Education or the Commissioner’s
designee shall make the final determination about the dispute
concerning the transfer of course credit and give written notice
of the determination to the involved student and institution.

FIELD OF STUDY CURRICULUM

In January of 1997, the 75th legislature passed Senate Bill (SB)
148, which allows a set of courses, a “field of study curriculum,”
to satisfy the lower division requirements for a bachelor’s
degree in a specific academic area at a general academic
teaching institution.

The Department of Child Development/Early Childhood offers
a “field of study curriculum.” The Child Development/Early
Childhood Associate in Arts degree includes a set of courses
that will satisfy the lower division requirements for a bachelor’s
degree in a specific academic area, Early Childhood
Interdisciplinary Studies (Grades PreK-4), at a general
academic teaching institution. These classes are identified with
a TECA rubric.

Each upper division institution requires a method of evaluating
the reading, writing and math skills of candidates seeking
admission to educator preparation programs. It is the student’s
responsibility to become acquainted with the requirements of
the education department in the college or university to which
he/she expects to transfer.

PHYSICAL ACTIVITY
REQUIREMENT

Alvin Community College recognizes the importance of
physical activity/education as a collegiate concept. Therefore,
the College requires two semester hours of physical activity as
partial satisfaction of degree requirements. The two physical
activity courses may have the same number if the courses are
taken during different semesters. Students are strongly
advised to research the transferability of repeated courses
before enrollment. Three-semester-hour PHED classes do
not meet the physical activity requirement.



REGISTRATION

All credit students must be admitted and comply with TASP
requirements before they may register for classes. Registration
dates for semester-length courses and mini courses are listed in
the Academic Calendar of this catalog. In addition, dates and
other pertinent information are published each semester in the
class schedule.

Students who register after classes begin (during designated
dates only) are held responsible for material presented during
their absence and must consult with the instructor.

SCHEDULE CHANGES

Students who need to change their schedule (classes and/or
times) must do so in writing according to procedures and dates
published in the Class Schedule. Schedule changes are not
official until the student delivers the revised schedule and fee
statement to the Business Office.

REGISTRATION REQUIREMENTS
FOR TRANSFER STUDENTS

Transfer students should bring copies of admission documents,
transcripts, and TASP score reports to registration. Without
these documents, the student will face delays.

CLASS SCHEDULES

Class schedules are considered implementation of College
policy and an extension of the catalog. The schedule contains
courses being offered during the given semester and are
distributed in time for all scheduled registrations. At the time
schedules are published, it is the intention of the College to teach
the classes according to the published information (date, time,
instructor, location). The College reserves the right, however, to
make necessary adjustments to the schedule as circumstances
warrant.

AUDIT REGISTRATION

Audit registration is permitted on the last day of late registration
each semester on a space available basis to admitted students
who do not wish credit for the course.

To audit a course, students must obtain and complete an Audit
Registration Agreement (Records Office), obtain the approval of
the Director of Admissions and Academic Advising, and return
the form to the Records Office. Payment for audit registration is
due immediately. Charges and refunds for audit registration are
the same as for credit registration.
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Students who register in a course for credit may not change their
registration status to audit. Likewise, students who register in a
course for audit may not change their registration status to credit.

SENIOR CITIZENS AUDIT
REGISTRATION

Residents of the ACC District who are 65 years or older are
permitted to audit without payment of tuition and fees, on a
space-available basis, any course the College offers (Texas
Education Code 54.210). Applicants need to provide evidence of
age. See Audit Registration section above.

TUITION ADJUSTMENT FOR
CONCURRENT ENROLLMENT

Concurrently enrolled students who register for 5 or less hours at
ACC may receive a tuition adjustment if their enroliment at
another college was prior to ACC registration. To determine
eligibility for this adjustment, students must bring a paid
registration receipt from the other college to the Records Office
and complete a Tuition Adjustment Approval form.

Tuition adjustment requests must be completed by the census
date of the semester for which the adjustment is requested (see
Class Schedule). Tuition adjustments are not available after the
census date.

REFUND POLICY

Refunds are available approximately six weeks after the close of
registration. A student’s eligibility for a refund is based on these
regulations:

The student must officially withdraw in writing (see
Withdrawing from Classes section).

Withdrawals are dated the day they are received in the
Records Office.

Class-day count begins at 8:00 a.m. on the date identified
“Classes Begin” in the Academic Calendar each semester.
If tuition and fees are paid with financial aid, the refund is
applied first to the financial aid source and then to the
student.

Refunds for Title IV grants are made according to the refund
schedule available in the Financial Aid Office.

REFUND-WITHDRAWING FROM COURSES
Students who withdraw from any or all courses on the days listed
below will receive the refund indicated.



Fall and Spring Semesters:

ST T e S 100% refund
1st through 15thclassday ................... 70% refund
16th through 20th classday .................. 25% refund
AETEOIh class Wy (Pvien. T s A i No refund
Summer Sessions (6-week classes):

Priorto ist olgssiday b8 oo sl 100% refund
Istthrough Sthclassday .................... 70% refund
6th through 7thclassday .................... 25% refund
RiterZiholasd@ile o 8 s T el No refund
Summer Session (12-week classes):

Priorto:isticlagsiday: £5t 0 588 inin s bt 100% refund
1st through-12thiclass 8By ... /o il v i 70% refund
13th through 15th classday .................. 25% refund
Aler 15t dlassldy L f18 . 1t Lo 4 ovr & No refund

Refunds-Schedule Changes

If students change their schedules and the net result is an
increase in tuition and fees, they must pay the difference. If the
net result is a decrease in tuition and fees, the refund is based
on the refund schedule shown above. If the net result is no
change in tuition and fees, there is no charge. All schedules/fee
statements must be turned in to the Business Office. Dates for
scheduled changes are published in class schedules.

ACADEMIC REGULATIONS

AcADEMIC CLASSIFICATION

Academic classification is determined as follows:
Full-time Student: A student who is registered for a full-
time load as defined under Academic Load.
Part-time Student: A student who is registered for less
than a full-time load as defined under Academic Load.
Freshman: A student who has completed less than 30
semester hours.
Sophomore: A student who has completed 30 or more
semester hours but less than 60 semester hours.
Unclassified: A student who has completed 60 or more
semester hours.

Acapemic LoD

Students are responsible for determining the academic load they
can successfully complete during each semester within
compliance of college regulations. Hours taken concurrently at
another college are included when determining a student's
academic load at ACC.

Full-time Load: The full-ime academic load for a fall or spring
semester is 12 or more semester hours. For a 12-week summer
session, the full-time load is 8 or more semester hours; for a six-
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week summer session, 4 or more semester hours. NOTE:
Students receiving financial aid must meet the credit-hour
requirements for their financial aid program.

Normal Load: The normal academic load for a fall or spring
semester is between 15 and 17 semester hours. For a 12-
week summer session the normal load is 12 semester hours;
for a six-week summer session, 6 semester hours. Students
on academic probation may be required to take less than a
normal load.

Maximum Load: The maximum academic load for a fall or
spring semester is 18 semester hours. However, students
with a 3.0 or higher grade point average may exceed this limit
with written approval from the Dean of Instruction, Student and
Community Services or the Dean’s designee. For a 12-week
summer session the maximum load is 14 hours; for a six-week
summer session, 7 semester hours. The maximum load for
the combined summer terms (both six-week terms and the
twelve-week term) is 14 semester hours.

Minimum Load: No minimum load is required.

TUITION AND FEES

Tuition and fees are subject to change without notice by action
of the ACC District Board of Trustees or the State of Texas.
Tuition and fees are based on a student's resident status and
the number of hours taken. If a student's resident status
changes, the student must go to the Records Office to make
corrections before registering for classes. Tuition and fees are
charged for each registration: Fall, Spring, Summer 1, and
Summer 2. Registration does not become official until tuition
and fees are paid.

For information about tuition adjustment, see page 26. For
information on maximum number of credit hours a student
may take in each term, see above.

PEARLAND CoLLEGE CENTER

Residents of the Pearland Independent School District do not
pay the Out-of-District fee on courses taken at the Pearland
College Center.

CouRrse-RELATED FEES

Lab fees are charged for various courses to offset expenses
for materials and supplies used in classroom instruction and
lab assignments. Other fees may be charged for courses such
as Internet and TV courses, private music lessons, scuba
diving, bowling, etc. These fees vary based upon the course
and are subject to change without notice. Current fees are
published each semester in the Class Schedule.



Fall and Spring Semesters

Tuition Fees Total Charges*
Cred. | Res- | Res- | Non- | O/Dis Bldg | Tech | Reg. | Stu. | Sec. Res- | Res- | Non-
Hrs. In Out Res Fee | Use | Fee | Fee | Serv. Fee In Out Res
1 $108 $108 $300 $18 $5 | $20 $21 $17 $10 $181 $199 $391
2 108 108 300 36 10 20 21 17 10 186 222 414
2 108 108 300 54 15 20 21 17 10 191 245 437
4 108 108 300 72 20 20 21 17 10 196 268 460
5 108 108 300 90 25 20 24 1. 10 201 291 483
6 108 108 300 108 30 20 21 17 10 206 314 506
7 126 126 350 126 35 30 21 7 10 239 365 589
8 144 144 400 144 40 30 21 17 10 262 406 662
9 162 162 450 162 45 30 21 17 10 285 447 735
10 180 180 500 180 50 30 21 17 10 308 488 808
11 198 198 550 198 55 30 21 i 10 331 529 881
12 216 216 600 216 60 30 21 17 10 354 570 954
13 234 234 650 234 65 30 21 17 10 377 611 1027
14 252 252 700 252 70 30 21 17 10 400 652 1100
15 270 270 750 270 75 30 21 17 10 423 693 1173
16 288 288 800 270 80 30 24 17 10 446 716 1228
17 306 306 850 270 85 30 21 17 10 469 739 1283
18 324 324 800 270 90 30 21 17 10 492 762 1338
19 342 342 950 270 95 30 21 17 10 815 785 1393
20 360 360 1000 270 100 30 21 47 10 538 808 1448

Summer 1 and Summer 2

Tuition Fees Total Charges*

Cred. | Res- Res- | Non- | O/Dis Bidg | Tech | Reg. | Stu. Sec. | Res- Res- | Non-
Hrs. In Out Res Fee | Use | Fee | Fee Serv. | Fee In Out Res
1 $108 $108 $300 $18 $5 | $20 $21 $6 $5 $165 $183 $375
2 108 108 300 36 10 20 21 6 5 170 206 398

3 108 108 300 54 15 20 21 6 5 105 229 421
4 108 108 300 72 20 20 21 6 ) 180 252 444
5 108 108 300 S0 25 20 21 6 5 185 215 467
6 108 108 300 108 30 20 21 6 5 190 298 490
7 126 126 350 126 35 30 21 6 5 223 349 573

8 144 144 400 144 40 30 21 6 5 246 390 646

9 162 162 450 162 45 30 21 6 5 269 431 719
10 180 180 500 180 50 30 21 6 5 292 472 792
11 198 198 550 198 55 30 21 6 5 315 513 865
12 216 216 600 216 60 30 21 6 5 338 554 938
13 234 234 650 234 65 30 21 6 L5} 361 595 1011
14 252 252 700 252 70 30 21 6 9} 384 636 1084

‘Does not include lab fees, PHED fees, insurance fees, or books.

Definitions for Column Headings

Res-In: Resident-In District

Res-Out: Resident-Out of District

Non-Res: Non-resident (Out-of-state
or International Student)

**0/Dis Fee: Out-of-District Fee. $14 per
credit hour not to exceed $210. Applies
to Resident-Out of District and Non-
Resident.
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Bldg. Use: Building Use Fee

Tech Fee: The Technology Fee supports
student access to state-of-the-art
computer and instructional
technologies.

Reg. Fee: Registration Fee

Stu. Serv: Student Service Fee

Sec. Fee: Security Fee




ADMISSION TO CLASSES &
ATTENDANCE POLICY

Students may not attend classes without completing
registration, including payment of all tuition and fees. To avoid
disruption of classroom instruction, children of enrolled students
may not attend classes or related activities. Further, cellular
phones, pagers, and other electronic equipment which may be
considered disruptive to instruction should not be brought to
class. (See Section 8.11 of the ACC Procedures Manual.) In
emergencies, students may be contacted through the Campus
Police Office, 281/756-3700.

Failure to attend class sections for which the student is officially
registered will result in a failing (F) grade. (Also see sections on
Schedule Changes and Withdrawing from Classes.)

Regular attendance in classes is expected. If an absence is
unavoidable, the student is responsible for completing all work
missed during the absence. Any work missed and not
subsequently completed will affect the grade of the student
regardless of the reason for the absence.

Students who are enrolled in developmental courses because
of TASP requirements must attend classes and participate in
instructional activities. Failure to attend and participate could
result in being dropped from all classes. Students unable to
attend should contact their instructors as soon as possible
concerning the absence.

Instructors may administratively withdraw students who exceed
course absence standards.

INCLEMENT WEATHER &
CLOSING OF THE COLLEGE

Alvin Community College schedules its instruction to comply
with the Common Calendar published by the Texas Higher
Education Coordinating Board. College instructors meet all
scheduled classes as published in the class schedule. If severe
weather or emergency situations make it advisable to
discontinue classes, the college makes every effort to notify its
students through local television and radio stations. An official
closing of the college delays all work until the next class meeting
or until a date determined by the instructor. Make-up days for
official college closings will be scheduled as needed.

If a student is in an area experiencing severe weather and the
college has not officially closed, it is that student’s responsibility
to exercise caution and decide whether to risk coming to class.
Should the student decide not to attend class, the student must
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contact the instructor about the instructor’s rules for make-up
work.

WITHDRAWING FROM CLASSES

Students who have registered and paid for courses are
considered enrolled until they officially withdraw by submitting a
Withdrawal Form to the Records Office. The form must be
received by the deadline (see Academic Calendar). Ceasing to
attend class does not terminate enrollment. Therefore, a student
who ceases to attend class without officially withdrawing from
that class will receive a failing grade.

Students wishing to withdraw should consult the procedures
detailed in the Class Schedule. The withdrawal is not official until
it is received in the Records Office. All withdrawals must be
consistent with TASP guidelines.

Students should withdraw in person; however, a signed request
mailed to the Records Office or faxed to (281) 756-3834 is
acceptable. The official withdrawal date is the date the
withdrawal is received in the Records Office.

Students may withdraw after the deadline if the withdrawal is
necessitated by an emergency. Students must submit written
proof of the emergency (examples: military orders, medical
certification of family emergency).

Withdrawing from classes may affect a student's enroliment in
other courses, insurance eligibility, and eligibility for financial aid
and/or veterans benefits for both current recipients and future
applicants. Therefore, before withdrawing, students are
advised to:

« review insurance policies regarding college attendance
requirements (usually applies to students carried on
parents’ health/insurance plans) and/or

«  consult with the Financial Aid Office and/or

+  consult with the Veterans Coordinator.

GRADES FOR WITHDRAWALS

Courses dropped on or before the census date each semester
are not recorded on the student’s transcript. Course withdrawals
received in the Records Office after the census date and before
the withdrawal deadline for each semester are recorded on the
student’s transcript with the grade of W.

ADMINISTRATIVE WITHDRAWAL

Students who have excessive absences as defined in the
Student Information Plan may be administratively withdrawn by
the instructor.



GRADES FOR REPEATED
COURSES

If a student repeats a course in which a grade (A-F) has been
received, the highest grade received is the permanent grade for
the course and is used in computing the cumulative grade point
average. However, all grades earned in a given course are
entered on the transcript, and other colleges may compute the
grade point average in a manner different from that of Alvin
Community College. See Graduation Honors for information on
calculating the grade point average used in determining
eligibility for honors.

GRADING

GRADE-POINT VALUE

Excellent — Four grade points per semester hour

Good — Three grade points per semester hour

Average — Two grade points per semester hour

Poor — One grade point per semester hour

Failure — No grade points per semester hour

Audit — Grade points not assigned

An AU grade is assigned to any student who registers for a
course under Audit Registration rules. The audit grade
remains on the student’s transcript whether or not the
student attends the entire course.

| Incomplete — Grade points not assigned

An | may be awarded when the instructor determines that
minimal work on the part of the student and the instructor
will complete the course requirements. An | grade not
changed by the instructor to a grade of completion (A, B, C,
D, or F) by the end of the following semester (December,
May, August) will automatically be changed to an F.

In Progress — Grade points not assigned

An [P is a temporary notation that appears on a student’s
official transcript. It indicates semester hours in progress.
Re-enroll - Grade points not assigned

The R grade is used only with court reporting courses
(machine shorthand, POFT 1228, CRTR 2331 only) and
developmental courses (including noncourse-based
instruction) when the student is making satisfactory
progress toward course objectives and needs additional
time and instruction to master the material.

Satisfactory — Grade points not assigned

The S grade is used only for noncourse-based
developmental instruction and nontraditional education.
Unsatisfactory — Grade points not assigned

The U grade is used only for noncourse-based
developmental instruction.

Withdrawn — Grade points not assigned

Students who file withdrawal requests by the published
deadline will receive a W grade.

CALCuULATION OF GRADE POINTS

Grade points earned are calculated by multiplying the semester
hour value of a course attempted at Alvin Community College by
the grade point value of the grade received in the course for
grades of A, B, C, D or F. The grades of AU, |, IP, R, S, and W
have no point value and are not included in any grade point
calculation. Example: A 3-semester-hour course graded A
produces 12 grade points.

GRADE POINT AVERAGES
Grade point averages at Alvin Community College are calculated
as follows:

The Cumulative Grade Point Average is computed by dividing
the total grade points earned by the total semester hours for all

- courses attempted at Alvin Community College including
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developmental courses. However, if a course is repeated, only
the highest grade is used in calculating the cumulative grade
point average. (See also Grades for Repeated Courses.)

The Semester Grade Point Average is computed by dividing
the total semester grade points earned by the total semester
hours in all courses attempted at Alvin Community College for
the semester.

The Graduation Grade Point Average is computed by dividing
the total semester grade points earned by the total semester
hours for all courses required for a particular certificate or
degree. If a course is repeated, only the highest grade will be
used.

GRADE RANGE
As a general guide, the following letter grades are assigned for
percentage grades:

Grade Range

A 90-100

B 80-89

C 70-79

D 60-69

E Less than 60

Exceptions to this grading system exist and are published in the
Student Information Plan distributed in class.

GRADE REPORTING

Grades are assigned by instructors and may be based on
several factors such as class and/or laboratory performance, test
scores, scores, departmental academic requirements, and
attendance. Instructors’ grading requirements are included in the
Student Information Plan (SIP) distributed in class.



Grades are available to students by the following means:
o Grade reports mailed at the end of each semester
to the student’s address of record
+  Transcripts provided by the Records Office

GRADE CHANGE

Grade change requests begin with the course instructor and
must be approved by the instructor and the immediate
supervisor. Grade change forms are available in the Records
Office.

A student who wishes to challenge a course grade must first
discuss the matter with the instructor. If no resolution is reached
and the student wishes to pursue the challenge, a written appeal
must be presented to the department chair or program director.
Further appeals will be directed through the appropriate division
chair, the Dean of Technical Programs and/or the Dean of
Instruction, Student and Community Services, and the Academic
Affairs Committee. The decision of the Academic Affairs
Committee is final. The student has one semester from the date
of grade assignment to apply for a grade change unless the
student documents emergency circumstances.

Grade changes requested more than one semester after grade
assignment should be submitted in writing to the Associate Dean
of Student and Instructional Services for review. All appropriate
documents substantiating circumstances must be included.

ACADEMIC HONORS

PRESIDENTIAL SCHOLAR

Presidential scholars are selected during the spring term. A

student may receive the honor one time only. To be designated

a Presidential Scholar, a student must have:

+ completed 45 college-level semester hours at Alvin
Community College, excluding sports and human
performance activity credits,

« completed 18 of the 45 semester hours in university-
parallel courses,

« eamed a 3.9 grade point average on all college-level
courses taken at ACC with no grade below a B, and

¢ completed at least 12 college-level semester hours at
ACC during the previous calendar year.

Dean’s List

Through the Dean’s List, the College honors the scholastic
achievement of full-time students. Issued each fall and spring
semester, it contains the names of all students who have eamed
12 or more resident, college-level, semester hours during the
semester with a minimum 3.5 grade-point average with no grade
lower than a C. Resident college-level courses exclude credit-by-
exam, nontraditional, transfer, and developmental courses.
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MeRiT LisT

Through the Merit List, the College honors the scholastic
achievement of part-time students. Issued each fall and spring
semester, it contains the names of all students who have eamed
7-11 resident, collége-level, semester hours during the semester
with a minimum 3.5 grade-point average with no F or U grades.
Resident college-level courses exclude credit-by-exam,
nontraditional, transfer, and developmental courses.

ACADEMIC SUSPENSION/
PROBATION

The concept of academic suspension or academic dismissal
based on grade point average alone is contrary to the College’s
philosophy. However, students who do not make satisfactory
progress in the following curriculums will be subject to removal
from the curriculum:

Court Reporting

Nursing

Nursing - Transition

Respiratory Care

Respiratory Care - Certificate

Vocational Nursing

See the requirements for each curriculum in the Educational
Programs section of this catalog.

Students are placed on academic probation when they fail to
maintain at least a 2.0 cumulative grade-point average (GPA) on
a minimum of 6 semester hours. The probation stands until the
cumulative GPA is raised to 2.0 or higher. Students with a
cumulative GPA and last-semester GPA of less than 2.0 are
required to meet with a counselor prior to registration to verify the
conditions necessary for continued enrollment at the College.
The maximum course load may be limited to improve the
chances for success.

Students on financial aid will be given a Satisfactory Progress
Form to identify the requirements they must meet to continue
receiving financial aid each semester.

RELEASE OF STUDENT
INFORMATION

Other than directory information (see below), the College does
not release any information conceming a student without the
written consent of the student (or the parent, if the student is a
minor).

The law, however, requires that the college release student
directory information to individuals and organizations upon
request. Directory information includes the following: name;



date of birth; field of study; enroliment status (full-time, part-time,
undergraduate, etc.); degrees, certificates, and other awards
received; the type of award received (academic, technical, Tech-
Prep, or continuing education); dates of attendance; student
classification; and name of the most recent previous institution
attended.

Students must notify the Records Office by the census date of
each term if any of the information listed above is not to be
released.

NAME OR ADDRESS CHANGE

Students are responsible for maintaining current personal
information in their ACC file by completing a Student Data
Change Request Form in the Records Office. Personal
information includes such items as name, address, telephone
number, and emergency contact. Any communication mailed to
the name and address on file is considered delivered. The
Records Office will place a restriction on a student’s records if
the Post Office returns the student's mail because of an
incorrect address.

CHALLENGE TO ACCURACY OF
RECORDS

Students who desire to challenge the accuracy of their records
must present their request in writing to the Registrar. Forms are
available in the Records Office.

RECORDS RESTRICTION

A restriction will be placed on a student’s records for an incorrect
address or an outstanding obligation, such as required
documents, unreturned library books, traffic violation, child care
expenses and financial aid or business obligation. The
restriction prohibits the student from future registration,
releasing his records (transcript) for any purpose, and
graduation. The Records Office will assist the student in
determining the office which placed the restriction. The student
must go to the appropriate department (i.e., library, college
police, etc.) to clear the obligation.

TRANSCRIPT REQUESTS

Students may request official transcripts by completing the
Request for Transcript Service form in the Records Office or by
letter or fax, (281) 756-3834. The letter or fax must include the
student’s name at the time of last attendance, current name,
social security number, date of birth, approximate date of last
attendance, and signature. Phone requests are accepted when
the transcript is to be mailed to another college or university; call
(281) 756-3502. All requests must provide a complete address
to which the transcript is to be sent.

Except for peak operational periods, transcripts are provided
within 24 hours of receipt of the request. There is no charge for
transcripts sent by regular, first-class mail. Express transcript
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service is provided when pre-paid and arranged for by the
student. Students must contact the express service for rates and
procedures.

GRIEVANCE PROCEDURE

Students who have a grievance not covered by other sections of
this catalog should first discuss the matter with the individual
concerned. If the student wishes to pursue the matter, he must
present his grievance in writing to the department chair or
program director. If necessary, the grievance will then be
directed through the appropriate division chair to the Dean of
Instruction, Student and Community Services, and the Academic
Affairs Committee. If the matter is still unresolved, the student
may request through the President a hearing before the Board of
Trustees.

Questions concerning other grievances (sexual harassment,
disability/access, and discrimination) should be directed to the
Associate Dean of Student and Instructional Services.

DEVELOPMENTAL COURSES

The College offers developmental courses in basic math,
reading, and English, as well as a developmental psychology
course that focuses on study skills. Students who need full-time
status may register for up to 12 semester hours of
developmental courses. TASP-obligated students who have a
TASP or alternative test score below the college level must enroll
and participate in the appropriate developmental course. In
addition, financial aid recipients who need developmental
courses must also be enrolled in at least one college level
course. For more information, contact the Office of Admissions
and Academic Advising.

Developmental Courses:
English 0309, English 0310
Math 0309, Math 0310, Math 0312
Reading 0309, Reading 0310,
Reading 0312
Psychology 0309

Developmental courses receive local credit; however, they may
not be used to fulfill the requirements for a degree or certificate
and do not transfer. Grades earned in developmental courses
will not be used to meet any honors.

GRADUATION

GRADUATION PoLicy

The College does not automatically award a degree or certificate
when a student has completed the requirements. To receive a
degree or certificate, a student must apply for graduation in the
Records Office and pay the graduation fees in the Business
Office. Deadlines and fees for graduation application are
published in class schedules. If a graduation applicant does not
fulfill all degree requirements in the designated semester, the
applicant must reapply and pay an additional graduation fee.
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GRADUATION REQUIREMENTS

The student is responsible for ensuring that he has fulfilled the

total number of college credits and required courses in his cer-

tificate or degree program. To graduate a student at ACC must:

1. meet entrance requirements.

2. fulfill all course requirements of a particular curriculum as
specified in the ACC Catalog.

3. complete 24 college-level semester hours in residence at
Alvin Community College for an associate degree; complete
12 semester hours in residence for a certificate. In either
program at least half the hours in residence must be in the
student's major. Semester hours granted for nontraditional
education, including credit-by-examination, do not apply
toward hours in residence required for graduation.

4. eam a minimum 2.0 grade point average in courses
completed at ACC which apply to the student’s particular
degree or certificate, and a minimum 2.0 in combined ACC
courses and transfer courses which apply to the student's
particular degree or certificate. :

5. complete two semester hours of physical activity courses
for a two-year program.

6. pass the Texas Academic Skills Program (TASP) Test or an
alternative test, if not exempt or waived from the test
(waivers apply to specific certificates only).

7. file an application for graduation with the Records Office by
the deadline.

8. resolve all financial obligations to the College and return all
borrowed materials including library books. Students who
fail to resolve such obligations will have a restriction placed
on their records, prohibiting graduation.

GRADUATION UNDER A PARTICULAR CATALOG

To graduate, students must complete the study requirements of
the ACC Catalog in effect at the time a degree or certificate
program is elected. Degree or certificate program election is
normally accomplished during the admission process. To
change an election, a new degree or certificate plan must be
filed with the Records Office. Students who interrupt their studies
for more than four consecutive semesters (fall, spring, summer
1 and summer 2) must meet the requirements of the catalog
under which they are readmitted.

COURSE SUBSTITUTION

Semester credit hours and core academic requirements for a
degree or certificate will not be waived. Substitutions for other
requirements must be approved by the appropriate department
chair, division chair and dean. Application for substitution may be
initiated through the Office of Admissions and Academic
Advising, department chair, or Records Office.
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GRADUATION HONORS

Degree candidates whose college grade-point average at Alvin
Community College is 3.2 or higher will receive honors
recognition at graduation. The college grade-point average
includes all cretlit hours completed (excluding developmental
courses) and all grades for repeated courses.

Appropriate scholastic achievement honors are recorded on the
student’s transcript as follows:

3.2 grade point average - Cum Laude (with honors)

3.5 grade point average - Magna Cum Laude (with high
honors)

3.8 grade point average - Summa Cum Laude (with
highest honors)

EDUCATIONAL GUARANTEE

UNIVERSITY PARALLEL PROGRAMS — TRANSFER CREDIT

Alvin Community College hereby guarantees to students who

have graduated with the Associate in Arts or Associate in

Science degree in May 1993 and thereafter that the course

credits eamned as part of these degree programs will transfer to

those Texas colleges or universities which cooperate in the
development of ACC’s Transfer Guide provided the following
conditions have been met:

1. Transferability means acceptance of credit toward a specific
major and degree. Courses must be identified by the
receiving university as transferable and applicable in the
Transfer Guide dated 1991-92 or later.

2. Limitation on total number of credits accepted in transfer,
grades required, relevant grade point average, and duration
of transferability apply as stated in the general
undergraduate catalog of the receiving institution.

3. Only college-level courses with Community College General
Academic Course Guide Manual approved numbers are
included in this guarantee.

4. To be eligible for the guarantee, the student must file a
written transfer plan with the Office of Admissions and
Academic Advising.

The transfer plan must include:

*  courses to be taken for transfer,

* the name of the institution to which the student plans to
transfer,

* the bachelor's degree and major the student plans to
pursue,

* the date the decision was made, and

* an Associate in Arts or Associate in Science degree plan.

If all of the above conditions are met and a course or courses are
not accepted by a receiving institution in transfer, the student
must notify the Dean of Instruction, Student and Community




Services within ten (10) days of notice of transfer credit denial so
that a “Transfer Dispute Resolution” process can be initiated.

Alvin Community College guarantees that if course denial is not
resolved, the College will offer the student tuition-free alternate
courses, semester hour for semester hour, not to exceed twelve
semester hours, which are acceptable to the receiving institution.
This guarantee will be good for a one-year period from the
granting of a degree by Alvin Community College. The student is
responsible for payment of any fees, books, or other course
related expenses.

This guarantee is designed specifically for those ACC students
who have made firm decisions about their major and the
institution to which they plan to transfer. In order to secure such a
guarantee, students must begin the process in the ACC Office of
Admissions and Academic Advising. This guarantee does not
apply when degree requirements set by some universities vary
significantly from ACC’s degree programs.

TecHNICAL PROGRAMS — COMPETENT JOB SKILLS

Alvin Community College hereby guarantees that recipients of an
Associate in Applied Science degree or certificate of completion
will have the job skills for entry-level employment in the
occupational field for which the student has been trained. If such
a degree or certificate recipient is judged by the employer to be
lacking in technical job skills (identified as exit competencies for
the specific program by ACC), the recipient will be provided up to
nine (9) tuition-free credit hours of additional skill training. The
following special conditions apply to this guarantee:

1. The student must have earned the Associate in Applied
Science degree or certificate as of May 1993 or thereafter in
a technical or occupational program listed in ACC'’s catalog.
The student must complete the program within four (4)
years prior to the date of graduation and earn, as a
minimum, 75% of the credits at ACC.

The student must be employed full time within six (6)
months of graduation in an occupation directly related to the
specific program completed at ACC.

The employer must certify in writing that the student lacks
the entry-level skills identified by ACC as program exit
competencies and must specify the areas of deficiency
within ninety (90) days of the student’s initial employment.
Upon receipt of the employer’s written notice, an
educational plan for retraining will be developed by the
Dean of Technical Programs and other appropriate
personnel.

Retraining will be limited to nine (9) credit hours related to
the identified skill deficiency and to those classes regularly
scheduled during the period covered by the retraining plan.
Al retraining must be completed within a calendar year from
the time the educational plan is agreed upon.
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8. The student and/or employee is responsible for the cost of
books, insurance, uniforms, fees and other course related
expenses.

The.guarantee does not imply that ACC graduates will pass
any licensing or qualifying examination for a particular
career.

A student’s sole remedy against ACC and its employees
forskill deficiencies shall be limited to nine tuition-free credit
hours under conditions described above.

DEGREES & CERTIFICATES

Developmental courses may not be used to fulfill the
requirements for a degree or certificate.

10.

THE AssocCIATE IN ARTs (AA) DEGREE:
Art
Child Development/Early Childhood
Drama
General Liberal Arts
Music-Instrumental Concentration
Music-Voice Concentration
Musical Theater
Sports and Human Performance

THe AssociaTE IN ARTs (AA) DEGREE-

GENERAL STUDIES

This degree is awarded for a sixty-five hour multidisciplinary
academic program pursued by students who do not have a
specific baccalaureate degree goal. The core curriculum and
core academics for this program include English, fine arts,
history, government, mathematics, speech, sciences, physical
activity and computer literacy.

THe AssociaTE IN Science (AS) DEGREE:
Biological Science
Business Administration
Mathematics
Physical Science

THE AssocIATE IN AppLIED SciENCE (AAS) DEGREE:
Child Development/Early Childhood
Communications-Radio Broadcasting
Communications-Television
Computer Science Technology
Computer Repair Technology
Court Reporting
Criminal Justice-Correctional Science
Criminal Justice-Law Enforcement & Police Administration
Diagnostic Cardiovascular Sonography
Drafting Technology
Electronic Technology
Emergency Medical Technology
Legal Assistant
Management Development
Mental Health




E

Nursing

Office Administration-Office Professional

Office Administration-Legal Office Professional
Office Administration-Medical Office Professional
Process Technology

Respiratory Care

The AssociATE IN APPLIED SCIENCE (AAS) DEGREE
WITH ENHANCED SKILLS CERTIFICATE:
Child Development/Early Childhood Administration
Child Development/Early Childhood-Children
with Special Needs
Communication-Radio
Communication-Television
Court Reporting
Emergency Medical Technology

THE CERTIFICATES:
Child Development/Early Childhood
Child Development/Early Childhood Administration
Communications-Radio Broadcasting
Communications-Television
Computer Repair
Computer Science-Data Processing
Computer Science-Networking
Court Reporting
Court Reporting Scopist
Criminal Justice-Correctional Administration
Criminal Justice-Correctional Science
Criminal Justice-Crime Scene Technician
Criminal Justice-Texas Peace Officer
Diagnostic Cardiovascular Sonography
Drafting Technology
Electronic Communications
Electronic Technology
Emergency Medical Technology
Instrumentation Technology
Legal Assistant
Management Development
Mental Health
Office Administration-Accounting Clerk
Office Administration-Office Assistant
Office Administration-Word Processing
Process Technology
Vocational Nursing

Seconp DEGREE OR CERTIFICATE

Alvin Community College grants credit for all previously
completed courses which also meet the requirements of an
additional degree or certificate. The student must pay for
additional degrees or certificates.
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DEFINITIONS OF ACADEMIC TERMS

Academic Probation: The status of a student whose
cumulative grade point average is below the minimum standard
of 2.0.

Admission:

Full: Acceptance of a student to the college after all
admission requirements have been met.

Provisional: Temporary acceptance of a student to the
college pending receipt of official transcripts and test scores.
Failure to submit these documents will prevent future registration
and transcript service.

Audit: A comment recorded on a transcript in place of a grade
for a course which a student has elected to take without credit.

Corequisite: A course which must be taken simultaneously with
another course.

Curriculum: A specific course of study leading to a degree or
certificate.

Elective: A course which a student may choose to take, as
distinguished from a required course.

Expulsion: Dismissal from the College, normally without
recourse for re-enroliment.

Grade Point Average: The ratio of grade points earned to credit
hours attempted.

Prerequisite: A course which must be taken before taking
another course or a test which must be passed before taking a
course.

Registration: Process of enrolling for classes, constituting the
selection of courses by days and hours and the payment of fees.

Suspension: A requirement that a student cease enroliment in
the College for at least one semester.

Term: A subdivision of the academic year - Fall, Spring, and
Summer semesters.

Transcript: A certified copy of the student's academic record.
Unit of Credit: Course work is posted in semester credit hours.

Generally, one lecture hour or three laboratory hours constitute
one semester hour of credit.



281/756-3531

janderson@alvin.
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Student Services
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OFFICE OF ADMISSIONS AND
ACADEMIC ADVISING

The first step in a person's collegiate career is going through the
admissions and advising process. The staff in the Office of
Admissions and Academic Advising works to ensure that this
first step is thorough and that areas of concem are addressed.
Allfirst-time ACC students are required to meet with a counselor
or academic advisor prior to their first registration.  Once
admitted, students are encouraged to maintain contact with the
college counselors and advisors. The academic advising
services provided at both the Alvin and Pearland campuses
include:

*  Assistance for undecided students in selecting a program
of study

Interpretation of TASP or TASP alternative test scores
Assistance with the registration process

Assistance with course selection

Transfer information for those who plan to attend another
institution of higher education

¢ Orientation to college services and resources

*  Assistance with the career planning process

*  Assistance with college study skills

COUNSELING SERVICES

The Office of Admissions and Academic Advising employs
Licensed Professional Counselors who can assist students with
short-term personal issues that may impact academic success.

Because the College strongly believes that the abuse of alcohol
and drugs affects a person’s ability to meet educational goals,
the College offers a program of drug education/prevention for
the benefit of students and staff.

CAREER SERVICES

Career and Transfer Center: Located in the Office of
Admissions and Academic Aavising, the Career and Transfer
Center contains materials and resources concerning jobs and
job search, careers, and colleges for students interested in
college transfer and career planning opportunities. The Center
offers an annually updated computer program that provides an
interest inventory, national and state salary ranges by
occupation, job markets, financial aid information, and guides to
colleges and universities. In addition, the Center purchases the
right to access current and historical catalogs from virtually all
U.S. colleges and universities through a proprietary website.
The Center is open to students, employees, and the community.

Career Assessment and Planning Program: The Office of
Admissions and Academic Advising offers a career assessment
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and planning course twice each semester. In this small group
setting students learn the basic steps required to select a
college major and set a career goal. The Strong Interest
Inventory and the Myers-Briggs Type Indicator are administered
to measure interests and personality traits with relation to the
career planning process. Skills and abilities are also examined.
Emphasis is placed on the investigation of the current job
market.

In addition, students may obtain individual career planning
assistance by appointment from the Office of Admissions and
Academic Advising.

NEW STUDENT ORIENTATION

The Office of Admissions and Academic Advising coordinates

New Student Orientation. Students who are attending college for

the first time, as well as those who are new to ACC, will benefit

from the information presented in this program. Orientation is
required for any student whose score on the TASP or TASP

Alterative test places them at a developmental level on any of

the subjects (reading, writing, and math). Orientation must be

completed before or during the first semester of attendance.

Orientation may be completed through any of the following

formats:

* Attendance at the half-day New Student Orientation
Program prior to the semester (available for the fall
semester only),

* Completion of the Web based program found on the
college home page

*  Completion of the video or audio program or the printed
packet obtained through the Office of Admissions and
Academic Advising

OPPORTUNITIES FOR
SCHOLARLY AND CREATIVE
ACHIEVEMENT

Alvin Community College provides campus activities outside the
classroom that create a learning environment in which scholarly
and creative achievement is encouraged. Examples of these
activities include the Honors Program, the academic/service
awards day, recognized academic honors (Presidential
Scholars, Dean’s List, Merit List), Phi Theta Kappa, and
academic scholarships; discipline, health, and sports related
activities and student clubs/organizations; and a lecture series,
cultural programs, and musical and theatrical presentations.
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SMART START PROGRAM -
COLLEGE ENROLLMENT FOR
HIGH SCHOOL STUDENTS

The Smart Start Program is designed for high school students

who have completed their sophomore year and who want to get

a head start on their college program. In many cases, students

may receive dual credit. Dual credit allows students to eam both

high school and college credit for the college course. Students
who desire to enroll in the Smart Start Program should do the
following each semester of enroliment:

1. Contact the high school counselor’s office to obtain an
Early Admission Application with appropriate signatures,
and determine if a TASP exemption may be granted.

2. Take the TASP or an Alternative test (if required) and pass
the section related to the college course to be taken.

3. Obtain an official high school transcript.

4. Bring all documents to the Office of Admissions and
Academic Advising to complete the admission process.

5. Register for classes

Students are restricted to six semester hours in the fall and
spring and 14 in the combined summer terms

SERVICES FOR STUDENTS
WITH DISABILITIES

Alvin Community College complies with the ADA and Section
504 of the Rehabilitation Act by making reasonable
accommodations for qualified students with disabilities.
Students requesting accommodations because of a disability
should notify the ADA Counselor in the Office of Admissions and
Academic Advising at least 60 days prior to the beginning of the
semester.

Services include pre-enroliment advising and scheduling
assistance, adaptive technology, notetaking assistance, testing
accommodations, sign language interpreters, and referral
services. A Handbook for Students with Disabilities is available
for registered students who qualify for ADA services.

Information and assistance may be obtained from the ADA
Counselor at (281) 756-3531 or TDD number (281) 756-3845.

TEXAS REHABILITATION COMMISSION
TEXAS COMMISSION FOR THE BLIND

Students with disabilities which constitute a substantial barrier to
employment may qualify for vocational rehabilitation services.
The Texas Rehabilitation Commission (TRC) and the Texas
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Commission for the Blind (TCB) provide tuition assistance,
diagnostic testing, and counseling for eligible individuals.
Prospective TRC and TCB students should contact the nearest
TRC or TCB office at least six weeks prior to college registration
to discuss eligibility and vocational objectives. Call first to set up
an appointment. ~ For phone numbers, call the Office of
Admissions and Academic Advising at (281) 756-3531.

FINANCIAL ASSISTANCE

The student financial aid program at Alvin Community College
provides financial assistance to students who otherwise would
be unable to attend college. Although the College constantly
seeks additional support for student loans, scholarships, and
grants, funds are limited in some of these areas.

Financial aid is awarded in the form of grants, scholarships,
loans, and jobs according to financial need, academic grades,
and academic load. A student’s personal and family resources
are considered in determining the student’s financial need.

Students who apply for financial aid must:

+ complete all requirements for admission to the College,
including providing academic transcripts from previous
colleges attended;

o choose a major (degree or certificate);

« complete the college’s application for financial aid and
provide financial aid transcripts from previous colleges
attended; and

« complete the Free Application for Federal Student Aid
(FAFSA).

Students must apply for financial aid in person and submit a new
application for re-evaluation each year. Application should be
made as soon as family income tax information is available and
as early in the year as possible. Deadlines are published in
class schedules. Application forms and additional information
are available in the Financial Aid Office. All information provided
to this office remains confidential.

The Financial Aid Office will determine if a student's academic
progress has preserved his eligibility for financial assistance.

All tuition and fees must be paid in full before a student may
attend classes. Therefore, if a student’s financial aid is not
available when tuition payment is due, the student is personally
responsible for tuition and fees. Thus, students needing
financial assistance should apply to the Financial Aid Office
early in order to satisfy deadlines.



FEDERAL ASSISTANCE
PROGRAMS

Federal Pell Grant: This grant makes funds available to eligible
undergraduate students who are enrolled at least half-time. All
students who desire to participate in this program must submit
an application. Students will receive a Student Aid Report
(SAR) which must be submitted to the Financial Aid Office for
consideration for Pell and other types of aid.

Federal Supplemental Educational Opportunity Grants:
Supplemental Educational Opportunity Grants are awarded to
students with financial need. Although these funds are limited,
students applying for the Federal Pell Grant will automatically be
considered for this program.

Federal Work-Study Program: This program provides on-
campus employment for students who qualify on the basis of
financial need. To be considered for. employment under this
program, the student must first apply for the Pell Grant, be
enrolled at least half-time, and show a need for the earnings to
pay for college expenses.

Federal Family Education Loan Program: This loan program
permits students to obtain low-interest loans from private
lending agencies. The process is begun by applying for a Pell
Grant. Eligibility requirements include, but are not limited to,
need. If a student is otherwise eligible, the Financial Aid Officer
can certify the loan application. These loans are normally made
through banks, credit unions, or savings and loan associations
who participate in the program.

FEDERAL SATISFACTORY
PROGRESS GUIDELINES

Federal regulations require standards of satisfactory progress
for students who receive federal funds. NOTE: Even if a
student has not yet applied for financial aid or has applied but is
not receiving aid, these regulations will affect the student’s future
eligibility for aid. Standards of satisfactory progress require (1)
qualitative and (2) quantitative measures and must include (3)
the “maximum time frame” in which students must complete
their certificate or degree program. Students must meet all three
standards defined below to maintain their financial aid at Alvin
Community College.

1. Qualitative Standard
a. Students awarded for 12 semester hours must pass at

least 9 hours with at least a 2.0 grade point average
(GPA).
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b. Students awarded for 6, 7, 8, 9, 10, or 11 semester
hours must pass at least 6 hours with at least a 2.0
GPA.

c. Students making a ZERO GPA will automatically be
placed on finacial aid suspension.

After students have completed two years of studies, they must
maintain a cumulative GPA of 2.0 or better. As long as the
cumulative GPA is 2.0 or better, the semester GPA may be less
than 2.0 but may not be a ZERO GPA. Two years is defined as
a total of four fall or spring semesters.

2. Quantitative Standard

Students must successfully complete (see 1 above) at least
6 semester hours each semester of enroliment. This
standard must be met even if no financial aid funds are
used to pay for the tuition and fees. For financial aid
purposes, Summer 1 and Summer 2 sessions combined
are considered one semester. Therefore, students may
take six semester hours in Summer 1, or six semester
hours in Summer 2, or three semester hours in each
session and satisfy the Quantitative Standard.

3. "Maximum Time Frame" Standard

Students must complete their certificate or degree by
attempting no more than 150% of the semester hours
required for that certificate or degree. Example: If a
student is working toward an associate degree which
requires 66 semester hours; he/she must complete all
requirements for the degree in 99 attempted semester
hours or less. Incompletes, withdrawals/drops, repeated
and developmental courses, and all transfer credits will be
counted in calculating the number of attempted semester
hours.

For more information about federal satisfactory progress
standards or to obtain a copy, contact The Financial Aid Office.

STATE ASSISTANCE PROGRAMS

Texas Public Education Grants: State legislation has made
grant funds available to students with financial need. Although
these funds are limited, students applying for other financial aid
will automatically be considered for this program.

State Student Incentive Grant: All eligible students may be
considered for this grant program, which is based on financial
need. Although these funds are limited, students applying for
other financial aid will automatically be considered for this
program.
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Hazlewood Act: The Hazlewood Act is an act of Texas
legislation. It provides exemption of payment for tuition and
certain fees for Texas veterans at state-supported colleges and
universities who present proof of the following:

1. residency in Texas at the time of entry into the military,

2. receipt of an honorable or under honorable conditions
discharge,

service time of 180 days of active duty (excluding training
time), and

residency in Texas for a minimum of 12 months prior to
college registration.

3.

4,

Effective with the Fall 1995 semester, eligible veterans are
limited to 150 attempted semester credit hours of eligibility using
the Hazlewood benefit.

Eligibility is determined from an original or certified copy of the
veteran's DD214. Veterans who have been discharged within the
past ten years must also present a letter from the Department of
Veteran’s Affairs stating that the veteran is not eligible to receive
benefits under the Montgomery Gl Bil.

Application for Hazlewood benefits is made through the Records
Office. Applicants should begin the application process 6 weeks
prior to registration to establish eligibility. Hazlewood students
must obtain a Tuition Exemption Form from the Records Office
prior to paying tuition but no later than the census date of each
semester to receive benefits. Census dates are published in
class schedules. Students in default on an educational loan are
not eligible to receive the Hazlewood exemption.

OTHER ASSISTANCE PROGRAMS

Workforce Investment Act of 1998: The Houston-Galveston
Area Council, through the Career Centers in the Gulf Coast area,
provides tuition, fees, books, career counseling, and other
services related to employment. To determine eligibility,
individuals should contact the nearest Gulf Coast Career Center.
Phone numbers for the Career Centers may be obtained by
calling 281/585-3303.

Athletic Grants-in-Aid: For information on athletic grants-in-
aid, contact the Athletic Director.

Chemical Dependency Counselor Training: For information
on mental health grants-in-aid, contact the Mental Health
Department Grant Coordinator.

Music Grants-in-Aid: For information on music grants-in-aid,
contact the Music Department Chairperson.
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Departmental Academic Scholarships: These competitive
scholarships are provided to qualified students in:

Art

Business. . .

Child Development/Early Childhood

Communications

Computer Science

Court Reporting

Drafting Technology

Electronics

English

Foreign Languages

Law Enforcement

Legal Assistant

Math

Management Development

Mental Health

Music

Nursing-ADN

Office Administration

Process Technology

Respiratory Care

Social Science

Science

Vocational Nursing

Interested students should contact the chairperson of the
appropriate department.

Other Scholarships: Among the scholarships coordinated by
Alvin Community College are the following:
ACC Assoc. of Educational Office Professionals Scholarship
Alvin Noon Lions Club Scholarship
Associate Degree Nursing Faculty Scholarship
Francis Joseph (Joe) Phillips Memorial Scholarship
Jean Withrow Memorial Nursing Scholarship
M. B. Ward Scholarship (for Alvin High School Students)
Pan American College Forum Neal Nelson Memorial
Scholarship
Paul Lawson Scholarship (Drama)
Petronilo (Nilo) Esquivel Scholarship
Presidential Scholarship
Presidential Service Award Scholarship (Alvin High School
Graduating Senior)
Rotary Club Scholarship (Alvin Rotary)
Scott Memorial Scholarship

For information about additional scholarships contact the
Financial Aid Office.



campus. The library web page helps patrons access the
college’s databases and online catalog more easily.

ACC belongs to Texshare, a statewide system allowing
reciprocal borrowing privileges at all participating college and
university libraries in Texas. Through Texshare the college has
access to over 70 content and periodical databases enabling
patrons to access the full contents of thousands of magazine
articles. Articles can be ordered from other libraries and sent
to the ACC library. The inter-library loan program allows library
patrons to borrow books from other libraries.

Internet or bibliographic instruction is provided to patrons in the
college’s electronically equipped multi-media classroom.
Powerpoint assistance is given to interested groups to aid
them in their class presentations.

Students are responsible for clearing their library records
before the end of each semester. Failure to do so will result in
the student’s records being placed on hold: Official transcripts
will not be released or registration allowed until the hold is
cleared in the library.

CAMPUS SERVICES

CAFETERIA

The cafeteria, located in the Student Center, offers a grill, cold
food and snacks, a salad bar, and beverages. It is open each
class day, breakfast through lunch.

CHiLD DEVELOPMENT LABORATORY SCHOOL

Students, staff, and faculty may enroll their children in the
campus child development laboratory school operated by the
Child Development/Early Childhood Department. The center is
licensed for children ages 18 months to 6 years. For information
about registration, hours, and charges, contact the Laboratory
School Office.

CoLLEGE STORE

The College Store, offering books, school supplies, and sundry
items, is operated for the convenience of students and faculty.
Located in the Student Center, it is open both day and evening
throughout the academic year. Book-buy-back is conducted by
the College Store during the week of final examinations each
semester. Students may sell their books back for one-half the
original purchase price.

Firness CENTER

The ACC Fitness Center, including the gym, racquetball courts,
tennis courts, weight training rooms, locker rooms, and saunas,
is open to students, faculty, staff, and the residents of the college
district who purchase a membership. The center operates seven
days a week during the fall and spring semesters except when
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the College is closed. For summer hours and membership
information call (281) 756-3691.

HEALTH INSURANCE

Health insurance is the responsibility of the student or, in the
case of a minor, the student and his parents or guardian. A
student’s eligibility for coverage under his parents’ policy may
depend on the student’s age, dependency status on federal tax
returns, and the total hours of enroliment. Students or parents
are advised to consult their insurance carrier for specific terms
of eligibility.

PARKING

Automobiles must be registered with the College Police to park
legally on campus. Students are issued parking permits and the
published traffic regulations as part of registration. Visitors and
participants in special programs must obtain a temporary permit
from the College Police Office. Parking spaces marked with
yellow stripes are reserved for student and registered visitor
parking. Those spaces painted white with “Faculty and Staff
Parking” signs at the heads of the rows are reserved for
registered faculty and staff vehicles. Each parking lot on campus
has handicap parking that is reserved for vehicles transporting
mobility-impaired persons.

STUDENT ACTIVITIES

Some of the most valuable experiences a student will have while
attending college occur outside the classroom. These extra-
curricular activities are open to every ACC student, and the
College encourages its students to participate. Activities include
movies, speakers, dances, intramural sports and games, work-
shops, concerts, programs, and student organizations.
Throughout the year special events take place including Fall
Festival & Carnival, Festival of Lights, Spring Dinner Show, and
Spring Fling. The Student Activities Office maintains a calendar
of campus events, which are announced in the bi-monthly
campus newsletter, The Wave.

STUDENT ORGANIZATIONS
Alvin Community College offers a variety of student
organizations classified as curriculum-related, service, social,
and religious, as well as a very active Student Government
Association (SGA). The SGA represents the students’ interests,
assists with campus programming, and serves as an official
channel of communication between students and the college
administration. The SGA also recommends students for various
college committees. The following is a list of student
organizations and their sponsors:
ACC Soccer Club
NanC Crawford 756-3724
Ron Keels 331-7410



Alvin Legal Assistance Network United for Education
(ALAN)
Karen Barnett 756-3642
Alvin Nursing Students Association (ANSA)
Sally Durand 756-3624
Ambassadors
Kennon Henry 756-3529
Regan Metoyer 756-4636
Baptist Student Union
Gilbert Benton 756-3713
Blacks Envisioning a Successful Tomorrow (BEST)
Gwendolyn Burgess 756-3528
Catholic Newman Association
Amalia Parra 756-3709
Church of Christ Fellowship
Gary Coffman 756-3693
Criminal Justice Club
Maurice Cook 756-3779
Latter Day Saints
Bea Hugetz 756-3711
Mental Health Ciub
G. E. Carrier 756-3652
Spanish Club
Miriam Villageliu 756-3625
Amalia Parra 756-3709
Phi Theta Kappa
Jennifer Hopkins 756-3707
Kevin Jefferies 756-3736
Rodeo Club
Sara Bouse 756-3533

Fascinated by law?

Don't have 6 years for a law degree?

Become a Legal Assistant...

One of the fastest growing careers.

Perform many of the same duties as attorneys.

Earn excellent salary and benefits.
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Student Organization for Disability Awareness (SODA)
Eileen Cross 756-3533
Student Government Association
‘Wendy Del Bello 756-3686
Texians
Gilbert Benton 756-3713
Word Droppers (Court Reporting)
Roland Scott 756-3757
Writers Club
Gilbert Benton 756-3713

More information on student organizations is available from the
Student Activities Office located in the Student Center.

ATHLETICS

The College is a member of the National Junior College Athletic
Association (NJCAA) and participates in intercollegiate
competition in men’s baseball, women’s volleyball and women’s
fast-pitch softball. Soccer and rodeo are offered as club sports.
Students have the opportunity to participate in intramural and
extramural sports, as well as an extensive sports and human
performance program.

STUDENT HANDBOOK

The student handbook provides information about student
activities and organizations, student services, the grievance
procedure, and college regulations. It also contains the official
publication of the Student Code of Conduct, which defines forms
of discipline such as suspension and expulsion. The student
handbook is available in the Student Activities Office in the
Student Center.

281/756-3642
kbarnett@alvin.cc.tx.us







ACADEMIC PROGRAMS

Alvin Community College offers a variety of academic programs. The following degrees and certificates are awarded to students who successfully
complete approved programs.

Associate in Arts Degree

Degree: Associate in Arts (A.A.)
Length: Four-Semester (Two-Year) Program
Purpose: The Associate in Arts Degree (A.A.) is awarded to students who fulfil the requirements in General Liberal arts, Art, Drama, Music, or Sports

& Human Performance curriculum. Students who complete these curriculums normally transfer to a four-year college where they major in one of the
following subject-areas:

Art Government Philosophy

Child Development History Physical Education
[Early Childhood Journalism Pre-Law

Economics Library Science Psychology

Education Mathematics Sociology

English Music Speech

Foreign Language Musical Theatre

Program Requirements: These curriculums include the general education courses and introductory specialty courses that are usually required in the
first two years of equivalent baccalaureate programs. When planning a program and selecting electives, the student should become acquainted with
the requirements of the major department in the college or university to which he/she expects to transfer,

General Liberal Arts Degree

Associate in Arts Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits

First Semester

+ENGL 1301 Composition & Rhetoric | 3 0 3
+*HIST 1301 The U.S. to 1877 3 0 3
+MATH Math core p. 23 3 0 3
+SPCH 1315/1318 Public Speaking/Interpersonal Communication 3 0 3
Foreign Language or Elective 3 3 3-4
PHED Physical Activity 0 3 1
15 6 16-17
Second Semester
+ENGL 1302 Composition and Rhetoric II 3 0 3
+*HIST 1302 The U.S. Since 1877 3 0 3
+COSC 1401 (or higher) Introduction to Computers 3 3 4
MATH Math Core p. 23 3 0 3
Foreign Language or Elective 3 0-2 3-4
PHED Physical Activity 0 3 1
15 6-8 16-17
Third Semester
+Natural Science Natural Science Core p. 23 3 3 4
+GOVT 2301 American National & State Gout. | 3 0 3
+Visual and Performing Arts  Visual & Performing Arts Core p. 23 3 0 3
ENGL Literature Any sophomore level literature 3 0 3
Elective Elective 3 2 3
15 6 16
Fourth Semester
+ Humanities Humanities Core p. 23 3 0 3
+Natural Science Select from core curriculum 3 3 4
+GOVT 2302 American National & State Gowt. Il 3 0 3
+Social/Behavioral Sciences  Select from core curriculum: 3 0 3
Elective Elective 3 0 3
15 3 16
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+Denotes core requirement; see p. 23
**Texas History (HIST 2301) may be substituted for one semester of U.S. History (HIST 1301 or HIST 1302)
to satisfy degree requirements.
Total Minimum Credits Required for a
GENEralldDEral ArtS DOGIEE...:iu.. iueveeciecsecersssessssivsinsssnss iesseisvistverbomsithomssbosBossse s et osanns 64-67
Art Degree Program (281) 756-3605
Associate in Arts Degree Program
Course Lecture Lab Course
Number Course Title Hours Hours Credits
First Semester
+ENGL 1301 Composition and Rhetoric | 3 0 3
+*HIST 1301 The U.S. to 1877 3 0 3
ARTS 1311 Design | 0 6 3
ARTS 1316 Drawing 10 6 3
ARTS 1303 Art History | 3 0 3
PHED Physical Activity 0 3 1
9 15 16
Second Semester
+ENGL 1302 Composition and Rhetoric Il 3 0 3
+*HIST 1302 The U.S. Since 1877 3 0 3
ARTS 1312 Design 11 0 6 3
ARTS 1317 Drawing 110 6 3
ARTS 1304 Art History I 3 0 3
PHED Physical Activity 0 3 1
9 15 16
Summer | Semester
+GOVT 2301 American National & State Gowt. | 3 0 3
+Humanities Humanities Core p. 23 3 0 3
6 0 6
Summer |l Semester
+GOVT2302 American National & State Govt. I 3 0 3
+COSC 1401 (or Higher) Introduction to Computers 3 3 4
6 3 7
Third Semester
ARTS 2316 Painting 10 6 3
ARTS Elective 0 6 3
+Social/Behavorial Sciences ~ Social & Behavorial Science Core p. 23 3 0 3
+Natural Sciences Natural Science Core p. 23 3 3 4
+MATH 1314 College Algebra 3 0 3
9 15 16
Fourth Semester
ARTS 2326 Sculpture | 0 6 3
+Natural Sciences Natural Sciences Core p. 23 3 3 4
SPCH 1315/1318 Public Speaking/Interpersonal Communications 3 0 3
+*Visual and Performing Arts  Visual/Performing Arts Core p. 23 3 0 3
9 9 13
Courses that can be taken out of the current curriculum to equal hours that are accepted by universities in the area.
1 ARTS elective 3
1 ARTS 1301 3
1 ARTS 1304 3
This would bring the total from 74 credits to 65 credits.
+Denotes core requirement; see p. 23
*Texas History (HIST 2301) may be substituted for one semester of U.S. History (HIST 1301 or HIST 1302)
to satisfy degree requirements.
***Recommendation: ARTS 1301
Total Minimum Credits Required for an
ANSTDEGIER........ooui i v it i e L DRIONEN, - i 74
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Child Development/Early Childhood Degree Program

Associate in Arts Degree Program

Length: Four-Semester (Two-Year) Program
Purpose: The program is designed to provide a set of courses that will satisfy the lower division requirements for a baccalaureate degree in a specific
academic area at a general academic teaching institution. (Specific Teaching Option/Field of Study, Early Childhood Education)

Course
Number

First Semester
CDEC 1270
ENGL 1301
HIST 1301
TECA 1303
TECA 1311
PHED

Second Semester
COSC 1401

ENGL 1302

HIST 1302

TECA 1318

TECA 1354

PHED

Third Semester
GOVT 2301
Elective

+Social/Behavorial Sciences
MATH 1314
BIOL Elective

Fourth Semester

Humanities Select from: ENGL literature (sophomore
level) HUMA, PHIL
Earth/Physical Select from: CHEM 1405, 1411
Science GEOL 1401, 1403
PHYS 1401, PHYS 2425
GOVT 2302 American National & State Gowt. Il
MATH 1350 Fundamentals of Mathematics |
SPCH 1315 Public Speaking
Total Minimum Credits Required for an
Child Development/Early Childhood Degree
Drama Degree Program
Associate in Arts Degree Program
Course
Number Course Title
First Semester
+ENGL 1301 Composition and Rhetoric |
DRAM 1220 Rehearsal and Performance
DRAM 1322 Movement & Dance for the

Course Title

Early Childhood Games and Recreation
Composition and Rhetoric |

The U.S. to 1877

Family and the Community

Introduction to Early Childhood Education
Physical Activity

Introduction to Computers
Composition and Rhetoric Il
The U.S. Since 1877

Nutrition, Health, and Safety
Child Growth and Development
Physical Activity

American National & State Government |
Visual & Performing Arts Elective

ARTS 1301, 1303, or 1304

DRAM 1310, 2360 or MUSI 1306, 1310
Social & Behavorial Science Core p. 23
College Algebra

Select from BIOL 1408, 1409, or 2401

Performing Arts
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DRAM 1310 Introduction to Theatre Arts 3 2 3
+Natural Science Natural Science Core p. 23 3 2-3 4
10 13-14 15
Second Semester
+ENGL 1302 Composition and Rhetoric Il - B 0 3
DRAM 1221 Rehearsal and Performance 0 6 2
DRAM 1351 Introduction to Acting 2 4 3
DRAM 1341 Stage Makeup 2 4 3
+Natural Science Natural Science Core p. 23 3 2-3 4
10 - 16-17 15
Summer Session
+*HIST 1301 The U.S. to 1877 3 0 3
+GOVT 2301 American National & State Gowt. | 3 0 3
+*HIST 1302 The U.S. Since 1877 3 0 3
9 0 9
Third Semester
+Humanities Humanities Core p. 23 3 0 3
+GOVT 2302 American National & State Govt. || 3 0 3
DRAM 2120 Rehearsal and Performance 0 6 1
DRAM 1330 Introduction to Technical Theatre 2 4 3
DRAM 1352 Advanced Acting 2 4 3
+DRAM 23602 Modern Theatre Literature 3 0 3
13 14 16
Fourth Semester
+COSC 1401 Introduction to Computers 3 3 4
(or higher)
DRAM 2331 Intermediate Technical Theatre 3 3 3
+DRAM 23360 Theatre Speech 3 0 3
DRAM 2121 Rehearsal and Performance 0 6 1
+MATH 1314 College Algebra 3 0 3
+Social/Behavioral Science  Social/Behavorial Science Core p. 23 3 0 3
15 12 17

+Denotes core requirement; see p. 23

**Texas History (HIST 2301) may be substituted for one semester of U.S. History (HIST 1301 or HIST 1302)
to satisfy degree requirements.

@ Satisfies Visual/Performing Arts Core requirement

* Satisfies Speech Core requirement

Total Minimum Credits Required for

Drafma*Begres. i il TNk sl R MR R I BN 72
Music - Instrumental Concentration Degree Program (2811 756-3587
Associate in Arts Degree Program
Course Lecture Lab Course
Number Course Title Hours Hours Credits
First Semester
=MUSI 12118 Music Theory | 3 0 2
**MUSI 1216 Ear Training and Sight-Singing | 0 3 2
*MUSI 1181 Class Piano | 1 1 1
MUAP Appl. Principal Instr. 1 4 2
MUSI 1127 or 1141 Ensemble 0 5 1
+ENGL 1301 Composition and Rhetoric | 3 0 3
+*HIST 1301 US History | 3 0 3

1 13 14

Second Semester
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**MUS| 12128 Music Theory i 3 0 2
**MUSI 1217 Ear Training and Sight-Singing I 0 3 2
*MUSI 1182 Class Piano I 1 1 1
MUAP Appl. Principle Instr. 1 4 2
MUSI 1128 or 1142 Ensemble Vi 0 5 1
+ENGL 1302 Composition and Rhetoric |1 3 0 3
+"HIST 1302 US History II 3 0 3
+MATH 1314 or Natural Science 3 0-3 3-4
14 13-16 17-18
Third Semester
**MUSI 22112 Music Theory Il 3 0 2
**MUSI 2216 Ear Training and Sight-Singing 0 3 2
*MUSI 2181 Class Piano lI 1 1 1
MUAP App. Music: Principle Instr. 1 4 2
MUSI 2127 or 2141 Ensemble 0 5 1
MUSI 13082 Music Literature | 3 0 3
+GOVT 2301 American Government | 3 0 3
+SPCH 1315 or Public Speaking or
+SPCH 1318 Interpersonal Communication 3 0 3
14 13 17
Fourth Semester
**MUSI 22128 Music Theory IV 3 0 2
**MUSI 2217 Ear Training and Sight-Singing IV 0 3 2
*MUSI 2182 Class Piano IV 1 1 1
MUSI 2128 or 2142 Ensemble 0 5 1
+MUSI 130920 Music Literature |1 3 0 3
MUAP Applied Principle Instr. 1 4 2
+GOVT 2302 American Government || 3 0 3
+Social/Behavioral Social/Behavioral Sciences from Core p.23 3 0 3
14 13 o7

+Denotes Core Requirement; see p. 23

*MUAP 1271, 1272, 2271, 2272 may be substituted.

“Texas History (HIST 2301) may be substituted for one semester of U.S.History (HIST 1301 or HIST 1302)
to satisfy degree requirements.

***Corequisite

aStudents will demonstrate computer literacy through computerized tasks required for MUSI 1308 and 1309,
1211,1212, 2211,2212.

b Satisfies Visual/Performing Arts Core requirements

CSatisfies Speech core requirement

Total Minimum Credits Required
for a Music-Instrumental Concentration DEGIEe....................cceeemreeereermseeseeeeessmesssssesees e 65-66

Music - Voice Concentration Degree Program

Associate in Arts Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits
First Semester

**MUSI 12112 Theory | 3 0 2
**MUSI 1216 Ear Training and Sight-Singing | 0 3 2
*MUSI 1181 Class Piano | 1 1 1
MUAP App. Music: Voice 1 4 2
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MUSI 1141 Ensemble 0 5 1
+ENGL 1301 Composition and Rhetoric | 3 0 <)
+*HIST 1301 US History | 3 0 8
1 133 14
Second Semester
=MUS| 12128 Music Theory I 3 0 2
*MUSI 1217 Ear Training and Sight-Singing I 0 3 2
*MUSI 1182 Class Piano Il 1 1 1
MUAP App. Music: Voice 1 4 2
MUSI 1142 Ensemble 0 5 1
+ENGL 1302 Comp and Rhetoric |l 3 0 3
+*HIST 1302 US History Il 3 0 3
+MATH 1314 or Natural Science 3 03 4
16 1316 17-18
Third Semester
=\MUS| 22112 Music Theory lll 3 0 2
*MUSI 2216 Ear Training and Sight-Singing 0 3 2
*MUSI 2181 Class Piano Il 1 1 1
MUAP App. Music: Voice 1 4 2
MUSI 2141 Ensemble 0 5 1
MUAP 13082 Music Lit | 3
| +GOVT 2301 American Government | 3 0 3
| +DRAM 2336° Theater Speech 3 0 3
14 13 17
Fourth Semester
#MUSI 22122 Music Theory IV 3 0 2
**MUSI 2217 Ear Training and Sight-Singing IV 0 3 2
*MUSI 2182 Class Piano IV 1 1 1
MUAP App. Music: Voice 1 4 2
*MUSI 2142 Ensemble 0 5 1
+MUSI 130920 Music Lit I 3 0 3
) +GOVT 2302 American Government Il 3 0 3
+Social/Behavioral Social/Behavioral Sciences from Core p. 23 3 0 3
14 13 17

+Denotes core requirement; see p. 23

*MUAP 1271, 1272, 2271, 2272 may be substituted.

~Texas History (HIST 2301) may be substituted for one semester of U.SHistory (HIST 1301 or HIST 1302)
to satisfy degree requirements.

***Corequisites

a Students will demonstrate computer literacy through computerized tasks required for MUSI 1308 & MUSI
1309, 1211, 1212, 2211, 2212.

b satisfies Visual/Performing Arts core requirement.
C Speech core requirement.

Total Minimum Credits Required
for a Music - Voice CONCENLration DEGrEe........ewurrsmersisississsssssssssssssssssas s s 65-66
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Musical Theatre Degree Program

Associate in Arts Degree Program

Course
Number

Course Title

Summer Before Freshman Year

+"HIST 1301
+ENGL 1301
+"*HIST 1302

First Semester
+ENGL 1302
DRAM 1310
+DRAM 23362
MUAP 1281
*MUSI 1181
MUSI 1159
PHED 1125

Second Semester

DRAM 1221

DRAM 1351

MUAP 1282

*MUSI 1182

MUSI 1309

PHED 1127
+Social/Behavioral Science

Summer Session
+GOVT 2301
+Humanities
+GOVT 2302

Third Semester
+COSC 1401 (or higher)
DRAM 1341

MUAP 2281

MUSI 2159

MUSI 1311

MUSI 1216

PHED 1128

Fourth Semester
DRAM 1352
MUAP 2282
MUSI 1217
+MATH 1314
PHED 1129
+DRAM 2360 or
+MUSI 13080

Summer Session
+Natural Science
+Natural Science

The U.S. to 1877
Composition and Rhetoric |
The U.S. Since 1877

Composition and Rhetoric |1
Introduction to Theatre Arts
Theatre Speech
Applied Music: Voice
Class Piano

Musical Theatre
Fundamentals of Movement - Ballet

Rehearsal and Performance

Introduction to Acting

Applied Music: Voice

Class Piano

Survey of Music Literature

Fundamentals of Movement - Modern Dance
Social/Behavorial Science Core p. 23

American National & State Gowt. |
Humanities Core p. 23
American National & State Govt. |

Introduction to Computers

Stage Makeup

Applied Music: Voice

Musical Theatre

Music Theory

Ear Training and Sight Singing
Fundamentals of Movement - Jazz

Advanced Acting
Applied Music: Voice
Ear Training and Sight-Singing
College Algebra
Fundamentals of Movement - Tap
Modern Theatre Literature or
Survey of Music Literature

Natural Science Core p. 23
Natural Science Core p. 23
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[ +Denotes core requirement; see p. 23.

“MUAP 1271, 1272, 2271, 2272 may be substituted.
~Texas History (HIST 2301) may be substituted for one semester of U.S. History (HIST 1301 or HIST 1302)
to satisfy degree requirement
aSatisfies Speech Core requirement
Satisfies Visual/Performing Arts Core requirement.  Students' should choose based on requirements of the
senior institution to which they are transferring.
Total Minimum Credits Required for
MUSICAI THEAITE DEGIEE....uuervversreressirssssseesssssssessssssisssssessssss b 84
Snorts and Human Performance (281) 756-3740
Associate in Arts Degree Program
Course Lecture Lab Course
Number Course Title Hours Hours Credits
First Semester
+ENGL 1301 Composition and Rhetoric | 3 0 3
+*HIST 1301 The U.S. to 1877 3 0 3
+BIOL 1408 General Biology | 3 3 4
PHED 1302 Intro. to Sports & Human Performance 3 0 3
+COSC 1401 Introduction to Computers 3 3 4
PHED Physical Activity 0 3 4
15 9 18
Second Semester
+ENGL 1302 Composition and Rhetoric Il 3 0 3
+*HIST 1302 The U.S. Since 1877 3 0 3
PHED 1304 Health and Wellness 3 0 3
PHED 1346 Drug Use and Abuse 3 0 3
PHED Physical Activity 0 3 1
+BIOL 1409 General Biology I 3 3 4
15 6 17
Summer Semester
+MATH 1314 College Algebra 3 0 3
3 0 3
Third Semester
+Visual/Performing Visual & Performing Arts Core p. 23 3 0 3
BIOL 2401 Anatomy & Physiology | 3 3 4
+GOVT 2301 American National & State Gowt. | 3 0 3
PHED 1306 First Aid 3 0 3
+PSYC 2301 General Psychology 3 0 3
PHED Physical Activity 0 3 1
15 6 17
Fourth Semester
BIOL 2402 Anatomy & Physiology I 3 3 4
+GOVT 2302 American National & State Govt. Il 3 0 3
PHED 1321 or Coaching Athletics-Volleyball 3 0 3
PHED 1322 Coaching Athletics-Baseball/Softball
PHED Physical Activity 0 3 1
+Humanities Humanities Core p. 23 3 0 3
+SPCH 1315 Public Speaking 3 0 3
15 6 17
+Denotes core requirement; see p. 23
**Texas History (HIST 2301) may be substituted for one semester U.S. History (HIST 1301 or
HIST 1302) to satisfy degree requirements.
Total Minimum Credits Required
For a Sports & Human Performance DEGree..........coumwummmmmsssssssssississssssssssssssssssssinneses 72
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Associate in Arts - General Studies

Degree: Associate in General Studies (A.G.S.)

Length: Four-Semester (Two-Year) Program

Purpose: The program is designed for the student who wishes to pursue a multidisciplinary academic program for personal enrichment, but who does
not have a specific baccalaureate degree goal. However, in some academic areas, this program may meet the requirements for more advanced study.
(The student wishing to continue should consult with the receiving institution about transfer of courses.) Students who successfully complete the
following program of study, in addition to meeting the graduation requirements, will be eligible to receive the Associate in Arts - General Studies Degree.

ASSOCIATE IN ARTS - GENERAL STUDIES DEGREE

Core Curriculum Course Title Credits
Communication .................. ENGL 1301, ENGL 1302, SPCH 1315 9
Mathematics .................. ... MATH 1314 or above 3
Natural Sciences Select two from the following courses: 8

BIOL 1408, 1409, 2401, 2402
CHEM 1405, 1407, 1411, 1412
GEOL 1401, 1403, 1404, 1405
PHYS 1401, 1402, 2425, 2426
Visual & PerformingArts ........... Select from
ARTS 1301, 1303, 1304 3
DRAM 1310, 2360
MUSI 1306, 1310

Humanities .............0 7 & Select from: PHIL 1301, HUMA 1301, 1302 3
ENGL 2322, 2323, 2326, 2332, 2333
Historyoil. ... i U.S. History; Select from: HIST 1301,1302,2301 6
Govermment ... ... . . A GOVT 2301, 2302 6
Social and Behavioral Sciences .. ... Select one course from: Anthropology, 3
Economics, Geography, Psychology or
Sociology
Basic Computer .................. COSC 1401 or more advanced COSC course 4
Other Requirements .............. Physical Activity (each 1 hour activity course) 2
College Level Electives ............ Students planning to transfer to a university baccalaureate degree 18

are strongly encouraged to visit with their advisor prior to selecting electives.

Total credits required for the Associate
N AL » Genetal SIEs DBGIBR...............np. s smsseomrosmai ki s 65

Associate in Science Degree Program

Degree: Associate in Science (A.S.)

Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Science Degree (A.S.) is awarded to students who fulfill the requirements of the biological science, business administration,
mathematics, or physical science curriculum. Students who complete these curriculums normally transfer to a four-year college where they may major
in one of the following subject areas:

Biology Pre-Dentistry Mathematics
Business Administration Physics Pre-Medicine
Chemistry Geology Pharmacy
Conservation Forestry Pre-Veterinary
Engineering

Program Requirements: Although the major emphasis in these curriculums is in mathematics,biological science, and physical science, the
curriculums also include courses in the humanities and social sciences. When planning a program and selecting electives, the student should become
acquainted with the requirements of the major department in the college or university to which he/she expects to transfer.
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Biological Science Degree Program

Associate in Science Degree Program

Course

(281] 756-3746

Lab
Number Course Title Hours
First Semester
+BIOL 1408 General Biology | 3 3 4
CHEM 1411 General Chemistry & Analysis | 3 4 4
+ENGL 1301 Composition and Rhetoric | 3 0 3
+MATH 1314 College Algebra 3 0 3
+*HIST 1301 The U.S. to 1877 3 0 3
PHED Physical Activity 0 3 1
15 10 19
Second Semester
+BIOL 1409 General Biology Il (Botany) 3 3 4
CHEM 1412 General Chemistry & Analysis II 3 4 4
+ENGL 1302 Composition and Rhetoric Il 3 0 3
+CSCI 1401(or higher) Introduction to Computers 3 3 4
+*HIST 1302 The U.S. Since 1877 3 0 3
PHED Physical Activity 0 3 1
15 13 18
Third Semester :
BIOL 2306 or Environmental Conservation 3 0-3 3-4
BIOL 2401 Anatomy and Physiology |
CHEM 2423 Organic Chemistry 3 4 4
+ENGL 2332 or Survey of Literature | 3 0 3
ENGL 2322 Survey of English Literature |
+GOVT 2301 American National & State Govt. | 3 0 3
+Visual/Perform. Arts Visual/Performing Arts Core p. 23 %) 0 3
15 4-7 16-17
Fourth Semester
BIOL 2420 or Microbiology 3 3 4
BIOL 2402 Anatomy and Physiology I
CHEM 2425 Organic Chemistry 3 4 4
+Social/Behav. Sciences Social/Behavioral Science Core 3 0 3
+GOVT 2302 American National & State Govt. | 3 0 3
+SPCH 1315 Public Speaking 3 0 3
15 7. LA

+Denotes core requirement; see p. 23

**Texas History (HIST 2301) may be substituted for one semester U.S. History (HIST 1301 or HIST 1302)
to satisfy degree requirements.

Total Minimum Credits Required
{07 2 BIIOQE SCIBNCE DOBICO......crsrsioren b S B0 A 70-71

Business Administration Degree Program

Associate in Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credits
First Semester
+ENGL 1301 Composition and Rhetoric | 3 0 3
+MATH 1314 College Algebra 3 0 3
+*HIST 1301 The U.S. to 1877 3 0 3
+Natural Science Natural Sciences Core p. 23 3 3-4 4
+Visual/Performing Arts Visual/Performing Arts Core p. 23 3 0 3
PHED Physical Activity 0 3 1

15 6-7 17
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Second Semester

+ENGL 1302 Composition and Rhetoric Il 3 0 3
**MATH 1324 or Finite Math 3 0 3
MATH 1325 Business Calculus
+*HIST 1302 The U.S. Since 1877 v 3 0 3
+Natural Science Natural Sciences Core p. 23 3 3-4 4
+Humanities Humanities Core p. 23 3 0 3-4
PHED Physical Activity 0 3 1
15 6-7 17
Third Semester
COSC 1401 Introduction to Computers 3 3 4
ACCT 2301 Financial Accounting 3 1 3
+GOVT 2301 American National & State Gowt. | 3 0 3
+ECON 23018 Principles of Economics | 3 0 3
BUSI 2301 Business Law | 3 0 3
15 4 16
Fourth Semester
+SPCH 1315 or Public Speaking 3 0 3
SPCH 1318 Interpersonal Communication
ACCT 2302 Managerial Accounting 3 1 3
| +GOVT 2302 American National & State Gowt. Il 3 0 3
| | ECON 2302 Principles of Economics I 3 0 3
| : ELECTIVE Business or Computer Science only 3 0 3
| 15 1 15
+Denotes core requirement; see p. 23

***Accounting majors should take MATH 1325 to assure admission into upper level accounting programs. 4
*Texas History (HIST 2301) may be substituted for one semester U.S. History (HIST 1301 or HIST 130
to satisfy degree requirements. )

a3atisfies Social/Behavorial Science Core Requirement

Total Minimum Credits Required

for.a Business AdminiSTation:DeAIEe.............cvusismssmsssirissessinsisisrisissnteismsassasaaiabisesssssonsosssansiotind 65
Mathematics Degree Program (281) 756-3705
Associate in Science Degree Program
Course Lecture Lab Course
Number Course Title Hours Hours Credits
First Semester
+ENGL 1301 Composition and Rhetoric | 3 0 3
+MATH 1314 College Algebra 3 0 3
+**HIST 1301 The U.S. to 1877 3 0 3
PHED Physical Activity 0 3 1
+Visual/Performing Arts Visual/Performing Arts Core p. 23 3 0 3
12 3 13
Second Semester
+ENGL 1302 Composition and Rhetoric |l 3 0 3
MATH 2412 Pre-Calculus 4 0 4
+**HIST 1302 The U.S. Since 1877 3 0 3
PHED Physical Activity 0 3 1
+Humanities Humanities Core p. 23 3 0 3
+Social/Behavorial Sciences  Social/Behavorial Sciences Core p. 23 3 0 3
16 3 17
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Third Semester

ENGL 2332 or Survey of Literature | 3 0 3
ENGL 2322 Survey of English Literature |
+GOVT 2301 American National & State Govt. | 3 0 3
MATH 2413 Differential and Integral Calculus 4 0 4
+SPCH 1315 Public Speaking 3 0 3
+Natural Sciences Natural Sciences Core p. 23 '3 - 34 4
16 34 17
Fourth Semester
+GOVT 2302 American National & State Gowt. Il 3 0 3
MATH 2414 Differential and Integral Calculus 4 0 4
+Natural Science Natural Sciences Core p. 23 3 3-4 4
+C0OSC 1401 (or higher) Introduction to Computers 3 3 3
13 6-7 15

+Denotes Core Requirement; s€e p. 23
»Texas History (HIST 2301) may be substituted for one semester U.S. History (HIST 1301 or
HIST 1302) to satisfy degree requirements.

Total Minimum Credits Required
SR OBTUEL... oo i R 62

Physical Science Degree Program (2811 756-3745

Associate in Science Degree Program

Course Lecture Lab Course

k Number Course Title Hours Hours Credits
!302) First Semester

CHEM 1411 General Chemistry & Analysis | 3 4 4

+ENGL 1301 Composition and Rhetoric | 3 0 3

+HIST 1301 The U.S. to 1877 3 0 3

+SPCH 1315 Public Speaking 2 0 3

PHED Physical Activity 0 3 3

+COSC 1401 (or higher) Introduction to Computers 3 3 4
15 10 18

Second Semester

CHEM 1412 General Chemistry & Analysis I} 3 4 4

+ENGL 1302 Composition and Rhetoric Il 3 0 3

+HIST 1302 The U.S. Since 1877 3 0 3

+MATH 1316 or Plane Trigonometry 3 0 3

MATH 1348 Analytic Geometry

+Visual/Perform. Arts Visual/Performing Arts Core p. 23 3 0 3

PHED Physical Activity 0 3 &
15 7 17

Third Semester

**Science Recommended for Majors 6 6-7 8

+ENGL 2332 or Survey of Literature | 3 0 3

ENGL 2322 Survey of English Literature |

+GOVT 2301 American National & State Govt. | 3 0 3

MATH 2413 Differential and Integral Calculus Il 4 0 4
16 6-7 18

Fourth Semester

#*Geience Second half of science courses taken 6 6-7 8

third semester

+GOVT 2302 American National & State Govt. Il 3 0 3

MATH 2414 Differential and Integral Calculus Il 4 0 4

+Social/Behav. Science Social/Behavioral Science Core p. 23 3 0 3
16 6-7 18

+Denotes core requirement; S€€ P. 23
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***Chemistry majors should take CHEM 2423 and either PHYS 2425 or BIOL 1408.

Geology majors should take GEOL 1403 and PHYS 1401. Physics majors should take PHYS 2425 and
either BIOL 1408 or GEOL 1403.

**Texas History (HIST 2301) may be substituted for one semester U.S. History (HIST 1301 or HIST 1302)
to satisfy degree requirements. =

“***Select two of the following: CHEM 2425, PHYS 2425, GEOL 1403, BIOL 1408, PHYS 1401

Total Minimum Credits Required

for a Physical Science Degree

Associate in Applied Science Degree Programs

Degree: Associate in Applied Science (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Associate in Applied Science Degree (A.A.S.) is awarded to students who fulfill the requirements in one of the following programs:

Child Development/Early Childhood

Computer Science Technology

Computer Repair Technology

Correctional Science

Court Reporting

Diagnostic Cardiovascular Sonography-Echocardiography

Diagnostic Cardiovascular Sonography-Non-Invasive Vascular Technology

Drafting Technology

Electronic Technology

Emergency Medical Technology
Law Enforcement & Administration

Legal Assistant

Legal Office Professional
Management Development
Medical Office Professional

Mental Health/Chemical Dependence Counseling (LCDC)

Nursing ADN

Office Professional
Process Technology
Radio Broadcasting
Respiratory Care
Television Broadcasting

These programs are two years in length, and they prepare the student for immediate occupational employment.

Capstone Experience: The capstone is a learning experience which results in a consolidation of a student's educational experience and certifies
mastery of entry-level workplace competencies. The Capstone experience must occur in the last semester of the student's educational program.

Advanced Technical Certificate Programs

Associate in Applied Science Degree in an Allied Health Program required prior to earning these certificates.

Diagnostic Cardiovascular Sonography-Echocardiography

Diagnostic Cardiovascular Sonography-Non-Invasive Vascular Technology

Certificate Programs

The Certificate of Completion in Technical Education is awarded to students who fulfill the requirements in one of the following programs:

Accounting Clerk

Child Development/Early Childhood
Child Development/Early Childhood Admin.
Communications-Radio Broadcasting
Communications-Television

Computer Repair

Computer Science-Data Processing
Computer Science-Networking

Court Reporting

Court Reporting Scopist

Criminal Justice-Correctional Admin.
Criminal Justice-Correctional Science
Criminal Justice-Crime Scene Technician
Criminal Justice-Police Administration

Criminal Justice-Texas Peace Officer
Drafting Technology

Electronic Communications

Electronics

Emergency Medical Technology
Instrumentation Technology

Law Enforcement & Police Administration
Legal Assistant

Legal Stenography

Management Development

Mental Health/Chemical Dependence Counseling (LCDC)
Office Assistant

Process Technology

Vocational Nursing

Word Processing

These programs vary in length from one to three semesters, and they prepare the student for immediate occupational employment.
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Child Development/Early Childhood Degree Program

(281) 756-3644

Degree: Associate in Applied Science (A.AS)

Length: Four-Semester (Two-Year) Program

Purpose: The curriculum in child development and early childhood prepares individuals for career services in day care centers, pre-school programs
and related occupations. Supported by a broad general education, training is given to develop professional competence in the area of child
development and early childhood. : :

Admission Requirements: In addition to the general requirements for admission to the college, entry into the program requires a personal interview
with the Child Development/Early Childhood Department.

Program Requirements: Approximately two-thirds of the curriculum includes courses in child development and early childhood with the remaining
courses in related areas, general education, and electives. Instruction includes both the theoretical concepts and practical applications needed for
future success in child development and early childhood or related activities. Students are urged to consult with their faculty advisor and the Counseling
Center in planning their program and selecting electives. Upon satisfactory completion of the program, the graduate will be awarded the Associate in Applied

Science Degree.

Associate in Applied Science Degree Program-TECH PREP

Course
Number

FIRST YEAR
First Semester
CDEC 1270
TECA 1311 or
*CDEC 1313
CDEC 1317
*CDEC 1358
ENGL 1301
PHED

Second Semester
TECA 1354

CDEC 1356
*CDEC 1384 or
CDEC 2322

COSC 1401

SPCH 1315

PHED

SECOND YEAR
First Semester
BIOL 2306

TECA 1303
CDEC 1319
CDEC 1359
**CDEC 2324 or
**CDEC 2384

Second Semester
TECA 1318

CDEC 1357

CDEC 1321

SOCI 2319

ARTS 1301

Lecture Lab Course
Course Title Hours Hours Credits
Early Childnood: Games & Recreation 1 A 2
Introduction to Early Childhood Education 3 0 3
Curriculum Resources for Early Childhood Prog.
Child Development Associate Training | 2 3 3
Creative Arts for Early Childhood 2 3 3
Composition and Rhetoric | 3 0 3
Physical Activity 0 3 1
1 1 15
Child Growth and Development 3 0 3
Emergent Literacy for Early Childhood 2 3
Cooperative Ed. in Child Development | 1 20/8 3
Child Development Assoc. Training Il
Intro. to Computers 3 3 4
Public Speaking 3 0 3
Physical Activity 0 3 1
12 17/29 17
Environmental Conservation 3 0 3
Family and the Community 3 0 3
Child Guidance 3 1 3
Children with Special Needs 3 0 3
Child Development Associate Training Iil ik 8/20 3
Cooperative Ed. in Child Development |l
13 9/21 15
Nutrition, Health and Safety 3 0 3
Math and Science for Early Childhood 2 3 3
The Infant and Toddler 3 0 3
American Minorities 3 0 3
Art Appreciation 3 0 3
14 3 15

*Students who finish high school program are given college credit for these courses.
#+CDEC 2324 or CDEC 2384 may be used as Capstone course.

Total Credits Required for
A.A.S. Child Development/Early Childho0d DEQIEE...........ccmmmmmmmmmmsesiisssissssismmsm s 62
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Option 1
ENHANCED SKILLS CERTIFICATE/ADMINISTRATION

CDEC 2426 Administration of Programs for Children | 3 2 4

CDEC 2428 Administration of Programs for Children || S 3 2 4
Total Credits Required for Enhanced Skills Certificate-Administration..............ccc..oovueeevvierveenrirnsisninnnne 70

Option 2

ENHANCED SKILLS CERTIFICATE/CHILDREN WITH SPECIAL NEEDS

CDEC 1370 Children with Special Needs Internship 0 9 3

CDEC 1470 Observation and Assessment Skills 3 2 4

Total Credits Required for Enhanced Skills
Certificate-Children with SPecial NEES...........c.ccuuevuriverieeeieceesississee e ese s enese s 69

Child Development/Early Childhood Certificate

Degree: Certificate

Length: 35 Semester Hours

Purpose: The Certificate in Child Development/Early Childhood is designed for mature persons working in the early childhood field. A certificate
represents the completion of 35 hours of approved course work.

Course Lecture Lab Course
Number Course Title Hours Hours Credit

First Semester

CDEC 1270 Early Childhood: Games & Recreation 1 2 2

TECA 1311 or Introduction to Early Childhood Education 3 0 3

CDEC 1313 Curriculum Resources for Early Childhood Programs

CDEC 1317 Child Development Associate Training | 2 3 3

CDEC 1358 Creative Arts for Early Childhood 2 3 3

CDEC 1359 Children with Special Needs 3 0 3

CDEC 2322 or Child Development Associate Training |I 1 8 3

CDEC 1384 Cooperative Ed. in Child Development | 1 20 3
12 16/28 17

Second Semester

TECA 1318 Nutrition, Health and Safety 3 0 3

TECA 1354 or Child Growth and Development or 3 0 3

CDEC 1321 The Infant and Toddler

CDEC 1356 Emergent Literacy for Early Childhood 2 3 3

CDEC 1357 Math & Science for Early Childhood 2 3 3

*CDEC 2324 or Child Development Associate Training Il 1 8/20 3

*CDEC 2384 Cooperative Ed. in Child Development I

Elective College Elective 3 0 3
14 14/26 18

*Capstone course requirement: CDEC 2324 or CDEC 2384.
Total Credits Required for Child Development/Early Childhood Certificate............cco..erverveeneenreersiennns 35

Child Development/Early Childhood
Administration Certificate

Degree: Certificate
Length: 26 Semester Hours

Purpose: The Certificate in Child Development/Early Childhood is designed for mature persons working in the early childhood field. A certificate
represents the completion of 26 hours of approved course work.
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First Semester

CDEC 1313 Curriculum Resources for Early Childhood 3 0 3
CDEC 1317 Child Development Training | 2 3 3
CDEC 2322 or Child Development Training I =1 8/20 3
CDEC 1384 Cooperative Ed. in Child Development |
CDEC 2426 Administration of Program for Children | 3 2 4
9 13/25 13
Second Semester
CDEC 1318 Nutrition, Health and Safety 3 0 3
*CDEC 2324 or Child Development Training III 1 8/20 3
*CDEC 2384 Cooperative Ed. in Child Development II
CDEC 2428 Administration of Program for Children II 3 2 4
Elective College Elective 3 0 3
10 10/22 13
*Capstone Course Required: CDEC 2324 or CDEC 2384.
Total Credits Required for Certificate in
Child Development/Early Childhood AAMINISUtiON........covoesooooooo 26

Communications - Radio/TV Br 0ﬂdcﬂslilly
Degree Program (281] 756-3892

Associate in Applied Science Degree (A.A.S.) - Tech Prep

Length: Four-Semester (Two-Year) Program

Purpose: The program is designed to prepare the student for further study at a senior institution or for an entry level position in the field of
communications.

Program Requirements: This curriculum includes the general education courses and introductory specialty courses that are usually required in the
first two years of equivalent baccalaureate programs.

When planning a program and selecting electives, the student should become acquainted with the requirements of the major department in the college
or university to which he/she expects to transfer. Students planning to begin employment upon completion of their program should give special
consideration to their specific area of interest in the field of communications when selecting electives.

OPTION | - Radio Broadcasting

Associate in Applied Science Degree Program - Tech Prep

Course Lecture Lab Course
Number Course Title Hours Hours Credit
FIRST YEAR
First Semester
COSC 1401 Introduction to Computers 3 3 4
ENGL 1301 Composition and Rhetoric | 3 0 3
PHED Physical Activity 0 3 1
RTVB 1301 Broadcast News Writing 2 4 3
RTVB 1317 Survey of Electronic Media 3 0 3
RTVB 1329 Writing for Electronic Media 2 4 <)
13 14 17
Second Semester
MUSC 1327 Audio Engineering | 2 2 3
RTVB 1355 Radio and Television Announcing 2 4 3
RTVB 1380 Cooperative Education-Radio/TV Broadcasting 1 20 3
RTVB 1409 Audio/Radio Production | 2 6 4
SOCI 1301 Principles of Sociology 3 0 3
10 32 16
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SECOND YEAR
First Semester
HIST 1301
RTVB 2339
RTVB 2380
RTVB 2431
MUSC 2427 or
MUSC 2447

Second Semester
MATH 1314

PRCD 1311

SPCH 1315
*RTVB 1391
Elective

PHED

The United States to 1877
Broadcast Sales

Cooperative Education-Radio/TV Broadcasting

Audio/Radio Production Il
Audio Engineering I
Audio Engineering Il

College Algebra

Public Relations

Public Speaking

Special Topics in Radio/TV Broadcasting
Fine Arts/Humanities

Physical Activity

*Capstone Course

Total Credits Required for Communications-
Radio Broadcasting Degree

OPTION Ii - Television Broadcasting

Associate in Applied Science Degree Program - Tech Prep

Course
Number

FIRST YEAR
First Semester
COSC 1401
ENGL 1301
PHED

RTVB 1317
RTVB 1325
RTVB 1329

Second Semester
RTVB 1355

RTVB 1381

RTVB 1421

RTVB 2335

SOCI 1301

SECOND YEAR
First Semester
DRAM 2366
HIST 1301
PRCD 1311
RTVB 2339
RTVB 2381

Second Semester
MATH 1314

PHED

SPCH 1315
*RTVB 1391
Elective

Course Title

Introduction to Computers
Composition and Rhetoric |
Physical Activity

Survey of Electronic Media
TV Studio Production
Writing for Electronic Media

Radio/TV Announcing

Cooperative Education-Radio/TV Broadcasting
TV Field Production

TV Production Workshop |

Principles of Sociology

Development of the Motion Picture

The United States to 1877

Public Relations

Broadcast Sales

Cooperative Education-Radio/TV Broadcasting

College Algebra

Physical Activity

Public Speaking

Special Topics in Radio/TV Broadcasting
Fine Arts/Humanities
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Course
Number
RTVB 1445
RTVB 2335

; Completion of this prog

Course
Number

First Semester
RTVB 1301
RTVB 1317
RTVB 1329
RTVB 1380
RTVB 1409

Second Semester
MUSC 1327

RTVB 1355

*RTVB 2380

RTVB 2339 or
PRCD 1311

Course
Number

First Semester
RTVB 1317
RTVB 1325

Communications - Radie/TV Broa

Length: Two-Semester (One-Year) Program
Purpose: The program

“Capstone Course

Total Credits Required for Communications-
Television Broadcasting Degree

Communications-Radio/TV Broadcasting Enhanced Skills Certificate

Lecture
Course Title Hours
Broadcast Engineering 3
TV Production 2

Total Credits Required for
Enhanced Skills Certificate Communications

OPTION 2 - Television Broadcasting

Lecture
Course Title Hours
Broadcast News Writing 2
Survey of Electronic Media 3
Writing for Electronic Media 2
Cooperative Education-Radio/TV Broadcasting 1
Audio/Radio Production | 2
10
Audio Engineering | 2
Radio/TV Announcing 2
Cooperative Education-Radio/TV Broadcasting 1
Broadcast Sales 2/3
Public Relations 7/8
*Capstone Course
Total Credits Required for Communications-
Radio Broadcasting Certificate
Lecture
Course Title Hours
Survey of Electronic Media 3
TV Studio Production 2
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RTVB 1329
RTVB 1421
RTVB 2339

Second Semester
DRAM 2366
PRCD 1311
RTVB 1355
*RTVB 1381
RTVB 2335

Computer Science Technology
- Computer Programming Degree

Degree: Associate in Applied Science Degree (A.A.S.)
Length: Four-Semester (Two-Year) Program

Purpose: The Computer Science Technology curriculum develops in students the skils, knowledge, attitudes, and abilities which will enable them to
function in positions of responsibility in the current employment market. Special emphasis is given to computer programming, and each student is
urged to consult with the Counseling Center or faculty advisor.
Program Requirements: This curriculum in computer science is a two-year program encompassing instruction in the many areas required for
competence as a technician in the computer science industry. Approximately one-half of the curriculum includes courses in computer technology, with
the remaining courses in technically related areas: mathematics, business, and general education. This curriculum provides a broad background,
qualifying the student to perform effectively in several different occupational areas of the computer science technology field. Upon completion of the
two-year curriculum, with an overall grade point average of 2.0 for all computer science courses attempted, the student will be awarded the Associate

in Applied Science Degree with a major in Computer Science Technology, specializing in business computer programming.

Writing for Electronic Media 2 4 3
TV Field Production 2 6 4
Broadcast Sales 2 4 3
1 18 16
Development of the Motion Picture 2 3 3
Public Relations 3 0 3
Radio and Television Announcing 2 4 3
Cooperative Education-Radio/TV Broadcasting 1 20 3
TV Production Workshop | 2 4 3
10 31 15
*Capstone Course
Total Credits Required for Communications -
eleVISIOMEBIITICAte.. . . i i TR T SR REERE 2 31
(281) 756-3782

Associate in Applied Science Degree Program

Course
Number

FIRST YEAR
First Semester
COSC 1401
ITSE 1410 or
ITSE 1422 or
COSC 1418
ENGL 1301
HIST 1301
MATH 1314

Second Semester
ITSE 1431 or
BCIS 2416
ITSE 1407 or
COSC 1420
ENGL 1302 or
ENGL 2311
HIST 1302 or
HIST 2301
MATH 1316 or
MATH 1324

Course Title

Introduction to Computers

Pascal Programming or
Introduction to C Programming or
Pascal Programming Language
Composition and Rhetoric |

The United States to 1877
College Algebra

Introduction to Visual BASIC Programming or
Computer Programming - Visual Basic
Introduction to C++ Programming or
Computer Programming - C++
Composition and Rhetoric Il or
Technical Communication
The United States Since 1877 or
Texas History
Plane Trigonometry or

Finite Mathematics
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SECOND YEAR
First Semester
ITSE 2413 or Web Authoring or 3 3 4
ITSE Elective ITSE Elective -
BMGT 1303 Principles of Management 3 0 3
Elective Fine Arts or Humanity 3 0 3
GOVT 2301 American, National & State Government | 3 0 3
SPCH 1315 Public Speaking 3 0 3
PHED Physical Activity 0 3 1
15 6 17
Second Semester
ITSE 2417 JAVA Programming 3 3 4
*ITSE 2449 Advanced Visual BASIC Programming 3 4
ITSE 2387 or Internship - Computer Programming or 0/3 18/0 3
Elective College Level Elective
GOVT 2302 American, National & State Government |l 3 0 3
PHED Physical Activity 0 3 il
912 279 15
182 Total Credits Required for
1 AAS Compuler Rrogigmming Begréeiinas teon il sl s S aninmnis 66
* Capstone Course
ile them to
‘[student is
}Euired for Computer Science T echnology - General Computer
JESYOUWJL“ Data Processing Certificate Program
fion of thé Length: Two-Semester (One-Year) Program
Associate | Purpose: The general computer data processing curriculum provides students with an introduction to data processing and allows persons already

engaged in business and industry to increase their computer knowledge.

Program Requirements: The curriculum includes technical courses in computer science. Each student is urged to consult with the Counseling Center
or faculty advisor. Upon satisfactory completion of the two semester curriculum, with an overall 2.0 grade point average for all computer science
courses attempted, the student will be awarded the Certificate in Computer Science (General Computer Data Processing).

Course Lecture Lab Course

Number Course Title Hours Hours Credit

First Semester

COSC 1401 Introduction to Computers 3 3 4

ITSE 1410 or Pascal Programming or 3 3 4

ITSC 1422 or Introduction to C Programming or

COSC 1418 Pascal Programming Language

ENGL 1301 Composition and Rhetoric | 3 0 3

HIST 1301 The United States to 1877 3 0 3

MATH 1314 College Algebra 3 0 3
15 6 17

Second Semester

ITSE 1431 or Introduction to Visual BASIC Programming or 3 3 4

BCIS 2416 Computer Programming - Visual Basic

*ITSE 2413 Web Authoring 3 3 4

ENGL 1302 Composition and Rhetoric Il 3 0 3

HIST 1302 The United States Since 1877 3 0 3
12 6 14

Total Credits Required for
General Computer Data Processing CMifiCate..................ccoroorers wooeeemoooeoooooeeoeooooooeoeoeooeooooonon 31

*Capstone Course
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Computer Networking Certificate Program

Course Lecture Lab Course
Number Course Title “  Hours Hours Credit

First Semester

COSC 1401 Introduction to Computers 3 3 4
CPMT 1411 Introduction to Computer Maintenance 3 3 4
CETT 1425 Digital Fundamentals 3 3 4
ITNW 1321 Introduction to Networking 2 2 3
1 1 15
Second Semester
ITNW 1325 Fundamentals of Networking 2 2 3
ITMC 1301 Microsoft Windows 2000 Network and Operating System Essentials 2 2 3
“ITMC 1341 Implementing MS Windows 2000 Professional and Server 2 2 3
CPMT 2445 Computer System Troubleshooting 3 3 4
9 9 13

This plan provides courses for preparation for the following certifications:
CompTIA Network+ (Net+) Certification (ITNW 1325) / CompTIA A+ certification (CPMT 1411 and CPMT 2445)
Microsoft Certified Professional (MCP) certification (ITMC 1301 and 1341).

This plan provides 2 out of the 7 courses required for the Microsoft Certified Systems Engineer (MCSE) certification.

*Capstone Course

Total Credits Required for Computer Networking Certificate...............oovvurrvveereeneeeeeneeseseeseseesenns 28

Computer Repair Technology Degree Program

Degree: Associate in Applied Science (A.A.S.)

Purpose: A computer system technologist from ACC is a well paid semiprofessional person who has developed computational skills, analytic abilities,
and computer programming techniques to work with computer systems and networks. Employment opportunities in the exploding computer industry
are virtually unlimited. Generally, a computer system technologist will be involved in the installation, repair and maintenance, troubleshooting and
upgrading of computer systems and networks. A computer system technologist will spend one year in building a strong foundation in electronics and
computer programming related to computer systems and networking. The second year will focus on computer systems and networking. Principles
and skills necessary to operate, troubleshoot, install and repair various types of computer systems and networks are stressed. At the completion of
the degree, the student will be prepared for the A+ certification exams, both CORE and Microsoft Windows/DOS module. The student will also be
prepared for two modules of the MCSE certification program, both networking essentials and Windows NT Server.

Program Requirements: In addition to the general admission requirements for ACC, entry into the Associate of Applied Science Curriculum in
Computer Repair Technology requires a proficiency in Algebra, English, and Reading. Students who lack proficiency will be required to complete
developmental courses in the above subjects prior to enrolling in electronics courses.

Associate in Applied Science Degree Program
Course Lecture Lab Course
Number Course Title Hours Hours Credit

First Semester

CETT 1425 Digital Fundamentals 3 3 4
CPMT 1411 Introduction to Computer Maintenance 3 3 4
MATH 1314 College Algebra 3 0 3
ENGL 1301 Composition & Rhetoric | 3 0 3
PHED Physical Activity 0 3 1
12 9 15
Second Semester
CETT 1403 DC Circuits 3 3 4
ITNW 1325 Fundamentals of Networking 2 2 3
CETT 1449 or Digital Systems 3 3 4
CETT 1431 Technical Programming
Elective Humanities/Fine Arts Elective 3 0 3
PHED Physical Activity Elective 0 3 1
il 1 15
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Third Semester
SOCI 1301 Principles of Sociology 3 0 3
CPMT 2433 Computer Integration 3 3 4
ITSE 1431 Visual Basic Programming s 3 4
CETT 1429 Solid State Devices 3 3 4
SPCH 1315 Public Speaking 3 0 3
15 9 18
Fourth Semester
EECT 2439 Communications Circuits 3 3 4
CPMT 2437 Microcomputer Interfacing 3 3 4
*CPMT 2445 Computer System Troubleshooting 3 3 4
Elective CSCI/CETT/CPMT 3 0 3
12 12 16
*Capstone Course
Total Credits Required for
COMPULET REPAIN DEGIEE.........ovvuuuircrisrssiessssssssssssssssss s 63
Computer Repair Certificate
Length: Two-Semester Program
Course Lecture Lab Course
Number Course Title Hours Hours Credit
First Semester
CETT 1425 Digital Fundamentals 3 3 4
CPMT 1411 Introduction to Computer Maintenance 3 3 4
CPMT 2433 Computer Integration 3 3 4
9 9 12
Second Semester
CPMT 2437 Microcomputer Interfacing 3 3 4
*CPMT 2445 Computer System Troubleshooting 3 3 4
[TNW 1325 Fundamentals of Networking 2 2 3
8 8 11
Total Credits Required for Computer Repair CErtifiCate. ........... i 23
*Capstone Course
Court Reporting Degree Program (2811 756-3757

Degree: Associate in Applied Science (A.A.S.)

Length: Six-Semester Program

Purpose: The Associate in Applied Science Degree curriculum in Court Reporting prepares students for job entry positions in court reporting and for
positions related to court reporting, e.g., scoping and captioning. This curriculum meets a need which exists due to the greatly expanding Guif Coast
area, the increasing demand for qualified court reporters throughout the nation, and the lack of institutions to provide the necessary training.

Program Description: The curriculum runs for two years. However, the machine shorthand courses are offered in such a way as to allow students
to progress at their own individual rates. Maximum use of live dictation exists in the program, as practice tapes are encouraged for use off-campus.
Accommodations are made for students to secure credit for work previously accomplished through the credit-by-examination procedure.

Program Objectives: The objective of the two-year curriculum is for the student to attain the machine shorthand speed of 225 words per minute on
testimony, 200 words per minute on jury charge, and 180 words per minute on literary material equivalent to standards of the National Court Reporters
Association (NCRA). ~ Accompanying objectives are the attainment of the Court Reporting Scopist Certificate for those students who desire it and an
enhanced skills certificate in captioning.

Program Requirements:

1. To be considered for admission to the Associate Degree Court Reporting Program, the applicant must:




a. be a high school or GED graduate;

b. make application to ACC and fulfill the admission requirements of the College;

c. fill out a Court Reporting application and return it to the Chairperson of the Court Reporting Department;

d. have a personal interview with the Court Reporting Department Chairperson or his/her designee to develop a degree-plan and

secure a beginning schedule; s

e. submit official copies of transcripts of all previous high school and college work to the ACC Records Office;

f. be able to type 45 words per minute with no more than 5 errors on a five-minute test before entering Machine Shorthand Theory.
Note: A person convicted of a criminal offense involving moral turpitude, fraud, or corruption may be refused certification to the Supreme Court by
the Texas Court Reporters Certification Board. Please contact the Texas Court Reporters Certification Board, Austin, Texas, for more information.

2. Any student who has accumulated the equivalent of any five full days absence in any subject may be dropped from the course. Students withdrawing
from the program for reasons other than academic problems will be considered for readmission on an individual basis. All CRTR students will be limited
to two semesters of CRTR 1404 (Machine Shorthand I). Students who do not complete all requirements for this course, including three 40 wpm five-
minute tests with a grade above a D, within this time frame may be redirected to another program. CRTR students who do not complete CRTR 1312

(Reporting Communications 1) in two consecutive semesters respectively may be redirected to another program. Grades will be issued on the following
basis:

A 90-100
B _80- 89
G779
D 70- 74
F="-0- 69

No grade below a C (75%) in any CRTR English class, including CRTR 1312, CRTR 2311, will be accepted for progression. A grade of D or below
will not be accepted for advancement in machine shorthand classes.

3. Transfer students:

a. must provide the ACC Records Office with official transcripts for each institution attended and request evaluation by the
Graduation Advisor and the Court Reporting Department Chairperson.

b. may apply for credit by examination by testing in the following areas: Keyboarding; Legal Terminology; Medical Reporting;
Reporting Communications |
4. The Court Reporting Department will assist all graduates of the program in obtaining employment.

5. Advancement in the machine shorthand courses involves utilization and development of skills, which may be more difficult for some individuals;
therefore, successful completion of these courses may require more than the two years outlined in the degree plan.

Associate in Applied Science Degree Program

Course Lecture Lab Course
Number Course Title Hours Hours Credit
FIRST YEAR
First Semester (Summer)
CRTR 1404 Machine Shorthand | 2 8 4
POFT 1228 Keyboarding & Document Formatting 2 1 2
Elective Fine Arts/Humanities 3 0 3
PHED Physical Activity 0 3 1
7 12 10
Second Semester (Fall)
CRTR 1302 Law and Legal Terminology 3 0 3
“CRTR 1312 Reporting Communications | 2 3 3
CRTR 1406 Machine Shorthand II 2 8 4
PHED Physical Activity 0 3 1
SOCI 1301 Principles of Sociology 3 0 3
10 14 14
Third Semester (Spring)
CRTR 2306 Medical Reporting 3 0 3
*CRTR 2311 Reporting Communications I 2 3 3
CRTR 1314 Reporting Technology | 2 3 3
CRTR 2401 Intermediate Machine Shorthand 2 8 4
9 14 13
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SECOND YEAR
First Semester (Summer)
CRTR 1308 Realtime Reporting | 2 3 3
CRTR 2317 Technical Dictation 2 3 3
CRTR 2403 Advanced Machine Shorthand e2p & 8 4
6 14 10
Second Semester (Fall)
CRTR 2315 Reporting and Office Procedures 2 3 3
CRTR 2343 Simulated Courtroom Proceedings 2 3 3
CRTR 2435 Accelerated Machine Shorthand 2 8 4
SPCH 1318 Interpersonal Communications 3 0 3
9 14 13
Third Semester (Spring)
CRTR 2331 CSR & RPR Preparation 2 3 3
CRTR 2381 Cooperative Education Court Reporter 1 20 3
GOVT 2301 or American National & State Government | 3 0 3
HIST 1301 The U.S. to 1877
MATH 1314 or College Algebra 3 0 3
MATH 1332 College Mathematics for Liberal Arts
9 23 12

*Students must take CRTR 1312 and 2311 in the Court Reporting Department regardless *of
prior English classes completed at ACC or other institutions.

Total Credits Required for
A.A.S Court Reporting

1. The student shall pass three five-minute tests with a minimum of 95% accuracy at each of the following speeds: 200 words per minute jury charge,

and 180 words per minute literary. The student shall pass four five-minute testimony tests with a minimum of 95% accuracy. These tests will include
the following:

* One 180 wpm five-minute literary test with no more than 10 errors-98.9%

* One 180 wpm five-minute testimony test with no more than 10 errors-98.9%
* One 200 wpm five-minute jury charge test with no more than 10 errors-99%

* One 200 wpm five-minute jury charge test with no more than 25 errors-97.8%
* Two 225 wpm five-minute testimony tests with no more than 25 errors-97.8%
* Two mock CSR exams. EACH exam consists of the following:

* One 180 wpm five-minute literary test with no more than 45 errors-95%

* One 200 wpm five-minute jury charge test with no more than 50 errors-95%

* One 225 wpm five-minute testimony test with no more than 56 errors-95%

2. Each student shall pass at least two five-minute timed writings in keyboarding at a minimum of 60 gross wpm with no more than 5 errors. (POFT
1228)

3. Each student shall complete an internship (CRTR 2381) of at least 20 verified hours per week for one semester with a practicing reporter. (320
hours, fall and spring semesters)

Students are encouraged to utilize the tape library for home practice and skill building during free periods and before and after school.

Court Reporting Enhanced Skills Certificate [ Captioning)

Purpose: The captioning enhanced skills certificate prepares the student seeking the AAS degree in court reporting to also work in the captioning
arena: off-line and on-line captioning and also realtime translation of meetings, seminars, conferences, and classroom realtime translation.

Course Lecture Lab Course
Number Course Title Hours Hours Credit
CRTR 1346 Captioning Reporting | 2 3 3
CRTR 2333 Captioning Reporting I 2 3 3

Total Credits Required for
Court Reporting Enhanced SKills CEMfICAtE...........c.v...vvveeesseeeeeeeeeereessssssssosseeeesoesesooeoeeeeeee oo 78



Court Reporting Certificate Program

Length: Five-Semester Program s
Purpose: The certificate in Court Reporting prepares the student for full-time employment immediately in a specialized business

urged to consult with the Counseling Center and the Court Reporting Department Chairperson in
Certificate will be awarded upon satisfactory completion of the four-semester program.

Note: The AAS program requirements also apply to the certificate program in Court Reporting.

Course

Lecture Lab Course
Number Course Title Hours Hours Credit
FIRST YEAR
First Semester (Summer)
CRTR 1404 Machine Shorthand | 2 8 4
Second Semester (Fall)
CRTR 1302 Law and Legal Terminology 3 0 3
CRTR 1312 Reporting Communications | 2 3 3
CRTR 1406 Machine Shorthand II 2 8 4
POFT 1228 Keyboarding & Document Formatting 2 1. 2
9 12 12
Third Semester (Spring)
CRTR 1314 Reporting Technology | 2 3 3
CRTR 2306 Medical Reporting 3 0 3
CRTR 2311 Reporting Communications II 2 3 3
CRTR 2401 Intermediate Machine Shorthand 2 8 4
9 14 13
SECOND YEAR
First Semester (Summer)
CRTR 1308 Realtime Reporting | 2 3 3
CRTR 2343 Simulated Courtroom Proceedings 2 3 3
CRTR 2403 Advanced Machine Shorthand 2 8 4
6 14 10
Second Semester (Fall)
CRTR 2315 Reporting and Office Procedures 2 3 3
CRTR 2331 CSR & RPR Preparation 2 3 3
“CRTR 2381 Cooperative Education - Court Reporter 1 20 3
CRTR 2435 Machine Shorthand V 2 8 4
7 34 13
* Capstone Course
Total Credits Required for
Goutl Reporing Comfioates o4 s b EEEA T sttt b S 52

occupation. This
course provides a job outlet for those students who desire to work in the court reporting field, but do not wish to pursue an AAS degree plan.

Court Reporting Scopist Certificate Program

Length: Three-Semester Program

Purpose: The Court Reporting Scopist Certificate prepares the student for full-time employment immediately in a specialized business occupation,
This course provides a job outlet for those students who desire to work in the court reporting field, but do not desire to become a court reporter, or who

Program Requirements: Students entering this program must be high school graduates or possess a GED equivalency certificate. Each student is
urged to consult with the Counseling Center and the Court Reporting Department Chairperson in planning his/her program. The Court Reporting
Scopist Certificate will be awarded upon satisfactory completion of the three-semester program.
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Course Lecture Lab Course

Number Course Title Hours Hours Credi’ %

FIRST YEAR

First Semester (Fall) >

CRTR 1302 Law and Legal Terminology 3 0 3

CRTR 1312 Reporting Communications | 2 3 3

CRTR 1404 Machine Shorthand | 2 8 4

POFT 1228 Keyboarding & Document Formatting 2 1 2

9 12 12

Second Semester (Spring)

CRTR 1314 Reporting Technology | 2 3 3

CRTR 1455 Dictation Speedbuilding 2 8 4

CRTR 2306 Medical Reporting 3 0 3

CRTR 2311 Reporting Communications Il 2 3 3
- 9 14 13

Third Semester (Summer)

CRTR 2380 Cooperative Education - Court Reporter 1 20 3

“Capstone Course

Total Credits Required for
Court Reporting SCOPIStS CEMIfICAIE. .v.......ooo.osceeeeeeeeereeessesecesreeeeeeoseeoeoeoeoeoeooeoeeeeeeoeeoose 28

Criminal Justice-Correctional Science Degree (2811 756-3779

Degree: Associate in applied Science (A.A.S.) - Tech Prep

Length: Four-Semester (Two-Year) Program

Purpose: The curriculum in correctional science prepares individuals for career services with the Texas Department of Corrections, with juveniles in
institutions, and with related correctional occupations. Supported by a broad general education, training is given to develop professional competence
inthe field of contemporary corrections. This curriculum is applicable to both the preparatory student and the experienced correctional worker.

Admission Requirements: In addition to the general requirements for admission to the College, entry into the correctional science program requires
the following:

1. Adegree plan approved by the Criminal Justice Department Chairperson.

. 2. Satisfactory results on required tests.

- 3. Special Requirements: For employment with correctional agencies, the following qualifications are often prerequisites: (a) excellent physical
~condition free from any physical or mental condition which might adversely affect acceptance or performance as a correctional officer; (b) normal
hearing, color vision, and eye functions; (c) weight in proportion to height; and (d) excellent moral character.

Program Requirements: Approximately one-half of the curriculum includes courses in correctional science with the remaining courses in related
- areas, general education, and electives. Instruction includes both the theoretical concepts and practical applications needed for future success in
- correctional work. Students are urged to consult with their faculty advisor and the Counseling Center in planning their program and selecting electives.
~ Upon satisfactory completion of the program, the graduate will be awarded the Associate in Applied Science Degree.

- Associate in Applied Science Degree Program

Course Lecture Lab Course
- Number Course Title Hours Hours Credit

First Semester
- CRIJ 1301 Introduction to Criminal Justice
- CRIJ 1306 Court Systems and Practices
- CRIJ 2323 Legal Aspects of Law Enforcement
- ENGL 1301 Composition and Rhetoric |
COSC 1401 Introduction to Computers
PHED Physical Activity
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Second Semester

CJCR 1304 Probation and Parole 3 0 3
CRU 1310 Fundamentals of Criminal Law 3 0 3
CRIJ 1307 Crime in America 3 0 3
Elective Fine Arts/Humanities Elective 3 0 3
MATH 1314 or College Algebra 3 0 3
MATH 1332 College Mathematics for Liberal Arts
PHED Physical Activity 0 3 1
15 3 16
Third Semester
CRIJ 2313 Correctional Systems and Practices 3 0 3
CRIJ 2301 Community Resources in Corrections 3 0 3
CJSA 1364 Practicum - Criminal Justice Studies 1 21 3
GOVT 2301 American National & State Gowt. | 3 0 3
SOCI 1301 Principles of Sociology 3 0 3
13 21 15
Fourth Semester
CJSA 1365 Practicum - Criminal Justice Studies 1 21 3
*CRIJ 2328 Police Systems & Practices 2 3 3
SOCI 1306 Social Problems 3 0 3
SPCH 1318 Interpersonal Communication 3 0 3
Elective College Level 3 0 3
12 24 15
; *Capstone Course
Total Minimum Credits Required for
| the Correetional ScichdBB8goe. .. & L B At S 4Bl e . 63
:
!

Criminal Justice-law Enforcement and
Police Administration Degree Program

Degree: Associate in Applied Science (A.A.S.) - Tech Prep

Length: Four-Semester (Two-Year) Program

Purpose: The curriculum in Law Enforcement and Police Administration prepares individuals for career services in law enforcement and related
occupations. Supported by a broad general education, training is given to develop professional competence in the fields of law enforcement
administration, police science, prevention and control of delinquency and crime, correctional administration, and industrial security administration. This
curriculum is applicable to both the preparatory student and the experienced officer.

Admission Requirements:

1. General requirements for admission to the College.

2. Adegree plan approved by the Criminal Justice Department Chairperson.

Program Requirements:

1. Complete ACC graduation requirements (see Table of Contents, Academic Policies and Regulations).

2. Complete a minimum of 63 approved credit hours.

Upon satisfactory completion of program and ACC graduation requirements, the student will be awarded the Associate of Applied Science Degree.
Associate in Applied Science Degree Program

Course Lecture Lab Course

Number Course Title Hours Hours Credit

First Semester

*CRIJ 1301 or Introduction to Criminal Justice or 3 0 3
CJLE 1506 Basic Peace Officer |
CRIJ 2314 Criminal Investigation 3 0 3
*CRIJ 1306 Court Systems and Practices 3 0 3
ENGL 1301 Composition and Rhetoric | 3 0 3
COSC 1401 Introduction to Computer Science 3 3 4
PHED Physical Activity 0 3 1
15 6 17
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Second Semester
CRIJ 2323 or
CJLE 1312

*CRIJ 1310
Elective

MATH 1314 or
MATH 1332

SOCI 1301

PHED

Third Semester
*CRIJ 1307
*CRIJ 2328
CRIJ 2301

CJSA 2364 or
CJLE 1518
Elective

Fourth Semester
CRIJ 2313

CRIJ 1313
Elective

CJSA 2365 or
CJLE 1524

SPCH 1318

Criminal Justice-Correctional Administration Certificate

Legal Aspects of Law Enforcement or
Basic Peace Officer Il

Fundamentals of Criminal Law

Fine Art/Humanities Elective

College Algebra

College Mathematics for Liberal Arts
Principles of Sociology

Physical Activity

Crime in America

Police Systems and Practices
Community Resources in Corrections
Practicum-Criminal Justice Studies or
Basic Peace Officer Il

College Level

Correctional Systems and Practices
Juvenile Justice System

Criminal Justice Elective

Practicum - Criminal Justice Studies or
Basic Peace Officer IV

Interpersonal Communication

*Students who finish high school program are given college credit for these four courses.

**Capstone Course

Total Credits Required for Law Enforcement
and Police Administration Degree

Length: Thirty-One Semester Hours

Purpose: The certificate program is designed for individuals who are workin
inservice persons should obtain permission from the Criminal Justice Depart
Program Requirements: The certificate program includes required courses in correctional science and management development.

Course
Number

First Semester
BMGT 1303
COSC 1401
CRIJ 1301

CRIJ 1306

CRIJ 2301

Second Semester
BMGT 2303

*CJSA 1364

CRIJ 2313

SOCI 1301

SPCH 1318

Course Title

Principles in Management
Introduction to Computers
Introduction to Criminal Justice

Court Systems and Practices
Community Resources in Corrections

Problem Solving and Decision Making
Practicum-Criminal Justice Studies
Correctional Systems and Practices
Principles in Sociology

Interpersonal Communications

*Capstone Course

Total Credits Required for
Correctional Administration Certificate
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